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DISCLAIMER 
 

The contents of this handbook have been adopted to closely align with the most recent statutory changes.  Elbert Board 

of Education has worked diligently with Administration to create a document that serves the District.  However, as 

State and Federal Regulations continue to change this book may be edited throughout the year.  The Board along with 

the District Accountability Committee and Administration will continue to stay abreast of those changes and notify 

you when they occur.  If you have questions regarding this document please contact the Office of Superintendent.  

 

Also, please note that we have combined our previous Athletic Handbook with the Student Handbook to create one 

seamless document containing all pertinent student information. 

 

In an effort to conserve resources, the District will be printing a minimal number of handbooks.  The handbook may 

be viewed on the school’s website at  www.elbertschool.org.  If you would like to receive a printed copy please notify 

the Office of Superintendent at P.O Box 38, 24489 Main Street, Elbert, CO  80106, call 303-648-3030, or stop by and 

pick one up. 
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MISSION STATEMENT 
 

Elbert School District #200 has the responsibility to the community, our state and the nation to educate children, under 

the philosophy of education, to problem solve and to accept global responsibility in a safe, nurturing environment for 

all. Our future strength lies in a traditionally strong fundamental education and development of well-adjusted, socially 

responsible citizens who are able to secure employment, go to college, pursue careers, and communicate, as well as, 

compete in a technological and information based world. 

 

 

PHILOSOPHY OF EDUCATION 
 

It is the operating philosophy of Elbert School District #200 to provide the opportunity of academic excellence for 

every child in the District, to the best of the District’s ability and available resources, so that their knowledge, wisdom, 

creativity, athleticism, and passion for learning will empower and reward their future. 

 

 

DISTRICT FOCUS 
 

 Increase academic performance 

 Increase communication with key constituents 

 Find, maintain and develop quality staff 

 Enhance facility excellence 

 Maintain financial excellence 

 Increase governance team effectiveness 
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GENERAL INFORMATION 

 

SCHOOL DAY HOURS 
7:50 a.m. –  4:06 p.m. 

HS/MS Class Schedule 
Period 1  7:53 -8:57 MS Lunch 12:04-12:27 Period 5 12:53-1:50 

Period 2  9:00-10:00 MS Recess 12:27-12:37 Period 6 1:53-2:50 

Up Time     10:00-10:07 MS 2nd Up Time  12:37-12:50 HS 3rd Up Time 2:50-3:00 

Period 3 10:10-11:06 HS 2nd Up Time 12:04-12:27 MS Sports Practice 2:50-4:06 

Period 4 11:09-12:04 HS Lunch 12:27-12:50 Period 7 3:03-4:06 

 

SCHOOL YEAR / SCHOOL CALENDAR / INSTRUCTION TIME (BOARD POLICY IC/ICA) 
 

Prior to the end of the school year, the Board shall determine the length of time during which district schools shall 

be in session during the next school year.  The number of hours/days of planned teacher-student instruction and of 

teacher-student contact shall be consistent with the Board's definition of "actively engaged in the educational 

process," shall meet or exceed the requirements of state law and shall include a sufficient number of days to allow 

the superintendent flexibility in preparing a calendar that supports the district’s educational objectives. 

 

The Board defines "actively engaged in the educational process" as time when students are working toward 

achieving educational objectives under the supervision of a licensed teacher, including: 

 

 classroom instruction time 

 individual student work time while at school, including study hall and library research 

 school-related field trips  

 independent study insofar as such study is allowed under district policy 

 assemblies 

 passing periods between classes 

 recess time  

 

 

"Actively engaged in the educational process" shall not include: 

 

 lunch 

 time students spend before school waiting for classes to begin and time after the last class of the day, including 

waiting for the bus 

 teacher preparation time 

 

Supervision by a licensed teacher shall not require that the teacher be in the student’s physical presence at all times, 

but that the teacher is exercising direction and control over the nature of the student’s activities. 

 

The district calendar for the next school year shall be prepared by the superintendent and presented to the Board for 

approval in the spring of each year.  The superintendent shall consult with other districts in the area when preparing 

the calendar.  
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The Board authorizes the administration in each school building to issue a school calendar based on the district 

calendar and in accordance with this policy.  Administrators are encouraged to examine instruction time and 

calendar issues in the context of supporting the district’s educational objectives. 

 

All calendars shall include the dates for all staff in-service programs scheduled for the upcoming school year.  The 

administration shall allow public input from parents and teachers prior to scheduling the dates for staff in-service 

programs. 

 

A copy of the calendar shall be provided to all parents/guardians of students enrolled in district schools.  Any 

change in the calendar except for emergency closings or other unforeseen circumstances shall be preceded by 

adequate and timely notice of no less than 30 days. 

 

If a school day is lost due to an emergency, the Board at its next regular meeting shall ratify the administrative 

action in closing the school. 

 

CHANGE OF ADDRESS OR TELEPHONE NUMBER 
 

Please notify the main office (303-648-3030) promptly if you change your home address or telephone number.  In 

case of an emergency, it is to your advantage to have the correct information on file. 

 

 

REPORTING CHILD ABUSE / CHILD PROTECTION (BOARD POLICY JLF) 
 

It is the policy of the Board of Education that this school district comply with the Child Protection Act. 

 

To that end, any school official or employee who has reasonable cause to know or suspect that a child has been 

subjected to abuse or neglect or who has observed the child being subjected to circumstances or conditions which 

would reasonably result in abuse or neglect, as defined by statute, shall immediately upon receiving such 

information report or cause a report to be made to the appropriate county department of social services or local law 

enforcement agency.  Failure to report promptly may result in civil and/or criminal liability.  A person who reports 

child abuse or neglect in good faith is immune from civil or criminal liability. 
 

Reports of child abuse or neglect, the name and address of the child, family or informant or any other identifying 

information in the report shall be confidential and shall not be public information. 

 

The Board shall provide periodic in-service programs for all teachers in order to provide them with information 

about the Child Protection Act, to assist them in recognizing and reporting instances of child abuse and to instruct 

them on how to assist victims and their families. 

 

School employees and officials shall not contact the child's family or any other persons to determine the cause of the 

suspected abuse or neglect.  It is not the responsibility of the school official or employee to prove that the child has 

been abused or neglected. 

 

The superintendent shall submit such procedures as are necessary to the Board for approval to accomplish the intent 

of this policy. 

REPORTING CHILD ABUSE 
 

All school personnel are required by law 26-6-102, C.R.S. 1973, to report any evidence or knowledge of suspected 

child abuse or neglect to the County Department of Social Services: 

  

Dept. of Social Services 

 P.O. Box 26 
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 Kiowa, CO  80117 

 303-621-3149 

 

Complaints regarding Elbert School personnel or any other childcare provider should be sent to: 

  

CO Department of Human Services 

Division of Child Care 

1575 Sherman ST, First Floor 

Denver, CO 80203-1714 

303-866-5948 

 

 

SCHOOL CLOSING AND CANCELLATION (BOARD POLICY EBCE) 
 

The superintendent is empowered to close the schools or to dismiss them early in event of hazardous weather or 

other emergencies which threaten the safety, health or welfare of students or staff members. It is understood that the 

superintendent will take such action only after consultation with appropriate authorities. The Board shall ratify the 

closing at its next regular meeting. 

 

Parents, students and staff members shall be informed early in each school year as to how they shall be notified in 

event of emergency closings or early dismissals. 

 

All staff members, except for teachers and personnel who work only on teacher work days or on student days, unless 

otherwise notified shall be required to report to work as soon as possible on emergency days. 

School Closing Notification 
 

In case of bad weather, or for some reason we need to close school, families will be notified via School Reach. 

The following TV and Radio stations will also be announcing Elbert School District closings: 

   

KOA-Radio 850 AM KUSA-TV Channel 9 KDVR-TV Channel 31 

KCNC-TV Channel 4 KKTV-TV Channel 11  

KMGH-TV Channel 7 KRDO- TV Channel 13  

  

STUDENT DISMISSAL PRECAUTIONS (BOARD POLICY JLIB) 
 

The school district shall take reasonable steps to ensure the health and safety of its students during the school day. 

Therefore, each school shall set up procedures to validate requests for early dismissal so that students are released 

only for proper reasons and into proper hands. 

 

Under no circumstances shall staff dismiss a student from school prior to the end of the school day or into any 

person's custody without the direct prior approval and knowledge of the building principal or designee. 

 

The principal or designee shall not excuse a student under the age of 18 before the end of a school day without a 

request from the student's parents/guardians. In keeping with this policy: 

 

1. A student shall not be released from school early on the basis of an invalidated telephone call. 

 

2. Students of divorced or legally separated parents may be released to a noncustodial parent only upon the 

approval of the custodial parent. 
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An elementary student shall be sent home only with a parent/guardian or, if the parent/guardian is not available, with 

another authorized adult. 

 

Additional precautions shall be taken by the principals as needs arise. 

 

CUSTODIAL AND NONCUSTODIAL PARENT RIGHTS AND RESPONSIBILITIES          
(BOARD POLICY KBBA) 

 

School officials shall presume that the parent who enrolls a student in school is the student’s custodial parent. Unless 

a currently effective Colorado court order specifies otherwise, the custodial parent shall be the one whom the school 

district holds responsible for the education and welfare of the student. Where the court order specifies that the 

parents shall share custody and jointly make decisions relative to the care and education of their child, school 

officials shall consult with both parents regarding educational matters affecting the child. Where the parents disagree 

in such matters and the court order does not provide a mechanism for resolving their differences, school officials 

shall follow the instructions of the parent with whom the child primarily resides during a normal school week. 

 

If the rights of a noncustodial parent are restricted by a Colorado court order, the custodial parent shall provide the 

school with a certified copy of the currently effective court order curtailing these rights. Unless informed through 

the submission of such a court order, the school district assumes there are no restrictions regarding a noncustodial 

parent’s rights, including the right to access the student’s educational records. 

 

The student shall not be permitted to visit with or be released to anyone, including the noncustodial parent, without 

the approval of the custodial parent. Unless otherwise provided by applicable law or court order, education 

conferences with a noncustodial parent shall be permitted only upon the consent of the custodial parent. 

 
STUDENT CONCERNS, COMPLAINTS AND GRIEVANCES (BOARD POLICY JII) 

 

Decisions made by school personnel which students believe are unfair or in violation of pertinent Board policies or 

individual school rules may be appealed to the principal or a designated representative or by following the specific 

appeal process created for particular complaints. 

 

Grievance procedures (AC-R) are available for students to receive prompt and equitable resolution of allegations of 

discriminatory actions on the basis of race, color, national origin, ancestry, creed, sex, sexual orientation, marital 

status, religion, disability or need for special education services, which students are encouraged to report. 

PUBLIC CONCERNS/COMPLAINTS ABOUT TEACHING METHODS, ACTIVITIES OR 
PRESENTATIONS (BOARD POLICY KEF) 

 

Parents/guardians or patrons shall be allowed to challenge the use of any teaching methods, activities or 

presentations but must express such objection through the following procedures: 

 

1. The parent/guardian or patron with a concern is encouraged to meet with the appropriate teachers or other 

staff involved. 

 

2. If not resolved with the teacher, the school principal shall hold a conference with the complainant.  A written 

record shall be made of this meeting.  Copies shall be supplied to all parties involved. 

 

3. After the initial contact of the complainant with the school administrator, the teacher involved in the 

challenge shall be invited to attend any subsequent meetings.  Written minutes shall be taken of subsequent 

meetings.  Copies shall be supplied to all parties involved. 

 

4. If the complainant is dissatisfied with the results of the conference(s), the principal shall inform the 

complainant of the following procedures and provide a copy of these procedures and the “Citizen's Challenge 
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or Objection to Teaching Methods, Activities or Presentations” form to be acted upon by a review committee 

appointed by the superintendent. 

 

5. Within 10 working days of receiving the completed challenge form, the principal shall forward it to the chair 

of the review committee together with a written report of the conference(s) held with the complainant. 

 

6. Copies of the report also shall be sent to the superintendent, the complainant and the teacher involved. 

 

7. One copy of the report shall be kept in the school file. 

 

8. The principal shall provide the chair of the review committee with a copy or copies or description of the 

methods, activities or presentations, and the principal involved shall be given the opportunity to render a 

professional opinion on the appropriateness of the methods, activities or presentations utilizing supporting 

evidence. 

 

9. The complainant shall be given the opportunity to render an opinion on the appropriateness of the material 

utilizing supporting evidence. 

 

10. Within 60 calendar days from receiving the completed and signed challenge form, a written recommendation 

of the review committee shall be forwarded to the superintendent and all parties in interest. 

 

11. If the complainant or teacher involved is not satisfied with the recommendation of the review committee, he 

or she has the privilege of appealing to the superintendent and if necessary the Board of Education. 

 

12. If the same methods, activities or presentations are challenged at a future date, the principal and the chair of 

the review committee shall examine the previous decision in the light of additional points of view.  If they 

find any significant difference in the new challenge, the committee again may review the methods, activities 

or presentations.  Otherwise, the original decision shall stand and a copy of the final written recommendation 

of the committee and any Board action shall be sent to the complainant with an explanation that the methods, 

activities or presentations have been evaluated previously.  If the complainant believes his or her challenge is 

different from the previous one or that significant new evidence exists, the complainant may appeal the 

decision to the review committee, superintendent or Board of Education. 

 

13. Any party may be represented by counsel at any step of this procedure. 

 

Nothing herein shall be deemed to modify or repeal any other policy or regulation of the school district relative to 

rights and expression on the part of the professional staff or students. 

EQUAL EDUCATIONAL OPPORTUNITIES (BOARD POLICY JB) 
 

Every student of this school district shall have equal educational opportunities through programs offered in the 

school district regardless of race, color, ancestry, creed, sex, sexual orientation, religion, national origin, marital 

status, disability or need for special education services. 

 

This concept of equal educational opportunity shall guide the Board and staff in making decisions related to school 

district facilities, selection of educational materials, equipment, curriculum and regulations affecting students. 

Students with identified physical and mental impairments that constitute disabilities shall be provided with a free 

appropriate public education, consistent with the requirements of federal and state laws and regulations. 

 

In order to ensure that district programs are in compliance with applicable laws and regulations, the Board directs 

the superintendent or designee(s) to periodically monitor the following areas: 

 

1. Curriculum and materials – review curriculum guides, textbooks and supplemental materials for 

discriminatory bias. 
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2. Training – provide training for students and staff to identify and alleviate problems of discrimination. 

 

3. Student access – review programs, activities and practices to ensure that all students have equal access and 

are not segregated except when permissible by law or regulation. 

 

4. District support – ensure that district resources are equitably distributed among school programs including but 

not limited to staffing and compensation, facilities, equipment and related matters. 

 

5. Student evaluation instruments – review tests, procedures and guidance and counseling materials for 

stereotyping and discrimination. 

 

6. Discipline – review discipline records and any relevant data to ensure the equitable implementation and 

application of Board discipline policies. 

 

STUDENT FEES, FINES AND CHARGES (BOARD POLICY JQ) 
 

Students shall not be charged an instructional fee as a condition of enrollment in school or as a condition of 

attendance in any class that is considered part of the academic portion of the district’s educational program except 

tuition when allowed by law. However, the district may require students to pay textbook fees, fees for expendable 

materials and other miscellaneous fees as more fully set forth in this policy. 

 

All student fees and charges shall be adopted by the Board. The fees shall remain in place until modified or removed 

by Board resolution. All student fees adopted by the Board shall be used for the purposes set forth in the motion and 

shall not be spent for any other purpose. 

 

When publicizing any information concerning any fee authorized to be collected by this policy, the school shall 

specify whether the fee is voluntary or mandatory and the specific activity from which the student will be excluded 

if the fee is not paid. 

 

Among the fees which the Board may authorize are the following: 

Textbooks and library resources 

 

Textbooks shall be provided on a loan basis. Students may be asked to pay a nonrefundable rental fee reasonably 

related to the actual cost of some or all of the textbooks provided for the student. The rental fee and corresponding 

depreciation schedule shall be adopted by the Board prior to the textbook’s introduction into the classroom. No 

rental fee will be assessed for textbooks and workbooks used in the classroom for reference. 

 

It is expected that students shall return textbooks and library resources to the school in good condition except for 

ordinary wear. Students shall be assessed fines for lost, damaged or defaced books (including those checked out 

from the library), materials or equipment. The fines will be for the amount of the loss. In computing a fine, 20 

percent of the original cost of a book or library resource will be deducted for each year it has been used. 

 

If the school district has made a reasonable effort to obtain payment for lost or damaged textbooks or library 

resources to no avail, the district may then withhold the diploma, transcript or grades of any student who fails to 

return or replace such textbooks or library resources at the end of the semester or school year. If a student is 

graduating, the district may deny the privilege of participation in the graduation ceremony if the student has failed to 

return or replace a textbook or library resource by the date of the ceremony. Alternative payment methods, such as 

installment plans or school service, shall apply to students who are unable to pay. 

 

A student shall not be refused use of textbooks based on failure to pay the required fees. 
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Fees for expendable supplies and materials 

 

Teachers shall determine a basic course for each class which can be completed with materials furnished by the 

school. However students may be charged a fee for expendable supplies and materials used in the course. Fees for 

expendable supplies and materials shall relate directly to the actual cost of providing these materials to the student. 

Students shall be required to pay for materials that go into shop, crafts or art projects that are above the basic 

requirements for the course and are to be retained by the student. 

Miscellaneous fees 

 

Students may be asked to pay miscellaneous fees and expenses on a voluntary basis as a condition of attending, 

participating in, or obtaining materials/clothing/equipment used in a school-sponsored activity or program not within 

the academic portion of the educational program. 

 

Rental fees for the use of items such as choral robes, band uniforms and school-owned instruments shall be 

approved by the Board upon the recommendation of the superintendent. 

 

Students participating in activities which are not required by the teacher or used in the determination of a grade may 

be required to pay charges covering the cost of the activity. Such charges may include but are not limited to 

admission fees, food costs and transportation costs on activity trips. However, it is incumbent upon the teacher and 

principal to make every effort to be sure no student is denied the right to participate in trips or other enrichment 

activities because of lack of funds. 

 

The district may impose and collect a fee for the payment of excess transportation costs in accordance with state 

law. Only those students who use the district’s transportation services shall be required to pay any transportation fee. 

Waiver of fees 

 

All fees, fines and charges for textbooks and expendable supplies and materials required for classes within the 

academic portion of the educational program and any transportation fee shall be waived for indigent students. For 

purposes of determining if a student is able to pay, an indigent student is defined as any child who is eligible for a 

free or reduced price lunch under the federal poverty income guidelines. 

 

All fees for textbooks, expendable supplies and materials, and miscellaneous fees shall be waived for students in 

out-of-home placements, as that term is defined by C.R.S. 22-32-138 (1)(e). 

Fee schedule 

 

The district shall prepare and make available upon request a complete list of student fees, describing how the 

amount of each fee was derived and the purpose of each fee. 

 

Parents shall be informed on the fee schedule or otherwise regarding how to apply for a waiver of fees, whether fees 

are voluntary or mandatory and the specific activity from which the student will be excluded if the fee is not paid. 

Students qualifying for a fee waiver will receive it without unnecessary embarrassment or public exposure of their 

need. 

FEE LIST 
 

Athletic Fee There is a $25 per sport fee to participate in all junior high and high school 

athletics including cheerleading.  There is a $50.00 cap on athletic fees per 

student per year.  

Lunch Fees see Lunches section 

Preschool Fees see Preschool Tuition section 

Facility Usage Fees see Facility Usage Agreement available from the main office 
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Classroom Misc. Fees a note describing the need and amount will be sent by the teacher 

Concurrent Enrollment 
Fees 

see Concurrent Enrollment policy 

 

 

STUDENT FUND-RAISING ACTIVITIES 
 

In general, the Board approves of fund-raising in the community by students for school activities by:  

 

1. sale of tickets to scheduled athletic events and school dramatic and musical performances  

2. sale of advertising space in school publications as authorized by the Board 

3. an annual fund-raising activity approved by the administration and designated as a class or organization 

fund-raising project  

a. Each class or organization will be allowed only one fund raising project per year, not to include 

running concessions.  

b. The junior and senior classes will be allowed additional projects with approval from their sponsor 

and superintendent.  

4. certain fund-raising for charitable purposes or of benefit to the school or community 

 

 

FREE AND REDUCED-PRICE FOOD SERVICES (BOARD POLICY EFC) 
 

The district shall take part as feasible in the National School Lunch and other food programs which may become 

available to ensure that all students in the district receive proper nourishment. 

 

The administration shall establish regulations which conform with state and federal (or other) requirements 

regarding participation in programs for free and reduced price meals and supplementary food.  Such regulations 

shall be presented to the Board from time to time for its approval. 

 

LUNCHES 
 

The lunch menu will be listed in the daily and weekly bulletins.  Daily and weekly (4) meals can be purchased.  The 

following price list is for this school year. ALL MEALS MUST BE PAID IN ADVANCE. NO LUNCH 

CHARGES WILL BE ALLOWED. Every student must have paid to go through the lunch line.  Free and Reduced 

Lunch applications are available for families who qualify.  

   

Elementary K-5: $2.50 Daily includes milk and salad bar 

Secondary  6-12: $3.00 Daily includes milk and salad bar 

Adult Meal: $3.50  Daily includes milk and salad bar 

Extra Milk price:  50¢ 

  

“Super Size Meals” will be offered to students and adults for an additional $1.00.  THIS REPLACES    

“SECONDS” and will be a double entree ONLY. 

 

 

LOCKERS AND LOCKS 
 

Locker assignments will be made for grades 6-12 the first week of school. This locker is not being rented to the student. 

Therefore, the school reserves the right to inspect this locker at any time.  Students are responsible for their assigned 

locker.  Students are not to write, mark or paint in or on the lockers at any time.  If a locker is damaged, the student 
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will be charged for repair and/or cleaning.  All lockers will remain unlocked at all times unless a student checks out a 

school provided lock.  The school is not responsible for lost items in lockers. 

NONDISCRIMINATION / EQUAL OPPORTUNITY (BOARD POLICY AC) 
 

The Board is committed to providing a safe learning and work environment where all members of the school 

community are treated with dignity and respect. The schools in the district are subject to all federal and state laws 

and constitutional provisions prohibiting discrimination on the basis of disability, race, creed, color, sex, sexual 

orientation, national origin, religion, ancestry or need for special education services. Accordingly, no otherwise 

qualified student, employee, applicant for employment or member of the public shall be excluded from participation 

in, be denied the benefits of, or be subjected to unlawful discrimination under any district program or activity on the 

basis of race, color, national origin, ancestry, creed, religion, sex (which includes marital status), sexual orientation, 

disability or need for special education services. Discrimination against employees and applicants for employment 

based on age and genetic information is also prohibited in accordance with state and/or federal law. 

 

This policy and regulation shall be used to address all concerns regarding unlawful discrimination and harassment, 

except those regarding sexual harassment which are addressed in policies GBAA and JBB*. 

 

In keeping with these statements, the following shall be objectives of this school district: 

 

1. To promote the rights and responsibilities of all individuals as set forth in the state and federal 

constitutions, pertinent legislation and applicable judicial interpretations. 

 

2. To encourage positive experiences in terms of human values for children and adults who have differing 

personal and family characteristics or who come from various socio-economic, racial and ethnic groups. 

 

3. To consider carefully, in all decisions made which affect the schools, the potential benefits or adverse 

consequences that those decisions might have on the human relations aspects of all segments of society. 

 

4. To utilize educational experiences to build each individual's pride in the community in which he or she 

lives. 

 

5. To initiate a process of reviewing all policies and practices of this school district in order to achieve the 

objectives of this policy to the greatest extent possible. 

 

6. To investigate and resolve promptly any complaints of unlawful discrimination and harassment. 

 

7. To investigate and appropriately discipline staff and students found to be responsible for incidents of 

harassment or unlawful discrimination in violation of district policy. 

 

Annual notice 

 

The district shall issue a written notice prior to the beginning of each school year that advises students, parents, 

employees and the general public that the educational programs, activities and employment opportunities offered by 

the district are offered without regard to race, color, sex (which includes marital status), sexual orientation, religion, 

national origin, ancestry, creed, disability or need for special education services. With respect to employment 

practices, the district shall also issue written notice that it does not discriminate on the basis of age or genetic 

information. The announcement shall also include the name/title, address, email address and telephone number of 

the person designated to coordinate Title IX and Section 504 and ADA compliance activities. 

 

The notice shall be disseminated to persons with limited English language skills in the person’s own language. It 

shall also be made available to persons who are visually or hearing impaired. 
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The notice shall appear on a continuing basis in all district media containing general information, including: 

teachers’ guides, school publications, the district’s website, recruitment materials, application forms, vacancy 

announcements, student handbooks, school program notices, summer program newsletters and annual letters to 

parents. 

 

Harassment is prohibited 

 

Harassment based on a person’s race, color, national origin, ancestry, creed, religion, sex (which includes marital 

status), sexual orientation, disability or need for special education services is a form of discrimination prohibited by 

state and federal law. Preventing and remedying such harassment in schools is essential to ensure a 

nondiscriminatory, safe environment in which students can learn, employees can work and members of the public 

can access and receive the benefit of district facilities and programs. All such harassment, by district employees, 

students and third parties, is strictly prohibited. 

 

All district employees and students share the responsibility to ensure that harassment does not occur at any district 

school, on any district property, at any district or school-sanctioned activity or event, or off school property when 

such conduct has a nexus to the school, or any district curricular or non-curricular activity or event. 

 

For purposes of this policy, harassment is any unwelcome, hostile and offensive verbal, written or physical conduct 

based on or directed at a person’s race, color, national origin, ancestry, creed, religion, sex, sexual orientation, 

disability or need for special education services that:  (1) results in physical, emotional or mental harm, or damage to 

property; (2) is sufficiently severe, persistent, or pervasive that it interferes with an individual’s ability to participate 

in or benefit from an educational program or activity or creates an intimidating, hostile or threatening environment; 

or (3) substantially disrupts the orderly operation of the school. Board policy on sexual harassment (GBAA for 

employees and JBB* for students) will apply to complaints alleging sexual harassment. 

 

Harassing conduct may take many forms, including but not limited to: 

 

1. verbal acts and name-calling; 

 

2. graphic depictions and written statements, which may include use of cell phones or the Internet; 

 

3. other conduct that may be physically threatening, harmful or humiliating. 

 

Reporting unlawful discrimination and harassment 

 

Any student who believes he or she has been a victim of unlawful discrimination or harassment as defined in Board 

policy, or who has witnessed such unlawful discrimination or harassment, shall immediately report it to an 

administrator, counselor, teacher or the district’s compliance officer and file a complaint as set forth in the 

regulation which accompanies this policy. 

 

Any employee, applicant for employment or member of the public who believes he or she has been a victim of 

unlawful discrimination or harassment, or who has witnessed such unlawful discrimination or harassment, shall file 

a complaint with either an immediate supervisor or the district’s compliance officer. 

 

If the individual alleged to have engaged in prohibited conduct is the person designated as the compliance officer, 

the complaint shall be made to the superintendent who shall designate an alternate compliance officer to investigate 

the matter. 
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[NOTE: If the superintendent is the compliance officer, the Board must identify an alternate person who can take 

the necessary action.] 

 

District action 

 

All district employees who witness unlawful discrimination or harassment shall take prompt and effective action to 

stop it, as prescribed by the district. 

 

The district shall take appropriate action to promptly and impartially investigate allegations of unlawful 

discrimination and harassment, to end unlawful behavior, to prevent the recurrence of such behavior and to prevent 

retaliation against the individual(s) who files the complaint and/or any person who participates in the investigation. 

When appropriate, the district shall take interim measures during the investigation to protect against further unlawful 

discrimination, harassment or retaliation. 

 

To the extent possible, all reports of unlawful discrimination or harassment will be kept confidential. Students or 

employees who knowingly file false complaints or give false statements in an investigation shall be subject to 

discipline, up to and including suspension/expulsion for students and termination of employment. No student, 

employee or member of the public shall be subject to adverse treatment in retaliation for any good faith report of 

harassment under this policy. 

 

Upon determining that incidents of unlawful discrimination or harassment are occurring in particular district settings 

or activities, the district shall implement measures designed to remedy the problem in those areas or activities. 

 

Any student or employee who engages in unlawful discrimination or harassment shall be disciplined according to 

applicable Board policies and the district shall take reasonable action to restore lost educational or employment 

opportunities to the victim(s). 

 

In cases involving potential criminal conduct, the compliance officer shall determine whether appropriate law 

enforcement officials should be notified. 

 

Notice and training 

 

To reduce unlawful discrimination and harassment and ensure a respectful school environment, the administration is 

responsible for providing notice of this policy to all district schools and departments. The policy and complaint 

process shall be referenced in student and employee handbooks and otherwise available to all students, staff and 

members of the public through electronic or hard-copy distribution. 

 

Students and district employees shall receive periodic training related to recognizing and preventing unlawful 

discrimination and harassment. District employees shall receive additional training related to handling reports of 

unlawful discrimination and harassment. The training will include, but not be limited to: 

 

 awareness of groups protected under state and federal law and/or targeted groups; 

 how to recognize and react to unlawful discrimination and harassment; and 

 proven harassment prevention strategies. 

NONDISCRIMINATION/EQUAL OPPORTUNITY (COMPLAINT AND COMPLIANCE 
PROCESS) (BOARD POLICY AC-R) 

 

The district is committed to providing a working and learning environment that is free from unlawful discrimination 

and harassment. The district shall promptly respond to concerns and complaints of unlawful discrimination and/or 
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harassment; take action in response when unlawful discrimination and/or harassment is discovered; impose 

appropriate sanctions on offenders in a case-by-case manner; and protect the privacy of all those involved in unlawful 

discrimination and/or harassment complaints as required by state and federal law.  When appropriate, the complaint 

shall be referred to law enforcement for investigation. 

The district has adopted the following procedures to promptly and fairly address concerns and complaints 

about unlawful discrimination and/or harassment. Complaints may be submitted orally or in writing. 

Definitions 

1. "Compliance officer" means an employee designated by the 

Board to receive complaints of alleged unlawful discrimination and 

harassment.  The compliance officer shall be identified by name/title, address, and telephone number and 

email address. See exhibits AC-E-1.  If the designated individual is not qualified or is unable to act as 

such, the superintendent shall designate an administrator who shall serve until a successor is appointed by 

the Board. 

[NOTE: If the superintendent is the compliance officer, the Board must identify an alternate person who can 

take the necessary action if the superintendent is disqualified from action.] 

2. "Aggrieved individual" shall mean a student, the parents or 

guardians of a student under the age of 18 acting on behalf of a student, an employee of the district, or 

member of the public who is directly affected by and/or is witness to an alleged violation of Board policies 

prohibiting unlawful discrimination or harassment. 

Compliance officer's duties 

The compliance officer shall be responsible for conducting an investigation and coordinating all complaint 

procedures and processes for any alleged violation of federal or state statute or Board policy prohibiting unlawful 

discrimination or harassment. The compliance officer's duties shall include providing notice to students, 

parents/guardians of students, employees and the general public concerning the compliance process, providing 

training for district staff regarding the prohibition of discrimination/harassment in all district programs, activities and 

employment practices, disseminating information concerning the forms and procedures for the filing of complaints, 

ensuring the prompt investigation of all complaints, coordinating hearing procedures, and identifying and addressing 

any patterns or systemic problems that arise during the review of complaints. The compliance officer may delegate 

any or all of the foregoing responsibilities as necessary and/or appropriate under the circumstances. 

Complaint procedure 

An aggrieved is encouraged to promptly report the incident as provided in Board policy and this regulation. All 

reports received by teachers, counselors, principals or other district employees shall be promptly forwarded to the 

compliance officer. If the compliance officer is the individual alleged to have engaged in the prohibited conduct, the 

complaint shall be forwarded to the superintendent. 

[NOTE: If the superintendent is the compliance officer, the Board must identify an alternate person to whom 

the report shall be forwarded.] 

Any aggrieved individual may file, with the compliance officer, a complaint charging the district, another student or 

any school employee with unlawful discrimination or harassment. Complaints may be made orally or in writing. 

Persons who wish to file a written complaint shall be encouraged to use the form in AC-E-2. 

All complaints shall include a detailed description of the alleged events, the dates the alleged events occurred and 

names of the parties involved, including any witnesses. The complaint shall be made as soon as possible after the 

incident. 
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The compliance officer shall confer with the aggrieved individual and/or the alleged victim of the unlawful 

discrimination or harassment as soon as is reasonably possible, but no later than 10 school days following the 

district's receipt of the complaint in order to obtain a clear understanding of the basis of the complaint. 

Within 10 school days following the initial meeting with the aggrieved individual and/or alleged victim, the 

compliance officer shall attempt to meet with the individual alleged to have engaged in the prohibited conduct and, 

if a student, his or her parents/guardians in order to obtain a response to the complaint. Such person(s) shall be 

informed of all allegations that, in the compliance officer's judgment, are necessary to achieve a full and accurate 

disclosure of material information or to otherwise resolve the complaint. 

At the initial meetings, the compliance officer shall explain the avenues for informal and formal action, and provide 

a description of the complaint process, and explain that both the victim and the individual alleged to have engaged 

in prohibited conduct have the right to exit the informal process and request a formal resolution of the matter at any 

time. The compliance officer shall also explain that whether or not the individual files a written complaint or 

otherwise requests action, the district is required by law to take steps to correct the unlawful discrimination or 

harassment and to prevent recurring unlawful discrimination, harassment or retaliation against anyone who makes 

report or participates in an investigation. The compliance officer shall also explain that any request for 

confidentiality shall be honored so long as doing so does not preclude the district from responding effectively to 

prohibited conduct and preventing future prohibited conduct. 

Informal action 

If the aggrieved individual and/or the individual alleged to have engaged in the prohibited conduct requests that the 

matter be resolved in an informal manner and/or the compliance officer believes that the matter is suitable to such 

resolution, the compliance officer may attempt to resolve the matter informally through mediation, counseling or 

other non-disciplinary means. If both parties feel a resolution has been achieved through the informal process, then 

no further compliance action must be taken. No party shall be compelled to resolve a complaint of unlawful 

discrimination or harassment informally and either party may request an end to an informal process at any time. 

Informal resolution shall not be used to process complaints against a school employee and shall not be used 

between students where the underlying offense involves sexual assault or other act of violence. 

Formal action 

If informal resolution is inappropriate, unavailable or unsuccessful, the compliance officer shall promptly 

investigate the allegations to determine whether and/or to what extent, unlawful discrimination or harassment has 

occurred. The compliance officer may consider the following types of information in determining whether unlawful 

discrimination or harassment occurred: 

a. statements by any witness to the alleged incident, 

b. evidence about the relative credibility of the parties involved, 

c. evidence relative to whether the individual alleged to have engaged in 

prohibited conduct has been found to have engaged in 

prohibited conduct against others, 

d. evidence of the aggrieved individual and/or alleged victim's reaction or 

change in behavior following the alleged prohibited conduct, 

e. evidence about whether the alleged victim and/or aggrieved individual 

took action to protest the conduct, 

f. evidence and witness statements or testimony presented by the parties 

involved, 
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g. other contemporaneous evidence, and/or 

h.  any other evidence deemed relevant by the compliance officer. 

In deciding whether conduct is a violation of law or policy, all relevant circumstances shall be considered by the 

compliance officer, including: 

a. the degree to which the conduct affected one or more student's education or 

one or more employee's work environment, 

b. the type, frequency and duration of the conduct, 

c. the identity of and relationship between the individual alleged to have 

engaged in the prohibited conduct and the aggrieved individual 

and/or alleged victim, 

d. the number of individuals alleged to have engaged in the prohibited 

conduct and number of victims of the prohibited, 

e. the age of the individual alleged to have engaged in the prohibited 

conduct and the aggrieved individual and/or alleged victim, 

f. the size of the school, location of the incident and context in which it occurred, 

g. other incidents at the school. 

