
 1 

Bienvenue!  
(Welcome!) 

 

96 Years Proud  

 A-CR-CCP-22/VL-001 
 
 

NOTE: The information contained in this handbook was accurate at the time of printing. Changes 

may take place throughout the training year. Subscribe to Undauntedôs Weekly Email Updates, 

watch the website and listen for announcements of changes throughout the year.  
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FOREWORD 

 

 

 

 

GREETINGS FROM THE COMMANDING OFFICER  

Lieutenant-Commander Mark H. Michalak, CD 

 
 

Welcome to the 2015-16 training year of RCSCC UNDAUNTED 
 
 

For those cadets that are returning to the corps, youôre already very much aware of what awaits you ï 

another year full of challenge, and striving to develop our personnel and programs to a whole new 

level of excellence.  We plan to continue building upon our very successful Sailing, Band, Guard, 

Biathlon, Marksmanship, Field Gun, Model Club and Drill Team programs. Receiving the award for 

Top Sea Cadet Corps in Northwest Region was a great way to end the year and an even better way to 

start this new training year. 

 

For our new members, youôre about to embark on an exciting journey into self-discovery.  This 

program is not for everyone ï and your success is entirely in your own hands.  Speaking as a former 

cadet, and having witnessed hundreds of cadets pass through the program as an officer, I can 

guarantee you that if youôre willing to learn and commit yourself to the experience of being a cadet, 

you will do and accomplish things you never thought yourself capable of.  Give the program a full 

training year and a summerôs worth of your time, and youôll be hooked.  At the end of your career 

youôll look back and be amazed at what you will have accomplished. 

 

I encourage parents and guardians of new cadets to stop by the unit to observe a training parade or 

two, but also especially to meet and get involved with our sponsoring association, the Calgary 

Branch of the Navy League of Canada, made up of parents of cadets who support  RCSCC 

UNDAUNTEDôs programs and operational needs.  They do this by volunteering to organize and 

operate our recruiting and fundraising efforts, to name just a few.  The corps has big goals for this 

year and the years to come, so weôll need the support of parents in addition to the commitment of 

your cadets in order to accomplish them. 

 

A final thought ï it is entirely true that the cadet programs are free of financial cost for membership, 

and is also true that the vast majority of our programs are free from financial expense to the cadets 

and their families, but there are still costs involved.  Not only will cadets be expected to engage in 

occasional fund raising activities in support of the programs, but there are additional costs in terms of 

dedication, commitment and perseverance.  If a cadet wishes to gain opportunities for career 

advancement, chances to attend summer training, ship deployments, international exchange, or to 

earn staff cadet employment opportunities, they must develop these personal qualities as very little is 

simply óhandedô to a cadet if they do not demonstrate abilities. 

 

Undaunted is truly fortunate to have a knowledgeable, enthusiastic and dedicated staff, sponsoring 

association, and a group of cadets who strive to prove that they can accomplish most any challenge 

placed before them, and usually do so.  That being said, the 2015-16 training year will once again see 

Undaunted keep the bar very high for our cadets ï and Iôm very confident the cadets shall deliver.  

Enjoy your year ï remember youôll get everything out of the program youôre willing to put into it.
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ABOUT SEA CADETS 

Congratulations! You have just taken the first steps toward becoming a member of the best youth 

program Canada has to offer. The opportunities are limitless ï you wonôt regret it!  

The Royal Canadian Cadet Program is a national program, developed by the Department of 

National Defence (DND) for youth ages 12 to 18 to help them prepare for and transition to 

adulthood by helping them make new friends while participating in fun and challenging 

activities that enable youth to overcome the adversities of the modern world. DND shares joint 

responsibility for the Cadet Program with its civilian counterpart, the Navy League of Canada. 

The goals of the Cadet Program are: 

* To promote leadership, teamwork and good citizenship 

* To promote physical fitness 

* To stimulate an interest in the activities of the Canadian Armed Forces 
 

Costs 

There are no registration fees or dues to join the Cadet Program. Parents are asked to take out a 

voluntary membership in the Navy League Branch ($50) and cadets and parents are encouraged to 

participate in and contribute to fundraising on behalf of the Calgary Branch of the Navy League, to 

offset costs not covered by the Department of National Defence. All funds including the 

membership fee go straight towards Cadet training.  

 
Uniforms  

Upon joining, uniforms are loaned to you free of charge. They remain the property of the Corps 

and must be returned if  you decide to leave. Please refer to page 13 for more information on 

acquiring a uniform and page 20 for uniform standards.  

 
Canadian Armed  Forces 

While cadets will  learn about the Canadian Armed Forces (CAF), they are not members of the 

mili tary, nor are they expected to join. However, the uniformed Officers who run the Cadets 

programs are Reserve Force military members of the Cadets Instructor Cadre (CIC). The military 

structure and operation of the Cadet Program comes from its historical roots as a school program in 

the late 1800s that trained school boys in military skills with the Naval and Air Force elements 

incorporated during the interwar years to train those interested in Air and Naval along the same 

military lines.  

 
Attendance  and Active  Participation  

Cadets are expected to attend weekly Tuesday meetings (Parades). Missing too many parades can 

interfere with completion of training and promotions. If  a cadet will  be absent, they must notify the 

corps and ensure that they catch up on missed training. Cadets should be punctual; arriving 5-10 

minutes before an activity starts. Please refer to page 12 for how to notify the Corps in an event of 

an absence.  

 

 

 
 



A-CR-CCP-22/VL-001 

7 

 

 

 
Staff 

The Corps staff is comprised of members of the Cadet Instructors Cadre (CIC), a branch of the 

CAF Reserve Force responsible for the training and administration of cadets. Other Canadian 

A r m e d  Forces members and Civilian Instructors/Volunteers and Subject Matter Experts may 

also be part of the staff from time-to-time. 

