Creating New Radio Accounts

In order to create a new account, an application must be submitted to eMediaTRADE.  The customer can submit an application via the Self Sign On (SSO) service, or someone in Support can create the account using information emailed by the customer.  The Support Rep should also use the SSO.
Self Sign On.
The customer can sign up at our website, www.emediatrade.net, by following the link on the main page “REGISTER”
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PLEASE NOTE: As of February 1, 2010 we can no longer accept faxed
registration requests. Please use the Register link below.

Our hours for phone and email support are 9am to 6pm Eastern
time, and our support phone is 770-642-7440. Thank you for being
an eMediaTRADE customer, and thank you to everyone who has
answered one of our short surveys. We love to hear your feedback
and are working hard to incorporate it back into our products and
services.

Please enter your login information below to begin your session.

User ID:

Media, .
XCHANGE DESK | Passwor

Logi

Misplaced your password? Contact support@emediatrade net

If you are an agency or station and woud like to sign
up for an account click here - REGISTER

All contents ©2011 eMediaTRADE™ - Al righs reserved.
s site requires Intenet Explorer 8 or higher and Adobe Reader 9 or hgher.
Privacy Policy




The sign up process is straight forward and shouldn’t take the customer longer than 5 minutes to fill out.
When the “REGISTER” link is clicked, the following opens up:

[image: image2.png]dows Internet Explorer
Fle Edt View Favaes Took Hebp
i Favoites |5 @ - [ Free Hotmal €] -

(& eMediaTRADE™ - Sel Regisiation ||

emedatiade.net

Y i v Page- Safety- Toos- @ 7

=]

@ 1ediaTRADE®

eXch ge

NEW TRADING PARTNER REGISTRATION

Step 1

Begin or resume the registration process by entering the email address at your organization of the person
who will be the primary contact for electronic documents. It you are resuming registration from a previous
session, please use the same address. The registration forms take approximately 10 minutes complete. It

may take up to three business days before your account is verified and activated. You will receive a
welcome email when your account has been activated.

Email Address:
Begin

Live support s available 9am - 6pm EST at (770)-642-7440. Email support s available at support@emediatrade net
All contents ©2009 eMediaTRADE™ - Al rights reserved.
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The email address entered here should be the address for the person who will be in charge of the account.  Once the address is entered, the client will click the “Begin” button.
The next screen that opens:
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NEW TRADING PARTNER REGISTRATION
Step2

Company Name:

Contact

Business Type: [SELECT ONE -]

Telephone: [

MSO or Station Operator
Gorrssiosionsonty [SELECTONE |

‘Agencies: plesse select NONE)

Live support is available 9am - Gpm EST at (770)-642-7440. Email support is available at support@emediatrade net
All contents ©2009 eMediaTRADE™ - Al rights reserved.
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Company Name = name of business.

Contact = name of person at business who will be accessing the account primarily. 

Business Type = the options are Agency, Radio Station, Television Station, Network

                            Television, Local Cable Ad Sales, National Cable Ad Sales, Satellite

                            TV Ad Sales, and Rep Firm.
Telephone = preferably the direct number to the Contact individual.

MSO or Station Operator = For Radio Stations ONLY.  If a station is part of a station

                                             group, they will choose that group from the drop down menu.

Once this is all filled in, click “Continue”.

The next screen:
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NEW TRADING PARTNER REGISTRATION
Step 3
Fax
Address 1
Address 2
City:
State/ Province: [Asbama ]
Country: [United States -]
PostalCode: [
Software:
oo e aiea [2020 3]
e
Continue >>
Live support is available 9am - 6pm EST at (770)-642-7440. Email support is available at suppot@emediatrade net
All contents ©2009 eMediaTRADE™ - Al rights reserved
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Fax = Fax number.  Although it doesn’t say so here, this field is optional.

All the address lines are for the business’ address.

