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Student Handbook Introduction

St. Rita of Cascia High School strives to form young men according to the ideals inherent in the
Catholic and Augustinian educational tradition.  This handbook is designed to elucidate how this
philosophy of education is to be accomplished in the various aspects of the school.

Part I: Respect for God and the Things of God

1. Theology Classes - Each student, no matter what his religious conviction, must take theology
classes as part of his academic preparation. The ideal Ritaman, because he is strongly
rooted in his faith, is not afraid to confront any discipline. He is able to respect a variety of
opinions, while at the same time being able to distinguish between differences of opinion
and outright error. A Ritaman is not afraid of the truth; he desires it wholeheartedly and
incorporates it into his life.

2. Chapel - Students are encouraged to use the Shrine Chapel during non-class time. The use of
the Shrine Chapel should be consistent with its religious nature; it is a place of prayer,
reflection and meditation. When religious services are conducted in the Shrine Chapel,
students near the Shrine Chapel, especially in the foyer, are asked to be respectful and to
measure their behavior accordingly.

3. Liturgy - Each student is required to attend the weekly scheduled liturgy (which is normally
the celebration of the Eucharist – also known as Mass). This is where the spirit of the school
is born and nurtured. The purpose of the liturgy is to make of many, one; to unite us as a
family. At the liturgy students are requested to pray for the needs of the various members
of the community, to remember their own particular needs, to be thankful for the blessings
they have received and to remember the benefactors of the school.

During the Church seasons of Advent and Lent, the Augustinian community may provide
extra liturgies in the morning before school begins to supplement the already scheduled
weekly celebration of the Eucharist. Students are encouraged to attend even if they arrive
late.

The sacrament of Reconciliation may also be provided during these two seasons. The
Augustinian priests on staff are available at any time for the individual celebration of
Reconciliation and for personal spiritual guidance.

From time to time, other liturgical services may be provided and all students, irrespective of
their faith, are invited to participate as best possible in all these sacred events.

4. Retreats - Each class will be offered a retreat experience during the course of the school
year. Participation in this retreat is mandatory. Students are to see that they do not
schedule other events that may in any way conflict with this obligation. The purpose of the
retreat is to help each student focus on his life journey and to honestly evaluate himself in
light of the direction received. As we are reminded by Socrates, “The unexamined life is not
worth living.”
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5. Social Service Obligation - The sincerest way of expressing thankfulness for blessings
received, and to put into action our call to active Christian discipleship, is to use the gifts
and talents we have for the benefit of God’s people. Each student must complete a social
service as a sign of his willingness to make the world a better place.

In the freshman and sophomore years, students participate in R.O.S.E. (Reflective Outward
Service Experience) Hours. Most of these hours are completed at pre-approved sites so
that students can learn how others have reached out to help those in need. The number of
hours is set by the Dean of Student Leadership and the Service Coordinator. Students are
invited to develop their own plan for the fulfillment of this obligation but all plans must be
approved by the Service Coordinator.

In the junior year, students begin work on their Caritas Project. The work involved here
covers the social service obligation students have for both the junior and senior year.  It is
hope that the Project the students start will continue well beyond the due date for the
Caritas Project.

Caritas Project - By the middle of September of his senior year, every student must have
completed an approved hands-on service project designed to make the world a better
place. Each student is expected to work 100 hours to achieve his goal. (Students may work
in teams, but the average for each individual student should be 100 hours.) Proposals are
considered during the junior year, and students may begin work on the project immediately
after it is approved. The project will be assigned to an academic team which will review the
work after its completion, as well as the student’s reflection on it, and determine a grade
for the project. The Caritas Project is a requirement for graduation.

Service projects are also encouraged of all athletic teams and school-sponsored clubs.
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Part II: Respect for Others

1. Sacrifice - A student should honor the sacrifice that both he and his parents are making to
attend St. Rita by putting forth his best effort at all times. A son should make his parents
proud by always achieving his best.

2. Brotherhood - It is each student’s responsibility to contribute to the sense of brotherhood in
his class.  It is as a member of this class where the first steps to developing the sense of
family take place. A student should take pride in the accomplishments of his classmates
and do whatever he can to bring honor to his class.

3. Mutual Support - Students have a responsibility to support each other. Primarily, they
should do so verbally. Students should encourage each other and never belittle or humiliate
one another. Everyone feels at ease in the presence of a Ritaman. He is considerate of
others and never exploits someone’s weakness or ridicules those who are different than he.
He is simultaneously respectful and respected. He treats all people with deference and
expects the same of others.

St. Rita of Cascia High School is committed to preventing bullying and adheres to the policy
as set forth by the Archdiocese of Chicago.  (See Appendix XVI for the Archdiocesan policy).

4. Restitution - It is the responsibility of each student to accept the consequences of his actions
with respect to other people. If he has been the cause of harm or change in the
circumstance of another, then he should do whatever he can to remedy the situation and
restore, as best he can, what has been lost.

5. Mutual Respect - The key to the smooth operation of the school is the mutual respect that
exists between faculty and students.  A student must always refer to a teacher by his or her
appropriate title. Members of the school staff are to be treated with the same respect
accorded a teacher. Defiant disobedience is never tolerated. Any attempt at intimidation
or assault of a teacher at any time may result in immediate expulsion of the student. The
Administration will notify local law enforcement officials or written complaints from school
personnel concerning instances of battery committed against school personnel at school.
The Administration shall also notify the Illinois State Police (105 ILCS 5/10- 21.7). No
student should ever feel that he has been belittled or humiliated by a teacher or an
employee. These guidelines will be strictly enforced as they are at the root of respect.

A student must respect the personal property of a teacher. When a teacher is not in his or
her room, no student should be present unless he has received expressed permission from
the teacher. Even in jest, hiding or taking an item of a personal nature destroys the
foundation of trust and must not be done. We must build on trust, not break it down.

A student should respect the personal property of other students: electronic devices, books,
bags, locks, clothing and other items of a personal nature. Sometimes pranks among
friends go too far and someone is offended and trust is destroyed.  Students are asked to
use their honest discretion when handling the possessions of another and not do unto
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others what they themselves find distasteful.  Anyone caught stealing the personal property
of another will be dismissed from the school.

6. School Safety - The safety of the school and the protection of those who are members of our
school community - students, teachers, employees and visitors - is of paramount
importance. We are all called to be vigilant and to make sure that the means and
procedures for securing the school are respected and followed assiduously.

All those assigned ID badges must wear them during the school day. All students and
employees must scan their cards upon entrance to the school and use only the designated
entrances for ingress and egress. Visitors must follow our safety protocols. All employees
and students must be trained in the latest security measures as determined by the
administration. The tools of school safety: security apps, alarm systems, tools and devices
specifically designated for such purposes must be respected and used only in times of drills
and emergencies. Nothing weakens the fabric of school safety more than false alarms and
cavalier attitudes. The safety of each one of us is the responsibility of all of us. An inability
to abide by this dictum violates our brotherhood and family values and is therefore grounds
for dismissal.

Per the School Safety Act, students will participate in bus evacuation drills, fire drills,
lockdown drills, and severe weather drills on an annual basis. All students must cooperate
fully with school personnel in the event of an emergency (23 Ill. Adm. Code 425.30, 29 Ill.
Adm. Code 150, 105 ILCS 128).

7. Sexual Abuse & Other Harassment - St. Rita of Cascia High School strongly disapproves of
and will not tolerate sexual abuse or other harassment of any kind, either among students,
teachers, staff, parents, and administrators or between any of these. Such harassment or
abuse will be considered a major violation of trust and will be dealt with severely. Students
who engage in sexually abusive behavior or other harassment on school premises or at a
school-sponsored activity will be subject to appropriate disciplinary action, including
suspension or expulsion.

Any person who believes he or she has been subjected to sexual abuse or other harassing
behavior by a student or employee of the school is encouraged follow the school process
for reporting harassment.  (See Appendix XV for the reporting process).

8. Lost and Found - Items that are found and unclaimed should be brought to the Discipline
Office.  These items will be held there for one week and then either given to the poor or
discarded.

9. Visitors - Visitors to the school are always welcome. All visitors must enter through the main
entrance and register with school security. If a perspective student is coming to spend the
day, this must be cleared at least one day in advance so that a schedule can be arranged. It
is the obligation of every member of the St. Rita family – faculty as well as students – to
make every visitor feel welcomed. Hospitality is a virtue and one that should be practiced
at all times.
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Part III: Academics

1. Courses - St. Rita High School does its best to prepare each student for college, which means
that every course is specifically designed to give our students the tools they need to
succeed in college. There are three levels of courses offered: college preparatory, honors
and advanced placement. Courses are either semester courses or year courses.

2. Grading System - Grades are a means of evaluating a student’s performance. Students are
not compared to other students with the grade they receive. Rather, the grade reflects the
degree to which the student has successfully achieved the objectives of the course.

All teachers are required to inform students how the semester grades are computed. The
components of a semester grade are homework, quizzes, tests, projects/presentations,
participation/discipline and semester exams. If the student is academically dishonest, does
not complete the assignment or exhibits a lack of effort, the teacher may assign a grade as
low as 0. A passing grade is 65. The highest grade given is 100.  (See VI for the school
grading scale).

3. Grade Point Average - Only final semester grades are used to calculate a student’s grade
point average. All academic courses are used in the calculation of the grade point average,
and for the determination of honors. Summer school courses, or other credit recovery
courses, are not used to calculate the grade point average. Grades for the Minimester and
Caritas Project are calculated into the grade point average and are used to determine
honors. The grades that students earn by taking approved online courses are calculated
into the grade point average and are also used to determine honors. The grade points of
students in honors and AP course are given weight value slightly high than the grade points
of students in other courses.

4. Report Cards - Students will receive official notice of their academic progress two times a
year. Report cards will be issued at the end of each academic semester, as determined by
the school calendar (this may be done electronically only). The only grades recorded on a
student’s transcript are freshman quarter course grades (Composition, Technology, Building
a Ritaman, and Music or Art), and all final semester grades and/or year-end grades. A
student’s grade point average is calculated at the end of each semester.

5. Class Rank - Effective August 15, 2017 Class Rank will not be recorded on a student’s grade
report or transcript. Beginning with the Class of 2018, students will not be ranked. At no
time will a student’s rank be shared with students or parents.

6. Academic Honors - Recognition of good student performance is made through the system of
honors.  There are three levels of honors:

Superior Honor Roll: 4.4 semester GPA minimum
High Honor Roll: 4.2-4.399 semester GPA
Honor Roll: 4.0-4.199 and no semester grades below a B

A student who graduates with a cumulative grade point average of 4.2 or better will
graduate cum laude (with honors).
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7. Failures - A student will appear before an Academic Review Board which will consider the
student’s ongoing prospects for academic success and the strong possibility of dismissal for
academic reasons if he meets any one of the criteria defined below:

3 F’s in one semester
4 F’s in one year
5 F’s overall in his entire tenure at St. Rita

The Academic Review Board will include the student, his parent(s) or guardian(s), his
counselor, the Head of School and Dean of Academics. The student may invite one teacher
to speak on his behalf. Any student required to appear before an Academic Review Board
must be prepared to speak on his own behalf.

8. Graduation Speaker - The selection of the senior to give the Farewell (Valedictory) Address
at graduation will be made from among those students achieving a cumulative grade point
average of 4.2 or better by the end of their junior year as well as from students who have
distinguished themselves in an exceptional fashion. Candidates will deliver qualifying
speeches and the graduation speaker will be chosen by the Administration based upon the
merit of his address.

