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Evergreen Chapter - American Society for Public Administration 

Board of Directors Meeting 

MEETING MINUTES 

Wednesday, January 28, 2015, 6:00 p.m. 

Conference Call 

 

Participating: Liz DuBois, Amy Gould, Todd Haskins, Caitlyn Jekel, Mark Sullivan, Mary Van 

Verst 

 

Not in Attendance: Steve Benowitz, Dave Broom, Mark Chubb, Laura Crandall, Anita De Mahy, 

Aaron Nix, and Eleen Trang 

 

Call to Order 

Liz called the meeting to order at 6:10 p.m. 

 

At least one board member had trouble connecting via the conference call number provided.  

Amy suggested that startmeeting.com might be a better resource for our conference calls. 

 

President’s Report 

Liz reported that progress is being made on the planning of the welcome reception for the 2016 

ASPA conference in Seattle.  The ASPA leadership team was in Seattle earlier in January.  Liz 

and J. Paul met with the team and took them to the Museum of History and Industry (MOHAI) 

for a walk-through of our current best option of venues for the reception.  Liz said that the 

members of the team were very impressed with the venue, especially because of how unique it 

was and it’s connection to Washington State history. 

 

Secretary’s Report 

Mary reported that she sent the minutes to the board from our in-person meeting on December 

17, 2014.  Motions were carried, and the minutes were approved.  

 

Board members, Laura Ochoa, and Essie Hicks have resigned due to unforeseen scheduling 

conflicts with future participation. 

 

Treasurer’s Report 

Dave sent a report to Liz.  For 2014 our chapter membership rebate was $624.00 for 104 

members (a $6 rebate for each member).  In our savings account we have $101.17 and in 

checking we have $6,617.53; a total of $6,718.70. 

 

Committee Reports 

Communications and Membership Committee: Caitlyn reported that she was informed of a 

couple of events that she has posted on our website.  Mark S. has been heading up our 

LinkedIn communication.  All seems to be proceeding as normal. 

 

Liz remarked that J. Paul has advised that we use our chapter website and LinkedIn to begin 



2 
 

promoting the 2016 conference. 

 

2016 ASPA Conference Local Host Committee: 

Site selection for Welcome Reception - Update 

Based on board members’ research, we are leaning toward having the welcome reception at 

MOHAI along S. Lake Union.  Liz and J. Paul think that we should plan for about 700 people to 

attend.  There was discussion about using parts of the museum or all of it.  There are 

advantages to using the entire space.  A $7.00 ticket could be purchased for attendees to tour 

the museum.  A 50% deposit may be between $6,000 and $7,000.  Liz recalled that Dave said 

ASPA’s national office may be able to help us with the deposit. 

 

Create sub-committees for Local Host Committee 

Catering: We need to select a caterer that is on MOHAI’s approved list of caterers.  J. Paul had 

earlier suggested Fare Start, but unfortunately, they are not on the list.  Amy will research the 

costs of potential caterers. 

 

Transportation: When the team was here from the national ASPA office, Liz rode the street car 

with them to MOHAI and back (near the Westin Hotel).  This could work as a mode of 

transportation for the reception, but because the street car holds a limited number of people, it 

could cause long waits.  The team suggested we arrange for a couple of busses to go back and 

forth near the beginning and end of the reception.  Amy has experience partnering with Sound 

Transit for special events.  She will research the potential and the costs of vans or Sound 

Transit. 

 

Volunteers: We will need volunteers to assist people in getting to the reception and to greet 

them at MOHAI.  Caitlyn offered to help recruit volunteers via our chapter website.  Mark S. will 

also help with volunteer recruitment. 

 

Budget: Dave will oversee the budget for the conference.  J. Paul has told Liz about some of 

his ideas about greeters and entertainment.  Liz is researching what we need, and what we can 

do beyond the minimum within our budget.  We need a budget that we can give to ASPA’s 

national office.  Dave is gathering cost information on the March, 2015 conference in Chicago. 

 

Fundraising: J. Paul is chairing the Fundraising Committee.  Liz reported that J. Paul secured a 

commitment from the Evans School of $5,000 for the welcome reception.  Amy remarked that a 

letter she and Casey drafted last year could be modified to use with other schools.  We’ll need 

to be certain of the venue and provide details such as whether the school could hang a banner.  

Liz noted that there were many places at MOHAI where banners could be hung.  Amy added 

that schools would probably budget a donation out of a new budget (not current budget), so the 

timing of the letter should be planned. 