The compliance officer shall prepare a written report containing findings and recommendations, as appropriate, and 

submit the report to the superintendent within 10 days following the compliance officer's receipt of the complaint or 

10 days following the termination of the informal resolution process. The compliance officer's report shall be advisory 

and shall not bind the superintendent or the district to any particular course of action or remedial measure. Within 10 

school days after receiving the compliance officer's findings and recommendation, the superintendent or designee 

shall determine any sanctions or other action deemed appropriate, including if appropriate recommendations to the 

Board for disciplinary or other action. 

[ALTERNATE LANGUAGE for use when the superintendent is the compliance officer:  Within 10 days after the 

hearing, the compliance officer shall prepare a written decision with specific factual findings and sanctions or other 

remedial action, including as appropriate recommendations to the Board for disciplinary or other action. 

To the extent permitted by federal and state law, all parties, including the parents/guardians of all students 

involved, shall be notified in writing by the superintendent of the final outcome of the investigation and all steps 

taken by the district within 10 days following the superintendent's determination. 

Hearing procedure 

For allegations under Section 504 and as otherwise required by law, the aggrieved individual may request a hearing. 

This hearing procedure will not address guilt or innocence or disciplinary consequences which shall instead be 

governed by the Board's discipline policies and procedures. 

The hearing officer will be an administrative employee of the district designated by the superintendent. The hearing 

shall be informal.  A student shall be entitled to be represented by his/her parent or by an attorney. An employee 

shall be entitled to be represented by an attorney or other representative of his/her choice. The complainant may 

appear at the hearing and shall be entitled to present testimony and other evidence. Formal rules of evidence shall not 

apply. The compliance officer or designee may represent the district at the hearing and shall likewise be entitled to 

present testimony and other evidence. The hearing shall be closed to the public. 



29 | P a g e        2 0 1 5 - 2 0 1 6  E l b e r t  S c h o o l  D i s t r i c t  # 2 0 0  S t u d e n t  H a n d b o o k  

  R e v .  0 7 / 1 5  

 

 

The hearing officer shall make a written recommendation to the superintendent based upon evidence presented at the 

administrative hearing. Within 10 days of receiving the hearing officer's recommendations, the superintendent or 

designee shall determine any action deemed appropriate. 

[ALTERNATE LANGUAGE for use when the superintendent is the hearing officer: Within 10 days after the hearing, 

the hearing officer shall issue a written decision based upon evidence presented at the administrative hearing, 

including any remedial or corrective action deemed appropriate. Remedial actions shall include measures designed to 

stop the unlawful discrimination or harassment, correct its negative impact on the affected individual, ensure that the 

conduct does not recur, and restore lost educational opportunities.] 

Any party not satisfied with a decision made by the superintendent may present his/her concerns to the Board. Any 

action taken by the Board shall be final. 

Nothing contained herein shall be interpreted to confer upon any person the right to a hearing independent of a Board 

policy, administrative procedure, statute, rule, regulation or agreement expressly conferring such right. This process 

shall apply, unless the context otherwise requires and unless the requirements of another policy, procedure, statute, 

rule, regulation or agreement expressly contradicts with this process, in which event the terms of the contrary policy, 

procedure, law, rule, regulation or agreement shall govern. 

Outside agencies 

Complaints regarding violations of Title VI, (race, national origin), Title IX (sex/gender), Section 504/ADA 

(handicap or disability), may be filed directly with the Office for Civil Rights, U.S. Department of Education, 1244 

North Speer Blvd., Suite 310, Denver, CO 80204. Complaints regarding violations of Title VII (employment) and 

the ADEA (prohibiting age discrimination in employment) may be filed directly with the Federal Office of Equal 

Employment Opportunity Commission, 303 E. 17th Ave., Suite 510, Denver, CO 80202, or the Colorado Civil Rights 

Commission, 1560 Broadway, Suite 1050, Denver, CO 80202. 

 

NONDISCRIMINATION / EQUAL OPPORTUNITY  (NOTICE) (BOARD POLICY AC-E-1) 

In compliance with Titles VI & VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, 

Section 504 of the Rehabilitation Act of 1973, the Age Discrimination in Employment Act of 1967, the Americans 

with Disabilities Act, the Genetic Information Nondiscrimination Act of 2008, and Colorado law, 

Elbert School District does not unlawfully discriminate on the basis of race, color, sex, religion, national origin, 

ancestry, creed, age, marital status, sexual orientation, genetic information, disability or need for special education 

services in admissions, access to, treatment, or employment in educational programs or activities which it operates. 

Complaint procedures have been established for students, parents, employees and members of the public. The 

following person(s) have been identified as the compliance officer for the district: 

Name of title of employee designated as compliance officer: 

Elbert Superintendent of Schools or Designee 

Kelli Thompson 

P.O. Box 38 

Elbert, CO  80106 

303-648-3030 

kloflin@elbertschool.org 

Outside agencies 

Complaints regarding violations of Title VI, (race, national origin), Title IX (sex/gender), Section 504/ADA 

(handicap or disability), may be filed directly with the Office for Civil Rights, U.S. Department of Education, 1244 

mailto:kloflin@elbertschool.org
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North Speer Blvd., Suite 310, Denver, CO 80204. Complaints regarding violations of Title VII (employment) and 

the ADEA (prohibiting age discrimination in employment) may be filed directly with the Federal Office of Equal 

Employment Opportunity Commission, 303 E. 17th Ave., Suite 510, Denver, CO 80202, or the Colorado Civil Rights 

Commission, 1560 Broadway, Suite 1050, Denver, CO 80202. 

 

STUDENT RECORDS/RELEASE OF INFORMATION ON STUDENTS (BOARD POLICY 

JRA/JRC) 

In recognition of the confidential nature of student education records, no person or agency may access student 

education records without prior written consent from the student's parent/guardian or the eligible student, except as 

set forth in law and this policy. 

The superintendent or designee shall provide for the proper administration of student records in accordance with law, 

including the implementation of safeguard measures or procedures regarding access to and disclosure of student 

education records. 

Content and custody of student education records 

The principal is the official custodian of records in his or her building. 

Student education records in all formats and media, including photographic and electronic, are those records that 

relate directly to a student. Student education records may contain, but will not necessarily be limited to, the 

following information: identifying data; academic work completed; level of achievement (grades, standardized 

achievement test scores); attendance data; scores on standardized intelligence, aptitude and psychological tests; 

interest inventory results; health and medical information; family background information; teacher or counselor 

ratings and observations; reports of serious or recurrent behavior patterns and any individualized education program 

(IEP). 

Student education records do not include records maintained by a law enforcement unit of the school or school 

district that are created by that unit for the purpose of law enforcement. 

Nothing in this policy shall prevent administrators, teachers or staff from disclosing information derived from 

personal knowledge or observation and not derived from a student's education records. 

In accordance with applicable law, requests for inspection and review of student education records, requests for 

copies of such records, and disclosure of personally identifiable information therein shall be maintained as a part of 

each student's education record. 

School personnel shall use reasonable methods to authenticate the identity of parents, students, school officials, and 

any other party to whom they disclose student education records. Authentication of identity prior to disclosure of 

electronic records through passwords or other security measures shall be required. 

Access to student education records by parents and eligible students 

A parent/guardian ("parent") has the right to inspect and review their child's education records, if the student is under 

18 years of age. If a student is 18 years old or older ("eligible student"), the student may inspect or review his or her 

own education records and provide written consent for disclosure of such records and personally identifiable 

information therein. However, the parent is also entitled to access his/her child's education records, despite the lack 

of written consent from the eligible student, if the eligible student is a dependent for federal income tax purposes or 

the disclosure is in connection with a health or safety emergency. Access to student education records by parents or 

eligible students shall be in accordance with the regulation accompanying this policy. 
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Request to amend student education records 

A parent or eligible student may ask the district to amend a student education record they believe is inaccurate, 

misleading or otherwise violates the privacy rights of the student. Student grades cannot be challenged pursuant to 

this policy. Requests to amend a student education record shall be in accordance with the regulation accompanying 

this policy. 

Disclosure with written consent 

Whenever the district is required by law or policy to seek written consent prior to disclosing personally identifiable 

information from a student's education record, the notice provided to the parent or eligible student shall contain the 

following: 

a. The specific records to be disclosed; 

b. The specific reasons for such disclosure; 

c. The specific identity of any person, agency or organization requesting such 

information and the intended uses of the information; 

d. The method or manner by which the records will be disclosed; and 

e. The right to review or receive a copy of the records to be disclosed. 

The parent's or eligible student's consent shall only be valid for the specific instance for which it was given. Consent 

for a student to participate in any course, school activity, special education program or in any other school program 

shall not constitute the specific written consent required by this policy. 

All signed consent forms shall be retained by the school district.  

Disclosure without written consent 

The district may disclose student education records or personally identifiable information contained therein without 

written consent of the parent or eligible student if the disclosure meets one of the following conditions: 

1. The disclosure is to a school official having a legitimate educational interest in 

the student education record or the personally identifiable information 

contained therein. In accordance with law, only those school officials who 

have a legitimate educational interest as described in this policy shall be 

permitted access to specific student education records. 

a. For purposes of this policy, a "school official" is a person employed by the 

district as an administrator, supervisor, teacher or support staff member 

(including health or medical staff and law enforcement unit personnel); a 

person serving on the Board of Education; a person or company with 

whom the district has outsourced services or functions it would otherwise 

use its own employees to perform (such as an attorney, auditor, consultant 

or therapist); a parent or student serving on an official committee, such as 

a disciplinary or grievance committee; or a parent, student or other 

volunteer assisting another school official in performing his or her tasks. 

b. A school official has a "legitimate educational interest" if disclosure to the 

school official is: (1) necessary for that official to perform appropriate tasks 

that are specified in his or her position description or by a contract 
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agreement; (2) used within the context of official district business and not 

for purposes extraneous to the official's areas of responsibility; (3) relevant 

to the accomplishment of some task or to a determination about the 

student; and (4) consistent with the purposes for which the data are 

maintained. 

2. The disclosure is to officials of another school, school system or 

postsecondary institution that has requested the records and in which the 

student seeks or intends to enroll, or has enrolled. Any records sent during 

the student's application or transfer period may be supplemented, updated or 

corrected as necessary. 

3. The disclosure is to authorized representatives of the Comptroller General of 

the United States, the Attorney General of the United States, the Secretary of 

the U.S. Department of Education, or and state and local educational 

authorities. 

4. The disclosure is in connection with a student's application for, or receipt of, 

financial aid. 

5. The disclosure is to state and local officials and concerns the juvenile justice 

system's ability to effectively serve, prior to adjudication, the student whose 

records are disclosed as provided under the Colorado Open Records Act and 

Colorado Children's Code. Such records and personally identifiable 

information shall only be disclosed upon written certification by the officials 

that the records and information will not be disclosed to any other party, 

except as specifically authorized or required by law, without the prior written 

consent of the parent or eligible student. 

6. The disclosure is to organizations conducting studies for, or on behalf of, 

educational agencies or institutions to develop, validate or administer 

predictive tests; to administer student aid programs; or to improve instruction. 

7. The disclosure is to accrediting organizations for accrediting functions. 

8. The disclosure is to the parent of an eligible student and the student is 

a dependent for IRS tax purposes. 

9. THE DISCLOSURE IS IN CONNECTION WITH AN EMERGENCY, IF KNOWLEDGE OF THE 

INFORMATION IS NECESSARY TO PROTECT THE HEALTH OR SAFETY OF THE STUDENT OR OTHERS. 

10. The disclosure is to comply with a judicial order or lawful subpoena.  The district shall make a 

reasonable effort to notify the parent or eligible student prior to complying with the order or subpoena 

unless: 

a. The court order or subpoena prohibits such notification; or 

b. The parent is a party to a court proceeding involving child abuse and neglect or dependency matters 

and the court order is issued in the context of that proceeding. 

11. The disclosure is to the Secretary of Agriculture, or authorized representative from the USDA Food and Nutrition 

Service or contractors acting on behalf of the USDA Food and Nutrition Service, for the purposes of conducting program 

monitoring, evaluations and performance measurements of state and local educational agencies receiving funding or 

providing benefits of program (s) authorized under the National School Lunch Act or Child Nutrition Act. 
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12. The disclosure is to an agency caseworker or other representative of a state or local child welfare agency or tribal 

organization who has the right to access the student’s case plan because such agency or organization is legally responsible, in 

accordance with applicable state or tribal law, for the care and protection of the student. 

13. The disclosure is of "directory information" as defined by this policy. 

Disclosure of directory information 

Directory information may also be disclosed without written consent of the parent or eligible student. "Directory 

information" means information contained in a student's education record that would not generally be considered 

harmful or an invasion of privacy if disclosed. Directory information which may be released includes but is not 

limited to the student's name, email address, photograph, date and place of birth, major field of study, participation in 

officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, grade 

level, enrollment status, degrees, honors and awards received, the most recent previous education agency or 

institution attended by the student, and other similar information. Directory information also includes a student 

identification number or other unique personal identifier displayed on a student ID badge or used by the student to 

access or communicate in electronic systems, but only if the identifier cannot be used to gain access to student 

education records except when used in conjunction with one or more factors that authenticate the user's identity, such 

as a password known only by the authorized user. 

Student telephone numbers and addresses shall not be disclosed pursuant to this section. 

The parent or eligible student has the right to refuse to permit the designation of any or all of the categories of 

directory information if such refusal is received in writing in the office of the principal of the school where the 

student is in attendance no later than September 10 or the following Monday if September 10 is a Saturday or Sunday. 

Disclosure of disciplinary information to school personnel 

In accordance with state law, the principal or designee shall communicate disciplinary information concerning any 

student enrolled in the school to any teacher who has direct contact with the student in the classroom and to any 

counselor who has direct contact with the student. Any teacher or counselor to whom disciplinary information is 

reported shall maintain the confidentiality of the information and shall not communicate it to any other person. 

State law requires the principal or designee to inform the student and the student's parent when disciplinary 

information is communicated and to provide a copy of the shared disciplinary information. The student and/or the 

student's parent may challenge the accuracy of such disciplinary information through the process outlined in this 

policy and accompanying regulation. 

Disclosure to military recruiting officers 

Names, addresses and home telephone numbers, as well as directory information, of secondary school students shall 

be released to military recruiting officers within 90 days of the request, unless a parent or student submits a written 

request that such information not be released. Reasonable and customary actual expenses directly incurred by the 

district in furnishing this information will be paid by the requesting service. 

Disclosure to Medicaid 

In all cases in which a student is enrolled in the Colorado Medicaid program, the district shall release directory 

information consisting of the student's name, date of birth and gender to Health Care Policy and Financing 

(Colorado's Medicaid agency) to verify Medicaid eligibility of students. The district shall obtain written consent 

annually from a parent before the release of any non-directory information required for billing. To accomplish this, 

the district shall: 

 include a consent form with the "start of school" information each fall. 

 Include a consent form with IEP packet material. 
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 Include a consent provision on the Medical Emergency form. 

 

Disclosure to the Colorado Commission on Higher Education (CCHE) 

On or before December 31 of each school year, the school district shall disclose to the CCHE the names and mailing 

addresses of those students enrolled in the eighth grade for use in mailing the notice of postsecondary educational 

opportunities and higher education admission guidelines as required by state law. 

Annual notification of rights 

The district shall notify parents and eligible students of their rights pursuant to this policy at the beginning of each 

academic year. For notice to parents or eligible students who are disabled or whose primary or home language is other 

than English, the format or method of notice will be modified so it is reasonably likely to inform them of their rights. 

A copy of the Family Educational Rights and Privacy Act, and this policy and accompanying regulation and 

exhibit may be obtained from the office of the superintendent during normal business hours. 

Governing law 

The district shall comply with the Family Educational Rights and Privacy Act (FERPA) and its regulations as 

well as state law governing the confidentiality of student education records. The district shall be entitled to 

take all actions and exercise all options authorized under the law. 

In the event this policy or accompanying regulation does not address a provision in applicable state or federal law, or 

is inconsistent with or in conflict with applicable state or federal law, the provisions of applicable state or federal law 

shall control. 

 

STUDENT RECORDS/RELEASE OF INFORMATION ON STUDENTS (REVIEW, 
AMENDMENT AND HEARING PROCEDURES) (BOARD POLICY JRA/JRC-R) 

 

In accordance with policy JRA/JRC, this regulation contains the procedures to follow when a parent or eligible 

student seeks to review or challenge the content of student education records. 

 

Request to review student education records 
 

1. The parent or eligible student shall submit a written request to the principal of the school attended by the 

student, asking to review the student’s education records. 

 

2. Upon receipt of the written request, the principal or designee shall set a date and time for inspection and 

review of the records (usually within three working days after the request has been made). 

 

3. The parent or eligible student shall examine the student’s education records in the presence of the principal 

and/or other person(s) designated by the principal.  The record itself shall not be taken from the school 

building. 

 

4. During inspection and review of student education records by a parent or eligible student and when 

requested by them, the principal will provide personnel necessary to give explanations and interpretations 

of the records. 

 

5. Upon request, one copy of the record shall be provided within a reasonable time to the parent or eligible 

student at a cost of $.25 per page.   
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Request to amend student education records 
 

1. The parent or eligible student shall submit a written request to the principal [or appropriate school official], 

clearly identifying the part of the record to be amended and specifying why the record is inaccurate, 

misleading or otherwise violates the student’s privacy rights. 

 

2. The written request to amend the student's education records must be made in writing within 10 school days 

of the date the records were first examined by the parent or eligible student, unless additional time is 

granted by the district for good cause shown. 

 

3. If the principal or school official denies the request to amend the student education record, the 

principal/school official shall notify the parent or eligible student of the decision and advise him or her of 

the right to a hearing to appeal the denial. 

 

Request for a formal hearing 
 

A request for a formal hearing must be made in writing and addressed to the superintendent of schools.  The 

district’s response to the request shall be mailed within 10 school days. 

 

The hearing shall be held in accordance with the following: 

 

1. The hearing will be held within 25 school days after receipt of the request.  Notice of the date, place and 

time of the hearing will be forwarded to the parent or eligible student by certified mail. 

 

2. The hearing will be conducted by a principal or higher administrative official as designated in writing by 

the superintendent.  The official conducting the hearing shall not be the principal who made the initial 

decision nor shall it be anyone with a direct interest in the outcome of the hearing. 

 

3. Parents or eligible students shall be afforded a full and fair opportunity to present evidence relevant to the 

issues raised and may be assisted or represented by individuals of their choice at their own expense, 

including an attorney. 

 

4. The official designated above shall make a decision in writing within 20 school days following the 

conclusion of the hearing and shall notify the parent or eligible student of that decision by certified mail. 

 

5. The decision of the official shall be based upon the evidence presented at the hearing and shall include a 

summary of the evidence and the reason for the decision. 

 

6. The decision shall include a statement informing the parents or eligible student of the right to place in the 

student education record a statement commenting upon the information in the records and/or setting forth 

any reason for disagreement.  Any explanation placed in the records shall be maintained by the district.  If 

the student education record is disclosed by the district to any other party, the explanation shall also be 

disclosed to that party. 

 

STUDENT RECORDS/RELEASE OF INFORMATION ON STUDENTS  
(NOTIFICATION TO PARENTS AND STUDENTS OF RIGHTS CONCERNING STUDENT 

EDUCATION RECORDS)  
(BOARD POLICY JRA/JRC-E-1) 
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The Family Educational Rights and Privacy Act (FERPA) and Colorado law afford parents/guardians (parents) and 

students over 18 years of age (eligible students) certain rights with respect to the student’s education records, as 

follows: 

 

1. The right to inspect and review the student’s education records within a reasonable time period after the 

request for access is made (not to exceed 45 days).  See JRA/JRC-R. 

 

2. The right to request the amendment of the student’s education records that the parent or eligible student 

believes are inaccurate, misleading or otherwise in violation of the student’s privacy rights.  See JRA/JRC-R. 

 

3. The right to privacy of personally identifiable information in the student’s education records, except to the 

extent that FERPA and state law authorize disclosure without consent. See JRA/JRC. 

 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the district 

to comply with the requirements of FERPA.  The name and address of the office that administers FERPA is: 

 

 Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, 

DC  20202-8520. 

 

5. The right to refuse to permit the designation of any or all of the categories of directory information.  See 

JRA/JRC. 

 

6. The right to request that information not be provided to military recruiting officers. See JRA/JRC and 

JRA/JRC-E-2.   

 

SHARING OF STUDENT RECORDS/INFORMATION BETWEEN SCHOOL DISTRICT AND 
STATE AGENCIES (BOARD POLICY JRCA) 

 

It is the Board of Education's intention to utilize all avenues under state law to facilitate the sharing of relevant 

student records and information when necessary to protect the safety and welfare of school district staff, visitors, 

students, and the public and to protect property. 

 

The superintendent is directed to develop procedures and a training program for staff consistent with this policy. The 

procedures shall direct school district personnel to provide and obtain student records and information to/from state 

agencies, including law enforcement and judicial department agencies, to the extent required or allowed by state and 

federal law. 

 

Sharing of information by the school district 

 

Disciplinary and attendance information shall only be shared with a criminal justice agency investigating a criminal 

matter concerning a student enrolled or who will enroll in the school district when necessary to effectively serve the 

student prior to adjudication. Such information shall only be shared upon written certification by the criminal justice 

agency that the information will not be disclosed to any other party, except as specifically authorized or required by 

law, without the prior written consent of the student's parent/guardian. 

 

School personnel who share disciplinary and attendance information concerning a student pursuant to this policy are 

immune from civil and criminal liability if they act in good faith compliance with state law. 

 

Nothing in this policy shall prevent administrators, teachers or staff from disclosing information derived from 

personal knowledge or observation and not derived from student's education records. 
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Information obtained from state agencies 

 

Within the bounds of state law, school district personnel shall seek to obtain such information regarding students as 

is required to perform their legal duties and responsibilities, including to protect public safety and safety of the 

student. Such information may be obtained from the judicial department or any state agency that performs duties and 

functions under the Colorado Children's Code. 

 

School district personnel receiving such information shall use it only in the performance of their legal duties and 

responsibilities and shall otherwise maintain the confidentiality of all information obtained. School personnel who 

knowingly violate this provision are subject to disciplinary action pursuant to Board policy and to a civil penalty of 

up to $1,000. 

 

If such information is shared with another school or school district to which a student may be transferring, it shall 

only be shared in compliance with the requirements of federal law, including the Family Educational Rights and 

Privacy Act ("FERPA"). 

 

When a petition is filed in juvenile court or district court that alleges a student between the ages of 12 to 18 years 

has committed an offense that would constitute unlawful sexual behavior or a crime of violence if committed by an 

adult, basic identification information, as defined in state law, along with the details of the alleged delinquent act or 

offense, is required by law to be provided immediately to the school district in which the juvenile is enrolled. 

 

The information shall be used by the Board of Education to determine whether the student has exhibited behavior 

that is detrimental to the safety, welfare, and morals of the other students or school personnel and whether educating 

the student in the school may disrupt the learning environment in the school, provide a negative example for other 

students, or create a dangerous and unsafe environment for students, teachers, and other school personnel. The 

Board shall take appropriate disciplinary action, which may include suspension or expulsion, in accordance with the 

student code of conduct and related policies. 

 

COMPULSORY ATTENDANCE AGES (BOARD POLICY JEA) 
 
Every child who has attained the age of six years on or before August 1 of each year and is under the age of 17 is 

required to attend public school with such exceptions as provided by law. It is the parents’ responsibility to ensure 

attendance. 

 

The courts may issue orders against the child, child’s parent, or both compelling the child to attend school or the 

parent to take reasonable steps to assure the child’s attendance. The order may require the parent, child, or both to 

follow an appropriate treatment plan that addresses problems affecting the child’s school attendance and that ensures 

an opportunity for the child to obtain a quality education. 

 

ENTRANCE AGE REQUIREMENTS (BOARD POLICY JEB) 
 
A child may enter kindergarten if five years old or pre-kindergarten if four years old on or before August 15th of the 

year of enrollment. Younger students who do not meet the district’s entrance age requirement for kindergarten may 

be accepted if transferring from another kindergarten program, if the principal or designee determines that 

placement of the student in kindergarten is appropriate. A child who is four years old on or before the district’s start 

date for kindergarten and has been identified as a highly advanced gifted student in accordance with applicable state 

law may enroll in kindergarten, if the principal or designee determines that placement of the student in kindergarten 

is appropriate. 

 

Students enrolling in the first grade may enter if they are six years old on or before August 15th of the year of 

enrollment. A student who is at least five years old on or before October 1 may be permitted to enroll in first grade if 
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the student attended at least 120 days of kindergarten in another state. A child who is five years old on or before the 

district’s start date for first grade and has been identified as a highly advanced gifted student in accordance with 

applicable state law may enroll in first grade, if the principal or designee determines that placement of the student in 

first grade is appropriate. 

 

A legal birth certificate or other acceptable record shall be required for enrollment age certification. The principal or 

designee will make exceptions to these entrance age requirements in accordance with state law pertaining to the 

education of military children. 

INTRA-DISTRICT CHOICE/OPEN ENROLLMENT (BOARD POLICY JFBA) 
 
Because this district does not have more than one school or program serving any given grade level, intra-district 

choice provisions in state law are inapplicable and hence not contained in Board policy. 

 

INTER-DISTRICT CHOICE/OPEN ENROLLMENT (BOARD POLICY JFBB) 
 
The Board recognizes that students may benefit from having a choice of schools to attend within the public school 

system that is not limited by school district boundaries. 

 

Nonresident students from other school districts within the state who are accepted pursuant to the regulations 

approved by the Board may enroll in particular programs or schools within this district on a space available basis 

without payment of tuition, except as otherwise provided by law. 

 

In providing for admission of nonresident students, the school district shall not: 

 

Make alterations in the structure of the requested school or to the arrangement or function of rooms within a 

requested school to accommodate the enrollment request. 

 

Establish and offer any particular program in a school if such program is not currently offered in such school. 

 

Alter or waive any established eligibility criteria for participation in a particular program, including age 

requirements, course prerequisites and required levels of performance. 

 

Enroll any nonresident student in any program or school after the pupil enrollment count day. 

 

Before considering requests for admission from nonresidents, priority shall be given to resident students who apply 

under the district's open enrollment/transfer plan. 

 

Any student enrolled pursuant to this policy shall be allowed to remain enrolled in the school or program through the 

end of the school year unless overcrowding or other undesirable conditions develop, as described in the 

accompanying regulation. 

 

Students granted permission to attend a school pursuant to this policy shall have the same curricular and 

extracurricular status as all other students attending the school, as determined by applicable law, bylaws of the 

Colorado High School Activities Association and the district’s eligibility requirements. 

 

Transportation 
 

Transportation for students granted permission to enroll pursuant to this policy shall be furnished by their 

parents/guardians to a designated vehicle stop within the district if arrangements can be made to have the student 

ride on a district bus without disruption of regular routes and loading areas (not including special education buses 

and routes). 
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Homeless students and students with disabilities shall be transported, as necessary, in accordance with state and 

federal law. Buses from this district may enter the student’s district of residence to pick up or deliver the student 

only with specific permission of the Board of Education of the district of residence. 

 

Nondiscrimination 
 

The Board, the superintendent, other administrators and district employees shall not unlawfully discriminate based 

on a student’s race, color, national origin, ancestry, creed, sex, sexual orientation, religion, marital status, disability 

or need for special education services in the determination or recommendation of action under this policy. 

 

Special education 
 

Requests from the parents/guardians of special education students for admission shall be considered in accordance 

with applicable state and federal laws. The student's current Individualized Education Program (IEP) shall be used to 

determine if the requested school or program can meet the student's needs. Once the student is admitted, the district 

shall conduct a staffing to update the IEP. 

 

INTER-DISTRICT CHOICE/OPEN ENROLLMENT (BOARD POLICY JFBB-R) 
 
The district will consider admission requests from Colorado students who do not reside within the boundaries of the 

school district but who wish to attend a particular school or program within the district in accordance with the 

following regulations: 

 

Determination of residency 
 

 Any questions about a student's residency status must be resolved prior to application for admission. These 

regulations apply to all Colorado students who do not reside within the boundaries of the school district. 

 

Requests for admission 
 

Non-residence students shall be admitted for one year, at any grade level the enrollment cap is not in 
effect, only upon recommendation of the superintendent and approval of the Board. The following criteria 
shall be considered in each case where a nonresident student applies for admission to the school district: 
  
Parent(s) or guardian of the prospective student shall contact the school administration where attendance 
is sought and complete a Non-residence Student Application Form, send transcripts or report card of 
student, send discipline and attendance record if separate from transcript, and have two (2) letters of 
recommendation.  
 
The administration will review the application and check student references and records from previous 
schools including the following criteria:  
 
Review of transcripts.  
Review of discipline records.  
Determine attendance of previous district and the time of such attendance.  
Determine the availability of space.  
Determine burdens upon school district resources.  
Review reasons for which the student seeks admission to the district.  
 
 Approval of a request to enroll in the district will be conditioned on compliance with each of the following: 
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a. Actual enrollment and attendance prior to the pupil enrollment count day of the following academic year. 

 

b. Receipt of all applicable records. 

 

c. Satisfaction of all district requirements for admission. 

 

 In the event any information is falsified or withheld from the district during the admission process, 

approval for admission will be withdrawn immediately. 

 

 Those students who apply for admission who are not accepted at the time of application will be placed on a 

waiting list in the order in which the applications are received and will be considered for approval at a later date if 

space becomes available. The waiting list will be maintained until September 25th of each year, after which a new 

listing will be developed for the next 12 months. 

 

Approval for admission 
 
Approval for admission is granted on an annual basis. All requests and application packets should be 
completed and turned into the superintendent by September 25th.  The out of district applications will be 
approved or denied in accordance to policy by the Board of Education.  No enrollment of nonresident 
students will be allowed after October 1st count date.  
 
Preschool approval for non-resident students will be based on Colorado Preschool eligibility criteria.  In 
order to be considered, children must be 4 or 5 years old and eligible for kindergarten within two years.  
Priority will be given to parents who have participated in the program previously.   
 
Students belonging to teachers and staff, who are in good standing, both academically and behaviorally, 
will be considered to be in-district and will not be subjected to the class capacity limitation of the existing 
policy. 
 

Grounds for denial of admission 
 

 Grounds for denial of admission to a nonresident student who otherwise complies with the district's policies 

and procedures are limited to the following: 

 

a. There is a lack of space or teaching staff in a particular program or school requested, in which case priority 

will be given to resident students applying for admission to the program or school. 

 

b. The school requested does not offer appropriate programs or is not structured or equipped with the 

necessary facilities to meet special needs of the student or does not offer the particular program requested. 

 

c. The student does not meet the established eligibility criteria for participating in a particular program 

including age requirements, course prerequisites and required levels of performance. 

 

d. A desegregation plan is in effect for the school district, and denial is necessary in order to enable 

compliance with the desegregation plan. 

 

e. The student has been expelled from any school district in the preceding 12 months or is in the process of 

being expelled because of habitually disruptive behavior (as defined in law) or for committing a serious offense. 

 

f. The student has demonstrated behavior in another school district during the preceding 12 months that is 

detrimental to the welfare or safety of other students or of school personnel. 
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g. The student has graduated from the 12th grade of any school or is in receipt of a document evidencing 

completion of the equivalent of a secondary curriculum. 

 

Criteria to determine availability of space or teaching staff  
 

 Enrollment requests are subject to space availability in the school requested contingent upon district class 

size guidelines and subject availability as determined by the receiving principal taking enrollment projections into 

consideration. Students whose enrollment requests have been approved will be assigned to classrooms on the basis 

of available staff and support services as well as the best use of classroom space. 

 

 Requests for enrollment in particular programs will take into consideration the applicant’s qualification for 

the program. 

 

 Admission granted to one child in a family will not necessarily support enrollment of another child in the 

family. 

 

The following is an enrollment cap of each classroom. If the number of applicants exceeds the capacity 
limits for any grade level the following procedure, in compliance with Schools of Choice, will apply:  First 
priority will be given to students with proficiency ratings of unsatisfactory in one or more academic areas 
who attend an unsatisfactory school. 
 
 

Class Cap  
Special Ed. = 15 K-12  
Preschool = 15 Per class per day  
Kindergarten = 20  
1st grade = 23  
2nd grade = 23 
3rd grade = 23 
4th grade = 25 
5th grade = 25 
6th grade = 25 
7th and 8th Grades = 26 per classroom 
9th and 10th Grades = 26 per classroom  
11th and 12th Grades = 28 per classroom  
 
The above caps have been adopted for enrollment of out-of-district purposes only, and if these 
classrooms are at or exceed these enrollment numbers, and the board feels there is not adequate 
classroom space or finances available to split an elementary class, or offer more sessions in the MS or 
HS areas, an out-of-district student would not be admitted unless the Board makes an exception. If the 
number of students in a grade level exceeds the cap by five or more students the board will review 
whether it is necessary to split an elementary class or offer more sessions in the MS or HS areas.  Any 
grade level large enough to be divided for instructional purposes, will be considered to be more than one 
class for the purposes of this policy's class capacity limitations.  If the cap is found to be exceeded at the 
beginning of the school year acceptance of out of district students may be revoked at that time. 
 

 

Eligibility for activities 
 

 Eligibility for participation in extracurricular and interscholastic activities will be determined in accordance 

with applicable law, bylaws of the Colorado High School Activities Association and the district’s eligibility 

requirements. 
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Continuing enrollment criteria 
 

 Any student enrolled pursuant to this policy shall be allowed to remain enrolled in the school or 

program through the end of the school year unless: 
 

 the student is expelled from the school or program 
 

 the student's continued participation in the school or program requires the district to make 

alterations in the structure of the school or to the arrangement or function of rooms 
 

 there is a lack of space or teaching staff 
 

 the school does not offer appropriate programs or is not equipped to meet the special needs of the 

student 
 

 the school does not offer a program requested by the student 
 

 the student does not meet established eligibility criteria 
 

 a desegregation plan is in effect and denial of continued enrollment is necessary to comply with 

the plan 
 

Appeal procedure 
 

 Should a request for open enrollment be denied, the parent/guardian will be advised by the principal that 

they may appeal the denial by contacting the Superintendent. 

 

 The principal shall submit the reason for denial of the request, and the parent/guardian’s request, to the 

Superintendent to present to the board at its next regular meeting.  The Board will review the parent/guardian 

request and the principal’s decision and then make a determination. 

 

 The Board’s decision shall be final. 

 

STUDENT WITHDRAWAL FROM SCHOOL/DROPOUTS (BOARD POLICY JFC) 
 

The Board recognizes and promotes the importance of obtaining a high school diploma, as a diploma assists students 

to lead healthy and productive lives after graduation. Those youth who withdraw from school and prepare to face 

life with less than a high school education will have a much more difficult time entering the workforce or pursuing 

other goals. Therefore, the Board strongly urges every teacher, guidance counselor, principal, parent and citizen to 

exert all the influence which he/she can command to keep all district students in school through high school 

graduation. 

 

Principals, teachers and guidance counselors are encouraged to make dropout prevention a priority through personal 

contacts with students and specialized programs. The goal is to enable those students who are considering dropping 

out or have dropped out of school to return and resume their programs with a minimum degree of disruption. 

 

To emphasize the importance of a high school diploma and to encourage students to reconsider their decision to 

withdraw from school, the district shall notify the student’s parent/guardian in writing, when the district has 

knowledge that a student has dropped out of school. Such written notification shall be in accordance with this 

policy’s accompanying regulation. For purposes of this policy, “dropout” shall mean any student included in the 

district’s “student dropout rate,” as defined by the rules of the State Board of Education. 
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SCHOOL REGISTRATION AND EXIT 
 

Registration is open year round. Out of District students must apply prior to the October 1 count day and be approved 

prior to admittance. 

