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“For everything 
there is a season,

and a time for every
matter under heaven:

a time to be born,
and a time to die…”

Ecclesiastes 3:1-2



This is the second edition of a resource that has been updated in 2013 and is available 
to members and friends of First Presbyterian Church of Dallas.  Suggested changes or 
additions for future editions should be addressed to:  Associate Pastor, Congregational 
Care, First Presbyterian Church, 1835 Young Street, Dallas, TX 75201 or wendyf@
fpcdallas.org.  You may obtain a copy at www.fpcdallas.org/endoflife.
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Death can come suddenly with little warning and no time for planning.  Or death can 
occur after a prolonged illness that may provide the dying person and family members 
time for planning, if they can cope with it emotionally.  Under either circumstance, it 
is far better that the planning be done well in advance. 

This resource was written to help you prepare for your own death and to minimize 
the burden for surviving family members and friends.  While addressed to you, the 
reader, the contents may enable you to assist others, either prior to or at the time of 
their death. 

Life is full of highs and lows, victories and losses, laughter and tears.  While a smooth 
transition from one season of life to another is desirable, it seldom happens that way.  
We learn that death, accidents, illness, and change are certain and our only constant 
is God.

We fear and avoid change because it forces us from our comfortable illusion of 
constancy.  Change is painful, change related to death generates great anxiety, and 
no one escapes death.  We may try to avoid thinking of death; we may protect our 
children from it; we may refuse to prepare for it, but still, it is going to happen.  

This resource is not about death as much as it is about life and preparing for the end 
of this life.  It is about how we as individuals, families and a community of faith can 
understand and prepare for the changing seasons in life, including dying and death, 
so that we can live as fully and joyfully as possible. 

The church provides a variety of ministries to assist during life’s difficult times. It is 
important, then, that the pastors know what is occurring in your life. When illness 
strikes or problems occur, do not hesitate – notify the church! Do not leave it to 
chance that the church will automatically know about your illness or your family’s 
health issues.  The pastoral staff of First Presbyterian Church is available for on-going 
pastoral care. This includes home and hospital visitation, prayer, personal and family 
pastoral counseling, referral to services such as hospice, private duty services or other 
care. 

In Life or Death, We Belong to God
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Hospice Care
Hospice care provides for people nearing the 
end of life in many ways. It can serve people 
wherever they are living – at home, in group 
homes,  and in facilities. With most costs 
covered by Medicare, hospice can provide 
equipment, supplies, most medicines, and 
medical, spiritual, and emotional care so that 
patients and families may be free to prepare 
for a peaceful death, in ways tailored to them. 
It is designed to provide care over an extended 
time (months rather than days) in order to 
provide the holistic care all deserve in this time 
of life. If you have not previously encountered 
what hospice can offer, ask your pastor. It can 
be a wonderful way to join medical care and 
faith communities in serving those you love.  
Research shows that hospice excels at helping 
each person live fully, without pain, for as long 
as possible.

All of us are going to die.  It is not if – it is 
when.  Nearly everyone finds it difficult to 
accept this fact and to do advance planning.  
But this is exactly what each of us needs to 
do, especially those of us who call ourselves 
Christians.  Do not delay – start planning 
today!

“All shall be well and all 
shall be well and all manner 

of thing shall be well.”
 - Julian of Norwich

In Life or Death, We Belong to God
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Legal Matters
The first step is to review your estate planning documents to determine if changes 
or additions should be made.  If you do not have an up-to-date valid Texas will and 
essential related documents, now is the time to act on this very important matter. If 
you die without a valid will, the State of Texas will determine how and to whom your 
assets are to be distributed – most likely in a manner of which you would not approve.  
Even if you have modest assets and a relatively simple situation, a will is necessary to 
cover unexpected circumstances. 

Your will and any desired trusts should be prepared by a lawyer and executed under the 
lawyer’s supervision to make certain they conform with Texas law and can withstand 
any possible challenges.  If you have an existing will executed in a state other than Texas, 
it should be rewritten to conform to Texas law. 

It is quite possible you may need to establish one or more trusts, either as a component 
of your will or as a separate document. A trust enables you to delay the outright 
distribution of certain assets at your death and provide for the well-being of trust 
beneficiaries. A trust can be particularly important if you have heirs who might not 
effectively manage their portion of your estate.

“Jesus said to Martha:  
‘I am the resurrection and 
the life.  Those who believe 
in me, even though  they die, 
will live, and everyone who 
lives and believes in me will 
never die…’ ”-John 11:25

Practical Preparations
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Essential Documents
If you collect the data a lawyer will need in advance, you can reduce your cost for necessary 
documents.  In addition to a will and possible trust,  the following is a list of recommend-
ed documents.  Though some can be completed otherwise, having a lawyer to prepare and 
supervise their execution will assure coordination and accuracy.   

• Statutory Durable General Power of Attorney 
Designate who you want to handle your financial affairs in the event you are disabled 
and cannot do this yourself.  Must be executed by an attorney.

• Medical Power of Attorney Health Care*
Designate who you want to make decisions regarding medical treatments should you 
be unable to make such decisions on your own. 