9. Graduation Awards - There are four major student awards given at graduation: Unitas,
Veritas, Caritas and Mr. Mustang. For the Unitas, Veritas and Caritas awards, all members
of the senior class are encouraged to vote for the members of their class who they best
think exhibits the qualities of each. This consultative vote is then presented to the faculty
who vote for the students they think best qualify for each. After each of these consultative
votes, the Administration votes definitively on the recipient of each award. The Mr.
Mustang award is voted on by the members of the senior class and this vote is sent to the
Administration for final approval. The Administration’s vote is determinative and final for
all four awards.
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A.  Responsibilities of Students

1. Academic Honesty - Students should always put forth their best effort in all things, most
especially in their academic performance. Claiming the work of others as one’s own is
dishonest and disrespectful not only to the other person, but also to oneself. To copy, to
cheat, and to plagiarize are all variations on the same theme. Academic dishonesty can
result in the loss of credit for the assignment, paper, test or quiz. Proven cheating in
standardized testing will result in the invalidation of test results.

Teachers who suspect a student has cheated should address the student and his parent(s)
or guardian(s) and then refer the student’s situation to the Dean of Academics. The Dean of
Academics will investigate the (alleged) incident and if the student is found to be guilty of
the incident the steps of the Academic Honesty Policy will be implemented. (See Appendix
VIII for policy). Repeated offenses will lead to dismissal from school. Academic dishonesty
in any form will result in the loss of any recognition or honors received.

2. Academic Standard - In order for a student to graduate, he must complete the required
course of studies (For the current course of studies, please see Appendix V). If a student
fails a course in the senior year he must follow the directions of the administration
regarding the correction of that failure. The credit(s) must be obtained by August 31 of the
year in which the student was to graduate. In order to participate in the graduation
ceremony, a student must have met the academic and disciplinary requirements for
graduation. Students who have multiple failures, that is, more than 2 credits at the time of
graduation, will not be allowed to participate in graduation exercises.

3. Course Registration - For returning students, registration for classes normally takes place
during the spring semester of the previous year. Students must meet all prerequisites,
including teacher recommendations where necessary, in order to sign up for a course.

4. Electives/Independent Study - The Course of Studies is the road to success.  At various points
in a student’s tenure here at the school, electives are offered to help each student refine his
life choices.  Elective courses are filled on a first come, first served basis.

5. Schedule Changes - Once a student has selected his program for the year he may not change
his program without permission. A student who desires a change in his program should first
consult with his Guidance Counselor. The Guidance Counselor will make a recommendation
about a possible change of program to the Dean of Academics. Any request to drop a
course must include a corresponding request to add a class to replace the requested
dropped course. If it is not possible to find replacement course, the drop may not be
approved. No changes will be permitted after the first week of a semester, and the
schedule change fee is $50 after the first day of school.

6. Minimester - Every returning junior, sophomore and freshman must participate in a
Minimester class. It is the student’s obligation to know fully all that is required of him
before he signs up for a course and to make sure that he can complete all requirements.
Failure to complete a Minimester class will result in summer school before a student can be
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promoted to the next year of studies. Minimester registration takes place in the fall
semester; the drop and add period concludes at the end of the first semester. Each
Minimester is 30 class hours of time (45 clock hours). No more than five clock hours may be
accounted for travel (inclusive of both departure and return). No more than five clock
hours may be accounted for student-led projects such as reading a book, working on a
computer, doing research, etc. Preparation hours are encouraged and may be accounted as
part of the total clock hours. This consists of class time before the official start of
Minimester that brings all participating students together and provides background for the
experience they will encounter. Minimester courses usually take place after the second
semester, but may take place at other times as well with the approval of the administration.

7. Transfer Students - Each student transferring into St. Rita from another school will have his
transcript and course of studies evaluated on an individual basis. The basic rule is that a
transfer student must meet as many of the above stated requirements as possible. His
course load and scheduling will help determine this limit. Each transfer student will be
given his requirements for graduation at the time of his enrollment.

8. Exams/Exemptions - Tests and exams are a means of evaluating the degree to which a
student has accomplished the objectives of a course. Only seniors may be exempt from
taking semester or final examinations. Exemptions are at the discretion of the
Administration, but may only be given to students who have at least a 90 average for the
entire course.

9. Homework - Homework is an integral part of the educational process. It helps the student to
integrate the material he has learned in class and helps him prepare for learning.
Homework is a reflection of the author. Students should always do their best and take
pride in their work. Generally, there should be approximately three hours of homework a
night. A student should always give his best effort. Teachers should see that homework
covers different academic demands: knowledge, comprehension, application, analysis,
synthesis and evaluation. Each teacher should establish clear guidelines on what he or she
considers acceptable and make these guidelines readily available to the students.

10. Academic Probation - Academic probation is left to the discretion of the Administration.
The Dean of Academics will define the terms of probation in each individual case. These
terms will be written and the parents will sign a copy of the probation letter. Both the
parents and the student must consent to and fulfill all probationary stipulations.

11. Summer School and Credit Recovery - A student must have earned all credits required of
him by August 1 in order for him to advance to the next grade level. Some subjects taught
at St. Rita of Cascia High School during the regular school year may be taught in a summer
session if there is a formative group of students needing the subject. Otherwise, alternative
credit recovery sites will be recommended, or mandated, by the Dean of Academics.

12. Withdrawal - If a student wishes to withdraw from the school, a parent or guardian must
contact the Director of Enrollment Management to begin the withdrawal process.
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B: School’s Responsibility to the Student

1. Communication - Currently the school provides each student with an email address. This
email address is used by the school to communicate with the students regarding academic
issues and notifications of school activities and obligations. Each student must check his
email regularly to make sure that he is informed about his obligations to his courses and to
the school. Not checking one’s email is not an excuse for failure to perform one’s duties.
The school will also endorse an app (Intelligent) for smart phones that will allow for
emergency notifications of students and families. All members of the St. Rita community
are strongly encourages to have this app on their phones.

2. Homework Notification - The school provides an online service (Plus Portals) by which
students and parents can find out what assignments have been given for the current school
day. This service is a courtesy and not an excuse for a student to abdicate responsibility for
finding out what assignments he is obligated to complete. Each student should also obtain
the phone number of a fellow classmate so that he can confirm his assignments or seek
further explanation.

3. Awareness of Academic Standing - It is the responsibility of each teacher to make sure that
grades for all students are current. It is the responsibility of parents and students to check
grades and be aware of academic standing. In the case that grades are not posted, the
student should make appeal to the Administration.

4. Parent/Teacher Conferences - Each student has a right to have his parent(s) meet with his
teachers to discuss his academic performance and his social behavior. This may take place
in one of two formats. The normal format is during parent-teacher days when all faculty
members are available for personal conferences. Another option is for parents to make an
appointment to talk to and/or to meet with a faculty member one-on-one. To make this
appointment, the parent should contact the teacher directly. If desired, the Guidance
Office will serve as an intermediary. Teachers are expected to respond promptly to any
parent’s request for such a meeting. Student and parents should always feel free to contact
the Administration at any time with any concern they might have. Any student who
intercepts and does not deliver communication from the school to his parent(s)/guardian
will be disciplined. This is a violation of trust and duty.

5. Guidance Services – The school provides guidance services to help students prepare for and
select colleges.  The Guidance Office will arrange for standardized testing, prepare
transcripts, and keep accurate records on all students. School Counselors will help students
deal with personal problems and direct them to where they might receive the appropriate
outside counseling, if necessary. The Guidance Program always operates under Catholic
Christian principles.  A priest will always be available for any student at any time. (See the
Appendix VIII for the complete offerings of the Guidance Office).

6. Tutoring - Students have a right to receive additional help from teachers before or after
school or during a mutually agreeable time. This privilege should not be abused by constant
usage. Tutoring is a temporary solution to solve an occasional problem. Tutoring is also



Student Handbook 2018-2019 | 11

available from members of the National Honor Society. Students needing long term
tutoring should contact outside services.

7. Transfers - Any student seeking to transfer from St. Rita to another institution has a right to
have his records handled promptly. Before any transfer of records take place, all
obligations (financial and otherwise) must be met.
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Part IV:  Student Activities

1. Involvement - It is the responsibility of each student to use the gifts and talents God has
given him to make St. Rita of Cascia High School a better place. A student should endeavor
to take advantage of opportunities and find ways in which he can become the best person
he can possibly be, whether here at the school or in the larger community.

2. Clubs and Activities - Many opportunities exist in the course of the school year for students
to become involved.  It is to the student’s advantage to do so. Students are encouraged to
join clubs and activities sponsored by the school.  Each club and activity will regulate its
membership as it sees fit.

3. Class Trips - Students can become involved by participating in school-sponsored trips. To
participate, each student must have a permission slip signed by his parent/guardian. The
moderator of the trip will determine the appropriate dress code and schedule. Each
student must remember that he is an ambassador of the school and should act accordingly.
Students on overnight trips must fill out the emergency medical form in order to participate
in an outing.

4. Social Functions - Students should also seek to become involved by attending school social
functions.  At these events, students should exhibit good social behavior so that all involved
can enjoy their time.  After arriving, no student may leave a social event early without the
permission of the Administration.  The time for departure will be clearly stated before each
event.

5. Athletics - To be a member of a school-sponsored team is a privilege. Each student must
meet several criteria to be on a team. First, a student must meet the standards set by the
IHSA and the league to which the sport belongs. Second, each player must have on file all
forms required by the Athletic Department (e.g., parental consent, current physical). Third,
the student must maintain a respectable academic standing. (See the Appendix IX for the
Athletic Eligibility Policy). Fourth, any student whose behavior is not exemplary of the
Ritaman will not be allowed to compete. The length of suspension from participation will
depend on individual circumstances. Any player who, even in the heat of competition,
engages in fighting, cursing or other inappropriate behavior, will be suspended from play.

6. Sunday Practice - As a general rule, there is to be no athletic competition or practice on
Sundays or days of religious importance (e.g., Good Friday).  Exemptions may be granted
only by the Head of School on a case by case basis. At no time is competition or practice on
a Sunday to begin before 12:00 PM.

7. Absence/Lateness - Normally, no student who is absent from school, who leaves school early
because of sickness or injury, or who arrives after his first scheduled period of class has
finished will be allowed to participate in any school-sponsored events (i.e., athletic events,
class trips, clubs, dances, etc.) on that day. The Disciplinarian may use his discretion to
make exceptions in cases of lateness.
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Part V:  Student Conduct

1. Rationale - In order to maintain an appropriate learning environment, the school has the
right and obligation to enforce the rules and guidelines set forth in this Student Handbook.
The consequences for not heeding the principles set forth in this guide may vary from case
to case depending on the circumstances.  The guiding principle for any disciplinary action
shall be a measured response to the offense committed. Normally, in the first instance,
students will be reminded about their obligations concerning respect and responsibility and
asked to comply with the Handbook. Repeated offenses, however, require increased
accountability. There are several degrees of response.  Punishment, the first level, may
involve anything from a written assignment to something more directed. Punishments are
assigned by individual teachers or the Disciplinarian. More serious offenses will result in
more serious consequences.

2. Attendance - The education process involves both give and take. Each student learns and in
turn helps others learn by sharing his personal perspective. Therefore, it is imperative that
a student regularly attends class.

3. Absence - Any student who misses three class periods in one day will be considered absent
from school. Any student who arrives after 9:30 AM and before 10:30 AM will be marked
absent one-half day.

