
CARITAS PROJECT PROPOSAL 

DUE FRIDAY, DECEMBER 8, 2017 

 
                          Include the following components in a typed essay format (12 font, double spaced) 

 Proper heading with project title and names of project leader (s)  

 Introduction….short, paragraph (3-5 sentences) introduce the idea for the Caritas and why you chose 

this project and/or how you came up with the idea for the project. 

 Intent and Goals of Project: In a short paragraph (3-5 sentences) how does the proposed project meet 

the criteria for the Caritas Project in not just the physical and time requirements but also the service to 

community component?  What are the goals of the project?  Make sure goals are SMART:  Specific, 

Measureable, Achievable, Relevant and Time Bound  

 Scope of Project: In a paragraph or two lay out some of the ideas and steps for what you are going to 

complete and how you will potentially go about completing them. What are some of the potential 

obstacles you will need to overcome and some of the major planning components that will have to be 

met? Although the project is in the planning and brainstorming phase now, the above questions need 

to be thought about now in order to successfully complete the project and have it be a meaningful 

experience. 

 Timeline: Lay out your potential timeline for completing the project on time. There do not need to be 

specific dates set yet but backward planning from the project due date is a way to get started. 

 Documentation:  In 1-2 sentences, how will you keep/organize key documents relating to your project 

to serve as evidence that will go into the required project binder. 

 Key Resources:  Briefly describe what resources (people-materials-funds) you will need to get started 

on your project and keep it going towards its completion.  It is not necessary or required to use 

personal funds on this project.   

 Monitor:  Explain in a short paragraph how you will monitor the progress of the goals of the project.  

Upon completion, how will you know you achieved its goals? 

Note – students may work individually or in a small group (3 or less); however each student in a group must 

put in 100 hours of service towards the project.   

Proposals without correct spelling or proper grammar or proper format will not be accepted. 

Only typed proposals allowed for submission. 