 

Requirements:  

 

1. Parents are required to present a birth certificate or previous school records when registration is being 

completed. 

2. An immunization form must be completed in accordance with the provisions of Part 9, article 4, Title 25, 

1979 C.R.S. (immunization requirements).  Failure to comply with the provisions of Part 9, article 4, Title 25, 

1979 C.R.S. (immunization requirements) is grounds for suspension, expulsion or denial of admission.  Such 

failure to comply shall not be recorded as a disciplinary action but may be recorded with the student’s 

immunization record with an appropriate explanation. 

3. An authorization form to obtain school records from the previous school attended must be completed. 

 

An exit form must be completed prior to checking out of the District. 

 

 

SAFETY & SECURITY 
 

While no one can actually guarantee absolute safety at school, there are some practices and procedures that we employ 

to more effectively supervise our buildings and make them safer for our students. 

 

1. All the outside doors to the building will be locked with the exception of the front door near the office.  Visitors 

to the building will be directed to report to the office when entering the building regardless of the nature of 

their business.  This does not apply to part-time employees who frequently come in and out of the building in 

conducting their business. 

2. School keys are issued only to authorized personnel.   

3. Overcoats having deep pockets and coats of any kind will be stored in lockers during the school day. 

4. Backpacks will be allowed.  However, if you are contemplating buying new backpacks for the school year, we 

suggest you buy the mesh see-through style.  Other backpacks will be subject to inspection if there is reason 

to suspect an individual.  Backpacks shall be kept in the locker. 

5. Locker inspections will be conducted periodically and will be unannounced. 

6. Students will not be allowed to enter the building prior to 7:30 a.m. unless a teacher or staff member makes a 

request for a specific purpose.  All students must remain in the commons area prior to the 1st bell. 

7. The District will ensure their crisis and emergency procedures are current and practiced on a regular basis with 

students, staff and local responders. 

8. In the event of an actual emergency, information will be sent out via the School Reach messaging system. 

 

 

USE OF VIDEO SURVEILLANCE (BOARD POLICY ECAF) 
 
The Board of Education recognizes that maintaining the safety and security of students, staff and property is best 

implemented with a multifaceted approach. To the extent modern electronic technologies assist in providing another 

tool to maintain a safe and secure environment, the use of electronic technologies such as video surveillance 

cameras is supported by the Board of Education.  

 

The use of video surveillance shall be in accordance with applicable law pertaining to such use. The district also 

shall comply with applicable law related to maintaining video recordings.  These recordings shall be considered 
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student records and as such are maintained in accordance with the federal Family Educational Rights and Privacy 

Act of 1974, the Colorado Public Records Act, and the Colorado Children’s Code Records and Information Act. 

 

The superintendent or his/her designee is directed to develop regulations governing the use of video surveillance in 

accordance with applicable law and Board policies and regulations. 

 

USE OF VIDEO SURVEILLANCE (BOARD POLICY ECAF-R) 
 

Locations 
 

Surveillance equipment may be utilized in district schools, on school property and on district property.  Cameras 

may be equipped with audio recording capabilities as well.  

 

Equipment will not be used or installed in areas where the public, students and/or staff have a reasonable expectation 

of privacy, such as locker rooms, restrooms, etc. The need may arise for the placement of covert video surveillance 

equipment, adhering to the aforementioned exceptions regarding placement of cameras.  

 

Notice 
 

The district shall notify students, staff, and the public regarding the use of video surveillance systems in schools and 

on district property. Signs stating that students, staff and others may be videotaped shall be posted in district 

facilities where video surveillance systems have been installed, unless such placement is for the purposes of covert 

video surveillance.  

 

Access to Video Surveillance Equipment/Video Recordings 
 

Video surveillance systems shall be accessible to and monitored only by district administrators, unless viewing by 

other district employees is specifically authorized for a legitimate educational, security, or employment-related 

purpose. 

 

Designated staff assigned to the video surveillance system will be required to review and apply this regulation in 

performing their duties and functions related to operation of the system. 

 

Staff and students are prohibited from unauthorized use, tampering with or otherwise interfering with video 

recordings and/or video camera equipment. Violations will be subject to appropriate disciplinary action. Disciplinary 

action shall be consistent with applicable Board policies and regulations and may include, but not be limited to, 

written reprimand, suspension, demotion or dismissal for staff and suspension and/or expulsion for students, 

depending upon the nature and severity of the situation. 

 

In accordance with applicable law, recordings may also be available to appropriate law enforcement authorities and 

used to prosecute crimes against district property, students and staff.  

 

Use and Retention 
 

Video surveillance systems will be used in accordance with all Board policies and regulations and applicable law. 

 

Recordings may be used in the investigation of incidents or conduct that leads to a disciplinary action against a 

student or staff member and as evidence to support disciplinary consequences as warranted, up to expulsion of 

students from school and dismissal from employment for staff. 
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Recording of teacher instruction for the purpose of completing a performance evaluation is not intended to be 

covered by this regulation and shall not be permitted except as provided by state law. Recording of students for the 

purpose of their educational programming is also not intended to be covered by this regulation. 

 

Video recordings will be stored for a minimum of 15 school days after the initial recording. If the district 

administrator and/or designee knows no reason for continued storage, such recordings shall be deleted or recycled.  

 

Video recordings held for review shall be maintained in their original form pending resolution of the incident. 

Recording media shall then be released for erasure, copied for authorized law enforcement agencies or retained in 

accordance with Board policy and regulations and applicable law. 

 

Requests for Review 
 

A district staff member, a student or a student’s parents who wish to view a video recording shall submit a written 

request within seven school days of the event/incident being recorded to the superintendent.  

 

Requests for review of video recordings that are considered a student education record or personnel record will be as 

follows: 

 

1. All viewing requests must be submitted in writing. Requests for viewing will be limited to those 

parents/guardians, students, and/or district employee with a direct interest in the recording as authorized by the 

superintendent or superintendent’s designee. Only the portion of the recording concerning the specific incident at 

issue will be made available for viewing. 

 

2. Written requests for viewing may be made to the superintendent within seven school days of the date of 

recording. 

 

3. Approval or denial for viewing will be made within five school days of receipt of the request and so 

communicated to the requesting individual. 

 Inspection requests may be denied if disclosure of the recording is likely to compromise the district’s 

ability to maintain a safe and secure environment or if applicable law permits or requires that the recording be 

withheld from disclosure. 

 

4. Recordings will be made available for viewing within three school days of the approval of the request. 

 

5. Actual viewing will be permitted only at school-related sites including the school buildings or district 

administrative offices, unless otherwise required by law. 

 

6. All viewing will include a district administrator. 

 

7. To the extent required by law, a written log will be maintained of those viewing video recordings including 

the date of viewing, reasons for viewing, date the recording was made, location at school or district office and 

signature of the viewer. 

 

8. Video recordings will remain the property of the district and may be reproduced only in accordance with 

applicable law and Board policy and regulations. 

 

SEXUAL HARASSMENT (BOARD POLICY JBB) 
 

The Board recognizes that sexual harassment can interfere with a student’s academic performance and emotional 

and physical well-being and that preventing and remedying sexual harassment in schools is essential to ensure a 

nondiscriminatory, safe environment in which students can learn. In addition, sexual harassment is recognized as a 
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form of sex discrimination and thus is a violation of the laws that prohibit sex discrimination, as addressed in the 

Board’s policy concerning unlawful discrimination and harassment. 

 

District’s commitment 

 

The district is committed to maintaining a learning environment that is free from sexual harassment. It shall be a 

violation of policy for any staff member to harass students or for students to harass other students through conduct 

or communications of a sexual nature or to retaliate against anyone that reports sexual harassment or participates in 

a harassment investigation. 

 

The district shall investigate all indications, informal reports and formal grievances of sexual harassment by 

students, staff or third-parties and appropriate corrective action shall be taken. Corrective action includes taking all 

reasonable steps to end the harassment, to make the harassed student whole by restoring lost educational 

opportunities, to prevent harassment from recurring and to prevent retaliation against anyone who reports sexual 

harassment or participates in a harassment investigation. 

 

Sexual harassment prohibited 

 

Unwelcome sexual advances, requests for sexual favors, or other verbal, non-verbal or physical conduct of a sexual 

nature may constitute sexual harassment, even if the harasser and the student being harassed are the same sex and 

whether or not the student resists or submits to the harasser, when: 

 

1. Submission to such conduct is made either explicitly or implicitly a term or condition of a student’s 

participation in an education program or activity. 

 

2. Submission to or rejection of such conduct by a student is used as the basis for education decisions affecting 

the student. 

 

3. Such conduct is sufficiently severe, persistent or pervasive such that it limits a student’s ability to participate 

in or benefit from an education program or activity or it creates a hostile or abusive educational environment. 

For a one-time incident to rise to the level of harassment, it must be severe. 

 

Any conduct of a sexual nature directed by a student toward a staff member or by a staff member to a student is 

presumed to be unwelcome and shall constitute sexual harassment. 

 

Acts of verbal or physical aggression, intimidation or hostility based on sex, but not involving conduct of a sexual 

nature may also constitute sexual harassment. 

 

Sexual harassment as defined above may include, but is not limited to: 

 

1. sex-oriented verbal "kidding," abuse or harassment, 

 

2. pressure for sexual activity, 

 

3. repeated remarks to a person with sexual implications, 

 

4. unwelcome touching, such as patting, pinching or constant brushing against the body of another, 

 

5. suggesting or demanding sexual involvement, accompanied by implied or explicit threats concerning one's 

grades or similar personal concerns, 
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6. sexual violence. 

 

Reporting, investigation and sanctions 

 

Students are encouraged to report all incidences of sexual harassment to either a teacher, counselor or principal in 

their school building and file a complaint, through the district’s complaint and compliance process. All reports and 

indications from students, district employees and third parties shall be forwarded to the compliance officer. 

 

All matters involving sexual harassment reports shall remain confidential to the extent possible as long as doing so 

does not preclude the district from responding effectively to the harassment or preventing future harassment. Filing 

of a complaint or otherwise reporting sexual harassment shall not reflect upon the individual's status or affect grades. 

 

In determining whether alleged conduct constitutes sexual harassment, the totality of the circumstances, the nature 

of the conduct, and the context in which the alleged conduct occurred shall be investigated. 

 

Any student found to have engaged in sexual harassment shall be subject to discipline, including, but not limited to, 

being placed under a remedial discipline plan, suspension or expulsion, subject to applicable procedural 

requirements and in accordance with applicable law. Conduct of a sexual nature directed toward students shall, in 

appropriate circumstances, be reported as child abuse for investigation by appropriate authorities in conformity with 

applicable law and Board policy. 

 

Notice and training 

 

Notice of this policy shall be circulated to all district schools and departments and incorporated in all student 

handbooks. 

 

All students and district employees shall receive periodic training related to recognizing and preventing sexual 

harassment. District employees shall receive additional periodic training related to handling reports of sexual 

harassment. 

 

SEX OFFENDER INFORMATION (BOARD POLICY JLFF) 
 

At the beginning of each school year, the District shall provide written information to parents and eligible students 

identifying where and how members of the community may obtain information collected by law enforcement agencies 

related to registered sex offenders. This information will also be posted on the District's website. 

 

Sex offender directory:  http://apps.douglas.co.us/apps/sotar/processPublicOffenderBioSearch.do 

 

STUDENT VALUABLES 
 

Students are not to bring valuables to school.  If, however, it is necessary to do so, bring them to the office for 

safekeeping. Do not tempt anyone by leaving money in the locker room.  Also, do not store valuables in your locker.  

 

 

TOBACCO-FREE SCHOOLS (BOARD POLICY ADC) 
 

To promote the general health, welfare and well-being of students and staff, smoking, chewing or any other use of 

any tobacco product by staff, students and members of the public is prohibited on all school property. 

 

http://apps.douglas.co.us/apps/sotar/processPublicOffenderBioSearch.do


48 | P a g e        2 0 1 5 - 2 0 1 6  E l b e r t  S c h o o l  D i s t r i c t  # 2 0 0  S t u d e n t  H a n d b o o k  

  R e v .  0 7 / 1 5  

 

 

Possession of any tobacco product by students is also prohibited on school property. 

 

For purposes of this policy, the following definitions apply: 

 

1. “School property” means all property owned, leased, rented or otherwise used or contracted for by a school 

including but not limited to the following: 

 

a. All indoor facilities and interior portions of any building or other structure used for children under the 

age of 18 for instruction, educational or library services, routine health care, daycare or early childhood 

development services, as well as for administration, support services, maintenance or storage. The term 

does not apply to buildings used primarily as residences, i.e., teacherages. 

 

b. All school grounds over which the school exercises control including areas surrounding any building, 

playgrounds, athletic fields, recreation areas and parking areas. 

 

c. All vehicles used by the district for transporting students, staff, visitors or other persons. 

 

d. At a school sanctioned activity or event. 

 

2. “Tobacco product” means: 

 

a. Any product that contains nicotine or tobacco or is derived from tobacco and is intended to be ingested or 

inhaled by or applied to the skin of an individual, including but not limited to cigarettes, cigars, pipe 

tobacco, snuff and chewing tobacco; and 

 

b. Any electronic device that can be used to deliver nicotine to the person inhaling from the device, 

including but not limited to an electronic cigarette, cigar, cigarillo or pipe. 

 

c. “Tobacco product” does not include any product that has been approved by the appropriate federal 

agency as a tobacco use cessation product. 

 

3. “Use” means lighting, chewing, smoking, ingesting or application of any tobacco product. 

 

Signs will be posted in prominent places on all school property to notify the public that smoking or other use of 

tobacco products is prohibited in accordance with state law and district policy. This policy will be published in all 

employee and student handbooks, posted on bulletin boards and announced in staff meetings. 

 

Any member of the general public considered by the superintendent or designee to be in violation of this policy will 

be instructed to leave school district property. Employees found to be in violation of this policy will be subject to 

appropriate disciplinary action. 

 

Disciplinary measures for students who violate this policy will include in-house detention, revocation of privileges 

and exclusion from extracurricular activities.  Repeated violations may result in suspension from school. In 

accordance with state law, no student will be expelled solely for tobacco use. 

 

VISITORS TO SCHOOLS (BOARD POLICY KI) 
 

The district will make reasonable efforts to accommodate requests to visit the district’s schools, yet also recognizes 

concerns for the welfare of students.  Therefore, the district limits visitors to: 

 

1. Parents/guardians of current students; 

2. Other family members of current students who are approved by the student’s parent/guardian; and  
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3. Board members and other persons invited by the district for official business purposes. 

 

To ensure visitors do not disrupt the educational process or other school operations and that no unauthorized persons 

enter schools, all visitors shall report to the school office immediately when entering a school. Authorized visitors 

may:  (1) be required to sign in and out; (2) be given name-tags to wear identifying themselves as visitors; and (3) be 

accompanied by a district employee for some or all of the visit.  School administrators may approve additional 

building procedures pertaining to school visitors to preserve a proper and safe learning environment. 

 

Unauthorized persons shall not loiter on school property at any time. Law enforcement authorities may be called to 

enforce this policy provision. 

 

Visiting schools is a privilege, not a right, which may be limited, denied or revoked by a school administrator or 

designee based on considerations of student and/or staff safety, efficient school operations, maintenance of a proper 

educational environment, or failure to comply with this policy. 

 

 

MEDICAL NEEDS 
 

STUDENT INSURANCE PROGRAM (BOARD POLICY JLA) 
 

A student accident insurance program providing broad coverage at nominal cost to parents shall be made available 

to all students.  Such protection, when purchased by the parent, shall cover the student while at school, on the way to 

and from school and when engaged in school-sponsored activities either on school grounds or elsewhere.  Through 

this plan, additional insurance coverage may be purchased which will cover students participating in interscholastic 

athletics. 

 

Before any student will be permitted to participate in any school sports activities, this insurance must be purchased 

or a waiver must be presented that absolves the school district of any liability for accidents. 

 

ACCIDENT AND DENTAL INSURANCE OPTIONS 
 

Our students’ safety and well-being is our greatest concern and we want them to have medical care in case of an 

accident.  We encourage parents and guardians to enroll their children in accident and medical insurance programs.  

There are several low cost plans available including K& K Insurance Group.  Check with an insurance company for 

additional plans. 

 

The State of Colorado offers Child Health Plan Plus (CHP+), which is for families that earn too much to qualify for 

Medicaid, but cannot afford private health insurance.  The State of Colorado Website provides additional 

information about medical insurance programs. 

STUDENT HEALTH SERVICES AND RECORDS (BOARD POLICY JLC) 
 

The purpose of the school health program shall be to supplement the efforts and guidance of parents/guardians to 

raise student awareness of the benefits of regular health care. 

 

The objectives of the school health program are: 

 

1. To promote good health habits among students. 

 

2. To stimulate a sanitary, safe and healthful environment in school. 

 

http://www.kandkinsurance.com/
https://www.colorado.gov/pacific/hcpf/child-health-plan-plus
https://www.colorado.gov/
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3. To assist in the identification and referral to appropriate health care providers for medical, psychological 

and physical needs. 

 

Health records 

 

Health records shall be maintained by the nursing staff and kept in a separate and secure health file in the school 

health office.  Health records of students with human immunodeficiency virus/Acquired Immune Deficiency 

Syndrome (HIV/AIDS) shall be kept in a locked environment to maintain confidentiality. 

 

Access to the health files shall be limited to only those school personnel who have a specific and legitimate 

educational interest in the information for use in furthering a student’s academic achievement or maintaining a safe 

and orderly teaching environment.  Access to the health files of students with HIV/AIDS shall be limited to those 

with written permission from the student and/or parent/guardian and to emergency medical personnel. 

 

The nursing staff shall maintain a log showing who has been given access, when access occurred and to which 

specific records. 

 

Annual screening programs 

 

The sight and hearing of all students in kindergarten, first, second, third, fifth, seventh and ninth grades or students 

in comparable age groups referred for testing shall be tested during the school year by the school nurse, teacher, 

principal or other qualified person authorized by the school district, as required by law.  These screenings shall not 

be required of any student whose parent/guardian objects on religious or personal grounds. 

 

The parent/guardian shall be informed when a deficiency is found. 

 

Dental health 

 

The school district shall participate in programs to encourage good dental health including instruction, dental 

examination clinics when available and referral to agencies which can provide aid for those in need. 
 

Communicable diseases 

 

Students showing symptoms of a communicable disease, an infectious condition, or illness or disability of a serious 

nature shall be referred to the school nurse.  The school nurse shall report the presence of a communicable disease, if 

action is necessary to protect the health of other students and staff. 

 

IMMUNIZATION OF STUDENTS (BOARD POLICY JLCB) 
 

The Board directs the superintendent or designee(s) to annually provide parents/guardians of each student enrolled 

in the district a copy of the standardized immunization document developed by the Colorado Department of Public 

Health and Environment. The standardized immunization document includes a list of required and recommended 

immunizations and the age at which each immunization should be given. 

 

No student is permitted to attend or continue to attend any school in this district without meeting the legal 

requirements of immunization against disease unless the student has a valid exemption for health, religious, personal 

or other reasons as provided by law. 
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Students who do not submit an up-to-date certificate of immunization or a written authorization signed by one 

parent/guardian requesting local health officials to administer the immunizations or a valid exemption will be 

suspended and/or expelled from school according to this policy’s accompanying regulation. 

 

All information distributed to parents/guardians by the district will inform them of their rights to seek an exemption 

from immunization requirements. 

 

 

COMMUNICABLE/INFECTIOUS DISEASES (BOARD POLICY JLCC) 
 

The Board of Education recognizes that communicable diseases which may afflict students range from common 

childhood diseases, acute and short-term in nature, to chronic, life-threatening diseases such as human 

immunodeficiency virus (HIV) infection. This school district shall rely on the advice of the medical community in 

assessing the risk of transmission of various communicable diseases to determine how best to protect the health of 

both students and staff.  The risk of transmitting HIV/AIDS is extremely low in school settings when current 

guidelines and preventative measures are followed. 

 

Management of common communicable diseases shall be in accordance with Colorado Department of Health 

guidelines.  A student who exhibits symptoms of a readily-transmissible communicable disease may be temporarily 

excluded from school attendance. 

 

Students who complain of illness at school may be referred to the school nurse and may be sent home as soon as the 

parent/guardian or person designated on the student’s emergency medical authorization form has been notified. 

 

The district reserves the right to require a physician's statement authorizing the student's return to school. 

 

In all proceedings related to this policy, the district shall respect the student's right to privacy. 

 

When information is received by a staff member or volunteer that a student is afflicted with a serious, readily-

transmissible disease, the staff member or volunteer shall promptly notify the school nurse or principal to determine 

appropriate measures to protect student and staff health and safety.  The principal, after consultation with the student 

and parent/guardian, shall determine which additional staff members, if any, have need to know of the affected 

student’s condition.  Only those persons with direct responsibility for the care of the student shall be informed of the 

specific nature of the condition if it is determined there is a need for such individuals to know this information. 

 

The superintendent shall initiate procedures to ensure that all medical information will be held in strict confidence.  

Any school staff member who violates confidentiality shall be subject to appropriate disciplinary measures. 

STUDENT ILLNESS 

 
It is sometimes difficult to decide when to keep children home due to illness. We are including these guidelines to 

decrease the spread of illness, and to ensure that every child is well enough to benefit from school.  

 

You should keep your child at home if he or she has any of the following symptoms:  

 temperature above 100 degrees (orally) or 99 degrees (under arm)  

 strep throat until treated with an antibiotic for 24 hours  

 vomiting or diarrhea  

 respiratory infection that causes the child to cough constantly or to have yellow, brown or green discharge 

from the nose  

 illness that causes a child to be too sleepy or makes him feel too ill to continue with his normal school activities  

 seizures occurring more frequently or more severely than is usual for the child  

 rash or skin lesions not diagnosed or being treated by a physician  
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 lice or nits until appropriately treated  

 contagious diseases such as chicken pox  

 

Should your child become ill at school, we will call you to take him or her home. Thank you for continuing to 

communicate with the school and teachers regarding your child's health. It is helpful to know if your child has a 

contagious disease, ear infection or other significant health problem. We also appreciate being informed of any 

medical or surgical procedures, changes in medication and the results of evaluations done by doctors or agencies.  

 

Any student who becomes ill at school is to report to the office. DO NOT LEAVE THE SCHOOL WITHOUT 

PERMISSION! 

 

 

ADMINISTERING MEDICATIONS TO STUDENTS (BOARD POLICY JLCD) 
 

School personnel shall not administer prescription or nonprescription medications to students unless appropriate 

administration cannot reasonably be accomplished outside of school hours and the student’s parent/guardian is not 

available to administer the medication during the school day. 

 

Medication may be administered to students by school personnel whom a registered nurse has trained and delegated 

the task of administering such medication. For purposes of this policy, the term “medication” includes both 

prescription medication and nonprescription medication. The term “nonprescription medication” includes but is not 

limited to over-the-counter medications, homeopathic and herbal medications, vitamins and nutritional supplements. 

Medication may be administered to students by the school nurse or other school designee only when the following 

requirements are met: 

 

1. Medication shall be in the original properly labeled container. If it is a prescription medication, the student’s 

name, name of the medication, dosage, how often it is to be administered, and name of the prescribing health 

care practitioner shall be printed on the container. 

 

2. The school shall have received written permission to administer the medication from the student’s health care 

practitioner with prescriptive authority under Colorado law. 

 

3. The school shall have received written permission from the student’s parent/guardian to administer the 

medication to the student. 

 

4. The parent/guardian shall be responsible for providing all medication to be administered to the student. 

Self-administration of medication for asthma, allergies or anaphylaxis 

 

A student with asthma, a food allergy, other severe allergies, or a related, life-threatening condition may possess and 

self-administer medication to treat the student’s asthma, food or other allergy, anaphylaxis or related, life-

threatening condition. Self-administration of such medication may occur during school hours, at school-sponsored 

activities, or while in transit to and from school or a school-sponsored activity. Student possession and self-

administration of such medication shall be in accordance with the regulation accompanying this policy. 

 

Authorization for a student to possess and self-administer medication to treat the student’s asthma, food or other 

allergy, anaphylaxis or other related, life-threatening condition may be limited or revoked by the school principal 

after consultation with the school nurse and the student’s parent/guardian if the student demonstrates an inability to 

responsibly possess and self-administer such medication. 

 

Student possession, use, distribution, sale or being under the influence of medication inconsistent with this policy 

shall be considered a violation of Board policy concerning drug and alcohol involvement by students and may 
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subject the student to disciplinary consequences, including suspension and/or expulsion, in accordance with 

applicable Board policy. 

 

STUDENTS WITH FOOD ALLERGIES (BOARD POLICY JLCDA) 
 

The Board recognizes that many students are being diagnosed with potentially life-threatening food allergies.  To 

address this issue and meet state law requirements concerning the management of food allergies and anaphylaxis 

among students, the Board sets forth the following requirements. 

 

Health care plan 
 

The school nurse, or a school administrator in consultation with the school nurse, shall develop and implement a 

health care plan (plan) for each student with a diagnosis of a potentially life-threatening food allergy.  The plan shall 

address communication between the school and emergency medical services, including instructions for emergency 

medical responders.  If a student qualifies as a student with a disability in accordance with federal law, the student’s 

Section 504 plan, Individualized Education Program (IEP), and/or other plan developed in accordance with 

applicable federal law shall meet this requirement. 

 

Reasonable accommodations 
 

Reasonable accommodations shall be made to reduce the student’s exposure to agents that may cause anaphylaxis 

within the school environment.  If a student qualifies as a student with a disability in accordance with federal law, 

the student’s Section 504 plan, Individualized Education Program (IEP), and/or other plan developed in accordance 

with applicable federal law shall meet this requirement. 

 

Access to emergency medications 
 

Emergency medications for treatment of the student’s food allergies or anaphylaxis shall be kept in a secure location 

accessible to designated school staff.  Whenever possible and in a timely fashion, the student’s parent/legal guardian 

shall supply the school with the medication needed for treatment of the student’s food allergies or anaphylaxis, 

unless the student is authorized to self-carry such medication in accordance with Board policy JLCD, 

Administration of Medications. 

 

Staff training 
 

The principal or equivalent school administrator, in consultation with the school nurse, shall determine the 

appropriate recipients of emergency anaphylaxis treatment training, which shall include those staff directly involved 

with a student who has a known food allergy during the school day.  At a minimum, the training shall prepare staff 

to have a basic understanding of food allergies and the importance of reasonable avoidance of agents that may cause 

anaphylaxis, the ability to recognize symptoms of anaphylaxis, and the ability to respond appropriately when a 

student suffers an anaphylactic reaction.  The training shall also include instruction in the administration of self-

injectable epinephrine. 

MEDICAID REIMBURSEMENT (BOARD POLICY JLCG) 
 

In all cases in which a student is enrolled in the Colorado Medicaid program, the district shall seek reimbursement 

for health-related services rendered by qualified district staff. District staff shall make a reasonable effort to 

coordinate care with the student’s health care provider to avoid duplication of services. 
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As a Medicaid provider, the district shall access Medicaid eligibility information for students from Health Care 

Policy and Financing (“HCPF”). HCPF is the designated Medicaid agency for the state of Colorado. 

 

The district shall obtain written consent annually from a parent/guardian before release of any non-directory 

information required for billing. To accomplish this, the district shall: 

 

 

 include a consent form with the “start of school” information each fall. 

 include a consent form with IEP packet materials. 

 

 

All ongoing health and related services shall be rendered by qualified district staff pursuant to an individual health 

services plan signed by a professional qualified to provide the types of services described in the plan. The plan may 

be an Individualized Education Program (IEP), Individual Family Service Plan (IFSP), Section 504 Accommodation 

Plan or any individual health services plan. 

 

A dated record of all transactions shall be kept on file at the school office. 

 
ACADEMICS 

 

HS GRADUATION REQUIREMENTS (BOARD POLICY IKF) 

Graduation Requirements 
25 credits 

Graduation requirements are based on the units of credit earned in grades 9 through 12.  Half credits will be given 

for completing successfully one-half of a full year's course. 

 

Required Credits 
      Suggested For College Bound 

English            4 Units   English            4 Units 

Social Studies         3 Units       Social Studies  3 Units 

Mathematics         3 Units   Mathematics         4 Units 

Science           3 Units   Science           3 Units 

Physical Ed.          1/2 Unit   Physical Ed.     1/2 Unit 

Health        1/2 Unit   Health       1/2 Unit 

Foreign Language    2 Units   Foreign Language    3 Units 

         16 Units     18 Units 

               

*Required Social Studies Courses: Geography (1 unit), World History or American History (1unit), Civics (1/2 

unit). 

 

*Required English Courses: English 9 (1 unit), English 10 (1 unit), English 11-12 or College Prep. English (2 units). 

 

*Physical Education:  1/3 credit will be granted for the successful completion of each sports season 

 

College Courses, with the approval of the administration, may be approved for high school credit and/or may take 

the place of required courses. 

 

Correspondence Courses, with the approval of the administration may be taken for credit and/or may take the place 

of required courses. 
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Independent Study, work experience and experience-based programs, approved by the administration, may be taken 

for high school credit upon presentation of an instructional outline and objectives to be monitored by a faculty 

member. 

 

Transferred Credits 
 

Transferred credits from other accredited school districts will be accepted upon enrollment of the student in the 

Elbert School District. 

            

Schedule Change 
 

No schedule changes will be permitted after the first week of the semester.   All changes must be approved by the 

administration, the counselor, the teacher involved, and the student's parents.   A request to change class schedule 

must be obtained from the administration or counselor.  Any semester class dropped after the first week of a 

semester will be recorded as withdraw failing and will be listed on the students transcript as such.  Exceptions can be 

made for the above policy by the administration if deemed appropriate. 

 

Failure of Course 
 

Any student failing a required course must repeat the course the following year or as soon as schedule permits.  Any 

student failing only a semester must repeat that semester as soon as the schedule permits, the following year or 

summer. 

 

Completion of Requirements 
 

Only those students completing all requirements for graduation as set by law and the school will receive diplomas 

and participate in graduation ceremonies. 

 

Failure to Meet Requirements 
 

All students not meeting those requirements may receive a certificate of participation that states which requirements 

were not met for graduation.   

 

Valedictorian/Salutatorian 
 

Valedictorian of the class shall have a grade point average of no less than 3.6. Salutatorian shall have a grade point 

average of 3.4 or above.  Valedictorian and Salutatorian grade point averages will be figured to the nearest tenth.  In 

case of a tie in grade point average for either Valedictorian and/or Salutatorian, the school will recognize co-

winners.  On years that no one meets these requirements, graduation will proceed without that position being filled. 

A student must have attended Elbert High School their junior and senior years to be eligible for valedictorian or 

salutatorian.  (If at any time during their senior year, the valedictorian or salutatorian violates a school rule/policy, 

they will be put on probation.  A second offense would result in the removal of the student from 

valedictorian/salutatorian eligibility.  Violation of a state statue involving alcohol, drugs, weapons, and/or physical 

assault will be immediate removal.  If a student is removed from either of these honors, the student next in line will 

be moved up if qualified). 

 

Weighted Classes /Grade Point Average 
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The 4.00 method will be used to determine grade point averages. A weighted grading system will be used in 

conjunction with the 4.00 method to determine grade point average and class rank.  Weighted grading is used when 

the curriculum is deemed more difficult to obtain an “A” to encourage students to take more difficult classes and for 

class ranking.  Off campus, correspondence, and online classes will warrant weighted grading if they are transferable 

for college credit to any accredited 4-year college.  Prerequisites may be required.  The Principal and Superintendent 

will together determine if the college class is an advanced class and to be weighted.  The classes on the weighted 

grading system will be worth- A=5, B=4, C=3, D=1, F=0.              

 

Individual Education Plan  
 

All students must meet or exceed state and district academic content standards prior to becoming eligible to graduate 

or complete the requirements and goals as listed on a student's Individualized Education Program (IEP), which may 

include modified academic content standards. 

 

Foreign Exchange Students  
 

Foreign Exchange Students and other students attending Elbert Schools from another country other than the U.S.A., 

will be classified as 11th graders and will not be eligible for graduation.   

 

GRADING SYSTEMS (BOARD POLICY IKA) 

 
The Board believes that students will respond more positively to the opportunity for success than to the threat of 

failure. The district shall seek, therefore, in its instructional program to make achievement both recognizable and 

possible for students. It shall emphasize achievement in its processes of evaluating student performance. 

 

Assessment system 

 

A comprehensive program of assessment shall be developed by the district that adequately measures each student’s 

progress toward and achievement of the district’s academic standards. The district’s program of student assessment 

shall: 

 

1. Challenge students to think critically, apply what they have learned and give them the opportunity to 

demonstrate their skills and knowledge. 

 

2. Include “early warning” features that allow problems to be diagnosed promptly to let students, teachers and 

parents/guardians know that extra effort is necessary. 

 

3. Provide reliable and valid information on student and school performance to educators, parents/guardians and 

employers. 

 

4. Provide timely and useful data for instructional improvement and improved student learning, including 

feedback useful in determining whether the curriculum is aligned with the district’s academic standards. 

 

5. To accomplish all of the above, teachers must keep their grade books current. 

 

In accordance with applicable law, the district’s program of assessment shall accommodate students with disabilities 

or limited English proficiency. 
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The district’s assessment results, in combination with state assessment results, will be used as the measurement of 

student achievement. It is believed these results will provide reliable and valid information about student progress on 

the district’s academic standards. 

 

The Colorado Department of Education is required to provide diagnostic academic growth information for each 

student enrolled in the district and for each public school in the district based on the state assessment results for the 

preceding school years. This information shall be included in each student’s individual student record. Appropriate 

school personnel, including those who work directly with the student, shall have access to the student’s statewide 

assessment results and longitudinal academic growth information and shall explain that information to the student’s 

parent/guardian. 

 

Classroom assessment practices shall be aligned with the district’s academic standards and assessment program. 

Assessment is an integral part of the teaching and learning process that should occur continuously in the classroom. 

The primary purpose of classroom assessment shall be to enable teachers to make instructional decisions for 

students on a continual basis. 

 

Students are encouraged to engage in informal self-assessments as they study and attempt to solve problems, 

monitor their own progress and improve their learning. 

 

Grading system 

 

The administration and professional staff shall devise a grading system for evaluating and recording student progress 

and to measure student performance in conjunction with the district’s academic standards. The records and reports 

of individual students shall be kept in a form meaningful to parents/guardians as well as teachers. The grading 

system shall be uniform district-wide at comparable grade levels. Peer grading of student assignments and classroom 

assessments is permissible. The intent of this practice is to teach material again in a new context and to show 

students how to assist and respect fellow students. 

 

The Board shall approve the grading, reporting and assessment systems as developed by the professional staff, upon 

recommendation of the superintendent. 

 

The Board recognizes that classroom grading and/or assessment systems, however effective, are subjective in nature 

but urges all professional staff members to conduct student evaluations as objectively as possible. 

 

Academic Reports 
 

1. Grading system is: 

  A 90 to 100  

  B 80 to 89  

  C 70 to 79 

  D 65 to 69  

  F 0 to 64 

 

2. The cumulative record is a permanent and official record of the student’s school career.  It is the most 

important single item among school records.  These records are kept in the school administration office and 

include testing records, grade records, and credits earned and other information.  Information in these 

records is available only under the records law. 

3. The semester grades are recorded in the permanent records.  Grade cards should be reviewed by the 

parents.  If there are any questions, a conference with the teacher should be arranged.  Incomplete grades 

must be made up at the discretion of the teacher at the close of the grade period.  Exceptions for special 

cases must be approved by the superintendent. 
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"P" and "F" grades may be used for students who have been included into regular education classes, but unable to 

meet curriculum requirements for the class. 

STUDENT PROGRESS REPORTS TO PARENTS 
 

The Board feels that it is essential for parents to be kept fully informed of their children's progress in school.  

