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Introduction 
The purpose of the Master Plan for English Learners is to guide specific procedures the 
Salinas City Elementary School District uses to identify, teach, monitor, and evaluate the 
progress of all students who arrive in our schools without full command of the English 
Language. These students face enormous challenges; they and their families must master a 
new language, they are expected to learn the content areas, meet demanding grade-level 
standards across the curriculum, and finally, they must also master the social and cultural 
knowledge necessary to be able to participate effectively in the classroom, school and 
community. 

The Salinas City Elementary School District recognizes the first educational priority for all 
students is to become proficient in English. Therefore instruction of English Language 
Development (ELD) must be provided on a daily basis to all English Learners (English 
Learners) until they are ultimately reclassified as Fluent English Proficient (RFEP). The 
Salinas City Elementary School District recognizes that every child has the right to have 
access to the knowledge imparted in the classroom each day regardless of their level of 
English proficiency, in other words, every child had the right to equal educational 
opportunities. That is why all programs must use Specifically Designed Academic 
Instruction in English (SDAIE) instruction, Guided Language Acquisition Design (GLAD) and 
primary language support. 

The Salinas City Elementary School District recognizes the inherent linguistic and cultural 
diversity of its students. Daily learning experiences must be designed to meet our students’ 
different needs in order for them to become individuals who will be full participants in a 
pluralistic society while continuing to respect and honor their own cultural uniqueness. The 
Master Plan for English Learners specifically delineates how the Salinas City Elementary 
School District will implement the Federal and State requirements for serving English 
Learners. There are three main instructional goals for English Learners: 

1. English Language Proficiency  

2. Academic Achievement  

3. Positive self-image and multicultural education 

Finally, the Salinas City Elementary School District recognizes the significance of the 
implementation of this master plan to ensure equity and access for all students and 
provide the necessary support to acquire at least a second language essential to full 
participation in the global society of the 21st century. 

The 2019 revision of the English Learner Master Plan also includes information and 
instructions regarding the district’s growing Language Acquisition programs.   
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District Organization  
Our Mission 
The Mission of the Salinas City Elementary School District is to provide a well-rounded education 
with multiple opportunities for all students’ success.  

Our Vision  
We expect all children to be at or above grade level. 
English Learners receive ongoing support through well-designed cycles of instruction that 
include standards-based targeted instruction, assessment, differentiated support, 
monitoring, and evaluation. The Salinas City Elementary School District is structured and 
organized to provide accountability, achievement, compliance, consistency, clarity and 
continued improvement of student programs and settings for English Learners.  

Board of Education 
● Composed of Trustees 

Superintendent 

Cabinet 

● Superintendent, Chairperson  
● Assistant Superintendent of Educational Services  
● Assistant Superintendent of Business Services  
● Assistant Superintendent of Human Resources 

District Support Staff 

● Director of Curriculum and Instruction 
● Director of Migrant Programs 
● Director of Testing and Accountability 
● Director of Technology and Innovation 
● English Learner Programs Manager 

School Support Staff 

● Two English Learner Resource Teachers (ELRT) - Serving 14 school sites. The ELRT 
works closely with the Director of Testing and Accountability and the English Learner 
Programs Manager, the principal, teachers on special assignment (TSAs), classroom 
teachers, support personnel, and parents. 

● Four English Learner Site Liaisons - Serving 14 school sites. 
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Legal Foundations for the English Learner Master Plan 
The Salinas City Elementary School District English Learner Master Plan has been 
developed with a focus on providing access for all English Learners through equitable 
practices.  It is based and developed on: 

1. Federal Law  
2. State Law  
3. California Education Code  
4. District Policies, Regulations, and English Learner Master Plan 
5. District Mission, Vision, and Goals 

 

Federal Law 

a. U.S. Constitution: Fourteenth Amendment – Due Process and Equal 
Protection Clauses. No State shall “deprive any person of life, liberty, or 
property, without due process of law; nor deny to any person within its 
jurisdiction the equal protection of the law”. 

b. Lau v. Nichols - In Lau v. Nichols (1974), the United States Supreme Court 
held that the San Francisco school system’s failure to provide supplemental 
English language instruction to 1,800 students of Chinese ancestry who did 
not speak English violated Title VI of the Civil Rights Act, 42 USC section 
2000d. The Court stated that those students were thus denied a meaningful 
opportunity to participate in the public education program. Equal treatment 
is not accomplished by merely providing these students with the same 
facilities, textbooks, teachers, and curriculum; for students who do not 
understand English are foreclosed from a meaningful education. 

c. Title VI of the Civil Rights Act of 1969: USC & 1703(f) - Title VI requires that 
a school district receiving federal funds not discriminate on the basis of race, 
color or national origin. 

d. Equal Educational Opportunities Act: USC & 1703(f) - This statute 
recognized the State’s role in ensuring equal educational opportunity for 
minority students regardless of national origin. It declares: No State shall 
deny equal educational opportunity to an individual on account of his or her 
race, color, sex, or national origin, by- (f) the failure by an educational agency 
to take appropriate action to overcome language barriers that impede equal 
participation by its students in its instructional programs. 

e. Major Federal Cases Interpreting Section 1703(f) - The Department relies 
on three major federal cases which have interpreted Section 1703(f): 
Castaneda v. Pickard (5th Cir. 1981) 648 F. 2d 989, Gomez v. Illinois State Vd. 
Educ. (7th Cir.) 1030, and Keyes v. School Dist. N. 1 (D. Colo. 1983) 576 F. 
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Supp. 1503. 
 

State Law 

f. State Constitution - Due Process and Equal Protection Clauses 
g. Proposition 58 -  Education Code Sections 300-430, 2017 

Federal Law 

h. State Advisory regarding Sunset Provision (August 26, 1987) 
i. Coordinated Compliance Review (CCR) Document 

EL1 - Reclassification  
EL2 - Program Evaluation  
EL3 - Instructional Services  
EL4 - Identification and Parent Notification  
EL5 - Placement in Instructional Program  
EL6 - Teacher Certification  
EL7 - Professional Development  
EL8 - Parental Exception Waivers  
EL9 - English Learners Advisory Committee  
EL10 - Funding 

District Policies, Regulations and English Learner Master Plan 

1. Policy and Regulation #0420.1: School Based Program Coordination  
2. Policy and Regulation #5123: Promotion, Acceleration and Retention  
3. Policy #6020: Parental Involvement  
4. Policy and Regulation #6174: Education for English Learners  
5. Policy #6471.6: Multicultural Education  
6. Policy and Regulation #6199: Evaluation of the Instructional Programs  
7. Bilingual Master Plan, May 1998 
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Chapter 2 
Identification of English Learners 
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The following are used to identify English Language Learners for services: 

Home Language Survey (HLS) 
California public schools are required to determine the language(s) spoken in the home by 
each student. When a student first enrolls at school the parent must complete the Home 
Language Survey portion of the registration form in the enrollment packet as part of the 
enrollment packet. The Home Language Survey (HLS) remains on file for each student in 
the district including migrant, special education, and English Learners. This information will 
assist schools in providing appropriate instruction for all students. 

● The school office provides HLS to be completed by parents or guardians 
● The school principal is responsible for ensuring that the completed HLS is part of 

the initial enrollment packet and for forwarding it to the English Learner Resource 
Teacher as soon as initial enrollment is completed. HLS information is sent to the 
classroom teacher. 

● The English Learner Resource Teacher is responsible for assessing each student in a 
language other than English and make sure the HLS is placed in the student’s 
cumulative folder. 

English Language Proficiency Assessment  
All students whose Home Language Survey indicates a language other than English on 
questions 1, 2, or 3 must be assessed in English language skills within 30 calendar days of 
initial enrollment. (The 4th question provides information for schools to consider if a child 
shows evidence of English language deficits once enrolled, but does not mandate 
assessment.) The state approved assessment instrument, the English Language Proficiency 
Assessment of California (ELPAC), is currently administered to determine English language 
proficiency skills. The ELPAC is a criterion-referenced test based on the ELD Standards 
which assesses students’ English language proficiency in listening, speaking, reading, and 
writing. The ELRT will direct trained personnel to assist in conducting assessments. 

Primary Language Proficiency Assessment  
All identified English Learners are assessed for primary language proficiency in listening, 
speaking, reading, and writing within 30 calendar days of initial enrollment. The PRE-LAS 
and LAS- Links in Spanish is administered to determine primary language oral proficiency. 
Students in grades second through sixth must who score a 4 or a 5 in on LAS=Links 
listening and speaking will take the reading and writing sections. For students whose 
primary language is other than Spanish, the primary language proficiency will be assessed 
using the SOLOM whenever evaluators who speak the child’s language are available. 
Parallel forms of the SOLOM will be available in the two most common languages other 
than Spanish: Tagalog, and Vietnamese. 
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The completion of testing and results will be recorded in the student’s cumulative folder by                             
the English Learner Resource Teacher.  

Parent Notification  
Parents whose children speak a language other than English must be notified within 30 
calendar days of the completion and results of their child’s initial assessment by the ELRT. 
Results of initial assessments are shared with the parent(s) in writing or in a conference 
immediately after the testing. The purpose of the conference is to explain the English 
proficiency and primary language assessment results, program options, student 
recommended placement. Assessment results are entered for each student in the district 
database by the English Learner Resource Teacher. In addition, the results are provided to 
the child’s teacher. A copy of the HLS, parent notification forms, including assessment 
results for English proficiency and the student’s primary language, are placed in the 
student’s cumulative folder. 

Student Placement  
Written descriptions of program options  can be found in the Informational Packet for 
Parents of English Learners and are available for parent to attain at any school or district 
office. The site principal or designee can meet with the parent(s)/legal guardians to clarify 
any questions as needed and/or to review any concerns parents may have regarding 
testing results or program placement recommendations. Using this assessment 
information and parent input, a program placement recommendation is made and the 
student is placed in the most appropriate instructional setting.  

Newcomer Supports 

The following procedures will be implemented when students register for school and have 
been in the United States for less than one year: 

Welcome and registration: The families will be welcomed and provided assistance for 
registration paperwork as needed.  

Newcomer Student Welcome Meeting The Newcomer Student Welcome Meeting will 
provide the school with insight into a student’s immediate needs, prior schooling, and 
creates a positive first school experience. The form will be filled out in person with the 
Parent Coordinator. (See appendix N) 

Newcomer Action Plan: Parent(s), Parent Coordinator, Administrator, and whenever 
possible, Teacher, will meet following registration and Newcomer Student Intake to develop 
a “Newcomer Action Plan.” This will allow for families to understand the various Language 
Acquisition Programs, take advantage of community resources, and put appropriate plans 
in action for their student. (See Appendix O) 
   

 
Page 13 



SCESD English Learner Master Plan 

 

Chapter 3  
Language Acquisition Programs 

   

 
Page 14 



SCESD English Learner Master Plan 

 

Language Acquisition Programs 
The Salinas City Elementary School District provides instruction to all English Learners 
(English Learners) with the purpose that they achieve English language proficiency and 
master content areas of the grade level core curriculum. All of the instructional programs 
designed for EL students must contain the following educational services: 

Goal 1, Master the English language: Standards based, differentiated English Language 
Development (ELD) instruction, specially designed for English Learners according to their 
proficiency level. 

Goal 2, Provide access and equity to content areas: Standards-based, differentiated core 
curriculum instruction providing access to the content areas through SDAIE, GLAD and/or 
primary language instruction/support and promote positive self-concept and cross-cultural 
understanding. 

Goal 3, Parental Involvement: Home support, educational support for students at grade 
level, and Gifted and Talented Education. Provide assistance in early literacy, ESL and 
leadership. 

 

SCESD offers five options for language acquisition programs: 

1. Structured English Immersion Program 

This model provides instruction for all subjects in English for students with less than 
reasonable fluency in English. 80-100% of the day should consist of English Language 
Development (ELD), Content-Based ELD, and Specially Designed Academic Instruction in 
English (SDAIE). Students may be supported by instruction on their primary language the 
remaining 1-20% of the day to motivate, clarify, explain and extend concepts or ideas. 

2. Dual Immersion  

The Dual Immersion model is designed to develop proficiency in both English and Spanish. 
It includes primary language instruction, textbooks, and teaching materials in Spanish and 
English. The amount and percentage of primary language support varies depending on the 
student’s grade. To participate in the Dual Immersion program, families must fill out an 
application and  meet other requirements outlined on the application (see Appendix J).  

90-10% Model:  
○ Designed for English Learners, I-FEPs (Initial Fluent English Proficient), and 

native English Speakers 
○ 90% of instruction is taught in Spanish in the first two years 
○ 4th grade instruction is either 60% Spanish, 40% English or 50% Spanish, 50% 

English.  This is a site-based decision.  
○ English instruction time increases by 10% each year following First Grade. 
○ By 5th & 6th grade, 50% of instruction is learning in Spanish and 50% of 
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instruction is learning in English.   
○ Majority of subjects taught in Spanish  
○ Daily ELD instruction  

In the Fall of 2019, SCESD will also be offering a 50/50 Dual Immersion model where 50% of 
the instruction in English and 50% in Spanish. 

50-50% Model: 
○ Designed for English Learners, I-FEPs (Initial Fluent English Proficient), and 

native English Speakers 
○ 50% of instruction is taught in Spanish  
○ 50% of instruction is taught in English  
○ Daily ELD instruction  

3. Transitional Bilingual 

The Transitional Bilingual (Late Exit Model) is designed to help students that are primarily 
Spanish-speaking to transition quickly into a Structured English Immersion classroom.  It 
includes primary language instruction, textbooks, and teaching materials in Spanish and 
English. The amount and percentage of primary language support varies depending on the 
student’s grade, English proficiency levels, and program description.  

Transitional Bilingual (Late Exit) 

○ Designed for English Learners  
○ Instruction in Language Arts in Spanish 
○ Majority of instruction in Spanish (at least 60%) 
○ English instruction rapidly increases with the grade   
○ Daily, designated ELD instruction (30-45 minutes) 

4. Language Development Center 

The Language Development Center (LDC) exists to meet the needs of students in grades 
4-6 who are new to SCESD, who have been in the United States for less than one year, and 
whose primary language is not English. (see Appendix M) 

The goals of the LDC are to: 

1) Provide a nurturing and safe environment to students where they feel safe to 
take risks and develop positive relationships 

2) Provide students with support to deal with possible trauma they have 
experienced   

3) Provide high quality English instruction and assist students to develop 
proficiency in English 

4) Help students become accustomed to school in the United States 
5) Support students to meet the same challenging standards expected of all 

students   
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5. School Community Alternative Programs 

Each school has the opportunity to develop an Alternative Program to fit the school 
community’s needs. A program description must be approved by the school administration, 
staff, SSC, ELAC, parents of English Learners, and by the district’s Board of Education. The 
English Learner Master Plan gives the opportunity to every child enrolled in the Salinas City 
Elementary School District to have access to second language instruction.  

 

Changes with Proposition 58 
The passage of Proposition 58, also known as the California Education for a Global 
Economy (CA Ed.G.E.) Initiative, brings changes and options for bilingual education to 
students and parents. The purpose of the CA Ed.G.E. Initiative is to ensure that all children 
in California public schools receive the highest quality education, master the English 
language, and access high-quality, innovative, and research-based language programs that 
prepare them to fully participate in a global economy. Prop 58 removes the requirements 
of English-only education for English Learners previously established by Prop 227 and 
opens additional options for students and families.   

Key Aspects of Prop 58: 

Establishment of language acquisition programs 

● School districts and county offices establish language acquisition programs for both 
native and non-native English speaking students. This means that programs can be 
opened to benefit students of all language backgrounds. 

● The district will inform and receive input from community stakeholders annually 
regarding the current language acquisition programs and possibly establishing 
other such programs. 

Establishes procedures for parents to request language acquisition programs (see 
Appendix  

● The district will inform parents about the language acquisition programs available in 
the district. Parents can access the language acquisition programs that are already 
available. 

● If a parent wants a language acquisition program other than the programs already 
offered at the school site, the parent must follow the established process to make a 
request that additional programs be provided. 

● A parent of a student that is enrolled for the next school year can also submit a 
request for an existing or new program. 

District responsibilities 

● If a program is requested by parents of at least 30 students at a school site or at 
least 20 pupils in the same grade level enrolled in a school, Prop 58 requires the 
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district and school to move forward with the process of starting the new language 
acquisition program requested by the parents. 

● In the case where it is determined that it is not possible to implement the language 
acquisition program requested by parents, the school and district will provide in 
written form an explanation of the reason(s) why the program cannot be provided 
and may offer an alternative option that can be implemented at the school. 