 

Sponsoring  Committees  

Sponsoring committees are community-level organizations that coordinate local support for the 

Cadets. Depending on the unit, they can include parents, community members, service clubs, town 

councils and corporations. The Navy League of Canada is the supervisory body for the local 

sponsoring committee. Undauntedôs sponsoring committee is the Calgary Branch of the Navy 

League of Canada. 

 

Calgary Branch  responsibility  

* Providing suitable accommodation for cadet training activities. 

* Promoting the Cadet Program to the community through advertising and recruiting. 

* Fundraising and managing the funds for additional activities not supported by the DND. 

 
 

Parental  Role 

Supporting and encouraging your child is an important aspect of your role in the cadet program. 

Please help your cadet to arrive on time for cadet activities, and be there to pick them up promptly 

when activities end. It is important that you keep the Corps Staff informed of any changes that may 

affect your childôs personal file such as medical concerns, emergency contact information, legal 

custody, and contact info. You should also inform the Corps Staff of any incidents or concerns, or 

if  your child wishes to leave the program. 

Feel free to contact the Commanding Officer or a member of the staff at any time throughout the 

year in person or by email. Contact information can be located on page 13. 

The responsibility rests on your child to keep you informed of the activities at the cadet unit. 
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Navy League of Canada - Calgary Branch  
 

A MESSAGE FROM THE PRESIDENT -  Dr. DAVID CAMERON 

 

4Ï 4ÈÅ 0ÁÒÅÎÔÓ ÏÆ #ÁÄÅÔÓȡ 
Welcome to the Sea Cadet program! Your son or daughter has embarked upon an adventure that will  

allow them to learn new skills, become leaders and make new friendships that can last for years to 

come.  Your involvement as a parent helps to support and encourage their progress and success. 

 

#ÁÌÇÁÒÙ "ÒÁÎÃÈ  
The Mission of the Navy League of Canada is- ñto promote, organize, sponsor, support and 

encourage the education of youth through the Cadet Movementò with a Maritime (Sea) Orientation. 

 

The Calgary Branch is responsible for the promotion, organization, sponsorship, support and the 

youth (cadets) of RCSCC UNDAUNTED and NLCC CAPTAIN JACKSON. This includes 

fundraising, holding and administration of funds, screening of volunteers & officers, and support and 

promotion of the Corps.  

 

Parents are strongly encouraged to take part in the activities of the Calgary Branch by volunteering at 

fund raising events: Bingos and Casinos, Bottle Drives, Christmas wreath sales, BBQôs or by 

volunteering as a Board Member of the Branch. We also require parent volunteers for Canteen & Kit 

shop, I.T., building maintenance & cleaning and so on.  

 

Please access our list of events and dates through the Corps website www.undaunted.ca  and through 

weekly updates and notices sent to your email. (please ensure that we have your current email 

address). 

 

-ÅÍÂÅÒÓÈÉÐ 
Parents are strongly encouraged to take out a Membership in the Calgary Branch. Membership is $50 

per cadet per year to a maximum of $100 per family if you have more than two cadets.  

 

Your membership fee covers cadet and adult volunteer liability insurance, gives you the right to vote 

at our Annual General Meeting and Special Meetings of the Branch, the privilege of being able to run 

for a position on the Branch Board and the opportunity to secure Volunteer Clearance under the 

regulations for the Navy League of Canada. A portion of your membership fee is designated as 

donation to the Corps activities and a Revenue Canada Tax Receipt is issued for that portion. Fees 

may be paid by cash, Visa or MasterCard. 

 

&ÕÎÄÉÎÇ 
The Sea Cadet Program (RCSCC UNDAUNTED) is co-sponsored by the Department of National 

Defence (DND) and the Navy League of Canada (NLC).  

 

DND supplies cadet and officer uniforms, training and promotion of the Officers who are responsible 

for your cadet(s), rations (meals) and transportation for DND sponsored activities and Cadet Training 

Centres (summer camps) at various locations across Canada. 

 

Supplementary activities such as Band, Guard, Biathlon, Marksmanship, Outdoor Adventure Training 

(OATs) and the necessary training aids ( instruments, rifles, skis, etc.) that are necessary to provide a 

http://www.undaunted.ca/
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well-rounded program for the cadets are funded by Calgary Branch.  

 

These additional items are paid for solely by your fundraising efforts and donations to NLC Calgary 

Branch.  

 

Each year, Calgary Branch provides opportunities to raise money through fundraising initiatives such 

as Bingos, Casinos, Christmas Wreaths, Bottle Drives, Silent Auctions, etc. 

 

All these activities take a great deal of manpower and it is essential that the parents of our cadet pitch 

in to make these fundraisers a success. We ask that you contact your Branch Liaison to offer your 

support and manpower so that we can make our cadet year the best it can be. 

 

If you or your company are looking for a great youth program to sponsor, NLC Calgary Branch is a 

registered charity and all donations (in money or gifts in kind) will be issued a tax-deductible 

Charitable donations receipt. Please contact me for our current ñWishes & Needs listò. 

 

! ÆÅ× ÎÏÔÅÓ ÏÎ 0ÒÏÔÏÃÏÌ 
 

There are a few things you must know as a parent of a cadet:  

 

¶ When dropping off and picking up your cadet(s) please pull completely into the parking lot 

and use a stall, do not stop in front of the museum or the commissionaireôs shack. This is a 

safety issue for everyone using the facilities ï we are GUESTS of HMCS TECUMSEH and 

follow their guidelines. 

 

¶ Please use only the main front door to the parade deck to enter/exit HMCS TECUMSEH.  

 

¶ Upon entering the Old Naval Museum Building where the cadet and branch offices are, please 
approach the Administration Desk (to the left of the doors) and ask for the person you wish to 

speak to. For privacy and security reasons, some areas of the office building are for authorized 

personnel only. 

