< Date >

< Supervisor’s Name >
< Title >
< Organization>
< Address >
< City, State Zip >

Dear < Supervisor’s First Name >,

I am writing to request sponsorship for an upcoming professional development weekend program with Bossed Up, an award-winning organization focused on developing the leadership skills of ambitious women leaders.

Bossed Up Bootcamp is taking place <Date> in <Location> and features a variety of industry experts presenting hands-on, interactive training on:

· Practicing assertive communication;
· Clarifying your leadership vision;
· Honing your executive presence;
· Strengthening your management skills;
· And tactics for balancing your personal and professional ambitions.

Bossed Up’s women-focused, holistic approach sets their training apart and addresses the specific challenges women face in pursuing ambitious careers. This weekend program will provide opportunities to expand my knowledge base, develop my leadership, management, and communication skills.

The full registration fee for my participation in the 2-day program is only $1,999 and since I’ll be attending on the weekend, it will not interfere with my ability to work during the week. 

The opportunity for me to continue my education through attending Bossed Up Bootcamp is a sound investment in my future and our organization overall.

Please let me know if you will approve my attendance at Bossed Up Bootcamp and cover my expenses in full or in part.

Sincerely,
< your name here >
