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How to Use This Guide

Describes how to use this guide, including who should use it, what's included, what's not
included, related documentation, and some of the conventions used to display information.

What's Included in This Guide

This guide organizes the Universal Catalog Service information and procedures into the following
topics:

= Overview — Describes the Universal Catalog Service, including available functions and
the types of information that can be obtained from supplier catalogs.

= Logging in to Universal Catalog Service for Retailers — Describes how to log in to the
SPS Commerce Universal Catalog Service.

= Viewing a Supplier Catalog —Describes how to access a supplier (vendor) catalog and
view catalog information, including how to search for information.

= Searching for Information — Describes how to search for a specific catalog or to search
within a specified catalog for the styles or items criteria.

= Creating an On-demand Item Information File — Describes how to identify U.P.C.
codes and GTINs (global trade identification numbers) to be downloaded for specified
catalog styles when viewing a supplier catalog.

= The Synchronization Agent — Provides an overview of the Synchronization Agent.

= Creating a Sync Schedule — Describes how to use the Synchronization Agent to define
a synchronization (sync) schedule to compile catalog information.

= Changing Schedule Properties — Describes how to use the Synchronization Agent to
change a sync schedule, and how to run a sync schedule on request to obtain catalog
information at times not defined for the sync schedule.

= Downloading a File on Demand — Describes how to download catalog information.

= Excel Formatting Tips — Provides step-by-step instruction on how to reformat
downloaded data within Microsoft Excel.

= Deleting or Archiving a File — Describes how to delete a file from the active download
list or the backup list and describes how to move a file between the active download list
and the backup list

= Contact Information — Lists how to contact SPS Commerce by e-mail or telephone.

= Glossary — Defines acronyms and terms used in SPS Commerce Universal Catalog
Service applications.

Each topic describes SPS Commerce Universal Catalog Service for Retailers procedures for the
specified function in the order in which those procedures might first be performed. Refer to each
procedure as appropriate for the task you want to perform.

Requirements — What do | need to get started?

= Internet Explorer 6.0 or later — SPS Commerce Universal Catalog Service does not
perform optimally in other browsers, including Firefox.

Universal Catalog Service Retailer User Guide 1
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Overview of Universal Catalog Service

Welcome to SPS Commerce Universal Catalog Service.

Services Available to Retailers

The SPS Commerce Universal Catalog Service is a business-to-business web-based
application that enables retailers to view and import supplier product information from supplier
catalogs. Through use of the online catalog service, retailers can view supplier catalogs online,
create files of supplier product information on request or automatically (at scheduled times), and
download files on request or automatically (in an electronic file).

NOTE: This document describes how to view supplier catalog information, how to create
product information files automatically or on request, and how to download
information on request.

The following figure illustrates how the SPS Commerce Universal Catalog Service can help
suppliers communicate product information to retailers.

Retailers
ltem Master SPS Commerce
Catalog Suppliers
F_ g
R Iy
)
F'S ey st [ EDI
Pubdihad Dase Cauntry of rigin
Effective Dae Faz Mart, e Code
Lo Chargad Hax Wart. s
Deacontinue Shipping [imensions
G‘H Descriprion LA hrn b
Setertion Code HEF S Code WA
Fanulaceuser Wendor Size Code - —
Fabric Efacrive Dene
e Cidad Laad Tieg Db tinued St
e Fn S Oty Last Changed Dt
| nc}vl S [ gt Pax Cedar ity Custain Feds.
0 @ g Excal h
b
| )
. ©OGXS |

Figure 1. Relationship between the SPS Commerce Universal Catalog Service,
suppliers, and retailers

Levels of Information

GS1, the global standards organization for supply and demand chain practices, defines four
levels of supplier and product information. Universal Catalog Service for Retailers allows viewing
and importing data from all four levels of information. As follows:

= Supplier — SPS Commerce sets up suppliers and supplier catalogs in SPS Commerce
Universal Catalog Service, using the company name and catalog name specified by the

supplier.
Universal Catalog Service Retailer User Guide 2
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Selection code — A selection code is a three digit numeric code, with an associated
description, that identifies a supplier brand name, division name, or logical product

grouping.

Style ID — A style ID is a supplier style number, with an associated description, that
identifies a group of related merchandise items that vary in size, color, or other attribute.
The terms style ID and product ID are synonymous.

Item — Items are the most detailed level of information in the Universal Catalog Service.
Items can be identified using the global trade item number (GTIN), Universal Product
Code (U.P.C.), or European article number (EAN). More data elements can be specified
at the item level than at any other level of information.

File Formats

You can download supplier product information in the following file formats:

.csv (comma-separated value) is a standard file format that can be opened by or
imported into most spreadsheet programs, including Microsoft Excel™.

.piz is a comma-delimited file format that can be opened by or imported into some retail
software applications.

ZIP is a data compression and archival format. A ZIP file contains one or more files that
have been compressed or stored.

File formats in addition to those listed above (such as EDI/832, flat file, spreadsheet files, and so

forth) can be specified if you receive files automatically (electronically) from the Universal Catalog
Service. You can also specify the transfer protocol to receive the electronic file (FTP, VAN, AS2,

etc.) and the electronic address where the product files will be sent.

Contact Information

For questions about your catalog service, please contact SPS Commerce Customer Support by
e-mail at customersupport@spscommerce.com or by phone at 1-888-739-3232.

Universal Catalog Service Retailer User Guide 3
Overview of Universal Catalog Service March 20, 2008
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Logging in to the Universal Catalog Service

Log in to the SPS Commerce Catalog website as follows:

1. Using Internet Explorer, access the SPS Commerce Portal at www.spscommerce.net .

Click the Login button as shown in the window below.

2 SPS Commerce : The Leader in Supply Chain Enablement - Micrasoft Intemet Explorer

File Edit Wiew Favoites Tools Help

Qe - (O - [x] [#] ] O seaen oravaies €] -0 B - @y B

Addiess |e;| http:/#partal hosted-Commerce. net/sps/

spscommerce

Welcome to SPS Commerce

Login to the Hosted Commerce portal.

HDs

Links >

] T

| Intemet

ST

Figure 2. The SPS Commerce Portal window

2. The Login window displays, prompting you to enter your user name and password.

Enter the required information and click the Login button.

3 Portal Login - Microsoft Internet Explorer, EEmE

Login to Hosted Commerce
! Username: 1

{ Password;
|

| Unauthorized access is prohibited,

@ Done =] S Local intranet

Figure 3. The Login window

Universal Catalog Service Retailer User Guide
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3. The Portal window displays.

a SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer

File Edit “iew Favortes Tools  Help ‘l’,’

eBack - o ™ \ﬂ @ ¥:] j'._/_jSear:h *Favuﬂles @‘ []E:v ; - _J W .'3

Address I@ https://portal hosted-commerce. net/portal! j Go | Links >

_Home | WebForms | Catalog | Supplier Management | Project Management [ Support B
Spscommerce

Welcome:

Click Here to Access: In The News:

|Welcome Hub 1300
Movember 27, 2006
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Programs with SPS Comiy
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11/6/06

Read the press release

Support Links:
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Online Chat

SPS Commerce Hosts 9thy
Customer Meeting.
103106

Training Read the press release

Contact Support
Feedback

Read the press release

Additional Support Links:

System Requirements m
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Download Java Plug-in

Free Online Training
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] [T 15 [ intenet Y
Figure 4. The SPS Commerce portal home page

0372905

4. Click the green Catalog banner. A security message displays, similar to the following.
Click Yes.

Security Information [

r.‘r‘l Thiz page contain: both secure and nonzecure

?. itermns.

Do you want to digplay the nonsecure tems?

[ ‘es ][ Mo ][ Moare Infa ]

Security Information

rir“'l Thiz page containg both secure and nonzecure
?. items.

Do you want ta dizplay the nonsecure items?

Mo | HMore Info |

Figure 5. Security message windows
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5. The SPS Commerce Universal Catalog Service login window displays.

Connect to catalog.spscommerce.com |E E|

catalog. spscommerce, com

User name: | | w |

Password: | |

[Iremember my passward

[ 0K ][ Cancel ]

Figure 6. The SPS Commerce Universal Catalog Service login window

6. Type your user name and password and select OK. The Universal Catalog Service

window displays. Note the location of the Access Catalogs link, identified in the figure
above with an arrow and circle.

SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer

File Edit Wiew Favortes Tools  Help

\ A £ M ' . > A f
e Back - J \ﬂ @ { lj 7 ) Search “‘}/'\'( Favorites {‘3 = li] = ﬁ
Address E:I https: /portal hosted-commerce. netfportalfcatalog. jsp

Links

v| Go
_Home | WebForms | Catalog [ Supplier Management | Project Management | Support k&
spscommerce

Item Maintenance Pl L L el Maintenance Service.

SPSCOITIITIQFC&.
Member: Retailer

Company: Demo Retailer Company

Please submit all questions or suggestions regarding this site to customersupport@spscommerce. com.

This site requires a JavaScript enabled browser, Best wiewed in 800x600 or 1024x765 resolution,
Copyright @ 2000-2002 SPS Commerce, Inc. All rights reserved.

Generated for Retailer (Demo Retailer Company) at 1/4/2007,

\-ﬁ Local intranet

Figure 7. The SPS Commerce Universal Catalog Service home page and the
Access Catalogs link

NOTE: Except as noted, all procedures in this guide begin with the SPS Commerce
Universal Catalog Service home page.
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Viewing a Supplier Catalog
Viewing a supplier (vendor) catalog consists of reviewing the products the supplier has defined in

a catalog in Universal Catalog Service. You can view supplier catalog information by selection
code, style ID (product ID), and item number.

This topic includes the following activities:

= Accessing a Supplier Catalog — Describes how to find and open a supplier catalog.

= Viewing Iltems in a Catalog — Describes how to find and view selection codes, styles,
and items in the catalog.

= Searching for a Style — Describes how to perform simple and advanced searches in a
catalog.

Accessing a Supplier Catalog

Access a supplier (vendor) catalog as follows:

1. From the Universal Catalog Service home page, select the Access Catalogs link. The
Catalog List window displays. The Catalog List window displays the catalogs that SPS

Commerce hosts to which you have access (and from which you can obtain supplier
information).

%} 5P5 Commerce - The Leader in Supply Chain Enablement - Microsoft Internet Explorer

File Edit Wiew Favortes Toolz Help | r

e Back ~ -Q - \ﬂ \ELI ;?J‘/-j Search ‘:';:L\/ Favorites €}| <~ Hf - I 6 'ﬁ
Address I@ https:/#portal hosted-commerce.net/portal/catalog.jsp j Go |Links >

_Home | WebForms | Catalog | Supplier Management | Project Management | Support &3

Spscommerce

Home Contact Us m:ce.‘ﬁ Catalogs

Item Maintenance SPS Cotnmerce's Ikern Maintenance Service.

spscommerce (.net

Member:  Retailer frs
Company: Demo Retailer Company

Flease submit all questions or suggestions regarding this site to customersupport@spscormmerce.com.,
This site requires a Javascript enabled browser. Best viewed in 800x600 or 1024x7638 resolution.
Copyright © 2000-2002 SPS Commerce, Inc, all rights reserved.

Generated for Retailer {Demo Retailer Company) at 11/27/2006,

[ |

|@1 http: 4/ catalog specommerce. com/dcatalogs. dil/CatalogsList l_l_’_’_|_|° Internet i
Figure 8. The Catalog List window
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NOTE: If your access privileges include access to the Synchronization Agent, the
window displays check boxes next to selection codes, styles, and items in the
catalog. A check box allows you to add the catalog, style, or item to a sync
schedule. Refer to the topic Using the Synchronization Agent for information
about creating sync schedules.

2. The Catalog List window displays. Select the Show All button to view all catalogs that
SPS Commerce hosts.

4} SPS Commerce : The Leader in Supply Chain Enablement - Microzoft Internet Explorer

File Edit “iew Favortes Tools  Help | J
Ty A ' M . ; 3 IR — ’

Qract - () - %] 2] | )sewen Slchwoies )| (- W - & B

Address I@ httpz: 4 /portal hosted-commerce. net/portal/catalog. j=p j Go | Links *

 Home [ WebForms | Catalog | Supplier Management | Project Management | Support &3

C Us Access Catalogs Sync Agent Download

Item Maintenance Access Catalogs

spscommerce gt

Catalog List

Show All |

[l Cemo Catalog - Apparel [l Derno Catalog - Hardware [l Cemo Catalog I 1.
[ Dema Catalog - Footwear [ Demo Catalag - Musical Run [ Demao Catalog 11

Addto schedule

Flease submit all questions or suggestions regarding this site to customersupport@spscormmerce.com.
This site requires a JavaScript enabled browser. Best viewed in §00x600 or 1024x765 resalution.
Copyright @ 2000-2002 5PS Commerce, Inc, all rights reserved,

Generated for Retailer {Dermo Retailer Company) at 11/27/2006,

i
& CL L[ g imem 7
Figure 9. The Catalog List window as it displays initially
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3. The Catalog List window displays all catalogs that SPS Commerce hosts.

; SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer _[O] x
File Edit “iew Favortes Tools  Help | 1’,'
-6 - o @ T ‘ S’ - ;o
G Back J Ij \ELI Ll || Search \.'/\"j Favorites _:3 = 6 &

Address [E] hitps: portal hosted-commerce.net/portal/catalagisp | EdGo |Links >

immz
spscommerce

Home Contact Us Access Catalogs Sync Agent Download rs

Item Maintenance Access Catalogs

spscommerce .net
Catalog List

Show Accessible | Prewvious MNext Find Eatalng:l Gol

[T Demo Catalog - Apparel * DoubleH ® Earth Products .
X Douglas Quikut H Eastland Shoe Corporation
7 Demo cotalon - Fontwear ¥ Dr Martens ® EASTMAN OUTDOORS
[T Demo Catalog - Hardware ¥ DR Test H Easton Sports
O Derno cataled - Musical Run ® DR.SHRIME, INC. H eBirdseed.com
Liemp Lotalod - Musieal Bun ® DREW PEARSOM MARKETIMG INC H OECCO LS4 INC
T Demo Catalog 1 * puffs International ® EDGECRAFT CORPORATION
¥ Dumond Chemicals H Edson Corporation
!'- DE‘E:CTDwﬂ % Dunham ®OELAN POLO INC
% Diamand Audio Technology X DUTTON LAINSON COMPANY H ELLIS HOSIERY MILLS
% Diamond Back " Dynaflex International H ENDURAMNCE LLC
X DIRECT IMPULSE B DYMAMIT NOBEL RWS INC., H ENTERTAIMMEMT PUBLICATIONS INC
X Directed Electronics Inc : E.J. Footwear : ETON CORPORATION
* DISCOVERY MARKETING 8 DESIGN | 5 o gt oot . PR
: gm“;}ng'frgME FAZHIONE INC. ¥ E&AGLE CLAW FISHING TACKLE ©0. | ¥ European Catalog - Custam Fiel
. ¥ EAGLE PRODUCTS INC.
DOLFIN INTERNATIONAL CORP.
® DORCY INTERMATIOMAL
® DORFMAN-PACIFIC CO., INC.

® - Content owner authorization required to access catalog. -

Addto schedule

Please submit all questions or suggestions regarding this site to
This site requires 5 JavaScript enabled browser. Best viewed in 800x600 or 1024x768 resalution.
Copyright @ 2000-2002 SPS Commerce, Inc. All rights reserved.

Generated for Retailer (Demo Retailer Cormpany) at 11/27/2008.

=
4] |

oo RN

Figure 10. The Catalog List window showing all catalogs that SPS Commerce hosts
4. Keep the following points in mind as you view the list of catalogs:

= Items marked with an ¥ indicate catalogs to which you do not have access.

= The window displays supplier catalogs for which you have access as links (in blue
with an underline).

= If you have access to the synchronization agent to set up a schedule and retrieve
information from supplier catalogs, then a check box is shown next to those catalogs
that you are able to access.

5. You can perform several functions from the Catalog List window:

= If necessary, select the Previous or Next button as appropriate to scroll through the
list of catalogs.

Universal Catalog Service Retailer User Guide 9
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= Inthe Find Catalog field, type a full catalog name or the leading series of letters from
any word within catalog name (“Dia” and “whole” will search for “Diamond
Wholesalers” but “amond” will not.)