It is the responsibility of the student to see that his absence is reported as soon as possible
to the Discipline Office. A parent/guardian must call the Discipline Office in the morning to
report a student absent. No student may return to class until proper notification of his
absence is recorded in the Discipline Office. It is also the student’s responsibility to talk to
each of his teachers and ascertain what work has been missed and how, when and if any
work can be made up.

A student who is absent from school during the day cannot attend any school-sponsored
events that evening (cf. Section IV-8).

4. Excessive Absence - No student may be absent more than twelve (12) days per year. At his
discretion, the Disciplinarian may extend this total by two days. This total includes medical
excuses. Students who are absent more than twelve days will have three options.  First,
they may withdraw from the school and transfer to another institution.  Second, a student
may make up lost days (not to exceed five) on weekends or during the summer.  The make-
up day will begin at 9:00 AM and end at 1:00 PM.  Third, depending on individual
circumstances, other arrangements may be made through the Administration.

College visitation days, a day when the student is representing the school, funerals and
other days which may from time to time arise and are approved by the Administration (e.g.,
use of day-off vouchers) are not to be counted in the total number of days absent.  All
excused absence days must be approved in advance.  Students who are excessively absent
run the risk of not being allowed to continue at St. Rita of Cascia High School.  The
Administration will take action based upon a review of the individual circumstances.
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5. College Visitation - Students are encouraged, beginning in the second semester of their
junior year, to visit colleges. During the school year, each senior will be allowed three (3)
days of college visitation. These excused absence days must be registered with the
Discipline Office before they are used. Juniors are allowed two days of visitation in the
second semester. With good reason, additional college visitation days may be requested
through the Guidance Office. All college visitation days must be validated in writing by the
college and this information is to be submitted to the Discipline Office after the visit.

6. Lateness - Promptness is more than a courtesy, it is the obligation of the student to the
teacher as well as to the other students.  Students must make it their duty to arrive on time
to school and to each class and not to delay academic proceedings.  (See Appendix XI for
the lateness policy.)

7. Early Dismissal - An underclassman may be dismissed from school early in one of two ways.
First, when his parent or guardian comes to the office and signs him out; or, second, when
the Discipline Office has received both a written note and a confirming phone call allowing
the student to leave early. Leaving school early is strongly discouraged and should be done
for serious reasons only. Teachers are not required to give make-up tests or work when a
student leaves school early.

8. Truancy - Truancy is defined as absence from school or class without a legitimate reason. A
student who is truant from a class or from school for the day will lose all privileges, will fail
all missed work/tests/projects and be subject to appropriate disciplinary action.

9. Driving to School - Any student who has a valid Illinois driver’s license may request the
privilege of driving to school. All drivers and passengers must register with the Discipline
Office. Students must park in the designated spaces. All students must obtain parking
permits in order to keep their cars on school property. This is a safety requirement as
specified in the school’s Crisis Management Plan. There will be a nominal fee of $25
charged for the parking permit ($15 for one semester).

While driving on the property, students must drive slowly (no more than 10 mph) and yield
right of way to pedestrians at all times. Reckless driving will result in the loss of one’s
driving privilege. Students are also expected to abide by all the rules listed in the Student
Parking Pass Agreement and those set by Illinois State law regarding the level of their
driver’s license.

10. Parking Lot - Only with the permission of the Head of School or Disciplinarian may a student
go to his car during the school day.

11. Leaving School - Once a student has arrived at school, he may not leave unless after his last
scheduled class of the day or he has the permission of his parent/guardian and the
Administration.  To do otherwise constitutes truancy.

12. Bus Conduct - Transportation to and from school on a bus is a public statement about the
quality and character of St. Rita of Cascia High School students.  Behavior that jeopardizes
the safety of other students or behavior that is deemed inappropriate by the bus driver will
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not be tolerated. Students must realize that they are ambassadors of the school and their
behavior reflects on the reputation of the institution. Students who cannot abide by these
guidelines will face disciplinary action which may result in not being allowed to ride on the
bus.

13. School Property - St. Rita of Cascia High School is the work of many hands and many hearts.
Almost all that we have is the result of people’s generosity and hard work. To intentionally
destroy or vandalize school property is an insult to those who have sacrificed much.  When
a student notices that some item of school property has been defaced or destroyed, he
should immediately report this to the Discipline Office so that it can be repaired.  If a
student is the cause of the destruction, he should own up to what he has done without
hesitation.  The normal remedy is for the student to make restitution.  Depending on the
gravity of the situation, other solutions may be sought.

14. Lockers, Locks and Bookbags - Lockers are the property of the school. All lockers must have
a lock purchased from the school. Lockers are to be kept clean at all times. No food is to be
stored in a locker past the lunch period.  Lockers are not to be decorated inside or outside.
Students may not post pictures or drawings that are in any way offensive. Failure to use a
locker properly may result in the loss of the privilege. Bookbags are not to be used or
carried around during the school day.

15. Gym and Fitness Center - The Gym and Fitness Center may be used only with adult
supervision.  When using the Gym, proper footwear must be worn so as not to damage the
floor. Students must dress appropriately when using the Fitness Center; this includes the
use of weight lifting belts. Food and drink are not permitted in the Gym or Fitness Center.

16. Cell Phones – Cell phone usage is not permitted in the classrooms during the school day as
it interferes with the educational purpose of the school. A cell phone used during class may
be confiscated by a teacher and given to the Discipline Office. The student may retrieve the
cell phone at the end of the day and pay a $10.00 fine. Repeated offenses may require
additional disciplinary action.

No student at any time may use a school phone unless he has permission from an
appropriate administrator or staff person.

17. Identifying Property - Students should take care to properly identify all their possessions.
Since all books and iPads look alike, students should write their names in or make
identification marks on these items. All computers, calculators and other electronic items
should be marked with a unique form of identification to prevent theft and mistaken
possession. Common sense dictates that other valuable items should not be brought to
school and if brought, should be left in a secure place until the end of the school day.  The
school cannot be responsible for any missing items.

18. Searches - The school has the responsibility to maintain a safe environment where the
rights of all are respected and protected.  Therefore, the school reserves the right to search
and inspect all bookbags, lockers, cars and personal possessions when there is a reasonable
suspicion that the safety of any individual or group of individuals may be in jeopardy.
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19. Weapons & Other Dangerous Materials - Possession, use, control or transfer of any objects
or materials which are commonly used to inflict bodily harm and which are defined by
Section 921 or Title 18, United States Code or Section 1.1 of the Firearm Owners
Identification Act, or use of a weapon as defined in Section 24-1 of the Criminal Code will
result in the student’s immediate expulsion. Any other object or material, including
“lookalikes,” if used or intended for the express purpose of inflicting bodily harm or
intimidation will be considered a weapon and the student will be subject to immediate
expulsion. The Head of School or his designee will notify local law enforcement officials of
firearm incidents at school. The school will also notify the Illinois State Police of such
incidents according to Illinois School Code (105 ILCS 5/10-27.1A and 10-27.1B).

Student possession or use of objects and materials designed for self-defense such as but not
limited to objects containing a non-lethal noxious liquid gas and which are reasonably
perceived by the Administration to be dangerous and disturb or have the potential to
disturb the safety and well being of individuals or the school community, are strictly
prohibited on school property or at school related events regardless of location. Violation
of this regulation will result in confiscation of the item or material, automatic suspension,
remuneration for damages incurred if applicable and administrative review for possible
expulsion. The Administration reserves the right to evaluate individual situations and
student behavior in the context in which it occurs and take appropriate action
commensurate with intent to do harm and past disciplinary history.

20. Media Center - The Van Leuven Family Research Center (VLC) is a public space for the
benefit of all students. The VLC will be open from 8:00 AM until 3:30 PM each school day.
The VLC Coordinator will set the tone for the use of this facility. Students are expected to
be respectful of others who wish to use this space. The VLC should be used for study and
research only.

21. Computer Usage - The guidelines applied to the use of computers are the same guidelines
used for any communication in the learning environment.  Email is a form of speech and
therefore cannot be used to harass others and its content must be appropriate.  Obtaining
someone’s password or rights to another’s directory or email is a form of theft.  Taking
advantage of a student who inadvertently leaves a computer without logging off is no
different than entering an unlocked room where one has no permission to be. An email
message should not be shared with others unless the permission of the author is obtained.

The content of one’s files is considered private with the exception of “executable” files and
files which may effect the operation of the network.  The school reserves the right to
inspect user directories for such files and to remove them if found.  (See Appendix XII for
the full computer usage policy.)

22. Photos - No photos of the school, its students or its employees are permitted to be taken
and reproduced without the express written consent of the school.  Any individual involved
in the posting to the internet of photos of the school or its community without express
written permission will be disciplined appropriately and if necessary, legal action will be
taken against the individual.
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23. Hallways - One of the greatest goods we have at St. Rita of Cascia High School is a place
where young men can learn in an environment free of obstruction and distraction. In order
to maintain this environment, students are to be in class whenever their schedules indicate
this. During class periods, students are not to be in the hallways, restrooms, or other areas
without permission from a teacher or staff member. During lunchtime, students are
permitted to go to their lockers only at the beginning and end of the period.

24. Gum Chewing - Gum chewing is forbidden in school at any time. It is disruptive to the
teacher and generally unsanitary because of improper disposal.

25. Dress Code - The dress code of St. Rita of Cascia High School can be succinctly stated: The
student must look neat and clean and demonstrate an air of professionalism in his
appearance and demeanor. From the moment he arrives on the school property until the
moment he leaves at the end of the school day, each student is required to abide by the
dress code.  (See Appendix X for details of the current Dress Code.)

26. Dress-Down Vouchers - Students will only be permitted to use dress-down vouchers on
Fridays or the day preceding a holiday or school vacation (e.g., Thanksgiving, Christmas,
Easter).  The student must present the voucher to the Discipline Office for validation before
his first period class.

27. Controlled Substances - No student may use or have on his person or in his possession any
government controlled substance at anytime during the school day, at school-sponsored
events or in any circumstances where it may bring dishonor to the school. Use and
possession of intoxicating components is prohibited, as defined in Illinois School Code (720
ILCS 690/1). Use of such substances (while on campus or attending a school-sponsored
event) may, and most probably will, bring dismissal from the school. The Administration
will report instances of drug violations to local law enforcement officials as required by the
School Reporting of Drug Violations Act (105 ILCS 127). Such substances include, but are
not limited to the following: alcoholic beverages, tobacco products, vapes/dabbers,
narcotics, illegal drugs, weapons, and pornographic materials. (For additional information,
see Drug Testing Policy in Appendix XIII).

28. Threats - Any student involved in the issuing of threats that jeopardize the well-being of
another student or the general safety and operation of the school will be subject to severe
disciplinary action if not outright dismissal.

29. Reputation - The school has the right and the obligation to do whatever it must to preserve
the reputation of the school for the benefit of the common good. The Administration will
take whatever actions are necessary to do this.  Any student who publicly embarrasses the
school will be subject to immediate and possibly severe disciplinary action.

30. Detentions - Private detentions are issued by individual teachers when the offense is
directed at the teacher or toward the management of the classroom; these do not become
part of a student’s disciplinary record. A school detention is issued by individual teachers
for serious classroom disturbances or by the administration when the offense is directed
toward the general operation of the school and becomes a part of the student’s record.
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The timing of private detention is at the discretion of the teacher. A school detention is
served at a time determined by the Disciplinarian. Normally, school activities, sports
events, work or transportation concerns will not be accepted as valid excuses for not
serving detention.

