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Principal’'s Welcome

On behalf of our students, staff and parents, we extend a
warm welcome to you and your child as you join the Eltham
East Primary School community. We look forward to your
time at our school being a happy and fulfilling partnership.

Living by our motto of Learning and Growing Together we
strive to form interdependent partnerships with all
members of the community, this theme underpins our
relationships between students, staff and parents. We
actively model our school values of Respect, Teamwork,
Learning, Resilience and Enjoyment.

Set on large treed grounds Eltham East Primary School is
committed to providing a nurturing and caring learning environment whlch supports and
inspires our children to value learning and grow in self-awareness and social responsibility.
Our strong Student Engagement Policy and supporting personal and interpersonal
development programs ensures all of our children are able to reach their potential.

We have 50 equivalent full time staff: 3 Principal class, 2 leading teachers, teachers and
Education Support staff working with our 650 students. We also employ First Aid
Officers, two part time ICT Technicians, Out Of School Hours Care staff, cleaning
contractors and gardening contractors. We access the Visiting Teacher Service, District
Speech Pathologist and Psychologist. Our curriculum, with an emphasis on literacy and
numeracy, also embraces an acclaimed music program, including an internationally
recognised choir, physical education, art and Japanese. Eltham East provides a learning
environment which delivers proactive environmental and sustainability programs and
developing student leadership. Our 21st century facilities were completed in 2013 and
along with spacious classrooms we include purpose built music room, science discovery
centre and intensive learning withdrawal areas. We have iMac computers, notebooks, iPads
as well as interactive whiteboards throughout the school.

The school is organised into a combination of straight and multi age classes which combine
two year levels. Our dedicated, skilled and enthusiastic staff use a range of innovative
approaches as well as proven differentiated teaching practice to provide the very best
learning environment for each child. Professional development of staff is given a high
priority along with the development of strong teams. Our staff members share their
expertise and plan collaboratively.

As literacy and numeracy are the foundation stones of the curriculum, they provide the
focus of our school strategic plan. We also provide opportunities for personal growth and
understanding with integrated programs across the Australian Curriculum (AusVELS).
Opportunities are provided for students to embrace authentic leadership across the many
facets of school life such as school captains, choir captains, junior school council leaders,
environment and house captains.
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Strong specialist and extra-curricular programs run at EEPS. The Music program is based
on the Kodaly method of teaching. The school prides itself on its internationally acclaimed
choir, which performs and records on a regular basis. A school concert is held every two
years. The school's Visual Arts program is also of an excellent standard providing
experience in a variety of media. We provide a successful Japanese language program and
a global perspective of Asian cultures. Our students also experience programs combining
traditional library skill building and electronic research methods. Our school is actively
involved in recycling and environment programs and has won many awards in this area.
Specialised outdoor teaching areas ensure hands on environment lessons, these include,
vegetable, orchard, sanctuary, butterfly, succulent and indigenous bush tucker gardens.
Our newest addition is the ELF garden (Early Learning Flower) Garden and a toddler
friendly garden at the Grove Street entrance.

Physical Education is conducted across Prep to Year 6 with a broadly based sport program
in Years 5 and 6. A camping program beginning in Year 3 is supported by a prep breakfast,
a barbeque and games evening for Year 1 and in Year 2 a day camp. Intensive swimming
programs are conducted from years Prep to 2 and water safety/survival programs in Years
3 to 6. Years 3 and 4 also participate in a gymnastics program.

Our school community prides itself on a strong interdependent partnership between the
school and home. There is a high level of community involvement and ongoing communication
between the school and home is encouraged and valued. Families are encouraged to join in
the life of the school through a variety of means. Our colourful newsletter is published
each week on our website, along with email and Facebook communication. Opportunities to
play an active part in our programs abound. The school has high parental support in
classroom learning programs as well as in sport, camps and excursions. From a talented pool
of parents we have been able to enrich our students in the Arts, sustainability,
environment and personal development.