 

A written report may be provided to parents as requested by them.  On-line access will be available to parents at all 

times.  It is also highly recommended that notes of praise or letters noting outstanding achievement be sent whenever 

a teacher feels a student deserves recognition. Conferences shall also be used as an integral part of the reporting 

system.  

 

PROMOTION, RETENTION AND ACCELERATION OF STUDENTS (BOARD POLICY IKE) 

 
The Board believes that early identification of students who are not making adequate progress toward achieving 

standards and effective intervention are crucial. In accordance with the Board’s policy on grading and assessment 

systems, teachers shall assess the teaching and learning process on a continual basis. Teachers shall identify students 

early in the school year who are not making adequate progress toward achieving the district’s academic standards 

and may choose to implement an individual learning plan for each such student. 

 

The plan shall be developed by the student’s teacher and/or other appropriate school staff with input from the 

student’s parents/guardians. The student’s parents/guardians shall agree in writing to support the plan. Neglect by 

the parents/guardians with regard to participating in development of the plan or agreeing to support the plan shall 

not affect implementation of the plan. 

 

The plan shall address the specific learning needs of the student. Strategies designed to address those needs may 

include tutoring programs, after-school programs, summer school programs, other intensive programs and other 

proven strategies. Teachers are encouraged to collaborate on the development of such plans and to use a variety of 

strategies consistent with the student’s learning style and needs. 

 

Each semester, students with individual learning plans shall be reassessed in the content areas covered by the plan. 

 

In order to provide the services necessary to support individual learning plans, the superintendent shall develop 

tutoring programs, after-school programs, summer school programs and other intensive programs in the content 

areas covered by the district’s academic standards. The Board shall commit resources in the budget to support these 

programs. 

 

As determined by the principal and in accordance with applicable law, students not meeting applicable district 

academic standards may not be promoted to the next grade level or allowed to graduate. The procedure to retain a 

student in kindergarten, first, second or third grade due to the student’s significant reading deficiency shall be in 

accordance with the regulation on early literacy and reading comprehension and applicable law. 

 

When students are retained in the same grade level, the teacher shall evaluate the previous teaching and learning 

experiences of the student, including whether specific aspects of the individual learning plan were appropriate and 

effective. Based on this evaluation the teacher shall modify the plan to ensure that the student’s needs will be met 

and that the student’s educational experience from the previous year is not merely repeated. 

 

Retention due to social, emotional or physical immaturity shall be used on a very limited basis. After consulting 

with the student’s parents/guardians, teacher(s) and other professional staff and in accordance with applicable law, 

the principal shall determine whether it is in the best interests of the student to be retained for such reasons. 
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Acceleration, or advancing a student more than one grade level, shall be used sparingly when special circumstances 

warrant. 

 

The district administration shall develop regulations to implement this policy, which shall include an appeals 

process concerning a decision to promote, retain or accelerate a student. 

 

Promotion Policy for Grades 6-7-8 and 9-12  
 

Students must pass English, Math, Social Studies and Science, and will be allowed only one failure of another 

subject during grades 6 through 8.  Any student who fails two classes during the 6th, 7th and 8th grade will not be 

promoted.   If a student fails only one class, then they must repeat the class before or during the ninth (9th) grade 

year.  Administration must approve any exceptions and report it to the board. 

 

Elementary Promotion for Grades K-5 
 

Students in grades K-5, who can demonstrate the knowledge and skills to be successful in the next grade level and 

have met the attendance policy regulations, will be recommended for promotion by the teacher.   
 

SCREENING/TESTING OF STUDENTS (AND TREATMENT OF MENTAL DISORDERS)                 
(BOARD POLICY JLDAC) 

 

Parents/guardians and eligible students have the right to review any survey, assessment, analysis or evaluation 

administered or distributed by a school to students whether created by the district or a third party. For purposes of 

this policy, “eligible student” means a student 18 years of age or older or an emancipated minor. Any survey, 

assessment, analysis or evaluation administered or distributed by a school to students shall be subject to applicable 

state and federal laws protecting the confidentiality of student records. 

 

Survey, assessment, analysis or evaluation for which consent is required 

 

Except as otherwise permitted by law, students shall not be required to submit to a survey, assessment, analysis, or 

evaluation that is intended to reveal information, whether the information is personally identifiable or not, without 

prior written consent of the parent/guardian or eligible student, if that survey, assessment, analysis, or evaluation 

reveals information in the following areas (“protected information”): 

 

1. political affiliations or beliefs of the student or the student’s parent/guardian 

 

2. mental or psychological conditions of the student or the student’s family 

 

3. sexual behavior or attitudes 

 

4. illegal, anti-social, self-incriminating or demeaning behavior 

 

5. critical appraisals of other individuals with whom the student has a close family relationship 

 

6. legally recognized privileged or analogous relationships, such as those with lawyers, physicians and 

ministers 

 

7. religious practices, affiliations or beliefs of the student or the student’s parent/guardian 
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8. income (other than that required by law to determine eligibility for participation in a program or for 

receiving financial assistance under such program) 

 

9. social security number 

 

School personnel responsible for administering any such survey, assessment, analysis or evaluation shall give 

written notice at least two weeks in advance to the student's parent/guardian or the eligible student and shall make a 

copy of the document available for viewing at convenient times and locations. The notice shall offer to provide the 

following written information upon request: 

 

1. records or information that may be examined and required in the survey, assessment, analysis or evaluation 

 

2. the means by which the records or information shall be examined, reviewed, or disseminated 

 

3. the means by which the information is to be obtained 

 

4. the purposes for which the records or information are needed 

 

5. the entities or persons, regardless of affiliation, who will have access to the information; and 

 

6. a method by which a parent/guardian can grant or deny permission to access or examine the records or 

information 

 

These notice provisions also apply to any survey, analysis or evaluation funded by the U.S. Department of 

Education. 

 

Exceptions to policy 

 

Nothing in this section of the policy shall: 

 

1. prevent a student who is working under the supervision of a journalism teacher or sponsor from preparing 

or participating in a survey, assessment, analysis or evaluation without obtaining consent as long as such 

participation is not otherwise prohibited by law 

 

2. be construed to prevent a district employee from reporting known or suspected child abuse or neglect as 

required by state law 

 

3. be construed to limit the ability of a health professional that is acting as an agent of the school district to 

evaluate an individual child 

 

4. be construed to require parental notice or consent for a survey, assessment, analysis or evaluation related to 

educational products or services for or to students or educational institutions. These products and services 

include, but are not limited to, the following: 

 

 college or other postsecondary education recruitment or military recruitment activities 

 

 book clubs, magazines and programs providing access to low-cost literary products 

 

 curriculum and instructional materials used by district schools 

 

 tests and assessments used by district schools to provide cognitive, evaluative, diagnostic, clinical, 

aptitude, or achievement information about students 
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 the sale by students of products or services to raise funds for school-related or education-related 

activities 

 

 student recognition programs 

 

5. be construed to require parental notice or consent for assessments used to collect evidence of what a student 

knows and is able to do and to measure a student’s academic progress toward attaining a content standard 

 

6. limit the ability of the district to administer a suicide assessment or threat assessment 

 

Surveys, assessment, analysis or evaluation for marketing purposes 

 

Parents/guardians and eligible students shall receive notice and have the opportunity to opt a student out of activities 

involving the collection, disclosure or use of personal information collected from the student for the purpose of 

marketing or selling that information or otherwise providing the information to others for that purpose. 

 

Annual notice 

 

At the beginning of each academic year, the district shall inform parents/guardians and eligible students that the 

parent/guardian or eligible student has the right to consent before students are required to submit to a survey that 

concerns one or more of the protected areas and to opt out of the following: 

 

1. activities involving the collection, disclosure or use of personal information collected from students for the 

purpose of marketing or for selling that information; 

 

2. the administration of any protected information survey; or 

 

3. any non-emergency, invasive physical examination or screening (other than a hearing, vision or scoliosis 

screening) that is: 

 

 required as a condition of attendance; 

 

 administered by the school and scheduled by the school in advance; and 

 

 not necessary to protect the immediate health and safety of the student or of other students. 

 

Psychiatric/psychological/behavior testing methods or procedures 

 

School personnel are prohibited under state law from recommending or requiring the use of psychotropic drugs for 

students. They are also prohibited from testing or requiring testing for a student’s behavior without giving notice to 

the parent/guardian describing the recommended testing and how any test results will be used. Prior to conducting 

any such testing, school personnel shall obtain written permission from the parent/guardian or eligible student in 

accordance with applicable law. 

 

School personnel are encouraged to discuss concerns about a student’s behavior with the parent/guardian, and such 

discussions may include a suggestion that the parent/guardian speak with an appropriate health care professional 

regarding any behavior concerns that school personnel may have. Only those persons appropriately certified or 

licensed may expose students to any psychiatric or psychological method or procedure for the purpose of diagnosis, 

assessment or treatment of any emotional, behavioral or mental disorder or disability. Such methods or procedures 
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may only be performed after acquiring written permission from a student’s parent or guardian, or from the student in 

those circumstances in which federal or state law allows the student to obtain such services in confidence or without 

prior notice to the parent/guardian. 

 

Licensed school personnel are encouraged to be knowledgeable about psychiatric or psychological methods and 

procedures but shall not be involved in any diagnosis, assessment or treatment of any type of mental disorder or 

disability unless appropriately certified. In accordance with state law, school personnel including certified school 

psychologists are not authorized to practice psychotherapy or utilize any psychiatric or psychological procedure 

outside of or beyond their area of training, experience or competence. 

 

Ordinary classroom instruction, activities and techniques involving the approved curriculum that teach about 

psychological or psychiatric methods or procedures shall be permissible and considered outside the scope of this 

policy. It is understood that there is a significant difference between practicing therapy and providing activities that 

may be therapeutic in nature. Any teacher who questions whether a planned activity is one involving psychiatric or 

psychological methods or procedures for which the teacher may not be properly certified or licensed shall consult 

with the school principal. 

Special education evaluation 

 

The giving of parental permission for evaluation or re-evaluation of a student with disabilities and any required 

consent to the provision of special education services to a student with disabilities is governed by state and federal 

law and is outside the scope of this policy. 

 

TEACHING ABOUT CONTROVERSIAL ISSUES AND USE OF CONTROVERSIAL 
MATERIALS (BOARD POLICY IMB) 

 
Controversial issues are defined as those problems, subjects or questions about which there are significant 

differences of opinion and discussion of which generally create strong feelings among people. Although there may 

be disagreement over what the facts are and what they mean, subjects usually become controversial issues because 

of differences in interpretation or the values people use in applying the facts. 

 

Controversial materials are defined as learning resources which are not part of the district’s approved 
learning resources and which are subject to disagreement as to appropriateness because they refer or 
relate to a controversial issue or present material in a manner which is itself controversial. Examples of 
such materials include, but are not limited to, those that depict explicit sexual conduct, graphic violence, 
profanity, drug use, or other socially undesirable behaviors, or materials that are likely to divide the 
community along racial, ethnic or religious lines. 
 

Films and/or videos rated R, PG-13 or PG shall be considered controversial in accordance with this policy. X rated 

and NC-17 rated films and videos shall not be used in district schools. PG, PG-13 and R rated films and videos shall 

be considered controversial at the elementary school level. PG-13 and R rated films and videos shall be considered 

controversial at the middle school level. R rated films and videos shall be considered controversial at the high school 

level. 

 

Teachers may use controversial learning materials and discuss controversial issues if they contribute to 
the attainment of course objectives directly related to Board-adopted academic standards. The 
educational purpose of teaching about controversial issues or using controversial materials must be 
student achievement in academic standards rather than reaching conclusions about the validity of a 
specific point of view. 
 
In teaching about controversial issues, teachers shall work cooperatively with the building principal. Teachers shall 

obtain approval from the building principal prior to the use of any controversial materials. If a teacher has a question 

regarding whether an issue or resource is controversial within the meaning of this policy, the teacher shall contact 
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the principal. The principal may instruct the teacher to notify students’ parents/guardians and obtain 

parents/guardians’ permission prior to discussing a controversial issue or using controversial materials. Teachers 

shall inform the principal of controversial issues that arise unexpectedly which cause or are likely to cause concern 

for students and/or their parents/guardians. 

 

When teaching about controversial issues, teachers may express their personal viewpoints and opinions; however, 

they also have the obligation to be objective and impartially present the various sides of an issue. Controversial 

issues are to be presented with good judgment and coordination with the building principal, keeping in mind the 

maturity of the students.  

 

When controversial issues or controversial materials are used as part of the instructional program, alternative 

learning activities shall be provided when feasible at the request of a student or the student’s parents/guardian. 

 

EXEMPTIONS FROM REQUIRED INSTRUCTION (BOARD POLICY IMBB) 
 
If the religious or closely held personal beliefs and teachings of a student or the student’s parent/guardian are 

contrary to the content of a school subject or to any part of a school activity, the student may be exempt from 

participation. To receive such an exemption, the parent/guardian must present a written request for exemption to the 

school principal, stating the conflict involved. Requests for exemption regarding some or all of the district’s 

curriculum concerning human sexuality shall be in accordance with the Board’s policy on health and family life/sex 

education. 

 

If a student is unable to participate in a physical education class, the student must present to the school principal a 

statement from a physician or other licensed health care professional stating the reason for the inability to 

participate. 

 

Exemptions from required instruction do not excuse a student from the district’s requirements for graduation from 

high school. 

NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT 
(PPRA) (BOARD POLICY JLDAC-E) 

PPRA affords parents/guardians certain rights regarding the conduct of surveys, collection and use of information 

for marketing purposes, and certain physical exams.  These include the right to: 

 

1. Consent before students are required to submit to a survey that concerns one or more of the following 

protected areas (“protected information survey”), if the survey is funded in whole or in part by a program of the 

U.S. Department of Education (ED): 

 

a. Political affiliations or beliefs of the student or student’s parent/guardian. 

 

b. Mental or psychological problems of the student or student’s family. 

 

c. Sex behavior or attitudes. 

 

d. Illegal, anti-social, self-incriminating, or demeaning behavior. 

 

e. Critical appraisals of others with whom respondents have close family relationships. 

 

f. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers. 

 

g. Religious practices, affiliations, or beliefs of the student or parents/guardians. 
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h. Income, other than as required by law to determine program eligibility. 

 

         2.    Receive notice and an opportunity to opt a student out of: 

 

a. Any other protected information survey, regardless of funding. 

 

b. Any non-emergency, invasive physical exam or screening required as a condition of attendance, 

administered by the school or its agent, and not necessary to protect the immediate health and safety of 

a student. 

c. Activities involving collection, disclosure, or use of personal information obtained from students for 

marketing or to sell or otherwise distribute the information to others. 

 

2. Inspect, upon request and before administration or use: 

 

a. Protected information surveys of students. 

 

b. Instruments used to collect personal information from students for any of the above marketing, sales, 

or other distribution purposes. 

 

c. Instructional material used as part of the educational curriculum. 

 

These rights transfer from the parents/guardians to a student who is 18 years old or an emancipated minor (“eligible 

student”) under state law. 

 

The district will develop and adopt policies, in consultation with parents/guardians, regarding these rights, as well as 

arrangements to protect student privacy in the administration of protected information surveys and the collection, 

disclosure, or use of personal information for marketing, sales, or other distribution purposes.   

 

The district will directly notify parents/guardians of these policies at least annually at the start of each school year 

and after any substantive changes.  The district will also directly notify, such as through U.S. Mail or electronic 

mail, parents/guardians of students who are scheduled to participate in the specific activities or surveys noted above 

and will provide an opportunity for the parent/guardian to opt his or her child out of participation in the specific 

activity or survey. The district will make this notification to parents/guardians at the beginning of the school year if 

the district has identified the specific or approximate dates of the activities or surveys at that time.   

 

For surveys and activities scheduled after the school year starts, parents/guardians will be provided reasonable 

notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out 

of such activities and surveys.  Parents/guardians will also be provided an opportunity to review any pertinent 

surveys.   

 

Following is a list of the specific activities and surveys covered under this requirement: 

 

1. Collection, disclosure, or use of personal information for marketing, sales or other distribution. 

 

2. Administration of any protected information survey not funded in whole or in part by ED. 

 

3. Any non-emergency, invasive physical examination or screening as described above. 

 

Parents/guardians and eligible students who believe their rights have been violated may file a complaint with: 

 

FAMILY POLICY COMPLIANCE OFFICE 
U.S. Department of Education 

400 Maryland Avenue, SW 
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Washington, D.C. 20202-5901 

 

STUDENT WITHDRAWAL FROM SCHOOL / DROPOUTS (BOARD POLICY JFC) 
 

The Board recognizes and promotes the importance of obtaining a high school diploma, as a diploma assists students 

to lead healthy and productive lives after graduation. Those youth who withdraw from school and prepare to face 

life with less than a high school education will have a much more difficult time entering the workforce or pursuing 

other goals. Therefore, the Board strongly urges every teacher, guidance counselor, principal, parent and citizen to 

exert all the influence which he/she can command to keep all district students in school through high school 

graduation. 

 

Principals, teachers and guidance counselors are encouraged to make dropout prevention a priority through personal 

contacts with students and specialized programs. The goal is to enable those students who are considering dropping 

out or have dropped out of school to return and resume their programs with a minimum degree of disruption. 

 

To emphasize the importance of a high school diploma and to encourage students to reconsider their decision to 

withdraw from school, the district shall notify the student’s parent/guardian in writing, when the district has 

knowledge that a student has dropped out of school. Such written notification shall be in accordance with this 

policy’s accompanying regulation. For purposes of this policy, “dropout” shall mean any student included in the 

district’s “student dropout rate,” as defined by the rules of the State Board of Education. 

 

STUDENT WITHDRAWAL FROM SCHOOL / DROPOUTS (BOARD POLICY JFC-R) 
 

When a student is identified by the staff as a potential or immediate dropout, the following procedure is to be 

implemented: 

 

1. The student and a school counselor will meet for the purpose of discussing the reason(s) for leaving school and 

the student’s plans for the future. 

 

2. The counselor and the student’s teachers will meet to discuss the student’s present scholastic standing. 

 

3. The student, his/her parents, guardian or legal custodian, the counselor and the principal or designee will review 

all pertinent information and give their recommendations. 

 

If, after the above procedure has been followed, the student remains firm on his/her intention to leave school, a final 

meeting will be scheduled between the student and the counselor to discuss those educational and occupational 

alternatives available to the student.  The discussion will include, but not be necessarily limited to, the following 

subjects:  (1) equivalency diploma; (2) adult education classes; (3) correspondence courses; and (4) available skill 

training programs.  In addition, work-study programs will be explored. 

 

When the student has been a dropout for 10 school days, an attempt shall be made by the school counselor to meet 

with the student and the student’s parent(s)/legal guardian/custodian for a re-evaluation of the student’s decision to 

leave school, with the option offered to return to school at this time as a student in good standing, depending upon 

the student’s willingness to make up missed scholastic assignments. 

 
When a student has been a dropout for 15 school days, the principal or designee shall send a written notice to the 

student’s parent(s)/legal guardian/custodian.   At a minimum, the written notice shall include notification of the 

student’s dropout status and an explanation of the educational alternatives available to assist the student in re-

engaging in school.  Such written notice shall be sent even if the student is not subject to the compulsory attendance 

laws, i.e. those students 17 years of age or older.  The written notice may also include, but not be limited to, an 

encouragement that the student return to school; an explanation of the long-term ramifications to the student of 
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dropping out of school; and the availability of services for at-risk students, such as counseling services, drug or 

alcohol addiction treatment programs, and family preservation services.  The written notice shall be sent within 5 

school days after the student has been a dropout for 15 school days. 

 

All efforts possible will be extended in an attempt to retain students in school and assist them in earning a high 

school diploma. 

 

 

CONDUCT 
 

STUDENT ABSENCES AND EXCUSES (BOARD POLICY JH) 
 

One criteria of a student's success in school is regular and punctual attendance. Frequent absences may lead to poor 

academic work, lack of social development and possible academic failure. Regular attendance is of utmost 

importance for school interest, social adjustment and scholastic achievement. No single factor may interfere with a 

student's progress more quickly than frequent tardiness or absence. 

 

According to state law, it is the obligation of every parent/guardian to ensure that every child under his/her care and 

supervision receives adequate education and training and, if of compulsory attendance age, attends school. 

 

Continuity in the learning process and social adaptation is seriously disrupted by excessive absences. In most 

situations, the work missed cannot be made up adequately. Students who have good attendance generally achieve 

higher grades, enjoy school more and are more employable after leaving school. For at least these reasons, the Board 

believes that a student must satisfy two basic requirements in order to earn full class credit: (1) satisfy all academic 

requirements and (2) exhibit good attendance habits as stated in this policy. 

 

Excused absences 

 

The following shall be considered excused absences: 

 

1. A student who is temporarily ill or injured or whose absence is approved by the administrator of the school of 

attendance on a prearranged basis. Prearranged absences shall be approved for appointments or circumstances 

of a serious nature only which cannot be taken care of outside of school hours. 

 

2. A student who is absent for an extended period due to physical, mental or emotional disability. 

 

3. A student who is pursuing a work-study program under the supervision of the school. 

 

4. A student who is attending any school-sponsored activity or activities of an educational nature with advance 

approval by the administration. 

 

5. A student who is suspended or expelled. 

 

As applicable, the district may require suitable proof regarding the above exceptions, including written statements 

from medical sources. 

 

If a student is in out-of-home placement (as that term is defined by C.R.S. 22-32-138(1)(e)), absences due to court 

appearances and participation in court-ordered activities shall be excused. The student’s assigned social worker shall 

verify the student’s absence was for a court appearance or court-ordered activity. 
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Unexcused absences 

 

An unexcused absence is defined as an absence that is not covered by one of the foregoing exceptions. Each 

unexcused absence shall be entered on the student's record. The parents/guardians of the student receiving an 

unexcused absence shall be notified orally or in writing by the district of the unexcused absence. 

 

In accordance with law, the district may impose appropriate penalties that relate directly to classes missed while 

unexcused. 

 

The administration shall develop regulations to implement appropriate penalties.  

 

Students and parents/guardians may petition the Board of Education for exceptions to this policy or the 

accompanying regulations provided that no exception shall be sustained if the student fails to abide by all 

requirements imposed by the Board as conditions for granting any such exception. 

 

The maximum number of unexcused absences a student may incur before judicial proceedings may be initiated to 

enforce compulsory attendance is 10 days during any calendar year or school year. 

 

Chronic absenteeism 

 

When a student has an excessive number of absences, these absences negatively impact the student’s academic 

success. For this reason, a student who has 15 total absences in a school year, whether the absences are excused or 

unexcused, may be identified as “chronically absent” by the principal or designee. Absences due to suspension or 

expulsion shall not be counted in the total number of absences considered for purposes of identifying a student as 

“chronically absent.” 

 

If a student is identified as “chronically absent,” the principal or designee shall develop a plan to improve the 

student’s attendance. The plan shall include best practices and research-based strategies to address the reasons for 

the student’s chronic absenteeism, including but not limited to exploring alternative educational opportunities, 

parent conferences, and minimal hour requirements.  When practicable, the student’s parent/guardian shall 

participate in the development of the plan. 

 

Nothing herein shall require the principal or designee to identify a student as “chronically absent” prior to declaring 

the student as a “habitual truant” and pursuing court proceedings against the student and his or her parents/guardians 

to compel the student’s attendance in accordance with state law. 

 

Make-up work 

 

Make-up work shall be provided for any class in which a student has an excused absence unless otherwise 

determined by the building administrator or unless the absence is due to the student’s expulsion from school. It is the 

responsibility of the student to pick up any make-up assignments permitted on the day returning to class. There shall 

be 1 day(s) allowed for make-up work for each day of absence. 

 

Make-up work shall be allowed following an unexcused absence or following a student’s suspension from school 

with the goal of providing the student an opportunity to keep up with the class and an incentive to attend school. 

This work may receive full or partial credit to the extent possible as determined by the building administrator. 

 

Unless otherwise permitted by the building administrator, make-up work shall not be provided during a student’s 

expulsion. Rather, the district shall offer alternative education services to the expelled student in accordance with 

state law. The district shall determine the amount of credit the expelled student will receive for work completed 

during any alternative education program. 
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Tardiness 

 

Tardiness is defined as the appearance of a student without proper excuse after the scheduled time that a class 

begins. Because of the disruptive nature of tardiness and the detrimental effect upon the rights of the non-tardy 

student to uninterrupted learning, appropriate penalties may be imposed for excessive tardiness. Parents/guardians 

shall be notified of all penalties regarding tardiness. 

 

In an unavoidable situation, a student detained by another teacher or administrator shall not be considered tardy 

provided that the teacher or administrator gives the student a pass to enter the next class. Teachers shall honor passes 

presented in accordance with this policy. The provisions of this policy shall be applicable to all students in the 

district, including those above and below the age for compulsory attendance as required by law. 

 

TRUANCY (BOARD POLICY JHB) 
 

If a student is absent without an excuse signed by the parent/guardian or if the student leaves school or a class 

without permission of the teacher or administrator in charge, the student shall be considered truant. An “habitual 

truant” shall be defined as a student of compulsory attendance age who has four total days of unexcused absences 

from school in any one month or 10 total days of unexcused absences during any school year. Absences due to 

suspension or expulsion shall not be counted in the total of unexcused absences for purposes of defining a student as 

an “habitual truant.” 

 

In order to reduce the incidents of truancy, parents/guardians of all students shall be notified in writing at the 

beginning of each school year of their obligation to ensure that all children of compulsory attendance age attend 

school. Parents/guardians shall be required to acknowledge in writing awareness of their obligations and to furnish 

the school with a telephone number or other means of contacting them during the school day. 

 

The school shall establish a system of monitoring individual unexcused absences. When a student fails to report on a 

regularly scheduled school day and school personnel have received no indication that the parent/guardian is aware of 

the absence, school personnel or volunteers under the direction of school personnel shall make a reasonable effort to 

notify the parent/guardian by telephone. 

 

A plan shall be developed for a student who is at risk of being declared habitually truant with the goal of assisting 

the child to remain in school. The plan shall also include strategies to address the reasons for the truancy. When 

practicable, the student’s parent, guardian or legal custodian shall participate with district personnel during the 

development of the plan. Appropriate school personnel shall make reasonable efforts to meet with the parent, 

guardian or legal custodian to review and evaluate the reasons for the student’s truancy. 

 

In accordance with law, the district may impose appropriate penalties that relate directly to classes missed while 

truant. Penalties may include a warning, school detention or in-school suspension. Academic penalties, out-of-

school suspensions or expulsion shall not be imposed for any truancy. 

 

The administration shall develop regulations to implement appropriate penalties for truancy. The school 

administration shall consider the correlation between course failure, truancy and a student dropping out of school in 

developing these regulations and shall implement research-based strategies to re-engage students with a high 

number of truancies. 

 

STUDENT CONDUCT (BOARD POLICY JIC) 
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It is the intention of the Board of Education that the district's schools help students achieve maximum development 

of individual knowledge, skills and competence and that they learn behavior patterns which will enable them to be 

responsible, contributing members of society. 

 

The Board, in accordance with applicable law, has adopted a written student conduct and discipline code based upon 

the principle that every student is expected to follow accepted rules of conduct and to show respect for and to obey 

persons in authority. The code emphasizes that certain behavior, especially behavior that disrupts the classroom, is 

unacceptable and may result in disciplinary action. The code shall be enforced uniformly, fairly and consistently for 

all students. 

 

All Board-adopted policies and Board-approved regulations containing the letters “JIC” in the file name constitute 

the conduct section of the legally required code. 

 

The Board shall consult with parents/guardians, students, teachers, administrators and other community members in 

the development and review of the conduct and discipline code. 

 

The conduct and discipline code shall be provided to each student upon enrollment in elementary, middle and high 

school. The district shall take reasonable measures to ensure each student is familiar with the code. Copies shall be 

posted or kept on file in each school of the district. In addition, any significant change in the code shall be provided 

to students and posted in each school. 

 

In all instances, students shall be expected to conduct themselves in keeping with their level of maturity, acting with 

due regard for the supervisory authority vested by the Board in all district employees, the educational purpose 

underlying all school activities, the widely shared use of district property, and the rights and welfare of other 

students and staff. All employees of the district shall be expected to share the responsibility for supervising the 

behavior of students and for seeing that they abide by the conduct and discipline code. 

 

CODE OF CONDUCT (BOARD POLICY JICDA) 
 

In accordance with applicable law and Board policy concerning student suspensions, expulsions and other 

disciplinary interventions, the principal or designee may suspend or recommend expulsion of a student who engages 

in one or more of the following activities while in school buildings, on district property, when being transported in 

vehicles dispatched by the district or one of its schools, during a school-sponsored or district-sponsored activity or 

event and off district property when the conduct has a nexus to school or any district curricular or non-curricular 

event. 

 

1. Causing or attempting to cause damage to district property or stealing or attempting to steal district property. 

 

2. Causing or attempting to cause damage to private property or stealing or attempting to steal private property. 

 

3. Willful destruction or defacing of district property. 

 

4. Commission of any act which if committed by an adult would be robbery or assault as defined by state law. 

 

5. Committing extortion, coercion or blackmail, i.e., obtaining money or other objects of value from an 

unwilling person or forcing an individual to act through the use of force or threat of force. 

 

6. Engaging in verbal abuse, i.e., name calling, ethnic or racial slurs, either orally or in writing or derogatory 

statements addressed publicly to an individual or a group that precipitate disruption of the district or school 

program or incite violence. 
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7. Engaging in “hazing” activities, i.e., forcing prolonged physical activity, forcing excessive consumption of 

any substance, forcing prolonged deprivation of sleep, food, or drink, or any other behavior which recklessly 

endangers the health or safety of an individual for purposes of initiation into any student group. 

 

8. Violation of the Board’s policy on bullying prevention and education. 

 

9. Violation of criminal law which has an effect on the district or on the general safety or welfare of students or 

staff. 

 

10. Violation of any Board policy or regulations, or established school rules. 

 

11. Violation of the Board’s policy on weapons in the schools. Expulsion shall be mandatory for bringing or 

possessing a firearm, in accordance with federal law. 

 

12. Violation of the Board’s policy on student conduct involving drugs and alcohol. 

 

13. Violation of the Board’s violent and aggressive behavior policy. 

 

14. Violation of the Board’s tobacco-free schools policy. 

 

15. Violation of the Board’s policies prohibiting sexual or other harassment. 

 

16. Violation of the Board’s policy on nondiscrimination. 

 

17. Violation of the Board’s dress code policy. 

 

18. Violation of the Board’s policy on gangs and gang-like activity. 

 

19. Throwing objects, unless part of a supervised school activity, that can or do cause bodily injury or damage to 

property. 

 

20. Directing profanity, vulgar language or obscene gestures toward other students, school personnel or others. 

 

21. Lying or giving false information, either verbally or in writing, to a district employee. 

 

22. Engaging in scholastic dishonesty, which includes but is not limited to cheating on a test, plagiarism or 

unauthorized collaboration with another person in preparing written work. 

 

23. Making a false accusation of criminal activity against a district employee to law enforcement or to the district. 

 

24. Behavior on or off school property that is detrimental to the welfare or safety of other students or school 

personnel, including behavior that creates a threat of physical harm to the student exhibiting the behavior or 

to one or more other students. 

 

25. Repeated interference with the district’s ability to provide educational opportunities to other students. 

 

26. Continued willful disobedience or open and persistent defiance of proper authority including deliberate 

refusal to obey a member of the district staff. 

 

27. No display of affection between students in the classroom and anything in excess of handholding is considered 

inappropriate anywhere in the school buildings, on the grounds, at any school function at home or away. 
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STUDENT DRESS CODE (BOARD POLICY JICA) 
 

A safe and disciplined learning environment is essential to a quality educational program. District-wide standards on 

student attire are intended to help students concentrate on schoolwork, reduce discipline problems, and improve 

school order and safety. The Board recognizes that students have a right to express themselves through dress and 

personal appearance; however, students shall not wear apparel that is deemed disruptive or potentially disruptive to 

the classroom environment or to the maintenance of a safe and orderly school. 

 

Any student deemed in violation of the dress code shall be required to change into appropriate clothing or make 

arrangements to have appropriate clothing brought to school immediately. In this case, there shall be no further 

penalty. 

 

If the student cannot promptly obtain appropriate clothing, on the first offense, the student shall be given a written 

warning and an administrator shall notify the student’s parents/guardians. On the second offense, the student shall 

remain in the administrative office for the day and do schoolwork and a conference with parents/guardians shall be 

held.  Classes missed as a result of the second offense are considered excused. On the third offense, the student may 

be subject to suspension or other disciplinary action in accordance with Board policy concerning student 

suspensions, expulsions and other disciplinary interventions. 

 

Unacceptable Items 

 

The following items are deemed disruptive to the classroom environment or to the maintenance of a safe and orderly 

school and are not acceptable in school buildings, on school grounds, or at school activities: 

 

1) Shorts, dresses, skirts or other similar clothing shorter than length of finger-tip extended down by side or 

having a slit shorter than that length. 

 

2) Sunglasses and/or hats (including hoodies) worn inside the building 

 

3) Inappropriately sheer, tight or low-cut clothing (e.g., midriffs, halter tops, backless clothing, tube tops, 

garments made of fishnet, mesh or similar material, muscle tops, etc.) that bare or expose traditionally private 

parts of the body including, but not limited to, the stomach, buttocks, back and breasts 

 

4) Any clothing, paraphernalia, grooming, jewelry, hair coloring, accessories, or body adornments that are or 

contain any advertisement, symbols, words, slogans, patches, or pictures that: 

 
 Refer to drugs, tobacco, alcohol, or weapons 

 Are of a sexual nature 

 By virtue of color, arrangement, trademark, or other attribute denote membership in gangs which 

advocate drug use, violence, or disruptive behavior 

 Are obscene, profane, vulgar, lewd, or legally libelous 

 Threaten the safety or welfare of any person 

 Promote any activity prohibited by the student code of conduct 

 Otherwise disrupt the teaching-learning process 

 

Exceptions 

 

Appropriate athletic clothing may be worn in physical education classes. Clothing normally worn when participating 

in school-sponsored extra-curricular or sports activities (such as cheerleading uniforms and the like) may be worn to 

school when approved by the administration. 
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Building principals, in conjunction with the school accountability committee, may develop and adopt school-specific 

dress codes that are consistent with this policy. 

 

DRUG AND ALCOHOL INVOLVEMENT BY STUDENTS (BOARD POLICY JICH) 
 

Elbert School District #200 shall promote a healthy environment for students by providing education, support and 

decision making skills in regard to alcohol, drugs and other controlled substances and their abuse. In order to 

accomplish this goal, a cooperative effort must be made among the schools, parents/guardians, community and its 

agencies. 

 

It shall be a violation of Board policy and considered to be behavior which is detrimental to the welfare or safety of 

other students or school personnel for any student to possess, use, sell, distribute or exchange or to be under the 

influence of alcohol, drugs or other controlled substances. The unlawful possession or use of alcohol or controlled 

substances is wrong and harmful to students. 

 

For purposes of this policy, controlled substances include but are not limited to narcotic drugs, hallucinogenic or 

mind-altering drugs or substances, amphetamines, barbiturates, stimulants, depressants, marijuana, anabolic steroids, 

any other controlled substances as defined in law, or any prescription or nonprescription drug, medication, vitamin 

or other chemical substances not taken in accordance with the Board policy and regulations on administering 

medications to students. 

 

This policy also includes substances that are represented by or to the student to be any such controlled substance or 

what the student believes to be any such substance. 

 

This policy shall apply to any student on district property, being transported in vehicles dispatched by the district or 

one of its schools, during a school-sponsored or district-sponsored activity or event, off school property when the 

conduct has a reasonable connection to school or any district curricular or non-curricular event, or whose conduct at 

any time or place interferes with the operations of the district or the safety or welfare of students or employees. 