• Directive to Physicians (often referred to as a living will or Advance Directive)*
Communicate your wishes about medical treatment for some time in the future when 
you are unable to make your wishes known because of illness or injury.

• HIPPA Authorization* 
Authorize medical providers to disclose important information about your health to 
designated family members or friends without fear of liability. 

• Guardian of the Person* 
Designate one person (plus an alternate) to take responsibility for your physical well-
being in the event of serious physical or mental disability.  You may also designate the 
same or another person to serve as guardian of your estate.  

• Out-of-Hospital Do Not Resuscitate*   
Execute this document if you decide you do not want paramedics or others to attempt 
resuscitation outside of the hospital setting if your heart or breathing stops.  This is not 
the same as a DNR executed in the hospital.

*These documents are linked online at fpcdallas.org/endoflife or by contacting the Congregational Life staff.

“There will come a time when you believe everything is finished.  
That will be the beginning.” - Louis L’Amour

Practical Preparations
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Costs
The cost for preparation and execution will depend on which documents you need, 
the complexity of your personal and financial affairs, and what your lawyer considers 
a reasonable charge for his/her services.  You should not hesitate to discuss the matter 
of fees with your lawyer in advance.  Keep in mind that the more homework you do, 
the less time your lawyer will have to spend in extracting information and decisions 
necessary to prepare documents.  Whatever your lawyer charges, you may be assured 
it will be less than the cost to your family if you die without proper documents.  

Selecting a Lawyer
What if you don’t have an estate planning 
lawyer or are not comfortable with the lawyer 
you used in the past?  Ask for referrals from 
your accountant, banker, insurance agent or 
friends with circumstances similar to yours.  
You can also contact the Lawyer Referral 
Service of the Dallas Bar Association at (214) 
220-7444 for names of lawyers.

In interviewing prospective lawyers, explain 
your personal and financial situation and ask 
questions about their experience, fees and how soon they can prepare your documents.  
If you are not satisfied with the responses, contact someone else.  Keep in mind the 
lawyer you select is often the one called upon by your family to assist in probate and 
administration of your estate.  

Placement of Documents
The originals of your will, any trust, Statutory Durable General Power of Attorney 
and Guardian of Person can be placed in your lawyer’s safe, a safe deposit box, or a 
secure location in your residence. The originals of your Medical Power of Attorney, 
HIPPA Authorization, Directive to Physicians and Out-of-Hospital Do Not 
Resuscitate documents should be kept in a safe place in your residence where 
they are readily accessible at all times. Wherever you decide to keep the originals 
of documents make sure that family members or appropriate friends know the 
location. You may also want to provide copies of certain documents to family 

Practical Preparations



9

members or appropriate friends, making sure they are identified as copies. Keep copies 
of all documents in a loose leaf binder at your home or office. Facilitate periodic reviews 
of your planning.  You can also include copies of your birth and marriage certificates, 
veteran documents, important numbers, trusted advisors with telephone numbers, 
etc.  The availability of such a binder will make picking up the pieces easier for surviving 
members of your family.

Financial Considerations
Prepare complete information regarding your finances, your insurance program, 
employee and/or government benefits that you or family members are entitled to 
receive in the event of your serious disability or death.  Financial and Related 
Information (Appendix B) is designed to assist you in gathering necessary data 
to simplify this effort. A copy of this information should be given to your lawyer 
and selected family members/friends. Place a copy in the binder containing other 
documents. Be sure to review your documents periodically. 

Make certain that beneficiary designations on all life insurance policies, employee/
government benefits, bank and investment accounts are correct.  Avoid naming 
minors as beneficiaries or contingent beneficiaries. If you are in doubt about such 
designations, seek advice from a professional.

There may be aspects of your financial affairs that could be simplified at this time to 
minimize leaving a tangled web at your death. Start with the premise that you died 
last night: what could you have done to reduce the problems facing your executor and 
family members? Your lawyer, accountant or financial planner may have some useful 
suggestions after you have shared with them copies of Appendices A and B.

“We do not lose heart.  Even though our outer nature is wasting 
away, our inner nature is being renewed day by day. . . for we know 
that if the earthly tent we live in is destroyed, we have a building from 

God, a house not made with hands, eternal in the heavens.”
 2 Corinthians 4:16 -5:2

Practical Preparations
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Stewardship 
If you have financial resources in excess of your own needs you may want to make gifts 
to family members or to one or more charities-such as the First Presbyterian Church 
Foundation-and enjoy seeing these gifts work while you are living.  In 2012, you could 
make annual gifts worth up to $13,000 each to as many persons as you choose without 
incurring a gift tax.  By making lifetime gifts you will reduce estate taxes and transfer to 
recipients the income generated from such gifts. Remember: the annual gift tax exclusion 
is not cumulative; if not used in a particular year, it does not carry forward. 

If you conform to certain rules, you can make lifetime gifts to charity and receive current 
income tax deductions. Gifts of appreciated property can be particularly advantageous 
tax-wise.  