 

Each school shall maintain a copy of parent requests for a minimum of 3 years. 
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Chapter 4  
Core Instructional Support 
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Language Acquisition Support 
Each school site has the responsibility to support English Learners and students 
participating in a variety of Language Acquisition programs. Below is a description of 
student supports. 

Classroom Teacher: 
● Evaluates student work and makes recommendations for reclassification to the 

English Learner Resource Teacher 
● Monitors student progress for a four-year period following reclassification and 

completes Reclassification Monitoring forms  
● Implements and/or recommends interventions 
● Attends meetings as needed 

English Learner Resource Teacher 
● Generates each site’s list of students eligible for reclassification based on current 

data 
● Notifies teacher of recommendations for reclassification 
● Administers, gathers assessments and files results in EL CUM 
● Notifies teachers and parents of assessment outcomes 
● Generates list every September and February of all students who were reclassified 

within the last four years and facilitates Reclassification Monitoring 
● Submits Reclassification list to the Director of Data and Assessment 

Site Administrator 
● Oversees reclassification process throughout the school year. 
● Shares supervision of ELRT. 
● Submits follow-up list of RFEP students to Director of Bilingual-Migrant Services. 
● Oversees monitoring process and attends Academic Support Team meetings. 

Parent 
● Review students’ academic performance and sign reclassification form. 
● Review Intervention Plan when one is in place. 

 
English Language Development (ELD) Instruction 
English Language Development (ELD) instruction is a specific curriculum based on the 
California English Language Development Standards that addresses the teaching of the 
English language according to the level of English proficiency of each student. ELD is taught 
in ALL Language Acquisition Programs. The purpose of ELD is to teach second language 
learners to communicate and use English with high levels of proficiency and 
understanding. ELD develops English literacy as a pathway to the California English 
Language Arts Standards. All domains of Language Arts (listening, speaking, reading, and 
writing) are developed in ELD instruction.  
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ELD includes two ways to intentionally plan for language development instruction: 
1. Integrated ELD - is taught throughout the day and across disciplines. All teachers with 
English Learners in their classrooms use the CA ELD Standards in tandem with the focal CA 
CCSS for ELA/Literacy and other content standards.  
2. Designated ELD - is a protected time during the regular school day and occurs daily. ELD 
instruction must be at least 30 minutes a day in grades TK-2 and 40 minutes a day in 
grades 3-6. This is a required minimum. 

Basic ELD Concepts 

● Each EL must receive a program of daily instruction in English Language Development 
(ELD) in order to develop proficiency in English as rapidly and as effectively as possible. 

● ELD is part of each English Learners core curriculum. 
● ELD instruction must be at least 30 minutes a day in grades TK-2 and 40 minutes a day 

in grades 3-6. This is a required minimum.   
● ELD must include instruction and practice in language FORMS (grammar, syntax, 

sentence structure, and FUNCTIONS (social and academic purposes for 
communication), while developing FLUENCY (comprehending and producing language 
that native English speakers already have when they enter school and continue 
developing through life). 

● ELD is the instructional time English Learners have to master English as a second 
language.  

● ELD lessons must be specifically designed to address the specific student’s English 
language proficiency level:  

Level 1 - Beginning Stage Level 2 - Somewhat Developed 

Level 3 - Moderately Developed Level 4 - Well Developed 

ELD Materials  

Students in Grades K-6 use Benchmark Advanced ELD, state-adopted materials and 
district-approved materials. New Immigrants/Newcomers and EL students in grades 
3rd-6th who are behind two or more grade levEnglish in English Language Arts use System 
44 for the core ELD/ELA curriculum. The district will conduct a survey of supplemental ELD 
materials used at the school sites to determine which are most effective in supporting the 
core texts in teaching the ELD standards. The process for the selection of instructional 
materials includes administrators, teachers, parents, and the community in general. 

ELD Student Progress Monitoring 

The Salinas City Elementary School District produced the ELD Student Progress Monitoring 
by grade level to be used at the end of every trimester to assess student progress in ELD 
and progress towards meeting the English Language Development standards. 

ELD Assessments  

ELD assessments track student progress. These assessments include, but are not limited 
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to:  

Description  Frequency 

English Language Proficiency Assessment of California (ELPAC)  Annually 

SCESD Progress Monitoring Sheets  Trimesterly 

Language Rubrics embedded in teacher materials  On-going 

Writing samples scored with SCESD grade level writing rubrics  Trimesterly 

Classroom Assessments/Report Cards  On-going 

 

ELD Lesson Design 

Basic Elements for a Successful Lesson 

1. Clear expectations and meaningful content to students: 
● It is a time to learn and use only the English language. 
● Lessons are contextualized. 
● Lessons have real life purpose related to language functions. 
● Prior knowledge is activated. 
● Background knowledge is developed. 

2. Creating and providing a safe classroom environment: 
● Free or low anxiety level (affective filter is low). 
● Risk-taking and approximations are encouraged. 
● Errors are accepted as a part of the acquisition process. 
● Positive feedback and correction by modeling are used. 

3. Teaching at the level of proficiency of the EL and one step above: 
● All students have been grouped at similar proficiency levEnglish  
● Input is comprehensible through contextualization (e.g. the use of real objects 

or “realia”, props, visuals, facial expressions, and/or gestures) 
● Teacher’s speech must be targeted to student’s proficiency levEnglish. 
● Speech is acquired through listening comprehensible messages. 
● Teacher models learning strategies with students. 

Basic Elements of an ELD Lesson 

○ Teacher models, students 
practice. 

○ Students are clustered by levels of 
proficiency. 

○ Lesson has clear expectations and 
meaningful content 

○ Students participate in a safe classroom 
environment 

○ Teach at the level of proficiency of the English 
Learners and one step above.  

○ Students practices forms, fluency, and 
functions.   
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A potential model could be: 

Forms (Teacher models 20%)  

○ Language Structures  
○ Grammar  
○ Syntax 

Functions (Targeted Objective) 

○ Social Relations 
○ Compare/Contrast  
○ Cause & Effect  
○ Persuasion  
○ Seek/Relate Information  
○ Summarizing  
○ Conduct Research  
○ Academic Purposes 

Fluency (Student practices 80%) 

○ Listening 
○ Speaking  
○ Reading  
○ Writing 

 

BICS & CALP  

The English Language Development component of all instructional program model is 
research-based and recognizes that the acquisition of English as a second language is a 
developmental process. Basic Interpersonal Communication Skills (BICS) appear long 
before Cognitive Academic Language Proficiency (CALP). It may take seven or more years to 
achieve academic English proficiency comparable to that of their native English-speaking 
peers. 

Basic Interpersonal 
Communicative Skills (BICS) 

Cognitive/Academic Language Proficiency (CALP) 

Listening  

a. Follows classroom directions  

b. Points to classroom items  

c. Distinguishes items according to 
color, shape, size, etc.  

d. Points to people (family 
relationships)  

e. Distinguishes people according to 
physical and emotional activities.  

f. Acts out common school activities  

g. Distinguishes environmental 
sounds 

Listening  

a. Follows specific directions for academic tasks according to 
curriculum guide  

b. Understandings vocabulary for academic tasks according to 
curriculum guide  

c. Understands teacher’s discussion and distinguishes main ideas 
from details  

d. Understands temporal concepts (do this first..., second..., third...)  

e. Distinguishes sounds for reading readiness activities  

f. Listens to a movie or audio-visual presentation with academic 
content 
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Speaking  

a. Gives classroom commands to 
peers  

b. Exchanges common greetings  

c. Names classroom objects  

d Describes objects according to color, 
shape, size, etc.  

e. Describes people according to 
physical and emotional states  

f. Describes what is happening in an 
action picture of a common 
recreational activity  

g. Appropriately initiates, maintains 
and responds to a conversation  

h. Recites ABC’s, numbers 1-10  

i. Appropriately answers basic 
questions  

j. Participates in sharing time 

Speaking  

a. Asks/answers specific questions regarding topic discussions  

b. Asks for clarification during academic tasks  

c. Uses temporal concepts appropriately  

d. Asks for clarification during academic tasks  

e. Expresses reasons for opinions  

f. Participates in class discussions  

g. Volunteers to answer questions in class regarding subject matter 

Reading  

a. Recognizes common traffic/safety 
signs  

b. Recognizes familiar advertising 
logos (e.g., McDonald’s, Kmart)  

c. Recognizes basic sight words 

Reading  

a. Uses sound symbol association  

b. Uses mechanics of spatial skills (top-to-bottom, left-to-right)  

c. Understands rules of punctuation/capitalization  

d. Understands reading as a process  

e. Reads for comprehension  

f. Follows along during oral reading activity  

g. Appropriate use of text (i.e., index)  

h. Demonstrates an interest in reading 

Writing  

a. Writes personal name  

b. Writes ABC’s, numbers 1-10  

c. Copies shapes 

Writing  

a. Completes writing activities  

b. Completes simple sentences frames  

c. Generates simple sentences  

d. Writes from dictation  
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e. Writes short paragraphs  

f. Transfers from print to cursive (when appropriate)  

g. Understands spatial constraints of writing  

h. Understands the mechanics of writing  

i. Demonstrates an interest in writing 

 

SDAIE Strategies 

Specially Designed Academic Instruction in English (SDAIE) is the teaching of content 
subject matter in English, specifically designed for speakers of other languages. SDAIE is 
making the English core curriculum understandable to a student with limited fluency in 
English. It teaches grade level academic subject matter at the student’s level of English 
proficiency using special strategies and techniques to access the content areas: language 
arts, math, science, social studies, etc. It is most appropriate for students who have 
reached at least an intermediate fluency in English speaking, comprehension, reading, and 
writing. SDAIE has grade level content, is academically rigorous, and is only provided in an 
instructional delivery method comprehensible to EL students. 

SDAIE is not submersion into mainstream English and it is not a substitute for ELD. 

 

SDAIE Instruction 

Contextualized Instruction: Non verbal and Oral Language 

● Using diagrams, sorting and classifying 
● Paraphrasing, retelling, explaining to other students 
● Finding/accepting alternative solutions 
● Designing problems, checking work 
● Refraining: act, draw, map 
● Thematic Instruction 

Content Area Comprehension 

● Adding mixed numbers 
● Graphing 
● Simplifying algebraic expressions 
● Creating timelines showing historical order of events 
● Analyzing the theoretical underpinnings 

Elements of SDAIE Instruction 

● Comprehensible input 
● Using manipulatives such as models 
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● Language sensitive and culture sensitive content teaching 
● Language experience approach 
● Modeling 
● Slower speech/pronunciation 
● Restatements, examples, synonyms 

Examples of proficiency that can be addressed through SDAIE 

● Analyzing content concepts 
● Determining when and where to apply knowledge of content concepts 
● Determining whether to use multiplication or addition 
● Distinguishing between area and perimeter 
● Representing information graphically 
● Recognizing patterns 
● Comparing the monetary systems of two civilizations 
● Arranging organisms into a food chain 

Language and Communication Skills 

● Using academic language correctly 
● Using correct technical vocabulary 
● Recognizing and applying similar terms such as decrease, diminish, and 

minus 
● Writing persuasive essays, letters 
● Conveying information orally or in writing about the work done 
● Explaining steps in an experiment 
● Sharing ideas, poetry, songs, chants 
● Discussing math concepts 
● Giving and justifying opinions 

Identifying English Learners with Academic Deficits  
The district employs a number of multiple measures to monitor student progress. Yearly, 
our district’s Testing department computes the multiple measures to determine if English 
Learners are on- target for meeting expectations based on the level of English proficiency 
at enrollment and the number of years in the English Learner program. If a student is not 
meeting grade level standards, not growing in ELD, or, if the teacher, parent, principal, or 
ELRT has expressed concerns regarding the student’s progress, we initiate the district’s 
Intervention Plan to remediate any deficits in the student’s academic growth. 

Based on student scores, the ELRT at each school reports all students who are not meeting 
expectations. S/he then notifies the Academic Support Team (AST) of these students’ 
assessment data. The Academic Support Team convenes in order to prescribe appropriate 
interventions for these at-risk English Learners. In order to accomplish this task, the AST 
surveys the student’s data and then answers the following questions:  

1. Does the school provide appropriate classes for English Learners in the master 
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schedule?  
2. Is the student placed in the correct academic setting?  
3. Is the teacher(s) trained in the use of the most appropriate instructional strategies?  
4. Has the staff provided purposeful and individualized planning for each student?  
5. How many years has the student been in a program for English Learners? 

Intervention Plan for Academic Deficits  

The Salinas City Elementary School District has in place the following Intervention Plan for 
students not meeting expected growth in English or for students showing sustained deficits 
in content areas: 

Intervention Plan Elements  

1. Standards: There are clearly articulated and implemented content standards for English 
Language Development (ELD) and each of the district’s core curriculum areas (e.g. Language 
Arts/English, Math, Science, Social Studies/History).  

2. Benchmarks: There are clearly defined interim benchmarks to measure expected growth 
toward meeting ELD and grade-level content standards. These benchmarks are differentiated by 
English proficiency level, time in any district program, and academic background.  

3. Assessments: There is a process to objectively assess English Learners’ progress in ELD and the 
rest of the district’s core curriculum using multiple measures. These multiple measures are valid 
and reliable assessments that make it possible to determine if the interim benchmarks have been 
met.  

4. Interventions: There are clearly defined interventions, implemented for English Learners who 
are not meeting the established interim benchmarks. These interventions are provided based on 
a district plan and on individual student assessments. The plan is designed and implemented by 
an EL authorized teacher or overseen by such a teacher.  

5. Evaluation: There is a clearly defined process to determine the effectiveness of the catch-up 
plan as part of the district’s overall program evaluation and improvement plan. 

 

Monitoring of Student Progress  

After gathering this data, the Academic Support Team completes the K-6 Intervention Plan 
for students with academic deficits and prescribes appropriate interventions (see 
Intervention Plan for EL and RFEP). 

The site administrator will regularly monitor the progress of referred students. 

● The team will meet at least two times per year to review the most recent assessment 
data for the referred student. 

● At this time, the site administrator will possibly modify, extend, or replace 
interventions. 

● In addition, the ELRT, classroom teacher, and/or any other persons who have been 
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assigned responsibility while developing the student’s Academic Support Plan will be 
closely and regularly monitoring student work to determine the efficacy of the selected 
interventions. 

● If the interventions are not offering appropriate support, the site administrator will                       
pursue other avenues of support until a correct match has been found for the referred                             
student or other specialized assistance has been explored. 

Each Spring, the site administrator will evaluate data relative to the Intervention Plan. This data 
will include, but not be limited to, evaluation of the following key questions: 

Standards & Assessments 

● To what extent are English Learners accessing sequential, explicit instruction in ELD? 
● To what extent are English Learners accessing the core curriculum? 

Interim Benchmarks 

● Are benchmarks in ELD adequately measuring expected growth? 
● Are benchmarks in content areas adequately measuring expected growth? 
● Are our multiple measures of assessment objectively measuring English Learners’ 

progress in ELD? 
● Are our multiple measures of assessment objectively measuring English Learners’ 

progress in core curricular areas? 
● Are our assessments valid and reliable? 
● Do our assessments make it possible to determine if the interim benchmarks have 

been met? 

Interventions 

● Is the list of clearly defined interventions implemented for English Learners who are 
not meeting the established interim benchmarks? 

● Are the interventions provided based on a district plan and on individual student 
assessments? 

● Is the Intervention Plan designed and implemented by an EL authorized teacher or 
overseen by such a teacher? 

Evaluation 

● Is our Intervention Plan Evaluation process clearly defined? 
● Is our Intervention Plan Evaluation process clearly part of the district’s overall program 

evaluation and improvement plan? 
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Chapter 5 
English Learner Reclassification   
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Reclassification Overview 

(English Learners) shall be reclassified once they have acquired the English language skills 
necessary to achieve academic progress in English at a level equivalent to those students 
who are not English Learners. The reclassification process enables students initially 
identified as English Learners to exit designated English Language Development (ELD) 
instruction. Reclassification allows the student to participate in a regular English Only 
mainstream program without further language assistance as a Reclassified Fluent English 
Proficient student (RFEP). 

Criteria 

1. English Language Proficiency using Standardized Assessment 

English Language Proficiency Assessments for California (ELPAC)  Student’s overall 
proficiency level will be a 4 (Well Developed). 

2. STAR Enterprise Reading Level 

Minimum of beginning Level 2 for each grade.