31. Saturday Detention - In the case of more serious infractions, a student may receive a
Saturday detention. He may also receive a Saturday detention for an accumulation of minor
offenses, missing a school detention, or being late to school/class four times in a semester.
These detentions are held on designated Saturday mornings from 9:00 AM to 12:00 PM.
Failure to attend a Saturday detention will lead to a suspension and the need to make up
the missed Saturday detention. School and Saturday detentions may be issued for
infractions as deemed necessary by the Administration.

32. Suspension and Expulsion - Depending on the circumstances, more serious offenses will
result in more serious consequences. These forms of discipline are reserved to the
Administration:

a. Disciplinary Action Day (DAD) – This is administered by the Disciplinarian when a
more serious offense has been committed. During a DAD a student will be present
in school and assigned to work with a member of the support staff rather than
attend classes. The work that the student is missing in class, at the discretion of
the teacher, must be made up. The student does not necessarily receive a failing
grade for missed work although that may be possible.  Such decisions are made by
the Disciplinarian.

b. Discipline Outside the Academic Setting (DOA) – This punishment is administered
only by the Head of School. In this scenario, the student is not allowed to attend
school but is able to complete academic work at home and submit it for grades.
This course of action is taken when it is deemed by the Administration that the
student is not living up to the standards of the school and that his continued
presence on campus is a contradiction of the ideals of the Ritaman.  The student
engaged in a DOA is not allowed to attend extra-curricular activities (e.g., sports,
socials, graduation).  No DOA will be administered without properly contacting the
parents of the student

c. Suspension – This is the most serious form of punishment that allows a student to
remain a part of the student body.  This form of punishment can only be
administered by the Head of School.  The suspension must be served outside of
school.  The student and parent(s) must be notified in writing of the course of
action and the reason for the action.  This letter will be part of the student’s
record and will accompany any transfer or college applications that the student
makes.  During a suspension, the student receives no credit for any missed class
work.  As a result of the suspension, the student should complete some
community service commensurate with the offense committed.  This service must
be approved by the administration.

d. Expulsion – In the most serious offenses a student is permanently removed from
membership in the student body.  This form of punishment can only be
administered by the Head of School.  The student and parent(s) will be notified in
writing of the course of action and the reason for the action.  This letter will be
part of the student’s record and will accompany any transfer or college
applications that the student makes.
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The following are considered major offenses and may result in any of the above penalties:
Use or possession of drugs, alcohol, or controlled substance at a school function
Use of any tobacco product/vape/dabber on school property or at school function
Vandalism or destruction of school or personal property
Stealing
Possession of weapons
Fighting
Lying
Truancy
Cutting class
Insubordination or disrespect to faculty or staff
Hazing, threatening, harassment, or disrespect to a fellow student
Leaving grounds during the school day without permission
Gambling
Bringing harm or disgrace to the reputation of the school

This list is not exhaustive.

33. Mandatory Reporting - The current standard in the reporting of discipline records of
students in secondary education in public schools is determined by the Family Education
Rights and Privacy Act (FERPA) and the No Child Left Behind (NCLB) Law. These pieces of
legislation require that any suspensions a student has received be reported as part of the
student’s public record.  The legislation does this so that those who have committed acts of
violence that endanger the safety of others or themselves can be identified. In this way, the
school to which the student is applying can make an accurate decision with respect to
whether the student should become a member of that community. St. Rita of Cascia High
School will follow this standard in reporting any suspensions that a student receives to any
schools to which a student may transfer or colleges to which a student may apply.
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Part VI: General Information

1. Family Educational Rights and Privacy Act (FERPA) - Under this act of the Federal
Government, each school must state what information it considers part of the student
directory.  Student directory information is information that is available to the public at the
discretion of the school.  St. Rita High School considers the following to be directory
information: a student’s name, address, phone number, birth date, email address, class
schedule, height, weight, dates of attendance, honors and awards, clubs and teams to
which a student belongs, and pictures of the student participating in school events.
Directory information does not include grades and GPA, social security number, student ID
number, race, gender or ethnicity. Parents may request that certain parts of their son’s
directory information not be made public. To do so, a parent must state so in writing
(specifically detailing which pieces of information are to be so designated) and address that
directly to the Head of School of St. Rita of Cascia High School.

2. Student Image & Achievement Publishing Rights - St. Rita of Cascia High School occasionally
wishes to use photographs, movies or video footage of St. Rita students for our website,
social media, brochures and other press materials. In addition, newspapers and other
publications or television stations may wish to use similar images as part of recognizing
achievements or publicizing activities related to the school. Student images help promote
the school and are an important part of celebrating students for their accomplishments. St.
Rita reserves the right to publish student achievements and images taken at school or at
school-sponsored events.

3. Tuition - As a private school, St. Rita is a tuition-based institution.  In fairness to all families,
no student will be allowed to take semester exams, have college applications processed, or
receive his report card or transcripts if his account is in arrears.

4. Financial Aid - Students who receive financial aid are required to accomplish three goals:
maintain a grade point average of 3.0 or better each semester, follow the guidelines set
forth in this Handbook, and provide some service to his local community or to the school
commensurate with the financial aid received.

5. Identification Cards - The school will provide each student with a lanyard, ID holder and ID
card that includes the student's photo, name, class year and particular ID number.  The card
may also be used as a debit card for purchases in the Dining Hall and McCarthy Center,
provided funds are on deposit for this use.  The student must keep this ID card on his
person at all times.  The replacement cost of the ID card is $5.00, the lanyard is $4.00 and
the ID holder is $1.00.  Students are to report lost ID cards to the Discipline Office as soon as
possible.  The use of another student’s ID card for whatever reason will be deemed a
serious disciplinary offense.

6. Change of Address - It is the responsibility of the student to see that the school is kept up to
date regarding his home address, parent phone number(s) and email addresses.  Any
changes in any of these should be reported to the Main Office as soon as they are available.
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7. School Nurse - The school provides the availability of a nurse. The purpose of this service is
two-fold. First, the nurse will administer all medication dispensed in the school. No student
is allowed to carry any medication on his person or to have it in his possession.  Use of all
medication must be documented. Second, the nurse is to attend to those students, and
only those students, who become ill or injured during the course of the school day.
Prolonged presence in the Nurse’s Office means the student is ill and should be sent home.
In such case, the student will be marked as absent from school. This student may not
participate in athletic events that day.

8. Injury - It is the responsibility of every student to care for his well-being.  If an injury occurs
during school time or at a school-sponsored event, the student or a responsible person
should report this immediately to the Nurse’s Office.  The school offers secondary insurance
(i.e., it covers the excess costs over and above the parents’ own family insurance policy) in
the case of all such injuries.

9. School Closing - If for some reason, school is closed on a normally scheduled operating day
(e.g., snow, power failure, inclement weather), that decision will be made by 6:00 AM.  At
that time a message will be sent via the Intelligent app as well as by text to the parent cell
phone number(s) on file.  Parents should always be sure the correct phone numbers are on
file by contacting the Main Office.

The general rule of thumb for inclement weather is the following: If your local public school
district is closed, then you are not required to come to school at St. Rita of Cascia High
School. St. Rita of Cascia High School draws from many different communities and the
weather in one town is different than the weather in another.

10. Amendments - It is the responsibility of the school through the Administration to change or
modify the content of this Student Handbook at anytime in order to maintain the spirit of
community which is the foundation of St. Rita of Cascia High School.  All changes will be
properly promulgated and published so that all concerned may be aware of their obligations
concerning respect and responsibility.

11. Accreditation and Recognition - St. Rita of Cascia High School was chartered by the Illinois
Legislature on July 13, 1905. Since 1921 it has been accredited by AdvaneEd/North Central
Association of Colleges and Schools, and it also holds full formal recognition by the Illinois
State Board of Education. St. Rita of Cascia High School is also a member of the Augustinian
Secondary Education Association.

12. IHSA - As a full participatory member of the Illinois High School Association (IHSA), St. Rita
of Cascia High School supports and abides by all its policies, procedures and by-laws. As a
private school, St. Rita works within the recruitment, admissions, financial aid and eligibility
policies and requirements set forth by the IHSA. In addition, we will uphold rulings of the
IHSA regarding coach and athlete conduct and will support the good sportsmanship
initiatives of the organization. (See Appendix XVII for IHSA Eligibility Rules).
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13. Non-Discrimination Policy - St. Rita of Cascia High School admits only those students who
meet the school’s academic and disciplinary standards. St. Rita of Cascia High School admits
students of any race, color, national or ethnic origin to all rights, privileges, programs, and
activities generally accorded or made available at the school. It does not discriminate on the
basis of race, color, national origin or ancestry in admitting students or in the administration
of its policies, scholarship and loan programs, athletic and other programs.

14. Plyler v. Doe - St. Rita of Cascia High School does not ask students of their immigrant status
and accommodates any student who is enrolled, regardless of his status as a citizen or non-
citizen of the United States. If it is learned that a student and/or his parents or other family
members are classified as “illegal” status, it does not change the school’s obligation to
continue to offer him the full benefits of a St. Rita education.

15. Transfers - A student who wishes to transfer into St. Rita of Cascia High School must first
submit an unofficial transcript of the credits from his current high school to the Director of
Enrollment Management. The Dean of Academics will determine whether or not the
student has completed the courses that would have been required here at St. Rita of Cascia
High School. If the student is academically acceptable in accordance with St. Rita of Cascia
High School requirements, he and his parent (guardian) will be invited for a personal
interview with the Dean of Academics. Also, his discipline record from his previous school
will be reviewed. The Dean of Academics, in consultation with the Director of Guidance, will
make the final decision to allow, or not allow, the transfer to take place. Certified copies of
transfer students’ records will be requested within 14 days of enrollment.

16. Americans with Disabilities Act - For any qualified student requiring physical accessibility to
and within St. Rita of Cascia High School, the school will provide him with an elevator key;
make all ramped entrances accessible to him for coming to school and leaving; provide a
desk for him in every classroom where he has classes to be able to stay in his wheelchair, if
needed; provide extra time for him to move from class to class and to other activities; allow
him to use a private bathroom as necessary and desired; make accommodations for his
drop-off and pick-up that allow ease of accessibility.

17. Missing Children Record Act - Pursuant to Illinois statute 325 ILCS 50/5: Upon notification
by the State that a person born in the State of Illinois is missing, the Registrar shall flag the
birth certificate record of that person in such a manner that whenever a copy of the birth
certificate or information regarding the birth record is requested, the Registrar shall be
alerted to the fact that the certificate is that of the missing person. The Registrar shall also
notify the appropriate municipality or county custodians to likewise flag their records.

18. Asbestos Acknowledgement - Pursuant to the law, St. Rita of Cascia High School has had
the inspection for asbestos and has submitted the required management plan which was
accepted by the State.

19. Art Supplies - Non-hazardous materials will be substituted for hazardous substances
whenever possible. All art and craft material containing a toxic substance will be properly
labeled and stored according to state law (105 ILCS 135).
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Appendix I: Mission Statement

St. Rita of Cascia High School is a Catholic college preparatory school for young men, rooted in
the gospel of Jesus Christ and the tradition of St. Augustine, following the Augustinian
philosophy of education.

St. Rita aims to form each student spiritually, intellectually, emotionally, physically and socially,
as well as provide its young men with the necessary skills to succeed in college and in life,
leading to life-long learning and personal awareness.

Through the Augustinian core values of Veritas (Truth), Unitas (Unity), and Caritas (Love), St.
Rita strives to develop a bond between the members of the entire family: Augustinians, faculty,
staff, students, parents, and alumni.

