
The King’s School Guidelines for Reopening 
August 14, 2020 

 
Dear parents and guardians, 
 
As I mentioned in my last communication to you, the school is preparing to bring our students back into 
a classroom learning environment this September. As we have worked through the guidelines and 
parameters set out by the Manitoba Department of Education, we feel that we have come up with a 
plan that best suits our school community. This plan has all students Preschool - Grade 12 returning to 
in-class learning this September.  
 
Due to the unique environment of a small High School, we are able to provide in class learning 5 days 
per week to TKSC students. The province set a minimum of 2 days per cycle of in class learning but we 
are very pleased that we are able to offer full in class learning for TKSC. 
 
Outlined in the document below is our plan for reopening this fall. Please read over this document 
carefully as there is detailed information regarding specific procedures and protocols for day to day 
school life.  
 
In the following weeks you will receive a package in the mail that will contain further information 
necessary for the school year. There will be important information regarding our new drop off/pick up 
procedures and parking lot use. It is very important that you familiarize yourself with this new system 
before the first day of school. The package will also contain the school calendar. 
 
Our desire is to provide a positive learning environment for all of our staff and students. This will require 
us to work together as partners as we support the educational and safety needs of our entire school 
community.  
 
In this pandemic environment we are all learning to adapt to a new normal and new ways of 
approaching everyday life. This comes with the need to be flexible and patient as new directives from 
our Government and health officials require us to adjust and quickly change plans at a moments notice. 
We are thankful for this community that has been so patient and understanding and we look forward to 
continued partnership with you as we serve your family.  
 
If you have any questions please let us know. 
 
Suzan Zielke 

 
Students and Families Preparedness: 
 

- Before coming to school, parents/guardians are to use the online screening tool which can be 
found here: https://sharedhealthmb.ca/covid19/screening-tool/ to ensure students are healthy. 
Please remember that students cannot come to school if they are displaying any symptoms of 
illness.  

https://sharedhealthmb.ca/covid19/screening-tool/


- If a student shows any new cold or flu-like symptoms (cough, fever, sore throat, runny 
nose, muscle aches, headache, nausea, fatigue or any of the symptoms mentioned in 
the self-screening tool) they should remain at home for 14 days and until symptoms have 
resolved for 24 hours as stated by Manitoba Health. Anyone with these symptoms are 
eligible for COVID-19 testing. If you receive a COVID test and it is NEGATIVE, you are 
advised to stay home until your symptoms have resolved for 24 hours. 

- If a person in the household has been diagnosed with COVID-19, is in close contact with 
anyone diagnosed with COVID-19, or if anyone in the household has travelled out of the 
province, they are required to consult with Manitoba Health guidelines prior to attending 
school. 

- We encourage families to have a backup plan in place in the event of illness. 
- In the event that your child needs to stay home from school due to illness, please contact 

our school office: 204-989-6581 or info@thekingsschool.ca 
- If a student at school presents with symptoms to the office (fever, cough, runny nose, sore 

throat etc), the student will be placed in the foyer distanced from other students with a face 
mask until a parent or guardian arrives to pick them up. Children must be picked up 
immediately. Please ensure that you have designated emergency contacts and that someone 
is always available to pick up your child at school should the need arise. 

- All students are expected to attend classes when healthy and able to do so. 
- School- level remote learning will be in place for students who are medically advised not to 

return to in-class learning due to COVID-related risk factors. Regular online attendance is 
mandatory in these cases. 

 
If There is a Positive COVID Case in The School: 

- Public Health officials will lead the response. This will mean contacting those who would be 
considered close contacts and advising them of the need to self isolate or self monitor. 

- We will clean and disinfect areas that public health deems required and the space will not be 
used until it is determined to be safe. 

- Information will be shared with parents when a case has been identified. 
- The school will be identified in the Manitoba COVID-19 Bulletin when a case has been 

identified. 
 
Mask Use in the School and on the School Bus: 

- The use of non-medical masks has been strongly recommended by Manitoba Health and 
Education for students Grades 5-12, teachers, staff, and visitors. Students Grade 4 and lower 
can also use non-medical masks if so desired. 

- We recommend that if you choose to send your child to school with a mask, that you provide 
two for each day. 

- Non-medical masks are being required by Manitoba Health on the school bus for 
students in Grades 5-12. Masks must be worn before they will be allowed to board the bus and 
while riding the bus to and from school.  

- We recommend providing reusable masks for your children to use on the bus. 
- Masks will be provided for students who do not have one. 
- Students in Grade 4 and lower will not be required to wear a mask, but they can wear a 

non-medical mask if they choose. 
 

mailto:info@thekingsschool.ca


 
 
To Facilitate Contact Tracing TKS Will:  
 

- Keep accurate student attendance records (in school and on the bus).  
- Keep a log of all visitors who enter the school building. 
- To the best of our ability, while continuing to offer continued excellent education we will: 

- Keep students seated 1 meter apart in classroom settings.  
- Maintain cohort groups smaller than 75 students (some students may be part of more 

than one cohort).  
- Keep cohort groups separate to the best of our ability.  

