Calligraphy Client Questionnaire
Fill out only what applies but make sure to put your number needed in the chart on the right!!!
	Type of Calligraphy needed
	#

	
	

	HANDMADE INVITATIONS
	

	Save the Dates
	

	Invitations
	

	Other Enclosures:
	

	Map
	

	Thank You cards
	

	
	

	ENVELOPE ADDRESSING
	

	Save the Date Outer Envelopes
	

	Outer Envelopes
	

	Inner Envelopes
	

	Return Addresses
	

	
	

	DIGITAL PIECES
	

	Save the Date Wording
	

	Invitation Wording
	

	Bride and Groom’s Names Artwork
	

	Other Invitation Graphics
	

	Return Address Graphic
	

	B/W or Watercolor Map

Please fill out the additional section on page 2
	

	Thank You Graphic
	

	Illustration Artwork (ie swirls or birds)
	

	
	

	DAY OF EVENT 
	

	Escort Card Calligraphy
	

	Place Cards Calligraphy
	

	Table Number Calligraphy
	

	Tent/Tag Escort Card w/ Calligraphy
	

	Tent/Tag Place Card w/ Calligraphy
	

	Tent/Flat Table Number w/ Calligraphy
	

	Favor Tags
	

	Bride and Groom signs
	

	Just Married sign
	

	
	

	STAMPS
	

	Return Address Stamp
	

	Save the Date Stamp
	

	Invitation Stamp
	

	Thank You Stamp
	

	Favor Stamp
	

	
	

	Other (list):
	


Name: 

Fiances' name:

Phone Number:

Email Address: 
Mailing Address: 

Wedding Date: 
 Where do you find Designs by Robyn Love?

    
Desired Completion Date: 

For Save the Dates________________

For Invitations ___________________

For Wedding Day Items____________
For Map_________________________
For Other(s) _____________________

Desired Font: ________________________
Pick a font from this page on my website. There are 6 pages of fonts I use. http://www.designsbyrobynlove.com/#!fonts
 

Desired Shipping Method: (all shipping is paid by customer in final bill)

_____ Overnight UPS               
_____ 2  day UPS

_____ Ground UPS

_____ Priority Mail USPS
_____ First Class USPS
 

Describe the style of your wedding, what you want the guests to think about this special day and how your calligraphy will be a part of that picture:

 

 
What are your wedding colors?

Use this section for any special instructions on artwork or custom requests including custom fonts:

OUTER ENVELOPE ADDRESSING INFORMATION

Desired Ink Color: ___________________

Color of paper: ______________________

 

Justification: 
_____ Left  
_____ Staggered   
_____ Centered  

Additional options:
 _____ Zip on a 4th line
 _____ Spread the Zip out across 4th line
If you would like to have the addresses centered on the envelopes you must provide a guest list in the exact format that I need or there is a $45 charge to alter it. A guest list template is found on my website under “getting started” for this reason.
 

I have ordered 10-15% more stationary:     ______ Yes    ______ No

 

To avoid fees please perform these two tests:


1. If I stick a paper in the envelope with a thick black line on it, I can see the lines 






      ______ Yes    ______ No

2. If I run a needle or push pin over the envelope firmly it glides smoothly over the paper without catching

     ______ Yes    ______ No
I understand that if I answered no to either of the above questions that there is a $0.25 charge per envelope. Please initial here (       )

I offer a free keepsake envelope to the bride and groom when you pay for addressing for your order. Below please write how you would like yours to be addressed:
ADDITIONAL QUESTIONS AND DIRECTIONS FOR MAPS

I love designing maps! So let’s get started!!

I need you to fill out in as much detail as possible everything that you want on your map below. I will design your map in fitting with what is stated below. So tell me everything you can as if I have never been there and you are trying to give me a feel for the local scene, how the city is different from others, what you like most about it, what needs to be there for people to know what city it is, etc. If I finish and the style isn’t what you had in mind, but you didn’t say anything on this questionnaire to tell me what you wanted it to be like, there will be additional fees to make the changes. At any time, if you change something for the map, you are required to alter this questionnaire and email the new copy to me. Info sent over email is too hard to keep track of and I would like it in print in your folder! Thanks!!! 

