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Lawyer 
Job pack 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Thanks for your interest in working at APPEAL. This job pack should give you 
everything you need to know to apply for this role. 
 
In this pack you’ll find: 
 

● Information about the team, organisation and role 
 

● The role profile and person specification 
 

● Important information and how to apply  
 

Want to chat about this role? 
If you want to chat about the role get in touch with Emily Bolton, Director by emailing 
emily@appeal.org.uk  
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          Who we are  
 
 
 
APPEAL is a law charity that fights miscarriages of justice and demands 
reform.  
             
Our small team of lawyers, advocates and investigators take on criminal 
appeals on behalf of prisoners who cannot afford legal representation.  
 

1. We investigate: battling for access to records and exhibits, arranging 
new forensic testing, conducting street-level investigation, and 
systematically analysing case documentation, digging deep to find the 
fresh evidence that proves a conviction is unsafe or a sentence is unfair.  
 

2. We litigate: bringing cases to the Criminal Cases Review Commission, 
the Administrative Court and the Court of Appeal.  

 
3. We advocate: working with former prisoners, campaigners, students, 

legal professionals, policy makers and other stakeholders to ensure our 
justice system learns from its mistakes.  

 
We are committed to winning justice for individuals and their families, but also 
using cases as impact litigation to push for systemic change to make our 
criminal justice system more accurate, fair and accountable. This involves not 
just legal work, but also implementation of a communications strategy for 
certain cases. 
 
COVID-19: Depending on social distancing restrictions in force over the 
coming months, interviews are likely to be conducted by video 
conference, and the post when filled may involve working from home.  
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The role 

We’re looking for an exceptional qualified solicitor or  
barrister with experience of criminal law to join the  
team. If you want to have a direct impact on overturning miscarriages of justice and 
fixing our broken criminal justice system and feel you cannot deliver justice for the 
people you represent in a conventional firm or chambers practice, then we want to hear 
from you. 
 
Who we’re looking for: 
 
We’re looking for someone who understands the flaws in the criminal justice system as 
it currently operates in England and Wales and who is not afraid to hold the system 
accountable for its mistakes.  
 
You’ll have proven experience of representing people accused or convicted of crimes 
who cannot afford to pay for representation themselves. You’ll understand the complex 
needs of people with involvement in the justice system, including their experiences of 
trauma or poverty. You’ll welcome the opportunity to learn about and deliver holistic 
client care. You are ready to adapt to a non-profit law practice model, where you have 
the resources to do what it takes to prove the case rather than be restrained by the 
limits of legal aid or firm profit targets. You are enthusiastic about impact litigation and 
seeking justice not just in the courts of law but also in the courts of public opinion.  You 
understand that appeal cases and criminal justice reforms take years rather than 
months to achieve and you are ready for the long haul.  
 

  Role profile 

 

Position title 
 
Lawyer  
 

Salary and 
benefits 

 
• £32,000 or £35,000 pa depending on experience 
• 25 days annual leave + public holidays + the days in between 

Christmas and New Year 
 

Location 
 
The Green House, Bethnal Green, London, E2 9DA 
 

Line 
management 

 
• Reports to the Director 
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• Supervisory responsibility for Investigator, some casework 
supervisory responsibility for Women’s Justice Advocate (and 
on occasion secondees or interns)  
 

Closing date for 
applications 

 
5pm, 22 July 2020, however applications are assessed on rolling 
basis so please do apply sooner if you can 

 
Preferred start 
date 
 

1 August - 1 September 2020 

Work 
specification 

 
• Investigating and litigating appeals against convictions and 

sentences in England and Wales, by making applications to 
the Court of Appeal (Criminal Division) and the Criminal 
Cases Review Commission, and by conducting civil, public 
law and information law litigation arising directly out of 
appeals cases 
 

• Bringing a strategic approach to all casework to enable 
APPEAL to highlight broader problems in our criminal justice 
system and thus drive APPEAL’s reform efforts 
 

• Overseeing APPEAL’s case intake and screening processes  
 

• Supervising and line managing the casework of APPEAL 
investigators, student clinical programme participants, 
secondees and interns. Advising on the casework of the 
Women’s Justice Initiative 
 

• Ensuring APPEAL’s compliance with legal and regulatory 
requirements arising out of its status as a law practice with a 
contract with the Legal Aid Agency. 