 

¶ When on the parade deck, we ask that you never cross the deck during the training evenings. 

That space is reserved exclusively for the cadets, officers and inspecting dignitaries. 

  

¶ There are usually parade markers set out at the four corners of the square that delineate the 
boundaries, please stay along the periphery of the parade deck. 

 

¶ Any time that the Canadian Flag is raised or lowered you must stand, remove your hat and 

give your attention to the flag by turning your body towards it.  You will notice the cadets are 

standing at attention during this time.  

 

¶ Each parade evening ends with announcements. During this time we ask that visitors remain 

quiet and listen to the announcements.  As parents it is also our responsibility to hear the 

announcements so that we can help our cadet get signed up for any activities that are of 

interest to them. 

 

6ÏÌÕÎÔÅÅÒÓ 
Please review the VP (Volunteer Points) system hand out you received with your Calgary Branch 

registration. 
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If you have a unique skill that can benefit our children or just want to help behind the scenes to make 

the program better, please let us know! We can always use help with the website, recruiting, the 

canteen, Open Houses, fundraisers and organizing special events for the cadets. You do not need to be 

a Board member to aid us with these activities. 

 

It is important to ensure all volunteers are appropriately selected, initially supervised, well-intended, 

offer skills which add value and complement the program, and are good role models for Sea Cadets. 

Knowing the volunteers, their skills and talents, and their intended contribution is very important to 

the Corps Officers, staff and the Calgary Branch. 

 

In order to be properly acquainted with League volunteers and other volunteers, certain information is 

required of our volunteers. 

 

A Volunteer Registration and Information Form must be completed and ALL volunteers must 

be screened to work with the Cadets.  

 

Volunteer activities which do not interact with the cadets are available which do not require screening 

to be completed. These include Bingos & casinos, cleaning, etc. 

 

An interview with a League representative will be required after receipt of the completed form and a 

Police Record Check. For positions of trust (such as Treasurer and Fund Raising), a Credit Check 

may be required.  By applying and being approved, the Volunteer undertakes an obligation to report 

any subsequent change to his/her situation/circumstances that is of a nature to reasonably and usually 

require a re-evaluation and re-screening (example, a new criminal offence). 

 

We thank you for your generous offer of volunteer services and hope you understand the legal and 

moral obligation of the Branch in reviewing the suitability of all individuals working or involved with 

youth. 

 

Feel free to contact us via our email addresses listed below or by leaving a message at 403-630-5365 

 

 
 

Welcome to RCSCC UNDAUNTED and the Calgary Branch. 

 We are happy to have you join us. 

 

Volunteering will enhance your cadets' experience. 

We welcome any and all participation.  
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The Calgary Branch - Navy League of Canada 

Elected Board Members 

 2015/2016 

 

Position (Branch) Name Email Address 

President Dr. David Cameron drdave-dc@shaw.ca 

1st Vice President Trinity Foesier foesier.trinity@gmail.com 

2nd Vice President 

Volunteer Screening 

  

Treasurer Sandy Jenks jenkspryde4@gmail.com 

Secretary   

Bingo Chairman Lera Shirley SCHOOLOFSEVEN@MSN.COM 

Fundraising Chair   

Volunteer & 

Communications 

Coordinator 

Jacquie Ellis jacquieellis@shaw.ca 

RCSCC 

UNDAUNTED 

Liaison 

Neville Johnson nrjohnson@shaw.ca 

NLCC CAPT 

JACKSON Liaison 

  

Director at Large Shauna Schmidt smernell@shaw.ca 

Director at Large Deborah Brakke fabrakke@telus.net 

Director at Large Frank Brakke fabrakke@telus.net 

Canteen Coordinator 

Director at Large  

Erica Walker wack.100@shaw.ca 

Director at Large Cynthia Smith cynthia.smith@pacercorp.com 

 

Weekly Announcements  
 
Every week, announcements are delivered during closing parade every Tuesday, and weekly 
(Thursday or Friday) by email. It is the responsibility of the cadet to make note of these 
announcements. Parents are of course more than welcome to work with their cadets in ensuring that 
they take note of Corps events and that they work with their schedules. We highly recommend that all 
parents and cadets subscribe to the weekly email announcements with the link 
http://undaunted.ca/weekly-updates/ and filling out the subscription information there. Please follow 
by adding the email address co.undaunted@icloud.com to your email contacts to ensure that the 
weekly announcements do not end up in your trash folder.  
 
The weekly email announcements will list all upcoming Corps activities, dates, times, kit lists and 
will provide all important and supplementary information as well. They will also provide cadets with 
a link to each event signup.  

mailto:drdave-dc@shaw.ca
mailto:foesier.trinity@gmail.com
mailto:jenkspryde4@gmail.com
mailto:SCHOOLOFSEVEN@MSN.COM
mailto:jacquieellis@shaw.ca
mailto:nrjohnson@shaw.ca
mailto:smernell@shaw.ca
mailto:fabrakke@telus.net
mailto:fabrakke@telus.net
mailto:wack.100@shaw.ca
mailto:cynthia.smith@pacercorp.com
http://undaunted.ca/weekly-updates/
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CORPS DEPARTMENTS  
 

ADMINISTRATION /SHIPôS OFFICE  

The Shipôs Office is located in the old Naval Museum Building. 

The Administration Department is responsible for corps personnel and administrative files, 

attendance, recruiting, and correspondence. All  forms, including applications to join the corps 

and/or to attend summer training are submitted to the Administration Department. 

If  you will be missing training (mandatory or complementary) you (the cadet) must inform the 

Administration Department by filling out the online Leave and Absence Notification found on the 

Undaunted website at http://undaunted.ca/leave-request-and-absence-notification/. 