 

3. Teacher Evaluation 

Students must have an ELA grade of M in effort for grades 1st and 2nd. 
Students must have an ELA grade of M in achievement  for grades 3rd to 6th  

*If student is not meeting ELA grade, teachers have the opportunity to justify the 
student’s lower grade by using CSD 245 Addendum (see Appendix E). 

4. Parent Conference and Agreement 

Parents must be given the opportunity to review their student’s data and determine 
whether or not their student should be reclassified. 

See following page for Reclassification Criteria Table 
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Reclassification Procedures 
District and school personnel will follow these specific steps to ensure that objective data in 
language proficiency and academic performance is considered in making reclassification 
decisions.  

1. The reclassification process may be initiated by a parent, classroom teacher, English 
Learner resource teacher, or administrator at any time during the school year.  

2. The person making the identification is the ELRT who must complete the district 
Language Profile Form for Reclassification, CSD 245 (see Appendix C).  

3. The English Learner Resource Teacher must complete the section “FOR ELRT USE 
ONLY” of CSD 245 and submit it to the Director of Assessment and Accountability for 
approval. 

4. The Reclassification Report will be provided to the Director of Assessment and 
Accountability for review and approval. A copy will be kept for District records. 

5. The classroom teacher will make arrangements to meet with the student’s parents 
to review the student progress and reclassification criteria. Translation services will 
be provided and the forms made available in Spanish. Copies of all forms will be 
signed by classroom teacher, ELRT, parent and principal. Parents will receive a copy, 
and a copy will be filed in the EL CUM insert. 
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6. Immediately after student is reclassified, the ELRT will make necessary changes to 
EL CUM, date it and stamp it as RFEP, input data into PowerSchool and principal will 
receive certificates to present to RFEP students. 

7. Reclassified students will not be required to participate in ELD. 

Redesignation and RFEP Monitoring/Referral Calendar 

Month  Calendarized RFEP Items 

August  Review results for the  Smarter Balanced Assessment Consortium (SBAC) 
or other designated Language Arts assessment. 

September/
October 

ELPAC results received. Parent notification of ELPAC results are sent home. 

September 
& March 

 

● ELRT prepares the Reclassification Follow-Up forms on every student 
who was reclassified within the last two school years. ELRT completes 
Basic Skills section. 

● ELRT gives the Reclassification Follow-Up forms oto the classroom 
teacher. Teacher gives completes Classroom Curriculum Mastery 
Section. 

● The Academic Support Team of each school meets to review progress 
and prescribe interventions for RFEP students not meeting grade level 
standards. An intervention plan is developed if necessary. 

● Classroom teacher discusses student progress and reviews the 
Intervention Plan with parents at first Parent-Teacher conference. 

● Academic Support Team monitors follow-up student progress, year 
1-Intervention Plan revision (Bilingual-Migrant Department). 

● Academic Support Team monitors follow-up student progress. Year 
2-Intervention Plan revision (Bilingual-Migrant Department). 

December 
& May 

RFEP follow up report is presented to ELAC/SSC. Item must be reflected in 
agenda and minutes. 

October & 
March 

● ELRT and classroom teacher prepare Student Language Profile Form for 
Reclassification for possible reclassifications. 

● ELRT tracks progress of English Learners who have been in an EL 
program for five years. SST Reviews student progress and recommends 
appropriate interventions/reclassifications. 

● Site Administrators and classroom teachers review Student Language 
Profile Forms for Reclassification for possible reclassification. 

● The Reclassification Report is sent to the Director of Assessment and 
Accountability and the English Learner Program Manager for review 
and approval. 
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December 
April 

Reclassification report is presented to ELAC/SSC. Item must be reflected on 
the agenda and minutes. 

 
Monitoring Reclassified Students 
The ELRT will monitor reclassified students for four years using the Reclassification Follow- 
Up, CSD 242 (See Appendix A). Follow-up reviews will be made the following Spring. 

Reclassified students having difficulty in the core curriculum will have access to the 
supplementary services offered to all students not meeting grade level standards. Those 
support services are outlined in the School Plan for Student Achievement. An Intervention 
Plan will be developed for all reclassified students not meeting state standards and it will 
be reviewed with parents during the Parent-Teacher Conference. Intervention measures 
recommended are specified in the Intervention Plan for RFEP, CSD 247 (see Appendix D). 

Alternate Reclassification for SPED Students 
SCESD his committed to support the Reclassification of students receiving Special 
Education services. If a student receiving SPED services has met some of the SCESD 
Reclassification Criteria but is unable to meet the criteria in other areas, the student may 
be eligible for the Alternate Reclassification process (see Appendix L). If the IEP team 
determines that the primary reason the student does not meet reclassification criteria is 
due a disability rather than the acquisition of English language proficiency and the student 
no longer needs English Learner services, the team can recommend that the student be 
designated as Reclassified Fluent English Proficient (RFEP). The IEP team must provide 
evidence of eligibility for Alternate RFEP, evidence, and data to support the decision. Notes 
will be taken on Addendum notes page. Addendum notes page, evidence, and a copy of 
CSD 241 will be attached to finalized IEP. When conducting an Alternate Reclassification, 
the IEP team shall convene for an Addendum meeting. 
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Chapter 6 
Program Evaluation 
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The Salinas City Elementary School District is committed to closing the achievement gap for 
all students, including English Learners (English Learners).  

Overview of Assessment & Accountability System  
Assessment and accountability for English Learners is accomplished by combining two 
guidelines:  

1. State and Federal mandates and  
2. The locally designed English Learner Master Plan. 

The state and federal guidelines require that all English Learners be assessed taking into 
consideration the results of multiple standards-based measures, and their progress 
towards achieving English proficiency. 
The English Learner Master Plan, a locally developed document, was written to provide 
some direction in every area required by state and federal mandates and it includes 
samples for school staff to use while working with accountability and assessment at the 
school level. It also requires disaggregated reports by subgroups, including English 
proficiency levels. 

Program Improvement & Modifications  
English Learner academic services at the district and school levels will be improved or 
modified as needed based on the disaggregated results from student assessment 
measures and stakeholder input.  
The English Learner Coordinating Council will create an annual evaluation of the things 
outlined in the English Learner Master Plan.  The analysis will be generated after reviewing 
essential data, answering the analysis questions, and gaining input from stakeholder 
groups.  The outcomes will be shared with the Board of Education and stakeholder groups.  

English Learner Coordinating Council 
The English Learner Coordinating Council will be designed to plan, coordinate, and evaluate 
the effectiveness of programs for English Language Learners.  It meets at least once per 
trimester.  During the evaluation process at the end of the school year, stakeholders use 
their selected measures to determine if their goals were reached. If the goals were 
achieved, participants collaborate to decide what the next steps will be. Then new goals for 
the following year are based on the most recent disaggregated data. 

This council works in consultation with the Superintendent and includes: 

● Assistant Superintendent of Educational Services 
● Director of Curriculum and Instruction 
● Director of Assessment and Accountability 
● English Learner Program Manager 
● At least one representative from each school site that could be a certificated 

staff member, classified staff member, parent, or administrator. 

The district program improvement and/or program modification process will allow for 
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reviewing assessments, evaluating, modifying, improving and reporting information for all 
EL students by school site plans.  

District Program Evaluation 
The district conducts an annual evaluation of programs and services for English Language 
Learners.  The program has the following four goals:  

1. Ensure that all English Learners access and master the English language.  
2. Provide equal opportunity to access and master the core curriculum for academic 

success. 
3. Promote positive self-concept and cross-cultural understanding in schools and 

classrooms where English Learners are treated with respect and dignity.  
4. English Learners are given and take advantage of school opportunities.  

 

Evaluating the Instructional Program  

The results of this evaluation will contribute to an Annual Evaluation of English Learner 
Programs.   

The following criteria have been established as district benchmarks of English Learner 
progress: 

● At least 4% of all English Learners will be reclassified annually.  
● 90% of English Learners will progress by at least one level of English language 

proficiency annually. 
● 90% of all English Learners continuously enrolled in the district, will meet the 

content and performance standards for reading, writing and math in five (5) years or 
less. 

The District will meet ELPAC  annual growth expectations from the California Department 
of Education for both ELD and reclassification.  

A set of questions to guide the evaluation of instructional programs and services for 
English Learners. Every year, the English Learner Coordinating Council  will come together 
to analyze the effectiveness of programs for English Learners and devise any modifications 
required to enhance student learning. Data sources used as evidence to answer these 
questions student outcomes for English Language Development, student outcomes for 
academic achievement; indicators of equitable access, and overall success in school. 
Specific evaluation questions addressing the four  instructional program goals include: 

Driving Questions for Program Evaluation 

Goal  Evaluation Questions  Evidence 

 

 

Are English Learners meeting the district’s expectations in ELD? What 
evidence does exist?  
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Ensure that all 
English Learners 
access and 
master the 
English language. 

Is every EL receiving daily ELD instruction?    

Are English Learners receiving differentiated ELD instruction by 
being grouped by English proficiency?  

 

Is daily ELD instruction addressing Forms, Functions, and Fluency?    

To what extent are EL students progressing in ELD levels based on 
the ELPAC?  

 

What percentage of EL students was reclassified from EL to to FEP 
during the current school year?  

 

To what extent are EL and RFEP students developing language and 
literacy skills in English?  

 

To what extent are EL and RFEP students showing expected progress 
in achieving content standards in academic areas? 

 

 

 

Provide equal 
opportunity to 
access and 
master the core 
curriculum for 
academic success 

What is the percentage of EL and reclassified students meeting grade 
level standards in Language Arts using the SBAC?  

 

To what extent do EL and RFEP students participate in all district 
curricular programs?  

 

What is the percentage of EL and reclassified students enrolled in 
enrichment programs, Music, and Performing Arts?  

 

What is the percentage of EL and reclassified students enrolled in 
After School Programs?  

 

What is the percentage of EL students enrolled in Intersession 
Programs/Summer School? 

 

 

Promote positive 
self-concept and 
cross-cultural 
understanding, 
respect and 
dignity in all 
English Learners.  

 

 

 

 

English Learners 
are given and 
take advantage 
of  school 
opportunities.  

Do EL and reclassified students exhibit positive self-concepts?    

What is the percentage of students who indicate favorable responses 
toward school experiences, educational goals, and academic 
guidance services?  

 

What is the percentage of EL and reclassified students who indicate 
levels of self-esteem comparable to non-EL students? 

 

What are the differences in school attendance, mobility, and failing 
grades among EL, reclassified, and English-only students?  

 

How do SCESD schools and curriculum promote cross-cultural 
understanding? 

 

What are the participation rates of EL, RFEP, and English-only 
students in various extra-curricular activities? 

 

To what extent do EL, RFEP respond to opportunities to enhance 
home life, family activities and participation? 
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Data Sources 

The district’s testing program is composed of state assessments (ELPAC, SBAC, Logramos 
etc.), district assessments (district benchmark testing, etc.), school assessments and 
classroom assessments. It is extremely important that data from multiple measures is 
considered when evaluating an educational program.  

Achievement on Local Assessments  
The Educational Services Department through its Testing and Assessment staff will provide 
an annual evaluation report with academic achievement data from the required California 
State Assessment, and local assessments. This data will be disaggregated by language 
proficiency to measure the effectiveness of the instructional programs offered to English 
Learners. 

Annual Evaluations of English Learner Progress  
The Assessment and Accountability Department will provide an annual evaluation report 
with ELD data from the ELPAC , Logramos,  and ELD Program Assessment. This data will be 
disaggregated by language proficiency to measure English Learners progress in gaining 
English language proficiency. 

Classroom teachers follow the same guidelines when grading students. English Learners 
should receive grades that reflect their academic level, interest, dedication, classroom 
involvement, and responsibility. 

Record Keeping of English Learner Performance and Assessments 
Information pertaining to student program placement and performance is filed in the EL 
CUM Insert. (i.e. Home Language Survey, Writing Samples, test scores, Report Cards 
completed by classroom teacher every trimester). The student information system, 
PowerSchool, also contains student information related to Pre-LAS, LAS, and ELPAC  scores, 
program participation, etc. 

School Site Program Evaluation 
An evaluation of the programs for English Learners developed at each site is conducted 
annually.  This evaluation is conducted by site personnel and stakeholders.  This is part of 
each school’s Single Plan for Student Achievement.  Each school’s English Learner Advisory 
Committee makes documented recommendations with regards to English Learner 
achievement at each of their meetings.  The School Site Council uses the recommendations 
from ELAC, achievement data, metrics outlined in the SPSA, and stakeholder input to make 
needed adjustments or modifications.  The revised SPSA is approved by the School Site 
Council and submitted to the Board of Education.   

Each Single Plan for Student Achievement will address all English Learner legal requirements 
according to the English Learner Master Plan guidelines. School goals support the District goals 
for English Learner Achievement, which include: 
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● Ensure that all English Learners access and master the English language.  
● Provide equal opportunity to access and master the core curriculum for academic 

success. 
● Promote positive self-concept and cross-cultural understanding in schools and 

classrooms where English Learners are treated with respect and dignity.  
● English Learners are given and take advantage of school opportunities.  

 
To be determined effective, the school must reduce the percentage of students who are 
partially proficient (performing below grade-level) at a rate sufficient to realize the goal 
annually.  
The following criteria are used in the English Learner Master Plan as measurements of 
English Learner achievement and progress: 

● At least 4% of all English Learners will be reclassified annually.  
● 90% of English Learners will progress by at least one level of English language 

proficiency annually. 
● 90% of all English Learners continuously enrolled in the district, will meet the 

content and performance standards for reading, writing and math in five (5) years or 
less. 

Driving questions for program evaluation are: 

Driving Questions for Program Evaluation 

Goal  Evaluation Questions  Evidence 

 

 

 

 

Ensure that all English 
Learners access and 
master the English 
language.  

Are English Learners meeting the district’s expectations in 
ELD? What evidence does exist?  

 

Is every EL receiving daily ELD instruction?    

Are English Learners receiving differentiated ELD 
instruction by being grouped by English proficiency?  

 

Is daily ELD instruction addressing Forms, Functions, and 
Fluency?  

 

To what extent are EL students progressing in ELD levels 
based on the ELPAC?  

 

What percentage of EL students was reclassified from EL to 
to FEP during the current school year?  

 

To what extent are EL and RFEP students developing 
language and literacy skills in English?  

 

To what extent are EL and RFEP students showing 
expected progress in achieving content standards in 
academic areas? 

 

  What is the percentage of EL and reclassified students 
meeting grade level standards in Language Arts using the 
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Provide equal 
opportunity to access 
and master the core 
curriculum for 
academic success 

SBAC?  

To what extent do EL and RFEP students participate in all 
district curricular programs?  

 

What is the percentage of EL and reclassified students 
enrolled in enrichment programs, Music, and Performing 
Arts?  

 

What is the percentage of EL and reclassified students 
enrolled in After School Programs?  

 

What is the percentage of EL students enrolled in 
Intersession Programs/Summer School? 

 

 

Promote positive 
self-concept and 
cross-cultural 
understanding, 
respect and dignity in 
all English Learners.  

 

 

 

 

English Learners are 
given and take 
advantage of  school 
opportunities.  

Do EL and reclassified students exhibit positive 
self-concepts?  

 

What is the percentage of students who indicate favorable 
responses toward school experiences, educational goals, 
and academic guidance services?  

 

What is the percentage of EL and reclassified students who 
indicate levels of self-esteem comparable to non-EL 
students? 

 

What are the differences in school attendance, mobility, 
and failing grades among EL, reclassified, and English-only 
students?  

 

How do SCESD schools and curriculum promote 
cross-cultural understanding? 

 

What are the participation rates of EL, RFEP, and 
English-only students in various extra-curricular activities? 

 

To what extent do EL, RFEP respond to opportunities to 
enhance home life, family activities and participation? 