There are several types of charitable annuities for you to consider, each with different tax 
consequences.  For example, you can make a gift to a charity and retain the income from 
the gift for your lifetime or the combined lifetimes of yourself and another person.  You 
get a current tax deduction based on actuarial assumptions of life expectancy.  You may 
want to discuss charitable annuities with your lawyer, accountant or the charity of your 
choice.  The Manager and Director of Gift Planning for the First Presbyterian Church 
Foundation would be happy to confer with you on a confidential basis.  There is also a 
useful online planning tool at fpcdallas.org/plannedgiving.

“He said to him, ‘You shall 
love the Lord your God with all 
your heart, and with all your soul, 
and with all your mind.’  This is 

the greatest and first commandment.  
And a second is like it: ‘You 

shall love your neighbor as yourself.’  
On these two commandments hang 

all the law and the prophets.”
Matthew 22: 36-40

Practical Preparations
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The Service 
If you died suddently would your family be prepared to handle the funeral and other 
arrangements? You are encouraged to plan services for the occasion of your death and 
also to encourage loved ones to make such plans for themselves. Your pastors and church 
staff stand ready to help you. As with all end of life preparations, most people find they 
make better decisions when they can do so without pressure. Plans for a Service of Witness 
to the Resurrection will help you in planning your service and related matters.  It can be 
helpful to visit with one or more funeral service providers as well as to confer with a pastor.  
After completing Appendix C, give copies to a pastor and to appropriate family members 
and friends, particularly anyone you designate as an arrangements coordinator. When death 
occurs, family members often need a particular friend to take charge and help them make 
last-minute decisions as well as coordinate the funeral arrangements. You may want to ask 
one or more friends to serve in this capacity and advise your family as to their anticipated 
role. 

Burial and other Options
Burial, cremation and donation of a body for scientific purposes are all appropriate 
options in the Christian tradition. A casket or urn need not be present at the funeral 
or memorial service and a separate interment is an appropriate option for some.  The 
family should be aware the ashes of donated bodies are sometimes returned 12 – 18 
months after donation. Also, a more recent option is inurnment of a loved one’s ashes 
in FPC’s columbarium.

Leadership of the Service 
Normally one or more of our pastors provide the leadership for memorial or funeral 
services. Others may be invited to participate at the request of the family and discre-
tion of the pastor. The music staff of the church will ordinarily provide musical leader-
ship. The Director of Music and Worship will assist the pastors and family if organ-
ists, instrumentalists or soloists are desired. The family is expected to bear the cost of 
musicians other than those on the church staff.  The church will provide ushers for all 
services, as well as a reception following the service at no cost. 

Practical Preparations



12

Location of the Service
The service on the occasion of death is often held in the usual place of worship 
in order to join this service to the community’s continuing life and witness to the 
resurrection.  The sanctuary and chapel are where we baptize, receive communion, 
confirm, marry and mark other significant moments in the lives of individuals.

There is no charge for the use of the sanctuary or chapel for services. Alternative 
locations are the funeral home, the cemetery chapel, or graveside. 

Time of the Service
The day and time of the service as well as the place should be coordinated between the 
family, the pastor and/or the pastor’s assistant. Many families feel a sense of urgency 
to hold a funeral and/or memorial service as soon as possible after the death occurs.  
However, families are encouraged to take their time and, in the case of a memorial 
service, a family can wait to accommodate the attendance of relatives and friends.

It may help to supplement your service plans with a letter providing more personal 
thoughts about your funeral arrangements or other end-of-life matters.  If you are 
reluctant to distribute either Appendix C or a letter at this time, make sure they 
are put in a location which would be immediately accessible to family members, 
your arrangements coordinator or a pastor, and that those individuals are alerted to 
where this information can be found.

 “Death has been swallowed up 
in victory.  Where, O death, 
is your victory?  Where, O 

death, is your sting?” 
-1 Corinthians 15: 54-55

Practical Preparations
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At the Time of Death
The pastors of the church should be second only to family to learn of the death of 
one of our members. A family member should call the church office at (214) 748-
8051.  The answering service has instructions to contact our pastors at times other 
than normal office hours. Our pastors and staff earnestly seek to know of those in 
our midst who are dying and need comfort and counsel. At the time of death or 
when death is imminent, the pastors’ early involvement can help immensely in the 
difficult decisions regarding funeral homes, disposition of the body, and funeral/
memorial service arrangements. There is no charge for the service of our pastors and 
any honorarium is strictly voluntary. 

Many find themselves somewhat disoriented when a loved one dies, even if that death 
has been anticipated.  Appendices D and E provide steps to be taken which will help 
your loved ones navigate during a difficult time.  Persons to Be Notified (Appendix F) 
can provide names and contact information for persons to be notified right away, and 
those who can be contacted later. 

Practical Preparations



14

After the Service 
People whose loved ones have died often have difficulty organizing their thoughts.  After 
the Service (Appendix G) lists some of the many complications which must be dealt 
with by your family, your executor and possibly by business associates following your 
death.  You can make their tasks much easier if you prepare a letter addressed to whom 
it may concern in which you spell out information that could be of particular assistance 
in settling your affairs. Perhaps the most important information you can put in this letter 
are the names, addresses and telephone numbers of those individuals your family could 
look to for counsel without fear of being misled or worse.  This could be of particular 
importance if your estate includes a business interest, oil or real estate investments, stock 
holdings, stock options, substantial cash or life insurance proceeds.  There will be well-
intentioned and some not-so-well intentioned individuals anxious to advise your heirs!