 

Students violating this policy shall be subject to disciplinary sanctions which may include suspension and/or 

expulsion from school and referral for prosecution. 

 

Disciplinary sanctions and interventions for violations of this policy shall be in accordance with this policy’s 

accompanying regulation. 

 

Situations in which a student seeks counseling or information from a professional staff member for the purpose of 

overcoming substance abuse shall be handled on an individual basis depending upon the nature and particulars of the 

case. When appropriate, parents shall be involved and effort made to direct the substance abuser to sources of help. 

 

The Board, in recognition that drug and alcohol abuse is a community problem, shall cooperate actively with law 

enforcement, social services or other agencies and organizations, parents/guardians and any other recognized 

community resources committed to reducing the incidents of illegal use of drugs and alcohol by school-aged youths. 

 

Whenever possible in dealing with student problems associated with drug and alcohol abuse, school personnel shall 

provide parents/guardians and students with information concerning education and rehabilitation programs which 

are available. 

 

Information provided to students and/or parents/guardians about community substance abuse treatment programs or 

other resources shall be accompanied by a disclaimer to clarify that the school district assumes no financial 

responsibility for the expense of drug or alcohol assessment or treatment provided by other agencies or groups 

unless otherwise required. 
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DRUG AND ALCOHOL INVOLVEMENT BY STUDENTS (BOARD POLICY JICH-R) 
 

In accordance with the accompanying policy, the following procedures are established for addressing alcohol- or 

drug-related misconduct. These procedures will supplement and complement authority conferred elsewhere by 

Board policy and will not be deemed to limit or suspend such other authority. 

 

Use 

 

1. When a student is suspected of use, the person having the suspicion shall notify the principal or designee. 

Notification must include reasons for such suspicion (observed use, unusual behavior, etc.). The principal or 

designee will conduct a check of the suspected student and collect data. This action shall comply with the 

Board policy on investigations and searches. 

 

a. If information is not sufficient to warrant further action, the principal or designee may have a personal 

conference with the student expressing awareness and concern. 

 

b. If information warrants, the student’s parent/guardian will be requested to attend a conference at school. 

The conference may include sharing the data collected, explaining consequences of involvement with 

drugs/alcohol, developing a plan of action, and offering the student’s parent or guardian general 

information and resources related to substance abuse. 

 

2. When necessary, emergency health and safety care will be provided and any procedural or disciplinary issues 

postponed until the student’s immediate needs are treated. While waiting for the student’s parent/guardian or 

further medical aid, the student will not be left alone but placed in a quiet situation where the student will 

remain under observation. 

 

Possession, distribution and exchange 

 

Students who possess or are involved in any distribution or exchange of alcohol, drugs, other controlled substances 

or drug-containing or drug-related paraphernalia in violation of Board policy will be handled in the following 

manner: 

 

1. A staff member who comes in contact with evidence and/or contraband shall notify the principal or designee 

immediately. 

 

2. A staff member who has reasonable cause to believe that a student possesses or is involved in any distribution 

or exchange of alcohol, any controlled substance or drug-containing or drug-related paraphernalia in violation 

of Board policy will request that the student accompany him or her to the principal or designee. If the student 

refuses, the staff member will notify the principal or designee immediately. 

 

3. The principal or designee will undertake investigation and search procedures in accordance with Board 

policy. 

 

4. The principal or designee will place any evidence in an envelope or alternative container as necessary which 

will be sealed, dated and initialed by the individual who originally obtained the materials and by the principal 

or designee. The evidence then will be placed in the school safe. 

 

5. The principal or designee shall refer the student to appropriate law enforcement officials in accordance with 

applicable law. A mutual decision will be made as to retention of the contraband by the school or testing by 

the authorities. 
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6. If information warrants, the student’s parent/guardian will be requested to attend a conference at school. The 

conference may include sharing the data collected, explaining consequences of involvement with 

drugs/alcohol, developing a plan of action, and offering the parent or guardian general information and 

resources related to substance abuse. 

 

Sanctions and interventions 

 

Students are subject to disciplinary action up to and including suspension and expulsion for any single violation of 

the accompanying policy. Offenses and consequences for violations of the accompanying policy shall be cumulative 

for three calendar years. Offenses confirmed from schools prior to the student’s enrollment in the district may count 

toward the cumulative total. 

 

Possession, use and/or being under the influence 

 

First offense 

 

1. The student will be suspended from school for three days. 

 

2. A parent conference will be held. 

 

3. The principal or designee will attempt to develop with the student’s parent/guardian and student a plan that 

will outline the responsibilities of the parent/guardian, the student and the school in an effort to prevent 

further offenses from occurring. 

 

4. The principal or designee may recommend additional suspension and/or expulsion depending on the severity 

of the case. 

 

Second offense 

 

1. The student will be suspended from school for five days. 

 

2. The principal or designee may recommend additional suspension and/or expulsion depending on the severity 

of the case. 

 

Third offense 

 

1. The student will be suspended for ten days and recommended for expulsion. 

 

2. Alternatively, the expulsion may be waived and a suspension of no less than five days shall be imposed if the 

student agrees to complete an approved education/counseling/treatment program mutually agreed to by the 

student’s parent/guardian and the principal or designee. The student and student’s parent/guardian shall be 

responsible for the program’s completion and its costs. Failure to provide documentation of completion of the 

program within the required time limits shall result in the imposition of the full expulsion period initially 

recommended. 

 

3. The principal or designee may determine that the alternative to suspension is not appropriate. 

 

4. Students who complete the approved education/counseling/treatment program shall be expelled for 

subsequent offenses of the Board’s policy regarding student involvement with drugs and alcohol. 
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Purchase, sale, distribution and exchange 

 

First offense 

 

1. The student will be suspended for ten days and recommended for expulsion. 

 

2. Alternatives to expulsion may be considered by the principal or designee. 

 

Second offense 

 

1. The student will be suspended for ten days and recommended for expulsion upon the second offense and all 

subsequent offenses within any three-year period. 

 

 

VIOLENT AND AGGRESSIVE BEHAVIOR (BOARD POLICY JICDD) 
 

The Board recognizes there are certain behaviors that, if tolerated, would quickly destroy the type of learning 

environment to which the students and staff of the district are entitled. These behaviors, categorized as violent or 

aggressive, will not be tolerated and shall result in immediate action being taken by the district. 

 

Students exhibiting violent or aggressive behavior or warning signs of future violent or aggressive behavior shall be 

subject to appropriate disciplinary action including suspension and/or expulsion in accordance with Board policy 

concerning student suspensions, expulsions and other disciplinary interventions. As appropriate and in accordance 

with applicable law, students may also be referred to law enforcement authorities. At the district's discretion and 

when appropriate, the student may receive appropriate intervention designed to address the problem behavior. 

 

Students shall be taught to recognize the warning signs of violent and aggressive behavior and shall report 

questionable behavior or potentially violent situations to appropriate school officials. All reports shall be taken 

seriously. 

 

Acts of violence and aggression shall be documented and communicated by the staff to the building principal and 

the superintendent. The immediate involvement of the student’s parents/guardians is also essential. 

 

An act of violence and aggression is any expression, direct or indirect, verbal or behavioral, of intent to inflict harm, 

injury or damage to persons or property. A threat of violence and aggression carries with it implied notions of risk of 

violence and a probability of harm or injury. 

 

The following behaviors are defined as violent and aggressive: 

 

1. Possession, threat with or use of a dangerous weapon — as described in the Board’s weapons policy. 

 

2. Physical assault — the act of striking or touching a person or that person’s property with a part of the body or 

with any object with the intent of causing hurt or harm. 

 

3. Verbal abuse — includes, but is not limited to, swearing, screaming, obscene gestures or threats directed, 

either orally (including by telephone) or in writing, at an individual, his or her family or a group. 

 

4. Intimidation — an act intended to frighten or coerce someone into submission or obedience. 

 

5. Extortion — the use of verbal or physical coercion in order to obtain financial or material gain from others. 

 

6. Bullying — as described in the Board’s policy on bullying prevention and education. 
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7. Gang activity — as described in the Board’s secret societies/gang activity policy. 

 

8. Sexual harassment or other forms of harassment — as described in the Board’s sexual harassment policy and 

nondiscrimination policy. 

 

9. Stalking — the persistent following, contacting, watching or any other such threatening actions that 

compromise the peace of mind or the personal safety of an individual. 

 

10. Defiance — a serious act or instance of defying or opposing legitimate authority. 

 

11. Discriminatory slurs — insulting, disparaging or derogatory comments made directly or by innuendo 

regarding a person’s race, color, ancestry, creed, sex, sexual orientation, religion, national origin, disability or 

need for special education services. 

 

12. Vandalism — damaging or defacing property owned by or in the rightful possession of another. 

 

13. Terrorism — a threat to commit violence communicated with the intent to terrorize or with reckless disregard 

for the risk of creating such terror or to cause serious public inconvenience, such as the evacuation of a 

building. 

 

BULLYING PREVENTION AND EDUCATION (Board Policy JICDE) 
 

The Board of Education supports a secure school climate, conducive to teaching and learning that is free from threat, 

harassment and any type of bullying behavior. The purpose of this policy is to promote consistency of approach and 

to help create a climate in which all types of bullying are regarded as unacceptable. 

 

Bullying is the use of coercion or intimidation to obtain control over another person or to cause physical, mental or 

emotional harm to another person. Bullying can occur through written, verbal or electronically transmitted 

expression or by means of a physical act or gesture. Bullying is prohibited against any student for any reason, 

including but not limited to any such behavior that is directed toward a student on the basis of his or her academic 

performance or against whom federal and state laws prohibit discrimination upon the bases described in C.R.S. 22-

32-109 (1)(ll)(I). 

 

Bullying is prohibited on district property, at district or school-sanctioned activities and events, when students are 

being transported in any vehicle dispatched by the district or one of its schools, or off school property when such 

conduct has a nexus to school or any district curricular or non-curricular activity or event. 

 

A student who engages in any act of bullying and/or a student who takes any retaliatory action against a student who 

reports in good faith an incident of bullying, is subject to appropriate disciplinary action including but not limited to 

suspension, expulsion and/or referral to law enforcement authorities. The severity and pattern, if any, of the bullying 

behavior shall be taken into consideration when disciplinary decisions are made. Bullying behavior that constitutes 

unlawful discrimination or harassment shall be subject to investigation and discipline under related Board policies 

and procedures. Students targeted by bullying when such bullying behavior may constitute unlawful discrimination 

or harassment also have additional rights and protections under Board policies and procedures regarding unlawful 

discrimination and harassment. 

 

The superintendent shall develop a comprehensive program to address bullying at all school levels. The program 

shall be aimed toward accomplishing the following goals: 

 

1. To send a clear message to students, staff, parents and community members that bullying and retaliation 

against a student who reports bullying will not be tolerated. 
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2. To train staff and students in taking pro-active steps to prevent bullying from occurring. 

 

3. To implement procedures for immediate intervention, investigation, and confrontation of students engaged in 

bullying behavior. 

 

4. To initiate efforts to change the behavior of students engaged in bullying behaviors through re-education on 

acceptable behavior, discussions, counseling, and appropriate negative consequences. 

 

5. To foster a productive partnership with parents and community members in order to help maintain a bully-

free environment. 

 

6. To support victims of bullying by means of individual and peer counseling. 

 

7. To help develop peer support networks, social skills and confidence for all students. 

 

8. To recognize and praise positive, supportive behaviors of students toward one another on a regular basis. 

 

CLOSED CAMPUS 
 

All students shall remain on school grounds during school hours unless advanced permission from the building 

administration has been received.  

 

TELEPHONE USE 
 

The telephone in the office is to be used for school business only. Students will not be allowed to use phone except 

for emergency calls for illness or calls for class business. Students should NOT expect to be allowed to call for 

forgotten homework, clothes, etc. or to make arrangements with friends for after school. Calls may be made from the 

office phone only after securing permission.  Students are not to use classroom phones. 

 

STUDENT USE OF ELECTRONIC COMMUNICATION DEVICES (BOARD POLICY JICJ) 
 

The Board of Education recognizes that electronic communication devices can play a vital communication role 

during emergency situations. However, ordinary use of electronic communication devices in school situations 

disrupts and interferes with the educational process and is not acceptable. For purposes of this policy, “electronic 

communication devices” include cell phones, beepers, pagers, walkie-talkies, and any other telecommunications 

device that emits an audible signal, vibrates, displays a message, or otherwise summons or delivers a communication 

to the possessor. 

 

Students may carry electronic communication devices but these devices must be muted inside school buildings, on 

school buses, at school-sponsored activities and on field trips. In these locations, electronic communication devices 

may be used only during emergencies unless otherwise approved by the supervisor. For purposes of this policy, 

“emergency” shall mean an actual or imminent threat to public health or safety, which may result in loss of life, 

injury or property damage. 

 

Electronic communication devices with cameras are discouraged in locker rooms, bathrooms, or other locations 

where such operation may violate the privacy rights of another person.  Such violations shall be handled according 

to district policy. 

 

It is the student’s responsibility to ensure that the device is turned off and out of sight during unauthorized times. 

Violation of this policy and/or use that violates any other district policy shall result in disciplinary measures and 
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confiscation of the electronic communication device. Confiscated devices shall be returned to the student and a 

conference with the parent/guardian, student and school personnel may be required. The building principal or 

designee may also refer the matter to law enforcement, as appropriate. 

 

The district shall not be responsible for loss, theft or destruction of electronic communication devices brought onto 

school property. 

STUDENT USE OF THE INTERNET AND ELECTRONIC COMMUNICATIONS                 
(BOARD POLICY JS) 

 

The Internet and electronic communications (email, chat rooms and other forms of electronic communication) have 

vast potential to support curriculum and student learning. The Board of Education believes they should be used in 

schools as a learning resource to educate and to inform. 

Use of the Internet and electronic communications require students to think critically, analyze information, write 

clearly, use problem-solving skills, and hone computer and research skills that employers demand. Use of these tools 

also encourages an attitude of lifelong learning and offers an opportunity for students to participate in distance 

learning activities, ask questions of and consult with experts, communicate with other students and individuals, and 

locate material to meet educational and personal information needs. 

The Internet and electronic communications are fluid environments in which students may access materials and 

information from many sources, including some that may be harmful to students. While it is impossible to predict 

with certainty what information students might locate or come into contact with, the district shall take reasonable 

steps to protect students from accessing material and information that is obscene,  pornography or otherwise harmful 

to minors, as defined by the Board. Students shall take responsibility for their own use of district computers and 

computer systems to avoid contact with material or information that may be harmful to minors.  For purposes of this 

policy, “district technology device” means any district-owned computer, hardware, software, or other technology that is 

used for learning purposes and has access to the Internet. 

Blocking or filtering obscene, pornographic and harmful information 

Software that blocks or filters material and information that is obscene, child pornography or otherwise harmful to 

minors, as defined by the Board, shall be installed on all district computers having Internet or electronic 

communications access. Students shall report access to material and information that is inappropriate, offensive or 

otherwise in violation of this policy to the supervising staff member. If a student becomes aware of other students 

accessing such material or information, he or she shall report it to the supervising staff member. 

No expectation of privacy 

District computers and computer systems are owned by the district and are intended for educational purposes at all 

times. Students shall have no expectation of privacy when using district technology devices. The district reserves the 

right to monitor, inspect, copy, review and store (at any time and without prior notice) all usage of district computers 

and computer systems, including all Internet and electronic communications access and transmission/receipt of 

materials and information. All material and information accessed/received through district computers and computer 

systems shall remain the property of the school district. 

Unauthorized and unacceptable uses 

Students shall use district technology devices in a responsible, efficient, ethical and legal manner. 

Because technology and ways of using technology are constantly evolving, every unacceptable use of district 

computers and computer systems cannot be specifically described in policy. Therefore, examples of unacceptable 

uses include, but are not limited to, the following. 
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[Note: The Board has discretion to determine which uses are unacceptable.  The following list provides examples 

the Board may wish to consider.] 

No student shall access, create, transmit, retransmit or forward material or information: 

• that promotes violence or advocates destruction of property including, but not 

limited to, access to information concerning the manufacturing or purchasing 

of destructive devices or weapons 

• that is not related to district education objectives 

• that contains pornographic, obscene or other sexually oriented materials, 

either as pictures or writings, that are intended to stimulate erotic feelings or 

appeal to prurient interests in nudity, sex or excretion 

• that harasses, threatens, demeans, or promotes violence or hatred against 

another person or group of persons in violation of the district's 

nondiscrimination policies 

• for personal profit, financial gain, advertising, commercial transaction or 

political purposes 

• that plagiarizes the work of another without express consent 

• that uses inappropriate or profane language likely to be offensive to others in 

the school community 

• that is knowingly false or could be construed as intending to purposely 

damage another person's reputation 

• in violation of any federal or state law or district policy, including but not 

limited to copyrighted material and material protected by trade secret 

• that contains personal information about themselves or others, including 

information protected by confidentiality laws 

• using another individual's Internet or electronic communications account 

without written permission from that individual 

• that impersonates another or transmits through an anonymous remailer 

• that accesses fee services without specific permission from the system 

administrator 

Security 

Security on district computer systems is a high priority. Students who identify a security problem while using 

district technology devices must immediately notify a system administrator. Students should not demonstrate the 

problem to other users. Logging on to the Internet or electronic communications as a system administrator is 

prohibited. 

Students shall not: 

• use another person's password or any other identifier 
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• gain or attempt to gain unauthorized access to district computers or computer 

systems 

• read, alter, delete or copy, or attempt to do so, electronic communications of 

other system users 

Any user identified as a security risk, or as having a history of problems with other computer systems, may be denied 

access to the Internet, electronic communications and/or district technology devices. 

Safety 

In the interest of student safety and security, the district shall educate students about appropriate online behavior, 

including cyber bullying awareness and response; and interacting on social networking sites, in chat rooms and other 

forms of direct electronic communications. 

Students shall not reveal personal information, such as home address or phone number, while using the Internet or 

electronic communications. Without first obtaining permission of the supervising staff member, students shall not 

use their last name or any other information that might allow another person to locate him or her. Students shall not 

arrange face-to-face meetings with persons met on the Internet or through electronic communications. 

Vandalism 

Vandalism will result in cancellation of privileges and may result in legal action and/or disciplinary action, including 

suspension and/or expulsion, in accordance with Board policy concerning suspension, expulsion and other 

disciplinary interventions.  Vandalism is defined as any malicious or intentional attempt to harm, destroy, modify, 

abuse or disrupt operation of any network within the school district or any network connected to the Internet, 

operation of any form of electronic communications, the data contained on any network or electronic 

communications, the data of another user, usage by another user, or district-owned software or hardware. This 

includes, but is not limited to, the uploading or creation of computer viruses and the use of encryption software. 

Unauthorized content 

Students are prohibited from using or possessing any software applications, mobile apps or other content that has 

been downloaded or is otherwise in the user's possession without appropriate registration and payment of any fees 

owed to the software owner. 

Assigning student projects and monitoring student use 

The district will make reasonable efforts to see that the Internet and electronic communications are used responsibly 

by students. Administrators, teachers and staff have a professional responsibility to work together to monitor 

students' use of the Internet and electronic communications, help students develop the intellectual skills needed to 

discriminate among information sources, to identify information appropriate to their age and developmental levels, 

and to evaluate and use information to meet their educational goals. Students shall have specifically defined 

objectives and search strategies prior to accessing material and information on the Internet and through electronic 

communications. 

Opportunities shall be made available on a regular basis for parents to observe student use of the Internet and 

electronic communications in schools. 

All students shall be supervised by staff while using the Internet or electronic communications. Staff members 

assigned to supervise student use shall have received training in Internet and electronic communications safety and 

monitoring student use. 



81 | P a g e        2 0 1 5 - 2 0 1 6  E l b e r t  S c h o o l  D i s t r i c t  # 2 0 0  S t u d e n t  H a n d b o o k  

  R e v .  0 7 / 1 5  

 

 

Student use is a privilege 

Use of the Internet and electronic communications demands personal responsibility and an understanding of the 

acceptable and unacceptable uses of such tools. Student use of the Internet, electronic communications, and district 

technology devices is a privilege, not a right. Failure to follow the use procedures contained in this policy shall result 

in the loss of the privilege to use these tools and restitution for costs associated with damages, and may result in legal 

action and/or disciplinary action, including suspension and/or expulsion, in accordance with Board policy concerning 

suspension, expulsion, and other disciplinary interventions. The school district may deny, revoke or suspend access 

to district technology or close accounts at any time. 

Students and parents/guardians shall be required to sign the district's Acceptable Use Agreement annually before 

Internet or electronic communications accounts shall be issued or access shall be allowed. 

School district makes no warranties 

The school district makes no warranties of any kind, whether express or implied, related to the use of district 

computers and computer systems, including access to the Internet and electronic communications services. 

Providing access to these services does not imply endorsement by the district of the content, nor does the district 

make any guarantee as to the accuracy or quality of information received. The district shall not be responsible for any 

damages, losses or costs a student suffers in using the Internet and electronic communications. This includes loss of 

data and service interruptions. Use of any information obtained via the Internet and electronic communications is at 

the student's own risk. 

 

 

SECRET SOCIETIES/GANG ACTIVITY (BOARD POLICY JICF) 
 

The Board of Education desires to keep district schools and students free from the threats or harmful influence of 

any groups or gangs which advocate drug use, violence or disruptive behavior. The principal or designee shall 

maintain continual, visible supervision of school premises, school vehicles and school-related activities to deter 

gang intimidation of students and confrontations between members of different gangs. 

 

The superintendent or designee shall establish open lines of communication with local law enforcement authorities 

so as to share information and provide mutual support in this effort. 

 

The superintendent or designee shall provide inservice training to help staff members identify gangs and gang 

symbols, recognize early manifestations of disruptive activities and respond appropriately to gang behavior. Staff 

members shall be informed about conflict management techniques and alerted to intervention measures and 

community resources which may help students. 

 

Gang symbols 

 

The Board prohibits the presence on school premises, in school vehicles and at school-related activities of any 

apparel, jewelry, accessory, notebook or manner of grooming which by virtue of its color, arrangement, trademark 

or any other attribute denotes membership in gangs which advocate drug use, violence or disruptive behavior. This 

policy shall be applied at the principal’s discretion after consultation with the superintendent or designee as the need 

for it arises at individual school sites. 

 

Prevention education 
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The Board realizes that many students become involved in gangs without understanding the consequences of gang 

membership. Early intervention is a key component of efforts to break the cycle of gang membership. Therefore 

gang violence prevention education in the schools shall start with students in third grade. 

 

SCHOOL-RELATED STUDENT PUBLICATIONS (BOARD POLICY JICEA) 
 

School-sponsored publications are a public forum for students as well as an educational activity through which 

students can gain experience in reporting, writing, editing and understanding responsible journalism. Because the 

Board recognizes creative student expression as an educational benefit of the school experience, it encourages 

freedom of comment, both oral and written, in a school setting with a degree of order in which proper learning can 

take place. 

 

The Board encourages students to express their views in school-sponsored publications and to observe rules for 

responsible journalism. This means expression which is false or obscene, libelous, slanderous or defamatory under 

state law; presents a clear and present danger of the commission of unlawful acts, violation of school rules or 

material and substantial disruption of the orderly operation of the school; violates the privacy rights of others; or 

threatens violence to property or persons shall not be permitted. 

 

Student editors of school-sponsored publications shall be responsible for determining the news, opinion and 

advertising content of their publications subject to the limitations of this policy and state law. The publications 

advisor within each school shall be responsible for supervising the production of school-sponsored publications and 

for teaching and encouraging free and responsible expression and professional standards of journalism. 

 

The publications advisor has authority to establish or limit writing assignments for students working with 

publications and to otherwise direct and control the learning experience that publications are intended to provide 

when participation in a school-sponsored publication is part of a school class or activity for which grades or school 

credits are given. 

 

All school-sponsored publications shall contain a disclaimer that expression made by students in the exercise of 

freedom of speech or freedom of the press is not an expression of Board policy. The school district and employees 

are provided immunity from civil or criminal penalties for any expression made or published by students. 

 

The superintendent shall develop, for approval by the Board, a written official school publications code which shall 

include: 

 

1. A statement of the purposes of official school publications. 

 

2. Responsibilities of official school publications’ advisors and student editors. 

 

3. A list of prohibited materials. 

 

4. Reasonable provisions for the time, place and manner of distributing school-sponsored student publications 

within the school district’s jurisdiction. 

 

5. Procedures for resolving differences. 

 

The publications code shall be distributed to all students and teachers at the beginning of each school year. 
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SCHOOL-RELATED STUDENT PUBLICATIONS PURPOSE (SCHOOL PUBLICATIONS 
CODE)    (BOARD POLICY JICEA-R) 

 

Purpose 

 
 As stated in Board policy, school-sponsored publications are a public forum for students as well as an 

educational activity through which students can gain experience in reporting, writing, editing and 

understanding responsible journalism. Content of school publications should reflect all areas of student 

interest, including topics about which there may be dissent or controversy. 

 

Responsibilities of student journalists 

 
 In addition to the responsibilities set forth in the accompanying Board policy, students who work on official 

student publications will: 

 

a. Rewrite material, as required by the faculty advisors to improve sentence structure, grammar, spelling 

and punctuation. 

 

b. Check and verify all facts and verify the accuracy of all quotations. 

 

c. In the case of editorials or letters to the editor concerning controversial issues, provide space for rebuttal 

comments and opinions. 

 

 If the Board determines that advertising is allowed in the publication, the student editor will determine the 

content of any advertisements. 

 

Responsibilities of publication advisors 

 
 In addition to the responsibilities set forth in the accompanying Board policy, the publication advisor will 

exercise general supervision over all activities to create a proper learning environment. 

 

Prohibited materials 

 
a. Students may not publish or distribute material that is obscene. “Obscene” means: 

 

(1) The average person applying contemporary community standards finds that the publication, taken as 

a whole, appeals to a minor’s prurient interest in sex. 

 

(2) The publication depicts or describes in a patently offensive way sexual conduct such as ultimate 

sexual acts (normal or perverted), masturbation, excretory functions, or lewd exhibition of genitals. 

 

(3) The work, taken as a whole, lacks serious literary, artistic, political or scientific value. 

 

b. Students may not publish expression that is libelous, slanderous or defamatory under state law. 

“Libelous” is defined as a false and unprivileged statement about a person that injures the individual’s 

reputation in the community. 

 

c. Expression that is false as to any person who is not a public figure or involved in a matter of public 

concern is prohibited. 
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 If the allegedly libeled individual is a “public figure or official,” the official must show that the false 

statement was published with actual malice, as the terms are defined in law. 

 

 Under the “fair comment rule,” a student is free to express an opinion on matters of public interest. 

Specifically, a student enjoys a privilege to criticize the performance of teachers, administrators, school 

officials and other school employees. 

 

d. Expression which presents a clear and present danger of the commission of unlawful acts, violation of 

lawful school regulations, or material and substantial disruption of the orderly operation of the school, 

violates the rights of others to privacy, or threatens violence to property or persons is prohibited. 

 

 In order for a student publication to be considered disruptive, there must exist specific facts upon which 

it would be reasonable to forecast that a clear and present likelihood of an immediate, substantial material 

disruption to normal school activity would occur if the material were distributed. Undifferentiated fear or 

apprehension of disturbance is not enough; school administrators must be able to show affirmatively 

substantial facts that reasonably support a forecast of likely disruption. Material that stimulates heated 

discussion or debate does not constitute the type of disruption that is prohibited. 

 

Time, place and manner restrictions 

 

 The principal will coordinate with the publications advisor on the time, place and manner of distributing 

school-sponsored publications to reduce any conflict with school instructional time and/or reduce any 

disruption of the orderly operation of the school which might be caused by the distribution of school-

sponsored publications. 

 

Procedures for resolving differences 

 
 Student editors will work first with the publications advisor to resolve any differences. If the problem cannot 

be resolved at this level, the student editors and/or the publications advisor may work with the principal to 

resolve any problems. If the problem is not resolved at the principal level, the student editors and/or the 

publications advisor may work with the superintendent to resolve any problem. If the problem is not resolved 

at the superintendency level, the student editors and/or publications advisor may work with the Board of 

Education. If the problem is not resolved at the Board level, the student editors and/or publications advisor 

may seek relief through the judicial system. 

 

Legal advice 

 

a. If in the opinion of the student editor, student editorial staff or faculty advisor, material proposed for 

publication may be “obscene,” “libelous,” or “cause a substantial disruption of school activities,” the 

legal opinion of the school district’s attorney should be sought if authorized by the principal. 

 

b. Legal fees charged in connection with this consultation will be paid by the Board. 

 

c. The final decision of whether the material is to be published will be left to the student editor. 

 

 

STUDENT DISTRIBUTION OF NON-CURRICULAR MATERIALS (BOARD POLICY JICEC) 
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To understand Constitutional values such as the right to free speech, students must not only study such principles but 

also have an opportunity to put them into practice. However, there are limitations on the right of student free speech 

in the school setting that have been upheld by the courts because of the unique nature of the school community. 

 

It is the goal of this policy to strike a necessary balance between a student’s right of free speech and the school’s 

need to maintain an orderly and safe school environment which respects the rights of all students on school grounds 

and during school-sponsored activities. 

 

Students shall be allowed to distribute noncurricular written materials on school property subject to restrictions on 

time, place and manner of distribution set out in the accompanying regulations and the prohibitions set out below 

and in state law. 

 

Any material in any media containing expression which is obscene, pornographic, sexually explicit, libelous, 

slanderous or defamatory shall be prohibited. Students shall not distribute any material which advocates commission 

of unlawful acts or violation of Board or district policy and/or regulations, violates another person’s right to privacy, 

causes a material and substantial disruption of the orderly operation of the school, or threatens violence to property 

or persons. Also prohibited are materials that contain insulting words or words the very expression of which injures 

or harasses other people and which are inconsistent with the shared values of a civilized social order (e.g. threats of 

violence or defamation of a person’s race, religion, ethnicity, national origin, etc.). 

 

Students who distribute materials in violation of this policy may be subject to appropriate disciplinary action, 

including suspension and/or expulsion. 

 

School equipment and supplies shall not be used for publication of such material. 

 
 

STUDENT DISTRIBUTION OF NON-CURRICULAR MATERIALS (BOARD POLICY JICED-R) 
 

Students who wish to distribute noncurricular printed materials on school property or in conjunction with a school 

activity must notify the principal a minimum of one day in advance so that details may be worked out regarding the 

time, place and manner of distribution. 

 

Students do not have to produce an advance copy of the materials that will be distributed for the principal’s review.  

However, materials which are distributed on school grounds containing information prohibited by Board policy 

and/or materials that create a significant or substantial disruption, damage to persons or property, or threaten 

violence to property or persons in the judgment of school officials, may subject the responsible students to 

disciplinary action following distribution. 

 

The following restrictions will apply to all requests for distribution of noncurricular materials by students: 

 

1. Place.  Distribution of printed materials must be made at places within the school or on school grounds as 

designated by the principal except that in no event may such materials be distributed in any classroom of any 

building then being occupied by a regularly-scheduled class. 

 

2. Time.  Distribution may be made one-half hour before school and/or during regularly scheduled lunch 

periods and/or 15 minutes after the close of school.  Any other times during the school day are considered to 

be disruptive of normal school activities. 

 

3. Littering.  All distributed items discarded in school or on school grounds must be removed by the persons 

distributing such items. 

 

4. Manner.  No student may in any way be compelled or coerced to accept any noncurricular materials. In the 

alternative, no school official or student may interfere with the distribution of approved materials. 
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Violation of any of these regulations will be sufficient cause for denial of the privilege to distribute materials at 

future dates and for disciplinary action. 

 

PRINTED ANNOUNCEMENTS/ BULLETINS 
 

From time to time, printed announcements, bulletins and school papers will be given to students for their information 

and the information of their parents.  Sponsor approved announcements may be placed in any of these.  A weekly 

bulletin will be posted on the web site. 

 

 

STUDENT CONDUCT IN SCHOOL VEHICLES (BOARD POLICY JICC) 
 

The privilege of riding in a school vehicle is contingent upon a student's good behavior and observance of the 

student code of conduct and established regulations for student conduct both at designated school vehicle stops and 

on-board school vehicles. 

 

The operator of a school vehicle shall be responsible for safety of the students in the vehicle, both during the ride 

and while students are entering or leaving the vehicle. Students shall be required to conform to all rules concerning 

discipline, safety and behavior while riding in the school vehicle. It is the vehicle operator’s duty to notify the 

supervisor of transportation and the principal of the school involved if any student persists in violating the 

established rules of conduct. 

 

After due warning has been given to the student and to the student’s parents/guardians, the principal may withhold 

from the student the privilege of riding in the school vehicle. Violation of district policies and regulations while in a 

school vehicle may also result in the student’s suspension or expulsion from school, in accordance with Board 

policy concerning student suspensions, expulsions and other disciplinary interventions. 

SCHOOL BUS RULES 
 

Purpose – To provide safe transportation from home to school and from school to home and provide safe 

transportation from school to activity/filed trip and back to school. 

 

Transportation is provided for the Elbert school students who live more than one mile from the school. Riding a school 

bus is a privilege, not a right. These rules are for all times while riding on a school bus.  

 

Rules and Procedures 
 

1. Passengers will get on and off the bus without crowding and pushing and will remain seated until the bus 

comes to a complete stop.  

2. Passengers will not extend arms, legs, head or other out of windows. 

3. Passengers will not mar or deface bus or its equipment. 

4. Passengers will not indulge in fights or scuffs, or throw objects in or out of the bus windows.  

5. No use of profane language or inappropriate signs of affection will be allowed.  

6. Boys and girls will not be allowed to sit together unless they are siblings or family members.  

7. Books, lunches, instruments and other objects will be kept out of the aisles. 

8. No food or drink will be consumed on the bus without prior approval of the bus driver.  

9. Passengers are expected to be at an assigned bus stop at the scheduled time and will not be picked up or let off 

at any other place without a written notice from the parent or guardian. 

10. Use of emergency door is to be used only by the direction of the school bus driver or emergency drill. 

11. No use of tobacco or spark or flame. 
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12. No radios are to be used on bus unless used with earphones.  

13. A student assault on a driver will result in immediate loss of riding privileges.  

14. Passengers are under the authority and supervision of the school bus driver and or coach/teacher while on the 

bus and are expected to adhere to the rules and regulations.  

 

Enforcement 
 

1. Students will receive a verbal warning when their behavior is inappropriate on the bus. 

2. Students who choose to continue to misbehave will receive a written discipline notice and a copy will be sent 

home.  

3. Students that choose to misbehave a third time will receive a written discipline notice and parents must attend 

a meeting with the superintendent and transportation director. The student will lose bus riding privileges for 

three days. 

4. Students who choose to misbehave a fourth time will lose bus privileges for the remainder of the year. 

 

 

STUDENT AUTOMOBILE USE 
 

The Privilege of bringing a student-operated motor vehicle onto school premises is conditional on consent by the 

student driver:  

 

1. to allow search of the vehicle when there is reasonable suspicion that the search will yield evidence of 

contraband 

2. to provide proof of insurance coverage 

3. to provide proof of a valid driver’s license 

4. to agree not to return to or use the automobile during school hours without permission from the principal  

5. to provide written permission from parent or guardian to use the vehicle for transportation to and from school 

6. to complete the required paperwork requested by the district 

 

Refusal by a student, parent or guardian, or owner of the vehicle to allow access to a motor vehicle on school premises 

at the time of a request to search the vehicle shall be cause for termination without further hearing of the privilege of 

bringing the vehicle on to school premises.  

 

Routine patrolling of student parking lots and inspection of the outside of student automobiles shall be permitted at 

all times.  