 

 

In order to assist school staff in the program evaluation process, program improvement, and 
program modification the following data should be considered: 
 

Disaggregated results from: 

● District Benchmark 
Assessments 

● SOLOM 
● Number of English 

Learners 

● ELPAC:  English 
Language Proficiency  

 

From the school site: 

● Student Mobility 
● Attendance and No. of Suspensions 
● Student Diversity 

● Literacy Writing Samples 
● Appropriate Grade Placement 
● Letter Grades 
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● Free and Reduced Lunch Counts  
● Parent Survey Results 
● Norm-referenced tests  
● Portfolios of products  
● Interviews  
● Student Questionnaires 
●  Library check-out records 
● Attitude inventories  

● Kindergarten Assessment of Growth 
● Correlation between the taught 

curriculum and district standards and 
frameworks 

● Teacher-made tests 
● Attendance logs 
● Observations 
● Literacy and Mathematics Profile 

 

Evaluation & Accountability: Roles and Responsibilities 
Superintendent 

● Evaluates district goals relative to our Strategic Plan, including 
implementation of the English Learner Master Plan, student achievement, 
professional development, and evaluation and accountability 

● Evaluates principals on the implementation of the English Learner Master 
Plan 

● Oversees compliance procedures relative to English Learner programs 
● Evaluates district and school site data 
● Meets with principals and directors to review plans, program modifications, 

timeline for implementation, and to support services for school sites 
Assistant Superintendent of Human Resources  

● Monitors credentials of all personnel working with English Learners 
● Recruits and monitors placement of staff serving English Learners 

Assistant Superintendent of Educational Services 

● Monitors core curriculum for all students, addressing their specific needs and 
requirements, to ensure alignment with the English Learner Master Plan 

● Implements supplemental instruction to targeted student population from 
categorical funds 

Director of Curriculum and Instruction 

● Monitors, with the Assistant Superintendent of Educational Services the 
selection of materials used in the classroom for delivery of ELD or core 
curriculum to English Learners 

● Supports sites in implementing English Learner Master Plan 
● Monitors implementation of English Learner Master Plan, evaluation plan, 

and monitoring plan 
● Provides ongoing professional development for Certificated and Classified 

Instructional Staff  

Director of Assessment and Accountability  

● Monitors assessments used for evaluation of EL students’ progress providing 
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a multi- measures score profile 
● Oversees data collection, provides analysis, writes reports, prepares charts 
● Shares results of evaluation with all stakeholders, including DELAC 
● Reviews district and site EL data 
● Supervises, and works closely with ELRTs on English Language Proficiency 

Assessment of California (ELPAC) 
● Monitors compliance and EL procedures at the site and district level. 

English Learner Program Manager 

● Works with the Director of Curriculum and Instruction and the Director of 
Assessment and Accountability to support English Learner programs at the 
district and school levels  

● Meets with principals to support site plans for English Learners 
● Organizes and manages the Dual Immersion application process and initial 

placement of TK-1 grade students in the program  

Site Administrators 

● Monitors procedures and legal requirements pertaining to English Learners 
at the school 

● Monitors student placement of English Learners 
● Monitors implementation of English Learner Master Plan by classroom 

teacher 
● Organizes school plan for providing appropriate services to EL students. 
● Prepares school plan for Board of Education approval 
● Works closely with the site English Learner Advisory Committee (ELAC) 
● Informs parents of program results and resources to address student needs 
● Meets with school and district staff to determine program effectiveness 

English Learner Support Teacher(s) 

● Implements and monitors process and procedures for identifying, testing, 
placing, and documenting EL students, including primary language 
assessment and reclassification 

● Monitors the accuracy of EL data in the district computer system 
● Informs staff of progress of identified students toward reclassification 
● Provides staff development on ELPAC 
● Assists with data collection 

Classroom Teacher(s) 

● Implements specific EL programs as described in the English Learner Master 
Plan and provides instruction that meets state frameworks and district and 
state standards 

● Ensures delivery of appropriate English Language Development (ELD) 
instruction 
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● Monitors English Learners progress. Reviews school/classroom data. Uses 
data to modify instruction. Reviews content and ELD standards and 
assessment procedures 

● Determines/implements differentiated strategies for English Learners and 
RFEP students 

● Advocates for support services for students not meeting standards and 
benchmarks who may be at risk of retention or who require interventions in 
order to reach goals 

● Attends Student Study Team meetings and informs parents of progress and 
available strategies to support students in meeting standards 

Paraprofessionals 

● Provides support in the core subjects (English and/or primary language) 
● Assists with student testing 
● Supports the implementation of the English Learner Master Plan 

Parents 

● Monitors/promotes English Learner’s progress in academics, homework, 
attendance, and behavior 

● Supports English Learner in activities to promote student achievement 
● Communicates regularly with teachers and school regarding student 

progress 
● Attend parent conferences and school functions (e.g. Open House, 

conferences) 
● Participates in school committees—ELAC, Site Council, etc. 

Student 

● Attends school daily and works for high achievement 
● Participates in school activities 
● Communicates regularly with parents, teachers, and support staff 
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Chapter 7 
Programs and Staffing 
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Teacher Authorizations 
The following table provides a description of the Teacher Authorization needed 

by the California Commission on Teacher Credentialing  

Required Teacher Authorizations for Language Acquisition Programs 
Instructional Program  Grade Levels  Authorization 
Structured English Immersion TK-6  Bilingual Authorization/BCLAD, CTEL or 

equivalent credential, CLAD, Hughes 
SB1969/395 

Transitional Bilingual  K-4  Bilingual Authorization/BCLAD or equivalent 

Dual Immersion  TK-6  Bilingual Authorization/BCLAD or equivalent 

Language Development 
Center 

4-6  Bilingual Authorization/BCLAD or equivalent 

 

Structured English Immersion 

This model provides instruction for all subjects in English for students with less than 
reasonable fluency in English. 80% to 100% of the instructional day will be delivered using 
meaningful Integrated ELD, ELD, SDAIE and GLAD instruction. The remaining of the day 
may be spent on primary language support to motivate, clarify, direct, explain and extend 
concepts or ideas. 

Program Requirements: English language acquisition process for young children in which 
nearly all classroom instruction is in English, but the curriculum and presentation are 
specifically designed for children who are learning the language. Students will be taught 
subjects “overwhelmingly,” but not exclusively, in English. Teachers and aides may use the 
student’s primary language in content instruction to motivate, clarify, direct, support, and 
explain. The goal of the SEI Program is for EL students to develop a reasonable level of 
proficiency in English. Access to core content is accomplished through instructional 
strategies using Specially Designed Academic Instruction in English (SDAIE) techniques and 
GLAD strategies to enable English Learners to gain access to grade level subject matter in 
mathematics, social studies, science, and other academic subjects required. 

● Parents must be informed of the placement of their children in a SEI Program and 
be notified of the opportunity to apply for different Language Acquisition programs 
such as Transitional Bilingual or Dual Immersion 

● All EL students receive daily ELD instruction based on the district-adopted program 

 
Page 45 



SCESD English Learner Master Plan 

 

state standards. Instruction must include listening, speaking, reading, and writing. 
(30 minutes a day in grades TK-2 and 40 minutes a day in grades 3-6. This is a 
required minimum) 

● Core instruction in all subjects is taught overwhelmingly in English with primary 
language (L1) support as needed up to 20% of the day and SDAIE and GLAD 
strategies 

● Mixing Time: English Learners participating in a Structured English Immersion 
Program are mixed during the day with FEP/EO students to provide opportunities 
for interaction with native speakers and language role models 

● All students participate in activities that promote multicultural competency and 
positive self-esteem 

● Monitoring of programs towards meeting reclassification criteria 

Materials: State-adopted and/or standards-based materials will be used. Materials include 
print, audio, visual, graphic, and electronic resources. Teachers match the instructional 
materials with student needs; thus, they use core, as well as supplemental, materials. 

ELD Instruction (required daily): 

● Classroom Management/ELD Grouping - The correct grouping of students is 
critical for a successful SEI program. Students should be grouped for ELD instruction 
based on their English proficiency level. The optimum placement is one ELD level 
per class. However, when this is not possible, no more than two ELD levels should 
be combined into one class. 

● ELD Lesson Plans - Every daily lesson plan should address specific ELD state 
standards and should also include the three ELD basic elements: FORMS (the what), 
FUNCTIONS (the why) and FLUENCY (the practice). 

Bilingual Programs  

Instruction of some subjects, textbooks, and teaching materials are in Spanish and English, 
depending on the grade level. Instruction in grades K through 6th is taught in an increasing 
percentage of time in English, including Content-ELD, SDAIE and GLAD. There are two 
bilingual programs in SCESD: Transitional Bilingual and Dual Immersion. 

Program Requirements: Language Acquisition programs are alternatives to SEI programs 
in accordance with California Education Code, Sections 300-340. Any school site with 20 
parents per grade or 30 per school requesting a Language Acquisition Program must 
attempt to provide a Language Acquisition Program. This program indicates instruction of 
English Learners in their native language while building English proficiency. There are 
different approaches to bilingual education, and each approach is characterized by the 
amount of native language utilized and the longevity of the program.  
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It is a simultaneous approach in which students have intensive English Language 
Development (ELD) while at the same time continuing their mastery of content subject 
matter in the student’s primary language.  

Highly Recommended: Split Day - This approach relies on a certified BCLAD teacher using L1 
for part of the day and a CLAD teacher using L2 for the remainder of the day. This 
approach provides students instruction in primary language part of the instructional day 
and English for the remainder of the day. 

Mixing Time: English Learners participating in this language acquisition program will be 
mixed with FEP/EO students during art, music, and physical education for purposes of 
providing opportunities for English Learners to interact with native speakers of English and 
to have access to native English speaking models in a structured classroom context. School 
sites with few native speakers will provide these opportunities with students in EL EA, EL A, 
and FEP. 

Materials: State-adopted and/or standards-based materials will be utilized to access both 
core and supplementary lessons. Materials will include print, audio, visual, graphic, and 
electronic resources. 

ELD Instruction (daily): 

● Classroom Management/ELD Grouping - The correct grouping of students is 
critical for a successful SEI program. Students should be grouped for ELD instruction 
based on their English proficiency level. The optimum placement is one ELD level 
per class. However, when this is not possible, no more than two ELD levels should 
be combined into one class. 

● ELD Lesson Plans - Every daily lesson plan should address specific ELD State 
Standards and should also include the three ELD basic elements: FORMS (the what), 
FUNCTIONS (the why) and FLUENCY (the practice). 

● ELD Schedule - To have program consistency in ELD instruction school sites must 
select one of the following options when scheduling ELD: a. ELD instruction should 
occur as first subject in the morning or after recess, or after lunch. b. ELD instruction 
should occur at the same time schoolwide or at the same time by grade level. 

Program Recipients: This program is available to all families.  

Transitional Bilingual Program 

English Learners receive some degree of instruction through the native language; but the 
goal of the program is to transition to Structured English Immersion classes as rapidly as 
possible. Initially, the majority of the instruction is in the native language (60%), with the 
ratio of English to primary language instruction rapidly increasing over two years. All 
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English Learners receive Designated ELD as part of core daily instruction, and Integrated 
ELD throughout all subject areas. 

The Transitional Bilingual program is provided in Spanish/English at the following sites: 

Schools:  Grades: 

Natividad  Grades 1-4 only for the ‘19-’20 school year 

Roosevelt  Grades K-4 only for the ‘19-’20 school year 

 

Dual Immersion (Two-Way Bilingual Immersion) Program 

The Dual Language Programs in SCESD follow instructional models that integrates primarily 
English speaking students and primarily Spanish speaking students for the entire school 
day. The goals of the program are to promote high academic achievement, first and second 
language biliteracy, and cross-cultural understanding for all students. Dual language 
programs blend two language education models: an immersion program for English-only 
speakers and a bilingual maintenance model for English learners. All English Learners 
receive Designated ELD as part of core daily instruction, and Integrated ELD throughout all 
subject areas. Families may request for their Kindergarten or first grade student attend any 
of the schools offering a Dual Immersion Program.  

Families requesting the Dual Immersion Program in grades two and beyond can do so if 
their child has had schooling in a Dual Language program. This can be demonstrated by 
report cards reflecting Dual Language Instruction or LAS-Links Espanol scores.  

Two-Way/Dual Language Immersion Program—90/10 Model:  
Offered at Los Padres, Boronda DIAS, Boronda Meadows, Lincoln 

TK & K 
90% Spanish 
10% English 

1st grade 
90% Spanish 
10% English 

2nd grade 
80% Spanish 
20% English 

3rd grade 
70% Spanish 
30% English 

4th grade 
60% Spanish 
40% English 

5th grade 
50% Spanish 
50% English 

6th grade 
50% Spanish 
50% English 

 
Two-Way/Dual Language Immersion Program—50/50 Model:  
Offered at Natividad 

K 
50% Spanish 
50% English 

1st grade 
50% Spanish 
50% English 

2nd grade 
50% Spanish 
50% English 

3rd grade 
50% Spanish 
50% English 

4th grade 
50% Spanish 
50% English 

5th grade 
50% Spanish 
50% English 

 

Creation of School Community Alternative Program 

Each school will have the opportunity to develop an Alternative Program to fit the school 
community needs. The program description must be approved by the school 
administration, school staff, SSC, ELAC, and parents of English Learners. Such alternative 
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programs must also be approved by the district’s Board of Education. This Master Plan 
gives the opportunity to every child enrolled in the Salinas City Elementary School District, 
specially English native speakers/Spanish non-speakers, to have access to second language 
instruction (i.e. instructional time in the second language, Spanish, may be 30 minutes a 
day in grades TK-2 and 40 minutes a day in grades 3-6 ; the same amount of ELD 
instructional time English Learners receive everyday. 

Language Development Center 

The Language Development Center (LDC) has been designed to meet the needs of 
newcomer students in the Salinas City Elementary School District who do not speak English 
and are enrolled in grades 4-6, and have been in the United States less than two years. The 
goal of the LDC is to develop English proficiency as quickly as possible through daily English 
Language Development (ELD) and Specially Designed Academic Instruction in English 
(SDAIE) so that the student will be better prepared to succeed in a Structured English 
Immersion (SEI) Program in his/her home school. Additionally, the LDC assists students in 
their transition to American culture and society. Families of newcomer students are given 
the opportunity to place their child in the Language Development Center. Students receive 
transportation. 

Preparation for the New School Year 

Parent Participation 

1. In late Spring:  Site leaders will schedule a general meeting for parents of English 
Learners. The following items must be covered:  

a) Provide oral and written information regarding instructional programs and 
procedures to participate in a Language Acquisition Program.  

2) At the beginning of the school year schedule a general meeting for parents of 
English Learners. The following items must be covered:  

a) Provide oral and written information regarding instructional programs and 
procedures to participate in a Language Acquisition Program  

b) Elect members for the school site English Learners Advisory Committee 
(ELAC). Parents can choose to have the ELAC be part of the School Site 
Council (SSC) as long as there is proper representation of the school’s EL 
population (percentage of EL parents on SSC must be equal to the 
percentage of English Learners at the school).  

c) Elect two (2) representatives from the ELAC to be part of the DELAC.   
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Chapter 8 
Parent Involvement 
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Parental involvement in decisions regarding the education of their children is required, and 
critical to the student’s academic success. Following the California Education Code every 
school principal invites all parents of English Learners (English Learners) to a general 
meeting at the beginning of the school year where descriptions of programs are 
disseminated in a language comprehensible to the parent (written and oral translation) to 
ensure that parents can make a well-informed decision on the placement of their children. 
This decision can be made only in TK, Kinder and first grade to avoid challenges. 

As the English Learner student acquires increasing English proficiency, s/he progresses 
through the levels of instructional delivery until all instruction is delivered exclusively in 
English. In all programs, the principal goal is always the acquisition of English, and in the 
case of our Dual Language Programs, the additional acquisition of Spanish. 

Every Language Acquisition program available to English Learner students includes the 
provision for daily English Language Development in accordance to the Ed Code. 
Additionally, teachers provide meaningful instruction using Integrated ELD strategies to 
cover the daily curriculum. The site principal or designee will meet with the parent(s)/legal 
guardians to clarify any questions as needed and/or to review any concerns parents may 
have regarding testing results or program placement recommendations. 

English Learner Advisory Committee 
Every school with 21 or more English Learners (also known as LEP students), regardless of 
language, must form a functioning English Learners Advisory Committee (ELAC) or 
subcommittee of an existing advisory committee. 

Composition  

The majority of committee members must be parents of English Learners. After the 
formation and training of the ELAC, the ELAC may delegate its level responsibilities to the 
existing School Site Council (SSC). 

Elections  

The ELAC has the option of selecting members from their committee to serve on the SSC or 
remain as a separate school advisory committee. If EL parents make the determination to 
give their responsibility to the SSC, at the end of a two year period they will need to re- 
assess that decision with assistance from the school administration. The representation on 
the SSC of EL parents shall reflect at least the same percentage as that of EL students at the 
school site. 

Requirements for ELAC elections include:  

1. The site administrator calls for several EL/Migrant parent meetings at the beginning 
of the school year.  
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2. The site administrator uses a variety of means to communicate to the school 
community the need to establish an ELAC. 