The School Council operates an active subcommittee system in which dedicated parents
and staff work together to benefit the school. Buildings and Grounds plans and oversees
school improvement and beautification. Our Community Activities Committee organises
many highly enjoyable and successful community events. An excellent before and after
school childcare program is available from 6.45am to 8.45am and 3.30pm to 6.30pm each
day.

The school interacts closely with the wider Eltham community and, through its membership
in the Eltham/Research Professional Development Cluster and Nillumbik Network operates
in the spirit of cooperation with neighbouring educational institutions.

We are proud of our academic record and strive to continuously improve and enhance the
learning opportunities and results for our students.

Cheryl Macnee Trish Bostock Naomi Ivers
Principal Assistant Principal Assistant Principal
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The School Calendar
Term Dates for 2016

Term 1

Term 2
Term 3
Term 4

Wednesday 27th January - staff resume
Thursday 28th January - children resume

- Thursday 24th March

Monday 11th April - Friday 24th June
Monday 11th July - Friday 16th September
Monday 3rd October - Friday 20th December

Public Holidays

Australia Day

Labour Day

Good Friday

Easter Monday

Anzac Day

Queen's Birthday Holiday
Melbourne Cup Day

School Times

9.00 am

10.40 am - 11.10 am
12.50 pm - 1.50 pm

Tuesday 26th January
Monday 14th March
Friday 25™ March
Monday 28™ March
Monday 25th April
Monday 13th June

Tuesday 1st November

School Commences
Morning Recess
Lunch

* Lunches are eaten under supervision 12.50 pm - 1.00 pm

3.30 pm

Dismissal

+ Dismissal time for the last day of terms 1, 2 and 3 will be 2.30 pm

+ Dismissal time for the last day of the school year will be advised in the

school newsletter
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Assemblies

Whole school assemblies are held on Monday mornings at 9.00am in the hall
(weather permitting). This is a time fo celebrate learning as a whole school
community. All parents are welcome. It is important that this full school assembly
is attended by all students.

Attendance

Regular attendance is important for the education of your child. The school aims
for a 95% attendance rate for all students (no more than 10 days absence per
year). This information is included in your child's written report in June and
December. An attendance rate of less than 95% has a negative impact on a child's
academic and social performance.

Children are expected to be punctual in arriving at school. Repeated lateness
interrupts the learning of others and shows a lack of respect for the classroom
learning program. In order fo be in fime for the commencement of class children
should arrive at school by 850am when the classrooms are open to receive
students. Please note however, that the school grounds are not supervised prior to
8.50am or after 3.45pm.

Absences including Family Holidays

A written explanation should be sent to the classroom teacher when your child
returns after an absence. If your child is absent for three or more consecutive
days, please contact the school office. In 2015, the school is moving o Compass, an
electronic administrative system. This system will provide online notification to
streamline this process.

The DET policy for family holidays is followed at EEPS. To have an approved
absence for a holiday 7 days notice must be given and a Student Learning Plan

given. You may find more information at:
http://www.education.vic.gov.au/school/principals/participation/Pages/managingabsence.aspx

In general, it is expected that principals would excuse absences for:

* medical and dental appointments, where out of hours appointments are not
possible or not appropriate

* bereavement or attendance at the funeral of a relative or friend of the
student, including a student required to attend Sorry Business

* school refusal, if a plan is in place with the parent to address causes

* cultural observance, if the parent notifies the school in advance

* family holidays, where the parent notifies the school in advance (7 days
notice must be given) and the student completes any Student Absence
Learning Plan agreed by the school, student and parent.
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In general, principals would not be expected to excuse absences, where:

* approval had not been sought in advance or in accordance with school policy

* the student was absent due to participating in leisure or social activities
without approval

* the conditions of approval have not been met (e.g. Student Absence Learning
Plan for a family holiday not completed)

* the parent has provided no explanation for the absences.

Early Dismissal and Late Arrivals

(
Please send a note to the class teacher if you intend to collect /
your child from school before the normal dismissal time of 3.30
pm.

