CREATE PURCHASE ORDERS

1. Select Purchase Orders

VENDORS
P » =3
L1 J8 g ® &
Purchase Receive Enter Bills Manage
Orders Inventory Against Sales
Inventory Tax
Enter Bills Pay Bills
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CREATE PURCHASE ORDERS

Select Vendor
Select Template
Enter Date
Select ltem
Enter Quantity

Update Formatting as
needed

Select Print

Select Save & New or
Save & Close

Purch O e ‘
VENDOR
u rC ase r' 2 » 1212012018 & Kolbe Window & Door Rock Castle Constructi | SUMMARY ¢
BB John Kolbe 1735 County Road
— 58 Charles Bayshore, CA94326 Fhone S15:309:1958
Bayshore, CA94326 Email Kolbe@windowdoor.com
Open balance 0.00
Q \\\\\ ESCRIPTION Q:Y RATE CUSTOMER u/m AMOUNT POs to b d 0
|Wood DoorBifold Doors ~ [Bifold interior doo. %5 45.00 - ~| 27000|*
TRANSA g
270.00
VENDOR MESSAGE
| NOTES &
MEMO Save & Close Cl
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