3. Reminders are sent to EL parents.  
4. The following items should be on the first agenda: 

a. The role and responsibilities of the ELAC 
b. Explanation of duties, responsibilities and terms of office

Procedures/bylaws for ELAC meetings 
c. Date when ballots will be sent to parents of EL students or procedures for 

the ELAC members election  
d. Nomination of Officers 

5. Send ballot to parents of EL students; officers are elected by plurality vote of 
returned ballots, or election can be done in an open general meeting 6. The site 
administrator schedules a meeting with school personnel to have representation in 
the committee. Possible “other” members: principal, teachers, program managers, 
bilingual classified, community liaisons. 

a. Give information to school personnel about ELAC. Nominations are 
conducted at this meeting. School personnel votes on membership and 
representatives are elected by plurality vote. 

b. ELAC members develop and review their own bylaws following DELAC and 
Department of Education guidelines. 

Purpose of ELAC 

The purpose of the ELAC (or subcommittee, if appropriate) is to advise the principal and 
school staff on programs and services for English Learners. 

The committee advises (reviews and comments) on at least the following:  

1. As part of the School Plan, the development of a detailed Master Plan for English 
Learner education for the individual school and submit the plan to the district 
governing board for its possible consideration and inclusion in the district’s English 
Learner Master Plan. 

2. Data from the school’s needs assessment.  
3. Administration of the school’s Annual Language Census R-30. (CALPADS)  
4. Ways to make parents aware of the importance of regular school attendance 

Additionally, the committee must:  

5. Follow DELAC/ELAC bylaws 
6. Be informed and involved in: 

● The implementation of legal requirements for EL students. 
● The school needs assessment and recommendations regarding funds, 

programs and services to EL students. 
● The school self-review (PQR and CCR). 
● Student assessments. 
● Selecting up to two members to serve on the DELAC. Both representatives 

and alternate will be parents of EL students. Meetings shall be held at least 
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six times a year. 

Training  

The district shall provide for all ELAC members:  

1. Appropriate training and materials to assist each member to carry out his or her 
required responsibilities.  

2. Training which is planned in full consultation with ELAC members. District and, if 
appropriate, categorical funds may be used to cover the costs of training and 
attendance of ELAC members (e.g., costs associated with child-care, translation 
services, meals and other reasonable expenses). 

Documentation  

The school site shall document the following:  

1. Compliance documentation will be kept on file.  
2. Agenda sent in advance.  
3. The minutes of the ELAC meeting will clearly reflect the training areas covered 

during the meeting. 
4. The ELAC adopted Bylaws. 

District English Learner Advisory Committee (DELAC) 
Each district with 51 or more English Learners (English Learners), regardless of language, 
must form a functioning District English Learner Advisory Committee (DELAC) or a 
subcommittee of an existing districtwide advisory committee. 

Composition 

Parents or guardians of English Learners not employed by the district must constitute a 
majority membership of the committee. 

Elections 

At the first ELAC/SSC meeting at each school site, the members elect a representative and 
an alternate to serve on the District English Learner Advisory Committee (DELAC). The 
representatives serve for two years. The representatives will be responsible to attend all 
DELAC meetings and present information received at the DELAC meetings at the ELAC. The 
DELAC will meet at least six times during the school year. Schools complete the DELAC 
Representative Form after the first ELAC meeting and submit it to the Director of 
Bilingual/Migrant Education. 

DELAC Meetings 

1. The Director of Bilingual/Migrant Education and/or designee serves as district liaison 
to the DELAC, assisting with agenda preparation, distribution of meeting notices, 
arranging for guest speakers, preparation of meeting minutes, and all 
communications pertaining to the DELAC.  
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2. The President/Chairperson is a parent of an EL and shall preside at all the DELAC 
meetings, as well as sign all letters, reports, and other communications of the 
committee (with previous approval from DELAC members). In the event of the 
President/ Chairperson’s absence, resignation, or inability to perform his/her duties, 
the Vice-President/Vice-Chairman shall assume those duties. 

3. DELAC members will assist the district liaisons with planning and organizing the 
meeting (childcare, translation services, refreshments, and any other reasonable 
expectations). 

Documentation  

The district shall document the following:  

1. Compliance documentation will be kept on file.  
2. Agenda sent in advance.  
3. The minutes of the DELAC meeting will clearly reflect the training areas covered 

during the meeting.  
4. The DELAC adopted bylaws  

Purpose of DELAC 

The purpose of the DELAC is to advise the district governing board and Superintendent (in 
person and/or in writing) on programs and services for English Learners. 

Responsibilities  

The committee advises (reviews and comments) the district governing board on at least the 
following:  

1. A timetable for and development or revision of a district Master Plan of education 
programs and services for English Learners, taking into consideration the School 
Plans.  

2. Conducting a districtwide needs assessment on a school-by-school basis.  
3. Establishment of district program, goals, and objectives for programs and services 

for English Learners.  
4. Development of a plan to ensure compliance with any applicable teacher and/or 

teacher aide requirements. 
5. Review, conduct and sign a District Consolidated Application.  
6. Data from the Annual Language Census R-30/CALPADS (e.g., procedures and forms). 
7. The district reclassification procedures established pursuant to Education Code 

Section 52164.6. 8. The written parent notification of initial school enrollment 
required in Title 5, CCR, Section 11303 (a).  

8. Any waiver request affecting programs and services for English Learners. 

Training  

The district shall provide for all DELAC members:  

1. Appropriate training and materials to assist each member to carry out his or her 
required legal responsibilities.  
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2. Training which is planned in full consultation with DELAC members. District, if 
appropriate, or categorical funds may be used to cover the costs of training and 
attendance of DELAC members (e.g., costs associated with childcare, translation 
services, meals, and other reasonable expenses). 

The district and/or school sites will conduct a yearly needs assessment of EL parents, 
teachers, and administrators concerning topics for parent training. District and/or school 
administration will provide workshops to address these needs and will also include the 
following topics:  

1. Leadership training for SSC and ELAC/DELAC including information on 
board/district/school policies, legislation, curriculum and materials, EL programs, 
and student expectations in each subject area.  

2. Assist parents to help children at home by offering ELD and educational classes.  
3. Recruitment of personnel with appropriate credentials/certification to instruct 

English Learners.  
4. Process that assists administrators, teachers, and parents to work together, 

maintaining continual communication.  
5. The importance of heritage, culture and language in the education of the child in a 

multicultural society.  
6. Leadership training to participate in the educational process.  
7. Expectations of subject areas and student assessments. 

Translation Services 
The Salinas City Elementary School District has developed procedures to allocate and 
employ bilingual staff to ensure that the information provided to bilingual parents is 
translated into the necessary languages. Schools have been informed that parent 
information written in English must also be translated into the home language(s) of the 
students who represent at least 15% of the population at the site. If a situation arises when 
a school does not have the fiscal or language resources needed, the school will contact the 
Department of Bilingual Education Office for further assistance. 

Students will be used as translators only in case of an emergency and when no other 
translator is available. The students must also consent to assist with the translation. 
Students should not be used to translate information of a confidential nature. 
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Written Translation General Guidelines:  

1. All translated documents are to be proofread prior to printing and dissemination. 
(Verification will be completed by initials of both parties on such documents.)  

2. All schools who will have written translations completed at their sites will provide 
dictionaries for translators.  

3. Funneling common documents through the Department of Bilingual Education will 
prevent duplication of work.  

4. Bilingual instructional assistants may be used for simple translations since they have 
been assessed in their oral and written skills.  

5. Schools wishing to use other bilingual paraprofessionals need to ensure that such 
6. individuals have been assessed through the process established by the Personnel 

Department.  
7. Translation services provided through the Department of Bilingual Education are in 

Spanish. 

 

SCESD Written Translation Matrix  

Document  Translator  Approximate Time Frame 
1-4 pages  District Translator  1-5 days 
5-10 pages  District Translator  2-3 weeks 
11-24 pages  District Translator  4-6 weeks 
City, State, & Federal 
documents of 25 pages or 
more 

Outside Contractor  One month of time agreed 
upon with Education Services 
Department  

 

Oral Interpretation General Guidelines  

1. As a general rule, school sites will be responsible for the funding of the necessary 
oral interpreters. The funding source will be dependent upon the job assignment.  

2. Bilingual Instructional Support staff should conduct oral interpreter services after 
their regular instructional day.  

3. Every effort will be made not to disrupt instructional time of the bilingual 
professional or paraprofessional staff.  

4. Under no circumstances will students be used for any confidential parent conferences 
such as discipline or teacher/parent meetings. 
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Chapter 9 

Appendix 
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APPENDIX A 
Proposition 58  

The passage of Proposition 58, also known as the California Education for a Global 
Economy (CA Ed.G.E.) Initiative, brings changes and options for bilingual education to 
students and parents. The purpose of the CA Ed.G.E. Initiative is to ensure that all children 
in California public schools receive the highest quality education, master the English 
language, and access high-quality, innovative, and research-based language programs that 
prepare them to fully participate in a global economy. Prop 58 removes the requirements 
of English-only education for English Learners previously established by Prop 227 and 
opens additional options for students and families.   

Key Aspects of Prop 58 

Establishment of language acquisition programs 

● School districts and county offices establish language acquisition programs for both 
native and non-native English speaking students. This means that programs can be 
opened to benefit students of all language backgrounds. 

● The district will inform and receive input from community stakeholders annually 
regarding the current language acquisition programs and possibly establishing 
other such programs. 

Establishes procedures for parents to request language acquisition programs 

● The district will inform parents about the language acquisition programs available in 
the district. Parents can access the language acquisition programs that are already 
available. 

● If a parent wants a language acquisition program other than the programs already 
offered at the school site, the parent must follow the established process to make a 
request that additional programs be provided. 

● A parent of a student that is enrolled for the next school year can also submit a 
request for an existing or new program. 

District responsibilities 

● If a program is requested by parents of at least 30 students at a school site or at 
least 20 pupils in the same grade level enrolled in a school, Prop 58 requires the 
district and school to move forward with the process of starting the new language 
acquisition program requested by the parents. 
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● In the case where it is determined that it is not possible to implement the language 
acquisition program requested by parents, the school and district will provide in 
written form an explanation of the reason(s) why the program cannot be provided 
and may offer an alternative option that can be implemented at the school. 

● Each school shall maintain a copy of parent requests for a minimum of 3 years. 

Program Request and Documentation Process 
1. Parents can request a language acquisition program that does not currently 

exist in the school or district. These requests can be made in two ways: in 
writing or verbally. 

■ Written requests are made Language Acquisition Program Parent 
Request form (see hard copy on page 6 of this packet). Secretaries 
or office staff will provide assistance as needed. 

■ Verbal requests are received by the office or administrative staff. 
The receiving office or administrative staff receiving the request 
will need to document the verbal request using the Language 
Acquisition Program Parent Request form. 

2. Secretaries, office or administrative staff member assisting parent will then 
make 2 copies.  

■ 1 to be placed in (purple) Site Language Acquisition Parent 
Request Binder 

■ 1 to be given to parent 
3. Requests are followed by a notification to the School Principal, placement of 

copy in site binder, and ORIGINAL sent to the English Learner Program 
Manager. 

*When received, all requests are recorded on the SCESD Language Acquisition Program 
Parent Requests Google sheet. 

4. Salinas City Elementary School District staff and our District English Learner 
Advisory Committee (DELAC) receive training regarding Proposition 58 and 
parental rights to request a Language Acquisition Program. 

5. Salinas City Elementary School District staff (including, but not limited to, site 
administrators, classroom teachers, ELRTs, bilingual support staff, school 
secretaries, school community coordinators, Special Education teachers and 
staff) receive inservices regarding the policies, procedures, and forms used 
for documenting parent Language Acquisition programs. 

6. Parents are advised of their rights to select an alternative program for their 
child. 

 
In order to notify all parents of the district’s placement options for Language 
Acquisition Programs, each parent is informed of our program options through our 
district’s Parental Notification Packet (in English and Spanish) upon enrollment and 
request for information. 
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Staff Development on Proposition 58 and Language Acquisition Program 
Request 

The district will provide focused inservices on the Proposition 58  process so that 
staff is informed about the program options. With a thorough knowledge of 
guidelines for request for Language Acquisition Programs, principals, ELRTs, 
instructional aides, school secretaries, parent coordinators, and other district 
employees can answer parents’ questions, explain program options, and facilitate 
(when necessary) a student’s intradistrict transfer into the school hosting the 
Language Acquisition Program. 

Further, special education teachers and staff members will be trained in the district’s 
Language Acquisition Program request process so that they can determine the 
appropriate placement of each special education student regardless of the student’s 
language proficiency.  
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APPENDIX B 
Special Education 
The Director of Special Education meets on a regular basis with the Director of 
Bilingual-Migrant Education and English Learner Resource Teachers. This Master 
Plan guides the teaching of all English Learners (English Learners) in the district, 
including those with Individualized Education Plans (IEPs). 

Staffing – Incoming Personnel The Director of Special Education requests from the 
Director of Personnel advertisement for properly credentialed staff: Bilingual skills, 
BCLAD, to properly serve all SCESD students and community at large. The Director 
of Special Education regularly reviews the site lists of teachers and other staff 
assigned to provide primary language support or instruction, and/or English 
Language Development (ELD) instruction and/or Specially Designed Academic 
Instruction in English (SDAIE). Teaching authorizations held as well as the present 
status toward authorizations are reviewed. 

Individualized Education Plan The Special Education Department has an ongoing 
Staff Development Plan in order to keep all educators informed as to programs and 
services for English Learners. Staff has been informed that BCLAD or 
equivalent/CLAD training and certification will be required and that the district will 
assist staff with achieving this certification. Staff has also been trained in the new 
Individualized Education Plan form and the development of linguistically 
appropriate goals and objectives for English Learners. Further, staff receives 
ongoing training in appropriate and successful teaching strategies and 
methodologies for use with English Learners through SB 395 or 365 training. 

Current Personnel: A review of the attendance records of teachers and staff 
(including paraprofessionals and Special Education teachers) participating in 
second language acquisition programs will be conducted throughout the school 
year to ensure that psychologists, RSP, language therapists, and special education 
teachers are investing a good faith effort in professional development to properly 
communicate with the community and students they serve. 

Parental Exception Waivers All Special Education staff will be trained regarding the 
placement of each Special Education student regardless of the student’s language 
proficiency. Staff knows that no instructional provisions of an IEP require a parental 
exception waiver. Staff has been trained on writing linguistically appropriate goals 
and objectives. 

Special Education staff needs to be inserviced on parental waivers and use of the 
new IEP form for English Learners and their parents/guardians. 
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APPENDIX C 
English Learner Enrollment Information 

2018-2021 Academic School Years 

  2018-2019  2019-2020  2020-2021 

School  Total Students  Total English 
Learners 

Total Students  Total English 
Learners 

Total Students  Total English 
Learners 

DIAS Boronda  188  85         

Boronda 
Meadows 

744  422         

El Gabilan  691  403         

Kammann  746  336         

Laurel Wood  477  121         

Lincoln  575  176         

Loma Vista  542  563         

Los Padres  787  534         

Mission Park  674  101         

Monterey Park  568  218         

Natividad  622  407         

Roosevelt  568  334         

Sherwood  928  696         

University Park  574  198         

  Total 
Students = 

8,684 

Total EL = 

4,594 
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APPENDIX D   
Language Acquisition Program Request 
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APPENDIX E 
Language Profile Form for Reclassification 
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APPENDIX F 
Intervention Plan for RFEP Students 
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APPENDIX G 
Teacher Reclassification Evaluation 

Salinas City Elementary School District 
Educational Services 

Teacher Reclassification Evaluation, Grades 1st - 6th 
 

 

Student 
Name:_________________________ 

Student 
ID:________________________ 

Teacher:________________________ 

School:________________________ Grade:_____________________ Date:__________________________ 

 
The student above has met all other RFEP criteria with the exception of ELA grade. The classroom teacher can justify 
reclassification by filling out the following reflective questions. 
 
The standards-based report card grades that are required to qualify for reclassification at the elementary level are: 

1st-2nd ELA Effort Grade = Meets (M) or Exceeds (E) 
3-6th ELA Achievement Grade = Meets (M) or Exceeds (E) 

 
A. The grades that are below the standard criteria are due to: check all that are applicable and give written description. 

❏ Incomplete Assignments 
❏ Incomplete Understanding of the Standards 

❏ Behavior 
❏ Attendance 
❏ Other Reasons 

________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________ 
 
B. Please check all that are applicable. Attach evidence to support your decision (optional) e.g. writing sample, ELD assessments. 

❏ The student understands and speaks conversational English with little to no difficulty. 
❏ The student understands and speaks academic English with little to no difficulty. 
❏ The student continues to acquire reading and writing skills in content areas needed to achieve grade level expectations. 
❏ The student is making satisfactory progress in written English assignments. Errors do not interfere with the 

comprehension of the student’s writing. 
 