Finally, you should consider preparing a handwritten memorandum to be attached 
to your will listing special possessions that you want distributed to particular family 
members or friends, either at your death or following the death of both you and your 
spouse.  This memorandum should cover those items that might otherwise be a source 
of conflict among your heirs, e.g., jewelry, a coin collection, antiques.

“Faith means being grasped by a power that is 
greater than we are, 

a power that shakes us and turns us, 
and transforms and heals us.” 

-Paul Tillich

Practical Preparations
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When serious illness or injury enters a family’s life, confusion and disorientation can 
take hold. Having prepared your own affairs to simplify the tasks required of your loved 
ones is a gift only you can give. In addition, remember the value of encouraging and 
allowing pastoral support early in the process. Being reminded that you and your loved 
ones are connected to God and a community of faith can ease spiritual and emotional 
strain.  

When a loved one has been told, “There is little more we can do,” a pastor can help 
you think through your options. A pastor’s gentle presence and guidance can help 
lead you into acceptance of support you did not know existed. Support is there for you 
in many forms, from palliative care to hospice to being surrounded by a community in 
faith.  

In Life or Death, We Belong to God
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End-of-Life

The Art of Being a Healing Presence by James E. Miller

Dying Well by Ira Byock, M.D.

Final Gifts by Maggie Callanan & Patricia Kelley

How We Die by Sherwin Nuland

May I Walk You Home? by Joyce Hutchison

Midwives for the Souls: Spiritual Care for the Dying by Kathy Kaline

Naming the Silences by Stanley Hauerwas

Our Greatest Gift by Henri J.M Nouwen

Hospice Care

Hospice
www.hospicenet.org

National Hospice and Palliative Care Organization
www.nhpco.org

Grief

The Death of an Adult Child: A Book for and about Bereaved Parents 
by Jeanne Webster Blank

A Grace Disguised by Jerry Sittser

A Grief Observed by C.S. Lewis

Grieving a Suicide: A Loved One’s Search for Comfort by Albert Hsu

Healing After Loss by Martha Whitmore Hickman

The Heart of Grief  by Thomas Attig

Resource List
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Grief  (continued)

Lament for a Son by Nicholas Wolterstorff

No Time to Say Goodbye by Carla Fine

Our Walk with Elephants: Surviving the Death of Adult Children by Peggy Boone, Ph.D.

Psalms of Lament by Ann Weems

To Live Again by Catherine Marshall

The Year of Magical Thinking by Joan Didion

Journey of Hearts: A Healing Place for those Dealing with Grief
www.journeyofhearts.org

Faith and Grief: A Ministry of Compassion and Connection
www.faithandgrief.org

Recover from Grief Loss
www.recover-from-grief.com

Burial & Other Resources

TX Department of Aging and Disability- www.dads.gov/tx
 To download official versions of Medical Documents

Lots for Less- www.lot-for-less.com
 To find a burial plot at a reasonable price, or to sell one you own

Neptune Society- (817) 838-5100 - Pre-paid cremation services

Memorial Society (Must Join Before Death)- (972) 509-5686

UT Southwestern Willed Body Program- (214) 648-221 or 1-(888) 905-991

DFW National Cemetery- (214) 467-3374

 

Resource List



“God is our refuge and 
strength, a very present help 
in trouble. Therefore we will 
not fear, though the earth 
should change, though the 
mountains shake in the heart 
of the sea.”
Psalm 46: 1-3



              
APPENDIX A 

Information for Wills and Other Documents 

If married, your spouse will dispose of your one-half of the community property and all of your separate 
property; your life insurance and certain employee benefits will be disposed of in accordance with beneficiary 
designations.  Before filling in, review entire questionnaire; then type or print answers; make copies for lawyer, 
other advisors. 

 
Your full name_____________________________________________________________________________

Your date and place of birth___________________________________________________________________

Your health status___________________________________________________________________________

Your legal residence_________________________________________________________________________
   (Street)        (City)  

__________________________________________________________________________________________________ 
(State)   (Zip)  (Phone)    (Email) 

Your Occupation___________________________________________________________________________ 

Business Address___________________________________________________________________________
   (Street)        (City)  

__________________________________________________________________________________________________ 
(State)   (Zip)  (Phone)    (Email) 

Spouse’s full name__________________________________________________________________________ 

Spouse’s date and place of birth________________________________________________________________

Spouse’s health status________________________________________________________________________

Spouse’s Occupation_________________________________________________________________________ 

Spouse’s Business Address____________________________________________________________________ 
      (Street)      (City)  

__________________________________________________________________________________________________ 
(State)   (Zip)  (Phone)    (Email) 

A-1



Full names of children/dates of birth/marital status/health status (indicate if born of previous marriage) 

__________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

Are children to receive equal shares of your estate? Yes____ No____ 
 
If no, provide details under 11) below 
 
Full name, relationship and address of other persons or charities who are to be included as primary or 
contingent beneficiaries of a portion of your estate 

Approximate net worth (assets minus liabilities) 