= Click the Go! button to search for catalogs that match the search string that you
entered. The search results will only include catalogs for which you have access.

= Select the Show Accessible button to display only the catalogs to which you have
access.

= Select a link to open the specified catalog and display the selection code list.

= Select a check box (and then click the Add to Schedule button to add the entire
supplier catalog to a sync schedule.

Select a catalog by clicking on its name (accessible catalogs are underlined and
displayed in blue). The Selection Code List window displays for the specified catalog.
Note that this example shows the Selection Code List window for the Demo Catalog —
Apparel catalog.

4} 5P5 Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer

File

Edit ‘iew Favortes Tools Help | :;'

Qo -0 &)

/..-.\r' Search \j\\'\/ Farvarites {_‘}| @ \?. = _] 0 :‘3

Address I@II https: //portal hosted-commerce.net/portal/catalog.jsp j Go | Links ¥

4
Home Contact Us ;I

Access Catalogs Sync Agent

Access Catalogs = Dermo Catalog - Apparel

Item Maintenance

spscommerce Jnet

Selection Code List

Find Style:l Goll Achvanced Search

001 5.6 ©ZF adult Cotton T
002 Youth 5.6 oz Cotton Tee
003 Adult Long Sleeve Tee
011 Toddler Tee

050 Adult Hat

Add to schedule |

051 “vouth Hat

052 Toddler Hat

100 MEMS COTTOMN TEE
101 MISSES SPORTSWEAR
111 Little Tikes

150 MISSES DRESSES
201 MEMSWEAR

301 CHILDRENSWEAR
500 Ponchos

ooono

oooon
oooon

Please subrit all questions or suggestions regarding this site to
This site requires a JavaScript enabled browser, Best viewed in §800x600 or 1024x768 resolution,
Copyright @ 2000-2002 SPS Commerce, Inc, All rights reserved,

Generated for Retailer {Demo Retailer Company) at 11/27/2006,

=l
] I B Y 7
Figure 11. The Selection Code List window
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Viewing Items in a Catalog

View items in a supplier catalog as follows:

1. From the Selection Code List window, select a selection code link. The example in the
figure identifies selection code 101 — Misses Sportswear.

22 5PS Commerce : The Leader in Supply Chain Enablement - Microsoft Intemnet Explorer

Fie Edit View Favoites Tods Help w
o ? L } - oo
oﬂmkav \ﬂ Ig IJ|/' Search ‘?,/\I./Favuies {_27‘| = - _Je ‘i
Address I.g'] hittps://partal hosted-commerce. net/portal/catalog jsp ;I Go ‘ Links *
Home Contact Us Access Catalogs Sync Agent E‘
Item Maintenance Access Catalogs » Dermo Catalog - Apparel
spscommerce.
Selection Code List
Find Style: | Gol| _ AdvancedSearch |
O 001 5.6 OZ Adult Cotton T O 051 ‘Youth Hat O 150 MISSES DRESSES
r 002 Youth 5.6 nz Cotton Tee r 052 Toddler Hat r 201 MEMSWEAR
O 003 Adult Long Sleeve Tes - 100 r 301 CHILDRENSWEAR
O 011 Toddler Tee r O 500 Ponchos |
O 050 Adult Hat C
Add to schedule |
F » submit all questions or suggestions regarding t r t@sps i
requires a JavaScript abled browser, Best » ved 00x600 or 1024x768 resolution,
jht @ 2000-2002 SPS Commerce, Inc. All rights reserved,
nerated for Retailar (Dermo Retailer rmpany) at 11/27/2006,
=
€l [T [ [ Tntemet y

Figure 12. The Selection code 101 — Misses Sportswear on the Selection Code List window

Universal Catalog Service Retailer User Guide 11
Viewing a Supplier Catalog March 20, 2008
© SPS Commerce, Inc. All rights reserved.



X
SPS.
commerce

2. The Style List window displays for the specified selection code.

<23 SPS Commerce : The Leader, in Supply Chain Enablement - Microsoft Internet Explorer, E][E|E|
File Edit wiew Favorites Tools Help :‘,'
- — n
Q Back ~ () \ﬂ \ELI A p ! Search ‘“\?’ Favarites 6-4 - i 9 - i 3 Links
Address @I] https:/fportal.hosted-commerce. net/portaljcatalog. jsp v . Go
| | Home | WebForms | Catalog | Supplier Management | Project Management | Support ks
spscommerce
Home Contact Us Access Catalogs Sync Agent M
Item Maintenance Acoess Catalogs = Demo Catalon - Apparel = 101 MISSES SPORTSWEAR
spscommerce (net
Style List
Find Style: [ Advanced Search ]
Style ID | Description | MNo. of UPCs | Created | Last Changed | Effective
] # 0021010501p JACKET - DENIM g 10/15/2001 11/14/2006 17:12 10/1/2001
] ¥ 0021029552 COMFPY COTTON SHORTS 15 10/15/2001 11/14/2006 17:12 10/1/2001 -
D Y 0026029553 BICYCLE SHORTS 13 10/15/2001 11/14/2006 17:12 10/1/2001 -
O # 1019543 FLAMMEL EXERC SHORTS 24 10/15/2001 10/15/2001 17:39 10/1/2001 -
O ¥ 2039541 MYLON JOGGING SHORTS 15 10/15/2001 10/15/2001 17:39 10/1/2001 -
L] # 4029552 SWEATSHIRT 13 10/15/2001 8/23/2006 14:11 10/1/2001 -
O ¢ 4029552h SWEATSHIRT - HOODED 1 8/22/2006 8/22/2006 14:33
O ¥ 4029562 SWEAT PANTS 10 10/15/2001 10/15/2001 17:39 10/1/2001 -
O # 5029511 SWEAT PANTS CLASSIC 5 10/15/2001 10/15/2001 17:39 10/1/2001 -
O # 5022901 ELASTIC RIDERS &1 10/15/2001 10/15/2001 17:39 10/1/2001 -
D E0305521 RELAXED RIDERS-COTTN 16 10/15/2001 2/6/2002 13:26
O ¥ 6030553 SWEATSHIRT CLASSIC iz 10/15/2001 2/5/2002 16:04 10/1/2001 -
Add to schedule b
@1 D & Local intranst

Figure 13. The Style List window for selection code 101 — Misses Sportswear in the
Demo Catalog — Apparel catalog

3. The Style List window displays the styles associated with a specified selection code.
The system identifies each style with a unique style ID (product ID).

Note that your path is displayed in a “breadcrumb trail” across the top of the page as you
navigate through a vendor catalog (below the Windows toolbar and web address line, as
shown in the image below). This trail displays the links you have selected to reach the
view the current window You can select a link from that line to return to the specified
window.

Home Contact Us Access Catalogs Sync Agent

Item Maintenance Access Catalogs = Derno Catalog - Apparel = 101 MISSES SPORTSWEAR

spscommerce (ngt
Style List

Figure 14. Detailed view of the links breadcrumb trail in the header of the
Style List window
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4. The Style List window includes the following fields:

43 5PS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer

File  Edit Wiew Favorites Tools  Help | #‘
3 3 A Y J‘-,’, g =} 3 -_ | P!
@ Back » (g - I_LI Ig ' | 7 Search 5 Favorites <) = i e’ .“i
Address I@j httpz: //portal hosted-commerce. net/portal/catalog.jsp j Go | Links **
Home Contact Us Access Catalogs Sync Agent ;I
Item Maintenance Access Catalogs = Den =101 MISSES SPORTSWEAR
spscommerce net
Style List G
Find Style: I GD!l Advanced Search |
Style ID D |Descriptinn E | No. of UPCs F | Created H | Last Changed I | Effective J
A w t_c 10210105010 JACKET - DEMIM 3 10/15/2001 11/14/2006 17:12  10/1/2001
r 0021029552 COMFY COTTON SHORTS 15 10/15/2001 11/14/2006 17:12  10/1/2001 -
- 0026029555 BICYCLE SHORTS 13 10/15/2001 11/14/2006 17:12 104172001 -
r 1019545 FLAMMEL EXERC SHORTS 24 10/15/2001 10/15/2001 17:39  10/1/2001 -
- 2039541 NYLOM JOGGING SHORTS 15 10/15/2001 10/15/2001 17:39  10/1/2001 -
- & 4029557 SWEATSHIRT 13 10/15/2001 §/23/2006 14:11 104172001 -
- ED 40295520 SWEATSHIRT - HOODED 1 a/22/2006 §/22/2006 14:33
- EBD 4020562 SWEAT PANTS 10 10/15/2001 10/15/2001 17:39  10/1/2001 -
r 5070511 SWEAT PANTS CLASSIC 5 10/15/2001 10/15/2001 17:39 10/1/2001 -
- 6029901 ELASTIC RIDERS 51 10/15/2001 10/15/2001 17:39 104172001 -
r E0305521 RELAXED RIDERS-COTTM 18 10/15/2001 2/6/2002 13:26
r 6030553 SWEATSHIRT CLASSIC 12 10/15/2001 2/5/2002 16:04 10/1/2001 -

Add to schedule |

Flease submit all questions ar suggestions regarding this site to cus comf
This site requires a Java=Script enabled browser. Best viewed in BEIIJXSIJIJ or 1DZ4x?EnB resnlutlnn
Copvright @ Z000-2002 3PS Commerce, Inc, all rights reserved,

Generated for Retailer (Demao Retailer Cormmpany) at 11/27/2006,

=l
e R

Figure 15. The Style List window showing field labeled A-J

A. Acheck box ([])- Enables you to add an item to a sync schedule; if your access
rights enable you to create a sync schedule, the window displays a check box next to
the style ID.

B. The SPS button ( &€& ) — Enables you to download a file that contains the U.P.C.s
for the specified style in the *.piz file format for some retail software applications.

C. The ZIP button (I3 ) — Enables you to download a *.ZIP file that contains the
U.P.C.s for the specified style in the *.csv (comma-separated value) file format, which
is a standard file format that most spreadsheet software, including Microsoft Excel,
can read.

D. Style ID — A unigue alphanumeric code that identifies the style; you can select the
style ID link to display additional information for the specified style.
Note that the style ID is a link, identified by underlined blue text.
Description — Includes a basic description of the style.

F. No. of UPCs — Indicates the quantity of U.P.C.s, GTINs, or EANs in the style.

Find Style and Advanced Search — Enable searching for a style by style ID (or
partial ID), description, date, or other criteria.
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NOTE: For more information about searching for a style, refer to Searching for
Information later in this topic.

Created — Provides the date that the style was created in the SPS Commerce
Universal Catalog Service

I. Last Changed — Provides the date that the style or item information was last
changed by the vendor

J.
5. Select the link for a specified style. The Style Details window displays.

Effective — Provides the date the product is available to order from the vendor

PS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer

Help "l'

eBa:k M | \ﬂ @ _;\l /7\JSsarch ‘S“‘\'{Favuntss {‘3 -

File Edit ‘“iew Favorites Tools

Links

v| GD
Home |WebForms | Catalog | Supplier Management| Project Management | Support K

Address ﬂ;l https:/fportal. hosted-commer ce.netfportalfcatalog. jsp

spscommerce

Home Contact Us Access Catalogs Sync Agent ~

0021010501p

Access Catalogs » Derno Catalog - Apparel = 101 MISSES SPORTSWEAR =

spscommerce net

Advanced Search

Style Details

Find Style: |

Selection Code
Style ID
Description
Published Date

101 - MISSES SPORTSWEAR
0021010501p
JACKET - DENIM

Effective Date

Last Changed
Discontinue
Manufacturer

Fabric

Order Lead Time
Order Lead Date

Min Order Qty

Max Order Qty
Reorder Flag
Season Flag
Country Of Orig
Point Of Orig
Shipping Dimensions
Weight

Haz Mat Qualifier
Haz Mat Class Code
Haz Mat Description
Total UPC Count
Total External File Count
Total External File Size

Itern List

10/1/2001
11/14/2006
6/1/2001
Fashions, Inc.
100% COTTON
14 DA

@

ALl
UsAa
Burbank
Li2& IN
il

Denim Jacket - Acid wash
new text document

9399
Non-Hazardous
8

3

36189

Quantity on Hand By Hub:

[ AddToSyncSchedule |

UPC # |Quantity| NRF Color ] NRF Size 1 Yendor 1 Date

lon Hand |Code Color | Code Sizel Size2 1 Color Size| Effective Discontinue Changed
[1 111222105012 425 Medium Blue 30406 &  Average or Medium or Medium Blue &  10/1/2001 6/1/2001  2/23/2006
[J 111222105029 425 Medium Blue 30408 &  Average or Medium or Medium Blue &  10/1/2001 6/1/2001 1041572001
[J 11122210503 425 Medium Blue 30410 10 Average or Medium or Medium Blue 10 10/1/2001 6/1/2001 1041572001
[ 111222108043 425 Mediurn Blue 30412 12  Average or Medium or  Medium Blue 12 10/1/2001 6/1/2001  10/15/2001
[ 111222105050 425 Mediumn Blue 30508 6 Tall or Long or Larg  Medium Blue &  10/1/2001 &/1/2001 10/15/2001
[1 111222105067 425 Medium Blue 30508 & Tall or Long or Larg Mediurn Blue &  10/1/2001 6412001 10/15/2001
[1 111272105074 425 Medium Blue 30510 10 Tall or Long or Larg Medium Blue 10 10/1/2001  &/1/2001  10/15/2001
[J 111222105081 425 Medium Blue 30512 12  Tallorlong or Larg  Medium Blue 12 10/1/2001 6/1/2001 1041572001
Please submit all questions or suggestions regarding this site to customersupport@spscommerce.com.
This site requires a JavaScript enabled browser. Best viewed in 800x600 or 1024x768 resalution.
Copyright @ 2000-2002 SPE Commerce, Inc, All rights reserved. B

% Loral intranet

@

Figure 16. The Style Details window
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The upper half of the window, in the area labeled Style Details, displays style
information, including the style ID, description, order and shipping information, and so
forth. If the supplier has added an image of the product to the catalog, then this image
displays to the right. If the supplier has added more than one image of the product or has
added other product information, such as specifications, then this information will be
available via the link(s) below the image. Select the appropriate link to display other
product images and information.

The lower half of the window, in the area labeled Item List, displays item information,
including U.P.C. numbers in the specified style, colors and sizes, etc.

Scroll down the window as appropriate to view information in the Item List area. The
Item List area includes the following fields:

Edit “iew Favortes Tools Help | "‘!

Qe - O - ] &

M 7
P Search \; o Favorites <)
{ L

i ,, o & I

fdiess [ ] bitps:/ portal hosted-commerce net/portal/catslog i = Bee | Links

Haz Mat Description Mon-Hazardous ;I
Total UPC Count 8
Total External File Count 3
Total External File Size 36189

Ttem List
Quantity on Hand By Hub:
Add To Sync Schedule | Default =
A UPC # II;Eantityl NRF Color D| NRF Size E 1 Yendor F Date G
| on Hand |Code Color | Code Sizel Size2 | Color Size | Effective Discontinue Changed

T 111772105012 425 Medium Blue 30406 &  Average or Medium or  Medium Blue & 10/1/2001  &/1/2001 2/2372006
T 111772105079 425 Medium Blue 30408 &  Average or Medium or  Medium Blue &  10/1/2001  &/1/2001  10/15/2001
T 111772105036 425 Medium Blue 30410 10 Average or Medium or  Medium Blue 10 10/1/2001  &/1/2001  10/15/2001
T 111zzz105043 425 Medium Blue 30412 12  Average or Medium or  Medium Blue 12 10172001 64172001 101572001
T 111zzz105050 425 Medium Blue 30506 & Tall or Long or Larg Medium Blue 6 10/1/2001 64172001 1071572001
T 111zzz105067 cig) B 425 Medium Blue 30508 & Tall or Long or Larg Medium Blue & 10/1/2001 64172001 1071572001
T 111zzz105074 425 Medium Blue 30510 10 Tall or Long or Larg Medium Blue 10 10/1/2001 67172001 1071572001
T 111zzzi05081 425 Medium Blue 30512 12 Tall or Long or Larg Medium Blue 12 10/1/2001 67152001 1071572001
Flease submit all questions or suggestions regarding this site to e i} rmner oM,

This site requires a JavaScript enabled browser, Best viewed in EDDXEDD ar 1024><?68 resolutlon

Copyright @ 2000-2002 SPS Commerce, Inc, All rights reserved,

Generated for Retailer (Demo Retailer Company) at 11/27/2006. f

[E
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Figure 17. The Style Details window — Item List area

A. UPC # contains the supplier’'s Universal Product Code (U.P.C.) number, global trade
item number (GTIN), or European article number (EAN). If the item is a pre-pack
master U.P.C., this is identified with a parenthetical note — C(n) — to the right of the
item number, where n is the quantity of components in the master U.P.C.
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B. A pre-pack master enables you to process many components by referring to one
master U.P.C. number. You can order the master U.P.C. to order all the
components. A pre-pack master can include component U.P.C.s from many
products (styles).

upPcC # | Quantity | NRF Color

| on Hand |Code Color
[T 111222105012 425 Medium Blue
[T 111222105029 425 Medium Blue
[T 111222105036 425 Medium Blue
[T 111222105043 425 Medium Blus
[T 111222105050 425 Medium Blus
[T 111222105067 Cla) 425 Medium Blue
[T 111222105074 425 Medium Blus
[T 111222105081 425 Medium Blus

Figure 18. Close-up view of the Style Details window, showing the
parenthetical note indicating that the item is a pre-pack master U.P.C.