Alternatively, you may the contact the Administration department by phone (403-242-1029), or 

in writing, using a Request for Leave Form found at Admin Desk. Please state your rank, 

surname, first name and division followed by the date(s) of your absence(s) and reason why. 

Please speak slowly and clearly if you are notifying by phone.  On Tuesday evenings, notification 

of absence must be reported no later than 1900 hrs in order to be recorded as ñon leaveò 

(excused absence). Late notifications will  be recorded as ñabsent without leaveò (AWOL) and 

can impact access to future opportunities like summer training. 

Leave from special mandatory events (like the Remembrance Day Parade or the Battle of the 

Atlantic Parade)  can only be requested from the Commanding Officer in writing or email at 

co.undaunted@icloud.com. Please watch the Weekly Updates for events labelled ñmandatory.ò 

 

The Administration office is open during regular parade nights (Tuesdays) 5:45 pm-9:45pm  and 

Sunday 10:00am-12:00pm  

 

CORPS CONTACT INFORMATION 
 

Admin O: A/SLt Brent Bezugley   

Phone: (403) 242-1029 

Email:     brent.bezugley@cadets.gc.ca (Admin Officer) 

Websites: www.undaunted.ca 
 

Address: HMCS TECUMSEH 

1820 24 Street SW 

Calgary, AB 

T2T 0G6 

 

 

 

 

http://undaunted.ca/leave-request-and-absence-notification/
mailto:co.undaunted@icloud.com
mailto:brent.bezugley@cadets.gc.ca
http://www.undaunted.ca/
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CORPS STAFF 2015-2016  

**  Cadets: Always use the chain of command. Contact your Divisional Petty Officer  first, if  

they are unreachable or unable to answer your question, call your Divisional Officer. 

 

Name Position Email 

LCdr Mark Michalak Commanding Officer co.undaunted@icloud.com 

SLt Bill Durtler Executive Officer/UCCMA willem.durtler@cadets.gc.ca 

Lt(N) Matt McMillan Training Officer p.matt.mcmillan@gmail.com 

A/SLt Brent Bezugley Administration Officer / 
Guard Officer 

brent.bezugley@cadets.gc.ca 

A/SLt Don Figol Supply Officer don.figol@towerswatson.com 

SLt Shona Reilly Operations Officer / Band 
Officer 

shona.reilly93@outlook.com 

SLt Jenna Hibbitt Senior Instructor jenna.hibbitt@cadets.gc.ca 

CV Timothy Wun Phase 1 Officer wuntimothy@gmail.com 

CV Keith Bowen Phase 2 Officer kwbowen@shaw.ca 

CV Jordan Johnston Phase 3 Officer Jordanhjohnston1994@gmail.com 

CV Chantal Prosser Phase 4 Officer chantal.prosser@gmail.com 

CV Peter McLaughlin Supply Assistant peterm831@gmail.com 

CV Joe Kay Instructor joebrunokay@gmail.com 

CV Ian Goldie Assistant Band Officer ian.goldie@hotmail.ca 
CV = Civilian Volunteer   CI = Civilian Instructor UCCMA = Unit Cadet Conflict Management Advisor 

 

SUPPLY   

Cadets are equipped, at no cost, with a uniform after three (3) consecutive weeks of training 

(subject to availability). The uniforms are supplied by the Department of National Defence, and 

are on loan to the cadet for the duration of their membership in the Corps. Our Supply office 

maintains a small inventory of uniform pieces for the purpose of replacing uniform components 

that are too small or in ill repair. The care of this uniform and asking for replacement parts is the 

responsibility of the individual cadet. 

 

The Supply office is located in Shipôs Office (Old Museum Building) and is open Tuesday 

evenings 6:15pm ï 9:00pm, and appointments can be made to see the Supply Officer on some 

Sundays as well. These are the times that you can exchange uniform parts (it is expected that the 

cadet take the initiative to visit supply to have parts ordered/exchanged when necessary). If  you 

require a uniform part that is not in stock it must be ordered in from our supplier which located in 

Quebec. This process can take some time (3-4 weeks) depending on availability (i.e., Usually 

takes longer in Sept- Oct due to all units ordering parts). When your uniform part(s) arrive the 

Supply Officer will make an announcement. 

 

When a cadet leaves the Corps, either by aging out at 19, moving to another city, or choosing to 

leave the program, the uniform must be promptly returned to Supply. 
 

TRAINING    

The Training Office is located in the Shipôs Office. 

The sea cadet-training program consists of 5 phases of mandatory training. These levels start at 

phase 1 which is basic and gives way for phases 2, 3 and 4 to build upon. Phase 5 is mainly ñon the 

mailto:co.undaunted@icloud.com
mailto:willem.durtler@cadets.gc.ca
mailto:p.matt.mcmillan@gmail.com
mailto:brent.bezugley@cadets.gc.ca
mailto:don.figol@towerswatson.com
mailto:shona.reilly93@outlook.com
mailto:jenna.hibbitt@cadets.gc.ca
mailto:wuntimothy@gmail.com
mailto:kwbowen@shaw.ca
mailto:Jordanhjohnston1994@gmail.com
mailto:chantal.prosser@gmail.com
mailto:peterm831@gmail.com
mailto:joebrunokay@gmail.com
mailto:ian.goldie@hotmail.ca
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job trainingò for senior cadets. Some of the classes you can expect to learn include Drill,  General 

Cadet Knowledge, Citizenship, Leadership, Fitness, and various aspects of Naval History, Naval 

Lore, Seamanship, and Sailing. Mandatory training runs on Tuesday nights at HMCS 

TECUMSEH from 6:30pm to 9:00pm. 

In 2008-2009, a new training program began to be phased in starting with the Phase 1 program. 

This new program is oriented more towards hands-on learning. This approach is accomplished 

through alternate methods of instruction. This new program has added a new level each year. 