 

PARKING LOT SEARCHES (BOARD POLICY JIHB) 
 

The privilege of bringing a student-operated motor vehicle on to school premises is conditioned on consent by the 

student driver to allow search of the vehicle when there is reasonable suspicion that the search will yield evidence of 

contraband. 

 

Refusal by a student, parent/guardian, or owner of the vehicle to allow access to a motor vehicle on school premises 

at the time of a request to search the vehicle shall be cause for termination without further hearing of the privilege of 

bringing the vehicle on to school premises. Refusal to submit to search also may result in disciplinary action and 

notification of law enforcement officials. 

 

Routine patrolling of student parking lots and inspection of the outside of student automobiles shall be permitted at 

all times. 
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STUDENT TRANSPORTATION IN PRIVATE VEHICLES (BOARD POLICY EEAG) 
 

A staff member may transport a student or group of students in a personal vehicle for school-related purposes only if 

the staff member has special permission covering the specific trip. 

 

Special permission for providing student transportation may be granted in exceptional cases by the superintendent.  

Exceptional cases shall be determined by review of the number of students traveling, relative costs, safety factors, 

distance, etc. 

 

Personnel with special permission to use their own vehicles for transporting students must carry their own liability 

insurance coverage in compliance with state law.  A copy of the staff member’s driver’s license, motor vehicle 

record, and insurance card shall be placed on file with the appropriate administrative official prior to the 

transportation of students.  A memo of understanding shall be signed by the staff member and district administrative 

official(s) acknowledging that the staff member’s personal liability insurance shall be used first for any necessary 

coverage. 

 

WEAPONS IN SCHOOL (BOARD POLICY JICI) 
 

The Board of Education determines that student possession, use and/or threatened use of a weapon is detrimental to 

the welfare and safety of the students and school personnel within the district. 

 

Dangerous weapons 

 

Using, possessing or threatening to use a dangerous weapon on district property, when being transported in vehicles 

dispatched by the district or one of its schools, during a school-sponsored or district-sponsored activity or event, and 

off school property when the conduct has a reasonable connection to school or any district curricular or non-

curricular event without the authorization of the school or the school district is prohibited. An exception to this 

policy may be made for students participating in an authorized extracurricular activity or team involving the use of 

firearms. 

 

As used in this policy, “dangerous weapon” means: 

 

a. A firearm. 

 

b. Any pellet, BB gun or other device, whether operational or not, designed to propel projectiles by spring 

action or compressed air. 

 

c. A fixed blade knife with a blade that exceeds three inches in length.  

 

d. A spring-loaded knife or a pocket knife with a blade exceeding three and one-half inches in length. 

 

e. Any object, device, instrument, material, or substance, whether animate or inanimate, that is used or 

intended to be used to inflict death or serious bodily injury including, but not limited to, a slingshot, 

bludgeon, nunchucks, brass knuckles or artificial knuckles of any kind. 

 

Students who use, possess or threaten to use a dangerous weapon in violation of this policy may be subject to 

disciplinary action in accordance with Board policy concerning student suspensions, expulsions and other 

disciplinary interventions. 

 

In accordance with federal law, expulsion shall be mandatory for no less than one full calendar year for a student 

who is determined to have brought a firearm to or possessed a firearm at school in violation of this policy. The 
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superintendent may modify the length of this federal requirement for expulsion on a case-by-case basis. Such 

modification shall be in writing. 

 

Firearm facsimiles 

 

Carrying, using, actively displaying or threatening with the use of a firearm facsimile that could reasonably be 

mistaken for an actual firearm on district property, when being transported in vehicles dispatched by the district or 

one of its schools, during a school-sponsored or district-sponsored activity or event, and off school property when 

such conduct has a reasonable connection to school or any district curricular or non-curricular event without the 

authorization of the school or school district is prohibited. Students who violate this policy provision may be subject 

to disciplinary action, including but not limited to suspension and/or expulsion, in accordance with Board policy 

concerning student suspensions, expulsions and other disciplinary interventions. 

 

A student may seek prior authorization from the building principal to carry, bring, use or possess a firearm facsimile 

that could reasonably be mistaken for an actual firearm on school property for purposes of a school-related or non-

school related activity. A student’s failure to obtain such prior authorization is a violation of this policy provision 

and may result in disciplinary action, including but not limited to suspension and/or expulsion, in accordance with 

Board policy concerning student suspensions, expulsions and other disciplinary interventions. The principal’s 

decision to deny or permit a student to carry, bring, use or possess a firearm facsimile that could reasonably be 

mistaken for an actual firearm on school property shall be final. 

 

School administrators shall consider violations of this policy provision on a case-by-case basis to determine whether 

suspension, expulsion or any other disciplinary action is appropriate based upon the individual facts and 

circumstances involved. 

 

Local restrictions 

 

The Board of Education determines that extra precautions are important and necessary to provide for student safety. 

Therefore, the using, possessing or threatening to use any knife, regardless of the length of the blade, on district 

property, when being transported in vehicles dispatched by the district or one of its schools, during a school-

sponsored or district-sponsored activity or event, and off school property when the conduct has a reasonable 

connection to school or any district curricular or non-curricular event without authorization of the school or school 

district is prohibited. Students who violate this policy provision shall be subject to disciplinary action, including 

suspension and/or expulsion, in accordance with Board policy concerning student suspensions, expulsions and other 

disciplinary interventions. 

 

Recordkeeping 

 

The district shall maintain records which describe the circumstances involving expulsions of students who bring 

weapons to school including the name of the school, the number of students expelled and the types of weapons 

involved as required by law. 

 

Referral to law enforcement 

 

In accordance with applicable law, school personnel shall refer any student who brings a firearm or weapon to 

school without authorization of the school or the school district to law enforcement. 
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STUDENT DISCIPLINE (BOARD POLICY JK) 
 

The Board believes that effective student discipline is a prerequisite for sound educational practice and productive 

learning. The objectives of disciplining any student must be to help the student develop a positive attitude toward 

self-discipline and socially acceptable behavior. 

 

All policies and procedures for handling general and major student discipline problems shall be designed to achieve 

these broad objectives. Disorderly students shall be dealt with in a manner which allows other students to learn in an 

atmosphere which is safe, conducive to the learning process and free from unnecessary disruptions. 

 

The Board, in accordance with applicable law, has adopted a written student conduct and discipline code based upon 

the principle that every student is expected to follow accepted rules of conduct and to show respect for and to obey 

persons in authority. The code also emphasizes that certain behavior, especially behavior that disrupts the classroom, 

is unacceptable and may result in disciplinary action. The code shall be enforced uniformly, fairly and consistently 

for all students. 

 

All Board-adopted policies and Board-approved regulations containing the letters “JK” in the file name constitute 

the discipline section of the legally required code. 

 

The Board shall consult with administrators, teachers, parents, students and other members of the community in the 

development and review of the conduct and discipline code. 

 

Immunity for enforcement of discipline code 

 

An act of a teacher or other employee shall not be considered child abuse if the act was performed in good faith and 

in compliance with Board policy and procedures. 

 

A teacher or any other person acting in good faith and in compliance with the discipline code adopted by the Board 

shall be immune from criminal prosecution or civil liability unless the person is acting willfully or wantonly. 

 

Remedial discipline plans 
 

The principal may develop a remedial discipline plan for any student who causes a material and substantial 

disruption in the classroom, on school grounds, in school vehicles or at school activities or events. The goal of the 

remedial discipline plan shall be to address the student’s disruptive behavior and educational needs while keeping 

the child in school. 

 

Discipline of habitually disruptive students 

 

Students who have caused a material and substantial disruption on school grounds, in a school vehicle or at a school 

activity or sanctioned event three or more times during the course of a school year may be declared habitually 

disruptive students. Any student enrolled in the district’s schools may be subject to being declared a habitually 

disruptive student. Declaration as a habitually disruptive student shall result in the student’s suspension and/or 

expulsion in accordance with Board policy concerning student suspensions, expulsions and other disciplinary 

interventions. 

 

Distribution of conduct and discipline code 
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The conduct and discipline code shall be provided to each student upon enrollment in elementary, middle and high 

school. The district shall take reasonable measures to ensure each student is familiar with the code. Copies shall be 

posted in each school of the district. In addition, any significant change in the code shall be provided to students and 

posted in each school. 

 

STUDENT DISCIPLINE (BOARD POLICY JK-R) 
 

Remedial discipline plans 

 

1. The principal may develop a plan for any student who causes a material and substantial disruption in the 

classroom, on school grounds, in school vehicles or at school activities or events. The goal of the remedial 

discipline plan shall be to address the student’s disruptive behavior and educational needs while keeping the 

child in school. 

 

2. To develop the plan, the principal will arrange for a meeting with the student, the student’s parent/guardian 

and any members of the staff whom the principal believes should attend. 

 

3. The purpose of the meeting will be to address the reasons for the student’s disruptive behavior and to 

establish goals, objectives and timelines to modify such behavior. A written plan will be prepared which 

addresses the student’s disruptive behavior, educational needs and what steps are necessary to keep the child 

in school. The plan will include incentives for good behavior and consequences if the student violates the 

plan. 

 

4. The plan may be written in the form of a contract which the student and the parent/guardian will sign and 

date. 

 

5. The parent/guardian will be provided a copy of the remedial discipline plan and it will be placed in the 

student’s cumulative file. 

 

Habitually disruptive students 

 

A student may be declared “habitually disruptive” if three or more times during the course of the school year the 

student causes a material and substantial disruption on school grounds, in a school vehicle or at a school activity or 

sanctioned event. 

 

1. The principal will inform the superintendent when a student causes a second material and substantial 

disruption. 

 

2. The student and the parent/guardian will be notified in writing of each disruption which counts toward 

declaring the student habitually disruptive. The student and parent/guardian will also be notified in writing 

and by telephone or other oral communication of the definition of “habitually disruptive student.” 

 

3. A student who has been declared habitually disruptive shall be suspended and/or expelled in accordance with 

Board policy concerning student suspensions, expulsions and other disciplinary interventions. 

 

DISCIPLINE OF STUDENTS WITH DISABILITIES (BOARD POLICY JK-2) 
 

Students with disabilities are neither immune from a school district’s disciplinary process nor entitled to participate 

in programs when their behavior impairs the education of other students. Students with disabilities who engage in 
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disruptive activities and/or actions dangerous to themselves or others will be disciplined in accordance with their 

Individualized Education Programs (IEPs), any behavioral intervention plan and this policy. 

 

Nothing in this policy shall prohibit an IEP team from establishing consequences for disruptive or unacceptable 

behavior as a part of the student’s IEP and/or behavioral intervention plan. 

Suspensions, expulsions and provision of services 

 

Students with disabilities may be suspended for up to 10 school days in any given school year for violations of the 

student code of conduct. These 10 days need not be consecutive. During any such suspension, the student shall not 

receive educational services. 

 

A disciplinary change of placement occurs when a student is removed for more than 10 consecutive school days or 

subjected to a series of removals that constitute a pattern of removal under governing law. 

 

Upon the eleventh school day of suspension or removal when such suspension or removal does not result in a 

disciplinary change of placement, educational services shall be provided to enable the student to continue to 

participate in the general education curriculum, although in another setting, and to progress toward meeting the 

goals set out in the student’s IEP. School personnel, in consultation with at least one of the student’s teachers, shall 

determine the educational services to be provided to the student during this period of suspension or removal. 

 

When a student is expelled or subject to a removal that results in a disciplinary change of placement, educational 

services shall be provided as determined by the student’s IEP team to enable the student to participate in the general 

education curriculum, although in another setting, and to progress toward meeting his or her IEP goals. 

 

Prior to expulsion or other disciplinary change in placement, the student’s parents shall be notified of the decision to 

take such disciplinary action and of their procedural safeguards. This notification shall occur not later than the date 

on which such decision is made. 

 

Manifestation determination 

 

Within 10 school days from the date of the decision to take disciplinary action that will result in a disciplinary 

change of placement, relevant members of the student’s IEP team, including the student’s parents, shall review all 

relevant information in the student’s file, including the student’s IEP, any teacher observations, and any relevant 

information provided by the parents, to determine whether the student’s behavior was a manifestation of the 

student’s disability. 

 

The team shall determine:  (1) whether the student’s conduct in question was caused by, or had a direct and 

substantial relationship to, the student’s disability; and (2) whether the student’s conduct in question was the direct 

result of the school’s failure to implement the student’s IEP. If the answer to either of these two questions is “yes,” 

the student’s behavior shall be deemed to be a manifestation of the student’s disability. 

 

Disciplinary action for behavior that is not a manifestation 

 

If the team determines that the student’s behavior was not a manifestation of the student’s disability, disciplinary 

procedures shall be applied to the student in the same manner as applied to nondisabled students. As stated above, 

the student shall receive educational services during the period of expulsion or other disciplinary change of 

placement. 

 

Within a reasonable amount of time after determining that the student’s behavior is not a manifestation of the 

student’s disability, the student may receive, as appropriate, a functional behavioral assessment (“FBA”). In 
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addition, a behavioral intervention plan (“BIP”) may be developed for the student, as appropriate. If a BIP has 

already been developed, the BIP may be reviewed and modified, as appropriate. 

 

Disciplinary action and/or alternative placement for behavior that is a manifestation 

 

If the team determines that the student’s behavior is a manifestation of the student’s disability, expulsion 

proceedings or other disciplinary change of placement will be discontinued. However, the student may be placed in 

an alternative setting for up to 45 school days as discussed below or the student’s placement may be changed for 

educational reasons as determined by the IEP team or as otherwise permitted by law. 

 

Within a reasonable amount of time after determining that the student’s behavior is a manifestation of the student’s 

disability, the student’s IEP team shall:  (1) conduct an FBA of the student, unless an FBA has already been 

conducted; and (2) implement a BIP for the student. If a BIP has already been developed, the IEP team shall review 

it and modify it as necessary to address the student’s behavior. 

 

Placement in an alternative setting for 45 school days 

 

School personnel may remove a student with disabilities to an interim alternative setting for not more than 45 school 

days without regard to the manifestation determination if: 

 

1. the student carried a weapon to school or a school function;  

2. the student possessed a weapon at school or a school function; 

3. the student possessed or used illegal drugs at school or a school function; 

4. the student sold or solicited the sale of a controlled substance at school or a school function; 

5. the student inflicted serious bodily injury on another person while at school or a school function; or 

6. a hearing officer or court of appropriate jurisdiction so orders. 

 

Such removal to an alternative setting is permissible even if the student’s behavior is determined to be a 

manifestation of the student’s disability. The student’s IEP team shall determine the educational services to be 

provided to the student in the alternative setting. 

 

Students not identified as disabled 

 

Students who have not been identified as disabled shall be subjected to the same disciplinary measures applied to 

students with disabilities if the district had “knowledge” of the student’s disability before the behavior that 

precipitated the disciplinary action occurred. 

 

The district is deemed to have knowledge of the student’s disability if: 

 

1. the student’s parent has expressed concern in writing to district supervisory or administrative personnel, 

or the student’s teacher, that the student is in need of special education and related services; 

2. the student’s parent has requested an evaluation; or 

3. the student’s teacher or other district personnel have expressed specific concerns about the student’s 

pattern of behavior directly to the director of special education or other district supervisory personnel. 

 

If a request for evaluation is made during the period the student is subject to disciplinary measures, the evaluation 

will be expedited. Until the evaluation is completed, the student shall remain in the district’s determined educational 

placement, which can include suspension or expulsion. 

 

The district shall not be deemed to have knowledge that the student is a child with a disability if the parent has not 

allowed an evaluation of the student, or the student has been evaluated and it was determined that he or she is not a 

child with a disability, or the student was determined eligible for special education and related services, but the 

parent refused services. 
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DISCIPLINE PROTOCOL (BOARD POLICY JK-E) 
 

We strive to make the educational environment optimal for student learning and achievement. However, at times 

there is a need to have disciplinary procedures and consequences in place for those students who violate 

classroom/school rules and disrupt the learning of other students. Administrators may use the chart below as a guide 

when handling student discipline. Please note that administration may decide, based on individual circumstances, 

that incidents warrant lesser or greater consequences than what is listed below.  If a conflict exists between this 

guide and Board Policy/State Statutes, Board Policy/State Statutes will take precedence. 
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USE OF PHYSICAL INTERVENTION AND RESTRAINT (BOARD POLICY JKA) 
 

To maintain a safe learning environment, district employees may, within the scope of their employment and 

consistent with state law, use physical intervention and restraint with students in accordance with this policy and 

accompanying regulation. Such actions shall not be considered child abuse or corporal punishment if performed in 

good faith and in compliance with this policy and accompanying regulation. 

 

CATEGORY EXAMPLES OF INFRACTIONS 1ST INCIDENT 
OPTIONS 

2ND  INCIDENT 
OPTIONS 

3RD INCIDENT 
OPTIONS 

A  Dress Code Violation 

 Electronic Device  Violation 

 Lack of Class Materials 

 Excessive Talking 

 Inappropriate Language 

 Mischief 

 Excessive Tardiness 

Admin. Conference  
w/student. 
 
Parental Contact 
 
Counselor Referral 
 
Detention 

2nd Parental Contact 
 
Parent Conference 
w/Admin/Teacher 
 
2nd Counselor referral 
 
2nd Detention 
 

Parent Conference 
w/Admin/Teacher 
 
3rd Detention 
 
ISS, ½ day -2 days 
 
 
 

B  Abusive Language 

 Detrimental Behavior 

 Disrupting Class 

 Public display of affection 

 Inappropriate 
language/gesture(s) 

 Disobedience 

 Disorderly Conduct 

 Dangerous or Unsafe 
Behavior 

 Cheating/Plagiarism 

 Communicating a Threat 

 Tobacco Violation 

 Truancy  

 Habitual violation of 
building/    classroom  rules 

Admin. Conference 
w/student. 
 
Parental Contact 
 
Parent Conference 
w/Admin/Teacher 
 
Counselor referral 
 
Detention 
 
ISS, 1 day 

Parent Conference w/ 
Admin/Teacher/Staff 
 
2nd Counselor Referral 
 
2nd Detention & 
*Behavioral Plan if 
removed from the 
classroom 
 
ISS, 1-3 days 
 
 

Parent Conference 
w/Admin/Teacher 
 
OSS, 1-3 days 
 
*3rd removal from 
classroom may result in 
removal from classroom 
for the term 
 
Re-admittance 
Conference with 
Building Principal 
 
Recommendation to 
Superintendent for 
possible expulsion or 
withdrawal 
 
Removal from 
classroom and possible 
alternative instruction 
offered 

C  Theft 

 Bullying 

 Hazing 

 Robbery / Extortion 

 Assault / Fighting 

 Destruction of School 
Property  

 Insubordination 
w/disrespect in front of 
others 

 Sexual Harassment  

 Sexual Misconduct 

Parent Conference w/ 
Admin/Teacher 
 
Counselor Referral  
 
ISS, 1-3 days 
 

Parent Conference 
w/Admin/Teacher 
 
2nd Counselor Referral 
 
OSS, 1-3 days 
 
Re-admittance 
Conference with 
Building Principal 

Parent Conference w/ 
Admin/Teacher 
 
OSS, 3-5 days  
 
Recommendation to 
Superintendent for 
possible expulsion or 
withdrawal 
 
 

D  Dangerous behavior (intent 
to cause harm) 

 False fire alarms/Bomb 
threats 

 Weapons Violation 

 Alcohol Violation 

 Drug Violation 

 Vehicular Assault 
 
 

Parent Conference w/ 
Admin/Teacher/Student 
 
OSS, 3-10 days, not to 
exceed 25 days 
 
Recommendation to 
Superintendent for 
possible expulsion or 
withdrawal 

Parent Conference w/ 
Admin/Teacher/Student 
 
OSS, 3-10 days, not to 
exceed 25 days 
 
Recommendation to 
Superintendent for 
possible expulsion or 
withdrawal 
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Physical intervention 

 

Corporal punishment shall not be administered to any student by any district employee.  

 

Within the scope of their employment, district employees may use reasonable and appropriate physical intervention 

with a student, that does not constitute restraint as defined by this policy, to accomplish the following: 

 

1. To quell a disturbance threatening physical injury to the student or others. 

 

2. To obtain possession of weapons or other dangerous objects upon or within the control of the student. 

 

3. For the purpose of self-defense. 

 

4. For the protection of persons against physical injury or to prevent the destruction of property which could 

lead to physical injury to the student or others. 

 

Under no circumstances shall a student be physically held for more than five minutes unless the provisions regarding 

restraint contained in this policy and accompanying regulation are followed. 

 

Restraint 

 

Restraint is defined by state law and this policy as any method or device used to involuntarily limit a student’s 

freedom of movement, including but not limited to bodily physical force, mechanical devices, chemicals and 

seclusion. Restraint shall not include the holding of a student for less than five minutes by a district employee for the 

protection of the student or others and other actions excluded from the definition of restraint in state law. 

 

District employees shall not use restraint as a punitive form of discipline or as a threat to control or gain compliance 

of a student’s behavior. District employees are also prohibited from restraining a student by use of a mechanical 

restraint or chemical restraint, as those terms are defined by applicable State Board of Education rules and this 

policy’s accompanying regulation. 

 

Restraint shall only be administered by district employees trained in accordance with applicable State Board of 

Education rules. 

 

Exceptions 

 

The restraint provisions in this policy and accompanying regulation shall not apply to: 

 

1. Peace officers as defined by C.R.S. 16-2.5-101 et seq. who are acting within the scope of their employment 

or in accordance with C.R.S. 16-3-109; and 

 

2. When the district is engaged in transporting a student from one facility or location to another facility or 

location when it is within the scope of the district’s powers and authority to effect such transportation. 

 

DISCIPLINARY REMOVAL FROM CLASSROOM (BOARD POLICY JKBA) 
 

It is the policy of the Board to maintain classrooms in which student behavior does not interfere with the ability of 

the teacher to teach effectively or the ability of other students to participate in classroom learning activities. 
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Students shall be expected to abide by the code of conduct adopted by the Board and any other appropriate 

classroom rules of behavior established by the building principal and/or classroom teacher for the purpose of 

maintaining order and a favorable academic atmosphere. Any student who violates the code of conduct or other 

classroom rules may be subject to removal from class and/or disciplinary action. Upon the third formal removal 

from class, a teacher may remove the student from the teacher’s class in accordance with this policy, its 

accompanying regulation and applicable law. 

 

Student removal from class is a serious measure and should not be imposed in an arbitrary, casual or inconsistent 

manner. Behavioral expectations are always more constructive and more likely to be followed when they are 

communicated as clearly as possible to students. However, it is neither possible nor necessary to specify every type 

of improper or inappropriate behavior, or every circumstance that would justify removal from class under this 

policy. Teachers are expected to exercise their best professional judgment in deciding whether it is appropriate to 

remove a student from class in any particular circumstance. All instances of formal removal from class shall be 

documented. 

 

A teacher is authorized to immediately remove a student from the teacher’s classroom if the student’s behavior: 

 

1. violates the code of conduct adopted by the Board; 

2. is dangerous, unruly, or disruptive; or 

3. seriously interferes with the ability of the teacher to teach the class or other students to learn. 

 

A student with a disability may be removed from class and placed in an alternative educational setting only to the 

extent authorized by state and federal laws and regulations. 

 

Removal from class under this policy does not prohibit the district from pursuing or implementing additional 

disciplinary measures, including but not limited to detentions, suspensions, or expulsions for the conduct or behavior 

for which the student was removed, in accordance with Board policy concerning student suspensions, expulsions 

and other disciplinary interventions. 

 

The superintendent is directed to establish procedures to implement this policy so that removals from a classroom 

occur in a consistent manner throughout the district. Parents/guardians shall be notified of the student’s removal 

from class in accordance with established procedures. 

 

 

DISCIPLINARY REMOVAL FROM CLASSROOM (BOARD POLICY JKBA-R) 
 

Staff, including administrators and teachers, must use their training, experience and authority to create schools and 

classes where effective learning is possible. Students should be able to attend school and classes as free as 

reasonably possible from unnecessary and unwarranted distraction and disruption. Such behavior interferes with the 

classroom environment and will not be tolerated. 

 

A student who engages in classroom conduct or behavior prohibited by the code of conduct may be removed from 

class by a teacher and placed temporarily in an alternative setting in accordance with these procedures and consistent 

with state and federal law. 

 

For purposes of this policy and procedure, a “class” includes regular classes, special classes, resource room sessions, 

labs, study halls, library time, school assemblies and other such learning opportunities taught or supervised by a 

teacher. “Teacher” means a person holding a teaching license or authorization issued by the state who is employed 

to instruct, direct or supervise the instructional program. It does not include substitute teachers as defined in state 

law. 
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Informal removal to the principal’s office 

 

An informal removal from class occurs when a student breaks one or several classroom rules in a class period or 

during the school day. The teacher may remove a student by using approved discipline management techniques such 

as having the student stand in the hall outside the door or some other safe “time out” environment either in or out of 

the classroom, or sending the student to the principal’s office for a short period of time. Generally, the student will 

be allowed to return to his or her classroom later the same day. The procedures set forth below do not apply to an 

informal removal from class. 

 

Formal removal from class 

 

A teacher may formally remove a student from class for the following conduct or behavior: 

 

1.  Conduct that is prohibited in the student code of conduct. A teacher’s decision to remove a student from class 

for behavior covered by board policies regarding suspension and expulsion may, but does not necessarily, 

mean that the student will also be suspended and/or expelled. 

 

2.  Disruptive, dangerous or unruly behavior. The following behavior, by way of example and without 

limitation, may be determined to be disruptive, dangerous or unruly: 

 

a. Inappropriate physical contact intended or likely to hurt, distract or annoy others 

such as hitting, biting, pushing, shoving, poking, pinching or grabbing; 

b. Inappropriate verbal conduct intended or likely to upset, distract or annoy others 

such as name calling, teasing or baiting; 

c. Behavior that may constitute sexual or other harassment; 

d. Repeated or extreme inappropriate verbal conduct likely to disrupt the 

educational environment, particularly when others are talking (e.g., lecture by 

teacher, response by other student, presentation by visitor) or during quiet study 

time; 

e. Throwing any object, particularly one likely to cause harm or damage such as 

books, pencils, scissors, etc.; 

f. Inciting other students to act inappropriately or to disobey the teacher or school 

or class rules, including without limitation, inciting others to walk out; 

g. Destroying or damaging the property of the school, the teacher or another 

student; or 

h. Loud, obnoxious, or outrageous behavior. 

 

3. Conduct that otherwise interferes with the ability of the teacher to teach effectively. Students are required to 

cooperate with the teacher by listening attentively, obeying all instructions promptly, and responding 

appropriately when called upon. A student’s noncompliance may, in turn, distract others either by setting a 

bad example or by diverting the class from the lesson to the student’s inappropriate behavior. By way of 

example and without limitation, this behavior includes: 

 

 Open defiance of the teacher, manifest in words, gestures or other overt behavior;  

 Open disrespect of the teacher, manifest in words, gestures or other overt behavior; or 

 Other behavior likely or intended to sabotage or undermine classroom instruction. 

 

Procedures to be followed for formally removing a student from class 
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Unless the behavior is extreme as determined by the teacher, a teacher shall warn a student that continued 

misbehavior may lead to removal from class. When the teacher determines that removal is appropriate, the teacher 

shall take one of the following courses of action: 

 

1. Instruct the student to go to the main office. Unless prevented by the immediate circumstances, the teacher 

shall send a note with the student stating the reason for the student’s removal and call the building principal’s 

office. 

 

2. Obtain coverage for the class and escort the student to the main school office. The teacher shall inform the 

building principal or designee of the reason for the student’s removal from class. 

 

3. Seek assistance from the main school office or other available staff. When assistance arrives, the teacher or 

the other staff member should accompany the student to the main office. The principal or designee shall be 

informed of the reason for the student’s removal. 

 

Within 24 hours of the student’s removal from class, the teacher shall submit to the building principal or designee a 

short and concise written explanation of the basis for the student’s removal from class. 

 

Notice to parent/guardian 

 

As soon as practicable, the building principal or designee shall notify the student’s parent/guardian, in writing, that 

the student was removed from class. The written notice shall specify the class from which the student was removed, 

the duration of the removal, and the basis for the removal as stated by the teacher. The notice shall provide an 

opportunity for the parent/guardian to attend a student-teacher conference regarding the removal. If the student’s 

removal from class is also subject to disciplinary action (i.e., suspension or expulsion) for the particular classroom 

misconduct, the student’s parent/guardian shall also be notified of the disciplinary action in accordance with legal 

and policy requirements. 

 

Placement procedures 

 

Each building principal shall designate a room or other suitable place in the school to serve as the short-term 

removal area. 

 

When the student arrives at the main office, the building principal or designee shall give the student an opportunity 

to briefly explain the situation. If the building principal or designee is not available immediately upon the student’s 

arrival, the student will be taken to the designated short-term removal area and the principal or designee will speak 

to the student as soon as practicable. 

 

At the discretion of the building principal or designee, the student may be placed in another appropriate class, 

program or educational setting, provided students are supervised in such alternative setting. 

 

Students placed in the short-term removal area shall be supervised. During their time of placement, students are 

expected to do work of an academic nature. If possible, such work shall be related to the work in the class from 

which the student was removed or may be related to the student’s misconduct. In no event shall a student’s time in 

the short-term removal area be recreation or other free time. 

 

In most cases, a student shall remain in the short-term removal area for the duration of the class from which he or 

she was removed. Prior to allowing the student to resume his or her normal schedule, the building principal or 

designee shall speak to the student to determine whether the student is, or appears to be, ready and able to return to 

class without recurrence of the behavior for which the student was removed. In the event it is not deemed 
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appropriate to return the student to regular classes, the building principal or designee may consider a different 

placement option. 

 

Behavior plan 

 

The principal or designee and teacher shall consider whether a behavior plan should be developed for the student 

upon the student’s first removal from class. The behavior plan will be similar, if not the same, as a remedial 

discipline plan developed for disruptive students in accordance with the Board’s policy on student discipline. A 

behavior plan shall be developed and implemented after the teacher formally removes a student from class for the 

second time and must be developed and implemented before a student may be removed from class for the remainder 

of the term of the class. 

 

Removal for remainder of term 

 

Upon the third formal removal from class, a student may be officially removed from the teacher’s class for the 

remainder of the term. The principal shall be responsible for determining the appropriate educational placement of 

the student, which may or may not be another section of the same class, depending on a variety of circumstances. 

The principal’s decision regarding placement is final. 

 

Once a student is officially removed from class, a loss of credit may occur if the principal determines that it would 

be too disruptive to enroll the student in another class after the start of the term. 

 

Review by principal 

 

The principal is required to collect data pertaining to the number of students who are removed from class during the 

year. This information will be reported to the public on the safety section of the school report card. While there are a 

variety of factors to consider when analyzing this data, an unusually high number of formal documented student 

removals from any one teacher may be cause for concern. The principal shall review this data with teachers at least 

annually. 

 

A student may be removed from a classroom by a teacher only in accordance with the requirements of this 

regulation and accompanying policy and the applicable provisions of state and federal law. All teacher actions under 

this regulation shall be subject to evaluation and supervision by the teacher’s supervisor as provided in Board 

policies and procedures. 

 

SUSPENSION/EXPULSION OF STUDENTS (BOARD POLICY JKD/JKE) 
 

The Board of Education shall provide due process of law to students through written procedures consistent with law 

for the suspension or expulsion of students and the denial of admission. (See JKD/JKE-R.) In matters involving 

student misconduct that may or will result in the student’s suspension and/or expulsion, the student’s 

parent/guardian shall be notified and involved to the greatest possible extent in the disciplinary procedures. 

 

Proportionate disciplinary interventions and consequences shall be imposed to address the student’s misconduct and 

maintain a safe and supportive learning environment for students and staff. 

 

The Board and its designee(s) shall consider the following factors in determining whether to suspend or expel a 

student: 

 

1. the student’s age; 

2. the student’s disciplinary history; 
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3. the student’s eligibility as a student with a disability; 

4. the seriousness of the violation committed by the student; 

5. the threat posed to any student or staff; and 

6. the likelihood that a lesser intervention would properly address the violation. 

 

Other disciplinary interventions 

 

In lieu of an out-of-school suspension or expulsion and in accordance with applicable law, the principal or designee 

may consider the use of available interventions to address the student’s misconduct. The use of such interventions 

will vary, depending upon the facts and circumstances of an individual case. Such interventions shall be at the 

principal’s or designee’s sole discretion and include but are not limited to:  in-school suspension, counseling, 

participation in the district’s restorative justice program or positive behavioral intervention support (PBIS) program, 

peer mediation, referral to a juvenile assessment center for counseling or other services, or other approaches to 

address the student’s misconduct that do not involve an out-of-school suspension or expulsion and minimize the 

student’s exposure to the criminal and juvenile justice system. See, C.R.S. 22-32-109.1 (2)(a)(II). 

 

As another intervention and alternative to suspension, the principal or designee may permit the student to remain in 

school with the consent of the student’s teachers if the parent/guardian attends class with the student for a period of 

time specified by the principal or designee. If the parent/guardian does not agree or fails to attend class with the 

student, the student shall be suspended in accordance with the accompanying regulations. 

 

This alternative to suspension shall not be used if expulsion proceedings have been or are about to be initiated or if 

the principal or designee determines that the student’s presence in school, even if accompanied by a parent/guardian, 

would be disruptive to the operations of the school or be detrimental to the learning environment. 

 

Nothing in this policy shall limit the Board’s and its designees’ authority to suspend and/or expel a student as 

deemed appropriate by the Board and its designees. The decision to suspend and/or expel a student instead of 

providing an alternative to suspension or expulsion or the failure of an intervention to remediate the student’s 

behavior shall not be grounds to prevent the Board and its designees from proceeding with appropriate disciplinary 

measures, including but not limited to suspension and/or expulsion. 

 

Delegation of authority 

 

1. The Board of Education delegates to the principals of the school district or to a person designated in writing 

by the principal the power to suspend a student in that school for not more than five school days on the 

grounds stated in C.R.S. 22-33-106 (1)(a), (1)(b), (1)(c) or (1)(e) or not more than 10 school days on the 

grounds stated in C.R.S. 22-33-106 (1)(d) unless expulsion is mandatory under law (see exhibit coded 

JKD/JKE-E), but the total period of suspension shall not exceed 25 school days. 

 

2. The Board of Education delegates to the superintendent of schools the authority to suspend a student, in 

accordance with C.R.S. 22-33-105, for an additional 10 school days plus up to and including an additional 10 

days necessary in order to present the matter to the Board. 

 

 

3. Unless otherwise determined by the Board, the Board of Education delegates to the superintendent of schools 

or to a designee who shall serve as a hearing officer the authority to deny admission to or expel for any period 

not extending beyond one year any student whom the superintendent, in accordance with the limitations 

imposed by Title 22, Article 33, of the Colorado Revised Statutes, shall determine does not qualify for 

admission to or continued attendance at the public schools of the district. If the hearing is conducted by a 

designee serving as a hearing officer, the hearing officer shall prepare findings of fact and recommendations 

for the superintendent at the conclusion of the hearing. The superintendent shall render a written opinion in 
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the expulsion matter within five days after the hearing whether the hearing is conducted by the hearing officer 

or the superintendent. 

 

 The superintendent shall report on each case acted upon at the next meeting of the Board, briefly describing 

the circumstances and the reasons for action taken. Such denial of admission or expulsion by the 

superintendent shall be subject to appeal to the Board. The appeal shall consist of a review of the facts that 

were presented, arguments relating to the decision and questions of clarification from the Board. 

 

Expulsion for unlawful sexual behavior or crime of violence 

 

When a petition is filed in juvenile court or district court that alleges a student between the ages of 12 to 18 years 

has committed an offense that would constitute unlawful sexual behavior or a crime of violence if committed by an 

adult, basic identification information, as defined in state law, along with the details of the alleged delinquent act or 

offense, is required by law to be provided immediately to the school district in which the juvenile is enrolled. 