C. Quantity on Hand indicates the quantity of the item available to order from the
vendor.
NOTE: Not all vendors provide on-hand quantity information in the Universal Catalog
Service.
D. NRF Color fields display the National Retail Federation (NRF) standard color code
and color description for the item.

E. NRF Size fields list the NRF size code and as many as two sizes for each item, such
as a shoe length of 9.5 and a shoe width of D.

F. Vendor fields display the vendor-defined color and size.

Date fields display the effective, discontinue, and change dates for the item.
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8. To view detailed information for a specified item, click the UPC link. The Item Details
window displays.

3 SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet E xplorer

File Edit “iew Favoites  Tools  Help | :r'

0 Back - ‘_J - Iﬂ |§| ;‘J | /.-\' Search *i'\?\‘ Favorites 63 | = :Iv'

| EJ Ge |Links
| Home | WebFarms | Catalog | Supplier Management | Project Management | Support |3

Address Iﬁj https://portal hosted-commerce. net/portal/catalog.jsp

Home Contact Us

Item Maintenance
111222105012

Item Details

Add To Sync Schedule

Selection Code

Access Catalogs

Sync Agent

Access Catalogs = Dermo Catalon - Apparel = 101 MISSES SPORTSWEAR = 00Z1010501p =

101 - MISSES SPORTSWEAR

Find Style:l GD‘l

Advanced Search

spscommerce .net

Style ID 0021010501p Manufacturer
Description JACKET - DENIM Fabric
UPC 111222105012 Order Lead Time
Legacy Pre-Pack UPC 111222105012 Order Lead Date
Case Pack 1z EA Min Order Qty
Inner Units Per Outer Units 0 Max Order Qty
ALU Reorder Flag
MRF Color Code 425 Season Flag
NRF Size Code 30406 Country Of Orig
¥ender Color Code MOBLUE Point Of Orig
Yender Color Description Medium Blue Shipping Dimensions L:12 W:l12 H:12 IN
¥ender Size Code S060 WwWeight ZoOL po
Yender Size Description & Yolume
Effective Date 10/1/2001 HazMat Qualifier
Last Changed Date 2/23/2006 HazMat Class Code
Discontinue Date 6/1/2001 HazMat Description
X12GS
Quantity on Hand Default:
Item Pre-Pack Masters
Master UPC I Pre-Pack | NRF Color | NRF Size | Yendor Date
1 Quantity | Code cColor | Code Sizel SizeZ | Color Size | Effective Discontinue Changed
Item Pre-Pack Component
E:T;pnnent 1 Pre-Pack I WNRF Color | NRF Size 1 Yendor | Date |
1 Quantity | Code CcColor | Code Sizel Size2 | Color Size | Effective Discontinue Changed
Add To Sync Schedule
Flzase submit all questions or suggestions regarding this site to
This site requires a JavaScript enabled browser, Best viewed in 800x600 or 1024x768 resolution.
Copyright © 2000-2002 SPS Commerce, Inc. all rights reserved. ;I
z

€] Dane FE T [emet

N

Figure 19. The Item Details window

9. Toreturn to the Catalog List window and view information from another catalog, select
the Access Catalogs link from the top of the SPS Commerce window (below the
Windows toolbar and address line). The Catalog List window displays.

Universal Catalog Service Retailer User Guide
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Searching for Information

You can provide criteria to search for a specific catalog or to search for styles or items within a
specified catalog. You can search by style ID within a catalog, or you can perform an advanced
search to search by style ID, description, U.P.C., effective date, change date, or discontinue date.

Searching for a Catalog

Search for a catalog as follows:

1. Selectthe Access Catalogs button from the toolbar at the top of the window

EPEDDI'I'II'I'IETCE'

Contact Us

Home

Access Catalogs

Item Maintenance

Member: Retailer

Company: Demo REetailer Company

Figure 20. The Access Catalogs link

2. The Catalog List window displays. Click the Show All button.

3 SPS Commerce : The Leader in Supply Chain Enablement. - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help

s —~ n :
eBack M > \ﬂ @ _l\J /.JSearch ‘g_:{Favorites @3 = <] ¢

fddress |€| https: ffportal hosted-commerce.net/portalfcatalog. jsp

| | Home | WebForms | Catalog|
spscommerce

Home Contact Us Access Catalogs Sync Agent Download

Item Maintenance Access Catalogs

Catalog List

Figure 21. The Show All button

3. The Catalog List window displays with a list of all catalogs hosted by SPS Commerce
Universal Catalog Service. The Catalog List - Show All window includes the Find
Catalog field and the Go! button.
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2 SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer

Fle Edt Wiew Favortes Tooks Help w
Qs - O [¥] B B PO Fpraones €2 i [@ - i Links
iddress | 4] https:)fportal hosted-commerce. net fportaljcatalog jsp v B Go
|Home | WebForms | Catalog | Supplier Management | Project Management | Support &l
spscommerce!
Home ContactUs Access Catalogs Sync Agent  Download ~
Item Maintenance Access Catalags
Catalog List G |
Find Catalog:
Show Accessible MNent
[0 Deme Catalog - Apparel ¥ Double H # Earth Products
0O ¥ Douglas Quikut # Eastland Shoe Corporation
Demo Catalog - Footwear * Dr Martens * EASTMAN OUTDOORS
[0 Demo catalog - Hardware ¥ DR Test H Easton Sports
e rr——— ¥ DR SHRINK, INC. # gBirdseed.com
B H DREW PEARSON MARKETING INC # ECCO U.5.4. INC
O Demo Catalog 1 ¥ Duffs International # EDGECRAFT CORPORATION
* Dumond Chemicals * Edson Corporation
Demo Catalog 11
L:‘DETCEE)"D st ¥ Dunham ® ELAN POLO INC
5 P a—— ¥ DUTTON LAINSON COMPANY # ELLIS HOSIERY MILLS
" D‘am"”d B” LD (SRl K Dynaflex International ® EML TECHMOLOGIES
« D‘l‘;"é‘g; lM:ELSE H DYMAMIT NOBEL RWS INC. # ENDURANCE LLC
Rl e [ e W ¥ E.J, Footwear # ENTERTAINMENT PUBLICATIONS INC
¥ E.J, SCEERY COMPANY # ETON CORPORATION
® r
AR et e x B e .
&] Done: & Local inkranet

Figure 22. The Find Catalog search field and Go! button

4. Type one or more characters in the Find Catalog field, and press Enter or select Go!
The system searches the SPS Commerce Universal Catalog Service website for all
catalogs that begin with the characters you entered. Search results display showing the
matching catalogs.

Search results will only display the 50 catalogs records at a time. If more than 50
catalogs are available, then you can navigate through them by using the Previous and
Next buttons. Select the Previous and Next button as appropriate to display additional
catalogs in the list.

[ Fresdous ] [Ne:ﬂ]

5. To return to the Catalog List window and perform another function, select the Access
Catalogs link from the top of the SPS Commerce window (below the Windows toolbar
and address line). The Catalog List window displays.

Searching by Style ID

Searching by style ID allows you to search for styles in a catalog that match one or more
characters of a style ID.

Search by style ID as follows:

1. Access a catalog as described in the topic, Accessing a Supplier Catalog. The Selection
Code List window displays.

2. The Selection Code List window displays the Find Style field and the Go! and
Advanced Search buttons.
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2} SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer E
Fle Edt View Favorites Tools Help o
G Back ~ > ] |£| E" .l\, /'\1 Search :1\/ Favorites f} =) 9] - ﬁ Links
address | ] https:fportal.hosted-cammerce. netjportalicatalog. jsp v| B0

[Home | WebForms | Catalog | Supplier Management | Project Management | Support [

spscommerce|
Home ContactUs Access Catalogs Sync Agent
Ttem Maintenance Access Catalons = Demo Catalog - Apparel
spscommerce net

Selection Code |jst

o Find Style: [GD!] [ Advanced Search

O g
4] 002
4] 003
O 11
O 050 Adult Hat O 111 Litte Tikes
Add to schedule
Flease submit all questions or suggestions regarding this site to
This site requires a JavaScript enabled browser. Best viewed in 800500 or 1024788 resolution.
Copytight @ 2000-2002 5P Commerce, Inc. Al rights reserved.
Generated for Retailer (Demo Retailer Company) at 1/9/2007.
~
(€] http:/jcatalog. spscommerce. comfcatalogs. dlfStylesList?Cat slogID=DEMOBSelCode=1118MC atID=DEMO: S Local intranet

Figure 23. The Find Style search field with Go! and Advanced Search buttons

3. Type one or more characters in the Find Style field, and press Enter or select Go! The
system searches the catalog for all styles with IDs that begin with the characters you
entered, and then displays the matching styles.

Find Style: |002 [GD!] [ Advanced Search

4. If the website includes more than 50 styles that match the characters you entered in the
Find Style field, then the window displays only the first 50 styles that match, with Next
and Previous buttons available for use in scrolling through the additional records. Select
the Next or Previous button as appropriate to display additional catalogs in the list.

5. To return to the Catalog List window and view information from another catalog, select
the Access Catalogs link from the top of the SPS Commerce window (below the
Windows toolbar and address line). The Catalog List window displays.

Performing an Advanced Search

Performing an advanced search allows you to search for one or more items by style ID, style
description, U.P.C. number, change date, effective date, or discontinued date.

1. Select the Access Catalogs link from the top of the window. The Catalog List window

displays.
Universal Catalog Service Retailer User Guide 20
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2. Select the catalog within which to search for styles.

F D_erg{h_'?l:atalnq - Apparel

[Wiew Selection Codes|

3. The Selection Code List window displays for the selected catalog.

4. Click the Advanced Search button. The Advanced Search Facility window displays.

SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer

Fle Edit View Favorites Tools Help

@Back > |ﬂ @ __lj /IT\J Search “F/I::(Favnrites {‘}
Address @_bl https:ffportal, hosted-commerce, net fportal/catalog. jsp

spscommerce

-:; Q- Links

v| Go
| Home [WebForms | Catalog | Supplier Management | Project Management | Support k&

Home Contact Us Access Catalogs Sync Agent

Ttem Maintenance Access Catalogs = Demo Catalog - Apparel = Search

Advanced Search Facility

Search By:
Sort Order:
Style ID: ® |ANY Selection Code V|
Selection Code
[l Extended search O style 1D Gol Feset
Sort Order:

—

[JExtended search

Style Description: |ANY Selection Code V|

[@] Feset

[O] by Selection Code
O by Description

Sort Order:

/A

UPC: (Type full UPC.)

Last Changed Date: [M/D/77r] Sort Order: |ANY Selection Code V|
From: | Tao: | @ by Selection Code Gol Reset B
Sort Order:
Effective Date: [M/D/ Y] G“) reer |ANY Selection Code V|
by Selection Cade
From: | To: | O by Date Gol Feset
Discontinued Date: [M/D/7 Y] E‘-Gn;rt (I LT |ANY Selection Code V|
by Selection Code
From: Tn:| ® by Dat Gol Reset
y Date

Please submit all questions or suggestions regarding this site to customersupport@spscommerce.com,

Copyright @ 2000-2002 SPS Commerce, Inc, All rights reserved,

Generated for Retailer {Dermo Retailer Company) at 1/9/2007,

This site requires a JavaScript enabled browser, Best viewed in 800x600 or 1024x768 resolution.

4]

||

&

‘3 Local intranet:

Figure 24. The Advanced Search Facility window
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5. Enter search criteria into one of the following fields:

Style ID — Type one or more characters of a style ID in the Style ID field. Specify the
order in which to display the search results by choosing one of the radio buttons in
the Sort Order column, and, as an option, specify a selection code within which to
search for styles in the ANY Selection Code drop-down list.

Style Description — Type one or more characters of a style description in the Style
Description field. Specify the order in which to display the search results by
choosing one of the radio buttons in the Sort Order column, and, as an option,
specify a selection code within which to search for styles in the ANY Selection Code
drop-down list.

UPC — Type either a GTIN, EAN, or U.P.C. number in the UPC field. The field
accommodates 12, 13, and 14-digits. Type the full number. Specify the order in
which to display the search results by choosing one of the radio buttons in the Sort
Order column, and, as an option, specify a selection code within which to search for
styles in the ANY Selection Code drop-down list.

Last Changed Date — Type a date in the Last Changed Date field to of the style or
item to search for all items for which information was changed on the specified date.
Specify the order in which to display the search results by choosing one of the radio
buttons in the Sort Order column, and, as an option, specify a selection code within
which to search for styles in the ANY Selection Code drop-down list.

Effective Date — Type a date in the Effective Date field to search by the date items
became effective. Specify the order in which to display the search results by
choosing one of the radio buttons in the Sort Order column, and, as an option,
specify a selection code within which to search for styles in the ANY Selection Code
drop-down list.

Discontinued Date — Type a date in the Discontinued Date field to search by the
date items were discontinued. Specify the order in which to display the search
results by choosing one of the radio buttons in the Sort Order column, and, as an
option, specify a selection code within which to search for styles in the ANY Selection
Code drop-down list.

NOTE: The following two options are available for all of the fields in the Advanced

Search Facility window.

= Select the Extended Search check box to search for styles that include the
string of specified characters at any location in the style ID name. If you do not
select the Extended Search box, then the search only includes those styles
where the characters you entered occur at the beginning of the style ID.

= To reset the search criteria you have entered and the options you have selected,
select the Reset button

6. Select the Go! button to begin the search. A listis returned including the styles in the
catalog that match the specified criteria.

If the list includes more than 50 styles that match the criteria you entered, select the Next
or Previous button as appropriate to display additional styles in the list.

7. Toreturn to the Catalog List window and view or search for information from another
catalog, select the Access Catalogs link from the top of the SPS Commerce window
(below the Windows toolbar and address line). The Catalog List window displays.
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Creating an On-demand Item Information File

As you are viewing a supplier catalog, you can create a file on demand that includes information
about the items in a specified style.

Download item information on demand as follows:

1. Selectthe Access Catalogs link from the top of the window. The Catalog List window

displays.

2. Select the catalog that you will be working with. The Selection Code List window
displays for the selected catalog.

3. Select a selection code from the list.

Selection Code List

00l S.60Z Aduff Cotton T
002 “outh 5.6 o dCotton Tee

003 AdulkLong Sleeve Tee

ooonod

050 Adult Hat

011 Toddler Tee

4. The Style List window with a list of styles for the selection code.

2 SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer

File Edit Miew Favorkes Tools Help
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Add to schedule

Address 48] https:/fportal.hosted-commerce.net fpartaljcatalog. jsp ~ Go

ﬁm =
‘spscommerce:

spscommerce net

Advanced Search

Home ContactUs  Access Catalogs Sync Agent

Item Maintenance iAccess Catalogs > Demo Catalog - Apparel = 101 MISSES SPORTSWEAR

Style List

Find Style: |

Style ID | Description | No. of UPCs | Created

[0 €5 €D poz1010501p JACKET - DENIM 8 10/15/2001
COMFY COTTON SHORTS 15 10/15/2001
BICYCLE SHORTS 18 10/15/2001
FLANNEL EXERC SHORTS 24 10/15/2001
NYLON JOGGING SHORTS 15 10/15/2001
SWEATSHIRT 13 10/15/2001
SWEATSHIRT - HOODED 1 6/22/2006
SWEAT PANTS 10 10/15/2001
SWEAT PANTS CLASSIC 5 10/15/2001
ELASTIC RIDERS 61 10/15/2001
RELAXED RIDERS-COTTN 16 10/15/2001

[ €D EB 5030553 SWEATSHIRT CLASSIC 12 10/15/2001

| Last Changed

11/14/2006 17:12
11/14/2006 17:12
11/14/2006 17:12
10/15/2001 17:39
10/15/2001 17:39
8/23/2006 14:11
6/22/2006 14:33
10/15/2001 17:39
10/15/2001 17:39
10/15/2001 17:39

2/6/2002 13:26

2/5/2002 16:04

| Effective

10/1/2001

10/1/2001 -
10/1/2001 -
10/1/2001 -
10/1/2001 -
10/1/2001 -

10/1/2001 -
10/1/2001 -

10/1/2001 -

10/1/2001 -
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Figure 25. The Style List window
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5. Create a file with item information as follows:

= To create afile in *.piz file format for some retail software applications, select the
SPS button ( € ).