 
- If there is a case of infection in a school, this practice can help with contact tracing, but also limit 

potential exposures and drastically reduce the potential number of exposed staff and students.  
- TKS  will provide contact information gathered from attendance and close monitoring of 

classroom movement to health officials, upon request, if a TKS student tests positive for 
COVID-19. Public health officials are responsible for communicating with "close contacts" and 
for advising the wider school community.  

TKS Staff will Continue to Teach our Students the Following :  

- The importance of using a tissue or their elbow to cover their mouth/nose when 
coughing/sneezing.  

- The importance of proper hand washing. This will include providing frequent opportunities 
for handwashing. 

- The importance of refraining from touching their eyes, nose and mouth.  
- The importance of respecting people’s personal space and understanding the need to 

refrain from intentional or unintentional physical contact with others. 
- How to properly clean their stations to kill germs.  
- The importance of not sharing food or drinks with others. 

 
Important Contacts and Information: 

- Health links: 204-788-8200 or toll free: 1-888-315-9257 
- COVID-19 Education Information  
- Mental Health Resources  

Institutional Information:  

General Information: 

- Water fountains will be closed off and not available for use. Students will be required to bring 
water bottles that can be refilled during the day at the bottle filling station located near the 
school gym. 

- Students will be assigned a locker or cubby that is not shared. The teachers will have a plan for 
staggered dismissal (recess, lunch, etc.) to prevent crowding at the locker and cubby area. 

- Washrooms will be available for up to three students at a time with a system that will be 
implemented for each of the classrooms to keep track of students in the washroom.  

https://www.edu.gov.mb.ca/k12/covid/index.html
https://www.gov.mb.ca/covid19/bewell/index.html
https://www.gov.mb.ca/covid19/bewell/index.html


 

 

COHORT Groups will be Designated as Follows: 

COHORT A - Preschool & Kindergarten 
COHORT B - Grades 1A, 1B, 2 
COHORT C - Grades 2/3 & 3 
COHORT D - Grades 4, 5A, 5B 
COHORT E - Grades 6, 7, 8 
COHORT F - Grades 9-12 
COHORT G - Bus 1 
COHORT H - Bus 2 

Traffic Flow Within the School: 

- Students will be trained to always walk on the right hand side of the hallway. Visible markers 
indicating traffic flow will be placed on the floor. 

- A new system for drop off and pick up will be implemented for the upcoming school year. A map 
and description will be distributed to the school community outlining further information 
regarding procedures for the beginning and end of the school day. 

- One of the changes that students will notice is that there will be less movement around the 
building. Health guidelines require that students have less contact. In order to abide by that we 
will be minimizing contact between classes and rooms in the building. 

Cleaning and Sanitation: 

- We are planning for additional cleaning strategies in order to keep our building clean: 
- Hand sanitizing stations are mounted in entry ways as well as in each classroom and 

throughout the hallways. 
- Each classroom teacher will have cleaning supplies for sanitizing desks and surfaces. 
- Signage is posted throughout the school regarding social distancing, hand hygiene, and 

proper covering of coughs and sneezes. 
- Toys and equipment that are frequently used will be sanitized and washed when 

possible. 
- We will limit the use of toys and shared items that cannot be sanitized (examples of this 

would be sand and play doh). 

Janitorial plans for Cleaning: 

- We have a cleaning schedule that encompasses regular cleaning of washrooms, door handles, 
and frequently used surfaces. 

- We have purchased an Electrostatic Disinfectant Sprayer that will be used to disinfect hallways 
and foyers at the end of each day. 

- Staff will clean high touch surfaces at least twice per day. 

Office Procedures: 



- Visitors and volunteers will be limited within the school.  
- Visitors will be screened upon arrival at the school and will be required to sign in and sign out 

for contact tracing. 
- The office doors will be closed and access to the office will be limited to staff and necessary 

entry. 
- The office windows in the school foyer will be open for communication with students and 

parents.  
- The student phone will be available to use and will be sanitized after each use. 

Classroom Plans: 

- As per the government guidelines on distancing within the school, we are arranging for all 
classrooms to have students in their desks, distanced 1 meter apart.  

- In order to accommodate the distancing requirements set out by the government, there will 
have to be adjustments and reconfigurations to classrooms within the school. Further 
information regarding the first day procedures and classroom locations will be forthcoming.  

School Bussing: 

- The King’s School has been able to meet the recommended guidelines for school bus 
transportation as set out by the Province. We are in communication with First Student regarding 
bus seating and arrangements. More information will be provided to families who use the bus.  