Software = This is where the client will choose their invoicing software format.  The options available in the drop down menu are:
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NEW TRADING PARTNER REGISTRATION
Step 3:
Fax
Address 1
Address 2
City:
State/Province: [Mlabama
Country: [United States -]
PostalCode: [
Software:

ityou do not se & tiling [2020 -]
softare, lesse selec FOF) [2020 =
IAd Traq
|Ad Vault
|Ad Vision
Cabletime
ICAWIS: Eciipse
, |Compulink

Lie support i aialble 9am - Gpm EST at | Compuln
Al contents ©20(|Datatrak

Donovan
DeltaFlex
Excel (Microsofy
LAN
Medialine
Mediaplex
Mottert
Novar
POF
|SeaChange
ISmarPlus
ISpotcat
Spotdata
|Strata
|Summit
Tapscan
TotalVision
vel
Visiontel

i support is available at support@emediatrade net
™ - All rights reserved.
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The next screen:
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NEW TRADING PARTNER REGISTRATION
Step 4
Password
Re-Enter Password
Identity Confirmation Question: [Whatis your mother's maiden name? =l
Identity Confirmation Answer
Referred By:
]
Comments / Concerns:
(Youhave characters left)
=
Continue >>
Live support is available 9am - 6pm EST at (770)-642-7440. Email support is available at support@emediatrade net
All contents ©2009 eMediaTRADE™ - Al rights reserved
£
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The password can be any combination of numbers and/or letters.  NOTE: This field is case sensitive.
Identity Question and Answer – There are 4 questions to choose from in the drop down                        

                                                    menu; mother’s maiden name, elementary school              

                                                    attended, pet’s name, and town where born.

Referred By, and Comments, are both optional fields.

Once this is all filled in, click “Continue”.

The next screen that opens will be the summary page showing all information entered.  The client can at this time edit any of the fields shown.  PLEASE NOTE: Edits must take place here.  Hitting the back button will cause the entire application to be discarded.
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NEW TRADING PARTNER REGISTRATION

Step 5:

Please review your entries to make sure the information is correct and that all the fields are completed. To make corrections,
‘simply click on the text you want to change and type in the space provided. You can print this page for your records using the

PRINT function in your browser.

Company Name: [Fable Enterprises
Contact Name: [Waker Beck
Business Type: [Radio Station

Telephone: [(404)8154376

Email Address: [walter beck@albion com

Fax: [(404)8156833
Software: [Radio Trafic

Identity Confirm:

o Question:

Identity Confirmation Answer:

Address Line 1: [3Bower Lake Way
Address Line 2: [Reaver Suite

City: [Bowerstone

State / Province: [Virginia

Postal Code: [24583

Country: [USA

[Whatis the name of the town where you were born? =|

[Brightwood

Submit

** PLEASE DO NOT HIT YOUR BROWSER BACK BUTTON

All contents ©2008 eMedTRADE™ - Al ighs reserved.




Once the client has verified the data, the “Submit” button is clicked.  

The next page that opens is the legal data page.  This is the main reason why it is preferred the client sign up via Self Sign On.  The client will have to choose “Do not agree” or “Agree” to the legal text before the application is actually submitted to eMediaTRADE.  

   The legal page is on the next two pages.
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Please do not press the back button. Your information has already been submitted.
TERMS OF USE
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LEGAL STATEMENT AND ACCEPTABLE USE POLICY of eMediaTRADET and all related sites owned, operated
o controlled by EMT&S, Inc. (EMT website")

ACCEPTANCE OF TERMS THROUGH USE

‘This site provides you the abilty to learn about EMT&S, Inc. and its products and services as well as the abiliy to access
our network and services ("eMediaTRADE Services"). By using this site and any other site owned and operated by
MediaTRADE, you sigrify your agreement to the terms, condifions and nofices of this policy. This Acceptable Use Policy is
used in conjunction with the terms of your service agreement. Violating any of these policies grants eMediaTRADE the
‘authority to take action to resirict or terminate your access to eMediaTRADE Services. We reserve the righ, at our
discretion, to update or revise this policy, any other policy or statement on any eMediaTRADE website, and any product
offerings or programs described on any eMediaTRADE website. Please check back periodically to review any changes to
this policy.