Currently there are 5 phases of training under the new program.  

Complementary Training is training that helps to supplement the classroom teachings. These 

include museum tours, sailing, citizenship tours and activities, ceremonial parades, community 

service and outdoor adventure training weekends. This training takes place throughout the year on 

parade nights and weekends making it possible for maximum participation. 

Optional Training is training that reinforces the cadet program aims of Leadership, Citizenship, 

and Physical fitness. These activities also help to boost morale and esprit de corps within the 

Corps. These activities include sports teams, drill  teams, band, guard, marksmanship, biathlon, 

model club and first aid. Most of this training runs on Sundays between 9:00am and 4:00pm. Some 

additional practice/training time may be scheduled on Saturday evenings as well. In addition, we 

hope to have as many band members as possible rehearsing with the HMCS TECUMSEH 

Naval Reserves Band on Wednesday evenings whenever possible. 
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TRAINING NIGHT TIMETABLES    

(subject to change) 
 

Mandatory  Training  Parades - Tuesdays ɀ Ships Routine  
 

Timings Action 

1745 (5:45 PM) Senior Cadets/Officers On Board/ Officer of the Day 

1805 Leave expires, all cadets on board 

1815 Cadets fall in on parade, Duty watch closes up 

1825 XO Takes Parade, March on Color Party/Guard/Band 

1855 Fall In for Classes 

1900 ς 1930 Period 1 classes 

1930 ς 1945 Stand Easy (break) for Phases 3 and 4 

1930 ς 2000 Period 2 classes for Phases 1 and 2 

1945 ς 2015 Period 2 classes for Phases 3 and 4 

2000 ς 2015 Stand Easy for Phases 1 and 2 

2015 ς 2045 Period 3 classes 

2045 Out pipes, muster for Sunset 

2050 Coxôn takes parade 

2055 XO takes parade, announcements 

2100 CO on parade, Sunset, remarks, announcements 

2115 Shipôs Company dismissed, Muster duty division 

2130 Liberty boats, all hands ashore 
 

Parents are encouraged to be in attendance for the Sunset Parade each Tuesday evening to hear the 

announcements about upcoming corps activities. 

Some nights we are finished earlier or later than 2115 hrs (9:15 PM) depending on the number 

of announcements, please be flexible. 

All junior cadets (and those not on duty) should be picked up no later than 2120 hrs (9:20 PM) 
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OPTIONAL TRAINING ACTIVITIES *  

 

Saturdays ï biathlon/marksmanship practices as required, possible field gun practices (tentative/ad 

hoc) 
 

Sundays   ï   Drill    Team,   Guard,   Band, 

Biathlon, Marksmanship 

Sundays ï Full  Ships Practice Last Sunday 

of Every Month  
 

Timings Action 

0845-1000 Drill  Team 

1000-1200 Guard and Band 

1200-1230 Lunch break (bring own 

lunch) 

1230-1600 
(approx) 

Biathlon/Marksmanship/Div 

meetings/Model Club/other 

optional activities 
 

* Please note that the term óoptionalô does 

not mean that attendance is optional in 

these programs. If  you are a member of 

the band, guard, drill team or other group 

that regularly meets on Sundays, regular 

attendance is expected. 

 
¶ Range open ï subject to availability of 

Range Safety Officer 

¶ **all  cadets required to attend

Timings Action 

0900-1000 Drill  Team 

1000 - 1230 **Full  Ships company 

practice** 

1230 - 1300 Lunch Break (bring own 

lunch) 

1300 - 1400 Divisional Practice/uniform 

work 

1400-1530 Model Club 
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CORPS ORGANIZATION 
 

CHAIN OF COMMAND  

Our Corps utilizes 3 interlinked chains of Command: Officers, Parent Sponsoring Committee 

(Calgary Branch NLC), and Cadets. The chain of command is used to pass information as easily 

as possible up and down the corps hierarchy. It can be compared to the rungs on a ladder that sit 

one atop another. The chain of command is simply the best way of organizing people so that 

orders and information get passed from one person to the next. 

The Officers are responsible for the day to day operations of the Corps. The top of The Officer 

Chain of Command is the Commanding Officer (CO). The CO is also in charge of liaising with the 

Calgary Branch Navy League of Canada, the Area Cadet Officer (Calgary), and the Regional 

Cadet Support Unit Northwest in Winnipeg, MB. 

The Calgary Branch Navy League of Canada is in charge of raising funds and supporting the 

Officer staff in daily operations. A Liaison is appointed from the Calgary Branch NLC to work 

with the Commanding Officer. 

The senior cadet in the chain of command is the Coxswain (pronounced Coxôn) and is in charge of 

daily operations at the Corps with guidance and support from the officers. The Coxôn acts as a 

liaison between the officer staff and the cadets. 

There is a vast amount of things that are required to happen in order to have the corps run 

effectively. These 3 chains of command are crucial to ensuring information is passed along, 

training is effective, and to solve problems in a timely and efficient manner. 

It is very important to follow your chain of command. They can answer your questions, offer 

guidance and support, and keep you informed. 