 Community property   ________________ 

 Your separate property ________________ 

 Spouse’s separate property   _________________ 

(Attach APPENDIX B or other financial statement) 
 
Approximate amount of insurance 
 On your life   $__________________ 

 Primary beneficiary 

 _______________________________________________________________ 

     (Relationship)  

 Contingent beneficiary

 _______________________________________________________________ 

     (Relationship) 

 On your Spouse’s life  $__________________ 

 Primary beneficiary 
 _______________________________________________________________ 
     (Relationship)  
 Contingent beneficiary
 _______________________________________________________________ 
     (Relationship) 
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A-3

 
 

1) Who should serve as executor of will and be responsible for probate of your estate  (Name/Relationship) 

a)__________________________________________________________________________________ 

b) if a) unable to serve, 

then________________________________________________________________________________ 

c) if b) unable to serve, 

then________________________________________________________________________________ 

 

2)  If you establish a trust, who should serve as trustee and be responsible for investments and distributions 

of that portion of estate left in trust (Name/Relationship) 

 

a)__________________________________________________________________________________ 

b) if a) unable to serve, 

then________________________________________________________________________________ 

c) if b) unable to serve, 

then________________________________________________________________________________ 

 

3) If you and your spouse both die leaving minor children, who should serve as guardian and be 

responsible for the physical well-being, education and spiritual needs of children (Name/Relationship) 

a)__________________________________________________________________________________ 

 

b) if a) unable to serve, then 

____________________________________________________________________________________ 

c) if b) unable to serve, 

then________________________________________________________________________________ 

 

4)  If you and your spouse both die leaving minor children, do you want to include a special bequest in your 

will, so a guardian can provide adequate living facilities for the children? 
   Yes____ No___ If yes, how much per minor child $__________ 

 

5) If your spouse survives you, do you want any of your estate distributed to someone other than 

 spouse?  Yes_____ No____  
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If yes, detail recipient (including charities) asset or dollar amount and if outright or in trust* 

 Recipient    Asset/$    Outright/Trust 

 _________________________________________________________________________________ 
  

_________________________________________________________________________________ 

 _________________________________________________________________________________ 

 *Do not list specific items of personal property, e.g., jewelry or family heirlooms; to arrange for 
 disposition of such items you should prepare a handwritten memorandum and attach original to 
 original of your will; this memorandum should be reviewed periodically and updated as needed 
 (also applicable to questions 7 & 10) 
  

6) If your spouse survives, what portion of estate going to surviving spouse—in dollars or percentage 

should be left to them outright or in trust?  

       $/% 

  Outright   __________________ 

   In Trust   __________________ 

  

7) If your spouse does not survive and you leave descendants, do you want any of your estate 

 distributed to someone other than descendants?  Yes______ No______ 

 If yes, detail recipient (including charities), asset or dollar amount, and if outright or in trust 

 Recipient     Asset/$  Outright/Trust 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

 8) If your spouse does not survive and you leave descendants, what portion of estate going to 

 descendants –in dollars or percentage –should be left to them outright or in trust? 

       $/% 

  Outright   _______________ 

  In Trust   _______________ 

          

9) If your spouse does not survive and you are leaving portion of estate in trust for descendants, it would 
be normal to provide that the trustee will use income and principal from their share of trust to take care 
of a descendant’s health, education, maintenance and support after giving consideration to all other 
sources of income and their standard of living—until the descendant reaches a given age (indicate 
age____).  After that age should all income from their share be automatically distributed to a 
descendant?  Yes___ No___. 
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 At what ages and in what fractions do you want a descendant’s share of trust principal distributed 
 to them outright (e.g., one third at 25, half balance at 30, balance at 35)?  Indicate below.  
  Age      Fraction of balance 
  

________________    ___________________________ 

 ________________    ___________________________ 

 ________________    ___________________________ 

 
10) If you die and leave no spouse or descendants, to whom and in what dollar amounts or 
 percentages should your estate be distributed (including charities) either outright or in trust? 

  Recipient   $/%    Outright/Trust 
  

________________________________________________________________________________ 

 ________________________________________________________________________________ 

 ________________________________________________________________________________ 

  
11) Other than indicated above, detail any special provisions you want included in your will. 
 

 _________________________________________________________________________________ 

 _________________________________________________________________________________ 

 
12) List questions you want to discuss with lawyer or other advisor. 
 

 _________________________________________________________________________________ 

 _________________________________________________________________________________ 

 _________________________________________________________________________________ 

 _________________________________________________________________________________ 

 
 

Date Completed _____________________________ 
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APPENDIX B 

Financial and Related Information 
  
Round amounts to nearest $100; identify under ownership whether community property-CP, 
your separate property - SP1, or spouse’s separate property-SP2.  Community property includes  
assets acquired prior to marriage while a resident of Texas, separate property includes assets 
acquired prior to marriage or while living in a non-community property state, gifts or 
inheritances received after marriage that have not been co-mingled with community property.  

