
September 29, 2005
ABC Company
Mr. and Mrs. ABC
Main Street

USA
Dear Mr. & Mrs. ABC
In order to document the understanding between us as to the scope of the work that XYZ, CPA’s will perform, we are entering into this fixed price agreement with ABC Company. To avoid any misunderstandings, this agreement defines the services we will perform for you as well as your responsibilities under this agreement.

PROFESSIONAL SERVICES

XYZ, CPA’s will perform the following services for ABC Company:

Plan “A”
· Adjust clients Quickbooks as of December 31, 2004 to agree in total to 2004 Corporate tax return.

· Review and adjust clients Quickbooks from Excel spreadsheets through September 30, 2005.

	TOTAL PROFESSIONAL SERVICES


	$


	7,500


Plan “B”
(*Excluded from this Fixed Price Agreement)
· Consider amending 2004 tax return if required.

· Review Quickbooks set up as it relates to job costing.

· Re-key 2005 transactions.

** Included in the unlimited access are the following services to be provided by XYZ, CPA’s to ABC Company:

· Unlimited phone support and E-mail communications to discuss operations of, business matters, tax matters, and any other topic at the discretion of the officers of ABC Company.
Because our fixed price agreement provides ongoing access to the accounting, tax, and business advice you need on a fixed-price basis, you are not inhibited from seeking timely advice by the concern over a clock running endlessly. Our services are designed around fixed prices, as opposed to hourly rates, and offer you access to the accumulated wisdom of the firm through CPAs with substantial experience who can help enhance your company’s future and achieve its business goals.

While the fixed price entitles your company to unlimited consultation with us, if your question or issue requires additional research and analysis beyond the consultation, that work will be subject to an additional price negotiation before the service is to be performed, and a “Revised Service Agreement” will be issued before delivery of the additional service, with payment terms agreed to in advance.

Unanticipated Services

If you choose to forego the audit representation, the parties agree that if an unanticipated need arises (such as, but not limited to, an audit by a taxing agency, or any other service not anticipated in this agreement by the parties), XYZ, CPA’s hereby agrees to perform this additional work at a mutually agreed upon price before the service is provided. This service will be billed separately to ABC Company, as part of a Revised Service Agreement, and will be payable upon presentation.

Service Guarantee

Our work is guaranteed to the complete satisfaction of the client. If you are not completely satisfied with the services performed by XYZ, CPA’s, we will, at the option of the officers of ABC Company, either refund the price, or accept a portion of said price that reflects your level of satisfaction.

To assure that our arrangement remains responsive to your needs, as well as fair to both parties, we may meet throughout 2005 and, if necessary, revise or adjust the scope of the services to be provided and the prices to be charged.

Furthermore, it is understood that either party may terminate this agreement at any time, for any reason, within 10 days of written notice to the other party. It is understood that any unpaid services that are outstanding at the date of termination are to be paid in full within 10 days from the date of termination.

If you agree that the above adequately sets forth your understanding of our mutual responsibilities, please authorize this agreement and return it to our office within thirty (30) days so that we can properly schedule our staff.  A copy is provided for your records.

We would like to take this opportunity to express our appreciation for the opportunity to serve you.

Very truly yours,

By: _____________________________________


Partner, CPA


XYZ, CPA’s


Agreed to and authorized:


 ABC Company
By: _______________________________ 

Dated: ___________________


Mr. ABC
By: _______________________________ 

Dated: ___________________

       Mrs. ABC