In the spirit of our Father, St. Augustine, we will be of one mind and one heart on our way to
God.
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Appendix II: History of the School,
St. Rita of Cascia and the Augustinian Order

St. Rita of Cascia High School History
St. Rita of Cascia High School was founded in 1905 by the Very Rev. James F. Green, O.S.A.
Construction of what was to be later known as Green Hall was the initial step in forming the
original campus on 63rd Street at S. Claremont Avenue on the south side of the city. Student
enrollment expanded rapidly. At the time of his retirement in 1922, Fr. Green had established
St. Rita of Cascia High School as one of the leading secondary schools in the city of Chicago.
Very Rev. William L. Egan, O.S.A., succeeded Fr. Green; during his tenure the original Harris
Gym and Egan Hall were completed.

In the summer of 1935, after a succession of Augustinian friars as rector of the school, the Rev.
Ruellan P. Fink, O.S.A. was appointed principal.  Fr. Fink was the motivating spirit of many
noteworthy developments, of which the most important achievement was the installation of a
technical course in 1936.  Fr. Fink also began an extensive expansion program as evidenced by
the erection of Mendel technical building, completed in June 1938, and the addition to Egan
Hall, completed in August 1939. A stadium was built in 1946 and the new monastery was
completed in May 1949.

In 1989 Rev. Bernard R. Danber, O.S.A. was appointed Principal; he was the second graduate of
the school to have this position. It fell to Fr. Danber to move the campus to a new location on
Western Avenue fourteen blocks from the original foundation. Socio-economic changes
dictated the necessity of the move. The Augustinians worked with Archdiocese of Chicago to
purchase Quigley South which had been a minor seminary for the Archdiocese. On June 27,
1990, Fr. Danber was given the keys to the new campus at 7740 S. Western Ave.

In 1993 a new president-principal model was adopted for the school. Rev. Michael J. O’Connor,
O.S.A. became the school’s first president. Fr. O’Connor appointed Mr. Joseph F. Bamberger as
Principal. In 2000 Rev. Thomas R. McCarthy, O.S.A. was then named the second President and
in 2002, Fr. McCarthy became President/Principal after Mr. Bamberger’s retirement. In 2007,
Fr. McCarthy appointed Mrs. Sally E. Deenihan as Principal. Mrs. Deenihan retired in July 2010,
and was succeeded by Mr. Brendan J. Conroy. Mr. Conroy stepped down in 2018. In 2012, Mr.
Ernest J. Mrozek, a graduate of the class of 1971, was name President. Mr. Mrozek retired as
President in 2016 to become Chairman of the Board of Directors. At that time a new leadership
model began with Rev. Paul W. Galetto, O.S.A. as Head of School and Mr. Michael J. Zunica as
the school’s fourth President.

St. Rita of Cascia
St. Rita, Patroness of our school, was born in the hamlet of Roccaporena, Italy, near Cascia. She
was born to peasant parents, Antonio and Amata Lotti in the year of 1381. She was baptized
Rita in the parish church of Cascia which was conducted by the Augustinians. She was raised by
her elderly parents who supported themselves by farming. Rita grew up in this environment
without any formal education. She had a strong desire to enter the religious life as a nun with
the Augustinian Sisters in Cascia.
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However, Rita’s parents had other ideas. As was the custom in those days, the parents chose
the spouses for their children. For Rita, Antonio and Amata picked out Paolo Ferdinando
Mancini as her husband. Rita bowed to her parents’ will as the will of God and consented to
marry Paolo. From the beginning this marriage was filled with sorrow and suffering for St. Rita.
Paolo was a violent, impatient, brutal man. Rita, as well as others, was often the object of his
violence.  Through patience, penance, and prayer, Rita converted her husband to love of God
and herself.  Rita and Paolo were the parents of two boys, Giacomo and Paolo.

When Rita’s husband was murdered as part of an on-going feud among families, her two boys
vowed vengeance on their father’s murderer.  This brought renewed anguish to Rita’s heart
which so loved peace. She prayed that this hatred be taken from her sons. Before her sons
could execute their plans, they contracted an illness and died at a young age.
Now Rita was free to enter the convent. After repeated rejection because she was a widow, she
was finally accepted as a nun in the Augustinian Convent of Cascia. While there she devoted her
life to prayer, penance, and service of her fellow sisters. She began to feel a new sense of peace
and love. Her great desire was to be like her crucified Savior. She was given a wound in her
forehead which continually reminded her of Christ’s love for her.

Finally in the year 1457 at the age of 76, after having been so closely united to the sufferings of
Jesus, she was anointed and received Holy Communion for the last time. Rita was canonized in
1900 by Pope Leo XIII. Since that time devotion to St. Rita has spread throughout the world.

Because of the almost impossible circumstances of her life, and the miracles that have been
worked through her intercession, St. Rita is often called the “Saint of the Impossible.” Her feast
is celebrated on May 22. A sign and symbol of St. Rita’s love of God is the red rose which is
traditionally distributed on the Feast of St. Rita.

The Augustinian Order
The Augustinians are an order of Catholic priests and brothers with a rich heritage in the fields
of education, parochial ministry and mission work. The Order was founded in 1256 by the
Catholic Church to serve the needs of the people as cities began to develop throughout Europe.
The first friars used the writings of St. Augustine of Hippo whose profound mind formulated
and gave written expression to the very foundations of Catholic thought and culture. St.
Augustine was born in the fourth century and devoted his life to the monastic ideal of nurturing
and spreading Christ’s way of life. For fifteen centuries the Augustinians have patterned their
lives after St. Augustine. In St. Augustine’s voluminous works one finds an astonishing clarity of
thought upon the vexing problems of humanity. Ancient in wisdom, yet up-to-date in its
application -- this likewise is a keynote of the Augustinian system of education. Complementing
the Augustinian priests and brothers is a dedicated corps of lay people. Through their long-
standing commitment to the formation of young men they are an integral part of St. Rita of
Cascia High School.
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Appendix III: The Ideal of the Ritaman

For well over one hundred years St. Rita of Cascia High School has had as its mission the
formation of the Ritaman. The successful graduate from St. Rita of Cascia High School becomes
a Ritaman through completing the academic program, experiencing personally meaningful
spiritual and religious opportunities for growth, developing a sense of social responsibility and
stewardship for the earth through participation in social action, participating in athletics and/or
activities, and growing towards manhood from the boy that he was when he entered. At
graduation, the ideal Ritaman will more fully embody the Augustinian core values of Veritas
(Truth), Unitas (Unity) and Caritas (Love).

Unitas (Unity)
A Ritaman will be truly Augustinian by:
• participating in the brotherhood of St. Rita of Cascia High School through communal events of
different kinds—spiritual and religious, athletic, co-curricular, social and academic;
• growing in his awareness, acceptance and appreciation of all members of the St. Rita
community;
• recognizing and participating in the traditions of St. Rita High School and the Order of St.
Augustine; and
• welcoming new members to the community of St. Rita of Cascia High School.

Veritas (Truth)
A Ritaman will be truly Augustinian by:
• searching for Truth in the spiritual practices and faith in the Catholic, Augustinian tradition;
• making decisions that demonstrate an understanding of the difference between lasting truth
and temporary gratification;
• striving for academic growth, achievement and excellence;
• seeking to discover and develop his own gifts and talents; and
• growing in his desire to make positive contributions to society.

Caritas (Love)
A Ritaman will be truly Augustinian by:
• demonstrating an openness to the diversity of human experience;
• being aware of God’s love in his life;
• forming healthy relationships with others;
• developing a commitment to doing justice and being a man built for others; and
- by making the world a better place.
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Appendix IV: Graduation Outcomes

The successful graduate of St. Rita of Cascia High School will embody the core values of Veritas,
Unitas, and Caritas and be able to:

1. Demonstrate an understanding of what it means to be a Christian in the Catholic and
Augustinian traditions.
2. Explore and deepen his relationship with Jesus Christ with the spiritual and intellectual
understanding acquired through practical experiences of prayer, reflection, worship, study and
service.
3. Live ethically and morally while taking responsibility for his actions.
4. Demonstrate understanding, empathy and appreciation for others.
5. Share his gifts and talents in a spirit of unity, interdependence, dialogue, and collaboration.
6. Cultivate habits of social, emotional, spiritual, intellectual, and physical well being.
7. Demonstrate an understanding and appreciation of differing points of view.
8. Listen, read, write and speak effectively for a variety of purposes.
9. Solve problems through innovation and sustained effort.
10. Conduct research and show evidence of understanding in a variety of forms.
11. Apply objective reasoning and logic in his daily life.
12. Use technology effectively and ethically.
13. Apply and synthesize what he has learned.
14. Think critically about the world.

The faculty, staff and administration of St. Rita of Cascia High School have established
departmental and course specific outcomes, which can be found at www.stritahs.com
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Appendix V: Course of Studies

To receive a diploma, which signifies the completion of studies and the ability to live the ideals
of a Ritaman, a student must have completed the following minimum requirements:

4 units of Theology
4 units of English
3 units of Math
3 units of Science (must include Biology and Chemistry)
3 units of Social Studies
(1.5 units consisting of U.S. History and American Government must be included)
2 units of the same World Language
.5 unit of Health
.5 unit of Technology (.25 Classes of 2020, 2021 & 2022)
.5 unit of Speech (.25 Classes of 2020, 2021 & 2022)
.5 unit of Fine Arts (.25 Classes of 2020, 2021 & 2022 in Visual Art or Music)
.25 unit of Building a Ritaman (Classes of 2020, 2021 & 2022)
.75 unit of Minimester (.25 unit in each year as freshman, sophomore & junior)
.5 unit of Caritas Project (Project begins in fall of junior year, concludes in Oct. of senior year.

Additional elective units are required to satisfy the minimum number of units needed for
graduation by each class year.

No more than 3 semesters of Physical Education are permitted. In addition, each student must
pass a comprehensive examination on patriotism and principles of representative government,
proper use of the flag, method of voting, and the Pledge of Allegiance (105 ILCS 5/27-3 and 27-
4).

Each transfer student will have his transcript and course of studies evaluated on an individual
basis.  The basic rule is that a transfer student must meet as many of the above stated
requirements as possible. His course load and scheduling will help determine this limit.  Each
transfer student will be given his requirements for graduation at the time of his enrollment.
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Appendix VI: Grading Scale

Grade % Range College Prep
GPA

Honors Course
GPA

AP Course
GPA

A+ 100-98 4.4 4.8 5.0

A 97-96
95-94
93-92
91-90

4.3
4.2
4.1
4.0

4.7
4.6
4.5
4.4

4.9
4.8
4.7
4.6

B+ 89-88 3.8 4.2 4.4

B 87-86
85-84
83-82
81-80

3.6
3.4
3.2
3.0

4.0
3.8
3.6
3.4

4.2
4.0
3.8
3.6

C+ 79-78 2.8 3.2 3.4

C 77-76
75-74
73-72
71-70

2.6
2.4
2.2
2.0

3.0
2.8
2.6
2.4

3.2
3.0
2.8
2.6

D 69-65 1.0 1.4 1.6

F Below 65 0 0 0

F-WD: A disruptive or uncooperative student may be removed from that class with a Failure-
Withdrawal grade (F-WD).
I: Incomplete is given for a student who has been absent an excessive number of days. Prior
approval of the Dean of Academics is needed to use this grade for any student.
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Appendix VIII: Guidance Program

A comprehensive program of guidance services is available to the student body. The basis of
our guidance philosophy is the recognition of the personal worth, Christian dignity, and
uniqueness of each individual student. Guidance services are an integral and significant part of
the total educational program.