(There is a higher chain of command outside the Corps for both the officers and the Calgary 

Branch, NLC. Your contact with them should be only under extenuating circumstances. All  

questions and concerns can be addressed within one of the Corps chains of command.) 
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#22 RCSCC UNDAUNTED ï CORPS STAFF CHAIN  OF COMMAND  

 

 
                     

Commanding Officer 
(CO)

LCdr Mark Michalak

Executive Officer (XO)

SLt Bill Durtler

Administration Officer 
(Admin O)

A/SLt Brent Bezugley

Assistant Administration 
Officer (Asst Admin O)

Training Officer (Trg O)

Lt(N) Matt McMillan

Senior Instructor

SLt Jenna Hibbitt

Phase 1 Officer

CV Timothy Wun

Phase 2 Officer

CV Keith Bowen

Phase 3 Officer

CV Jordan Johnston

Phase 4 Officer

CV Chantal Prosser

Phase 5 Officer

Instructor

CV Joe Kay

Instructor

CV Ian Goldie

Supply Officer (Sy O)

A/SLt Don Figol

Assistant Supply Officer 
(Asst Sy O)

CV Peter McLaughlin

Operations Officer (Ops 
O)

SLt Shona Reilly

Unit Cadet Conflict 
Management Advisor 

(UCCMA)

SLt Bill Durtler
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#22 RCSCC UNDAUNTED ï CADET CHAIN  OF COMMAND  
 

 

Coxswain (Cox'n)

CPO1

*Departmental NCO

CPO2/PO1

*Departmental NCO

CPO2/PO1

*Departmental NCO

CPO2/PO1

*the number of Departmental 
NCOs will fluctuate with the 

Corps' size and needs

Regulating Petty Officer (RPO)

CPO2
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Naval Officer  Ranks 
(Army/Air equivalent shown in italics) 

Sea Cadet Ranks 

 

 

 

 

Naval Cadet (NCdt) 

Officer Cadet (OCdt) 

 

Ordinary Seaman (OS) 

No insignia 

 

 

 

 
Acting Sub-Lieutenant (ASLt ) 

Second Lieutenant (2Lt) 

Able Seaman (AB)  

 

 

 

 

Sub-Lieutenant (SLt) 

Lieutenant (Lt) 

Leading Seaman (LS)  

Lieutenant (Navy) Lt(N)   

Captain (Capt) 

Master Seaman (MS)  

Lieutenant Commander (LCdr )  

Major (Maj) 
Petty Officer Second Class (PO2)  

 

 

 

 
Commander (Cdr ) 

Lieutenant Colonel (LCol) 

 

 
Petty Officer First Class (PO1) 

 

 

 

 
Captain (Navy) Capt(N) 
Colonel (Col) 

 

 

 

Chief Petty Officer Second Class (CPO2) 

 

Officer Ranks Not Shown: Commodore, Rear Admiral, 

Vice Admiral, Admiral 

 

 

 

 
Chief Petty Officer First Class (CPO1) 
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STANDARDS 
 

UNIFORMS  

 
Cadets are issued, at no cost to them, a uniform that they must maintain throughout their cadet 

career. They will  be taught how to shine their boots, iron their shirts, tunics and pants. The 

uniforms are supplied by the Department of National Defence, and are on loan to the cadet for 

the duration of their membership in the Corps. Uniforms must be returned promptly to Supply 

when a cadet ceases to be a member of the Corps. 

 
Cadet Uniform  Dress Standards  

 
1. Sea Cadet Orders of Dress appear in CATO VOL 3 ï 35-01: 

All orders of dress shall be worn in a clean, neat, professional manner at all times. 

 
2. The uniform of the day, as promulgated, will be worn in its entirety for the duration of the 

event. The only acceptable excuse for  being out of uniform  is that you do not have one 

(this applies to new cadets). New cadets who have not yet received their uniforms will be 

asked to wear black pants and a white shirt until such time as a uniform is issued to them. 

If  a situation arises that you must attend a parade night in civilian clothing, appropriate 

civilian attire will be expected (i.e., No jeans, spaghetti straps, exposed mid-riffs or flip- 

flops). Your civilian  attire  should be equitable to the uniformed dress of the day. 

 

3. Cadets are to wear the issued overcoat/toque/gloves as applicable to the weather conditions. 

The wearing of suitable civilian heavy winter coats, hats, mitts and boots over the uniform is 

authorized if a cadet has not been issued the uniform equivalent. 

 

4. All issued clothing is to be clearly marked with the cadetôs name. 

 

5. Replacement of lost or ill-fitting articles of clothing is the responsibility of the individual 

cadet. To replace an item you must see the supply officer. 

 

6. Nametags shall be worn with all ceremonial and service orders of dress. Nametags shall not 

be worn as follows: 

a. on the gun shirt 

b. on the outside of overcoats 

 

7. Cadets shall not wear uniform except when: 

a. on training, or proceeding to or from their place of training; or 

b. attending a military function or ceremony at which the wearing of uniform is appropriate, 

and the CO has granted permission for this to occur. 

(in other words, the cadet uniform is NOT to be worn as a Halloweôen costume) 

 

8. Cadets require the permission of the CO to wear any order of dress on any occasion other 

than an authorized cadet function. This includes events such as weddings, baptisms, funerals, 

and Remembrance Day services at the cadetôs school. 
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9. Uniform  parts shall never be worn in combination with civilian  clothing. For example, 

the uniform jacket (tunic) is never worn as a jacket with civilian clothes. The cadet overcoat 

is never worn over civilian clothes and civilian overcoats should NOT be worn over the 

uniform unless no overcoat has been issued. See the Supply Officer to order an overcoat if  

you donôt have one. (the only exception to this is when ñboots and white topsò are ordered 

for certain practices in conjunction with civilian clothing. In this case, the boots and white 

tops should be carried to the training facility and put on when the cadet arrives ï they should 

not be seen in public wearing boots and white tops with civilian attire). 

 

10. Undergarments will be worn with all orders of dress and shall be of an appropriate colour so 

as not to be visible through uniform items of clothing. 
 
11. Chewing gum, slouching, sauntering, placing hands in pockets, smoking or eating while 

walking, walking hand in hand, and similar deportment which detracts from a proud and 

orderly appearance in the eyes of the public is unacceptable for cadets in uniform / on duty. 

The object of this guideline is to project an image of a disciplined and self-controlled group. 

Thus, as one example, physical displays of affection between uniformed cadets shall be 

avoided. 