I recommend that this student be reclassified as Fluent English Proficient (RFEP). The student’s grades are not 
due to English language proficiency. 
 
___________________________________  _____________________________________ ___________ 
Teacher Name (printed) Teacher Signature Date 
 
___________________________________ _____________________________________ ___________ 
Administrator Name (printed) Administrator Signature Date 

 
Page 66 



SCESD English Learner Master Plan 

 

 

 

APPENDIX H 
›››› 

Salinas City Elementary School District 
840 S. Main Street • Salinas, California 93901 • (831) 753-5600 

 
 

 
2019-2020 

 
Informational Packet for Parents of English 

Learner Students 

 

Instructional Programs 
 

 

 
 

 
Martha L. Martinez, Superintendent 

 
BOARD OF EDUCATION: 

Amy Ish, President 
Kathryn Ramirez, Vice President 

Francisco Estrada, Clerk 
Art Galimba, Board Member 
Stephen Kim, Board Member  
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Welcome to the Salinas City Elementary School 

District!  
We are proud to be a part of your child’s education. 

 

Our Mission:  

Salinas City Elementary School District will provide a 

well-rounded education with multiple opportunities for all 

children’s success.  

Our Vision:  

We expect all children to be at or above grade level. 
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Parent Information for New Students 
 
Dear Families, 
 
Welcome to the Salinas City Elementary School District! We are honored 
to have you and your child contributing to our school community. In this 
packet, you will find information about: 

● Registering your child for school 
● Information about our current language acquisition programs 
● How to request a language acquisition program for your child 

 
If you have additional questions that are not answered in this packet, 
please visit the school office or our district website at 
www.salinascityesd.org for more information.  
 

•••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
 
 
When You Register Your Child for School 
When registering your child, the school staff will ask that you complete the 
following as part of the general registration packet.: 
 
1. Home Language Survey: The Home Language Survey asks questions 
about the languages spoken in your home. Your child’s English proficiency 
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may be assessed at the beginning of the new school year based on your 
responses. If identified as an “English Learner” they will receive supports 
to develop English language skills.  

  
2. English Learner Programs: There are a variety of programs available 
to help your child.  Page 5 gives a description of language programs 
offered at various schools in our district.  
 
3. Making a Choice:  If you are interested in one of the programs, 
such as Transitional Bilingual or Dual Immersion, you will need to do 
the following: 
 
Program Schools Offered  How to Apply 

Structured English 
Immersion 

All SCESD schools except 
the Dual Immersion Academy 
of Salinas. 

This is the default program for 
all students in SCESD.  

Transitional Bilingual  Natividad 
Roosevelt 

Inform the office staff of your 
desire to participate in the 
program. 

Dual Immersion Boronda Meadows 
Dual Immersion Academy of 
Salinas 
Lincoln 
Los Padres 
Natividad 

Attend a Dual Immersion 
Informational meeting. 
 
Fill out an application for 
the program.  
 
Times and dates for the 
meetings as well as the 
applications are available at 
the school site office as 
well as the district’s 
website: 
www.salinascityesd.org 

Other Language 
Acquisition programs  

If you would like to request a Language Acquisition program 
not currently offered at your home school or in SCESD, you 
can complete a request either verbally or in writing to school 
office staff. 

 
 
   

 
Page 70 



SCESD English Learner Master Plan 

 

Parental Rights 

       School Districts are required to: 
 

❖ Inform parents of their student(s) will be placed in a Structured English 
Immersion Program unless an Alternative Program is requested. 

 
❖ Provide parents with a full written description (and upon request, a spoken 

description) of the Structured English Immersion Program and any 
Alternative Programs currently offered by the school district. Parents are 
also presented with information on how their child can participate in 
existing programs. 
 

❖ Parents also have the right to request other Language Acquisition 
Programs at their home school. Parents requesting any other language 
acquisition program that does not currently exist at the school or district 
can request such a program in writing or verbally. In order to make 
such a request, please visit your child’s school and speak with the 
office staff. All requests will be  recorded by office staff.  

➢ If a program is requested by parents of at least 30 students at a 
school site or at least 20 pupils in the same grade level enrolled in 
a school, the district and school are required to respond to the 
program requests.  

➢ In the case where it is determined that it is not possible to 
implement the language acquisition program requested by parents, 
the school and district will provide in written form an explanation of 
the reason(s) why the program cannot be provided and may offer 
an alternative option that can be implemented at the school. 

➢ Each school shall maintain a copy of parent requests for a 
minimum of 3 years. 
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Language Acquisition Programs 
Descriptions for Families 

         
 

Parent Considerations  
 

The following are some suggestions when choosing a Language 
Acquisition program for your child:  
 
 
 
What are the language 
needs of my child? 

If you want your child to receive instruction only in 
English with some native language supports, 
consider the Structured English Immersion program.  

If your child is learning English as a second language 
and want to place a focus on English development, 
consider the Transitional Bilingual program.  

If your child is learning English as a second language 
and want to place a focus on simultaneous English 
and Spanish development, consider the Dual 
Immersion program.  

If your child is a newcomer to the United States and is 
learning English as a second language, consider the 
Language Development Center.  

 
 
What has been shared by 
the school personnel 
regarding programs which 
will help my child master 
the grade level standards 
while acquiring English 
language skills? 

All programs place an emphasis on helping your 
child master the grade level standards.  
If you want them to do so in a class that is primarily 

taught in English, consider the Structured English 
Immersion program. 

If you want them to do so in a class that is primarily 
taught in Spanish at first, but whose goal is to move 
them into a primary English classroom, consider the 
Transitional Bilingual program.  
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If you want them to be in a classroom where English and 
Spanish are used simultaneously with the goal to 
become fluent in both languages, consider the Dual 
Immersion program.  

Do I want my child to 
become bilingual and 
biliterate? 

If you want your child to become bilingual and bilerate, 
consider the Dual Immersion program. 

Is it imperative that my 
child be placed in a 
classroom at my 
neighborhood school? Can 
he/she attend another 
school in the district to 
receive the program that I 
want? 

If it is important that you attend a neighborhood school, 
you will be restricted to the language acquisition 
program(s) offered at the school.  If a program you 
want does not exist, you can make a request that it 
be started at the school.  

If it is NOT important that you attend a neighborhood 
school, you can apply for a program which may be 
offered at other schools in the district.  

 
SCESD offers a variety of Language Acquisition programs to meet the 
needs of  the English Learner population. Parents have the right to review 
the options for their child and make a decision of placement based on their 
child’s unique situation. 

 
Structured English Immersion Program 

All Salinas City Elementary School District students that do not participate in the 
Dual Immersion or Bilingual Transitional programs are placed in Structured 
English Immersion (SEI) classrooms. Students in SEI classrooms receive 
instruction in all areas in English. The goal of SEI classrooms is to support 
students acquiring proficiency in English by using Specially Designed Academic 
Instruction in English (SDAIE) instruction in all content areas (80%-100% of the 
day). 10-20% of the day may be spent on primary language support to motivate, 
clarify, direct, explain and extend concepts or ideas. All English Learners receive 
Designated ELD as part of core daily instruction, and Integrated ELD throughout 
all subject areas. Please note that the following schools do not have SEI: DIAS 
and Lincoln (SEI only 4-6th grade). 
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Alternative Educational Programs - Bilingual Education 
Transitional Bilingual Program 

English Learners receive some degree of instruction through the native 
language; but the goal of the program is to transition to Structured English 
Immersion classes as rapidly as possible. Initially, the majority of the instruction 
is in the native language (60%), with the ratio of English to primary language 
instruction rapidly increasing over two years. All English Learners receive 
Designated ELD as part of core daily instruction, and Integrated ELD throughout 
all subject areas. 

The Bilingual Transitional program is provided in Spanish/English at the following 
sites: 

Schools: Grades: 
Natividad Grades 1-4 only for the ‘19-’20 school year 
Roosevelt Grades K-4 only for the ‘19-’20 school year 

 
 
Dual Immersion Program 

The Dual Language Programs in SCESD follow instructional models that 
integrates primarily English speaking students and primarily Spanish speaking 
students for the entire school day. The goals of the program are to promote high 
academic achievement, first and second language biliteracy, and cross-cultural 
understanding for all students. Dual language programs blend two language 
education models: an immersion program for English-only speakers and a 
bilingual maintenance model for English learners. All English Learners receive 
Designated ELD as part of core daily instruction, and Integrated ELD throughout 
all subject areas. Families may request to attend any of the schools offering a 
Dual Immersion Program. 

Two-Way/Dual Language Immersion Program—90/10 Model:  
Offered at Los Padres, Boronda DIAS, Boronda Meadows, Lincoln 

TK & K 
90% Spanish 
10% English 

1st grade 
90% Spanish 
10% English 

2nd grade 
80% Spanish 
20% English 

3rd grade 
70% Spanish 
30% English 

4th grade 
60% Spanish 
40% English 

5th grade 
50% Spanish 
50% English 

6th grade 
50% Spanish 
50% English 

 
Two-Way/Dual Language Immersion Program—50/50 Model: Offered at Natividad 

K 
2019-20 

1st grade 
2020-21 

2nd grade 
2021-22 

3rd grade 
2022-23 

4th grade 
2023-24 

5th grade 
2024-25 

6th grade 
2025-26 
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50% Spanish 
50% English 

50% Spanish 
50% English 

50% Spanish 
50% English 

50% Spanish 
50% English 

50% Spanish 
50% English 

50% Spanish 
50% English 

50% Spanish 
50% English 

 
The Language Development Center (LDC) 

The Language Development Center (LDC) has been designed to meet the needs 
of newcomer students in the Salinas City Elementary School District who do not 
speak English and are enrolled in grades 4-6. The goal of the LDC is to develop 
English proficiency as quickly as possible through daily English Language 
Development (ELD) and Specially Designed Academic Instruction in English 
(SDAIE) so that the student will be better prepared to succeed in a Structured 
English Immersion (SEI) Program in his/her home school. Additionally, the LDC 
assists students in their transition to American culture and society.  

**School Community Alternative Programs** 
Each school has the opportunity to develop an Alternative Program to fit 
the school community’s needs. A program description must be approved 
by the school administration, staff, SSC, ELAC, parents of English 
Learners, and by the district’s Board of Education. The English Learner 
Master Plan gives the opportunity to every child enrolled in the Salinas 
City Elementary School District to have access to second language 
instruction.  
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SCESD Schools and Educational Programs  

for English Learners 
SCHOOLS ADDRESS/PHONE NUMBER EL PROGRAMS AVAILABLE GRADES 

Boronda Dual 
Immersion Academy of 
Salinas (DIAS) 

1114 Fontes Lane, Salinas, CA 93907 
(831) 753-5615 90/10 Dual Immersion Only Grades TK-4 

Boronda Meadows 915 Larkin Drive, Salinas, CA 93907 
(831) 784-5400 

90/10 Dual Immersion 
Structured English Immersion  

Grades K-6 
Grades K-6 

El Gabilan 1256 Linwood Drive, Salinas, CA 93906 
(831) 753-5660 Structured English Immersion Grades K-6 

Kammann 521 Rochex Drive, Salinas, CA 93906 
(831) 753-5665 Structured English Immersion Grades TK-6 

Laurel Wood  645 Larkin Drive, Salinas, CA 93907 
(831) 753-5620 Structured English Immersion Grades K-6 

Lincoln 705 California St., Salinas, CA 93901 
(831) 753-5625 

90/10 Dual Immersion 
Structured English Immersion 

 K-6th 
 3rd-6th Only 

Loma Vista 757 Sausal Ave., Salinas, CA 93906 
(831) 753-5670 

Structured English Immersion  
Language Development 
Center 

Grades K-6th 
Grades 4-6th 

Los Padres  1130 John St., Salinas, CA 93905 
(831) 753-5630 

90/10 Dual Immersion 
Structured English Immersion 

Grades K-6th 
Grades K-6th 

Mission Park 403 A. Acacia St., Salinas, CA  93901 
(831) 753-5635 Structured English Immersion Grades K-6th 

Monterey Park  410 San Miguel Ave., Salinas, CA 93901 
(831) 753-5640 Structured English Immersion Grades K-6th 

Natividad  1465 Modoc St., Salinas, CA 93906 
(831) 753-5675 

Bilingual Transitional 
50/50 Dual Immersion 
Structured English Immersion 

Grades 1st-4th  
Kindergarten 
Grades K-6th 

Roosevelt  120 Capitol St., Salinas, CA 93901 
(831) 753-5645 

Bilingual Transitional 
Structured English Immersion 

Grades 1st-4th 
Grades K-6th 

Sherwood 110 S. Wood St., Salinas, CA 93905 
(831) 753-5650 Structured English Immersion Grades K-6th 

University Park 833 W. Acacia St., Salinas, CA 93901 
(831) 753-5655 Structured English Immersion Grades TK-6th 
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Language Proficiency Assessments 
 

Your responses to the Home Language Survey can help us determine if 
your child’s language needs to be assessed. Your child’s English 
proficiency will be assessed at the beginning of the new school year using 
the Initial English Language Proficiency Assessment of California (Initial 
ELPAC). The Initial ELPAC is administered only once during the first 30 
days of you child enrolling in school for the first time. This is a sample  of 
what your child’s assessment results will look like when you receive them. 

 
Based on the results of the ELPAC, your child can attain 2 different 
English language classifications: 

 
English Learner (EL) 
Students are determined 
to be an English Learner 
when the results of the 
ELPAC indicate that a 
student is a Novice 
English Learner or 
Intermediate English 
Learner.  
 
Initial Fluent Language 
Proficiency (IFEP) 
Students are determined 
to be Initially Fluent in 
English Proficiency 
when the ELPAC results 
reflect that a student 
was well developed 
English. 
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This is a sample letter that you receive with your child’s ELPAC exam results.  

 SAMPLE LETTER  

English Language Proficiency Assessments for California 
ELPAC, 2019–20 Parent and Guardian Notification Letter 

August 2019 
 

Dear Parent/Guardian: 
  
You indicated that your child’s primary or home language is not English when registering your child for school. 
In California public schools, all students entering school for the first time will be assessed with the Initial English 
Language Proficiency Assessments for California, or “Initial ELPAC,” if their home language is not English. 
 
The Initial ELPAC is the test used to determine if a student is an English learner or is fluent in English. This 
required test will help identify students who need help learning English. This is important so they can get the 
support they need to do well in all school subjects. 
  
Based on the home language survey results, your child will be assessed with the Initial ELPAC. 
  
You are an important part of your child’s education. To help your child get ready for the test, you can: 

● Read to your child, or have them read to you on a regular basis. 
● Use pictures and ask your child to tell you what they see, or what is happening in each picture. 
● Provide your child with opportunities to use language outside of school. 
● Talk with your child’s teacher about your child’s listening, speaking, reading, and writing skills to help 

support their progress. 
 
To learn more about the ELPAC, go to the California Department of Education Parent Guide to Understanding 
the ELPAC Web page at https://www.cde.ca.gov/ta/tg/ep/elpacparentguide.asp. 
You also can look at sample test questions on the ELPAC practice tests, which can be found on the ELPAC 
Web site at https://www.elpac.org/resources/practicetests/. 
If you have any questions about your child taking the ELPAC, please contact your school at the numbers listed 
below. 
 

Boronda DIAS 
753-5615 

Lincoln 
753-5625 

Natividad 
753-5675 

Boronda Meadows  
784-5400 

Loma Vista 
753-5670 

Roosevelt 
753-5645 

El Gabilan  
753-5660 

Los Padres 
753-5630 

Sherwood 
753-5650 

Kammann  
753-5665 

Mission Park 
753-5635 

University Park 
753-5655 

Laurel Wood  
753-5620 

Monterey Park 
753-5640 

   

  
Sincerely,  
Virginia Garza-Núñez 
Director of Assessment and Accountability 

This is a sample letter that you receive with your child’s ELPAC exam results.  
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SAMPLE LETTER 

 
 

Preliminary Language Assessment Results 

TO: The Parents of  Date:   

FROM:   Virginia Garza-Núñez, Director of Assessment & Accountability 

RE: Preliminary Language Assessment Results 

School districts are required by law to assess the English and, when possible, primary language proficiency of students whose home                    
language is not English. The purpose of these assessments is to determine how well students can speak, listen, read, and write both                      
languages. To assess English proficiency the state requires the use of the English Language Proficiency Assessments for California                  
(ELPAC). To assess primary language proficiency the district uses the preLAS/LAS Links test. 
  