= To create a *.zip file that contains a file in *.csv (comma-separated value) file format,
select the ZIP button (&1 ). The *.csv (comma-separated value) file format is a
standard file format that most spreadsheet software, such as Microsoft Excel, can
read.

The system creates a file of catalog information for the items in the specified style.

NOTE: After the system creates the file, you must download the file. For information
about how to download a file, refer to the topic Downloading a File on Demand.

6. To return to the Catalog List window, select the Access Catalogs link from the top of
the SPS Commerce window (below the Windows toolbar and address line). The
Catalog List window displays.
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The Synchronization Agent

The Synchronization Agent is the tool in Universal Catalog Service that allows you to create a
synchronization (sync) schedule to maintain up-to-date information from a supplier catalog. A
sync schedule defines the information that will be compiled from a supplier catalog and the time
that the information will be compiled. The SPS Commerce Universal Catalog Service system
runs a batch program to identify the information specified in the sync schedule and then creates a
file that contains all of the information. The file is then downloaded on request for review.

A sync schedule includes schedule properties and schedule details:

Schedule properties define general information about the schedule, including whether the
schedule is active or inactive, the frequency with which to run the sync schedule (daily,
weekly, monthly, or only on request), and the type of information to compile, such as
pricing changes or changes to descriptive data.

Schedule details define the information itself, such as changes to all catalogs, changes to
a specified catalog, or changes to specified selection codes, styles, and items in a
catalog.

Keep the following points in mind as you create and update a sync schedule:

You cannot delete a schedule. For existing schedules that you no longer use, rather than
deleting them, you can reuse the schedule to obtain new catalog information (by
changing the schedule properties and details), you can enter an end date for the
schedule, or you can change the schedule to run only on request. For more information
about changing a sync schedule, refer to Changing Schedule Properties and Changing
Schedule Details later in this topic.

If the vendor renames an item or style, a system-generated message displays on the
Schedule Details window indicating the change.

You must download the file on demand to review the information after the system creates
the file.

You can create a sync schedule from one catalog or from multiple catalogs.
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Creating a Sync Schedule

Creating a sync schedule is the process of defining the parameters of the information that will be
compiled from a supplier catalog, including the types of information and the frequency with which
to compile changed information.

Creating a sync schedule includes two major tasks:

1. Defining schedule properties
Schedule properties can be defined to include all items in one catalog or to include all
items in all catalogs. If you define a schedule to include an entire catalog or all catalogs,
you do not need to assign merchandise to the schedule from within the catalog or
catalogs that were defined already for that schedule. This merchandise item information
is added to the schedule automatically as part of the catalog.

2. Assigning merchandise to a schedule
You can assign merchandise to the schedule by selection code, style, or item within a
catalog. This is helpful when schedule properties are set not defined to include all
catalogs or an entire catalog.

Defining Schedule Properties

Defining schedule properties identifies the frequency with which to compile changed catalog
information, the type of information (such as prices or descriptive data), and whether to compile
data from all catalogs or from specific catalogs.

Define schedule properties as follows:

1. Select Sync Agent from the navigation menu.

<23 SPS Commerce : The Leader, in Supply Chain Enablement - Microsoft Internet Explorer E|E|Pz|
File Edit Wiew Favorites Tools Help :’
@ Back - () \ﬂ \ELI _;\J /..- ) search ‘»:1\'/ Favorites {‘} - .,7. Q] - _] ﬁ Links

Address g“l https: ffportal hosted-commerce. netfportalfcatalog. jsp v| Go
| Home | WebForms | Catalog | Supplier Management | Project Management | Support &

spscommerce

Home Contact Us Access Catalogs Sync .P-‘hgent Download

Item Maintenance Access Catalogs

spscommerce net

Catalog List
Figure 26. The Catalog List window with Sync Agent link
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2. The Synchronization Agent window displays.

SPS Commerce : The Leader, in Supply Chain Enablement - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools Help ':;'

@Back < \_) \ﬂ Iﬁ _h /..-\J Search k~_E;'\':(Fa\rorites Q‘E <]+ .:._'_ .i] < _J ﬁ Links

Address ﬂ:l https:{/portal.hosted-commerce. netfportal{catalog. jsp V| Go
Iﬁm Supplier Management| Project Management | Support &

§pscommerce

Contact Us Access Catalogs

ntenance fAocess Catalogs = Schedule List

spsccmmeme.

Synchronization Agent

[ AddNewSchedule |
Schedule List

Name | Active | all Catalogs | Send | Frequency Pattern | Last Synch | Next Synch
3 AG Demo 060807 [x] [1] All Descriptive Data On Dernand 11/14/2006 Run
3 GMM Demo [=] [ 1] Updates anly Daily: every day 11/5/2006 11/16/2006
3 Test 11 [#] [#] Pricing Updates on Demand 8/7/2006 Run

Flease submit all questions or suggestions regarding this site to customersupport@spscommerce.com.
This site reguires a JavaScript enabled browser, Best viewed in $00x600 or 1024x768 resolution,
Copyright @ 2000-2002 SPS Commerce, Inc, All rights reserved.

Generated for Retailer {Demo Retailer Company) at 11/15/2006,

&] Dane & Local intranet

Figure 27. The Synchronization Agent window

3. The Schedule List area of the window shows the current sync schedules. If you have not
created a sync schedule yet, the window will display the message No Schedule in List.
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4. Click the Add New Schedule button. The Add New Schedule window displays, shown
in the following figure.

NOTE: You can access the Add New Schedule window only if your access rights
enable you to create and edit sync schedules.

3 SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer E|@|PZ|
File Edt ‘“iew Favorites Tools Help f’
Q Back - &) lﬂ lg _;\J /.7\1 Search ‘»:1:/ Favarites {‘} - kf J < _J ﬁ Lirks

Address ﬁj https: fiportal, hosted-commerce netfportalfcatalog. jsp v| Go

\Home | WebForms | Catalog | Supplier Management [ Project Management | Support k&

Spscommerce

Add Mew Schedule:

Schedule Information

Schedule Name|

Active
all Catalogs |

Q Updates Only (Descriptive information)
O al Descriptive Data {On demand anly)
O Pricing Updates

O al Pricing Data (On dermand anly)

Send

Q Updates for descriptive and pricing Data
Ol Descriptive and Pricing Data {On demand anly)

Start Date [MADArrT] End Date [M/DAYT]

Frequency Pattern Information
() on Demand

I Manthly 1st || dayaf rnonth

[ Save Schedule ]I Cancel ]

Please submit all questions or suggestions regarding this site to
This site requires a JavaScript enabled browser, Best viewed in 800x600 or 1024x768 resolution,
Copyright @ 2000-2002 SPS Commerce, Inc, All rights reserved,

Generated for Retailer {Demo Retailer Company) at 1/9/2007.,

€] Done & Local intranet

Figure 28. The Add New Schedule window
5. Complete the following Schedule Information fields for the sync schedule:

= Schedule Name — Type a name for the schedule.

= Active — Select this check box to indicate that the sync schedule is active and can be
run.

= All Catalogs — Select this option to include the type of information you specify in the
Send field for all supplier catalogs to which you have access. If you select this
option, you need not assign merchandise to the sync schedule (as described later),
and you must select the on-demand option from the Frequency Pattern Information
fields, described below.
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NOTE:

www.spscommerce.com

If the user has selected the All Catalogs check-box and then created and saved
a schedule that was built off of all catalogs, they cannot go back into that
schedule to select specific or single catalogs. Instead, in order to create a
schedule for single or specific catalogs, they will need to create another sync
schedule.

The same is true if attempting to view schedules for other catalogs when working
within a schedule for a specific catalog — if the user wants to work with an “all
catalogs” schedule while in a specific catalog’s schedule, they will need to start
over and create another schedule.

=  Send

NOTE:

NOTE:

Updates Only (Descriptive information) — Select this option to specify that the
compiled file only includes additions and changes to descriptive information for
the specified schedule items. Pricing changes to schedule items are not included
in the file.

All Descriptive Data (On Demand only) — Select this option to obtain all
descriptive data for schedule items (e.g. catalogs, selection codes, styles, or
items). The download program creates a file that contains all descriptive data for
the specified schedule items (the file does not include pricing data). If you assign
styles or selection codes to the schedule, the schedule includes every item in the
specified styles and every style and item in the specified selection codes. If you
have selected the Entire Catalog option, above, every item, style and selection
code in the catalog will be added to the file when you run the schedule.

You cannot select this option for an automated schedule. If you select this
option, you must also select On Demand for the schedule from the Frequency
Pattern Information fields.

Pricing Updates — Select this option to specify that the file that only includes
additions and changes to pricing information for the specified schedule items.
The system does not include descriptive changes (e.g. colors or sizes) to
schedule items in the file.

All Pricing Data (On Demand only) — Select this option to obtain all pricing data
from one or more catalogs, selection codes, styles, or items. The download
program creates a file that contains all pricing data for the specified schedule
items (the file does not include descriptive data). If you assign styles or selection
codes to the schedule, the schedule includes every item in the specified styles
and every style and item in the specified selection codes. If you have selected
the Entire Catalog option, above, every item, style and selection code in the
catalog will be added to the file when you run the schedule.

You cannot select this option for an automated schedule. If you select this
option, you must also select On Demand for the schedule from the Frequency
Pattern Information fields.

Updates for descriptive and pricing data — Select this option to obtain all
descriptive and pricing data from one or more catalogs, selection codes, styles,
or items. The download program creates a file that contains updated descriptive
and pricing data for the specified schedule items.

All Descriptive and Pricing Data (On Demand only) — Select this option to
obtain all descriptive and pricing data from one or more catalogs, selection
codes, styles, or items. The download program creates a file that contains alll
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descriptive and pricing data for the specified schedule items, including data that
has not changed since the previous run of the schedule. If you assign styles or
selection codes to the schedule, the schedule includes every item in the specified
styles and every style and item in the specified selection codes. If you have
selected the Entire Catalog option, the download program adds all data for
every item, style, and selection code in the catalog to the file when you run the
schedule. Typically, you would select this option only to obtain information from
a new catalog.

NOTE: You cannot select this option for an automated schedule. If you select this
option, you must also select On Demand for the schedule from the Frequency
Pattern Information fields.

= Start Date/End Date — These fields are used to establish a range of dates during
which the schedule can be run. If you enter dates in these fields, the schedule
cannot be run before the start date or after the end date you have specified. These
fields are optional.

6. Define the following options for the sync schedule in the Frequency Pattern Information
fields:

= On Demand - Select this button to run the schedule by request only. If you select
On Demand, the sync schedule is not run automatically to compile the catalog
information; instead, you must run the schedule by selecting the appropriate option
online. Typically, you would select this option to obtain information once for an entire
catalog. If you selected the All Catalogs option in the Schedule Information fields,
you must select On Demand in the Frequency Pattern Information fields.

NOTE: For more information about running an on-demand schedule, refer to the topic
Running a Schedule on Demand.

= Daily — Select this option to run the schedule automatically at a frequency from daily
to once every seven (7) days. Select the appropriate frequency from the drop-down
list to the right of the Daily button.

=  Weekly — Select this option to run the schedule automatically at a frequency from
once per week to once every five (5) weeks. Select the appropriate frequency and
day of the week to run the schedule from the drop-down lists to the right of the
Weekly button.

= Monthly — Select this option to run the schedule automatically at a frequency from
once per month to once every twelve (12) months. Select the appropriate frequency
and day of the month to run the schedule from the drop-down lists to the right of the
Monthly button.

7. Select Save Schedule to save this schedule (or select Cancel to erase the information
you have entered and exit from the Add New Schedule window).

NOTE: After you save a schedule, you cannot delete it. If you no longer require a sync
schedule, you can deactivate the schedule, you can change the schedule from
automatic to on demand so the schedule will run only when you request it, or you
can change the schedule properties and details to reuse it for other catalogs and

items.
Universal Catalog Service Retailer User Guide 30
Creating a Sync Schedule March 20, 2008

© SPS Commerce, Inc. All rights reserved.



X
SPS.
commerce

Assigning Merchandise to a Schedule

You can assign merchandise to a schedule at the following levels of information:

= Assign one or more selection codes in a catalog
You can assign one or more selection codes to a sync schedule to process all the styles
and items in the specified selection codes when the system creates the file.

= Add one or more styles in a selection code
You can assign one or more styles to a sync schedule to process all the items in the
specified styles when the system creates the file.

= Add one or moreitems in a style
You can assign one or more items to a sync schedule individually to process only the
specified items when the system creates the file.

NOTE: If you have defined the schedule for an entire catalog or for all catalogs, you
need not assign merchandise to the schedule by selection code, style, or item
within the catalog.

Assign one or more selection codes in a catalog to a schedule as follows:

1. From the Universal Catalog Service home page, select the Access Catalogs link. The
Catalog List window displays. The Catalog List window displays the catalogs hosted by
SPS Commerce that you can access (and from which you can obtain supplier
information).

2. The Catalog List window displays. Select the Show All button to view all available

catalogs.
2 5PS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer ] Pz
Flle Edt View Favortss Tools  Help o
Q Back ~ 0 @ d @ ;‘J /'7 Search ‘{\ﬁ/ Favartes  45) g @ - QJ ﬁ Links
adldress @] hitps: fiportal, hosted-commerce. netjportal/catalog.jsp v [ H e
|Home | WebForms | Catalog | Supplier Management| Project Management | Support &
spscommerce
Home ContactUs Access Catalogs Sync Agent Download
Item Maintenance  JSETECEENSEHEEH
spscommerce net
Catalog List
Show All
[0 pemo catalog - Apparel [0 pemo Catalog - Hardwsre [0 Demo catalon 1
[0 Demo Catalog - Footwear [0 Demo Catalog - Musical Run [0 Dpemo Catalog I
Add to schedule
Please submit all questions or suggestions regarding this site to
This site requires 3 JavaScript enabled browser, Best viewed in 800x500 or 1024x766 resalution.
Copyright © 2000-2002 SPS Commerce, Inc. All rights reserved.
Generated for Retailer (Demo Retailer Company) at 11/28/2006,
v
&] % Local intranet
Figure 29. The Catalog List window
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3. Select a catalog by clicking on its name (accessible catalogs are underlined and
displayed in blue). The Selection Code List window displays for the specified catalog.
Note that this example shows the Selection Code List window for the Demo Catalog —
Apparel catalog.

; SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help |
3 A - Je 1 = ,
(Deeck - () - [x] Z] | ) seach 5 Favites f_j;-| = - Sy B
Address [{2] hitps: //portal hosted commerce.nel/partal/catalog sp B =t |Lmks ©
Home Contact Us Access Catalogs Sync Agent :I
Item Maintenance Access Catalogs = Demo Catalog - Apparel

spscommerce .net
Selection Code List

Find Style: Gol Adwanced Search

001 5.6 0F adult Cotton T
002 Youth 5.6 0z Cotton Tee

051 vouth Hat
052  Toddler Hat

MENS COTTOM TEE
101 MISSES SPORTSWEAR
111 Little Tikes

150 MISSES DRESSES
MENSWEAR

301 CHILDREMSWEAR

500 Ponchos

003 Adult Long Sleeve Tee
011 Toddler Tee
050 Adult Hat

Add to schedule

oooon
oooon
aooon

Please submit all questions or suggestions regarding this site to
This site requires a JavaScript enabled browser, Best viewed in 800<600 or 1024x768 resalution,
Copyright @ 2000-2002 SPS Commerce, Inc. All rights reserved,

Gensrated for Retailar (Demo Retailer Company) at 11/27/2006.
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Figure 30. The Selection Code List window

4. From the Selection Code List window, click the check box for the appropriate selection
codes to add it to a sync schedule. Multiple selection codes can be added to a schedule.

