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2019-2020 GWCS COLLEGE APPLICATION PROCESS 

 WHO DOES WHAT? 

 

FAMILY RESPONSIBILITIES: 
1. Complete the GWCS Mandatory College Info Form:  Fill in the online GWCS College Info form (individual 

student link is emailed to each senior family in September). 
 

2. Update College Info Form:  Keep College Info form current by emailing Cassie any changes after November 
15, 2019. 

 

3. Complete Applications:  Fill out college applications as a family.  This is not something students can do on 
their own.  They take time so please plan accordingly to avoid added stress. 

 

4. Letters of Recommendation:  Request letters of recommendation from teachers.  Once they agree, carefully 
include teacher’s email address as recommender when completing online applications.  Important:  To allow 
teachers at least three weeks to write letters, the application should be submitted at least three weeks 
before the application deadline.  Once the online application is submitted, teachers/counselor receive an 
auto generated email.  (Process varies depending on how application is submitted.) 
 

5. Paper Applications – What to Provide:  Provide GWCS college counselor & teacher recommenders 
addressed/stamped envelopes and any necessary forms at least three weeks before the application deadline. 
(Three envelopes per college application may be needed for counselor to send transcripts in the fall, mid-year 
and final.) 
 

6. Online Applications - Follow-up:  It is important to check-in with counselor & teacher recommenders to 
insure they received the emailed invitation from the college to submit transcript, evaluations, 
recommendations. 
 

7. Changes:  Inform GWCS of any changes of application status - send Mrs. Sinichko an email. (For example:  if 
you decided not to apply to schools on your original list.)  
 

8. Decisions:  Inform GWCS of acceptances, rejections, scholarships, and of course, final decision - send Mrs. 
Sinichko an email. 

 

GWCS RESPONSIBILITIES: 
• College Essay Writing Retreat is provided to give seniors support while writing college essays. 

• Counselors send counselor evaluation, letter of recommendation and transcripts: first quarter, mid-year and 

final. 

• Teachers write & submit letters of recommendation with three weeks’ advanced notice from student. 

 

QUESTIONS?  Contact Ms. Warden at wardenac@gwcommunityschool.com or Mrs. Sinichko at 

sinichkocm@gwcommunityschool.com  
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