ASSETS 
1. Cash (savings, checking, money market accounts, CDs) 

Type of   Financial    
Account   Institution             Account#    Amount        Ownership 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

2. Real Estate (including residence) 

Address and or Legal Use of   Date of  Cost   Market  
Description   Property Purchase Basis   Value* Ownership 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

*What property could be sold for today minus selling expenses and taxes  
(also applicable to questions 3, 4, 6, & 8) 

3. Stocks and Bonds (include mutual funds) 

      Date of  Cost     Market 
Description    Purchase Basis     Value  Ownership 

_________________________________________________________________________________ 

_________________________________________________________________________________ 
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4. Business Interests Owned (Proprietorship, Partnership, Corporation) 

     Cost      Market  
Firm Name  Address   Basis       Value        Ownership       

_________________________________________________________________________________

_________________________________________________________________________________ 

5. Employee Benefits [pension & profit-sharing, HR10, 401(K) plans] 

Value of  
Employer   Type of Plan          Vested Interest                    Ownership 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

6. IRAs
                       Market 

Institution   Account                               Value       Ownership    

_________________________________________________________________________________ 

_________________________________________________________________________________ 

7. Debts Due Me (mortgages held or notes receivable) 

                                      When                      Amount   
         Name of Debtor       Address           Payable                        Due                 Ownership 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

8. Personal  Property (automobiles, jewelry, furniture, boats, paintings, collections, etc.) 
Description   Date of   Cost  Market 
(Major items only)  of Purchase  Basis  Value  Ownership 

_________________________________________________________________ 

 _________________________________________________________________ 

_________________________________________________________________ 

9. Other Assets/Value

___________________________________________________________________________ 

___________________________________________________________________________ 
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TOTAL ASSETS 
Community Property   $____________________ 

Your Separate Property    ____________________ 

Spouse’s Separate Property    ____________________ 

LIABILITIES 
1.  Mortgages 

Description                                 Balance 
Of Property             Mortgage Holder    Owed   Ownership 

______________________________________________________________________________ 

______________________________________________________________________________ 

2. Loans, Installment Debts (bank, auto, credit card, etc.) 
        Name of   Balance  
     Description   Creditor   Owed   

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________

3. Current Bills (department/other store charges, credit cards, etc.) 
         Name of    Balance 
      Description   Creditor   Owed     

___________________________________________________________________________________ 

___________________________________________________________________________________ 

4. Taxes Owed (federal income tax, property taxes, etc.) 
          Taxing 
      Description   Authority   When Due  Amount  

__________________________________________________________________________________ 

__________________________________________________________________________________ 

5. Child Support Payments (in connection with prior marriage) 
      Monthly Amount  Payable to Whom  #of Years  

__________________________________________________________________________________ 

__________________________________________________________________________________ 

6. Other Liabilities
     Description          Amount  

___________________________________________________________________________ 

___________________________________________________________________________ 





C-1

APPENDIX C 

Plans for a Service of Witness to the Resurrection 

Print or type all information.  Make copies for family members or close friends.  File a copy of these plans with 
the Church Office and keep a copy in a safe place (but not your safe-deposit box).  If death is imminent or at the 
time of death, a family member or friend should call the church office (214-748-8051) to begin the 
implementation of this plan. 

Name_________________________________________________    Date___________________________

 
Address________________________________________________________________________________ 

(Street)  (City)   (Zip Code)  (Phone)   (E-Mail) 

Birthdate_________________________           Birthplace________________________________________ 

 
Spouse’s Name____________________________________________ 

 
Children’s Name__________________________________________________________________________                    

Signature of Person Completing this form______________________________________________________

1. Disposition of the body 
 Burial______   Cremation______ Columbarium______   Donated for medical purposes_______ 
  

Funeral Home____________________________________   Phone#_________________________
2. Type of Service 
 Funeral service (body present)__________   Graveside _____________ 
  

Memorial service (body not present)______  Prepaid _____________ 
3. Location of service 
 Sudie George Chapel (125 person capacity) ___________ 
  

Sanctuary (950 person capacity) ____________________ 
  

Funeral home chapel__________Name__________________________________________________
  

Cemetery chapel_____________Name__________________________________________________

4. Service Leadership 
 If possible, I would like the following people to participate in the service. 
  

Pastor____________________________________      Phone#_______________________________ 
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Organist__________________________________      Phone#_______________________________ 

  
Singer/Instrumentalist_______________________      Phone#________________________________ 

  
Others____________________________________      Phone#_______________________________ 

 
5. Scripture preferences 
 _________________________________________________________________________________ 
  

_________________________________________________________________________________ 
            
6. Music preferences 
  

Organ____________________________________________________________________________ 
    (Specific music) 
  

Hymns___________________________________________________________________________ 
    (Hymnal and page #) 
  

Other music_______________________________________________________________________ 
    (Specific music) 
7. Memorial contribution instead of flowers? 
  