 

Entertainment: In December Steve said that he knew musicians that could play many types of 

music.  Board members on the call wondered if Steve would be willing to chair the 

Entertainment Committee.  J. Paul has some ideas about local actors playing the role of various 
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local celebrities.  We discussed whether we should have a speaker at the reception and 

concluded that we should focus more on having the reception being a networking event.  If an 

AV system becomes necessary, that would also add to our costs. 

 

Career Fair: Liz reported that the Evans School, ASPA, and the Evergreen Chapter are 

partnering for a career fair to take place just prior to the conference.  It will be similar to career 

fairs our chapter has organized in the past.  J. Paul has a relationship with the Federal 

Executive Board from which he will recruit members to participate.  The Evans School will 

recruit an intern to organize and manage the career fair. 

 

Staffing the booth at March 2015 conference 

Liz talked with the Chicago conference organizers.  They will offer the early-bird rate but not a 

free registration.  Liz will follow up with Laura Crandall to find out if she is still planning to go.  If 

Laura is a student, perhaps she could get the student early-bird rate, if there is one.  Mark S. 

confirmed that Laura is still a student.  Mark stated that we should consider giving Laura a 

stipend.  With three people (Liz, J. Paul, and Laura) going, Amy proposed that we decide on a 

cap (perhaps $1,000) and divide it among the three people.  Amy made a motion that was 

seconded by Mark S. 

 

Motion: Allocate $1,000 from our chapter’s checking funds to offset the registration expenses for 

Liz, J. Paul, and Laura to attend the ASPA 2015 conference in Chicago.  Each of these 

recipients will staff a table at the conference to promote our 2016 Seattle conference.  These 

dollars are meant to support and recognize their time, dedication, and professional 

representation of our Evergreen Chapter. 

 

There was general agreement about the motion among the board members on the call.  

However, we wanted more board members involved in discussion and/or approval of the 

motion.  There may be an e-mail vote taken in the near future. 

 

During the next meeting, a decision should be made about what we want to bring for the table 

display at the conference. 

 

Programs and Activities 

Mariners and Public Service Recognition Night:  Amy thanked Caitlyn for helping her 
connect with the Mariners.  The game night has been arranged: Public Service Recognition 
Week at the Mariners, May 8 at 7:10 p.m.  The Mariners will be playing against Oakland.  There 
will be a group ticket website with $4 of every ticket purchased coming back to our chapter.  
(Total ticket price $19 view level; $35 main level).  The website will open in February at 
mariners.com/ASPA. 
 
Amy reported that another objective of this event is to honor an outstanding public servant 

based on nominations from the chapter membership.  The 2015 theme is "Connecting Citizens 

with Their Government".  Amy requested that Liz send a message to the chapter membership 

seeking nominations.  Amy will chair the Nomination Review Committee.  Liz and Mary offered 

to review nominations.  Anyone who wasn’t on the call is also welcome to serve on this 
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committee. 

 
Board members discussed a potential venue for a pre-game social and awards program.  There 

was agreement that FX McRory’s would be worth looking into.  The chapter has held events 

there before in one of their banquet rooms, and it is close to the stadium, requiring parking only 

once.  Amy and Caitlyn will research the price information. 

 

Seminar/Speaker Event Ideas:  Liz reported that Steve has been talking with City Club of 

Seattle about ideas for events. 

 

Old Business 

Collaboration with the University of Hyogo in Japan:  Mary reported that the proposal from 

the University of Hyogo to the University of Washington to join GAND, (Global Academic 

Network for Disaster Reduction and Reconstruction), was ultimately declined by the Evans 

School and the U.W.  The first GAND conference is scheduled to take place in Kobe in 

February, 2015.  Mary had previously suggested that the second GAND conference could be 

back-to-back with the 2016 ASPA conference in Seattle.  However, this is no longer looking like 

a possibility.  Mary said that there were no other current plans with the Hyogo Administrative 

Policy Studies Association (HAPSA) with which our chapter has an 11-year old international 

MOU.  Our last big collaboration was in August, 2013, when members of HAPSA and the 

University of Hyogo came to Washington as part of a 200 member delegation from the Hyogo 

Prefecture to celebrate the 40th anniversary of Hyogo and Washington as sister-states.  

Members of our chapter served as volunteers on the planning committee for the grand 

celebration.  The Evergreen Chapter also hosted a joint-symposium on disaster response. 

 

Networking Event:  Mark S. reported that he is working on making connections to host a 

networking event for students of public administration.  Amy said that she is on board to work 

with Mark on a career fair in collaboration with the networking event. 

 

Adjourn 

We adjourned at 7:10 p.m.  Our next meeting will be by conference call on Wednesday, 

February 25 at 6:00 p.m. 

 

 

Minutes respectfully submitted by Mary Van Verst 


