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Job Title: Academic Research Program Manager 
 
Start Dates: August 27 – September 7, 2018 
 
Job Description: Was writing your thesis your favorite part of college? Did you enjoy 
taking small seminar classes and working closely with your professors to develop your 
own independent research? Are you excited about the future of online learning and want 
to be part of the digital revolution in education? If so, please read on. 
 
Sunrise is currently seeking a full-time Program Manager for the Horizon Academic 
Research Program, an online research program for high school students around the 
world. The program manager will regularly travel around China and occasionally to the 
US and other countries in East Asia, leading information sessions about the program 
and teaching free workshops about academic research in high schools in 15 different 
cities throughout the year. The Manager will also coordinate the daily operations of the 
program, working with local support staff, student, professors, and T.A.s to coordinate 
class schedules as well as serving as the primary point of contact for all Horizon 
professors. Finally, the Manager will have broad authority to suggest and pilot 
improvements to the program. Sunrise expects about 70 students per year for the 2018-
2019 academic year. As the program expands, the Manager will have the opportunity to 
expand into a leadership role within the company. 
 
Office Based In: Dongdaqiao Road No. 8, SOHO Shangdu, South Building, Ste. 3003, 
Chaoyang District, Beijing, P.R. China 
 
Company Overview: Sunrise 尚易国际教育 (www.syieducation.com) has become a 
leading force in the changing landscape of education in China, pioneering a new model 
of experiential education, introducing extra curricular programs, pre-professional training, 
and lifestyle events to over 400 Chinese high schools and universities. Notably, 
Sunrise's English debate programs, through the National High School Debate League of 
China (NHSDLC - www.chinadebateleague.com), bring English debate to tens of 
thousands of students each year, and are regularly featured in national media as an 
example of international education reform. Sunrise operates a variety of experiential 
learning programs, including an online research program (Horizon Academic 视界学术 
www.horizoninspires.com), a national business case competition league (CYBL), a youth 
lifestyle magazine (illumi 路明), and a career exploration brand (Aqmen趣味实验室). 
 
Horizon Academic is a trimester-long online research program for extraordinary high 
school students to refine their interest in an academic subject by developing a college-
level research project under the individualized guidance of a foreign professor. Horizon 
Scholars choose their own field of inquiry and work with their professor to develop a 
unique research proposal. After a trimester of reading, writing, and exploring, Horizon 
Scholars finish their final projects, most often a 20-25 page paper, that represents their 
very best work. The program has operated for three trimesters already, with an average 
acceptance rate of less than 30%.	 
 
Requirements: 
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1. College graduate with extensive academic research experience, preferably in the 
context of a culminating exercise such as a formal thesis. 

2. Excellent public speaking abilities.  
3. Willingness to travel extensively inside Mainland China for work purposes. 
4. Familiarity or willingness to quickly learn how to use teleconferencing software such 

as Zoom, the Canvas LMS, and scheduling apps such as Doodle or Calendy. 
5. Excellent written and oral communication skills. 
6. Ability to pass a criminal background check. 

 
Job Responsibilities: The Program Manager position includes seven main areas of 
responsibility.  

1. Leading information sessions and workshops about academic writing inside public 
and private high schools across Mainland China. This is not a placement into a school, 
but rather is a one-off “guest lecture”, assembly, or an information session given to 
students at the school. On average, Managers can expect to directly train or meet as 
many as 5,000 students per year. All teaching takes place in English.  

2. Oversee class scheduling and coordination, supervising Chinese language scheduling 
support staff as well as serving as the primary point of contact for English-language 
communications and scheduling arrangements with professors, T.A.s, and non-Chinese-
speaking students.  

3. Interviewing students for admission to the program and for applications for financial 
aid.  

4. Deliver the Plenary Workshop and Orientation, together with Senior Program Advisor, 
Robin Lewis, Former Associate Dean of Columbia University SIPA. 

5. Attend conferences in China and possibly internationally to represent the program and 
cultivate relationships with teachers at international schools. 

6. Identify areas for the improvement of the program and pilot potential improvements. 

7. Assist Sunrise in the development of new online learning projects. 

Salary is dependent upon experience and qualifications. Free health insurance is also 
included. 
 

How to apply In order to apply, please submit the following to <jobs@SYIEducation.com> 

• C.V. detailing any relevant work experience, education, and business experience.  
• A writing sample taken from coursework in business-related disciplines like 

management, finance, or economics. 
• A cover letter explaining your interest in the position.  