'WARRANTIES AND LIMITS OF LIABILITY

THE INFORMATION ACCESSED FROM, OR THROUGH, THIS SERVICE, THE SYSTEMS WHICH PROVIDE
IT AND THE INTERNET ARE PROVIDED "AS IS" WITHOUT WARRANTY OR REPRESENTATION OF ANY
KIND. EMEDIATRADE DISCLAIMS, TO THE MAXIMUM EXTENT PERMITTED BY LAW, ALL
'WARRANTIES, REPRESENTATIONS OR OTHER ENDORSEMENTS, EXPRESS OR IMPLIED, WITH REGARD
TO THE INFORMATION ACCESSED FROM, OR THROUGH, THIS SERVICE, THE SYSTEMS WHICH
PROVIDE IT AND THE INTERNET, INCLUDING ALL WARRANTIES OF MERCHANTABILITY OR FITNESS
FOR A PARTICULAR USE, OR NON-INFRINGEMENT OF ANY THIRD-PARTY RIGHTS. EMEDIATRADE
DOES NOT ASSUME ANY LIABILITY FOR THE COMPLETENESS, ACCURACY OR USEFULNESS OF ANY
INFORMATION DISCLOSED OR MATERIALS ACCESSED. IN NO EVENT SHALL EMEDIATRADE OR ANY
PERSONS OR ENTITIES RELATED THERETO BE LIABLE FOR ANY SPECIAL, INDIRECT, OR
(CONSEQUENTIAL DAMAGES ASSOCIATED WITH OR ARISING FROM USE OF THIS SERVICE IN ANY
'WAY, INCLUDING ANY LOSS OF USE, DATA OR PROFITS, REGARDLESS OF THE FORM OF ACTION.

LAWFUL USE
You must use this site and the eMediaTRADE Services in accordance with the terms of this policy and your eMediaTRADE
Service Agreement, and in accordance with all federal, state and local laws, ordinances, and regulations.

USER CONDUCT, PROHIBITED OR UNLAWEUL USE
In order to maintain an informative and valuable service that meets the needs of the users of this site and eMediaTRADE.
Services, the following rules have been established to protect against abuse. Use of thi site or the eMediaTRADE Services
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LAWFUL USE
You must use this site and the eMediaTRADE Services in accordance with the terms of this policy and your eMediaTRADE
Service Agreement, and in accordance with all federal, state and local laws, ordinances, and regulations.

USER CONDUCT, PROHIBITED OR UNLAWFUL USE
In order to maintain an informative and valuable service that meets the needs of the users of this site and eMediaTRADE
Services, the following rules have been established to protect against abuse. Use of this ste or the eMediaTRADE Services
for any purpose that is unlawful or in any manner that could damage, disable, overburden or impair the operation of this sitc,
or eMediaTRADE Services or any other party's use or enjoyment of this site or eMediaTRADE Services, is sirictly
prohibited.

Specifically, you may not.

- Attempt to use or gain unauthorized access to data, accounts, hosts, systems or netwvorks of this site, or to probe, scan or
test the vulnerabilty of a system or network of his site, any eMediaTRADE Services or those of any other party:

- Interfere with service to any user, host or network inchuding, without imitation, mail- bombing, flooding, and attempting to
deliberately overload the system:

- Forge or mistepresent any TCP-IP packet header or any part of the header information in an e-mail or a newsgroup
posting;

- Falsify addess information or otherwise modify e-mail headers to conceal the sender's or the recipient's identity:

- Use this site or eMediaTRADE Services to engage in activiies that violate any terms or conditions of any other network:
‘access provider or Internet service provider.

