APPENDIX Q: Sample Letter to Candidates Not Recommended for Call

Dear Pastor,

On behalf of the Call Committee of            _________ Lutheran Church, I would like to thank you for your willingness to be considered as a candidate for the position of (Senior)/(Associate) Pastor.  We were impressed by your fine record and sample sermon.

(You may wish to go into more detail of strengths and areas of concern.)

At this time, we have chosen another candidate to recommend to our congregation.*  The choice was difficult because of the quality of the candidates recommended to us.  We wish you blessings upon your continued ministry.

Sincerely,

Jane Doe, Chair

Call Committee

*If this letter is sent when narrowing the pool of candidates and not when recommending one candidate, this sentence might read:  “At this time, we will not be moving forward in the call process with you.”