Yes___ No___ If yes, which Charity/Charities 
 (a)   First Presbyterian Church Foundation____ 
 (b)   Church related causes or institutions (identify and give address) 
  

_________________________________________________________________________________  
 (c)    Other charities (identify and give address) 
  

_________________________________________________________________________________ 
 
8. Disposition of flowers 
 Given to homebound____________ at __________________________________________________ 
       (Institution) 
 Placed on the grave__________ 
 
9. Identify any individual(s) you would like to serve as the “arrangement coordinator” at the time of 
 death 
 ____________________________________________ Phone #_______________________________ 
  
 ____________________________________________ Phone#________________________________ 
The Pastors and Music Staff are available to help you complete a detailed order of service to be filed until 
needed.  If you desire such assistance, please call the church office.  
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APPENDIX D 

Guidelines to Follow When Death Occurs

1) In Dallas County, if an expected death occurs at home and hospice is involved, call the 
hospice nurse who will come to the home to pronounce death. The body can then be 
taken directly to the funeral home by private ambulance. This avoids the (otherwise 
required) paramedic and police presence with sirens, flashing lights, and questions. 

Private Ambulance Service Name____________________________________________  

Phone #______________________________ 

2)  If an expected death occurs at home and hospice is not involved, contact the attending 
physician for instructions. 

Name of 
Physician_______________________________________________________________ 
  
Phone #________________________________________________________________ 

3) If an expected death occurs at home, hospice is not involved and the attending 
physician cannot be reached or is unable to come to the home to pronounce death, 
emergency services will have to be contacted at 911. Depending on the circumstances, 
paramedics may attempt resuscitation. Because of legal restrictions, paramedics cannot 
pronounce death nor can they transport the body to the hospital for the purpose of 
pronouncement. It is necessary to call a private ambulance service to transport the body 
to a hospital where death will be pronounced by a doctor.

4) If an unexpected death occurs at home, contact emergency services at 911. If 
paramedics do not transport the body to the hospital, a private ambulance service should 
be called for this purpose.  

5) After death has been pronounced at home or hospital, notify the funeral home. The 
funeral home will arrange to pick up the body. The funeral home needs to be advised as 
to whether the body is to be cremated or embalmed and, if the latter, whether the casket is 
to be open in a private room for viewing. Arrange for appropriate clothing to be taken to 
the funeral home. Contact arrangements coordinator and make assignments. Implement 
funeral plans (APPENDICES C, E, F, G)
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6) An obituary should be finalized once the time of service is set. This information can be 
given to the funeral home for transmittal to newspaper or it can be given direct to paper 
by phone, email or it can be delivered to newspaper. 

Dallas Morning News Phone # 214-977-8672 | Obituaries@dallasnews.com 
The obituary and photographs must be at newspaper by 3:00 p.m. 

The obituary should include the full name, age, and place of birth; how long a resident of 
Dallas; business affiliation; major civic or church activity, and other appropriate 
background information; full names, relationships and city of residence of immediate 
family; the time and place of services. Unless acceptable for friends to send flowers, 
identify a favorite charity or charities, with mailing address. An alternative is to state: “in 
lieu of flowers, memorials to the charity of your choice.” There is a charge for obituaries, 
depending on length and whether photograph to be included. The Dallas Morning News 
charges $11.88/per line+$145 for a photograph for first day the obituary is published, 
50% of these amounts on subsequent days.   

7) As soon as practical, arrange for “Persons to be Notified Immediately” (APPENDIX 
F) to be contacted. Those making calls need to have details as to time and place of service 
as well as decision on flowers versus memorial gifts to a charity. They should also know 
whether the body is to be available for viewing and whether there will be a private 
graveside service for family members only. They should mark the list to indicate whether 
persons contacted or if a follow-up call needed. If the deceased or spouse is active in a 
business, their business associates should be given appropriate details.   

8) If there is to be a viewing, the family may want to arrange for one or two bouquets of 
flowers to be placed adjacent to the casket in the receiving room at the funeral home.  
The flowers may be moved to the service along with any other flowers sent by friends to 
the funeral home. Afterwards, flowers can be taken home or sent to a hospital or nursing 
home. The family flowers can be arranged over the phone with the funeral home or 
during a visit to the cemetery. 

9) The funeral director will ask how many limousines are required to pick up family 
members and invited friends to attend services with family. There is a charge for this 
service and it is not necessary for anyone to travel by limousine. Those invited to attend 
the services with the family should be advised and provided information on time and 
transportation. Determine from the minister or/funeral home where the family members 
and invited friends are to assemble prior to the service.  

10)  Details of the services should be finalized with the minister at the earliest practical 
point. Who is going to be participating and their respective roles needs to be decided.  
This is discussed in the chapter on Funeral Planning. 
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11) If the family is to greet friends after the memorial service, this can be referred to in 
the program and/or announced by the minister. If this is to be done at the home of the 
deceased, it is desirable to specify a time, e.g., from 5:00 – 7:00 p.m., and to delegate to 
specific family members or friends the responsibility for getting the house ready and 
having such refreshments available as are appropriate. Paper cups, plates, soft drinks, 
coffee, etc., can be obtained in advance.  

12)  It is important to have security at the deceased person’s home from time the family 
leaves for the services until they return to prevent a possible burglary. If this precludes 
friends attending, contract with a security service to have a guard on duty during this 
period. It is helpful to notify police of the situation and to alert neighbors.  

13) The funeral home will ask how many death certificates are needed. Aside from 
family members who may want a copy, additional certificates will be needed for 
insurance companies, employers and government agencies providing benefits. These take 
a week to 10 days for the funeral home to obtain.