Please read: Any additions wanted to the map after I have finished it, that were not on this original questionnaire, will result in additional fees. (ie. Adding another building after it is finished) your initials below show that you have read this and agree to pay any applicable fees Please initial here (        )
Area for the map (i.e. New York City, LA, etc):

Final print dimensions (i.e. 5x7):

Do you want me to print the maps for you?


If yes, how many?___

Coloring:

_____ Black and white (lines and background can then be digitally changed to any color)



______ colors when in digital format

_____ Watercolor

****   Please state any colors you don’t want on the map…like pink (giggle)!

What are you using your map for:


____ Save the Date 


___ Postcard   ___ Double sided    ____ Magnet   ___ Single sided


____ Invitation



___ As an enclosure   ___ As invitation   ___


____ In welcome boxes


____On canvas bags (I can print these for you)
Please give me a detailed description of how you would like the map to “feel”: (ie not girly, vintage, fun, silly, outdoorsy, frilly, etc) Here is where you tell me which of my maps you would like yours to look like. Do you want it to look like one of my soft colored maps? A bold colored map? Lots of bright colors?
Please list any special wording that you want on the map and where you would like it placed: (here is where you tell me what you would like on your plaque)
Please look through my maps and let me know what style plaque you would like me to make on your map. List here or paste a link to the map you like so I can quickly see.

What streets or specific area do you want the map to stop at:


North:


South:


East: 


West:

What angle do you want the map’s perspective to come from (ie above, from the south, northeast, etc):
What color tones do you want the map to have? (insert a color inspiration board or tell me which of my maps have the colors you are looking for)
Do you want the map to be in a particular season?  Please list in what ways you want me to represent that (i.e. fall leaves, pumpkins, snow, bare trees, flowering trees, bright green grass, fields ready for harvest)
Please describe how you want the landscape to look. If there should be mountains, desert, hills, vineyards, ocean, etc. please tell me where on the map and add photos to show me what it looks like.

Do you want there to be sky at the top of the map?

IF you want any large flowers or arrangement of flowers on the map please state where if known and insert photos below of all types in the colors you want them to be. 

Is there anything that you don’t want on the map? (i.e. freeways, side streets, street names, flowers, cars )
What streets absolutely have to be on the map? Please list. 
Please list all locations for the map below, being very specific about how you want it labeled,  PLUS add a photo(s) of what you want illustrated at that location: you must insert an image right here of each location and icon you would like me to paint. Use the Insert: Picture commands to place it right into the Word document. I need them here not as separate files. (also if your location shows up on your google map as an address without a name, please be sure to list that address below the name here, so I know what location on the map goes with what photo.
SAMPLE:

Do you want any cute illustrations on the map that aren’t actually locations, like a tandem bike, riverboat, carriage, old car, fish, picnic blanket at park, birds, mammals, humans, etc)? Please list, provide photo and give location on map is known. Please know that adding pet dogs and cats is an additional fee of $20 each when added to maps that are not 11 x 14 or larger. Pets are generally too small to add in detail into a painting of this size, but if you do want them I can digitally add them to your final piece for the additional amount.  
How I make your map just right:

1. NOW, you will need to get online to google maps (maps.google.com)

2. Sign into your google account on the left hand side.
3. Start typing the first location into the search box. Once you see the location listed, click on it. A pin will show up.
4. On the left hand side information will be listed for that location and some blue links below it. Click the “Save to map” link. 

5. A box a will show up with past maps and the option to “create a new map”. Chose that and click the “Save” box.

6. The left hand side will change, and a red Edit box will appear. Click it. 

7. Now you get to title your map. Make a title for the map and click the “save” box. Then the “Done” box.
8. You are ready to add more locations:
a. Add actual addresses by typing them in the “search” box at the top of the page. Buildings that have names (like Farmington Civic Theater) you can just type the name. Once again choose the lone that is correct from the drop down menu.

b. Once a pin appears, on the left hand side information will be listed for that location and some blue links below it. Click the “Save to map” link and choose the name of the map you just created.
c. Continue adding all your locations

d. If there is a location that doesn’t have an address, you can add it by zooming into the corrent location. Hover your mouse over the place that you want to make the pin and right click your mouse. It will create a pin that doesn’t have a proper name, but will have the “save to map” option. Click it to add location. 

e. To check how the pins are looking together, click the “My Places” box, then the “Maps box” that pops up right underneath. Your map will be listed. Click on it. 

f. BE SURE THAT EACH LOCATION HAS A PIN. LOCATIONS THAT ARE OMITTED FROM THE GOOGLE MAP, BUT PRESENT ON THE QUESTIONNAIRE WILL BE IGNORED. AND THERE WILL BE EXTRA FEES TO ADD THEM LATER.