Personal Counseling
Individual counseling is the heart of the guidance program. Counseling interviews can be
either student or counselor initiated. It is through these individual interviews that a student
discusses his personal adjustments, academic program and post high school plans.

Students are encouraged to initiate counseling interviews whenever they feel the need.
Request forms for this purpose are available in the guidance center. Academic counseling is
given on an individual and group basis.

Parents should feel free to call on the counseling staff to discuss their son’s progress and
plans.  Personal interviews for parents can be arranged by calling the student’s counselor.
St. Rita of Cascia High School cooperates with all federal, state, and local law enforcement
and social agencies. We recognize the authority of these agencies and will assist them in any
reasonable way. However, because we are a private, Catholic school, we will attempt to
communicate with a parent or legal guardian while complying with any requests regarding
our students. We feel a great responsibility to provide for the health, safety and general well
being of the students and families associated with our school. Under certain circumstances,
the school reserves the right to demand a professional psychological/medical assessment
and/or outside counseling for the health, safety, and well being of the student. Under
certain circumstances, the school also reserves the right to demand a professional
educational assessment. Again, under certain circumstances, the school also reserves the
right to either mandate or approve a particular professional for the
psychological/medical/educational services required of the student. Failure to comply with
these policies could result in suspension and/or expulsion.

Academic Counseling & Testing
Services provided include academic counseling on an individual and group basis; college and
career information and planning; referral to out-of-school resources and agencies when
necessary; and standardized testing.

The guidance program regularly reviews the school’s overall testing program to both update
the program and make it the most effective and efficient program possible for satisfying the
needs of a college preparatory program.

Freshmen: Pre-ACT
Sophomores: Pre-ACT
Juniors: Pre-ACT

PSAT (Preliminary Scholastic Aptitude Test) Prior Registration Required
ACT (American College Test) or SAT (Scholastic Aptitude Test)

Seniors: ACT (American College Test) or SAT (Scholastic Aptitude Test)
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Choosing a College
The first step in the college search process requires students to reflect on the topic they
know best - THEMSELVES! Students need to create a personal resume. A key word used
frequently when talking about college is FIT. Colleges seek to admit students who fit into
their intellectual and social atmosphere. It is also important to determine high school
requirements for acceptance to a college.  This preparation should be throughout the entire
4 years.

College Visits
The very best way to determine whether a college is the right fit is to visit the school. St. Rita
of Cascia High School recommends visiting schools of different sizes as well as urban,
suburban, etc. campuses. There is absolutely no substitute for the campus visit. Students
should be sure to call to make an appointment to visit at least 2 weeks in advance as some
colleges look more favorably on those who have visited.

Just as one would not buy a house or a car without having seen it, one would not want to
spend one or more years of his life at a place that he has never seen. This is why students
should plan on visiting the colleges in which they are interested. Students can gather a great
deal of information from reading viewbooks, taking a virtual tour via the internet, attending
college fairs, visiting with college representatives, and especially an actual college visit.

Standardized College Admission Tests
Even though most students think tests like the ACT and SAT are the most important factors
in determining a student’s admissibility to college, in reality the tests are third in importance.
After determining a students academic preparation and rigor of courses taken, the schools
look at how well a student performs on standardized tests. Students must check with the
individual college for their testing requirements. Most schools accept either the ACT or SAT.
Some schools require additional tests usually the ACT writing test or SAT II subject tests. St.
Rita of Cascia High School students should consult their counselor if they need to take these
additional tests. Students must register online for the ACT at www.actstudent.org. For the
SAT I and SAT II subject test, students must register online at www.collegeboard.org. The
ACT should be taken in the Spring of a student’s junior year if at all possible. If you need to
retake the ACT, please do so before the end of the first semester of senior year. An ACT test
score from junior year is one of the necessary qualifications for a student to be named an
Illinois State Scholar.

Test Preparation
It is certainly advisable to prepare to take these tests. The ACT tests the student in four
areas: English, Math, Reading and Science Reasoning with an optional writing test. St. Rita of
Cascia High School encourages all students to take the ACT Writing Test at least once.  The
SAT I consists of Reading, Math and Writing. SAT II subject tests are listed on the registration
form and are best taken as soon as possible after finishing a particular subject class. Highly
selective schools may require these tests. Check individual school requirements carefully. St.
Rita of Cascia High School offers several options for ACT prep and encourages students to
take advantage of these classes. Information is available in the Guidance Center and on our
website. Students are strongly encouraged to prepare themselves for all standardized tests.
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College Athletic Involvement
The following websites are listed for finding information regarding college athletics: NCAA
website - http://eligibilitycenter.org - NCAA Division I, II or III information NAIA website -
http://playnaia.org - NAIA Division I or II information The Junior College athletics website -
www.njcaa.org.  NCAA should be completed in the junior year.  NAIA and NJCAA should be
completed in the senior year.  All college athletic opportunity should be reported to the
counselor.

College Application Procedures
Counselor’s Role and Responsibility
St. Rita of Cascia High School counselors will:

1. Advise students on college choices. Each student will be called to the counselor’s office
or may make an individual appointment by completing an appointment request form
in the Guidance Center.

2. Coordinate the admission process. The counselor is the coordinator for the transcript
and letters of recommendation.

3. Answer specific questions students may have regarding a particular school’s
application. A student’s counselor will be responsible for sending his transcript and
any letters of recommendation thereby minimizing chances for a mix-up of materials.

It is strongly suggested that ALL applications to a four-year college are submitted between
September 1 and October 15 to meet early action deadlines. If there is a specific deadline it is
best to have the completed application and any and all supplementary material to the college
and counselor at least two full weeks before it is due.
Student’s Role and Responsibility
The entire college search and selection process falls to the student. While your parents and
counselors will assist students in any possible way, STUDENTS are the one attending college.
Students have ten major responsibilities. They must:

1. Meet with counselors for suggestions and assistance throughout the application
process.

2. Narrow their college choices. Applying to only one school is risky business. Conversely,
applying to more than six schools may mean that a student has not narrowed his
choices sufficiently.

3. Completing the applications is the student’s responsibility. Students may have a
parent check their information. Parents should not be completing the application!

4. Complete a transcript release form for each application and give to your counselor.
5. Complete all necessary standardized tests required for admission. For most schools,

the ACT score is sufficient. Those applying to selective and highly selective schools
need to check their requirements. Students must go to www.actstudent.org to submit
scores to the college.

6. Meet all deadlines. Students should keep a separate calendar for college deadlines
and put it where they can see it.

7. Complete resume on Family Connection.
8. Request 2 or more teachers to write a letter of recommendation.
9. Complete essays.  It is suggested that the essays are proofread by an English teacher.
10. Follow up with applications until it is shown as complete by the college.  Once

financial aid packages and decision are received, review all acceptances to make a
final decision by May 1.
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Parent’s Role and Responsibilities
A parent’s role in the college admission process begins to change from decision-maker to
decision-supporter. Parent’s need to be responsible for:

1. Providing encouragement and support.
2. Assisting their son in meeting deadlines.
3. Accompanying their son on the preliminary visit to college.
4. Contacting their son’s counselor for additional information.

The college application process is a team effort led by the student, and guided and assisted
by his counselor and parents. Students and parents must complete FAFSA in October of each
school year.  All scholarships and decisions should be shared with the counselor.

St. Rita of Cascia High School requires all students and their parents to use the online
resource, Family Connection to assist in the college planning process:

https://connection.naviance.com/fc/signin.php?hsid=stritachs
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Appendix VIII: Academic Honesty Violations

STUDENTS CAUGHT CHEATING:
1st Offense of Student’s Tenure at St. Rita of Cascia High School - The administrator will
investigate the incident thoroughly, including conversations with the student and teacher. A
letter will be sent to parent(s)/guardian(s) detailing the incident. This letter must be signed
and returned by the specified date to the administrator.

2nd Offense of Student’s Tenure at St. Rita of Cascia High School - A letter similar to that
described above will be sent to parent(s)/guardian(s), and the letter will indicate that a
mandatory meeting for the student, parent(s)/guardian(s), counselor and administrator will
be held.

3rd Offense of Student’s Tenure at St. Rita of Cascia High School - A letter will be sent and
mandatory meeting (as above) will be held, and the student may lose credit for the class in
which he committed the third offense of his tenure at St. Rita of Cascia High School. A
Withdrawal-Failing (F-WD) grade may be assigned.

4th Offense of Student’s Tenure at St. Rita of Cascia High School - In this case the student will
lose credit for the class in which he committed his fourth act of cheating of his tenure at St.
Rita of Cascia High School, and an expulsion hearing may be held, which may result in the
student being expelled from St. Rita of Cascia High School.
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Appendix IX: Athletic Eligibility

St. Rita of Cascia High School complies with all applicable academic eligibility requirements
for extracurricular involvement as set forth by the Illinois High School Association (IHSA) and
Chicago Catholic League, and has set forth the following athletic eligibility policy:

1. St. Rita of Cascia High School student-athletes will have mandatory grade checks
throughout the season. Grade checks will be monitored by the Athletic Office and the
Dean of Academics’ Office and take place on Wednesday of each school week.

2. Full Eligibility - To be considered fully eligible at the beginning of a semester, a student
must have passed and received credit toward graduation in at least six (6) classes during
the previous semester and have a C- average (1.5 G.P.A. for seniors and juniors, 1.4 for
sophomores and freshmen) for the previous semester.

3. Probationary Eligibility -
a. If a student has passed all his classes in the previous semester but has less than the
required GPA, he is on a probationary eligibility status. That means he can practice and
play to start the season, but he must have at least a current GPA of at least 1.5 for
seniors and juniors, or 1.4 for sophomores and freshmen, with no more than one failing
grade when the first official grade check is done, or when his season begins according to
the IHSA calendar. If he does not meet both these criteria, he is ineligible for one week.
b. In the case of a student who fails one class in the previous semester and does not
meet the GPA requirement for the previous semester (1.5 seniors/juniors, 1.4
sophomores/freshmen), he will be able to practice but ineligible to play until the first
official grade check of the semester, or the first grade check after his season begins
according to the IHSA calendar. At that time, he must earn and maintain at least a 1.5
current GPA for seniors/juniors or at least a 1.4 current GPA for sophomores/freshmen,
AND have no more than one failing grade.

4. Ineligibility - A student must be passing six (6) classes per week to remain eligible during
the current semester. Failing two or more classes will make a student ineligible.

5. A student-athlete who fails to meet the weekly requirements will be suspended from
interscholastic contests until the next grade check that meets St. Rita academic
requirements of eligibility. The student will be allowed to practice during the suspension
period.

6. With approval from the Dean of Academics and Athletic Director, a coach may invoke a
more stringent standard than school policy if it is deemed helpful in the case of an
individual student-athlete. In all such cases, parent(s)/guardian(s) and the student-
athlete will be informed of the nature and purpose of the increased standard. No coach
can offer a lesser standard than the school policy.
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7. Christmas and Easter Breaks - The Athletic Director and/or Dean of Academics will notify
the teachers and counselors of students who are in danger of failing just before the
Christmas and Easter Breaks. During Christmas and Easter Breaks, if a student is failing a
class or is in danger of failing (any grade of D or lower), the teacher is required to grade
all the student’s work and post the student’s grades into the grade book. If the student
is declared ineligible at the grade check prior to the break, he will be ineligible for the
ENTIRE break and until the next eligibility check takes place.

