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Business Waste Characterization Report 
For: BUSINESS NAME 
 
Date of Sort:  X-X-XX 
Waste Sort Lead: Your Name 
Waste Sort Conducted By: List business participants 
 
Methodology:     
On SORT DATE, BUSINESS NAME’s waste sort team took a XX lb. 
random sample of BUSINESS NAME’s waste and sorted it according to 
each recyclable, non-recyclable and compostable material type (Figure 1).  
These material types were then weighed and cataloged.  NOTE any special 
sort actions (ex: sorted waste from multiple buildings or floors separately). 
The team’s findings and recommendations follow.  
 
Findings: 
Recyclable materials represented x% of the total sample by weight. These 
materials included X, Y, and Z. NOTE especially high numbers observed 
for any specific categories.  
 
Example: Recyclable papers made up 26% of the total sample weight. The 
next largest contributor to the waste stream consisted of compostable foods 
and fibers, which constituted 13% of the waste sampled. Finally, 
recyclable bottles and cans contributed to about 16% of the total weight. 
Although a small portion of the total weight (5%), plastic bags and film 
took up a large portion of the volume in BUSINESS NAME’s dumpster. 
This is important to note because BUSINESS NAME pays for service by 
volume, not weight.   
 
The remaining 40% of the waste stream consisted of non-recyclable 
materials. Of this, 9% was from non-recyclable containers such as paper 
coffee cups and Styrofoam containers. The remaining 31% non-recyclable materials were primarily paper 
towels, along with other miscellaneous products. 

 

BUSINESS NAME's Waste Stream by Weight

26%

13%
16%5%

9%

31%

Recyclable papers

Compostable foods and
fibers
Recyclable bottles and cans

Plastic bags and film

Non recyclable containers

Other non-recyclable
materials

 

Figure 1: Material types 

Recyclable paper: magazines, 
newspaper and mixed office 
papers 

Compostable food and fibers: 
Food waste and yard debris  

Recyclable bottles and cans: 
tin, aluminum, glass and plastic

Recyclable plastic bags and 
film: clear plastic package 
wrap and bags  

Non-recyclable containers: 
rigid plastic product 
packaging, take-out containers 
and disposable beverage cups 

Other, non-recyclable items: 
miscellaneous disposed office 
products, tissues and paper 
towels 
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Recommendations: 
The findings from this waste sort suggest that there are several opportunities to help reduce the amount of waste 
generated by BUSINESS NAME.  These opportunities include: 
Example: 

• Make sure that all collection points within your business are consistent (same sort, same color of 
container) and well-label.  

• Conduct an educational campaign to inform employees of their opportunities to recycle materials such 
as newspapers, office paper, bottles; these accounted for 26% of the waste sample (Image 1).    

• Start a program to recycle plastic film and bags (Image 2). 
• Supply employees with reusable mugs, and eliminate disposable options (Image 3). 
• Consider switching paper towels in restrooms from fold towels to roll towels to reduce waste, as paper 

towels are not recyclable (Image 4). Other options include switching to cloth roll towels and installing 
hand driers.   

 
The City of Portland’s Recycle at Work program can assist you in implementing these recommendations. For 
free resources and technical assistance, call 503.823.7037 or email recycleatwork@ci.portland.or.us. 
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Images 
Include images of all large categories of material that could be effectively reduced or recycled through 
recommendations made. Either reference the images in your recommendations, or drop the images into the 
document next to the applicable recommendation(s). 
 
Image 1: Recyclable papers, bottles and cans 

 
 
Image 2: Recyclable plastic bags and film 
 
 
 
 
 
 
 
 
 
 
 
Image 3: Disposable paper cup waste 
 
 
 
 
 
 
 
 
 
 
 
Image 4: Paper towel waste (non-recyclable) 
 