Your child’s   English     Spanish proficiency was recently assessed and the results have identified him/her as: 

English:    English Learner (EL)   Spanish:     Fluency: Limited Spanish Proficient (LSP) 
   Initial Fluent English Proficient (I-FEP)          Fluent Spanish Proficient (FSP) 

  
English Language Assessment: ELPAC   Primary Language Assessment: preLAS/LAS Links  
Skill Area Score Level Skill Area Score Level 
Listening     Oral/Speaking     

Speaking     
Listening (2-6th grade)     

Reading     Reading (2-6th grade)     
Writing   Writing (2-6th grade)   
General     Overall (2-6th grade)     
  
The school offers an educational program according to the linguistic and academic needs of students. Based on the results of the                     
above assessments your child will be assigned to the following instructional program: 
  

❏ English Mainstream Program (EO). If the student's English language results are Fluent English Proficient (FEP), the                
student is offered the basic district curriculum and instruction. 

  
❏ Structured English Immersion (SEI). If the student's English language results show that the child is an English Learner                  

(EL), this student is offered a Structured English Immersion program (SEI). This model provides instruction for all subjects                  
in English. Teachers will provide Specially Designed Academic Instruction in English (SDAIE) strategies in content areas                
and a structured English Language Development (ELD) program. 

  
❏ Alternative Program (AP). If you prefer a Bilingual Education Program (Bilingual Transitional or Dual Immersion               

Programs), you must complete and submit a Parent/Guardian Application (2018-2019) to request the program at your                
school site. All students enrolled in a Bilingual Education Program will receive daily Designated English Language                
Development instruction. Once the student fulfills reclassification criteria he/she will be placed in an English Mainstream                
Program or continue in the Dual Immersion Program if applicable. 

  
Reclassification (Exit) Criteria:  The goals of English Learner programs are for students to become fully proficient in English as 
rapidly and effectively as possible and master state standards for academic achievement so they can meet the district’s 
exit/reclassification criteria as follows: 

Required Criteria (Ed. Code 313) SCESD Reclassification Criteria: 
ELPAC To Be Determined 

STAR Reading Meet designated grade level criteria 
Teacher Evaluation of Academic Performance At least 4 on SOLOM & an M in achievement in academic subjects
Parental Consultation Parents receive notification 

 

SCESD Core Instructional Materials 
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LANGUAGE ARTS ADOPTION K-6  SOCIAL STUDIES ADOPTION K-5, 6 
Grade Core  Grade Core 

TK 
Kinder BENCHMARK–Advance/Adelante  Kinder PEARSON SCOTT FORESMAN:  

Scott Foresman History-Social Science for CA 

First BENCHMARK–Advance/Adelante  First PEARSON SCOTT FORESMAN:  
Scott Foresman History-Social Science for CA 

Second BENCHMARK–Advance/Adelante  Second PEARSON SCOTT FORESMAN:  
Scott Foresman History-Social Science for CA 

Third BENCHMARK–Advance/Adelante  Third PEARSON SCOTT FORESMAN:  
Scott Foresman History-Social Science for CA 

Fourth BENCHMARK–Advance/Adelante  Fourth PEARSON SCOTT FORESMAN:  
Scott Foresman History-Social Science for CA 

Fifth BENCHMARK–Advance/Adelante  Fifth PEARSON SCOTT FORESMAN:  
Scott Foresman History-Social Science for CA 

Sixth BENCHMARK–Advance/Adelante  Sixth PEARSON PRENTICE HALL:  
Prentice Hall Ancient Civilization 

 
 MATHEMATICS ADOPTION 
 Grade Core 
 Kinder Eureka Math @ 2015 (English) / (Spanish) © 2016  

 First Eureka Math @ 2015 (English) / (Spanish) © 2016 
 Second Eureka Math @ 2015 (English) / (Spanish) © 2016 
 Third Eureka Math @ 2015 (English) / (Spanish) © 2016 
 Fourth Eureka Math @ 2015 (English) / (Spanish) © 2016 
 Fifth Eureka Math @ 2015 (English) / (Spanish) © 2016 
 Sixth Eureka Math @ 2015 (English) / (Spanish) © 2016 

 
 SCIENCE ADOPTION  

 Grade Earth Life Physical  
 Kinder MACMILLAN/MCGRAW-HILL: Macmillan/McGraw-Hill California Science  

 First MACMILLAN/MCGRAW-HILL: Macmillan/McGraw-Hill California Science  
 Second MACMILLAN/MCGRAW-HILL: Macmillan/McGraw-Hill California Science  
 Third MACMILLAN/MCGRAW-HILL: Macmillan/McGraw-Hill California Science  
 Fourth MACMILLAN/MCGRAW-HILL: Macmillan/McGraw-Hill California Science  
 Fifth MACMILLAN/MCGRAW-HILL: Macmillan/McGraw-Hill California Science  
 Sixth MACMILLAN/MCGRAW-HILL: Macmillan/McGraw-Hill California Science  
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APPENDIX J 
Dual Immersion Application for 2019-2020 (Sample) 

Date: ________________________                          Grade in Fall 2019:_______________________ 

*Please submit this form along with the kindergarten registration packet to your attendance area school or to the district 
office. 

Name of Student: Date of Birth: 

Parent/Guardian: Phone Number: 

Address: 

Home School Home District: 

Are you an employee of the Salinas City Elementary School District? ▢ Yes ▢ No 

I have completed an Intra-District Transfer request (see back of form): ▢ Yes ▢ No 

I have completed an Inter-District Transfer request (see back of form): ▢ Yes ▢ No 

1. _____ (for SCESD students only) I have registered my child for school in the Salinas City Elem. School District.  
Date of registration: ____________________ 

2. _____ I have attended an informational meeting on the Dual Immersion Program.  
All applicants for SCESD Dual Immersion Program must attend an informational meeting. Make sure to 
sign in and have the presenter sign below. (*If not able to attend an informational meeting, you need to 
meet with the principal who will sign below.)  

                 _____________________________________________      Date:___________________________________ 
                                        (Presenter Signature*) 

3. Briefly explain why you would like your child in the Dual Immersion Program: 
_______________________________________________________________________________________________
_______________________________________________________________________________________________ 
 

4. Indicate DI School preference (please number in order of school preference): 
             _____ Natividad         _____ Boronda DIAS          _____ Boronda Meadows          _____Lincoln          _____ 
Los Padres 
          (Pilot Program 50/50) 

5. Indicate your child’s approximate language proficiency in both languages on a scale from 1 to 5 (1 being low and 5 
being high): 

_____ English                    _____Spanish 
6. Siblings in Dual Immersion: 

Do you have other children in the DI program in Salinas City ESD?  ▢  Yes           ▢  No 
If you  marked yes, which DI School?_______________________________________________________ 
Name: ___________________________________________________________          Grade:__________ 
Name: ___________________________________________________________          Grade: _________ 

7. My signature below indicates that I have read and understand the information provided on the back of this form: 
 

Parent/Guardian signature: _______________________________________________________________ 

 
 

Dual Immersion Program Understandings: 
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1. I understand that I am responsible for transporting my child both to and from school. 

 
2. I understand I am making a 5-7 year commitment to continue in the program. 

 
3. I understand that both Spanish and English materials will be used in the classroom. 

 
4. I understand that 90% of instruction will be conducted in Spanish and 10% in English in both 

Kindergarten and First grade. 
 

5. I understand that my child’s educational success highly depends on my involvement at home and 
at school.  I will work to: 

a. Ensure that my child is in school on time, every day unless s/he is ill. 
b. Cooperate with the school in disciplinary matters. 
c. Participate in parent meetings, teacher conferences and other school events. 
d. Volunteer during the school year by participating in class and school activities. 
e. Ensure my child’s homework is completed and returned on time. 

 
Other Considerations: 
 

1. Intra-District Transfer request: 
a. If your child lives outside the attendance area of the preferred school within the SCESD, 

you will also need to fill out an intra-district transfer and submit to the district office by 
the required deadline. 

 
2. Inter-District Transfer request: 

a. If your child lives outside the district boundaries, you will need to fill out an inter-district 
transfer form with your home school district to be released.  You will be contacted by 
SCESD when the transfer is received and you are approved to register in SCESD. 

 
3. SCESD cannot guarantee enrollment in the Dual Immersion Program nor at your preferred site. 

Placement will be made at your preferred school based on availability.  If no further openings are 
available, your second choice of school will be considered.  If there are no openings at any of 
your preferred schools, your child will be placed on a waiting list for the first school of choice. 

 
4. Your child’s attendance in the Smart Start programs at DIAS and Lincoln School does not get 

preference over any other applicants nor guarantees enrollment at any site. 
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APPENDIX K 

  

Proposition 58  Staff Resource 
Guide 

 

 

 

 

 

Contents 
 
General Information 2 

Program Request and Documentation Process 3 

Current SCESD Language Acquisition Programs 4 

Language Acquisition Program Request 6 
  

 
Page 84 

https://docs.google.com/document/d/1BjTGbOzLRTsyLWD7Q8mk1MgzgpB1tUi-ab_PVDjOIzI/edit#heading=h.b661whxdkcmk
https://docs.google.com/document/d/1BjTGbOzLRTsyLWD7Q8mk1MgzgpB1tUi-ab_PVDjOIzI/edit#heading=h.b661whxdkcmk


SCESD English Learner Master Plan 

 

 
 

  

General Information 
The passage of Proposition 58, also known as the California Education for a Global Economy (CA Ed.G.E.) Initiative, 
brings changes and options for bilingual education to students and parents. The purpose of the CA Ed.G.E. Initiative 
is to ensure that all children in California public schools receive the highest quality education, master the English 
language, and access high-quality, innovative, and research-based language programs that prepare them to fully 
participate in a global economy. Prop 58 removes the requirements of English-only education for English Learners 
previously established by Prop 227 and opens additional options for students and families.  

Key Aspects of Prop 58: 

● Establishment of language acquisition programs 
○ School districts and county offices establish language acquisition programs for both native and non-native 

English speaking students. This means that programs can be opened to benefit students of all language 
backgrounds. 

○ The district will inform and receive input from community stakeholders annually regarding the current 
language acquisition programs and possibly establishing other such programs. 

● Establishes procedures for parents to request language acquisition programs 
○ The district will inform parents about the language acquisition programs available in the district. Parents can 

access the language acquisition programs that are already available. 
○ If a parent wants a language acquisition program other than the programs already offered at the school site, 

the parent must follow the established process to make a request that additional programs be provided. 
○ A parent of a student that is enrolled for the next school year can also submit a request for an existing or 

new program. 
● District responsibilities 

○ If a program is requested by parents of at least 30 students at a school site or at least 20 pupils in the same 
grade level enrolled in a school, Prop 58 requires the district and school to move forward with the process of 
starting the new language acquisition program requested by the parents. 

○ In the case where it is determined that it is not possible to implement the language acquisition program 
requested by parents, the school and district will provide in written form an explanation of the reason(s) why 
the program cannot be provided and may offer an alternative option that can be implemented at the school. 

○ Each school shall maintain a copy of parent requests for a minimum of 3 years. 
 

This information will be reflected in the SCESD English Learner Master Plan being revised during the 2018-19 
school year.  

 
 
 

California Education Code 11300, 11301, 11309, 11310, 11311, 11312, 316 and Title 1, Div 1, Part 1, Ch 3.  
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Program Request and Documentation Process 

1. Parents can request a language acquisition program that does not currently exist 
in the school or district. These requests can be made in two ways: in writing or 
verbally. 

 
■ Written requests are made Language Acquisition Program Parent 

Request form (see hard copy on page 6 of this packet). Secretaries or 
office staff will provide assistance as needed. 

■ Verbal requests are received by the office or administrative staff. The 
receiving office or administrative staff receiving the request will need to 
document the verbal request using the Language Acquisition Program 
Parent Request form. 

 
2. Secretaries, office or administrative staff member assisting parent will then make 

2 copies.  
 

■ 1 to be placed in (purple) Site Language Acquisition Parent Request 
Binder 

■ 1 to be given to parent 
 

3. Requests are followed by a notification to the School Principal, placement of 
copy in site binder, and ORIGINAL sent to the English Learner Program 
Manager. 
 
*When received, all requests are will be recorded on the SCESD Language 
Acquisition Program Parent Requests Google sheet. 
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Current SCESD Language Acquisition Programs 
Below you will find a description of the current SCESD language acquisition programs. 

 
Dual Language Immersion  

The Dual Language Programs in SCESD follow an instructional model that 
integrates primarily English speaking students and primarily Spanish speaking 
students for the entire school day. The goals of the program are to promote high 
academic achievement, first and second language biliteracy, and cross-cultural 
understanding for all students. Dual language programs blend two language 
education models: an immersion program for English-only speakers and a 
bilingual maintenance model for English learners. In SCESD, the program is 
designed as a "90/10" model indicating that in TK-1 grades, 90% of the day is 
taught in Spanish, 10% in English. The percentages change by 10% each 
subsequent year until 5th and 6th grades when the day is 50% taught in Spanish, 
50% in English.  

At the beginning of 2019-2020 school year, the DI program is provided in 
Spanish/English at the following sites: 

SCHOOLS PROGRAM Address / Phone Number 

Dual Immersion Academy of Salinas 
Grades TK-4 Only 90/10 Dual Immersion 

1114 Fontes Lane, Salinas, CA 
93907 
(831) 753-5615 

Boronda Meadows 
Grades K-6th 90/10 Dual Immersion 

915 Larkin Drive, Salinas, CA 
93907 
(831) 784-5400 

Lincoln 
Grades K-6th 90/10 Dual Immersion 

705 California St., Salinas, CA 
93901 
(831) 753-5625 

Los Padres  
Grades K-6th 90/10 Dual Immersion 1130 John St., Salinas, CA 93905 

(831) 753-5630 
Natividad  
(Pilot Program for K 2019-20) 50/50 Dual Immersion 1465 Modoc St., Salinas, CA 93905 

(831)753-5675 
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Transitional Bilingual 

English Learners receive some degree of instruction through the native language; 
but the goal of the program is to transition to Structured English Immersion 
classes as rapidly as possible. Initially, the majority of the instruction is in the 
native language, with the ratio of English to primary language instruction rapidly 
increasing over two years. 

The Transitional Bilingual Program is provided in Spanish/English at the following 
sites: 
 

SCHOOLS Address / Phone Number 
Natividad 
Grades 1-4 Only  

1465 Modoc Avenue, Salinas, CA 93906 
(831) 753-5675 

Roosevelt 
Grades K-4 Only 

120 Capitol Street, Salinas, CA 93901 
(831) 753-5645 

 

Structured English Immersion 

Structured English Immersion classes are located at all Salinas City Elementary 
School District schools with the exception of Boronda DIA. All Salinas City 
Elementary School District English Learner students that do not participate in the 
Dual Immersion or in a Transitional Bilingual program are placed in a Structured 
English Immersion classroom. Our SEI classrooms provide English language 
acquisition supported by highly qualified instructional staff.  
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Language Acquisition Program Request 
Thank you for your interest in requesting a language acquisition program.  

Gracias por su interés en solicitar un programa de lenguaje. 
 

Directions in English: Please fill out the program request form 
below and return it to an office staff member. Secretaries or 
office staff can provide you assistance as needed. You will be 
provided with a copy of the completed form. 

Direcciones en espanol: Complete este formulario solicitando un 
programa de lenguaje y regrese al personal de la oficina. El 
personal de la oficina puede brindarle asistencia según sea 
necesario. Se le proporcionará una copia del formulario cuando 
sea completado. 

 

Date of Request / Fecha: 
 

Student Name / Nombre del Estudiante: 
 

Parent Name / Nombre del Padre: 
 

Student DOB / Fecha de Nacimiento del estudiante: 
 

Phone Number / Numero Telefonico: 
 

Home Language / Lenguaje del Hogar: 
 

Address / Domicilio: 
 

Current Grade Level / Grado del Estudiante: 
 

Home School / Escuela de Vecindad: 
 

Form Completed by / La Solicitud Fue Llenada por: 
 

Description of Program Requested /  
Descripción Del Programa que Solicita: 
 
 
 
 
 

Language Requested / Lenguaje Solicitado: 

For Office Use: Date Received: By: Recorded on: 

Comments: 
 

Followed up with parent on (date)______________       Followed up with Principal(s) on 
(date)______________ 
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APPENDIX L 
Salinas City Elementary School District  

Educational Services  
Alternate Reclassification Form for Special Education Candidates 

 

Student Name:_________________ Student ID:___________________ Teacher:______________________ 

School:_______________________ Grade:_______________________ IEP Addendum Date:___________ 

 
Alternate Reclassification Procedures 

This student has met some of the SCESD Reclassification Criteria but is unable to meet the criteria in other areas (see RFEP criteria on page two). 
If the IEP team determines that the primary reason the student does not meet reclassification criteria is due a disability rather than the acquisition 
of English language proficiency and the student no longer needs English Learner services, the team can recommend that the student be designated 
as Reclassified Fluent English Proficient (RFEP). The IEP team must provide evidence of eligibility for Alternate RFEP, evidence, and data to 
support the decision. Notes will be taken on Addendum notes page, evidence, and a copy of this document will be attached to finalized IEP. 
When conducting an Alternate Reclassification, the IEP team shall convene for an Addendum meeting. 