- Additonally, you may not, by use of any eMediaTRADE Service or another service, upload, post or otherwise distribute
or faciltate distribution of any content, inchuding text, communications, software, images, sounds, data, or other information
that:

- Is unlawful, threatening, abusive, harassing, libelous, defamatory, obscene, deceptive, frandulent, invasive of another's
privacy, tortious, pornographic or inaccurate;

- Victimizes, harasses, degrades, or intimidates an individual or group of individuals on the basis of religion, gender, sexual
orientation, race, ethnicity, age, disability or any other reason:

- Constitutes unsolicited duplicative -mail (commercial or otherwise; A communication is unsoficited it is posted in
violation of a newsgroup charter, or iit is sent to a recipient who has not requested receipt of communications.);

- Contains viruses, corrupted fles, or any other simiar software or programs that may damage the operation of another's
computer.

‘This prohibition extends to the sending of unsolicited mass -mailings from another service which in any way implicates the
use of this site or eMediaTRADE Services, eMediaTRADE equipment or any eMediaTRADE ¢-mai address

Your participation in online communication is not edited, censored or otherwise conrolled by eMediaTRADE. However,
MediaTRADE reserves the right to monitor content on this site and eMediaTRADE Services and to remove content which
MediaTRADE, inis sole discretion, determines to be harmfil, offensive, or otherwise in violation of this Acceptable Use
Policy.

INTELLECTUAL PROPERTY RIGHTS
Yo acknowedge and agiee that copyrigts,rademarks,serviee marks, patents, rade serets, and other proprctary rights
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its sole discretion, determines to be harmful, offensive, or otherwise in violation of this Acceptable Use

INTELLECTUAL PROPERTY RIGHTS

You acknowledge and agree that copyrights, trademarks, service marks, patents, trade seerets, and other proprictary rights
‘and laws protect all content and materials available on this site. Unless expressly stated, nothing on any eMediaTRADE
website shall be interpreted or implied in such as way as conferring any license or right to any intellectual property rights or
license to any intellectual property, content, technology, system, process, or related material belonging to eMediaTRADE by
virtue ofit being displayed or made accessible on any eMediaTRADE website. Except as expressly authorized by
©MediaTRADE, you agree not to use this sitc or the eMediaTRADE Services in any manner that would infringe, violate,
dilute or misappropriate any such rights, with respect to any material, which you access or receive through this site or the
©MediaTRADE Services.

The eMediaTRADE name, eMediaTRADE design logo, other related names, design marks, product names, feature names
‘and related logos are trademarks of eMediaTRADE Systems, Inc., and may only be used with the express written
permission of eMediaTRADE. eMediaTRADE claims copyright interests in all original content or works provided by
©MediaTRADE on the eMediaTRADE websites. If any pages, information or content is copied, it may only be copied for
non-commercial uses and eMediaTRADE shall in any event, retain all copyright and other proprictary interests therein. If
You use a domain name in connection with the eMediaTRADE web hosting, or any other web hosting service, you must not
use that domain name in violation of any trademark, service mark, or similar rights of any third party

Limited Linking License for Other Sites and Other Uses

Commercial and other websites may include a link to eMediaTRADE's website, so long as any such link safisfies all six (6) of
the following requirements:

1. Links to the website's homepage (www.cmediatrade.nef).

2. Indicates clearly that the fink wil lead to the eMediaTRADE website, "eMediaTRADE"

3. Does not falsely represent or suggest any relationship between the linking site and eMediaTRADE (including suggestions
of affation, endorsement, or sponsorship).

4. Delivers eMediaTRADE website's content outside of a framed environment

5. Maintains the integrity of eMediaTRADE website's layout, content, and look and fecl.

6. Delivers users to the eMediaTRADE website, unaltered, unmodified, unadulterated in any way by the linking sie.

Any link that does not comply with all of the above must be approved, in writing, by cMediaTRADE. Contact eMediatrade
at info@emediatrade.net

‘This Limited License expressly prohibits the framing of eMediaTRADE's content in any way or any other acivity, specifically
including but not imited to referencing "eMediaTRADE" as a meta-tag that may create a misunderstanding, misimpression or
confision among users with respect to sponsorship or affliation.

