
 

 

POSITION TITLE: 
COMMUNICATIONS ASSOCIATE  

 
Reports to:    Communications Coordinator 

Location:    Any GYC office location (Bozeman, MT; Driggs, ID; Jackson, Cody, Lander, or  

   Ft. Washakie, WY) 

Status:    Regular, Full-Time, Non-Exempt 

Last Update:  October 2021 
 
Organizational Overview 
 
Greater Yellowstone Coalition (GYC), named one of Outside Magazine’s Top 100 places to work two 
years in a row, seeks a communications associate to play a key role in major campaigns to protect the 
lands, waters, and wildlife of the Greater Yellowstone Ecosystem. 
  
With Yellowstone and Grand Teton national parks at its core, the Greater Yellowstone Ecosystem 
encompasses over 20 million acres across parts of Montana, Idaho, and Wyoming. Greater 
Yellowstone’s vibrant communities are marked by varied economies and unique cultures. The 
ecosystem is home to a complete array of native wildlife, gives rise to the headwaters of the West, holds 
an important place in the history of conservation, and is of deep importance to Native Americans who 
have made this place home since time immemorial. 
  

For nearly 40 years, GYC has been the only on-the-ground conservation group working solely to protect 

and conserve the Greater Yellowstone Ecosystem. Leading with our core values of integrity, innovation, 

collaboration, excellence, and inclusion, we work to ensure wild nature flourishes, and plant, animal, 

and human communities thrive in reciprocity. Driven by the best available science, GYC tackles the 

complex challenges facing this region by engaging a wide range of people who care about the region, 

creating space to find solutions and build consensus, and bringing new ideas and innovation to the table. 
 
 
Scope of Responsibilities 
 
The communications associate supports the advancement of GYC’s mission by working closely with the 
communications coordinator and program staff to create and implement communications strategies 
that further conservation goals.  



 

 

 
The associate is responsible for helping to develop and lead the delivery of compelling messaging, 
strategy, and tactics; ensuring communication plans stay on track; and implementing the day-to-day 
communication tactics that move our campaigns forward. 
 
Essential Duties and Responsibilities 
 

• Supports the day-to-day communications needs of multiple conservation campaigns and is 

responsible for ensuring communications plans stay on track with target timelines.  

• Works with the communications coordinator to generate communications plans, devise strategy, 
and develop campaign messaging to support conservation goals. 

• Creates and implements day-to-day communications tactics – including, but not limited to, drafting 
blog posts, web content, event collateral, press releases, advocacy emails, talking points, fact sheets, 

op-eds, etc. 

• Works with the digital communications associate to create content for campaigns across the 

organization, including video content, digital graphics, social media content, email copy, printed 

materials, etc. 

• Tracks campaign progress and monitors effectiveness by regularly compiling and sharing analytics, 

data, and trends that can be used to improve planning and implementation of future campaigns.  

• Assists with a variety of organizational communications projects and tasks, such as transcribing 

interviews, proofing print and digital publications, updating press kits, etc., as needed.  

 
 
Qualifications 

• A bachelor’s degree in a relevant field of study is desirable; experience may substitute for a degree. 

• 1-2 years of experience in working in communications, marketing, or a related field. 

• Superior writing skills and a demonstrated ability to write for different audiences and in different 

contexts are critical. 

• Demonstrated ability to think strategically and be creative within a strategy.   

• Demonstrated ability to translate complex policy and/or science topics into messages that will 

resonate with target audiences.  

• Ability to help create and manage internal systems and processes that ensure high quality 

communication products. 

• Understanding of emerging communications trends and innovations. 

• Strong organizational skills and ability to re-prioritize to meet multiple deadlines.  

• Keen attention to detail – especially in voice, style, and consistency.  

• An understanding of and alignment with the mission and goals of the Greater Yellowstone 

Coalition. 

• Valid driver’s license and ability to travel within the state and occasionally throughout Greater 

Yellowstone. 

 

Compensation and Benefits 

• Starting salary between $42,000 - $45,000, depending on experience. 

• 100% employer-paid health premiums for employees, and contributions for dependents, 
spouses, and/or domestic partners; additional elective plans for vision, dental, accident, life, and 
long-term disability  



 

 

• Generous paid time-off policy including vacation, sick, personal, holidays, and sabbatical  

• Tuition reimbursement program   

• Paid volunteer hours 

• Employer contribution to profit-sharing retirement plan. 
 

 

Physical Demands & Working Conditions 
GYC is committed to honoring and improving accommodations within our existing infrastructure. 

Typical work conditions include: 
• Business office environment with low to moderate noise. 

• Sitting or standing at a desk and moving between offices.  Accommodations can be made.  

• Working on a computer, and using a telephone, copy machines, and other general office 

equipment. 

• Lifting and carrying up to 25 pounds. 

• Spending up to 10 percent of time traveling throughout the GYE, generally by car. 

 

Note: As of this posting GYC is operating within a hybrid remote/in-person work setting, which is 

subject to change in response to the impacts of and regulations associated with COVID.  

 

 