5. Click the Add to Schedule button.
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6. The example below shows that the selection code 101 MISSES SPORTSWEAR has
been chosen.

2 5PS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Expl

Fle Edit Wiew Favortes Tools  Help

Q- Q- [ @& O search 57 Favorkes (2) - & o
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| Home | WebForms | Catalog |

051 “routh Hat

052 Toddler Hat

100 MEMS COTTOMN TEE
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111 Little Tikes

Sup

‘spscommerce’

Home Contact Us Access Catalogs

Access Catalons = Demo Catalog - Apparel

Sync Agent

Item Maintenance

OROO0

Selection Code List

Find Style:

001 5.6 OZ Adult Cotton T 051 Youth Hat 150 MISSES DRESSES
MENSWEAR U
301 CHIDRENSWEAR

500 Ponchos

002 Youth 5.6 0z Cotton Tee
003 Adultlong Sleeve Tee
011 Toddler Tee

050 Adult Hat
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052 Toddler Hat
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101 MISSES SPORTSWEAR
111 Little Tikes
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This site requires a JavaScript enabled browser, Best viewed in B00x600 or 1024x76% resolution.
Copyright @ 2000-2002 SPS Commerce, Ine, All rights reserved.
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Figure 31. The Selection Code List window showing detailed view of
selection of 101 MISSES SPORTSWEAR.

7. The Schedule List window displays.

PS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer
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|Home | WebForms | Catalog | Supplier Management | Project Management | Support &
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Schedule List: Demo Catalog - Apparel

Add New Schedule Add Mew Catalog Specific Schedule

Following elements will be added to selected schedule:
Selection Code(s): 101

Schedule List

Name | all Catalogs | Send | Recurrence pattern | Last Synch | Next Synch
) AG Demo 060507 [1 All Descriptive Data {On demand only) ©n Demand 11/14/2006 Waiting...
O GMM Derno [1 Updates Only {Descriptive information) Daily: ewery day 1/7/2007 1/8/2007
O Test1I [=] Pricing Updates <n Demand 8/7/2006 Waiting..,

! Add Elements To Selected Schedule !! Cancel _ L3

Flease submit all questions or suggestions regarding this site to customersupport@spscommerce.corm,
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Figure 32. The Schedule List window showing the addition of Selection
Code 101 to the schedule
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8. To add one or mo

www.spscommerce.com

re styles or items in a selection code to a sync schedule, select a

selection code link. As follows:

O

101 MISSES SPORTSWEAR®

The Style List window displays for the specified selection code. In the following

example, the selection code 101 MISSES SPORTSWEAR was chosen.

-2 SPS Commerce : The Leader, in Supply Chain Enablement - Microsoft Internet Explorer

EBIX
'1:

Fle Edt View Favores Toos Help
Q@ - () ¥ ] (D s Slpraones £ - B -LJE Links
address [ ] https:fjportal.hosted-commerce netjportaljcatalog jsp v B e
{Home | WebForms | Catalog | Supplier Management | Project Management | Support [
spscommerce
Home ContactUs Access Catalogs Sync Agent ~
Item Maintenance Access Catalogs > Demo Catalo - Apparel > 101 MISSES SPORTSWEAR
spscommerce et
Style List
Find Style: | Adhvanced Search
Style ID | Description | No. of UPCs | Created | Last Changed | Effective
[] €D EB poz1010501p IACKET - DENIM 8 10/15/2001 11/14/2006 17:12 10/1/2001
O @ 0021023552 COMFY COTTON SHORTS 15 10/15/2001 11/14/2006 17:12 10/1/2001 -
] @D 026029553 BICYCLE SHORTS 18 10/15/2001 11/14/2006 17:12  10/1/2001 -
O @D 1019543 FLANNEL EXERC SHORTS 24 10/15/2001 10/15/2001 17:38  10/1/2001 -
O D 2039541 NYLON JOGGING SHORTS 15 10/15/2001 10/15/2001 17:33  10/1/2001 -
O € 4029552 SWEATSHIRT 13 10/15/2001 8/23/2006 14:11 10/1/2001 -
] &0 1029552h SWEATSHIRT - HOODED 1 8/22/2006 #/22/2006 14:33
O @D 4029562 SWEAT PANTS 10 10/15/2001 10/15/2001 17:38 10/1/2001 -
O D so29511 SWEAT PANTS CLASSIC 5 10/15/2001 10/15/2001 17:39  10/1/2001 -
O ELASTIC RIDERS 6L 10/15/2001 10/15/2001 17:39 10/1/2001 -
O RELAXED RIDERS-COTTN 16 10/15/2001 2/6/2002 13:26
O  e030553 SWEATSHIRT CLASSIC 12 10/15/2001 2/5/2002 16:04 10/1/2001 -
Addto schedule
v
&] Done S Local intranet

Figure 33. The Style List window (after selecting a selection code link)

To add one or more styles in a selection code to a sync schedule

1. Select the check boxes for the appropriate styles.

Style ID

0021010501p
0021029552
] 0026029553

2. Select the Add to Schedule button.

[ Add to schedule
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3. The Schedule List window displays.
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Figure 34. The Schedule List window showing the addition of selection code 101 to the
schedule.
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To add one or more items in a style to a sync schedule
1. Select the style link.

www.spscommerce.com

Style List

Style ID

|Descriptiun

JACKET - DENIM
COMPY COTTOM SHORTS

ZA 5PS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer E|
o

File Edit Wiew Favorites  Tools  Help i

@ - () |£| E" D /7\JSEarch 57 Favortes (%) - BB Links
Address | &] https:jjpartal hosted-commerce.net/portalfcatalog. jsp bl > K

2. The Style Details window displays for the specified style, including the Item List area of
the window. An example is shown in the following image.

spscommerce’
Home Contact Us

Item Maintenance

Access Catalogs

Sync A

Access Catalogs > Demo Catalog

m Supplier Management | Project Management m e

14 A

Appare = 101 MISSES SPORTSWEAR = 0021010501p

Style Details

Selection Code

Style ID

Description
Published Date
Effective Date

Last Changed
Discontinue
Manufacturer

Fabric

Order Lead Time
Order Lead Date

Min Order Qty

Max Order Qty
Reorder Flag
Season Flag

Country Of Orig
Point Of Orig
Shipping Dimensions
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Haz Mat Qualifier
Haz Mat Class Code
Haz Mat Description
Total UPC Count
Total External File Count
Total External File Size

Item List

101 - MISSES SPORTSWEAR
n021010501p
JACKET - DENIM

10/1/2001
11/14/2006
6/1/2001
Fashions, Ine,
100% COTTON
14 DA

@

ALL
usa
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L:2a IN
1

939
MNon-Hazardous
8

3

36189

spscommerce net

Advanced Search

Find style: |

Denim Jacket - Acid Wash
new text document

Quantity on Hand By Hub:

| AddToSyncSchedule |

Default 3

UPC # |Quantity]  NRF Color | NRF Size |  ¥endor | Date

lon Hand[Code  Color | Code Sizel Size2 | Color  Size| Effective Discontinue Changed
[ 111222105012 425 Medium Blue 30406 6  Average or Medium or Mediumn Blue 6  10/1/2001 6/1/2001  2/23/2006
[ 111222105029 425 Medium Blue 30408 5  Average or Medium or Mediumn Blue &  10/1/2001 6/1/2001 10/15/2001
[ 111222105036 425 Medium Blue 30410 10 Average or Medium or Mediurn Blue 10 10/1/2001 6/1/2001 10/15/2001
[ 111222105043 425 Medium Blue 30412 12 Average or Medium or Mediumn Blue 12  10/1/2001 6/1/2001 10/15/2001
[ 111222105050 425 Medium Blue 30506 6  TallorLong orLarg  Mediurn Blue 6  10/1/2001 6/1/2001 10/15/2001
[ 111222105067 425 Medium Blue 30508 %  TallorLlong orLarg  Mediumn Blue &  10/1/2001 6/1/2001 10/15/2001
O 111222105074 425 Medium Blue 30510 10 Tall or Long or Larg  Medium Blue 10 10/1/2001 6/1/2001 10/15/2001
O 111222105081 425 Medium Blue 30512 12 TallorLong or Larg  Medium Blue 12 10/1/2001 6/1/2001 10/15/2001

Flease submit all questions or suggsstions regarding this sits to customersupport@spscommerce.comm.
This site requires a JavaSeript enabled browser, Best viewed in 800x600 or 1024x768 resolution.
Copyright @ 2000-2002 5P Commerce, Inc, Al rights ressrved.
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Figure 35.

The Style Details window showing the Item List area.
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3. There are two options for adding the item to the sync schedule.

= Either select the check box for the appropriate item or items...

UPC #

111222105012

...and then click the Add to Sync Schedule button.

|  AddToSyncSchedule |

=  Orselect an item link...

|  AddTo SyncSchedule |

UPC # |Quantity | MRF Color
|on Hand |[Code Color

[] 111222105017 425 Medium Blue
] 111:222105|3§l ] 425 Mediurn Blue
(] 1112221|view Item Details 425 Medium Blue

...and then select the Add to Sync Schedule button

|  AddToSyncSchedule |

4. The Schedule List window displays, shown in the following figure.

2 5PS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer

File Edt View Favorites Took Help r
Qe - @ - ¥ A & ) search ¢ Favaries ) - @ - Links
address [ ] https:iportal. hosted-commerce. net fportaljcatalog,jsp v He

| Home | WebForms | Catalog [ Supplier Management]| Project Management | Support k&

spscommerce’

Schedule List: Demo Catalog - Apparel

Add Mew Schedule  add New Catalog Specific Schedule

Following elements will be added to selected schedule:
Item{s): 111222105012,111222105029

Schedule List

Name | All Catalogs | send | Recurrence pattern | Last Synch | Next Synch
O AG Demo 060807 [1 All Descriptive Data (On dernand anly) on Demand 11/14/2006 Waiting...
O GMM Dermo [1 Updates Only (Descriptive information) Daily: every day 1/7/2007 1/8/2007
O Test1r [x#] Pricing Updates on Demand 8/7/2006 Waiting...

[ Add Elements To Selected Scheduls ] [ Cancesl ]

Flsass submit all questions or suggestions regarding this site to
This site requires a JavaScript enabled browser. Best viewed in 800x500 or 1024x76% resolution.
Copyright @ 2000-2002 SP5 Commercs, Inc. Al rights reserved.

Gensratsd for Retailer (Demo Retailsr Company) at 1/6/2007.

& Done % Local intranet

Figure 36. The Schedule List window (after selecting a selection code, style, or item to
add to the schedule); Items 111222105012 and111222105029 will be added
to the schedule
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5. The Schedule List window displays all the sync schedules that have been defined.
Radio buttons to the left of the sync schedule name indicates that you can add the
elements to the schedule. Note that if you have defined a schedule for all catalogs, you
cannot add merchandise to the catalog by selection code, style, or item.

6. Select the radio button next to the appropriate schedule for which to add the selection
codes, styles, or items.

7. Click the Add Elements To Selected Schedule button to add the specified merchandise
to the sync schedule (or select Cancel to cancel the selection and return to the previous
window).

| Add Elements To Selected Schedule |

8. The specified merchandise is added to the sync schedule.

<2 SPS Commerce : The |eader in Supply Chain Enablement - Microsoft Internet Explorer

File Edit View Favorites Tools  Help ..,'
. — a 5
@ Back ~ () |ﬂ @ ,l\l p. ) search \; :/ Favorites {‘3 - &g 3] - QJ i Lirks
fiddress [{] hitps: iportal hosted-commerce.netportalfcatalog. jsp v e
[Home | WebForms | Catalog | Supplier Management | Project Management | Support &
spscommerce
Home Contact Us Access Catalogs Sync Agent S
Item Maintenance Access Catalogs = Demo Catalog - Apparel = Schedule List > Surmmer

spscommerce .net
Schedule Details

[ Edit Schedule Propeties ]

Catalog Demo Catalog - Apparel
Schedule Name Summer
Active [ ]
Entire Catalog [ ]
Send Updates Only (Descriptive information)
Start Date 2/2/2001
End Date 7/2/2001
Frequncy pattern Maonthly: 1% day of every month
Last Synch 7/3/2006
Next Synch

Selections

O oo1 - 5.6 OZ Adult Cotton T O 101 - MISSES SPORTSWEAR
[ oso- Adult Hat

Styles
O 1o7ss47 - SPORTS JACKET
[ zoresss - BLAZER.
[ aseesns - DRESS SLACKS

[ asesaisr - BUSIMESS SUIT
[0 ssesass - DRESS SHIRT SHORT SLE

Scheduled Items
11zzziosoiz Mew ! ¥

* Duplicate Entry

[ Delete Selected Entries ] [ Return to ltem List

Please submit all questions or suggestions regarding this site to
This site requires a JavaScript enabled browser, Best viewed in 800x600 aor 1024x768 resolution,
Copyright @ 2000-2002 SPS Commerce, Inc. All rights reserved.

Generated for Retailer {Demo Retailer Cornpany) at 1/9/2007.
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Figure 37. The Schedule Details window showing merchandise that has been added to
the sync schedule
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NOTE: If you add a lower-level element to a schedule that includes a higher-level
element of the same item, a message displays telling you that the lower-level
element is a duplicate entry. For example, if you add Style A and Iltem A0l to a
schedule and Style A includes Item A01, you can delete Item AO01 from the
schedule (because the program processes Iltem A0l automatically when

processing Style A).

Scheduled Ttems
111222105012 M ! *

* Duplicate Entry

Figure 38. A “Duplicate Entry” message for a sync schedule

9. Toreturn to the Catalog List window, select the Access Catalogs link from the top of
the SPS Commerce window (below the Windows toolbar and address line). The

Catalog List window displays.
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Changing Schedule Properties

Changing schedule properties enables you to modify a schedule as your requirements change.
You can change the criteria for the information compiled from the supplier catalog, and you can
change the frequency with which the system creates a product data file. For example, you can
change a schedule that currently only provides descriptive updates so that it will provide both
descriptive and pricing updates, or you can change schedule frequency from from weekly to
monthly.

Keep the following points in mind as you change a sync schedule:
= You can change schedule properties and schedule details for both active and inactive

schedules.

= You can reuse a schedule to obtain other supplier information by changing the schedule
properties and schedule details as appropriate.

= If you no longer require the information from a sync schedule, you can change the
schedule properties as follows to indicate that the schedule will no longer run
automatically:

= Inactivate the schedule. Uncheck the Active box on the Schedule Properties
window

= Enter an end date for the schedule, after which the schedule will not be run
automatically.

= Define the schedule frequency to on-demand. An on-demand schedule is run only
when you request. If you no longer require the information from a specified schedule,
you need not request it.

Change the properties of a sync schedule as follows:

1. Select the Access Catalogs link. The Catalog List window displays.

4} SPS Commerce : The Leader in Supply Chain Enablement - Microzoft Internet Explorer

File Edit “iew Favoites Toolz Help | i

GBack - -d - \ﬂ \EL| _;\J ‘ /1 Search ‘:‘;_\n"( Favorites €_‘:€ - ?_ - 0 3

Address Iﬁg‘] hittps:/#portal hosted-commerce. net/portal/catalog. jsp j Go | Links **

 Home [ WebForms | Catalog | Supplier Management | Project Management | Support &3

Home Contact Us Acc Catalogs

Item Maintenance rmerce's Itern Maintenance Service.

spscommerce gt

Member: Retailer
Company: Demo Retailer Company

Flease submit all questions or suggestions regarding this site to
This site requires a JavaScript enabled browser, Best viewed in §00x600 or 1024x765 resolution.
Copyright @ 2000-2002 SPS Commerce, Inc, All rights reserved,

Generated for Retailer (Demo Retailer Company) at 11/27/2006,

[
|@'] http: //zatalog. specommerce. com/catalags. dil/CatalogsList ’_’_’_’_|_|° Internet i
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2. Select the Sync Agent link from the top of the window. The Synchronization Agent
window displays.