8. Grade Checks - St. Rita of Cascia High School will conduct weekly grade checks as
required by IHSA rules, but will adhere to its standards which are more rigorous than
those of the IHSA Weekly grade checks will take place at noon each Wednesday. If a
student is failing two or more classes, he is ineligible to participate in contests for one
full week, beginning on the following Monday. A student becoming academically
ineligible by the weekly grade check must remain ineligible for one full calendar week
before possibly becoming eligible again.

The First Grade Check of the semester will occur on the Wednesday of the second full
week of each semester.

Athletic Ineligibility Consequences
1ST INELIGIBLE OFFENSE - When a student-athlete is declared ineligible, he will remain

ineligible for one week. He is required to meet with his counselor. This meeting will point
out any inadequacies in the student-athlete’s grades, study habits and/or procedures. In
order to return to play, the student must provide the Dean of Academics’ Office with
documentation proving that the meeting with the counselor took place.

2ND INELIGIBLE OFFENSE - When a student-athlete is declared ineligible at any point in the
season for a second time, he will be ineligible for one week and will be required to attend
four mandatory study/tutoring sessions immediately after school for one-half hour (30
min.).

3RD INELIGIBLE OFFENSE - The student-athlete who incurs a third offense will be declared
ineligible for one week and required to attend after-school study/tutoring sessions daily
until the student-athlete earns the required number of passing grades to be considered
academically eligible.

4TH INELIGIBLE OFFENSE - When a student is declared ineligible a 4th time, he will remain
ineligible for the rest of the semester. He must meet with his counselor and the Dean of
Academics to discuss his grades and formulate a plan of action. He will not be able to
participate in any practice or team event although he may be present at the practices or
event. The 4 offenses do not need to be consecutive. If the total number of ineligible
offenses is 4 during a season, he is ineligible for the rest of the semester. If the student
wishes to try out for a new season in the same semester, 60 he may do so only with the
explicit permission of the Athletic Director and the Dean of Academics. However, he
remains ineligible the rest of the semester. It is important to remember that grades are
determined at the semester, not at the athletic season, i.e., eligibility is dependent on
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grades, which are final at the end of the semester regardless of the duration or timing of
an athletic season.

If the student believes his failure (F grade) is an error, he is to meet with the Dean of
Academics or his counselor to discuss his grade. He is not allowed to speak with his teacher
about any grade that contributes to ineligible status. It is the student’s responsibility to
keep track of his grades and class work.

IHSA Standing Policy
1. You must pass twenty-five (25) credit hours of high school work per week. Generally,

twenty-five (25) credit hours is the equivalent of five (5) .5 credit courses (2.5 full
credits).

2. You must have passed and received credit toward graduation for twenty-five (25) credit
hours of high school work for the entire previous semester to be eligible at all during the
ensuing semester.
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Appendix X: Dress Code

The dress code is an educational tool that, when administered properly, complements the
education of the Ritaman.  The dress code has several purposes: to enhance self-esteem, to
teach discipline, to breakdown social economic barriers and to prepare students for various
professional careers.  Each student always carries about himself the reputation of the school
and must realize that when he is in the public eye, he is the ambassador of the values and
education of our school.

Application of the Dress Code:

Chapel Dress - The student is to wear an approved shirt (French blue for seniors and juniors;
light blue for sophomores and freshmen) with a tie. All students must wear khaki pants and
proper footwear. On days that Chapel Dress is required students must wear the Chapel
Dress properly the entire school day. As with all forms of the dress code, students must be
properly dressed from the moment they enter the school building until the end of the
academic day. Chapel Dress maybe required of students on days they represent the school
at various functions.

Shirt - The requisite shirt on non-Chapel Dress days is a collared polo/golf shirt with a St. Rita
logo. The color should be red or blue. The shirt should be clean and neat. On colder days
students may wear a pullover top that is not a hoodie. The pullover (e.g. quarter-zip)
should have the name of the school and permit the collared shirt to be seen. If an
undershirt is worn it should be short-sleeved and solid white.

Sweaters - If the student desires to wear a sweater, it must be red or white in color and be a v-
neck so that the collared shirt is clearly visible. Hooded or collared sweaters and
sweatshirts are not permitted.

Tie - A St. Rita tie must be worn with Chapel Dress.  St. Rita bow ties are permitted.  As with the
rest of the school attire, the tie should not be torn, tattered or splattered.

Pants - Pants should be khaki colored. They must be of the dress variety. They may not be
baggy or corduroy or have pockets below the hips. A belt (or suspenders) must always be
worn. During warm-weather months the Administration may permit shorts to be worn.

Shoes - Shoes should be of the dress leather variety – they must be able to hold a shine and
they should be shined. The soles of the shoes must not leave marks on the floor. No boot
or sneaker-type shoe, or open-backed shoes are permitted. If shoes are laced, they must be
properly tied. In warm-weather months the Administration may permit athletic shoes to be
worn.
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Socks - Socks must be worn at all times. They must be dress socks, black, dark grey or blue in
color, and extend above the ankle. No white socks are permitted.

Hats - Hats are never permitted to be worn in the school buildings.
Jewelry - Earrings are never permitted on school property. Excessive chains of gold or other

materials are not permitted. Rings (except the school ring) and bracelets are discouraged
and may be prohibited. Students are not permitted to wear jewelry in pierced body parts
during the school day.

Haircut/Shave - The student’s haircut must be even. Hair must not be multi-colored. The color
must be natural and acceptable to the Administration. Hair must not be excessively long.
Any trendy or faddish haircuts are not permitted. The student must be clean-shaven. A
student not properly groomed will receive detention, and if the situation is not immediately
correctable, he may be sent home.

General Policy - The Administration is the final arbiter in all matters of interpreting the dress
code and enforcing its application.  The Administration may modify the dress code at any
time.

Discipline - Generally, a warning is given to a student who is not in compliance with the dress
code. This should be sufficient to correct the infraction. If a student needs repeated
warning then one or more courses of action may be pursued.  For example:

The student will be given detention.

The student will not be allowed to attend class or school until the situation is rectified.

The student will not be allowed to participate in any extra-curricular or outside school
events (e.g., class trips, athletic events, conferences, etc.) the day of the infraction and
until the situation is rectified.
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Appendix XI: Absence/Lateness

1. A student is considered late to class if he arrives after the electronic signal to begin class. The
teacher may use discretion in determining the legitimacy of a student’s lateness. If a
student is late to class, a teacher has three options: the teacher may excuse the lateness,
resend the electronic attendance or contact the Discipline Office and report the lateness. A
student who is late to class four (4) unexcused times during a semester will receive a
Saturday detention.

2. If a teacher is responsible for a student being late to class, the teacher may either write a
note or escort the student to class. This teacher must also contact the Discipline Office
regarding the student’s lateness.

3. Students may receive medical late passes from the Nurse. The Nurse must record all late
passes issued with the Discipline Office.

4. Late-to-school is to be distinguished from late-to-class. Students are determined to be late-
to-school after a teacher has taken attendance for the student’s first period of the day. The
student late-to-school must report to the Discipline Office immediately upon arrival to
school. A student who accumulates four (4) lates-to-school during a semester will receive a
Saturday detention.

5. Parents may not excuse students for lateness to school. Given the circumstances (e.g.
inclement weather, traffic problems), the Administration may allow a student to be late-to-
school without penalty.
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Appendix XII: Computer Usage Policy

Rationale - The school’s PC network is similar to the human nervous system. ‘Short’ it out and
all other interconnected systems are rendered useless. The following rules are necessary
because of the great dependence all learning and communication systems have on the
network. A ‘crash’ of the school’s network, besides being financially expensive, could mean
many days of missed classes. The Director of Technology should approve any procedure a
student wishes to perform at a PC which differs from normal class procedure. Normal class
procedures are those directed by a student’s faculty instructor, which enhance, supplement
and/or embellish the subject under study by the use of information technology.

1. St. Rita High School reserves the right to terminate the computer usage or Internet access
privileges of any student abusing these principles.

2. Students will be provided a ‘username’ and ‘password’ and be trained on proper ‘log-in’ to
the computer network. Any student who does not receive this training as a normal
consequence of enrolled classes must see the Director of Technology or a faculty member to
obtain such training. Students may only log-in with their own username and password. A
log-in may only be conducted on one computer at a time. Simultaneous log-ins to multiple
computers is prohibited without faculty permission to do so. Circumventing proper log-in to
the computer network is not allowed. Students are not to use teacher classroom computers
unless authorized and supervised by a faculty member. If use of a teacher’s PC is authorized
the student must use his personal logon account, not the teacher’s logon. Connection of a
student owned PC or portable to the school’s network is not permitted without the Director
of Technology’s approval.

3. Students may not change individual PC configurations. That includes both hardware and
software. Changing hardware or software ‘desktop’ or ‘laptop’ configurations is
counterproductive to facilitating instruction.

4. Students will be provided a private ‘folder’ on the network. The intention of the folder is for
safeguarding one’s files required by various classes. A backup copy of these files should also
be done to an external disk or flash drive in the event that the network crashes. The
network has limited space resources. Because of the space limitations as well as potential
for ‘viruses’, students may not install any software in their private folder or on a PC,
regardless of whether it is legally licensed ‘freeware’, ‘shareware or ‘commercial’ without
system administrator’s approval. The student’s private folder should not exceed 10 MB of
files unless authorized by the Director of Technology. Any kind of chat or instant messenger
(IM) service, whether limited to the LAN or beyond is emphatically denied for multiple
reasons, not the least being the strong potential for acquiring network viruses over those IM
channels. This prohibition also extends to Web based instant messaging clients such as
Google’s as an example. As well, any type of peer to peer networking (including, but not
limited to) music/audio/file sharing, cannot be used and/or installed for the same reasons.

5. Any computer failure or problem should be reported to a faculty member or Director of
Technology. Students are not to try and solve the problem themselves.
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6. Due to the expense associated with printing, students may not access network printers
without faculty supervision or authorization. Paper jams in printers MUST be reported and
may NOT be cleared by the students. Printers are meant to assist instruction administered
at the school. The school cannot assume the printing expense associated with homework
requirements. Please print homework at home.

7. Use of the Internet must be compatible with the stated mission, goals, and objectives of St.
Rita of Cascia High School.

8. Internet, intranet and local network access is provided for educational purposes, not
recreation. Participating in ‘chat’ rooms, accessing violent and/or morally objectionable
sites, conducting illegal activity, gambling, hacking etc. is unacceptable.

9. No activity, local or wide area, can be conducted by students which would preclude free and
equal access to information provided by the network to all users.

10. The information accessible on the Internet is contributed by the worldwide community and
is international in character. As such, there is no watchdog or policing agency that guards
against or monitors the validity, content or objectionable state of material posted. St. Rita of
Cascia High School subscribes to content filtering software, which is automatically updated
weekly.  It cannot police such a global network to everyone’s satisfaction.  Each individual
user must take responsibility for his own activities on the Internet. Parents are advised to
counsel their sons on Internet usage policies which may be in addition to the St. Rita’s
expectations.

11. It is the responsibility of each user to respect the privacy and sensibilities of other users.

12. Attention to the legal protection provided by copyright and license to programs and data
must be respected. You cannot download for personal use ‘shareware’ or commercial
software without proper monetary or other compensation to the developer.

13. Students must have consideration for the integrity of the computing system provided by St.
Rita of Cascia High School. For example, students must not intentionally develop programs to
harass other users or to infiltrate a computer or computing system, or develop programs
that may damage or alter the software components of this or other computing systems.