 
1. Eligibility - The IEP team must establish student Eligibility for Alternate Reclassification.  

Evidence for IEP team to review for eligibility: RPT-1, IEP-2 (SLI, SLD, AUT, etc.) 
Select applicable: 

❏ Student is not meeting all criteria in ELPAC, STAR or ELA grade due to an educationally related disability.  
❏ Student is not meeting all criteria in Oral due to, but not exclusive to, a disability such as intellectual disability, traumatic 

brain injury, autism, etc. 

2. Progress Report on Goals - All service providers will present current student IEP goals, baseline data, and current levels of progress. 
Evidence for IEP team to review for progress: Language-based goals. 
 

❏ Language-based progress on goals presented by  
Name:__________________________________________Title:__________________________________________ 
Is the student making progress towards his/her goals? ▢Yes ▢No 
 

❏ Language-based progress on goals presented by  
Name:__________________________________________Title:__________________________________________ 
Is the student making progress towards his/her goals? ▢Yes ▢No 
 

❏ Language-based progress on goals presented by  
Name:__________________________________________Title:__________________________________________ 
Is the student making progress towards his/her goals? ▢Yes ▢No 
 

3. Writing Sample - All service providers providing ELA or ELD support will present a current writing sample. The  writing samples 
should reflect adequate progress in student writing goals. 

4. Data (applicable for Moderate/Severe students) - The IEP  team will examine teacher recorded data (i.e. BASICS-3). Student data 
should reflect progress. 

 
IEP Team Meeting Outcome: Please select one. _____The team agrees the student should be reclassified as RFEP.  
_____The team agrees the student should not be reclassified at this time. Review again next year. 
 
_______________________________________ ______________________________________ ______________________________________ 
Case Manager                                                        Principal/LEA Rep                                                Parent/Guardian  
_______________________________________ _______________________________________  
SpEd Department Administrator         General Ed. Teacher   
 
For Case Manager Use: 

❏ Original form only to ELRT 
❏ Copy to Parent 

 
❏ Copy with Eligibility, Progress on Goals, and Writing Samples to 

SPED Department  
Salinas City Elementary School District 

Educational Services  
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Alternate Reclassification Form for Special Education Candidates 
 

Current Student  RFEP Criteria Status  
Date:__________________ 

Criteria Score Met? Criteria Score Met? 

1. ELPAC 
Overall  
(4) 

  

2. Student 
Performance of 
Basic Skills 
STAR Reading 
(Level 2) 

  

Oral Score      1    2    3    4 
Listening PL  ______  Speaking PL  ______ 

3. Teacher 
Evaluation ELA 
(M or E) 

  

Written Score  1    2    3    4 
Reading PL   ______   Writing PL    ______ 

4. Parent 
Opinion   

 
SCESD Reclassification Criteria following Spring 2019 ELPAC 

 

Grade 

Criteria 1: Assessment of English 

Language Proficiency  

ELPAC Summative 

 

Criteria 2: Student 

Performance of basic skills 

Star Reading of Level 2 

Scale Score (SS) or higher 

Criteria 3: Teacher Evaluation  

ELA Report Card Grade of  

M (meets) or  

E (exceeds) 

Criteria 4: 

Parent 

Opinion  

Conference 

1st 

ELPAC 

Overall Level = 4 

 

 

91+  Scale Score 
Effort Mark of “M” or higher 

for Language Arts 
Yes 

2nd  233+ Scale Score 
Effort Mark of “M” or higher 

for Language Arts 
Yes 

3rd  333+ Scale Score 
Achievement Mark of "M" or 

higher for Language Arts  
Yes 

4th  435+ Scale Score 
Achievement Mark of "M" or 

higher for Language Arts  
Yes 

5th  484+ Scale Score 
Achievement Mark of "M" or 

higher for Language Arts  
Yes 

6th  500+ Scale Score 
Achievement Mark of "M" or 

higher for Language Arts  
Yes 
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APPENDIX M 
SCESD Language Development Center 

A program for Newcomer students located at 

Loma Vista 

  

General Description for Families 
 
The Language Development Center (LDC) has been designed to meet the needs of newcomer students in the                 
Salinas City Elementary School District who do not speak English and are enrolled in grades 4-6.  
 
The objectives of the LDC are: 

1. Provide a nurturing and safe environment to students where they feel safe to take risks and develop positive                  
relationships 

2. Provide students with support to deal with possible trauma they have experienced  
3. Provide high quality English instruction and assist students to develop proficiency in English 
4. Help students become accustomed to school in the United States 
5. Support students to meet the same challenging standards expected of all students  

 
**The instructional program is in English. The LDC does NOT offer an Alternative (bilingual) Program. Students will                 
have integration time (20% of the day) either with English Only native speakers or English Learners (EL) in levels                   
Moderately Developed (3) and Well Developed (4). 
 
PROCEDURES FOR STUDENT ENROLLMENT 

The classroom is organized as a multi-age classroom for students in grades 4-6. After discussion, and with the                  
approval of parents/guardians, the school site will do the following: 

● Follow general enrollment procedures 
● Fill out the LDC Referral Form and return it to the school office staff 
● This form will be reviewed and eligibility will be determined by the English Learner Program Manager                

who will also check space availability and then confirm or deny the placement with the home school 
● If the student is accepted in to the LDC, the home school will contact the family and arrange for                   

transportation, if needed  
 

CRITERIA FOR RETURNING STUDENTS TO THEIR HOME SCHOOL 

One of the following criteria is required: 
1. When a student reaches an oral Intermediate Level of English Proficiency, he/she will return to his/her                

home school. 
2. Students may return to the home school as per parent request, or principal and teacher               

recommendation. 
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SCESD Language 

Development Center 

A program for Newcomer Students 

located at Loma Vista 

STAFF OVERVIEW 
 
The Language Development Center (LDC) has been designed to meet the needs of newcomer              
students in the Salinas City Elementary School District who do not speak English and are               
enrolled in grades 4-6.  
 
The objectives of the LDC are: 

1. Provide a nurturing and safe environment to students where they feel safe to take risks and                
develop positive relationships 

2. Provide students with support to deal with possible trauma they have experienced  
3. Provide high quality English instruction and assist students to develop proficiency in English 
4. Help students become accustomed to school in the United States 
5. Support students to meet the same challenging standards expected of all students  

**The instructional program is in English. The LDC does NOT offer an Alternative (bilingual)              
Program. Students will have integration time (20% of the day) either with English Only native               
speakers or English Learners (EL) in levels Moderately Developed (3) and Well Developed (4). 

 
CRITERIA FOR STUDENT ENROLLMENT 

The classroom is organized as a multi-age classroom for students in grades 4-6. In receiving               
students from school sites, the LDC will consider the following as possible candidates for the               
program: 
1. Newcomers: English Learners who have not attended school in the U.S. more than one full               

academic year.  
2. Any of the following students can be considered as possible Candidates for the LDC: 

a. Newcomer student whose primary language is anything other than Spanish 
b. Newcomer student who has limited Spanish Language proficiency 
c. Newcomer student who has proficient Spanish Language Proficiency 

 
We kindly ask that all school sites follow the enrollment procedures.  
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*IMPORTANT NOTE* 

Due to extensive linguistic needs, cultural diversity, and the multi-grade language of this program, the LDC will serve                  
students who are not literate in their primary language, or whose primary language is anything other than Spanish. If                   
a student is dropped from enrollment in the LDC during the school year, he/she is not guaranteed a spot in                    
the program upon returning. 
 

      ENROLLMENT PROCEDURES 
 
1. Upon enrollment, the home school office secretary will provide the Information/Interest 

letter (LDC Form 1) to parents/guardians of a newcomer immigrant student interested in 
attending the LDC. If the parent is interested in LDC, secretaries will initiate LDC Referral 
(LDC Form 2). 
 

2. School Secretary forwards the following two forms to the ELRT. These forms prompt the 
assessment if student is a native Spanish speaker. 

i) Information/Interest letter (LDC Form 1), and  
ii) Yellow copy of registration form (CSD 6) 

 
3.  School Secretary forwards the following two forms to EL Program Manager (Maria Vargo) 

via district mail; 
i) Original Referral Form (LDC Form 2) Referral form must be signed and dated by 

Principal. Parents ONLY sign the Referral Form (LDC Form 2) once the child is 
admitted into the program. This step is done by EL Program Manager. 

ii) Copy of the student’s emergency card 
 
4. If applicable, the ELRT will enter LAS-Links scores into LDC Google sheet and notify EL 

Program Manager. These scores determine whether or not a student will be eligible for the 
LDC. 
 

5. EL Program Manager will confirm available space and communicate to the home school and 
LDC teacher. 
 

6. Eligibility - The home school site will be notified by EL Program Manager of program space 
availability. The home school will make contact with parents regarding placement. If there is 
capacity in the program , the parent/guardian will be informed that the transportation 
department will be in contact with them regarding transportation schedule. If capacity is not 
available, school will make contact and inform parents of waitlist.  
 

i) If parent is in agreement with LDC placement, EL Program Manager will be notified 
of parent response and will commence transportation arrangements. 

ii) Program Manager will conduct a follow up phone call to parents and arrange for a 
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final parent signature.  
 

7. Transportation will communicate with parents, home school secretary, LDC secretary          
and EL Program Manager upon arranging transport. 
 

8. After confirming enrollment, transportation and start date, the EL Program Manager will            
invite the parent/guardian to the LDC.  

a. LDC school administrator will walk the student and parent to the LDC classroom. 
b. LDC school secretary will request CUME from home school. 

 
9. The EL Program Manager will contact parents/guardians regarding enrollment for the           

following school year.  A Continuation Form (LDC Form 3) must be completed in May. 
 

10. Recommendation to exit the LDC can be made by classroom teacher, parent, principal, EL              
Program Manager, or Director of Assessment and Accountability. 

 
CRITERIA and DESCRIPTIVE PROCEDURES FOR RETURNING  STUDENTS TO THEIR 

HOME SCHOOL 

Only one of the following three criteria is required. 
 
1. Criteria - Proficiency: Student reaches an oral Intermediate Level of English Proficiency 

a. Teacher will make the recommendation based on Expectancy Sheets and classroom 
performance. 

b. ELRT assess the student’s oral English proficiency using ADEPT. Data is recorded 
on original referral form, walks it to Director of Assessment & Accountability for exit 
signature, and notify EL Program Manager. 

 
2. Criteria - Time: Newcomer student will return to home school after one (1) year of 

continuous enrollment. 
a. In early May the EL Program Manager will determine student placement for the             

following school year based on LDC entry date. 
b. ELRT will pull original referral form from CUM and walk it to Director of Assessment               

& Accountability for exit signature, and notify EL Program Manager. 
 

3. Criteria - Recommendation: Students may return to the home school as per parent request              
or Principal recommendation 

a. Parent will request change in writing to LDC principal. If it is a principal’s              
recommendation she/he will notify ELRT in writing (or email). 

b. ELRT will pull original referral form from CUM and walk it to Director of Assessment               
& Accountability for exit signature, and notify EL Program Manager. 
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EACH of the Criteria and Procedures require the following:  

a. EL Program Manager will notify the following in regards to child’s return to             
the home school: 

● home school and LDC secretaries 
● home school principal and LDC principal  
● Transportation Department 

b. LDC Teacher will notify parents of student exiting the program 
c. LDC secretary routes and sends completed CUM to the home school. 
d. Transportation will notify family of scheduled changes if continuation of 

transportation services is needed to and from the home school. 
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APPENDIX N 
Salinas City Elementary School District 

Newcomer Student Welcome Meeting 
 

 

School: Date: 

Intake Form Completed by: 
 

Student Information & Previous Schooling 

Name:____________________________________________ DOB: _____________ Age:___________ Grade:_______ 

Does the student reside in the current school’s attendance area?  Yes _____ No _____ 

No, student resides in the:_____________________________School district’s attendance area. 

Has your child attended school?  Yes _____ No _____     If yes, from __________________ to __________________ 

Name, Country/State of School:_____________________________________________________________________ 

Was your child ever enrolled in a Salinas City Elementary School District School? Yes _____ No _____ 

Name of SCESD School:________________________________    From _____________ to______________  

 
 

Parent/Guardian Information 

Mother’s Name:_________________________________ Father’s Name:__________________________________ 

Address:___________________________________ City:___________________  ZIP:________________ 

Who has legal custody of the child?  
Mother___  Father___  Both___ Other___ 
Name:__________________________________________ 

Mother Cell Phone:____________________________ 

Father Cell Phone:_____________________________ 

Phone number: (___)___________________  

Address:________________________________________ City:_________________ ZIP:_________________ 

Does the family have transportation?Yes ____ No ____ Does the family have internet access? Yes ____ No ____ 

 
 

Student Personal Interests  & Life Experiences 

Does he or she have any siblings?  Yes ______ No _____ 
Name and Location:__________________________________________________________ 
Name and Location:__________________________________________________________ 

Name and Location:__________________________________________________________ 
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What does your child enjoy doing on their spare time?_____________________________________________________ 

Does your child have any fears about school?____________________________________________________________ 

Has your child experienced any recent trauma?__________________________________________________________ 
_________________________________________________________________________________________________ 

Is there anything else you would like to share about your child?_____________________________________________ 
_________________________________________________________________________________________________ 

 

Student Preferences 

The answers to the questions below will help us find an appropriate student mentor for your child. 

My child feels comfortable with (circle one):    male friends    or    female friends    or    both 

My child’s favorite sport to play is:__________________________________________________________________ 

My child’s favorite meals are:_______________________________________________________________________ 

Please check any of the following that may be a concern for your child: 
Aggression:_______     Attention:_______          Anxiety:_______       Disruption:_______ 
Depression:_______   Self Injury:_______   Withdrawn:_______  Hyperactivity:_______  Other:_______ 

When did these difficulties begin?___________________________________________________________________ 

 

Community & Family Engagement 

The answers to the questions below will help us better accommodate your family and child in the new school setting. 

Our family feels most comfortable speaking in: ________________________________________________________ 

Our family can attend school events in the (circle any that apply):  morning  or  midday  or  afternoon  or evening 

The best times and days to contact us:________________________________________________________________ 

During our family time, our family enjoys:____________________________________________________________ 

Please check the school/district services you are interested in for your child: 

After school support: Math_____ Reading_____       Saturday School:_____        Summer School:_____ 

BEST After School Program:_____                      Counseling Services:_____  After School Sports:_____ 

Other:_________________________________________________________________________________ 

Please check any information you would like to learn more about for parents/guardians: 

Family Resource Center:___         Guardian Support Meetings:___              Parent Programs:___  
School Site Council:___                 PTA/PTO:___                                           School Curriculum:___  
English Language Advisory Committee:___                                                    Other:__________________ 

Schooling in the US/Salinas District:___       How to help my students with school work:___ 
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APPENDIX O 
Salinas City Elementary School District 

Newcomer Student Action Plan 
 

 

Name:_______________________ DOB:_____________________ Grade:____________________ 

Teacher:_____________________ School:___________________ Date:_____________________ 

 
This section is to be completed by a school administrator:  

 

Service By Date(s) Administrator 
Responsible Follow-Up 

Initial Parent/Guardian and administrator 
student placement meeting    

Initial Parent/Guardian and Teacher conference    

Mental Health Services: 
Tier 1 (see attached Protocol) 
• Develop a Safety Plan with Team  
(AND/OR) 
• Develop a Plan for Teaching and Monitoring 
Coping Skill 

   

Mental Health Services: 
Tier 2  
• Develop a Safety Plan with Team 
(AND/OR) 
• Refer to Short Term Small Group School Based 
Counseling 

   

Mental Health Services: 
Tier 3 
• Develop a Safety Plan with Team 
(AND/OR) 
• Refer to MCBH for 1:1 counseling 

   

Assessment (Child Find)  
   

After School Intervention  
   

Saturday Programs  
   

After School Sports  
   

BEST - After School  
   

Refer family to Parent Liaison for Services    
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