14) The cost of funeral services and burial often shock family members. The selection of 
a casket dictates, in large measure, the charges by the funeral home (other than for 
cemetery lots). There will be other charges, including embalming, opening and closing 
the grave, concrete grave liner, flowers, extra limousines if needed, obituary notices, 
death certificates, etc.  The funeral home is required to provide in advance a “disclosure 
statement” covering charges for all items for which they are responsible. If there are 
questions about any charge, they should be asked sooner rather than later. It is desirable 
to avoid “emotional overspending”. 
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APPENDIX E 

Funeral Planning Checklist 

1)    Liaison with funeral home 
  

a)  Notification of death____________________________________________________ 
  

b)  Clothing, flowers_______________________________________________________ 
  

c)  Obituary______________________________________________________________ 
  

d)  Details of services______________________________________________________ 
 
2)    Obituary 
  

a)  Preparation___________________________________________________________ 
  

b)  Funeral home/newspaper________________________________________________ 
 
3)    Contact with minister, other participants in services 
  

_______________________________________________________________________ 
 
4)    Preparation of memorial service program________________________________________ 
  

_______________________________________________________________________ 
 
5)    Notification lists 
 
APPENDIX F_________________________________________________________________ 

 
________________________________________________________________ 

 
6)    Notify family and close friends regarding their attendance/seating arrangements at 
  

a)  Graveside service______________________________________________________ 
  

b)  Memorial service______________________________________________________ 
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7)    Arrangements at house 
  

a) Security_______________________________________________________________ 
  

b)  Reception_____________________________________________________________ 
 
8)    Thank you's________________________________________________________________ 
 
9)    Letters to out-of-town friends__________________________________________________ 
 
10)  Other_____________________________________________________________________ 
  

________________________________________________________________________
  
 ________________________________________________________________________ 
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APPENDIX F 

Persons To Be Notified Immediately 

At time of my death, the following persons are to be notified immediately (they all reside in my 
home town unless I’ve indicated otherwise): 

Name      Phone or Address  City 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
 Signature ____________________________________ 

 
 Date____________________ 
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Persons To Be Notified At Earliest Convenience 

 
At time of death, the following persons are to be notified at earliest convenience (they all reside 
in my home city unless I’ve indicated otherwise): 
 
Name      Phone or Address  City 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
 Signature ____________________________________ 

 
 Date____________________ 



G-1

 
APPENDIX G 

After The Service 

____Arrange for family members or friends to stay with surviving spouse as long as they 
are needed and welcome! 

____If the deceased lived alone, arrange for care of pets and maintenance of house and 
yard.  Cancel newspapers and have mail re-directed.  

____Arrange for appropriate medical treatment, psychological and spiritual counseling for 
surviving family members. Contact church for names of support groups that can be of 
help to surviving family members.  

____Examine contents of any safe deposit box, binders or files left by deceased pertaining 
to financial affairs, insurance, and employee or government benefits. Prepare 
preliminary inventory of estate.  

____Contact present or former employers regarding available benefits, including group 
life insurance, death benefits from retirement plans, major medical coverage for 
survivors, stock options, etc. 

____Notify Social Security and determine benefits available to survivors.  If the deceased 
was a veteran, notify the Veterans Administration. 

____File claims for life insurance as soon as death certificates are available.  If proceeds 
are not payable to a trust, confer with the lawyer about placing proceeds in a special 
account to avoid funds being subject to creditors. 

____Cancel or amend coverage provided by automobile, homeowners and other casualty 
policies as well as any supplemental medical or long-term care insurance and ask for 
appropriate refunds.  

____Cancel credit cards after determining if credit life insurance is in force to cover 
outstanding balances.  

____Review check books for at least 12 months to determine if other insurance is in force 
or if refunds might be available from other sources.  Close or re-style checking and 
savings accounts. 

____Cancel memberships in clubs and civic organizations and request available refunds.  
Do the same for magazine or book subscriptions not desired by survivors.  
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____With guidance from lawyer or accountant, establish a special bank account for “estate 

of insured.” Keep track of all expenses associated with death and administration of 
estate.  Bills may arrive up to two years after death. 

 
____With guidance from lawyer, file the will for probate at the County Court House and 

proceed with administration of estate at the earliest possible date to assure 
preservation of assets and prompt payment of valid claims against estate. 

 
____Change ownership of residence, automobiles, stocks and bonds, other assets in 

accordance with the will. 
 
____Distribute personal effects and family memorabilia as requested by the deceased or 

as deemed appropriate by executor and family members. When an appropriate time 
frame, clean out closets and give unneeded items to charity. 

 
____Review wills and collateral documents of surviving family members to determine if 

changes should be made. Change life insurance beneficiary and ownership 
designations where appropriate. Review adequacy of liability insurance and medical 
coverage, including long-term care for surviving spouse. 

 
____A surviving spouse should not rush to sell the home or other assets. After probate is 

completed, a final inventory of assets should be made, a budget prepared, and a 
financial plan developed with assistance of competent counselors. Where resources 
permit, consideration should be given to using annual gift tax exclusion. 

 
____File appropriate tax returns. After determining what records need to be retained and 

for how long, shred or discard unneeded files and records.  