 

12. While in uniform in public, cadets must wear the complete uniform  at all times, and 

behave as good citizens and good ambassadors for the cadet program and for #22 RCSCC 

UNDAUNTED. (A cadet should never been seen on the street or in a public place wearing 

only part of a uniform and/or behaving in an inappropriate manner). Consider yourself a 

walking billboard  ï you are on display, advertising the best youth program Canada has 

to offer. Wear that uniform  with pride!  
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Seaman's Cap or White Top 

* Shall be worn with C1, C2, C3, C3A, T1, and T1A orders of dress. 

* Worn so that the rim is one finger above your eyebrow. 

* The front cap seam is centered directly over your nose. 

* Your chinstay is to be sewn inside your cap at the length that permits the stay 

to fit under your chin. You do not wear your chinstay unless you are told to. 

* Hand wash your cap regularly in cold water and detergent, using an old toothbrush to scrub 

the dirt off (Do not complete immerse the cap). 

* Cap tallies with "Royal Canadian Sea Cadets" should be centered so that the front cap seam 

is between the "I"  and "A"  of the word "Canadian". Cap Tallies with ñRCSCC 

UNDAUNTEDò should be centered on the first ñNò in ñUndauntedò 

* The ñSea CSTCò cap tally, if issued. Will be worn by all staff cadets, while employed at a 
Sea Cadet Summer Training Centre. 

* Tie your cap tally with a neat bow, not more than 7.5 cm and not less than 5 cm across. The 

ends are of equal length. 

* Center your bow over the left ear vents. 

* Cap tallies with corps names shall be worn the same way, except centered accordingly. 

 

Gunshirts 

* May be worn with or without the tunic. 

* Shall be worn with C1, C3, C3A, T1, and T1A orders of dress.  

* Only the black on white rank insignia is worn on the left sleeve of the gunshirt. 

* No other insignia, accoutrements or accessories are to be worn.  

* Sleeves are to be pressed, with a moderate quantity of starch, so that a crease forms along the 

upper edge of each sleeve. 

* With a moderate quantity of starch, iron a vertical crease centered down the front of your 

gunshirt. 

* Can be washed and dried.  
 

Tunic 

* Shall be worn with C1, C2, and C3 orders of dress. 

* Sleeves shall be roll-pressed with no creases. 

* When your tunic is worn, it shall be fully buttoned, except for the first button down 

from the top. 

* Ensure all your pocket buttons are done up. 

* Do not fill  your pockets with items so that they bulge out. 

* Be sure your belt is even, with no twists. 

* Use a pressing cloth (thin towel, or pillow case) when ironing, to prevent shininess. 

* Can be washed and dried or dry-cleaned. 

* The jacket belt shall be worn so that the excess of the belt, once attached, is on the left side of 

the buckle. The buckle shall be adjusted so that it is centered on the buttons of the jacket. The 

jacket shall be worn when the white belt or other accoutrements are worn.  
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Lanyard  

* Shall be worn with C1, C2, C3, and T1 orders of dress. 

* Worn under the collar of your tunic (not under the shoulder straps). 

* The knot is at the level of your first fastened button (second button from the top). 

* Tuck the end of your lanyard into the inner corner of left breast pocket with the 

slack or bight hanging 8 cm below the level of the top of pocket. 

* Wash with warm soap/water ï no bleach.  

* Hang it to dry with a weight (such as a bottle of water) attached at one end to ensure that it 

retains its shape. 

 

Trousers 

* Shall be worn with C1, C2, C2A, C3, C3A, C4 and C4A orders of dress.  

* Trousers are worn with a black belt. 

* Pressed so as to have creases down the center of each leg. 

* Wet your pants (with a spray bottle filled with water) when ironing to make 

sharp creases, and don't forget to use a pressing cloth to prevent shininess. 

A pressing cloth can be a towel or piece of cotton material laid over top of 

your pants while you iron. 

* Can be washed and dried or dry-cleaned.  

 
 

Parka (All -Season Coat) 

* 3-in-1 design. 

* May be worn year round when weather conditions dictate. The liner and the exterior jacket 

may be worn separately or as a set. 

* The liner alone as the outer garment shall not be worn for official or ceremonial events in 

public.  

* When carried, drape it over your left arm. 

* When worn, the main zipper must be done up.  Otherwise, the parka must be removed.  You 

may not walk about with the jacket undone. 

* Your rank is attached to your shoulders on slip-ons. 
 

Gloves (black) 

* Worn with your parka when the weather is cold. 

* Shall be worn when the all season coat is ordered for wear and when weather conditions 

dictate. 
 

Toque (black) 

* Shall be worn so that the rim of the toque is one finger above the eyebrow.  

* The insignia is centred directly over the nose.  

* The toque may only be worn with the all-season jacket or C4C order of dress and may be 

worn on formal parades, such as Remembrance Day, as headdress in inclement weather as 

ordered by the CO or OIC.  

* The toque is hand or machine washed using cold water and detergent. 
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Socks 

* Shall be worn with boots and issued running shoes. 

* Personal white sport socks may be worn with sports dress.  

* If  you are allergic to wool, black sports socks can be worn under your grey wool socks, or 

grey or black cotton or nylon socks may be worn. 

 

Boots 

* Laced horizontally from side to side ï ñstraight lacedò (see below). 

* Boots shall not be modified with any type of metal cleats, hobnails or other metal 

attachments to heel or sole. 

* No varnish or product other than black shoe polish shall be used to shine the boots. 

* There are time-honored methods to bringing your boots up to the shiny standard you see 

on other boots. It takes time and patience, but hard work will bring great results. Try  the 

following using Kiwi Brand black shoe polish and a Kiwi  Brand polishing cloth: 

Å Remove dust and dirt from boot with a soft damp cloth. 

Å Use an old toothbrush to remove dirt from catwalks. 