 

The information shall be used by the Board of Education to determine whether the student has exhibited behavior 

that is detrimental to the safety, welfare, and morals of the other students or school personnel and whether educating 

the student in the school may disrupt the learning environment in the school, provide a negative example for other 

students, or create a dangerous and unsafe environment for students, teachers, and other school personnel. The 

Board shall take appropriate disciplinary action, which may include suspension or expulsion, in accordance with this 

policy. 

 

The Board may determine to wait until the conclusion of court proceedings to consider expulsion, in which case it 

shall be the responsibility of the district to provide an alternative educational program for the student as specified in 

state law. 

 

SUSPENSION/EXPULSION OF STUDENTS (HEARING PROCEDURES) (BOARD POLICY 

JKD/JDE-R) 
 

Procedure for suspension of 10 days or less 

 

Through written policy the Board of Education has delegated to any school principal the power to suspend a student 

for not more than five or 10 days, depending upon the type of infraction. Pursuant to policy JKD/JKE, the 

superintendent has been delegated the power to suspend a student for additional periods of time. However, the total 

period of suspension will not exceed 25 school days. As a general rule, a suspension will be 10 days or less. 

 

The following procedures shall be followed in any suspension, unless the student is suspended pending an expulsion 

proceeding, in which case the expulsion procedures shall apply. 

 

When the term "parent/guardian" is used, it refers to the parent/guardian of students under 18 years of age; if the 

student is 18 years or older, it refers to the student. All references to parent/guardian are intended to also include 

legal custodian. 

 

1. Notice. The principal, designee or the superintendent at the time of contemplated action will give the 

student and the parent/guardian notice of the contemplated action. Such notice may be oral or in 

writing. If oral, such notice will be given in person. If written, delivery may be by United States mail 

addressed to the last known address of the student or student’s parent/guardian. 

 

2. Contents of notice. The notice will contain the following basic information: 

 

a. A statement of the charges against the student. 
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b. A statement of what the student is accused of doing. 

 

c. A statement of the basis of the allegation. Specific names may be with-held if necessary. 

 

This information need not be set out formally but should sufficiently inform the student and 

parent/guardian of the basis for the contemplated action. 

 

3. Informal hearing. In an informal setting, the student will be given an opportunity to admit or deny the 

accusation and to give his or her version of the events. The administrator may allow the student to call 

witnesses or may personally call the accuser or other witnesses. The administrator may hold a more 

extensive hearing in order to gather relevant information prior to making a decision on the 

contemplated action. 

 

4. Timing. The notice and informal hearing should precede removal of the student from school. There 

need be no delay between the time notice is given and the time of the informal hearing. 

 

5. If the student's presence in school presents a danger. Notice and an informal hearing need not be 

given prior to removal from school where a student's presence poses a continuing danger to persons or 

property or an ongoing threat of disrupting the academic process. In this case, an informal hearing will 

follow as soon after the student’s removal as practicable. 

 

6. Notification following suspension. If a student is suspended the administrator delegated the authority 

to suspend will immediately notify the parent/guardian that the student has been suspended, the 

grounds for such suspension and the period of such suspension. The notification will include the time 

and place for the parent/guardian to meet with the administrator to review the suspension. 

 

7. Removal from school grounds. A suspended student must leave the school building and the school 

grounds immediately after the parent/guardian and administrator have determined the best way to 

transfer custody of the student to the parent/guardian. 

 

8. Readmittance. No student will be readmitted to school until the meeting with the parent/guardian has 

taken place or until, in the opinion of the administrator, the parent/guardian has substantially agreed to 

review the suspension with the administrator. However, if the administrator cannot contact the 

parent/guardian or if the parent/guardian repeatedly fails to appear for scheduled meetings, the 

administrator may readmit the student. The meeting will address whether there is a need to develop a 

remedial discipline plan for the student in an effort to prevent further disciplinary action. 

 

9. Make-up work. Suspended students will be provided an opportunity to make up school work during 

the period of suspension, so the student is able to reintegrate into the educational program of the 

district following the period of suspension. Students will receive full or partial academic credit to the 

extent possible for makeup work which is completed satisfactorily. 

 

Note:  In determining whether to provide full or partial credit, pursuant to state law, the goal is to reintegrate 

the student back into the classroom and help prevent the student from dropping out. 

 

Procedure for expulsion or denial of admission 

 

 In the event the Board of Education contemplates action denying admission to any student or prospective 

student or expelling any student, the following procedures shall be followed: 
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1. Notice. Not less than 10 days prior to the date of the contemplated action, the Board of Education or an 

appropriate administrative officer of the district will cause written notice of such proposed action to be 

delivered to the student and the student’s parent/guardian. Such delivery may be by United States mail 

addressed to the last known address of the student or the student’s parent/guardian. 

 

2. Emergency Notice. In the event it is determined that an emergency exists necessitating a shorter 

period of notice, the period of notice may be shortened provided that the student or the student’s 

parent/guardian have actual notice of the hearing prior to the time it is held. 

 

3. Contents of Notice. The notice will contain the following basic information: 

 

a. A statement of the basic reasons alleged for the contemplated denial of admission or expulsion. 

 

b. A statement that a hearing on the question of expulsion or denial of admission will be held if 

requested by the student or parent/guardian within 30 days after the date of the notice. 

 

c. A statement of the date, time and place of the hearing in the event one is requested. 

 

d. A statement that the student may be present at the hearing and hear all information against him or 

her, that the student will have an opportunity to present such information as is relevant and that the 

student may be accompanied and represented by a parent/guardian and an attorney. 

 

e. A statement that failure to participate in such hearing constitutes a waiver of further rights in the 

matter. 

 

4. Conduct of hearing. A hearing may be requested by the parent/guardian. Such hearing will be 

conducted by the superintendent. The hearing may be conducted in open session or may be closed 

except to those individuals deemed advisable by the superintendent but including in all events the 

student, the parent/guardian and, if requested, the student’s attorney. Such individuals as may have 

pertinent information will be admitted to a closed hearing to the extent necessary to provide such 

information. 

 

 Testimony and information may be presented under oath. However, technical rules of evidence will not 

be applicable, and the superintendent may consider and give appropriate weight to such information or 

evidence he or she deems appropriate. The student’s written statement, if any, may be presented as 

evidence in accordance with applicable law. The student or representative may question individuals 

presenting information. 

 

 A sufficient record of the proceedings shall be kept so as to enable a transcript to be prepared in the 

event either party so requests. Preparation of the transcript will be at the expense of the party 

requesting the same. 

 

 The superintendent will prepare specific factual findings and issue a written decision within five days 

after the hearing. 

 

5. Appeal. Within 10 days after the decision of the superintendent, the student may appeal the decision to 

the Board. Failure to request an appeal within 10 days will result in a waiver of the right to appeal and 

the superintendent’s decision will become final. 

 

NOTE:  At its sole discretion, the Board may grant an appeal hearing for requests made more than 10 days 

after the denial. C.R.S. 22-33-105 (2)(c). 
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 If an appeal is properly requested, the Board will review the record concerning the expulsion or denial 

of admission. The record includes notices and other documents concerning the challenged action, the 

transcript of the testimony, if any, the hearing exhibits, the findings and recommendation of the 

superintendent, the superintendent’s written decision, and other documents concerning the challenged 

action. The student may be represented by counsel at the appeal. Representatives of the district and the 

parents may make brief statements to the Board, but no new evidence may be presented unless such 

evidence was not reasonably discoverable at the time of the hearing. Members of the Board may ask 

questions for purposes of clarification of the record. 

 

 The Board will make final determination regarding the expulsion or denial of admission of the student 

and will inform the student and his parent/guardian of the right to judicial review. 

 

6. Information to parents. Upon expelling a student, district personnel shall provide information to the 

student’s parent/guardian concerning the educational alternatives available to the student during the 

period of expulsion, including the right to request that the district provide services during the 

expulsion. If the parent/guardian chooses to provide a home-based education program for the student, 

district personnel will assist the parent/guardian in obtaining appropriate curricula for the student if 

requested by the parent/guardian. 

 

 If a student is expelled and is not receiving educational services through the district, the school district 

shall contact the expelled student’s parent/guardian at least once every 60 days until the student is 

eligible to re-enroll to determine whether the child is receiving educational services. District personnel 

need not contact the parent/guardian after the student is enrolled in another school district or in an 

independent or parochial school, or if the student is committed to the department of human services or 

sentenced through the juvenile justice system. 

 

7. Readmittance. A student who has been expelled shall be prohibited from enrolling or re-enrolling 

in the same school in which the victim of the offense or member of the victim’s immediate family 

is enrolled or employed when: 

 
 the expelled student was convicted of a crime, adjudicated a juvenile delinquent, received a 

deferred judgment or was placed in a diversion program as a result of committing the offense for 

which the student was expelled;  

 

 there is an identifiable victim of the expelled student’s offense; and 

 

 the offense for which the student was expelled does not constitute a crime against property. 

 

 If the district has no actual knowledge of the name of the victim, the expelled student shall be 

prohibited from enrolling or re-enrolling only upon request of the victim or a member of the victim’s 

immediate family. 

 

 No student will be readmitted to school until after a meeting between the principal or designee and the 

parent/guardian has taken place except that if the administrator cannot contact the parent/guardian or if 

the parent/guardian repeatedly fails to appear for scheduled meetings, the administrator may readmit 

the student. 

 

Procedure for crimes of violence or unlawful sexual behavior 
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 The following procedures will apply when the district receives notification that a student has been charged 

in juvenile or district court with a crime of violence or unlawful sexual behavior, as those terms are defined 

by state law. 

 

1. The Board or its designee will make a preliminary determination whether it will proceed with an 

expulsion hearing, based on the following factors: 

 

a. Whether the student has exhibited behavior that is detrimental to the safety, welfare and morals of 

other students or school personnel. 

 

b. Whether educating the student in school may disrupt the learning environment, provide a negative 

example for other students or create a dangerous and unsafe environment for students, teachers 

and other school personnel. 

 

2. If it is determined that the student should not be educated in the schools of the district, the district may 

suspend or expel the student, in accordance with the procedures set forth above. 

 

3. Alternatively, suspension or expulsion proceedings may be postponed, pending the outcome of the court 

proceedings. If the suspension or expulsion proceedings are postponed, the student will not be 

permitted to return to school during that period. An appropriate alternative education program, 

including but not limited to, an on-line program authorized by state law or a home-based education 

program will be established for the student during the period pending the resolution of the juvenile 

proceedings. The time that a student spends in an alternative education program will not be considered 

a period of suspension or expulsion. 

 

4. If the student pleads guilty to the charge, is found guilty or is adjudicated a delinquent juvenile, the 

Board or designee may proceed to suspend or expel the student following the procedures set forth in 

these regulations. 

 

5. Information regarding the details of the alleged crime of violence or unlawful sexual behavior will be 

used by the Board or its designee for the purposes set forth in this policy, but shall remain confidential 

unless the information is otherwise available to the public by law. 

 

 

STUDENT INTERVIEWS, INTERROGATIONS, SEARCHES AND ARRESTS (BOARD POLICY 

JIH) 
 

The Board of Education seeks to maintain a climate in the schools which is conducive to learning and protective of 

the safety and welfare of staff and students. To achieve this goal, it may be necessary for school personnel to search 

the person and/or the personal property of the student and to seize any property deemed injurious or detrimental to 

the safety and welfare of students and staff. 

 

Interviews by school administrators 

 

When a violation of Board policy or school rules occurs, the principal or designee may question potential student 

victims and witnesses without prior consent of the student’s parent/guardian. If a school official is investigating a 

report of child abuse and the suspected perpetrator is a member of the student’s family, no contact with the student’s 

family will be made. 

 

In situations where a student is suspected of violating Board policies or school rules, the principal or designee may 

interview the suspected student if the school official has reasonable grounds to suspect that such a violation has 
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occurred. The nature and extent of the questioning must be reasonably related to the objectives of the questioning. If 

the student denies any involvement or culpability, the student will have the opportunity to present his or her side of 

the story, orally or in writing. 

 

Searches conducted by school personnel 

 

School personnel may search a student and/or the student’s personal property while on school premises or during a 

school activity in accordance with this policy and may seize any illegal, unauthorized or contraband materials. 

 

Whenever possible, the student shall be informed of the reason(s) for conducting the search and the student's 

permission to perform the search shall be requested. A student's failure to cooperate with school officials conducting 

a search shall be considered grounds for disciplinary action. 

 

An administrative report shall be prepared by the school official conducting a search explaining the reasons for the 

search, the results and the names of any witnesses to the search. 

 

Search of school property 

 

School lockers, desks and other storage areas are school property and remain at all times under the control of the 

school. All such lockers, desks and other storage areas, as well as their contents, are subject to inspection at any 

time, with or without notice. 

 

Students shall assume full responsibility for the security of their lockers and/or other storage areas in the manner 

approved by the administration. Students shall be responsible for whatever is contained in desks and lockers 

assigned to them by the school, as well as for any loss or damage relating to the contents of such desks and lockers. 

 

Search of the student's person or personal effects 

 

The principal or designee may search the person of a student or a student’s personal effects such as a purse, 

backpack, book bag, or briefcase on school property or at school-sponsored events or activities if the school official 

has reasonable grounds to suspect that the search will uncover: 

 

a. Evidence of a violation of Board and/or district policies, school rules, or federal, state, or local laws. 

 

b. Anything which, because of its presence, presents an immediate danger of physical harm or illness to any 

person. 

 

Search of the person shall be limited to the student's pockets, any object in the student's possession such as a purse, 

backpack, book bag, or briefcase, and a "pat down" of the exterior of the student's clothing. 

 

The extent of the search of a student’s person or personal effects, as well as the means to conduct the search, must 

be reasonably related to the objectives of the search and the nature of the suspected violation. Additionally, school 

officials conducting the search shall be respectful of privacy considerations, in light of the sex and age of the 

student. 

 

Searches of the person shall be conducted out of the presence of other students and as privately as possible by a 

person of the same sex as the student being searched. At least one person of the same sex as the student being 

searched shall witness but not participate in the search. 
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Searches of a student’s person and/or personal effects may be conducted without the prior consent of the student’s 

parent/guardian. However, the parent/guardian of any student searched shall be notified of the search as soon as 

reasonably possible. 

 

Searches of the person which may require removal of clothing other than a coat or jacket shall be referred to a law 

enforcement officer. School personnel shall not participate in such searches. 

 

Seizure of items 

 

Anything found in the course of a search conducted by school officials which is evidence of a violation of law or 

Board policy or school rules or which by its presence presents an immediate danger of physical harm may be: 

 

 Seized and offered as evidence in any suspension or expulsion proceeding. Such material shall be kept in a 

secure place by the principal until it is presented at the hearing. 

 

 Returned to the student or the parent/guardian. 

 

 Turned over to a law enforcement officer in accordance with this policy. 

 

Law enforcement officers' involvement 

 

Interrogations and interviews 

 

When law enforcement officials request permission to question students when students are in school or participating 

in school activities, the principal or designee shall ascertain that the law enforcement officer has proper 

identification. Except when law enforcement officers have a warrant or other court order, or when an emergency or 

other exigent circumstances exist, such interrogations and interviews are discouraged during students’ class time. 

 

It is the responsibility of the law enforcement officer interviewing student witnesses or interrogating student 

suspects to assure compliance with all applicable procedural safeguards. Upon request by law enforcement to 

interview a student witness or interrogate a student suspect, school officials shall make an effort to notify the 

student’s parent/guardian, except in cases involving investigation of reported child abuse where the suspected 

perpetrator is a member of the student’s family, when law enforcement has a court order directing that the student’s 

parent/guardian not be notified, or when an emergency or other exigent circumstances exist. However, whether or 

not to postpone the interview or interrogation until the parent/guardian arrives is the law enforcement officer’s 

decision. 

 

Search and seizure 

 

The principal or designee may request a search on school premises be conducted by a law enforcement officer. 

When law enforcement officers respond to such a request, no school employee shall assist or otherwise participate in 

the search. It is expected that searches by law enforcement will be conducted in accordance with the requirements of 

applicable law. 

 

Custody and/or arrest 

 

Students will be released to law enforcement officers if the student has been placed under arrest or if the student’s 

parent/guardian and the student consent to such release. When a student is removed from school by law enforcement 

officers for any reason, school officials will make reasonable efforts to notify the student’s parent/guardian. 
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It is expected that all procedural safeguards prescribed by law are followed by law enforcement officers conducting 

student arrests. However, district staff is not responsible for an officer’s legal compliance when arresting a student. 

 

 

EXTRACURRICULAR PROGRAMS 
 

ASHES (AFTER SCHOOL HELPING EVERYONE SUCCEED) 
 

Elbert School offers an after school program for students looking for the opportunity to receive homework help or 

who need to work on skills beginning the second week of school.  Please have permission slip turned in prior to 

starting. 

 

         Homework HELP! 

 

Requirements of Attendance: 

1. Permission slip signed by parents. 

2. Phoned permission by 3:00 p.m. of the day of attendance, if need for help does not arise until that day – the 

office will have the required forms. 

3. Parents and/or guardians must pick up student at 5:15. 

4. Parents who are late picking up their student more than once will be billed by the ASHES program at a rate of 

$20 per hour with a minimum charge of $5.  This money will be used to continue the program. 

 

ASHES Room Rules: 

1. Come prepared with required materials to accomplish tasks. 

2. Students will not be allowed to leave the room after 4:20 unless picked up by parent. 

3. Door will close at 4:20 and anyone not in the room will need to leave the building. 

4. Food and snack are allowed. 

5. Student handbook policies apply and will be enforced. 

6. ASHES rules are subject to change according to need. 

 

 

CONCURRENT ENROLLMENT (BOARD POLICY IHCDA) 
 

The Board believes that students who wish to pursue postsecondary level work while in high school should be 

permitted to do so. In accordance with this policy and accompanying regulation, high school students may receive 

course credit toward the fulfillment of high school graduation requirements for successful completion of approved 

postsecondary courses offered by institutions of higher education. 

 

This policy and accompanying regulation do not apply to students seeking to enroll in postsecondary courses 

pursuant to the Accelerating Students through Concurrent Enrollment (ASCENT) program or a “dropout recovery 

program” pursuant to the Concurrent Enrollment Programs Act (the Act). Students seeking to enroll in the ASCENT 

program or a dropout recovery program shall work with district administrators and meet the Act’s applicable 

requirements. 

 

Definitions 

 

For purposes of this policy and accompanying regulation, the following definitions shall apply. 

 

"Concurrent enrollment" means the simultaneous enrollment of a qualified student in a district high school and in 

one or more postsecondary courses at an institution of higher education. 
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"Qualified student" means a person who is less than 21 years of age and is enrolled in the 9th grade or higher grade 

level and deemed appropriate by school administration. 

 

“Postsecondary course” means a course offered by an institution of higher education and includes coursework 

resulting in the acquisition of a certificate; an associate degree of applied sciences, general studies, arts, or science; 

and all baccalaureate degree programs. 

 

"Institution of higher education" means: 

 

a. A state university or college, community college, junior college, or area vocational school as described in 

title 23, C.R.S.; 

 

b. A postsecondary career and technical education program that offers postsecondary courses and is 

approved by the state board for community colleges and occupational education pursuant to applicable 

state law; and 

 

c. An educational institution operating in Colorado that meets the Act’s specified criteria. 

 

Eligibility 

 

Qualified students seeking to enroll in postsecondary courses at the district’s expense and receive high school credit 

for such courses shall follow the procedure accompanying this policy. 

 

Academic credit 

 

Academic credit granted for postsecondary courses successfully completed by a qualified student shall count as high 

school credit toward the Board’s graduation requirements, unless such credit is denied. 

 

High school credit shall be denied for postsecondary courses that do not meet or exceed the district’s academic 

standards. High school credit shall also be denied for a postsecondary course substantially similar to a course offered 

by the district, unless the qualified student’s enrollment in the postsecondary course is approved due to a scheduling 

conflict or other reason deemed legitimate by the district. Concurrent enrollment is not available for summer school. 

 

Agreement with institution of higher education 

 

When a qualified student seeks to enroll in postsecondary courses at an institution of higher education and receive 

high school credit for such courses, the district and the participating institution shall enter into a written cooperative 

agreement in accordance with the Act. 

 

Payment of tuition 

 

The district shall pay the tuition for up to 6 credit hours of postsecondary courses successfully completed by a 

qualified student and for which the qualified student receives high school credit. A qualified student may enroll in 

up to 6 credit hours of postsecondary courses per academic term. 

 

 

The tuition paid by the district for the qualified student’s successful completion of an approved postsecondary 

course shall be in accordance with the Act and the district’s cooperative agreement with the institution of higher 

education. The institution of higher education may charge additional tuition and/or associated fees to the qualified 
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student or the student’s parent/guardian in addition to the tuition paid by the district. 

 

Prior to paying the tuition for any qualified student, the district shall require the student and student’s 

parent/guardian to sign an agreement stating if the student fails or otherwise does not complete the postsecondary 

course for any reason without consent of the principal of the high school in which the student is enrolled, the student 

and/or the student’s parent/guardian shall repay the amount of tuition paid by the district on the student's behalf. 

 

Transportation 

 

The district shall not provide or pay for the qualified student's transportation to the institution of higher education. 

 

Notice 

 

Information about concurrent enrollment options shall be made available to high school students and their 

parents/guardians on an annual basis. 

 

HIGH SCHOOL PARTIES AND DANCES 
 

Students are expected and required to behave in a socially appropriate manner while on school grounds or at school 

activities. This means students are expected to comply with school rules and regulations, to be courteous to each other 

and employees of the school District and to follow the policies of the Board of Education.   

Dance Rules and Expectations 
 

1. All dances will end by 11:30 p.m. with the exception of homecoming and prom.  Prom and homecoming will 

end by 12:00 a.m. 

2. Prom King and Queen will be voted on by the juniors at 10:00 p.m. the night of the prom and announced at 

11:00 p.m. 

3. The Out-of-District Dance Guest Permission Form must be completed and turned in at least 4 working days 

prior to the dance if bringing an out of District guest. 

4. All students who wish to attend a school dance must buy a ticket. 

5. Students must turn in their tickets when entering the dance. 

6. Leaving the building without a sponsor escort is not permitted. Students leaving without a sponsor escort will 

be denied re-entry. 

Guest Policy 
 

School parties and dances are for students of Elbert Middle/Senior High School; however, students may bring one 

guest: 

 

1. An Elbert student may bring only one guest to a dance or prom. 

2. The guest may not be 21 years of age or older. 

3. The guest must be in good disciplinary standing at his/her school. 

4. The Elbert student assumes responsibility for his/her guest. 

5. The Elbert student must pick up an Out-of-District Dance Guest Permission Form from the Main Office, 

provide all information and signatures and submit it for administrative approval at least 4 days prior to the 

dance. 
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GIFTED AND TALENTED EDUCATION (BOARD POLICY IHBB) 
 

The Board of Education is dedicated to providing comprehensive programming for the identification and education 

of the gifted and talented student. Gifted and talented students are those students between the ages of four and 

twenty-one whose abilities, talents, and potential for accomplishment are so exceptional or developmentally 

advanced that they require special provisions to meet their educational programming needs. The Board believes that 

a quality instructional program that differentiates curriculum and instruction is essential so all students can learn and 

grow at their level of potential. 

 

To the extent resources are available for this purpose, the superintendent or designee shall develop and implement 

programming designed to meet the particular educational needs of gifted and talented students that: 

 

 encourages acceleration and enrichment beyond the basic curriculum, 

 offers a differentiated curriculum that includes higher cognitive concepts and processes, 

 uses instructional strategies that accommodate the learning styles of the gifted and talented, 

 fosters the individual growth of each student, 

 supports students in the attainment of the district’s academic standards, 

 assists students with pre-collegiate and/or pre-advanced placement programs, and 

 provides guidance support systems, including identifying post-secondary options. 

 

The programming shall include early identification of gifted and talented students who are at least 5 years of age and 

may include the early identification of 4 and 5 year old highly advanced gifted students. The programming shall also 

include ongoing professional development of staff who administer, supervise or teach in such programs. The 

programs will be regularly evaluated. 

 

The superintendent or designee shall submit to the Colorado Department of Education a program plan to identify 

and serve gifted and talented students and may submit a program plan to serve 4 and 5 year old highly advanced 

gifted students no later than April 30 of each year. The program plan shall contain elements specified by applicable 

State Board of Education rules so the district [or administrative unit] will be eligible for state funding for these 

students. 

 

Except as otherwise required by law, the superintendent or designee shall have the final determination regarding 

placement of students in district programs for the gifted and talented. 

HONOR ROLL 
 

Board of Education’s Honor Roll is a list of students who have received all “A’s” on their report card at the end of 

each Semester. 

 

Superintendent’s Honor Roll is a list of students who have an average of 3.5 on a 4.0 scale. 

 

Teacher’s Honor Roll is a list of students who have an average of 3.0 on a 4.0 scale. 

 

 

INSTRUCTION THROUGH ONLINE COURSES (BOARD POLICY IJNDAB) 
 

The Board of Education believes online education courses that are supplemental to the district’s education program 

may serve as an effective tool to expand the educational opportunities for students at all levels of achievement. 

Online courses can enhance, supplement or enrich the existing curriculum and can also provide an alternative means 

of instruction. 

 

Online education courses will be part of the district’s educational program to increase accessibility and flexibility in 

the delivery of instruction for students in grades six through 12. The district will not use online education as the sole 
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medium for instruction in any required subject area for students in grades K-6, unless online instruction is deemed 

appropriate under the circumstances. 

 

To the extent practicable, an effort will be made to determine that online education courses made available to 

students are consistent with district instructional goals, aligned with the district’s academic standards and taught by 

teachers licensed in Colorado. The administration is directed to periodically review instructional materials of online 

courses to ensure they meet program standards. Further, such courses must provide the opportunity for substantial, 

personal and timely interactions between online instructors and students and among students. 

Application process 

 

Students shall obtain the written approval of the principal or his/her designee before enrolling in an online course. 

To obtain permission, a student shall do the following: 

 

 Complete prerequisites and provide teacher/counselor recommendations confirming that the student 

possesses the maturity level needed to function effectively in an online learning environment. 

 Provide information regarding the online course(s) in which the student seeks to enroll. 

 Agree to adhere to district policies, procedures and rules, including but not limited to the district’s policy 

on student use of the Internet. 

 Agree to adhere to the district’s attendance requirements. 

Credit toward graduation requirements 

 

High school students may earn a maximum of three (3) units of academic credit to be applied toward graduation 

requirements by satisfactorily completing online courses. The principal may waive this limitation on the number of 

credits that may be applied toward graduation based on extenuating circumstances or upon submission of a student’s 

written request explaining unusual circumstances that make it necessary for the student to take additional online 

courses to satisfy the district’s graduation requirements. 

 

Credit to satisfy graduation requirements from an online course may be earned only in the following circumstances: 

 

1. The course is not offered at the student’s high school; 

 

2. The high school offers the course, but the student is unable to take it due to an unavoidable scheduling 

conflict; 

 

3. The course will provide dual-credits or concurrent enrollment credits that are not otherwise available; 

 

4. The principal, with agreement from the student’s teachers and parents/guardians, determines the student 

requires a differentiated or accelerated learning environment. 

 

The school must receive an official record of the student’s final grade in the online course before awarding credit 

toward graduation. Only online courses approved by the district shall be included on student transcripts. 

 

The district will pay the tuition for an online course taken during the academic year that will be used for credit to 

satisfy the district’s graduation requirements. The district’s payment of tuition shall be limited to not more than two 

approved online education courses per student per semester, unless the principal has approved a student’s request to 

take additional courses to satisfy the district’s graduation requirements. There may be circumstances where a student 

is taking an online education course, such as during the summer to make up needed credit, where the student will be 

responsible for the tuition payment.  Also, if a student chooses to take a course different than the course offered by 

the district, they will do so at their own expense.  For example a student choosing to take a foreign language other 

than the language offered by the district. 
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Online courses taken pursuant to state law on concurrent enrollment programs shall be taken and reimbursed by the 

district in accordance with the district’s policy on concurrent enrollment, not this policy. 

 

Expelled students 

 

Online education courses may be offered as a means to provide educational alternatives for expelled students. The 

district shall determine the amount of credit the student shall receive toward graduation for the online courses and 

the amount of tuition that will be paid by the district for these courses, in accordance with state law. 

 
 

EXTRACURRICULAR ACTIVITY ELIGIBILITY (BOARD POLICY JJJ) 
 

Definitions 

 

For purposes of this policy, the following definitions apply: 

 

1. “Activity” means any extracurricular or interscholastic activity including but not limited to any academic, 

artistic, athletic, recreational or other related activity offered by a public school. 

 

2. “School of attendance” means the school in which a student is enrolled and attends classes. 

 

3. “District of residence” means the school district in which a student resides. 

 

4. “District of attendance” means the school district in which a student is enrolled and attends classes if the 

student does not attend school in his or her district of residence. For a homeschooled student, the district of 

attendance shall be determined in accordance with C.R.S. 22-33-104.5 (6). 

 

5. “School of participation” means a school in which the student participates in an activity but is not the 

student’s school of attendance. 

 

Participation in activities 

 

Students meeting eligibility requirements may participate in activities at their school of attendance. Subject to the 

same eligibility requirements and in accordance with this policy and applicable law, the district shall allow students 

enrolled in any school (including charter schools, online education programs, nonpublic schools and nonpublic 

home-based educational programs) to participate on an equal basis in any activity offered by the district that is not 

offered at a student’s school of attendance. 

 

If an activity is not available at a student’s school of attendance, the student may participate at another public school 

in the district of attendance or district of residence. 

 

If an activity is not offered at any public school in the district of attendance or the district of residence, the student 

may seek to participate in a contiguous school district or at the nearest public school that offers the activity even if 

the school is not in a contiguous school district. 

 

Regardless of whether the student seeks to participate in an activity at a public school in the district of attendance, 

district of residence, contiguous district or other district, the district in which the student seeks to participate shall 

choose the school of participation. 
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In choosing a school of participation, the district shall seek to maximize all students’ opportunities to participate in 

activities and shall consider certain factors, including but not limited to: 

 

1. which public school of the district offers the most activities in which the student wishes to participate; 

2. which public school or schools are nearest to the student’s residence; 

3. the preferences of the student’s parents/guardians; and 

4. such issues as may be presented for the district’s consideration by a statewide high school activities 

association. 

 

A student may participate in activities at more than one school of participation during the same school year only if 

the original school of participation does not offer an activity in which the student wishes to participate. This 

limitation applies regardless of whether the student participates in activities at a public or nonpublic school. Any 

additional school(s) of participation shall be chosen by the district in accordance with this policy. 

 

With regard to athletic teams, the school of participation may reserve slots for up to twice the number of starting 

positions on the team at each level of competition for students enrolled in the district. With regard to individual 

athletic activities, the school of participation may reserve slots for up to half the total number of team members at 

each level of competition for students enrolled in the district. 

 

Eligibility requirements 

 

Eligibility requirements in the bylaws of the Colorado High School Activities Association (CHSAA) shall be 

observed by students at the high school level. Additional eligibility requirements may be imposed by the district for 

both high school and middle school students. Such eligibility requirements may include, but not be limited to, good 

citizenship, acceptable academic standing, parental permission and good health (sports only). 

 

To participate in activities at a school of attendance, a student shall meet all of the requirements imposed by the 

school of attendance. 

 

To participate in activities at a school of participation students must comply with: 

 

1. All eligibility requirements imposed by the school of participation. 

 

2. The same responsibilities and standards of behavior, including related classroom and practice requirements 

that apply to enrolled students. 

 

Student participation in an activity through any amateur association or league that is not a member of CHSAA shall 

not prevent the student from participating or affect eligibility to participate in the same activity at any school as long 

as the student has the express written permission of the principal at the school of participation, the student’s class 

attendance is not compromised and the student is in good academic standing. 

 

If a student has not met all of the eligibility requirements or if the student would have become ineligible to 

participate at a school, the student cannot gain or regain eligibility by applying to participate in activities at another 

school. Any penalties assessed to the student must first be paid at the school of attendance or participation before 

regaining eligibility to participate at another school. 

 

Transfer students 

 

If a student transfers enrollment to another school without an accompanying change of domicile by the student’s 

parent/guardian, the student’s eligibility to participate is determined by the district’s eligibility requirements, 

CHSAA bylaws and applicable law. 
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Participation fee 

 

Except as otherwise prohibited by state law, nonenrolled students participating in district activities shall pay the 

same fee charged enrolled students for participation in the activity. [NOTE:  The district may charge nonenrolled 

students up to 150% of the fee charged enrolled students. The district cannot charge a participation fee to any 

student in out-of-home placement, as that term is defined by C.R.S. 22-32-138 (1)(e).] 

 

Appeal 

 

Any student who is sanctioned or is found by the school, school district or CHSAA to be ineligible to participate in 

any extracurricular activity may appeal the sanction or finding. Students may not appeal sanctions for 

unsportsmanlike conduct or ejection from the activity. 

 

EXTRA-CURRICULAR ACTIVITY ELIGIBILITY / CO-CURRICULAR AND EXTRA-
CURRICULAR PROGRAMS (BOARD POLICY JJJ-R) 

 

Students who participate in extracurricular activities have a responsibility to themselves, their parents, school, and 

community.   It is a privilege and an honor to be involved in extracurricular activities at Elbert Schools.   

Participation is not a right.   These students are expected to conduct themselves in a manner that will reflect the high 

ideals and standards of students in our community.   This code of conduct will require the student participants to 

follow a more stringent code of conduct than other students. 
 

The following rules shall govern participation in all school-approved extracurricular activities: 

 

1. Participants must be enrolled in the district as full-time middle school students or high school students in 

courses that will earn three units of credit per semester or enrolled in a nonpublic home-based program or 

an independent or parochial school taking an equivalent number of classes. 

 

2. Students enrolled in the district must be in attendance at school for the entire school day in order to 

participate in any school-sponsored activity that is conducted on that day. In cases of emergency or 

extenuating circumstances, the principal or designee may grant an exception to this limitation. The 

attendance requirement will not apply to other students since the district cannot effectively monitor their 

daily attendance. 

 

3. An eligibility list will be distributed to all teachers on Tuesday for district students. Students who receive 

one failing grade for the week will not be eligible to participate during the following week. No eligibility 

lists will be published the first two weeks of competition or participation. The athletic director will certify 

individual student eligibility in cooperation with the guidance office. Students participating in activities 

who are not enrolled in the district must provide appropriate certification stating that the academic 

eligibility requirements have been met. 

 

4. Students must submit a physical examination statement to the school before participating in any sport. 

 

5. Students must have emergency treatment, district parent permission and acknowledgement of risk forms, if 

applicable, filled out, signed and on file with the school before being allowed to practice in a sport or 

participate in any activity. 

 

6. Students violating the district code of conduct will be ineligible until they have complied with all 

disciplinary sanctions. 
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INTERSCHOLASTIC SPORTS (BOARD POLICY JJIB) 
 

The interscholastic athletic program of this district shall be considered as an extracurricular part of the total school 

program.  It is neither required nor part of the basic instructional program. 

 

The purposes of athletic programs in the secondary schools shall be: 

 

1. To provide a wide basis of participation in both team and individual sports in interscholastic competition. 

 

2. To develop a strong program of competitive sports: 

 

 a. By encouraging and developing talented athletes in all sports and providing sufficient opportunity, 

especially at the junior high/middle school level, for students to develop individual ability. 

 

 b. By encouraging the development of team spirit among all members of the team and their coaches. 

 

 c. By developing good attitudes or pride, sportsmanship and ethical behavior in students, participants and 

spectators. 

 

 d. By developing and maintaining a good relationship between athletic teams and the student body, faculty, 

administration and community. 

 

 e. By teaching fundamentals and techniques of each sport in a progressive sequence as appropriate for 

students at higher grade levels. 