<2 SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help h
A ) o ¥ 3 A .
e Back - </ Iﬂ Ig { lj 7 ) search :/\( Favorites {‘) T R .i‘l = _I i Links

Address ﬁj https:ffportal.hosted-commerce. netfportalfcatalog. jsp v| Go
|Home | WebForms | Catalog | Supplier Management | Project Management | Support &

spscommerce

Home

Contact Us  Access Catalogs

Item Maintenance Access Catalons = Schedule List

spscommerce et

Synchronization Agent

[ AddNewSchedule |
Schedule List

Name | Active | all Catalogs | Send | Frequency Pattern | LastSynch | HNextSynch
3 AG Demo 060807 [n] [1] All Descriptive Data &n Dermand 11/14/2006 Run
G GMM Dermno [u] [1] Updates Only Daily: every day 1/9/2007 1/10/2007
3 Test Forever [#] [1] All Descriptive Data on Dernand Run
3 Test 11 [#] [=] Pricing Updates on Dermand 8/7/2006 Run

Please submit all questions or suggestions regarding this site to customersupport@spscommerce.carm.
This site requires a JavaScript enabled browser, Best viewed in §00x600 or 1024x768 resolution.
Copyright @ 2000-2002 SPE Commerce, Inc, All rights reserved,

Generated for Retailer (Dermo Retailer Company) at 1/9/2007, —
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Figure 39. The Synchronization Agent window
3. To make changes to a schedule, complete either of the following two options:
= Select the schedule from the Name Column
= Click the E (edit) icon (&)
Option 1 — The Name Column

= From the Name column, select the schedule name link for the schedule you want to
change. The Schedule Details window displays.
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= Select the Edit Schedule Properties button.

Schedule Details

[ Edit Schedule Properties ]

Catalog Demo Catalog - Apparel
Schedule Mame Summer
Active [ ]
Entire Catalog [ ]
Send Updates Only (Descriptive information)
Start Date 2/2/2001
End Date 7/2/2001
Frequncy pattern Monthly: 1°% dav of every month
Last Synch 7/3/2006
Mext Synch

Figure 40. Detailed view of the Synchronization Agent window showing the Edit
Schedule Properties button

= The Edit Schedule Properties window displays.

3 SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer. [Z”E”z|
File —Edit Wiew Favorites Tools  Help l';'

eBack M > |ﬂ @ ;\J /.-\‘Search ‘::?\?Favontes {‘) - & 9] - _J ﬂ Links

Address ﬁj htps:fportal.hosted-commerce. netjportalicatalog. jsp v| Go
|Home | WebForms | Catalog | Supplier Management | Project Management [ Support &

spscommerce

Edit Schedule Froperties: Demo Catalog - Apparel

schedule Information

Schedule Name |Sunnsr

Active I |

Entire Catalog I |

(¥) Updates Only (Descriptive information)
O Al Descriptive Data (On demand only)
O Pricing Updates

0 all Pricing Data (Gn demand only)

Send

) Updates for descriptive and pricing Data
O all Descriptive and Pricing Data (On dermand only)

Start Date 2-2-2001 [/ ] End Date 72,2001 [/ ]

Frequency Pattern Information
) on Demand

@ Monthly st v day of manth

[ Sawve Sync Schedule ] [ Cancel ]

Added by Retailer 117572001 13:52 Last time updated by Retailer 7/26/2006 09:26

Plzase submit all questions or suggestions regarding this site to customersupport@spscomnmerce.carm.
This site requires a JavaScript enabled browser. Best viewed in §00x600 or 1024x768 resolution.
Copyright @ 2000-2002 SPS Commerce, Inc, All rights reserved,

Generated for Retailer (Demo Retailer Company) at 1/9/2007,

b
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Figure 41. The Edit Schedule Properties window
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Option 2 — The E (edit) icon

= Select the E (edit) icon (&) for the schedule you want to change.

Schedule List
Name

3 4G Demo 060507

3 GMM Demao

(3 Test Forever

3 Test 11

Figure 42. Detailed view of the Synchronization Agent
window showing the & icon

= The Edit Schedule Properties window displays.

-2 SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer; E‘@|g‘
File Edt View Favorites Tooks Help "
Qe - © - [¥] 1B & /-U Search 57 Favorkes 2) g @ - Ja Links

Address |&] hrtps: jportal hostad-commerce.net fportaljcatalog. jsp v Go
Im Supplier Management | Project Management m iy

‘spscommerce

Edit Schedule Properties:

Schedule Information

Schedule Name[2G Demo 060807
Active

All Catslags

() Updates Only (Descriptive infarmation)
(31 all Descriptive Data (On demand only)
() Pricing Updates
Send

) all Pricing Data (On demand only)

O Updates for descriptive and pricing Data

) all Descriptive and Pricing Data (On demand only)

Start Date [M/D ] End Date [M/DAT]

Frequency Pattern Information
() on Demand

[ Sawve Sync Schedule ] [ Cancel ]

Added by  Andrew Gallagher 8/7/72006 16:43 Last time updated by Retailer 11/14/2006 18:57

Please submit all questions ar suggestions regarding this site ta .
This site rennires a lavascrint fnahled hrowser. Pest viewed in B00xANN Ar 1024w 7AF resalitinn. )

&) Done & Local intranet

Figure 43. The Edit Schedule Properties window

4. Change the schedule properties as appropriate. For more information about the fields on

the window and the properties you can define for a schedule, refer to the topic, Defining
Schedule Properties.

5. Select the Save Sync Schedule button to save the changes, or select Cancel to cancel
the changes and return to the Synchronization Agent window

6. To return to the Catalog List window, select the Access Catalogs link from the top of
the SPS Commerce window (below the Windows toolbar and address line). The
Catalog List window displays.
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Changing Schedule Details

Schedule details include the catalogs, selection codes, styles, and items that have been assigned
to a sync schedule. Changing schedule details includes two activities:

= Removing an element from a sync schedule deactivates a catalog, selection code, style,
or item on a sync schedule so the sync schedule program no longer processes supplier
information for that element.

= Adding an element to a sync schedule adds a catalog, selection code, style, or item to a
sync schedule.

The following pages describe how to perform each activity.

Removing an Element from a Sync Schedule

Remove an element from a sync schedule as follows:

1. Selectthe Access Catalogs link. The Catalog List window displays.

2. Select the Sync Agent link from the top of the page. The Synchronization Agent
displays window with schedule list information.

<A SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer [Z”E|rg|
File Edit ‘iew Favorites Tools  Help :,'
e Back - e - \ﬂ @ _;\] /.._\J search -:1'\'(’ Favorites @3 < - :’; 3 - _] ﬁ Links
Address @ https: ffportal hosted-commerce. netfportalicatalog. jsp V| Go

Ivlmmm ~

spscommerce

Home

Contact Us Access Catalogs

Item Maintenance Aocess Catalogs = Schedule List
spscommerce net

Synchronization Agent

[ AddNewSchedule | 3
Schedule List

Name | Active | All Catalogs | send | Frequency Pattern | Last Synch | Next Synch
3 AG Dero 060807 [x] [1] all Descriptive Data  On Demand 11/14/2006 Run
3 GMM Demo [#] [1] Updates Only Daily: every day 11/15/2006 11/16/2006
3 Test 11 [x] [=] Pricing Updates On Demand &/7/2006 Run

Please submit all questions or suggestions regarding this site to customersupport@spscommerce . com,
This site requires a JavaScript enabled browser, Best viewed in 800x600 or 1024x768 resolution,
Copyright @ 2000-2002 SPS Commerce, Inc. All rights reserved.

Generated for Retailer (Dermo Retailer Cormpany) at 11/15/2006.
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Figure 44. The Synchronization Agent window and the schedule list
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3. Select the link for the schedule from which you want to remove an element.

Schedule List
Name

3 AG Demo 060807

3 GMM Demo

3 Test Forever

O3 Test 11

4. The Schedule Details window displays, with a list of the elements currently active for the

schedule.
SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer ['. |ﬂ:l|r'5_(|
File Edit  Wiew Favorites  Tools  Help |','
" — "y =
e Back ~ () |ﬂ @ (1l | g~ search ¢ Favorites {‘) - & 8l - _J ii Links
Address ﬁj https:ifportal.hosted-commerce. netjportalfcatalog. jsp v| So
|Home | WebForms | Catalog | Supplier Management | Project Management [ Support &
Spscommerce
Home Contact Us Access Catalogs A
Item Maintenance Access Catalons > Schedule List =
spscommerce net
Schedule Details
[ Edit Schedule Properties ]
Schedule Name GMM Demo
Active [#]
All Catalogs [ ]
send Updates Only (Descriptive information)
Start Date
End Date 2/5/2006
Frequncy pattern Daily: every day
Last Synch 1/9/z007
Next Synch Waiting...
Catalogs
D Demo Catalog - Footwear
styles
[ zo1000i - Action Traction [ zoazoo - Kangaroo Court
[ zo1100 - Action TractinnXxxL
[] pemo Catalog - Hardware
Items
[ a1737a000040 | [ a1737annons?
[] pemo Catalog - Apparel
Selections 1
[ 001 - 5.6 02 adult Cotton T [ z01 - MENSWEAR
D 101 - MISSES SPORTSWEAR |:| 301 - CHILDREWSWEAR
[ Delete Selected Entries ] [ Return to Schedule List ]
Please submit all questions or suggestions regarding this site to customersupport@spscommerce.carm.
This site requires a JavaScript enabled browser, Best viewed in §00x600 or 1024x768 resolution.
Copyright @ 2000-2002 SPE Commerce, Inc, All rights reserved, s
v
&] Dare %J Local intranet
Figure 45. The Schedule Details window
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5.

Select the check box next to the element or elements you want to remove from the
schedule.

Click the Delete Selected Entries button. The selected elements are deleted from the
schedule. The Schedule Details window redisplays.

To return to the Synchronization Agent window, click the Return to Schedule Link
button.

To return to the Catalog List window, select the Access Catalogs link from the top of
the SPS Commerce window (below the Windows toolbar and address line). The
Catalog List window displays.

Adding an Element to a Sync Schedule

Add an element to a sync schedule as follows:

1. Access and view a supplier catalog as described in Viewing a Supplier Catalog.

2. From the Selection Code List window, Item List window, Style List window or Item
Details window select the check box or radio button next to the catalog, selection code,
style, or item, as appropriate, or access the Item Details window for the item you want to
add to a sync schedule.

NOTE: Check boxes are used on the Catalog List, Selection Code List, Style List,
and Style Details windows. Radio buttons are used on the Item Details
window.
Universal Catalog Service Retailer User Guide 46
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3. Select the Add to Sync Schedule button. The Schedule List window displays including
a message near the top of the window identifying the item you are adding and informing
you that it will be added to the schedule that is selected from the available list. In the
example below, this message reads, “Following elements will be added to the selected
schedule: Selection Code(s): 101.”

SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer [Z”E”z|
le Edit \Wiew Favorites Tools  Help l';'

eBack M > |ﬂ @ ;\J /.-\‘Search ‘::?\?Favontes {‘) - & 9] - _J ﬂ Links

Home | WebForms | Catalog | Supplier Management | Project Management | Support i

pscommerce

Schedule List: Demao Catalog - Apparel

Add Mew Schedule Add Mew Catalog Specific Schedule

Following elements will be added to selected schedule:
Selection Code(s): 101

Schedule List

Name | all Catalogs | Send | Recurrence pattern | Last Synch | MNext Synch
) aG Derno 060807 [1] &ll Descriptive Data {On demand only) <n Demand 11/14/2006 Waiting...
) GMM Demo [1 Updates Only (Descriptive information) Daily: every day 1/9/2007 1/10/2007
O Test Forever [1] &ll Descriptive Data {On demand only) on Demand Waiting...
O TestIl [x] Pricing Updates on Demand 8/7/2006 Waiting...
I Add Elements To Selected Schedule ] I Cancel ]

Please submit all questions or suggestions regarding this site to customersupport@spscornmerce.carm.
This site requires a JavaScript enabled browser, Best viewed in 800x600 or 1024x768 resolution,
Copyright @ 2000-2002 SPS Commerce, Inc, All rights reserved,

Generated for Retailer (Demo Retailer Company) at 1/9/2007.
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Figure 46. The Schedule List window for adding an element

4. The window displays radio buttons next to the schedules that can receive the specified
element. In the example shown in the figure above, the Test Il schedule has been
defined for all catalogs (and all elements), so you cannot add individual elements to the
schedule. Select the radio button next to the sync schedule where you want to add
the element.

5. Select the Add Elements to Selected Schedule button. The system adds the specified
element to the selected sync schedule.

6. Click the Cancel button to return to the preceding window.
7. Toreturn to the Catalog List window, select the Access Catalogs link from the top of

the SPS Commerce window (below the Windows toolbar and address line). The
Catalog List window displays.
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Running a Schedule on Demand

Running a schedule on demand allows you to run a sync schedule at your convenience and at
irregular frequencies. You must define the schedule frequency as on demand to run the schedule
at your convenience. You cannot run an automatic schedule on demand.

NOTE: For additional information on sync schedules refer the topics Creating a Sync
Schedule and Changing Schedule Details.

Run a schedule on demand as follows:

1. From the SPS Commerce Universal Catalog Service home page, select the Access
Catalogs link. The Catalog List window displays.

2. Select the Sync Agent link from the top of the page. The Synchronization Agent
window displays with schedule list information.

<@ SPS Commerce : The Leader, in Supply Chain Enablement - Microsoft Internet Explorer El@lg‘
,'r

File Edit View Favorites Tools  Help
. — A 5
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I {Home | WebForms | Catalog | Supplier Management | Project Management | Support
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Home Contact Us Access Catalogs
Item Maintenance Access Catalogs = Schedule List

spscommerce net
Synchronization Agent

[ AddNewSchedule |
Schedule List

Name | Active | All Catalogs | Send | Frequency Pattern | Last Synch | Next Synch
3 AG Demo 060507 [=] [1 All Descriptive Data On Demand 11/14/2006 Run
& oMM Derng [=] [1 Updates Only Daily: every day 11/15/2006 1171642006
3 Test 11 [=] [®] Pricing Updates an Demand &/7/2006 Run
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Figure 47. The Schedule List window for adding an element

On Demand displays in the Frequency Pattern column and Run (link) displays in the
Next Synch column for all schedules that you can run on request.

3. Select the Run link to submit the schedule for processing. The system adds the
schedule to the processing queue and displays the message “Queued ...” in the Next
Synch field. The sync schedule program runs the schedule and creates a download file.

4. To return to the Catalog List window, select the Access Catalogs link from the top of
the SPS Commerce window (below the Windows toolbar and address line). The
Catalog List window displays.
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Downloading a File on Demand

Downloading a file consists of copying a file (created by a sync schedule) from the active
download list to your computer. You can open the file for review, and you can save the file to
your local hard drive or network. The original file remains on the SPS Commerce Universal
Catalog Service website.

NOTE: Files that are no longer required can either be archived by being moved to the
backup list or they can be deleted. For more information about archiving or
deleting a file, refer to the topic Deleting or Archiving a File.

Download a file on demand as follows:

1. Access the Catalog List window (select Access Catalogs from the main menu). The
Catalog List window displays. Click the Download link.

<23 SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer |Z||E|rz|
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Figure 48. The Download link
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2. The Files List window displays.

SPS Commerce : The Leader in Supply Chain Enablement - Microsoft Internet Explorer.