Å Use a toothbrush, with polish, to blacken the catwalks. 

Å Apply a moderate amount of polish to the area of the boot you will polish first. 

Å Use a polishing cloth or other soft cloth wrapped around your index finger and 

dampened with cool water. 
Å You should work on one section at a time. Apply the polish in a circular motion. Start 

with larger circles to cover the area with polish. Use smaller circles as the polish 

works into the boot. Continue with the circular motion until you can no longer see 

the circles formed by the polish. 

Å You will  have to continue applying coats of polish in this way until the boots have 

a high gloss. 

* Some common problems you may encounter include drying and powdering of shoe 

polish (in which case apply some water and a new coat of polish to the cloth) and a dull 

cloudiness when you shine (in which case stop applying polish and continue to polish 

with water in a circular motion).  

 

 

 

 
 

 

 

 

 

 

 

 

 

Be patient, good boots take time. 
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Proper Boot Lacing 

(ñstraight lacingò, ñstraight across methodò) 
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Webbing and White Belts  

* Worn by guard members, gun crews, band members, quartermasters and members of 

gangway staff while on duty, Chief Petty Officers, duty yeomen, duty buglers, members of 

side parties, and drill  teams. 

* Webbing may be worn when proceeding to and from regular training by cadets authorize 

to wear it. Webbing shall not be worn during any other travel.  

* Webbing consists of white web or plastic belt and white web gaiters which go around your 

ankles. 

* White belts shall not be worn without gaiters. 

* Gaiters shall be worn with the scalloped edges down, buckles to the outside, tab ends to the 

back and tucked into retaining loops. 

* Webbing is not worn with the Sea Training Uniform (STU) in public. 

* Webbing shall only be worn with ceremonial and service orders of dress except for cadets under 

bayonet or cutlass training there is a requirement to wear the web belt only, during periods of 

instruction.  

* Only white webbing is authorized for wear by Sea Cadets. Other coloured webbing (khaki or 

black) or black leather belt and gaiters are prohibited.  
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Badges 

* Will be sewn on the cadet tunic neatly, using a thread which blends in with the material. 

* Badges shall be sewn on using a stitch that crosses over the edge of the badge firmly securing it in 

place, not a straight stitch that leaves the edges and corners unsecured. If  using a sewing machine, use 

a zigzag pattern. 

 

Rank Badges 

* Rank badges (Able Seaman to Petty Officer Second Class) are worn on the upper left sleeve, 

centered midway between the shoulder seam and the point of the elbow. 

* Rank Badges (Petty Officer First Class to Chief Petty Officer First Class) are worn on the lower 

left sleeve, centered midway between the bottom of the cuff and the point of elbow. 

 

Qualification Badges 

* Qualification (or trade or course) Badges are worn on the upper right sleeve centered midway 

between the shoulder seam and the point of the elbow. 

* Qualification Badges are awarded upon successful completion of summer training courses. 

* A maximum of two Qualification Badges may be worn, with the senior Qualification Badge above 

the junior.   

 

Appointment Badges 

* Appointment Badges are awarded at the corps upon appointment to specific positions, and shall be 

removed from the uniform at the end of the appointment period. 

* Appointment Badges are worn on the lower left sleeve along with Participation Badges. 

 

Participation Badges 

* Participation Badges are awarded following participation in a Regional or National or International 

activity such as a Deployment, International Exchange, or employment as a Staff Cadet. 

* If more than one participation insignia of the same category is held (with exception of 

deployments), the highest level from that category shall be worn. 

* Participation Badges are worn on the lower left sleeve, directly above the upper seam of the cuff. 

 

Proficiency Badges 

* Proficiency badges are worn on the lower right sleeve, directly above the upper seam of the cuff. 

* They are awarded for attaining proficiency in activities outside of summer training such as sailing, 

SCOP, Communication, Bugler, Scuba, Fitness, Music, Marksman, and First Aid. 

* A maximum of six Proficiency Badges may be worn.  There is no order of precedence. 

 

Other Badges /  Medals 

* Duke of Edinburgh Award pins shall be worn centered on the right breast pocket of the jacket. 

* Corps crest badges are worn centered above the right breast pocket of the jacket, 3 cm above it. If  

you are wearing a name tag, the name tag fits in the space between the top of the pocket and the 

corps crest. The nametag is worn centered above the top of the right breast pocket. 

* The Royal Canadian Sea Cadet Badge is worn on each shoulder of the tunic with the upper edge 

of the badge as close as possible to the shoulder seam. 

* The Undaunted Corps Title Badge is worn immediately below and in contact with the Royal 

Canadian Sea Cadet Badge. 

* Cadet medals are worn centered above the right breast pocket of the tunic, touching the top of the 

pocket (the nametag moves up to accommodate any medals/ribbons). 
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Sea Cadet Order of Dress  
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Sea Cadet Training  Uniform  (STU) or C4 
 

The Sea Cadet Training  Uniform  (STU) is comprised of: 

1. Issued Ball Cap (black) 

2. Postman Blue Shirt (with or without name tag/tape) 

3. Issued Black undershirt 

4. Rolled Up Sleeves (or down if authorized due to weather) 

5. Rank Slip Ons 

6. Trousers and Belt 

7. Socks 

8. Cadet Boots (ankle) 

9. All Season Parka and components 

10. Webbing is not worn with the STU in public, but may be worn at the corps for certain 

practices 

 

STU may be authorized, to include wearing to and from location, by the Corps CO on: 

1. Optional Training nights / weekends 

2. Authorized Training Weekends 

3. Public/Civic activities where a working dress is more practical than alternative uniforms 

4. Other occasions where a Working Dress Uniform is more appropriate 

5. Local, regional, National events where designated as a dress option by the Detachment, 

Regional or National HQ staff 
 




















