- Non-medical masks are being required on the school bus for students in Grades 5-12. 
Masks must be worn before they will be allowed to board the bus and while riding the bus to and 
from school:  

- We recommend providing reusable masks for your children to use on the bus. 
- Masks will be provided for students who do not have one. 
- Students in Grade 4 and lower will not be required to wear a mask but they can wear a 

non-medical mask if they choose. 

Recess and Break Times: 

- Students will be participating in recess in their cohort groups. 
- Students will be released from their classes and will have different exit points according to their 

cohort. 
- The school grounds in the back field will be sectioned into different areas with a physical barrier 

to differentiate the cohort sections. 
- We will continue to have recess at the regular times. 
- Duty staff members will supervise students and remind them about physical distancing 

protocols. 
- Students will be sent inside from recess at staggered times to reduce congestion in entrances 

and hallways. 
- Microwave use will not be permitted. 

Extracurricular Sports: 

- We have received information from MHSAA regarding upcoming sports seasons. Please refer to 
the link below for more detailed information: 



- http://www.mhsaa.ca/assets/content/MHSAA%20Return%20to%20School%20Sport%20
08.13.2020.pdf 

- We have not received any information from RETSD regarding the upcoming middle years sports 
season. We will communicate with our students as soon as any information becomes available. 

Learning Preparedness:  

- We were very pleased with the level of student engagement with our remote learning period 
from March to June and plan to build on that in the coming school year.  

- Teachers met in June to discuss upcoming class information in order to be best prepared to 
receive their new students and support their needs.  

- Kindergarten to Grade 4 will complete Benchmark assessments in the Fall. Reading and math 
support programs will begin in September and continue throughout the year. 

- Teachers will activate prior knowledge and identify students needing additional support. 
- Time will be taken to help students process the new environment of living in a pandemic and 

school routines, especially during health class. 
- Morning announcements will continue to support students in this new environment and school 

routines.  
- Teachers will shift their focus from full school/section community-building activities into class 

and inter-class community activities. 

Programming Changes: 

- In order to comply with the distancing and safety guidelines within the school, we will be making 
some adjustments to non-core subjects: 

- Physical education will continue. However, there will be a focus on spending as much 
time outdoors as possible (weather permitting). Teachers will also make adjustments 
within the gym as necessary. 

- Creative arts and choir classes will be moving to an instrument/theory based curriculum 
as opposed to a choral focus. 

- We plan to continue our library lending program. However, students in K-8 will not be 
accessing the library space itself. We will be implementing a new system this fall.  

Preschool: 

- We are currently planning to begin our Preschool program according to the regular schedule. 
- We will continue to modify the program as needed based on provincial guidelines. If you have a 

child registered in the Preschool program, further information will be forthcoming. 

BASP: 

- Currently our Before and After school program is under review as we wait for specific guidelines 
from Manitoba Health and Education. 

- We would strongly recommend that you have an alternative plan for the beginning of the school 
year in the event that we are not able to provide Before and After school care. 

- We are hopeful that once we receive information from the government, we will be able to 
resume the program with the necessary recommended guidelines.  

http://www.mhsaa.ca/assets/content/MHSAA%20Return%20to%20School%20Sport%2008.13.2020.pdf
http://www.mhsaa.ca/assets/content/MHSAA%20Return%20to%20School%20Sport%2008.13.2020.pdf


School Staff Preparedness: 

- All staff will be required to self screen each day and will be required to stay home when they 
are displaying symptoms of COVID-19.  

- Staff will be receiving training in all new protocols before the beginning of the school year and 
throughout the year on an ongoing basis. 

- Teachers who are not able to be in school to teach will be given the opportunity to prepare 
lessons and teach from home. The school will have a substitute teacher in the classroom 
whenever possible. In some cases the lesson from the teacher will stream through the Google 
platform to students who will have access on their devices, school chrome books or on the 
screen in the classroom. There will be an adult supervisor present in the classroom to help 
the students during this time. 

- Due to these extraordinary times, the administration of the school is working on expanding 
our school substitute teacher list and will follow government guidelines regarding substitute 
teachers in a classroom setting. These guidelines outline the ability to use non-certified 
teachers in a limited capacity to supervise students. Please be aware that this will be under 
circumstances where all other options have been exhausted and are not intended for long 
term coverage.  

Going Forward  
 
Manitoba health has indicated that should the public health situation deteriorate or guidelines are not 
sufficient, current measures may be paused and other measures may be reintroduced. 
 
The department of education has asked us to prepare for two additional scenarios in the event that this 
occurs. They are as follows: 
 
Level 2: 

The focus will prioritize Kindergarten to Grade 8 students for in-class learning, while 9-12 students 
would use remote learning, with limited use of school facilities for specific programming and 
assessment. The model then creates an ability for the school to provide proper distancing for the 
students that are remaining. 
 
Level 3:  

In class learning is suspended if mandated by the government. There will be teacher led remote 
learning for all students. Teachers will use the model developed in the previous school year along with 
adjustments as needed. 

 