9. View your map by following the directions in e above. On the left hand side next to the “print” box is a “link” box. Click it. A box will pop up. Click a link on the top right that says “send”. Another box will pop up to send an email. Paste in my address (Designsbyrobynlove@yahoo.com) and click send!
ADDITIONION INVITATION SUITE INFORMATION

I am so excited to work with you to design the PERFECT save the dates and invitations. I promise that I put the utmost detail and care into every design I create, whether you are looking for simple wording or a pairing of elaborate calligraphy and illustration. I have a vision for design and love to take a chance at even the most complicated of inquiries. 

My two rules are:

1. Describe to me your vision as detailed as you can.

2. Do NOT hesitate to tell me that you dislike all or part of my design.

These two things are so crucial to custom work. I want you to be 120% satisfied with the final product, so I need as much of your input as possible. Let’s get started!

Fill in with as much detail, including pictures when possible, anything you will be wanting below. If you are not sure that is fine! We will go over options together. 
Save the Date questions….


Do you want a custom invitation designed or one from my shop?

Your Budget per piece:

What Size would you like:

What Paper type do you want: ____recycled _____cotton _____linen ____smooth

Do you want me to design you any custom illustrations:

Do you want it to be a Postcard or more formal with envelope:

Font: ___Chelsie    ___Darcy    ___Sophie    ____Eleanor   ____Evelyn   ___Lizzy    ___Christine

​​​​_____Remley   _____Mariel   _____other: (list)

What Colors do you want in the invitation and where:

What do you want as the “feel” of your invitation:  _____traditional   ______whimsical   _____fun

______vintage   ______other: (list)

What type of Printing do you want: : ____Flat _____Raised _____Letterpress

Final Wording: (replace wording in the boxes below with yours
Main Wording

	Save the Date

Michelle and Todd

04.07.22

New York, New York

Invitation to follow




Return Address

	Michelle and Todd

355 Ninth Avenue

New York, New York

1   0    0    1    1




Invitation questions…

Do you want a custom invitation designed or one from my shop?

Your Budget per piece:
What Size would you like: ___A7   ____A9  ____Square ____other
What Paper type do you want: ____recycled _____cotton _____linen ____smooth

Do you want just an outer envelope or inner and outer envelopes:  _____outer   _____ both

Do you want envelope liners? Do you want them custom designed?

Do you want any of the following: 
___ paper layers ___ pocket fold ___ petal fold ___ belly band
 ___ tissue ___ boxed invitation ___ folder ___ ribbon ___ lace ___ crystal 
___ metal key ___ rhinestones ___ stamped images other ________
Do you need any Additional enclosures:
_____reception card ______map ______directions _____accommodations card
What Colors do you want in the invitation and where:

Do you want me to design you any custom illustrations:

Font: ___Chelsie    ___Darcy    ___Sophie    ____Eleanor   ____Evelyn   ___Lizzy    ___Christine

​​​​_____Remley   _____Mariel   _____other: (list)

What type of Printing do you want: : ____Flat _____Raised _____Letterpress

Final Wording: (replace wording in the boxes below with yours

Main Invitation Wording

	Mr. and Mrs. Jeffrey Feste

request the honor of your presence

at the wedding mass of their daughter

Michelle Marie

to

Mr. Adam Mark McCostlin

son of Mr. and Mrs. Mark McCostlin

Saturday, the twenty-third of October

two thousand ten

at half after one o’clock in the afternoon

Saint Alphonsus Catholic Church

8896 West Wellington Avenue

Chicago




Rsvp Wording

	The honour of your reply is requested by

August 14, 2010

M_______________________________

____Accepts with joy

____Declines with regret

Number attending ____




Return Address

	Michelle and Todd

355 Ninth Avenue

New York, New York

1   0    0    1    1




Additional Enclosure Wording (delete if not needed, copy and paste box to add more)

	Dinner & Dancing

at six o’clock in the evening

Murphy Auditorium

50 East Erie Street

Chicago

Visit www.adamandmichelle.net for accommodations

and information about our wedding weekend