All duties must be carried out with the charitable aims and 
objectives of APPEAL in mind and the post-holder must be an 
effective advocate for APPEAL at all times. 
 

Key 
responsibilities 

 
The following is a non-exhaustive list of the Lawyer’s 
responsibilities: 
 

Casework  

 
Conduct criminal appeal cases on behalf of convicted individuals 
seeking to challenge their wrongful conviction or unfair sentence. 
This will include: 
 



 5 

• Screening applications from prisoners to identify miscarriages 
of justice relating to convictions and sentences; 
 

• Conducting investigation of potential wrongful conviction and 
unfair sentence cases, including obtaining and analysing 
records, interviewing witnesses, commissioning experts and 
reviewing crime scenes in search of fresh evidence; 
 

• Drafting applications to the Criminal Case Review 
Commission and briefs to counsel or grounds of appeal to the 
Court of Appeal, as well as judicial review applications and 
information law challenges arising out of such matters; 
 

• Supervising the work of non-lawyer caseworkers, providing 
input into legal and case strategy, and ensuring compliance 
with SRA and Legal Aid Agency guidelines. This will include 
advising on the cases of APPEAL’s Women’s Justice 
Initiative; 
 

• Supervising clinic students, secondees and interns assisting 
with intake, casework and case screening. 

 

Communications  

 
• Supporting the team in developing and implementing 

APPEAL’s communications and campaigning strategy to 
ensure that our casework can be used to leverage key 
system-wide policy and administrative reforms. 
 

• Representing APPEAL in the media, and to the profession 
and the public on cases and reform campaigns. 

 

General 
Operations, 
Resource 
Development 
and Financial   

 
• Contributing to the creation and the implementation of 

APPEAL’s annual strategic plan. 
 

• Supporting APPEAL’s resource development, through 
producing case studies for grant applications and attending 
meetings with potential funders and pro bono law firm 
partners. 
 

• Making online and paper applications for funding for legal aid 
on cases for own work, and costs of counsel, experts and 
investigation. 
 

• Tracking 100% of time (including non-billable time) using 
contemporaneous timekeeping software. 
 

• Submitting expense documentation for direct costs incurred 
on a monthly basis. 
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• Attending Board meetings when requested. 
 

• Assuming reasonable additional responsibilities in line with 
level of position. 
 

 
 
  
 

Person 
specification  
  
Please ensure you have mentioned all   
of the essential criteria and any relevant   
desirable criteria in the specification in your cover letter. We will be assessing applicants 
on how well they meet each of the requirements of the role. 
 
 

Selection criteria Essential Desirable 

Experience, 
Knowledge and Skills  

Qualification and valid registration as a 
solicitor, legal executive or barrister in 
England and Wales with experience of 
criminal law and practice.  
 
(Applications from other candidates who 
can demonstrate that they have the 
required skills and experience and can 
meet the relevant regulatory requirements 
will be considered. Candidates qualified as 
lawyers in other jurisdictions in process of 
qualifying in UK may also be considered 
depending on degree of relevant 
experience). 

ü  

Strong grasp of the concept of strategic 
litigation and enthusiasm for this approach 
to reform. 

ü  

Experience of working with vulnerable 
clients and their families, who have 
experienced trauma or mental health 
challenges and holistic client care skills 

ü  

Zeal for obtaining, organising and 
analysing voluminous case documentation ü  

A pro-active investigation approach where 
information is missing from the picture of 
the case already available 

ü  
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Impeccable written expression, ability to 
write well-organised and compelling 
narratives about a set of complex case 
facts and legal claims to submission 
standard 

ü  

Excellent time management and time 
recording abilities ü  

Track record of showing doggedness and 
resilience in the face of multiple and 
significant setbacks 

ü  

Experience of practising strong self-care 
when dealing with difficult and traumatic 
experiences of people you work with or on 
behalf of. 

ü  

Awareness of the procedures of the 
Criminal Cases Review Commission and 
the Court of Appeal (Criminal Division) and 
of the access to justice shortcomings of 
their systems, and of the current post-
conviction disclosure regime of England 
and Wales 

 ü 

Experience of all or some of the following: 
 

• public law practice, including 
pursuing judicial reviews; 

• conducting investigation, including 
interviewing witnesses and open 
source research; 

• information law practice, including 
conducting matters relating to the 
Freedom of Information Act 2000 
and Data Protection Act 
2018/GDPR; 

• working with the media; 
• working in a non-profit law practice 

or the NGO sector;  
• applying for funding from the Legal 

Aid Agency; 
• the criminal justice system of a 

different jurisdiction; 
• working on Mac computers. 