14. Further examples of unacceptable use include, but are not limited to, the following:
Damaging or destroying equipment, software, or data belonging to St. Rita or to other users,
including adding, altering, or deleting files on PC hard drives or other computer equipment;
Unauthorized copying of copyrighted material; Violating software license agreements;
Violating computer system or network integrity, including attempts to bypass network
security functions, obtain passwords, or alter the configuration of workstations in any way;
Harassing others; Using the Internet for any illegal activity; Gambling on the Internet;
Wasting finite resources (including printing).
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15. In addition, students may not attempt to gain access to unauthorized files, tamper with
installed software and files, tamper with hardware, install, remove, or exchange any
hardware or software component.

16. It is also unacceptable: To install, copy, or knowingly infect a computer system with a virus
program; To delete, rename, move, copy, or change any file or its properties, other than
one’s own personal files; To access another individual's materials, information, or files
without permission; To post anonymous messages.

17.  The student email system is a privilege that can be revoked.  The use of email during class is
prohibited unless authorized by a faculty member. Students should always use appropriate
language in their email messages. Email services provided by the school are to be used only
for the exchange of appropriate school related and educational information. No
inappropriate email or email that could be considered offensive including derogatory,
obscene, bullying, racist or harassing messages may be sent. Email messages of this nature
will be regarded as a major violation and will be subject to a disciplinary response. Chain
letters of any kind and spam are prohibited. Chain letters are defined as any email message
asking you to pass information or messages on to other individuals or groups via email.
Students are prohibited from accessing anyone else’s e-mail account. Email etiquette should
be observed. School email addresses are not to be given to ANY websites, companies, or
other third parties without the explicit permission of a teacher or administrator. Only school
and instruction related attachments may be sent on the school email system.

Email that is sent and received by the student accounts is monitored and filtered based upon
content. Rules/filters are set up to monitor student email for profanity, harassment, and
other inappropriate content. Student email that is identified as inappropriate will be blocked
from delivery, and instead will be sent to the Administration for review.  Those emails that
upon review are considered a violation of this policy will be subject to disciplinary response.
Students concerned about emails sent/received should contact the Discipline Office.

Student iPads
1. Student iPads and personal Apple IDs cannot be shared between students.
2. Use of the iPad in class will be directed by the teacher.
3. Students are responsible for fully charging their iPads every day before classes.
4. Only photos or videos that are part of an assignment can be taken, and the student must
have the expressed permission of those being photographed or filmed.
5. Pictures that are copied, downloaded or scanned must be for classroom use only.
6. School texts and work have the highest priority for memory space on the iPad.
7. Social media is prohibited during class without the expressed permission of the teacher.
8. Cyber-bullying will be handled appropriately, including possible dismissal from the school.

Social Networking Sites - Students are not allowed to access social networking sites on the
premises of the school. All St. Rita of Cascia High School students are responsible for the
content of their social networking pages. If anything on one of these pages is seen as
offensive, abusive, or embarrassing to St. Rita, the student will be subject to disciplinary
action by the Administration. This includes any form of “cyber-bullying” of anyone within or
outside the St. Rita of Cascia High School community.
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Appendix XIII: Drug and Alcohol Prevention Policy

Preamble - There are three major components of the comprehensive St. Rita of Cascia High
School Drug and Alcohol Prevention Policy: education, intervention, and responsibility.
Each lends support to the other and does not stand alone.  It is the intent of the plan to help
students and their parents when they are confronted with the pain and confusion that
substance abuse and experimentation brings to young lives.  St. Rita of Cascia High School is
committed to an educational partnership with our parents.  With this in mind, a student
who is involved with illegal drugs and/or alcohol will not necessarily find himself ejected
from the school community but may be required to meet the challenges of support
programs designed for treatment. However, any student involved in the sale or
distribution of illegal substances, whether on or off our campus, will be under immediate
disciplinary review.

A. Education
Each student will receive four class periods per school year of specified instruction related
to material that includes the physical and psychological effects of alcohol and drugs. There
will be two class periods of instruction each semester. At the conclusion of four years at St.
Rita of Cascia High School, a student will have received sixteen class periods of drug and
alcohol abuse education

The instruction will be both scientific and moral. Students will learn about the effects of
drugs and alcohol in both their Biology and Chemistry classes in the freshman and
sophomore years, respectively. In the junior and senior years, students will learn about the
moral implications of their decisions to use or not use drugs and alcohol in the Catholic
Social Teaching and Vocation courses.

Education also extends to all administration and faculty who will be trained in recognition
and intervention regarding the school policy on substance abuse.

In general, a student at St. Rita of Cascia High School who has made poor choices by
becoming involved in drugs and/or alcohol will find that his school community will assist
him while he continues to attend St. Rita of Cascia High School provided that he begins and
maintains a process of healing.

In addition to other legal prohibitions, including criminal statutes, students should be aware
that the regulations of St. Rita of Cascia High School provide that students may be expelled
or suspended for the sale, use or possession of illegal substances.  Any use of a controlled
substance must be lawfully prescribed by a physician or dentist pursuant to medical or
dental care, and this use must be made known to the School Nurse and the Discipline
Office. The school’s policy also prohibits the use of illegal and/or performance enhancing
substances.
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B. Intervention
The purpose of intervention is to provide students with a testing program, educational
opportunities, and follow-up rehabilitation when necessary (assuming there is a positive
test result).

The school will use the following Random Testing Procedures:
a. Testing will be done regularly on an unspecified number of students.
b. The Administration will randomly select the students to be tested.
c. The day of the week and time of day of the test will be determined by the

Administration and will vary from time to time.
d. Results of the test will be sent to the Discipline Office of the school and subsequently to

the student’s parents.
e. Participation will be mandatory. Students agree to participate in the program by

attending the school.
f. Failure to submit to a test will be treated as if the test results were positive.

A Substance Abuse Violation - is defined as either: possession of any illegal substance or
drug paraphernalia; any administrator, teacher or staff member personally observing a
student under the influence of an illegal substance; or a positive drug test. Any student
who is deemed to be under the influence at a school-sponsored event (e.g., athletic event
or social) will be required to submit to a drug/alcohol test at that immediate time.

The school will use the following Testing Standards:

1. All drug tests approved by St. Rita of Cascia High School will be authorized by a NIDA
(National Institute for Drug Abuse) certified center.

2. All drug-testing facilities will follow the procedures outlined by the Department of
Transportation for Collection and Reporting.

3. Students will be tested for the following substances (among others):
Marijuana Alcohol
Cocaine Steroids
PCP Designer drugs such as
Amphetamines LSD, XTC/Ecstasy
Opiates Barbiturates

C. Responsibility
Responsibility means accepting the consequences of one’s action.  The following plans of
action are an attempt to help the student better his life and to realize that with every
decision there are consequences that must be accepted.
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Positive Test Procedures
The laboratory performing the substance screen, upon receipt of a positive result, will
notify the Head of School.  The Discipline Office will notify the student and his parents or
guardians of such positive results and a meeting will be arranged between the student, the
parents or guardians, and the Administration of the school. After this meeting, the
Disciplinarian will detail, in writing, the course of action to be followed based upon the
recommendations listed below.

First Violation
Any student testing positive for illegal substances during a random test for the first time in
his high school career constitutes a first violation. The student will undergo a needs
assessment conducted by the Disciplinarian and will abide by the recommendations of that
evaluation. In addition, the student will be subject to mandatory drug testing for a three-
month period. Any programs and additional testing costs will be the sole financial
responsibility of the family involved and the school will bear only the initial test cost.

Consequence - The student will face disciplinary action and will be placed on disciplinary
probation for a determined period of time and suspended from all school related activities
for a term of thirty days from the day a positive test result is reported to the school (either
oral or written). During this 30-day period, the student remains eligible for practice and
meetings (upon the discretion of the director or coach). If the student successfully
completes the approved comprehensive education program and tests negative during that
30-day duration, he will return to the random testing pool of students and be re-instated
to the program. The student will remain part of the mandatory drug-testing list for a
period of three months from the date of his first positive result and can be tested at
anytime during that period.  If a student tests positive at anytime during his time as a
student at St. Rita of Cascia High School it will be treated as a Second Violation.

Second Violation
Any student who tests positive for an illegal substance a second time while a student of the
school will be subject to an additional needs assessment and will abide by the
recommendations of that assessment. In addition, the student will be subject to
mandatory testing at a school-approved site. The entire additional financial liability for
education and testing will be the responsibility of the family.  At no time shall St. Rita of
Cascia High School incur any costs related to this matter.

Consequence - The student will be ineligible for any school sponsored extracurricular
activity (e.g. athletic event, Prom, field trip) as well as interscholastic practice and games
for a period not to exceed one calendar year from the date of the second positive test.
There will be a minimum mandatory drug test every 30 days (holidays and vacations
included) during that period. If the student completes the prescribed treatment program
and has no further positive tests, he will be reinstated to full eligibility at the conclusion of
the suspension.

Third Violation
Any student testing positive for an illegal substance for the third time will be asked to
withdraw from the school, unless mitigating circumstances dictate otherwise.
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Appendix XIV: Paternity Policy

Rationale - When a student is involved in the paternity of a child, it is necessary for the school
to take a position that considers three realities: the welfare of the student, the mother and
the child; the reputation and Catholic nature of this school; and the concerns of all others
who may be affected. In no way does the school condone paternity at such a young age.
Sexual relations are a gift from God that belong properly between a husband and wife.
Students must learn that there are consequences to their actions and they must accept
these. This is a time of healing, forgiveness and reconciliation for all involved.

1. The greatest gift that a parent can give his/her child is a future of hope and promise. The
only way this can be achieved is if the parent has a good education with a sound moral
foundation. This being the case, we believe that students involved in the paternity of a
child should remain here in school. No positive good is accomplished by having a student
withdraw.

2. The student must accept responsibility for the child of whom he is the father. An open
dialogue with the child’s mother and their mutual families will determine this responsibility.
If the mother (and her family) request that the father abdicate his responsibilities and the
father accepts, this arrangement will be acceptable to the school.

3. If it is proven that the student actively suggests or assists in the procurement of an abortion,
he will be immediately dismissed from the school. Abortion is a moral evil that seeks the
termination of an innocent life. The student must accept responsibility for his actions and
to actively seek an abortion is to make an innocent child a victim of someone else’s actions.

4. The student who is involved in paternity, despite his additional responsibilities, will be
treated no differently than any other student with respect to schoolwork, clubs, activities
and sports.

5. A student involved in paternity should not seek to marry at such a young age. It is better for
father, mother and child that talk of marriage be postponed until the emotion of the
moment is well passed and until both mother and father have a foothold on their future.

6. Modifications and emendations to this policy will be handled on a case by case basis.
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Appendix XV: Sexual Abuse & Other Harassment Reporting

Any person who believes he or she has been subjected to sexual abuse or other harassing
behavior by a student or employee of the school is encouraged to do the following:

1. Disclose the abuse or harassment to the Head of School, your counselor or an adult with
whom you feel comfortable.

2. Whenever practical, make clear statements, in writing or verbally, that the actions are
offensive and unwelcome.

3. Look for and record the names of witnesses and detail incidents or other evidence.
4. The person alleging the abuse or harassment or the person of confidence to whom it has

been revealed, should report this, verbally or in writing, to the Disciplinarian of Head of
School.

D. Upon receiving the allegation, the Administration will promptly, thoroughly, and as
confidentially as possible, investigate the charges and take appropriate action.
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Appendix XVI: Archdiocese of Chicago Bullying Policy
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Appendix XVII: IHSA Eligibility Rules
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