USER'S GRANT OF LIMITED LICENSE

By posting or submitting content to any eMediaTRADE website, you:

- Grant eMediaTRADE the right to use, reproduce, display, adapt, modify, distribute and have distributed the content in any
form, anywhere and for any purpose, subject to the eMediaTRADE Privacy Policy, which is incorporated in and made a
part of this Policy; and,
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Limited Linking License for Other Sites and Other Uses

Commercial and other websites may include a link to eMediaTRADE's website, so long as any such link safisfies all six (6) of
the following requirements:

1. Links to the website's homepage (www.cmediatrade.nef).

2. Indicates clearly that the fink wil lead to the eMediaTRADE website, "eMediaTRADE"

3. Does not falsely represent or suggest any relationship between the linking site and eMediaTRADE (including suggestions
of affation, endorsement, or sponsorship).

4. Delivers eMediaTRADE website's content outside of a framed environment

5. Maintains the integrity of eMediaTRADE website's layout, content, and look and fecl.

6. Delivers users to the eMediaTRADE website, unaltered, unmodified, unadulterated in any way by the linking sie.

Any link that does not comply with all of the above must be approved, in writing, by cMediaTRADE. Contact eMediatrade
at info@emediatrade.net

‘This Limited License expressly prohibits the framing of eMediaTRADE's content in any way or any other acivity, specifically
including but not imited to referencing "eMediaTRADE" as a meta-tag that may create a misunderstanding, misimpression or
confision among users with respect to sponsorship or affliation.

USER'S GRANT OF LIMITED LICENSE

By posting or submitting content to any eMediaTRADE website, you:

- Grant eMediaTRADE the right to use, reproduce, display, adapt, modify, distribute and have distributed the content in any
form, anywhere and for any purpose, subject to the eMediaTRADE Privacy Policy, which is incorporated in and made a
part of this Policy; and,

- Warrant and represent that you ovwn or otherwise control all of the sights to the content and that public posting and use of
your content by eMediaTRADE wil not nfiinge or violate the righs of any third party

GENERAL

This Agreement is governed by the laws of the United States and the State of Georgia, without reference to conflct of laws
principles. The application of the United Nations Convention of Coniracts for the International Sale of Goods is expressly
exciuded. This Agreement shall not be subject to the Uniform Commercial Code. Any dispute between you and the
Company regarding this Agrecment will be subject to the exclusive veme of the state and federal courts in the county of
Fulton, state of Georgia, USA. This Agreement is the enfire agreement between you and Company and supersedes any oher
‘communications, oral or writen, or advertising with respect to the Software and documentation. If any provision of this
Agreement s held invalid, the remainder of this Agreement vill confimue in fll force and effect. No provision hereof shall be
deemed waived or modified except in a written addendum signed by an authorized representative of eMediaTRADE.

DoNotAgree | Agree

Live support is available 9am - 6pm EST at (770)-642-7440. Email support is available at support@emediatrade net
All contents ©2009 eMediaTRADE™ - Al rights reserved.
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NOTE:  If the client is setting up a radio or TV account, the next screen that opens will be where they will list the station(s) that will be on the account.  Up to 9 stations can be entered (if more than 9 stations are on the account, please email a full list to support@emediatrade.net). 
For Radio and TV Accounts:

The steps to enter the stations are as follows:

The screen to open up will ask for the number of stations.

[image: image12.png]



Once a number has been entered, list will appear for that number of stations to be entered.  For this example, we said 2 stations.

[image: image13.png]



Enter in the appropriate information and click “Next”.  The final screen to open will be;

[image: image14.png]@ 1eaiaTRADE® osd fange

Registration Complete

Thank you for completing the regisiration. You will receive an email confirmation of pur registration in 3 business days or less. Ifyou
do not receive a welcome email within 3 business days, please contact ellediaTRADE support

eMediaTrade Homepage




Once the application is submitted, an auto-generated email will be sent to support@emediatrade.net requesting confirmation of the account.  