 

 ü 

Enthusiasm for using customised 
information technology for practice  ü 
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management, case analysis and team 
communications 

Personal attributes 

Ability to work independently and be fully 
self-servicing when it comes to 
administrative tasks including typing and IT 

ü  

Enjoy being part of a small, enthusiastic 
team working collaboratively towards 
achieving shared goals 

ü  

Ability to work flexibly, including attending 
evening meetings and travelling to other 
parts of the country, sometimes staying 
overnight. 

 ü 

 

 

Important information 
 
 
 
 

 

1. SALARY 
As advertised. Additionally, we are Living Wage employers with a very flat salary 
scheme where all team members are paid within 20% of each other and salaries 
are reviewed annually.  
 

2. ANNUAL/TOTAL LEAVE 
Annual leave is 25 days pro rata per annum from 1st January to 31st December, 
plus public holidays and the days between Christmas and New year. Additionally, 
staff accrue one additional day of leave per year of service. 
 

3. PENSION SCHEME 
We offer the statutory minimum pension scheme for all team members.  
 

4. LEARNING AND DEVELOPMENT 
We have a small training budget and encourage staff to commit to their own 
personal development. We allow flexible working so if staff want to take on 
additional training or qualifications, they can discuss this with the manager. 
 

5. EQUALITY AND DIVERSITY 
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APPEAL particularly encourages applications from people with a BAME 
background, with disabilities, who identify as LGBTQ+, or who were the first 
generation to attend university, who are currently underrepresented in leadership 
in the legal profession. We are an equal opportunities employer and are 
committed to promoting principles of inclusion and diversity in our work.  
 
We are open to considering flexible working arrangements, particularly to support 
parents with childcare or those with caring responsibilities. Please note that 
APPEAL's offices in The Green House are wheelchair accessible. 
 

6. PROBATIONARY POLICY 
New appointments are subject to a 6 months probationary period. Performance is 
reviewed after 3 months and again after 6 months. At the end of the probationary 
period the outcome of the assessment may be confirmation of post; notice of 
dismissal; or at APPEAL’s discretion, an extension of the probationary period by a 
further 3 months.  
 

7. LOCATION 
As advertised. Please note that flexible working is also possible. Depending on 
social distancing restrictions in force over the coming months, interviews 
are likely to be conducted by video conference, and the post when filled 
may involve working from home.  
 

8. HOURS OF WORK 
7.5 hours per day excluding lunch break. Typical working hours are 9:30am – 
5:30pm but we have flexible working arrangements in place.   
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HOW TO  
APPLY AND                                       
WHAT HAPPENS NEXT  

 
• To apply please send a letter outlining your interest in and suitability for the 

work in no more than two pages, together with your CV to 
mail@appeal.org.uk. Please title the document as follows: YOUR NAME 
LAWYER APPLICATION LETTER and YOUR NAME LAWYER CV 
 

• Please also include the equal opportunities monitoring form as a separate 
Word or PDF file (these will not be looked at as part of your application and 
are for data monitoring purposes only).  
 

• Applications should be returned by email to mail@appeal.org.uk with the 
words LAWYER RECRUITMENT APPLICATION and your name as the 
subject no later than 5pm on July 22, 2020. Applications received after the 
closing date will not be considered.  
 

• Longlisted applicants will be invited to perform a written exercise with access 
to the internet. Longlisted applicants will be contacted by email to schedule 
the exercise to be completed in one hour, remotely. The exercise will serve 
to give the applicant a sense of what sort of work we do at APPEAL and the 
challenging situations our clients face, as well as give us a sense of your 
writing ability and background knowledge. 
 

• After consideration of the written exercise, shortlisted applicants will be invited 
to interviews by email. Details of the interview (location, members of panel 
etc.) will be confirmed by email. 
 

• Applicants who have not been long or short listed will be notified by email. 
Due to our limited resources we are unable to provide feedback on 
applications.  