 

 f. By providing student athletes with an awareness of potential opportunities as afforded them through 

competitive athletics. 

 

In keeping with the above goals, the Board shall seek to fund girls' sports on an equal opportunity basis with boys' 

sports and shall permit and encourage coeducational teams when the particular sport is determined suitable as a 

coeducational activity. 

 

The Board of Education shall encourage students, faculty and the community to recognize the value of athletics in 

relation to the total school program. 

Athletic associations and leagues 
 

Membership of a district school in an interscholastic athletic association or league shall be subject to the approval of 

the Board.  The Board shall review the constitution and by-laws of such organization and its regulations for member 

teams before granting approval. 

 

Customarily the principals of member schools or their designees are voting members of athletic organizations.  It 

should be understood that such administrators serve as representatives of the district.  Therefore, before voting on a 

change of by-laws or regulations that will in any way affect the schools or athletic teams of this district, this district's 

representatives to athletic organizations shall advise the Board of the proposed change and seek and follow its 

directions for voting. 

 
 

STUDENT ORGANIZATIONS – 
 OPEN FORUM (SECONDARY SCHOOLS) (BOARD POLICY JJA-2) 

 

In addition to clubs and groups related to the curriculum, students in secondary schools (grades 6-12) in this district 

shall be permitted to organize and conduct meetings of noncurriculum-related student clubs or other groups to 
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pursue specialized activities outside the classroom.  Such groups shall not be considered school-sponsored student 

organizations nor be given all the privileges afforded to school-sponsored organizations. 

 

Students may conduct meetings under this policy on school premises only during noninstructional time so that 

meetings do not interfere with the orderly conduct of the educational activities of the school.  Meetings of 

noncurricular student groups must be scheduled, organized and conducted within the guidelines established by this 

policy and accompanying regulations. 

 

For purposes of this policy, "noninstructional time" means time set aside by each school before actual classroom 

instruction begins or after actual classroom instruction ends. 

 

Requests for permission to conduct a noncurricular student meeting must originate from a student or groups of 

students.  Persons not attending school in this district, parents, school personnel or any other non-school persons are 

prohibited from directing, conducting, controlling or regularly attending the activities of a noncurricular student 

group. 

 

All noncurricular student groups meeting on school premises are required to open membership to all interested 

and/or eligible students.  Fraternities, sororities and/or secret societies shall not receive recognition in any manner 

under this policy.  Attendance at all meetings must be voluntary. 

 

The administration shall develop general guidelines and rules so that students will be informed about the procedure 

for scheduling meetings and activities, the hours available for meetings and the facilities available for meeting 

space.  Students must request permission for a meeting of a noncurriculum-related group from the principal and 

submit all scheduling requests to the principal for approval. 

 

A member of the professional staff must be invited to attend every meeting or activity scheduled on school premises 

as a monitor for purposes of general supervision. 

 

Students shall be responsible for ensuring the presence of a faculty monitor prior to every meeting. 

 

Under no circumstances shall the school compel a faculty member or school employee to monitor or attend a 

meeting of a noncurricular student group if the content of the speech at the meeting is contrary to the beliefs of the 

school employee. 

 

School employees may be present at religious meetings of a noncurricular group only in a non-participatory 

capacity. 

 

All forms of hazing in initiations shall be prohibited in any group meeting on school premises.  No initiation shall be 

held for any noncurricular student group which will bring criticism to the school system or be degrading to the 

student. 

 

The school district, through the building principal, retains the authority to prohibit meetings which otherwise would 

be unlawful.  Further, nothing in this policy shall be construed to limit the authority of the school to maintain 

discipline on school premises, to protect the well-being of students and faculty and to ensure that attendance at 

meetings is voluntary.  Neither shall anything in this policy be used to imply that the school is sponsoring a 

noncurricular student group.  No public funding or support shall be extended to noncurricular student groups other 

than an opportunity to meet on school premises. 

 

In providing equal access to school facilities for all noncurricular groups, the district is not expressing any opinion 

or approval of the subject matter discussed at any meeting nor is it advocating or supporting in any manner the point 

of view expressed by any student or group meeting as allowed by this policy. 

 

Noncurricular student groups shall not be denied equal access to school facilities solely on the basis of the religious, 

political, philosophical or other content of any speech at such meetings. 
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STUDENT ORGANIZATIONS - OPEN FORUM (SECONDARY SCHOOLS) (BOARD POLICY 

JJA-2-R) 
 

1. The principal shall review the weekly school calendar and indicate when time and space are available for 

meetings of student organizations so that the meetings will not interfere with the regular educational activities 

of the school 

 

2. General information about time periods available for student meetings shall be made available to students 

upon request. 

 

3. Students seeking permission to meet on school premises during non-instructional time must submit a written 

request to the principal's office indicating the name of the organization (if any), the nature of the organization, 

the purpose of the meeting, and the time and place of the meeting. 

 

4. Upon reviewing this information, the principal shall schedule the meeting if time and space are available.  

Requests shall be denied only in accordance with the Board policy on meetings of noncurricular student 

organizations. 

 

5. The principal shall verify that the students requesting permission for a meeting have made arrangements for a 

faculty monitor and obtain whatever assurances are deemed necessary to see that the meeting is appropriately 

supervised. 

 

6. Notices of meetings of noncurricular student organizations may be posted only on a designated bulletin board 

used by all nonschool-sponsored organizations.  Such groups should refrain from any public announcements 

made over the public address system or in any school-sponsored publications. 

 

7. The principal shall provide a fair opportunity to any students requesting permission to meet on school 

premises so long as time and space are available. 

 

8. If a meeting request is denied by the principal, the principal shall inform the students of the reason for the 

denial.  The students shall be given an opportunity to request a review of the principal's decision by the 

superintendent by requesting a review in writing within 10 days of the denial of the request. 

STUDENT TRAVEL (BOARD POLICY JJH) 
 

Specific guidelines and appropriate administrative procedures shall be developed to screen, approve and evaluate 

student activity trips and to ensure that all reasonable steps are taken for the safety of the participants. 

 

These guidelines and procedures shall ensure that all student activity trips have the approval of the superintendent 

and the principal and that all overnight trips and trips exceeding 200 miles round trip have the prior approval of the 

Board of Education. 

ACTIVITY TRIPS 
 

Co-curricular Trips – Those activities outside the school setting that complement and enhance the established 

curriculum.  Such trips are not course requirements but are typically tied to an academic club (i.e. Spanish Club, 

Matchwits). 

1. Finance 

a. The school District will provide transportation if the trip is required by either BFL or CHSAA 

scheduling. 

b. The school District will provide a meal allowance (CHSAA set allowance) if the trip is required by 

either BFL or CHSAA scheduling and requires an overnight stay. 

c. The school District will pay for hotel/motel rooms if the trip is required by either BFL or CHSAA 

scheduling and requires an overnight stay. 

i. Overnight stays may be necessary when the contest is over 200 miles (one-way) from Elbert. 
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If any of the above are not met then the total cost or a portion of the cost will be the responsibility of the club or 

organization.  Administrator discretion shall be used for extenuating circumstances. 

 

Extra-curricular Trips – Those approved student activities not falling within the scope of the regular school 

curriculum.  Such trips are typically tied to CHSAA sanctioned activities. 

1. Finance 

a. The school District will provide transportation if the trip is required by either BFL or CHSAA 

scheduling. 

b. The school District will provide a meal allowance (CHSAA set allowance) if the trip is required by 

either BFL or CHSAA scheduling and requires an overnight stay. 

c. The school District will pay for hotel/motel rooms if the trip is required by either BFL or CHSAA 

scheduling and requires an overnight stay. 

i. Overnight stays may be necessary when the contest is over 200 miles (one-way) from Elbert. 

 

If any of the above are not met then the total cost or a portion of the cost will be the responsibility of the club or 

organization.  Administrator discretion shall be used for extenuating circumstances. 

 

Vehicles – School vehicles may be used to transport students to and from any school sponsored activity, including, 

but not limited to, athletic events, music contests, field trips, etc., subject to the following conditions:  

 

Driver – The vehicle will be operated by a licensed adult, 21 or over, approved by the Superintendent. The bus driver 

must have a bus CDL license or small vehicle authorization. 

 

Approval – The activity and use of the vehicle must be approved by the Superintendent. 

 

Limit on Passengers – Passengers may be limited to members of particular groups requesting the vehicle.  

 

Seat Assignment – On all bus trips the girls and boys will be separated with at least one coach sitting in between 

them. 

 

Conduct – Misbehavior may cause loss of privileges.  

 

Returning on Bus – Students riding to an activity in a school vehicle will return from that activity in a school vehicle 

unless the student's parent makes a request to have said student ride home from the activity with that parent or a written 

request from the parent if they wish to go home with other parent-approved arrangements. These written notes should 

be turned in to the coach prior to leaving for the activity.  

 

State Lines – State lines may not be crossed on any activity without prior Board approval.  

 

Field Trips 
 

Permission – Students must have written permission given by the parent or guardian on the student enrollment form.  

Teachers will send notes stating the date and place they are going prior to any trip they take.  

 

Gas/Driver Payment – Students and sponsors on class field trips should not be expected to pay for gas and driver, 

but clubs, classes and organizations should unless previous arrangements have been made with the Superintendent.  

 

Secondary/Middle School Field Trips – Yearly school field trips may be arranged by the class sponsors or a specific 

classroom teacher. Sites for the trip will rotate to ensure fairness to each grade. At least two staff member sponsors 

must attend the trip, as well as parent sponsors, as needed. NO Trips will be taken during the month of December of 

May due to preparation for finals. 
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Elementary School Field Trips – Field trips can be taken by the elementary school classes and will be arranged by 

the class teacher. Sites for the trip will be discussed with the superintendent at least 2 weeks prior to the date of the 

trip. The teacher of the class taking the trip must attend the trip, as well as parent sponsors, as needed. 

 

 

SENIOR CLASS FUNDS AND TRIP POLICY 
 

Funds 
 

Funds raised by the senior class will be turned over to the senior class executive officers. This fund may be expended 

for whatever purpose chosen by the class pending eligibility and approval by the administration.  

 

Funds raised by the classes can be used for senior trips as follows:  

 

1. Funds solicited from the community through school-sponsored activities cannot be expended personally by 

any member of the class. The only exception is the division of funds for personal spending while on the senior 

trip. Students who choose not to attend the trip will not be entitled to any personal use of the funds.  

2. Those class members that work on the fund-raisers should be the ones to go on the trips. Each class sponsor(s) 

with their class should determine the requirements for participation of the fund-raisers in order for a student 

to go on the trips. This plan should then be approved by the administration. A plan should be adopted and 

approved by the administration before the end of the 10th grade year.  

 

Should the class, or members, elect not to go on a trip then the remaining money should be used to purchase a gift for 

the school in memory of the class. Senior trips are sponsored activities of the school District and are to be subject to 

standard school policies.  

 

Senior Trip(s) – A class may take up to two (2) one day trips (1 each semester) as their funds allow The Senior day 

trip(s) can be taken each year during the school year with school sponsors and school transportation. The Senior Class 

Trip(s) will be for one day with no overnight trips. At least one class sponsor must go on each trip, with parent sponsors 

as needed.  

 

All funds earned will be used to cover the expenses of these trips, with no money going to a student that chooses not 

to participate. Substitutes for sponsors going on senior trips during a school day will be paid for by the Senior Class. 

Transportation needs for all senior trips, (gas and driver expense), will be paid for by the Senior Class as well. 

Remaining funds should be used to dedicate something to the school in the class' honor.  

 

ELBERT MIDDLE/SENIOR HIGH SCHOOL ACTIVITIES AND ATHLETICS 

Forward 
 

Students who desire the opportunity to challenge their interests and skills are encouraged to participate in 

interscholastic sports and activities at Elbert Junior-Senior High School. These activities offer students a unique 

opportunity to learn and grow. We, at Elbert School, are firm believers that these opportunities are the result of a 

cooperative effort. It is in this spirit of cooperation that this athletic handbook was conceived and created. 

 

Student-athletes, parents and coaches all have the same primary goal: to reach graduation day knowing that the 

student-athlete has benefited, as a person, from his/her experiences at Elbert. The administration and coaching staff at 

Elbert believe that an open-line of communication between all parties is an essential part of reaching that goal. This 

athletic handbook is a first step in that process. In the pages that follow, you will find the rules, guidelines and 

expectations that are the framework for the extra-curricular activities here at Elbert. 
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In addition to these guidelines, it is our hope that student-athletes and parents are also guided by the poise, perspective 

and principles necessary to facilitate this process. We all love athletics because they stir our competitive nature, but 

always remember that we are working together to promote and participate in an educational experience. Winning is 

important, but it is important because we are trying to develop young adults who are winners.  

 

This handbook is only an initial opportunity for communication. Student-athletes and parents should feel free to ask 

questions and raise concerns to coaches, the athletic director, principal, Superintendent and school board following 

the procedures and protocols outlined in this handbook. 

 

Those who choose to participate in extra-curricular activities are representing not only themselves, but also the student 

body, the faculty, the community and their family.  Participants in Elbert's athletic programs may benefit the entire 

student body and community by serving as a focal point for morale, spirit, enthusiasm and pride. Therefore, more is 

expected of those students who choose to participate in extra-curricular activities: 

 

1. Student-athletes are expected to place academics above all else and devote their attention to achievement in 

the classroom.  Extra-curricular activities and athletics are considered a supplement to a student’s total 

education.  

2. All participating students are expected to set a positive example for the total student body, conducting 

themselves always as exemplary students and prudent human beings, and endeavoring to be leaders regarding 

all school policies governing student behavior. 

3. Student-athletes are expected to abstain from the use or possession of alcohol, tobacco, marijuana or other 

illegal drugs.   

 

This handbook includes guidelines, expectations and rules governing all athletics and activities sponsored by Elbert 

Junior and Senior High School; including football, volleyball, basketball, track and field, baseball, cheerleading, band 

and Matchwits. Elbert School District is a member of the Colorado High School Activities Association (CHSAA).  

Our high school programs are governed by the CHSAA constitution and bylaws. These rules and regulations 

are not negotiable. Although our junior high programs are not governed by the CHSAA, we will attempt to 

apply CHSAA rules whenever possible. 

To the Parent 
 

This material is presented to you because your son or daughter has indicated a desire to participate in interscholastic 

activities/athletics at Elbert School.  Your family interest in this aspect of our school programs is appreciated.  We 

believe that participation in sports provides a wealth of opportunities and experiences that assists students in personal 

growth. 

 

The success of these programs depends upon a spirit of cooperation among students, parents, coaches and 

administration. In order to achieve this, all parties must understand some important principles: 

 

 

1. Participation in extra-curricular activities in a privilege, not a right. Unlike the classroom, students are 

not guaranteed the opportunity to participate in extra-curricular activities. This privilege can be lost if the 

student fails to follow the rules, or meet the expectations, set by Elbert School. 

2. Students who elect to participate in athletics are voluntarily making a choice of self-discipline.  Failure to 

comply with the rules of training and conduct could mean exclusion from the squad.  There is no place in high 

school athletics for students who will not discipline their minds and bodies for rigorous competition.  We are 

striving for excellence and do not want our athletes to compromise and accept mediocrity. 

3. By its nature, participation in interscholastic athletics includes a risk of injury that may range in severity from 

minor to disabling to even death.  Although serious injuries are not common in supervised school athletic 

programs, it is impossible to eliminate this risk.  All student athletes should follow safety rules and use the 

fundamental skills taught by their coaches to perform with the least chance of injury.  Students are expected 

to inspect their own equipment daily. Parents or students who do not wish to accept the risks described in this 

warning should not sign the Athletic Emergency/Consent Form, the Warning to Students and Parents Form or 
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the Parent Authorization for Sports Participation Form (these forms are located in the "Forms" section of this 

handbook). 

4. Parents should also remember that they play an additional part in interscholastic sports--the part of role model.  

Student-athletes are always aware of their parents' presence in the stands, and they are especially aware when 

that presence is negative. The athletic department at Elbert School asks and expects parents to demonstrate 

exemplary attitudes and sportsmanship. Parents and spectators are expected to: 

a. Always remember that the purpose of interscholastic sports is greater than the winning or losing of 

any one contest. Sports are an educational opportunity, no different than a classroom experience. All 

participants should behave in a manner conducive to teaching student-athletes life lessons.  

b. Recognize and respect the time and effort put forth by all participants, including opponents, coaches, 

support staff and officials. 

c. Cheer positively for their team without voicing negative comments towards opponents. 

d. Accept that the judgment of officials is a part of the game and avoid voicing criticisms. 

e. Support all student athletes regardless of the outcome of a contest. 

 

The athletic department at Elbert realizes that parents have the right to raise questions and concerns regarding the 

program(s) that their children are involved in. When these situations arise, parents are asked to follow the chain of 

command. The chain of command for questions or concerns is as follows: 

 

1. The Head Coach (please avoid confrontations immediately following games; set up a meeting at a later time) 

2. The Athletic Director 

3. The Junior/Senior High School Principal 

4. The Superintendent 

5. The School Board 

To the Student-Athlete 
 

Being a member of high school or middle school athletic team is the fulfillment a goal for many students.  The 

attainment of this goal carries with it certain traditions and responsibilities that must be maintained.  A great athletic 

tradition is not built overnight; it takes the hard work of many people over many years.  As a member of an Elbert 

team, you have inherited a wonderful tradition, a tradition you are challenged to uphold and make better. When you 

wear the colors of our school, we assume that you not only understand our great tradition, but that you are willing to 

assume the responsibilities that go with maintaining it.   

    

The most important of these responsibilities is to broaden yourself and develop strength of character.  You owe it to 

yourself to get the greatest possible good from your school experiences.  Your academic studies, your participation in 

other extracurricular activities as well as in sports, prepare you for your life as an adult. 

 

Another responsibility you assume as a squad member is to your school. Elbert School cannot maintain its position as 

having an outstanding school unless you do your best in whatever activity you wish to engage. By participating in 

athletics to the maximum of your ability, you are contributing to the reputation of your school. 

  

You assume a leadership role when you are on the athletic squad.  The student body and citizens of the community 

know you.  You are on stage with the spotlight on you.  The student body, the community and other communities 

judge our school by your conduct and attitudes, both on and off the field.  Because of this leadership role, you can 

contribute greatly to school spirit and community pride.  Make Elbert proud of you and your community proud of 

your school by your faithful exemplification of these ideals.  When you know in your heart that you have lived up to 

all of the training rules, that you have practiced to the best of your ability every day, and that you have played the 

game with both your head and heart, you can keep your self-respect and your family can be justly proud of you.  

Remember, the younger students in the Elbert School System are watching you.  They will copy you in many ways.  

Do not do anything to let them down.  Set good examples for them. 
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NECESSARY FORMS NEEDED TO COMPETE 
 

In order for the student/athlete to compete for Elbert School, several forms must be signed by parent and student and 

turned into the athletic director. All forms must be updated annually. These forms include, but may not be limited to: 

 

1. Completed Physical Form  

2. Athletic Emergency/Consent Form 

3. Warning to Students and Parents Form 

4. Parent Authorization for Sports Participation Form 

5. CHSAA Participation Form (HS only) 

 

 

ATHLETIC PARTICIPATION FEE 
 

There is a $25.00 per sport fee to participate in all junior high and high school athletics, including cheerleading. There 

is a $50.00 cap on athletic fees per student per year. Students on free or reduced lunch plans will be granted a waiver 

from all athletic fees. 

 

 

GENERAL ATHLETIC PROCEDURES 

Reporting for a Sport 
 

Prospective athletes are expected to report to their team on the first day of practice. The athletic department realizes, 

however, that there may be occasions where student-athletes join their team later in the season. The decision to accept 

a student-athlete onto a team after the first day of practice rests with the head coach in conjunction with the athletic 

director. The head coach and athletic director will decide the terms on which a student-athlete joins a team late. 

 

CHSAA rules state that a high school student-athlete must participate in nine days of practice during the fall season 

and five days of practice during the winter and spring seasons before he/she can compete in an interscholastic 

scrimmage or contest. 

 

Definitions of Sports Seasons 
 

1. Competitive Season: The competitive season is that time designated in the CHSAA bylaws for each sport 

during which interscholastic games may be held.  There may be no sanctioned inter-school competition except 

during the competitive season. 

2. Practice Season: The season designated in each sport bylaws of the CHSAA is the sports season during which 

formal practice sessions may be held.  Practice is defined as that period of time during which a coach is 

authorized by his/her administration and the state association to hold formal instruction and practice sessions 

for team members in any sanctioned athletic activity. 

 

No formal practice is to be organized or conducted on or in school District facilities outside the dates as defined 

in the CHSAA Handbook.  Practice is defined as the period of time during which FORMAL PRACTICE is 

authorized by CHSAA bylaws and the school administration during which an assigned coach is instructing 

one or more of his/her team members. No coach or school representative may directly, or by implication, direct 

(mandate) a student to attend said camp/camps as a condition to practicing, participating, or otherwise 

influencing a student's opportunity to participate in any school sport. 

3. Outside Competition: A sports season begins with the first formal practice session and ends with the final 

state championship in that sport. 

a. Players certified to participate as members of any high school sport may not compete on any 
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other team, nor in any non-school activity or event in that sport during that sport's season 

without the approval of the principal of Elbert High School. 

b. Players certified to participate as members of any high school sport may not practice with any 

individual or non-school group without prior approval of the high school principal. For violation of 

the Outside Competition Rule, any player who does participate in violation of this rule shall not be 

eligible to participate in a specific or all interscholastic athletic activities for a period of time to be 

determined by the commissioner. 

4. Scrimmages: All sports may conduct two interscholastic scrimmages as per CHSAA guidelines.  An 

additional scrimmage may be held during the state playoffs.  This is referring to the sport and not the levels of 

competition within the sport. 

Attending Practices 
 

Team members of all sports are expected to attend all scheduled practices and meetings.  Those who miss a practice 

or a meeting may jeopardize their chances for participation.  If circumstances should prevent a student from attending 

a practice or meeting, his/her individual coach will judge the validity of the reason.  Whenever possible, the coach 

should be notified prior to the practice or meeting by personal contact, phone call, or written statement from the parent 

or guardian. 

Cut Policy 
 

We have a no cut policy at the Elbert School.  In some sports limited facilities, equipment or uniforms may limit the 

number of students who can participate in game situations.  If a student is not good enough to make the varsity team, 

they may not be issued a uniform.  If and when they make the varsity team, then they will be issued a uniform.   

Student Responsibility for Athletic Equipment 
 

Turning equipment and uniforms in is a condition of participation. After a season is over, the head coach will schedule 

a time to collect all equipment and uniforms; this is considered a mandatory practice. Student-athletes who miss this 

practice and/or do not turn in all equipment and uniforms may be subject to numerous consequences: 

 

1. Student-athletes may be fined for the replacement cost of missing equipment and/or uniform(s). 

2. Student-athletes may be denied a varsity letter until equipment/uniform(s) is returned or the corresponding 

fine is paid. 

3. Student-athletes may be denied eligibility for the next sport season(s) until equipment/uniform(s) is/are 

returned or the corresponding fine is paid. 

4. A student-athlete’s report card(s), diploma and/or transcripts may be withheld until the equipment and/or 

uniform(s) is/are returned or paid for. 

Dual-Participation 
 

With the exception of cheerleading, the decision to allow student-athletes to participate in more than one sport per 

season will be made by the administration on a seasonal basis. The administration will determine the terms of this 

dual-participation when it is allowed.  

 

Student-athletes who are allowed to dual-participate must sign a contract, choosing a primary sport. The student-

athlete will attend contests in their primary sport when conflicts arise. 

 

When a student-athlete is dual-participating, athletic competitions will take priority over practices.  Cheerleading at a 

game is not considered an athletic competition. 

 

If there is an additional conflict, the principal will resolve the conflict based on the following criteria: 

 

1. the relative importance of each event 

2. the importance of each event to the student 
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3. the relative contribution the student can make 

4. how long each event has been scheduled 

5. talk with parents 

Squad Selection 
 

In accordance with our philosophy of athletics and our desire to see as many students as possible participate in the 

athletic program while at Elbert Jr. /Sr. High School, we have a no cut policy.  Choosing the members of the varsity 

squads is the sole responsibility of the coaches of those squads.  Coaches will discuss with the athletes the following: 

 

1. extent of try-out period 

2. criteria used to select the team 

3. number to be selected for the varsity uniforms 

4. practice commitment 

5. game commitment 

6. criteria for earning a varsity letter 

Reporting of Injury 
 

Student-athletes should report all injuries that occur while participating in athletics to the coach as soon as possible.  

All serious injuries must be reported to parents and the athletic director.  If the injury requires medical attention by a 

doctor or treatment center, the athlete must obtain written permission by a doctor to return to participation. A student-

athlete removed from a practice or contest due to a concussion or suspected concussion must obtain written permission 

by a doctor to return to participation. 

 

Training Rules 
 

Students have to decide if they want to be athletes.  If you do wish to be an athlete, you must make the commitment 

in order to be a competitor.  A big part of this commitment is following a simple set of training rules which the 

department of athletics believes to be fair. 

 

1. Athletes shall be prohibited from the use of tobacco, alcohol, or illicit drugs. Enforcement of consequences 

will be in accordance w/attached policy IGDC.    

2. Team meeting – Coaches will meet with the team’s members and will review the rules and regulations of the 

CHSAA organization, the school, the teams rules, notice of acknowledgment of risk, and will have a signed 

attendance roll. 

3. Coaches will establish additional rules and regulations with the approval of the athletic director for their 

respective sports. These rules as pertaining to a particular sport must be given by the coach in writing to all 

team members and explained fully at the start of the season.  Penalties for violation of team rules will also be 

in writing and shall be administered by the coach.  Copies of all additional team rules by coaches are on file 

in the athletic office. 

4. At any time your attitude is detrimental to the team, consequences may arise including suspension from the 

team. 

a. Coaches should report all rule violations to the athletic director as soon as possible. 

b. Out-of-school suspension from school will automatically result in suspension from all 

activities/athletic participation for at least the duration of the school suspension. 

Appeal/Due Process Procedure 
 

The student may appeal the decision of the coach, athletic director or principal.  The appeal process is described in 

the section of this handbook devoted to school board policy. 
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ALL-CONFERENCE HONORS AND ALL-STATE GAME PARTICIPATION                        
(HIGH SCHOOL ONLY) 

 

Football* 

 

All-Conference – The coaches in the Central Division determine all-conference (all-division).  

 

CHSCA (Colorado High School Coaches Association) All-State Game– One athlete is nominated by the 

conference.  This is an all-classification game (6-man through 5A) and typically only two six and/or eight man players 

are chosen to participate from the entire state. 

 

6/8 Man All-State Football Game – This game is not sponsored by any organization. It is run by a group of volunteer 

coaches in the northeast part of the state. All seniors who receive first-team all- conference honors are nominated to 

play in this game. 

Volleyball 
 

All-Conference – Determined by the league guidelines. The volleyball coaches in the Black Forest League determine 

all-conference by classification. The 1A coaches vote on 1A student-athletes; the 2A coaches vote on 2A student-

athletes, and two all-conference teams are selected.  

 

CHSCA All-State Game – Athletes (1A athletes and 2A combined) are nominated by the volleyball coaches in the 

league.  The league nominates one student-athlete for consideration. 

 

CCGS (Colorado Coaches of Girls Sports) All-State Game – Athletes are nominated by the volleyball coaches in 

the league. For this game 1A and 2A may nominate athletes separately.  The league nominates one student-athlete for 

consideration. 

Basketball 
 

All-Conference – Determined by the league guidelines. The basketball coaches in the Black Forest League determine 

all-conference by classification. The 1A coaches vote on 1A student-athletes; the 2A coaches vote on 2A student-

athletes, and two all-conference teams are selected.  

 

CHSCA All-State Game – Athletes (1A athletes and 2A combined) are nominated by the basketball coaches in the 

league.  The league nominates one male student-athlete and one female student-athlete for consideration. 

 

CCGS (Colorado Coaches of Girls Sports) All-State Game – Female athletes are nominated by the basketball 

coaches in the league. For this game 1A and 2A may nominate athletes separately.  The league nominates one student-

athlete for consideration. 

Track and Field 
 

League Champions – Athletes compete to win league championships in individual events at the Black Forest League 

Championship Track meet held each spring.  There is no “all-conference” designation in track and field. 

 

State Champions – Athletes must qualify for the state track meet sponsored by CHSAA (Colorado High School 

Activities Association). Once an athlete qualifies, he/she competes to win a state championship. 

 

Notes: 

 

* = A sport not governed by the Black Forest League. Our football and baseball leagues/divisions/conferences 

contain teams not in the BFL. 
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In order to be nominated to play in a CHSCA-sponsored game, a student-athlete’s coach must be a member 

of the CHSCA.  The Elbert Athletic Department pays the annual CHSCA membership dues for all our high 

school coaches—in part, to ensure that all our student-athletes are eligible for these honors. 

  

 Black Forest League Guidelines are available upon request. 

ELBERT ATHLETIC AWARDS 
 

The achievements of our best, most dedicated student-athletes deserve to be recognized, and the Elbert athletic 

department will support deserved recognition. However, Elbert Athletics are competitive, not recreational, programs. 

Every student-athlete who finishes a season will receive a certificate of participation, but additional awards and 

recognition should be reserved for student-athletes who have demonstrated excellence. Each sport season will end 

with an awards night scheduled by the athletic director and principal.  

 

Each year, current Elbert High School coaches will vote to determine if there is a suitable recipient of the “Athlete of 

the Year” award. A list of nominees will be compiled by the athletic director based on the following criteria: 

 

1. a nominee must be a senior in high school 

2. a nominee must have participated during all three sports seasons during his/her senior year 

 

Each coach may cast one vote, but a coach may choose not to vote if he/she believes there is no suitable candidate. 

This award should go to the student-athlete whom the coaches believe has best exemplified the desired characteristics 

of an Elbert student-athlete during his/her senior year. The “Athletes of the Year” will have a plaque with his/her name 

and likeness placed in the lobby of the gymnasium.  

 

 

PRESCHOOL/KINDERGARTEN – ADDENDUM 
 

Purpose and Philosophy of the Preschool/Kindergarten Program 
 

The way children learn and experience education at the Elbert Preschool/Kindergarten is developmentally based.  Its 

philosophy is based on the idea that children learn best through choices, through active learning and through self-

teaching.  Our purpose is to enhance the developmental process in all children attending (typical, delayed or 

handicapped), by providing modeling of appropriate language, using active learning experiences, and providing a 

stimulating environment for learning.  Videos and TV will be used only when educationally indicated i.e. bus safety, 

dental health, etc. 

Preschool Sessions 
 

Morning sessions will begin at 7:50 am and end at 11:30 am.  Afternoon sessions will begin at 1:00 pm and end at 

4:06 pm.  (after sessions are only offered when morning class session exceed 15 students).  Children who are one year 

away from kindergarten may come Tuesday through Friday mornings.  Children 2 or 3 years away from kindergarten 

may attend 2, 3 or 4 sessions per week depending on class size and student/teacher ratio.  The cutoff date for children 

to attend is based on their age by August 15th.  A current session schedule may be requested from the preschool teacher. 

Kindergarten Sessions 
 

Kindergarten sessions will run from 7:50 – 12:30 for the first two weeks.  They will be served lunch during this time.  

For the remainder of the year, they will attend full days 7:50 – 4:06.    

Preschool/Kindergarten Location 
 

Classes will be held in the west lower wing off the main entrance to the school.   
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Transportation 
 

The children may ride the school bus to school in the morning (A.M. Session), but parents must supply the 

transportation home.  Parents of the P.M. Session students must supply the transportation to school and the children 

may ride the school bus home.  Only children 3 years and older may ride the school bus, unless they are enrolled in 

the preschool program.  Preschool children will be expected to follow all school vehicle rules. 

Preschool/Kindergarten Registration 
 

There will be a pre-enrollment before school begins.  Late enrollment shall be made by appointment only.  Please 

contact Elbert Elementary School for scheduling appointments. 

 

Enrollment testing will be done by BOCES Personnel prior to registration.  Enrollment forms will be completed by 

the parents and a copy of the child's certified birth certificate, and immunization record must be supplied to the school 

prior to admission into the program. 

Preschool Fees 
 

For the students enrolled four days per week, there will be a $150.00 per month supply fee; for students enrolled three 

days per week, there will be a $115 per month supply fee; for students enrolled two days per week, there will be a $75 

per month supply fee for consumable materials used during preschool sessions.  We will collect tuition 8 times per 

year for Aug/Sep, Oct, Nov, Dec, Jan, Feb, Mar, and Apr/May.   Please make your checks payable to the Elbert School 

District. 

Preschool Check In and Check Out 
 

Parents or a responsible adult must check children in upon arrival at preschool and they must check them out before 

they may be released.  For those children riding the bus, the preschool staff will be responsible for checking them in 

or out. Teachers will take roll call and a head count before and after each transition where students are changing their 

location to ensure that staff know where children are at all times.  In the event of a field trip, parents will be expected 

to have their child to school at the designated leave time.  If they miss the appointed time, parents will be held 

responsible for their own child, as there will be no staff remaining at the preschool to provide care for them. 

Release of Children 
 

Children will be released only to persons who are listed on the enrollment form or have otherwise been authorized by 

the parents.  Children riding the school bus home will be instructed and supervised in getting on the correct bus.  In 

the event an unauthorized person attempts to pick up a child, the parents will be notified.  A teacher will be at the door 

to dismiss the children to their parent or guardian.  If a child should become lost, one staff member will go looking 

for that child while the other staff member stays with the rest of the class.  The main office will be contacted as well 

as the Elbert County Sheriff’s Office at 303-621-2027. 

Personal Belongings 
 

Personal belongings will be the responsibility of the child.  They will be left in a space provided by the teacher (cubby, 

coat hook, etc.).  All personal belongings should be identified with the child's name before being brought to school. 

Toileting 
 

Parent assistance in teaching restroom procedures is very necessary.  In the event that a child has a toileting accident, 

extra clothing is available at the school.  Please be sure to launder and return the clothing as soon as possible.  Potty 

training is not a required skill your child must attain before attending preschool.  The staff will be happy to assist you 

and your child with accomplishing this big milestone.  

Policy for Early Student Arrival or Late Pick Up 
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Students should be no more than 10 minutes early to class and parents are expected to be prompt in picking up their 

child - staying within 10 minutes of class dismissal.  The class times are posted on or near the classroom door.  For 

safety purposes, the children should not be allowed in the classroom when class is not in session and should only be 

allowed in when a teacher is present.   

 

For abuse of our late pick up policy, after the first 10 minutes of class dismissal, the teacher will call the child's home 

phone number and the emergency contact number.  If no arrangement can be made within the 20 minutes after class 

dismissal the family will be assessed an additional $10.00 fee for every 30 minutes the child is not picked up.  Your 

child will be dismissed from their care.  The fee must be taken care of before your child may return to preschool and 

after the third incident, the Department of Social Services will be contacted.       

Waiting List 
 

A waiting list will be kept for children who were not able to enroll due to a full class.  We have no way of knowing 

when an opening may occur.  Children identified, as having special needs will be given priority placement over typical 

peers.  

Parent Participation in Preschool 
 

 volunteering in the classroom 

 attending parent/teacher conferences 

 sending monthly snacks 

 reading monthly parent letters 

 helping with parent packets 

 paying monthly tuition 

File a Complaint about Preschool 
 

Contact:  The Colorado Department of Human Services 

Office of Early Childhood, Division of Early Care and Learning 

1575 Sherman Street 

Denver, CO  80203-1714 

 

Or call:  303-866-5958 or 1-800-799-5876 

Preschool Meals and Snacks 
 

Meals will not be provided for preschool students.  Snacks will be provided by parents.  A snack calendar will be sent 

home monthly with an assigned snack day.  We request that you try to provide healthy snacks. 

 