File Edit View Favorites Tools Help

eBack = \ﬂ @ ;\J /..-\JSearch ‘f‘\':(Favorites {‘} <] “_4 J = _] ﬁ Liriks

Address ﬁ:l https:{fportal hosted-commerce, netfportal/catalog. jsp V| Go
I |Home | WebForms | Catalog | Supplier Management | Project Management | Support &

spscommerce

Home Contact Us

Access Catalogs
Item Maintenance Access Catalogs = Demo Retailer Company Files List

spscommerce (net

File Name | Catalog Brand Name | Date | size |
DEMZDRETZ0061115090649_Website_Itemns Demo Catalog - Footwear 11/15/2006 9:09:42 AM 0.54 KB
DEMZDRETZ20061115090650_Size7and1l Demo Catalog - Footwear 11/15/2006 9:09:42 AM 0.82 KB
DEMZDRETZ0061116003107_Website_Itemns Demo Catalog - Footwear 11/16/2006 12:40:16 AM 0.54 KB
DEMZDRETZ0061116003109_Size7andll Demo Catalog - Footwear 11/16/2006 12:40:16 AM 0.52 KB
DEMZDRETZ0061118224122_Website_Itemns Demo Catalog - Footwear 11/158/2006 11:29:20 PM 0.54 KB
DEMZDRETZ0061118224129_Size7andll Demo Catalog - Footwear 11/168/2006 11:29:22 PM 0.82 KB
DEMZDRETZ0061112072405_Bi-weekly Demo Catalog - Footwear 11/19/2006 7:25:24 AM 0.74 KB
DEMZDRETZ0061112072406_Website_Itemns Demo Catalog - Footwear 11/19/2006 7:25:24 AM 0.54 KB
DEMZDRETZ00611192072408_Size7andll Demno Catalog - Footwear 11/19/2006 7:25:24 AM 0.52 KB
DEMZDRETZ0061120003033_Website_Itemns Demo Catalog - Footwear 11/20/2006 12:41:04 AM 0.54 KB
DEMZDRETZ0061120003040_Size7andll Demo Catalog - Footwear 11/20/2006 12:41:04 AM 0.52 KB
DEMZDRETZ0061122122644 _Website_Itemns Demo Catalog - Footwear 11/22/2006 12:32:50 PM 0.54 KB
DEMZDRETZ0061122122646_Size7andll Demo Catalog - Footwear 11/22/2006 12:32:50 PM 0.52 KB
DEMZDRETZ0061125020747_Website_Itemns Demo Catalog - Footwear 11/25/2006 2:15:54 AM 0.54 KB
DEMZDRETZ0061125020748_Size7andll Demo Catalog - Footwear 11/25/2006 2:15:54 AM 0.52 KB
DEMZDRETZ0061126090202_Bi-weekly Demo Catalog - Footwear 11/26/2006 9:06:35 AM 0.74 KB
DEMZDRETZ0061126090204_Website_Iterns Demo Catalog - Footwear 11/26/2006 9:06:38 AM 0.54 KB
DEMZDRETZ0061126090205_Size7andll Demo Catalog - Footwear 11/26/2006 9:06:35 AM 0.52 KB
DEMZDRETZ0061127003056_Website_Itemns Demo Catalog - Footwear 11/27/2006 12:32:00 AM 0.54 KB
DEMZDRETZ0061127003057_Size7andll Demo Catalog - Footwear 11/27/2006 12:32:00 AM 0.52 KB
DEMZDRETZ0061125114951_wWebsite_Items Demo Catalog - Footwear 11/268/2006 11:57:58 AM 0.54 KB
¥ DEMZDRETZ00611258114952_SizeFand1l Demo Catalog - Footwear 11/258/2006 11:57:58 AM 0.52 KB

Ef] Backup Files List

Please submit all questions or suggestions regarding this site to custommersupport@spscommerce.com.,
This site requires a JavaScript enabled browser, Best viewed in 800x600 or 1024x765 resolution.
Copyright © 2000-2002 SPS Commerce, Inc, All rights reserved,

&] Done & Local intranet

Figure 49. The Files List window

NOTE: The bottom of the window displays the Backup Files List link. This list includes
all of the files that have been archived and are no longer in active use.

3. Select the appropriate button to download the file:

= Select the SPS button ( €& ) to download the file in *.PIZ format for some retail
software applications.

= Select the ZIP button ( &3 ) to download the file in *.CSV format for spreadsheet
software such as Microsoft Excel.
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4. A message window displays asking if you want to save the file or to open the file.

File Download =3
Do you want to open this file?

Eﬁ Marme: DEMZDRETZ20061115090649, c5v

Type: Microsoft Excel Comma Separated Yalues File

Open l| Cancel |

harm pour computer. [f you do not trust the source, do not open this

@ While files from the Internet can be useful. zome fles can potentially
file, Wwhat's the righ?

Figure 50. The download message window

5. Click the Open button to review the file or the Save button to save a copy of the file on
your local hard drive or network. If you select Open, the file will open in a Windows
Explorer window, similar to the figure shown below.

8| C:\Documents and Settings\jbenson\Local Settings\Temporary Internet Files\Content. |E5\... |:||E|E|

"

File Edt Wiew Favorites Tools Help

J \_) L’@} /':\J Search = Folders v

Address E3 C:\Documents and SettingsijbensoniLocal Settings! Temporary Internet Files\Content. IES\CETIEGETIDEMZ | Go
Iarme Type Packe... | Has... Size | R... Date
Folder Tasks Sl F)DEMZDRETZ0061... Microsoft Exc... 1KB Mo KB 54% 11715208

(2] Extract all files

Other Places

|3 CBT3EGET

My DOCUmEnts
& My Network Places

Details

Figure 51. The downloaded file shown in a Windows Explorer window
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6. Double-click the file name. If you selected the ZIP button (§&13), the system opens the file
in spreadsheet format. The file name is shown in the title bar at the top of the
spreadsheet window and the tab at the bottom of the window.

B3 Microsoft Excel - DEM2DRET20061122122646.csv [Read-Only]

@ File Edit ‘Wiew Insert Format Tools [Data RoboPDF  Window Help  Adobe PDF .8 X
DEedan S B - @& = -2 §lwee - (32 2 -0 - B U EEEH H-5-A. 2
& snaglt |2 Window .. BE.

el T

533 - A
A B © D E F G H | J K L il =

1 |Empty? Empty2 SelCode “endorCode ProductD ProductDesc  |MRFSizeCode |Size2 Sizel MRFColorCode MRFColor Colordbr UPC —|
2 100 DEMZ2 201000i  Action Traction 2 1 Black BLAK, 4958411 E+11

3 100 DEM2 201000i  Action Traction 50407 D 75 40 Silver Sy 4958411 E+11

4 100 DEM2 201000i  Action Traction 50427 D 8 40 Silver Sy 4958411 E+11

5 100 DEM2 201000i  Action Traction 50447 D 8.5 40 Silver Sy 4958411 E+11

5 100 DEMZ2 201000i | Action Traction 50467 D 9 40 Silver Sy 4.95841E+11

7 100 DEMZ2 201000i  Action Traction 50487 D 9.5 40 Silver Sy 49581 E+11

] 100 DEMZ 201000i Action Traction 50507 D 10 40 Silver Sy 49581 E+11

9 100 DEMZ 201000i | Action Traction 80627 D 10.5 40 Silver SILV 49581 E+11

10 100 DEMZ 201000i Action Traction 50547 D 11 A0 Silver SILV 4.95BME+11

11 100 DEMZ 201000i | Action Traction A0RE7 D 115 40 | Silver SILV 4 95841E+11

12

13

14

15

16

17

18

19

20

21 a
2 -
4 4 » ¥\ DEM2DRET20061122122646 / | <] | W[
Draw = % AutoShapes ~ ™. Ca DO(ﬂ 2:3 &--vavfﬁﬁkﬁ -
Ready UM

Figure 52 The downloaded file as it looks when viewed in Microsoft Excel

7. Some formatting of the .csv file is necessary before using it in Excel. Refer to the Excel
Formatting Tips topic for help.

= Column J needs to be changed to display a 3-digit string. Defaults are either one or
two digits. The column contents need to be padded with leading zeroes to ensure a
3-digit placeholder.

= Column M needs to be changed to display the numbers in a 12-, 13-,0r 14-digit
string. Scientific notation is displayed as the default format in the .csv file.

8. Review the file as appropriate and close or save the file when you have finished.

9. To return to the Catalog List window, select the Access Catalogs link from the top of
the SPS Commerce window (below the Windows toolbar and address line). The
Catalog List window displays.
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Excel Formatting Tips

To change Column J to display a 5-digit string

www.spscommerce.com

1. Click the column heading. The column contents change to a shaded fill.

E3 Microsoft Excel - DEM2DRET20061204003019.csv [Read-Only]

File Edit ‘“ew Insert Format Tools Data RoboPDF  Window Help  Adobe FDF - X
DE2Haam & B @ = -2 [l - [3) 7 Ak -0 - B BEH A
& snaglt |2 Window °|g R 1= .
CEE.
1 A & MRFColorCode
A B C D E F G H T N < =
1 [Emptyl  Empty2?  SelCode  “endarCocProductlD ProductDe NRFZizeC Size2 Sizel MRF ColarfNRF Color Color—
| 2 | 100 DEM2 2010007 | Action Tra 2 1|Black BLA
| 3 | 100 DEK2 2010000 |Action Tran 50407 D 7.5 401 Silver SILY
4] 100 DEM2 2010000 Action Tran 50427 D g8 40| Silver SILY
| 5 | 100 DEM2 2010000 Action Trar 50447 D 8.5 40| Silver SILY
| B | 100 DEM2 2010000 |Action Tran 50457 D ] 40| Silver SILY
7 100 DEM2 2010000 |Action Tran 50487 D 9.5 40| Silver SILY
| G | 100 DEM2 201000 |Action Tran 50507 D 10 40| Silver SILY
ER 100 DEM2 2010000 Action Tran 50527 D 10.5) 40| Silver SILY
10 | 100 DEM2 2010000 |Action Tran 50547 D 1 40| Silver SILY
11 100 DEK2 2010000 Action Tran 50567 D 11.5 40]Silver SILY
12
3]
14 L
15|
16
17 -
W« » »|\ DEM2DRETZ20061204003019 / |« | o[
Draw = [ AgtoShapes'\\DoAl?:‘?" &'i'ﬁ'E_E&iv
Ready Sum=361 UM

2. Format the cells.

= Either right-click the column and select Format Cells from the pop-up list...

E1 Microsoft Excel - DEMZDRET20061204003019.csv [Read-Only] =19
File  Edit Wiew Insert Format  Tools Data  RoboPDF Window  Help  Adobe PDF - _F X

e &k &= @ = - Al 0 - @) P Al T =
bSnagIt 1" window <\ @ B.

T,

I - A& MRFColorCode
A B C D E F G H T N < —

1 |Empty1  Empty2 | SelCode |WendorCocProductlD ProductDe NRFSizeC Size2 Sizel MRFColorgMRF Calor Color—
2 | 100 DEK2 2010007 | Action Tra 2 1|Black BLAI
| 3 | 100 DEM2 2010001 Action Trar 50407 D 7.5 40| Silver SILY
KN 100 DEM2 2010001 Action Trar 50427 D g g .
| 5 | 100 DEK2 2010001 Action Trar 50447 D 3.5 & cut
| B | 100 DEM2 2010001 Action Trar 50467 D ] Copy
| 7 | 100 DEM2 2010001 Action Trar 50487 D 9.5 B paste
| B | 100 DEK2 2010001 Action Trar 50507 D 10 - )
ER 100 DEM2 2010000 | Action Trai 50827 D 10.5 TR
| 10 | 100 DEM2 201000i  Action Trar 50547 D 1 Insert

11 100 DEK2 2010000 |Action Tran 50567 D 11.5)
EA Delete
E Clear Coptents
ﬂ Format Cells, .. | el
15
B | Column Width, ..
17| Hide £
W« » »|\ DEM2DRETZ20061204003019 / | Unhide I
Draw = [3  Adoshapss~ . e [ O 4l = [a2] 5B W .

Ready Sum=361 UM
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= ...or click the Format menu and select Cells from the drop-down list...

E3 Microsoft Excel - DEMZDRET20061204003019.csv [Read-Only]

@ File Edit ‘“iew Insert | Format | Tools Data RoboPDF  Window Help  Adobe PDF -
DEday &R B cels... N @ 7 il -0 - B EE:
Wy
QSnagIt 121" Window Bkt Y
- Columnn 3
I . A Sheet 3
A AutaFormat. .. F G H | [ ] K =
| 1 |Empty1  Empty2 Se Conditional Formatting. . oductDe NRFSizeC Size2 Sizel MRFColar§MRF Color Caolor—
| 2 | ¥ tion Trar 2 1|Black BLAI
| 3 | TO0TDERMZ 2070000 TAction Trar 50407 D 75 40| Silver SILY
4] 100 DEM2 2010000 Action Tran 50427 D &) 40| Silver SILY
| 5 | 100 DEM2 2010000 |Action Tran 50447 D 8.5 40| Silver SILY
| B | 100 DEM2 2010000 Action Traw 50467 D 9 40| Silver Sy
7 100 DEM2 2010000 |Action Tran 50487 D 95 40| Silver SILY
| 8 | 100 DEM2 2010000 |Action Tran 50507 D 10 40| Silver SILY
ER 100 DEM2 2010000 Action Tran 50527 D 10.5 40| Silver Sy
10| 100 DEM2 2010007 | Action Tran 0547 D 1 40| Silver SILY
11| 100 DEM2 2010000 |Action Tran 505E7 D 1.5 40| Silver SILY
12
EEl
14 =
15|
16|
[17] .
i < » W[\ DEM2DRET20061204003019 / [« | i
Draw= [3  Autoshapes= . [ O [E] 4] 2 . F-A-SEZERA.
Feady Sum=361 MUK

3. The Format Cells window displays. In the list in the Category field of the Number tab,
click Custom. In the Type field, delete the current and text and replace it with three

zeroes (000).

Format Cells

Mumber lnlignment l Fant l Border l Patterns Protectionl
Category: Sample

General MNRFZColorCode

Mumber

Currency Type:

Accounting

Date |DDD

Tirne: General -
Percentage u]

Fraction 0.00

Scientific #, 840

Texk #, ##0.00

#R010;(#, #20)
#4200 [Red](#, #40)

SEeciaI
Delete

Type the number Format code, using one of the existing codes as a starting
poink.

|- |

[ o |

Cancel
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4. Click OK. The column displays reformatted with three placeholders.

E Microsoft Excel - DEMZDRET20061204003019.csv [Read-Only] EEx
@ File Edit ‘“iew Insert Format Tools Data RoboPDF  Window Help  Adobe PDF L 4
D22 S@ B - @ = -4 [l w0 -2 2 Al - - B E -
QSnagIt =1 Window =g B BE.
CEE.
)| A & MRFColorCode
A B C D E F G H T T < =
1 |Empty1  Empty2 | SelCode |YendorCocProductlD ProductDe NRFSizeC Size2 Sizel MRFCalor§NRFColar Color—
| 2 | 100 DEMZ 2010000 |Action Tra 2 001 |Elack BLAH
| 3 | 100 DEMZ 2010000 |Action Tral B0407 D 75 040 Sikver Sk
EN 100 DEM2 2010001 Action Trar 50427 D g8 040]Silver SILY
| 5 | 100 DEMZ 2010000 |Action Tra s0447 D 8.5 040 Silver Sk
| B | 100 DEM2 2010001 Action Trar 50467 D ] 040]Silver SILY
| 7| 100 DEM2 2010001 Action Trar 50487 D 0.5 040]Silver SILY
| 8 | 100 DEM2 2010000 |Action Tra B0507 O 10 040 Sikver SiLy
ER 100 DEM2 2010001 Action Trar 50527 D 10.5 040]Silver SILY
10 | 100 DEM2 2010001 Action Trar 50547 D 11 040{Silver SILY
11 100 DEM2 2010000 | Action Tra B0567 O 11.5 040 Sikver Sk
12
EEl
14 =
15|
16|
[17] =
i < » W[\ DEM2DRET20061204003019 / [« | i
Draw= [3  Autoshapes= . [ O [E] 4] 2 . F-A-SEZERA.
Feady Sum=361 MUK

To change Column M from scientific notation to a 12, 13, or 14-digit string

1. Click the column heading. The column contents change to a shaded fill.

E3 Microsoft Excel - DEM2DRET20061122122646.csv [Read-Only]

File Edit Wiew Insert Format Tools Data  RoboPDF  Window Help  Adobe PDF

DEedan S@ B - @& = -2 jll wos - [2) 7 al .10 -

& snaglt |21 | window - H B E

TS,

M1 - A& UPC
D E F G | J K L M

|1 |WendorCod ProductlD ProductDe NRFSizeC SizeZ Sizel MRFCalorMRFCalar Calardbr JUPC LastC
| 2 |DEmMZ 2010001 Action Trai 2 1 Black BLAK 4 95841 E+11] 20-A¢
| 3 |DEMZ 201000i  Action Trar 50407 D 75 40 Sikver SIL 4 95841 E+11 || &0
| 4 |DEMZ 201000i  Action Trar 50427 D 8 40 Sikver SIL 4 95841 E+11 || &0
| & |DEMZ 2010001 Action Trar 50447 D 8.5 40 Sikver SILy 4 95841 E+11 || #88
| B |DEMZ 201000i  Action Trar 50467 D 9 40 Sikver SIL 4 95841 E+11 || &0
| 7 |DEMZ 201000i  Action Trar 50487 D 9.5 40 Sikver SIL 4 95841 E+11 || &0
| 8 |DEMZ 201000i  Action Trar 50507 D 10 40 Sikver SIL 4 95841 E+11 || &0
| 9 |DEMZ 201000i  Action Trar 50527 D 1048 40 Sikver SILY 4 95841 E+11 || &0
| 10 |DEMZ 201000i  Action Trar 50547 D 1 40 Sikver SIL 4 95841 E+11 | #s
| 11 |DEMZ 201000i  Action Trar 50567 D 1.4 40 Sikver SILY 4 95841 E+11 || #0
12
[13]
14

15 d
4 4 » »[\DEMZDRET20061122122646 / W[
Draw~ [3 | Adtoshapes= . " [ O 4

Ready Sum=4.95841E+12 MUM
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2. Format the cells.

www.spscommerce.com

= Either right-click the column and select Format Cells from the pop-up list...

E3 Microsoft Excel - DEMZDRET20061122122646.csv [Read-Only] =13
File Edit Wew Insert Format Tools Data  RoboPDF  Window Help  Adobe PDF -3 X
e &@& B - @& = -2 [l -3 2 and c 10 - B B >
(& snaglt |2 window .. B E.
TEm.
M1 - A UPC
D E F G H | J K L N
| 1 [WendorCocProductlD ProductDe NRF SizeC Size2 Sizet MRFColor{ NRFColor | ColorAbr JUPC LastC
| 2 |DEMZ 2010001 | Action Tra 2 1 Black BLAK 4.95841E+11| 20-4;
| 3 |DEMZ 2010001 | Action Tra 50407 D 75 40 Silver SILY 4 95841 E+11 | #55
| 4 |DEMZ2 2010001 | Action Tra 0427 D 8 40 Silver SILY 4 95841E+11 | ##
| 5 |DEMZ 2010001 | Action Tra 50447 D a5 40 Sikver SILY 4958 ¥ cut
| B |DEMZ 2010001 | Action Tra 50467 D 9 40 Silver SILY 4.958 Copy
| 7 |DEMZ 2010001 Action Tra 80457 D 9.5 40 Sikver SILY 4.958 -
| 8 [DEMZ2 2010001 | Action Tra 50507 D 10 40 Silver SILY 4,955 (B Paste
| 9 |DEMZ 2010001 | Action Tra E0527 D 10.5 40 Sikver SILY 4.058 Paste Specil...
| 10 |DERZ 2010001 | Action Tra 50547 D 1 40 Silver SILY 4.958
| 11 [DEMZ 2010001 | Action Tra 50567 D 11.5 40 Silver SILY 4.958 Insert
| 12 | Delete
| 13 ] Clear Contents
14
E: Format Cells. ..
M 4 » ]\ DEM2DRET20061122122646 / [« | Column Width. ..
Draw~ [3  Acoshapes o o ] O E 4] d-F-A-==80800. .
Ready Sum=4+,95841E+12 ML o .
Unhide

...or click the Format menu and select Cells from the drop-down list...

B Microsoft Excel - DEM2DRET20061122122646.csv. [Read-Only] =03
File Edit Wiew Insert | Format | Tools Data  RoboPDF  Window Help  Adobe PDF - @ X
NEPon SR[E e aHl o . @2 4 Bl B H. 7
3
bSnagIt =1 window Row 0
- Colurnn 3
M1 . & Sheet 3
] E AutoFormat. .. | J < L iyl
| 1 |WendorCoc ProductlD P Conditional Formatting. .. zel MNRFColort NRF Colar | ColorAbr JUPC LastC
| 2 |DEmMZ 2010000 Ac - 1 Black BLAK, 4 9581 E+11] 20-4y
| 3 |DEMZ 2010000 Ac Siznn 78 40 Silver SIL 4 05541 E+11 | btk
| 4 |DEMZ 201000i  Action Trar 50427 D g 40 Silver SIL 4 05541 E+11 | btk
| & |DEMZ 2010001 Action Trar 50447 D 8.5 40 Silver SILy 4 Q5541 E+11| #t
| B |DEMZ 201000i  Action Trar 50467 D a 40 Silver SIL 4 05541 E+11 | btk
| 7 |DEMZ 201000i  Action Trar 50487 D 2.5 40 Silver SIL 4 05541 E+11 | btk
| 8 |DEMZ 201000i  Action Trar 50507 D 10 40 Silver SIL 4 05541 E+11 | btk
| 9 |DEMZ 201000i  Action Trar 50527 D 10.5 40 Silver SIL 4 05541 E+11 | btk
| 10 |DEMZ 201000i  Action Trar 50547 D 1 40 Silver SIL 4 95841 E+11 | #s
| 11 |DEMZ 201000i  Action Trar 50567 D 1.5 40 Silver SIL 4 05541 E+11 | btk
12
13
14
15 b
M 4 » W]\ DEM2DRET20061122122646 / [« | Wl
Draw= [;  AutoShapes~ ™. “w DOA[ BRI &vivévf ER‘ .
Ready Surm=+,95541E+12 HUM
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3. The Format Cells window displays. Click the Number tab.

Format Cells

Alignment l Font l Border l Patterns Protectionl

Category: Sample

ererd PRI

Mumber

Currency

Accounting General farmat cells have no
Date specific number Format,
Time

Percentage

Fraction

Scientific

Text

Special
Custom J

oK | Cancel |

4. Inthe Category field, click Number. In the Decimal Places field, change the number to 0.

Format Cells

Mumber lnlignment ] Font ] Border I Patterns I Protectionl
Category: Sample
upC
Mumber
Currency Decimal places: ,ﬁ
Accounting
Date
Tirne: ™ Use 1000 Separatar {3
Percentage Neqati hers:
Frackion Negative nurmbers:
Scientific
Text 1234
Special (1234)
Custom J (1234) J

Mumber is used For general display of numbers, Currency and Accounting
offer specialized Formatting for monetary walue.

oK | Cancel

Universal Catalog Service Retailer User Guide 5
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5. Click OK. The column displays, reformatted with all number places shown and with
scientific notation no longer in use.

E3 Microsoft Excel - DEM2DRET20061122122646.csv [Read-Only] [=]E3]
@ File Edit Miew Insert Format  Tools Data  RoboPDF Window  Help  Adobe PDF - & X
DEEHSs S@ B - @& = -2 i -3 2 ~w0 - B M- »
& snaglt |2 window 2| BB,
o
1 - # UPC
D E F G H I J K L T
1 |“endorCod ProductlD ProductDe NRF SizeC Size2 Sizel MRFColor MRFColor | Color&br JURPC Last—]
2 |DEMZ 2010000 Action Tran 2 1 Black BLAK 495841200014 20-4
3 |DEMZ 2010000 | Action Tras 20407 D 7.5 40 Silver SILY 4955841200021 | #46%
4 |DEMZ 2010000 Action Tran 0427 D 8 40 Silver Sk 495541200038 | S5
5 |DEMZ 2010000 Action Tran A0447 D 85 40 Silver Sk 4955841200045 #4642
B |DEMZ 2010000 | Action Tras S04E7 D 3 40 Silver SILY 4955841200052 | #4644
7 |DEMZ 2010000 Action Tran 0457 D 95 40 Silver Sk 495541200009 | S5
g |DEMZ 2010000 Action Tran A0507 D 10 40 Silver Sk 49554120007 6| H62E
9 |DEMZ 2010000 | Action Tras 20527 D 105 40 Silver SILY 4955841200033 | #4648
10 |DEM2 2010001 Action Tra a0547 O 11 40| Silver Sk A953841 200090 #5865
11 [DEM2 2010000 Action Tran A0567 D 115 40 Silver Sk 4955412001 06| #6
12
13
14
] =
M 4 » M\ DEMZDRET20061122122646 / [«] | vl
Draw > [ | Autoshapes= . “w [ O [E] 1 &v-ﬁ-Av_?E%' .
Ready Sum=4958412000534 HM
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Deleting or Archiving a File

Deleting or archiving a file consists of removing a file from the Universal Catalog Service or
moving a file from the active download list to the backup list. You can also move a file from the
backup list to the active list.

Archive or delete a file as follows:

1. Access the Catalog List window (select Access Catalogs from the main menu). The
Catalog List window displays.

2. Select the Download link from the Catalog List window (near the top of the window).
The Files List window displays.

The Leader in Suppl ain Enablement - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help :'

eBack = \ﬂ @ ;\J /..-\JSearch ‘§:I_1‘\'.:/Favorites {‘} <] - .,7 9 - _] ﬁ Liriks

Address ﬁ:l https:{fportal hosted-commerce, netfportal/catalog. jsp V| Go
|Home | WebForms | Catalog | Supplier Management | Project Management | Support &

spscommerce

Home Contact Us Access Catalogs

Access Catalogs = Demo Retailer Company Files List
spscommerce (net

File Name | Catalog Brand Name | Date | size |
¢ DEMZDRETZ0061115090649_Website_Itemns Demo Catalog - Footwear 11/15/2006 9:09:42 AM 0.54 KB
DEMZDRETZ20061115090650_Size7and1l Demo Catalog - Footwear 11/15/2006 9:09:42 AM 0.82 KB
DEMZDRETZ0061116003107_Website_Itemns Demo Catalog - Footwear 11/16/2006 12:40:16 AM 0.54 KB
DEMZDRETZ0061116003109_Size7andll Demo Catalog - Footwear 11/16/2006 12:40:16 AM 0.52 KB
DEMZDRETZ0061118224122_Website_Itemns Demo Catalog - Footwear 11/158/2006 11:29:20 PM 0.54 KB
DEMZDRETZ0061118224129_Size7andll Demo Catalog - Footwear 11/168/2006 11:29:22 PM 0.82 KB
DEMZDRETZ0061112072405_Bi-weekly Demo Catalog - Footwear 11/19/2006 7:25:24 AM 0.74 KB
DEMZDRETZ0061112072406_Website_Itemns Demo Catalog - Footwear 11/19/2006 7:25:24 AM 0.54 KB
DEMZDRETZ00611192072408_Size7andll Demno Catalog - Footwear 11/19/2006 7:25:24 AM 0.52 KB
DEMZDRETZ0061120003033_Website_Itemns Demo Catalog - Footwear 11/20/2006 12:41:04 AM 0.54 KB
DEMZDRETZ0061120003040_Size7andll Demo Catalog - Footwear 11/20/2006 12:41:04 AM 0.52 KB
DEMZDRETZ0061122122644 _Website_Itemns Demo Catalog - Footwear 11/22/2006 12:32:50 PM 0.54 KB
DEMZDRETZ0061122122646_Size7andll Demo Catalog - Footwear 11/22/2006 12:32:50 PM 0.52 KB
DEMZDRETZ0061125020747_Website_Itemns Demo Catalog - Footwear 11/25/2006 2:15:54 AM 0.54 KB
DEMZDRETZ0061125020748_Size7andll Demo Catalog - Footwear 11/25/2006 2:15:54 AM 0.52 KB
DEMZDRETZ0061126090202_Bi-weekly Demo Catalog - Footwear 11/26/2006 9:06:35 AM 0.74 KB
DEMZDRETZ0061126090204_Website_Iterns Demo Catalog - Footwear 11/26/2006 9:06:38 AM 0.54 KB
DEMZDRETZ0061126090205_Size7andll Demo Catalog - Footwear 11/26/2006 9:06:35 AM 0.52 KB
DEMZDRETZ0061127003056_Website_Itemns Demo Catalog - Footwear 11/27/2006 12:32:00 AM 0.54 KB
DEMZDRETZ0061127003057_Size7andll Demo Catalog - Footwear 11/27/2006 12:32:00 AM 0.52 KB
L mCE ] DEMZDRETZ0061125114951_wWebsite_Items Demo Catalog - Footwear 11/268/2006 11:57:58 AM 0.54 KB
DEMZDRETZ0061128114952_Size7andll Demo Catalog - Footwear 11/258/2006 11:57:58 AM 0.52 KB

Ef] Backup Files List

Please submit all questions or suggestions regarding this site to custommersupport@spscommerce.com.,
This site requires a JavaScript enabled browser, Best viewed in 800x600 or 1024x765 resolution.
Copyright © 2000-2002 SPS Commerce, Inc, All rights reserved,
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Figure 53. The Files List window

NOTE: The bottom of the window displays the Backup Files List link. This list includes
all of the files that have been archived and are no longer in active use.
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3. Perform one of the following procedures to delete or archive a file:

= To delete an active file, select the D button ({i}) next to the file you want to delete.
The system displays a message that asks if you want to delete the file. Click OK to
delete the file (or click Cancel if you do not want to delete the file).

Microsoft Internet Explorer

Cancel I

Figure 54. The Confirmation Message window

= To move a file to the backup list (to archive the file), click the Move button
({ET3)next to the file you want to move. The system moves the file from the active
files list to the backup files list.

= To delete a file from the backup list, select the Backup Files List link at the bottom
of the active file list window. The list of backup files is displayed. Select the D button
(13) next to the backup file you want to delete. The system displays a message that
asks if you want to delete the file. Select OK. The system deletes the file.

= To move a file from the backup list to the active list, select the Backup Files List link
at the bottom of the active file list window The list of backup files is displayed. Select
the Move button ({IE#) next to the backup file you want to move to the active files
list. The system moves the file. To return to the active files list from the backup list,
select the Files List link at the bottom of the window.

= Toreturn to the Catalog List window, select the Access Catalogs link from the top of
the SPS Commerce window (below the Windows toolbar and address line). The
Catalog List window displays.
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Contact Information

For questions about SPS Commerce Universal Catalog Service, please contact SPS
Commerce Customer Support at 1-888-739-3232 or by email at
customersupport@spscommerce.com.
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Glossary

The following table identifies and defines acronyms and terminology used in the SPS Commerce

Universal Catalog Service web application.

Term or Acronym

Meaning

EAN European article number — a 13-character item
identification code.
See also GTIN and U.P.C.

GTIN Global trade item number - a 14-character item

identification code.
See also U.P.C and EAN.

PIZ file format

A file format that can be imported into or read
by some retail software applications.
See also ZIP file format.

Supplier A business from whom you obtain goods or
services.
Syn. vendor.

Sync Agent The software function that allows you to create

a synchronization schedule.

Synchronization schedule

A set of parameters that define the information
you want to obtain from one or more vendor
catalogs and the frequency with which you want
updates.

U.P.C.

Universal product code — a 12-character item
identification code.
See also GTIN and EAN.

Vendor

A business from whom you obtain goods or
services.
Syn. supplier.

Xicon ( ¥ )

An icon that identifies the catalogs to which you
do not have access. (Note that Universal
Catalog Service also uses a standard X to
indicate selection options on the
Synchronization Agent window, such as
whether you defined a schedule for all catalogs
and whether the schedule is active.)

ZIP file format

A compressed (*.zip) file that includes a catalog
information file in *.csv (comma-separated
value) format that can be imported into or read
by most spreadsheet software, such as
Microsoft Excel.

See also PIZ file format.

Universal Catalog Service Retailer User Guide
Glossary
© SPS Commerce, Inc. All rights reserved.

10
March 20, 2008



	Table of Contents
	How to Use This Guide
	Overview of Universal Catalog Service
	Logging in to the Universal Catalog Service
	Viewing a Supplier Catalog
	Searching for Information
	Creating an On-demand Item Information File
	The Synchronization Agent
	Creating a Sync Schedule
	Assign one or more selection codes in a catalog to a schedule as follows:
	To add one or more styles in a selection code to a sync schedule
	To add one or more items in a style to a sync schedule

	Changing Schedule Properties
	Removing an Element from a Sync Schedule
	Adding an Element to a Sync Schedule

	Downloading a File on Demand
	Excel Formatting Tips
	Deleting or Archiving a File
	Contact Information
	Glossary