Parents are asked to complete the Student Late 8
Arrival/Collection sheet at the general office when a Student Collection Pass will
be issued to present to your child's classroom or specialist teacher. If your child is
returning to school please complete the Student Late Arrival/Collection sheet
when he/she returns. Children must be collected from the classroom.

Students are not permitted to leave the school unaccompanied, or o meet parents
at school boundaries other than at dismissal times.

If students leave school early due to illness, parents are to complete the Student
Late Arrival/Collection sheet at the office when leaving.

Late arrivals should also be recorded in the Student Late Arrival/Collection sheet
at the general office.

Home Time Messages

We understand that from time to time you may need to ring the office to change
pick up arrangements for your child/children. If you do need to contact the office
to change arrangements please try to do so before 3:15pm. We have a process for
children receiving messages while at school.

- The message will be taken on duplicate paper.

- At 3:20pm a message goes out over the PA fo call all children (by name) with
messages to come to the office with their bag.

- Children are given the message both verbally and in the written form.
- Children wait at office until 3:30pm bell.

- As always, the emergency procedure for any child not picked up by 3:45pm is to
go o the office. Please remind your children of this.
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School Strategic Plan

This document, planned by teachers, parents and School Council, details what the
school is striving to achieve in the longer term. It outlines the school's purpose,
values and desired student outcomes, expressed through goals and targets, and
summarises the three fo five key improvement strategies required to achieve
them.

Details of the Strategic Plan are then included in the Annual Implementation Plan
which describes how the key improvement strategies will be put into operation in
each of the four years. At the end of the 4 year period the plan is reviewed by the
school with an independent reviewer appointed by DET. A new Strategic Plan was
written for the period 2016 to 2019. It is available on request.

EEPS Student Eng

\ e |

agement and Wellbeing Policy

QY

> 2 The school has a student engagement
and wellbeing policy which is founded
on the assertion that student
engagement is the basis for learning
and on the expectation that children
have the right to be safe and secure
at all times. The school values underpin
this policy and supporting programs.

Part of the policy is the student
behaviour management plan which
encourages students to take responsibility for their own behaviour. It helps them
to understand that if their behaviour is not in line with the school values, related
consequences will follow.

The school provides every family with a copy of the student behaviour management
plan at the beginning of each school year and we encourage parents to read this
document carefully and discuss it with their children. Copies of the policy are
available on the school website or from the office.

Student Welfare

All staff are devoted to the welfare of our students. Welfare is on the agenda at
all staff and teacher meetings.

A wide range of additional support is available to students with particular needs
through programs provided by a number of visiting staff, including a speech
pathologist, guidance officer (educational psychologist), the school nurse and
visiting teachers for hearing impaired and vision impaired students.
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Values and Citizenship

Every year classes engage in the "Start Up" program to proactively set the scene
for harmonious and positive relationships, reinforce and develop age appropriate
knowledge of our school values and to establish class norms. Cyber safety, learning
to be safe online and appropriate use of technology compliments the values being
reinforced daily.

Throughout the year a number of programs also support the building of values and
civic mindedness in our students. Program Achieve (You Can Do Itl)is a program to
teach about:

e Confidence
e Persistence
e Organisation

e Getting along

Kids Matter is a flexible, whole-school approach to improving children's mental
health and wellbeing for primary schools. Through KidsMatter , our school is
undertaking a three-year cyclical process to plan and take action to be a positive
community; one that is founded on respectful relationships and a sense of
belonging and inclusion, and that promotes:

 social and emotional learning (including evidence-based social and
emotional learning programs)

e working authentically with parents, carers and families

e support for students who may be experiencing mental health difficulties.

Other resources such as The Bounce Back program provide students with many
opportunities fo learn a mindset that helps them develop their resilience, the skills
to reach their academic, emotional and interpersonal potential.

=7, == A "buddy" program which matches each Prep
41,’* q&& child with a Year 5 buddy also promotes a

' ) supportive environment where children feel
‘ valued and accepted.

Extended Learning Opportunities (ELO's)
across years 1 to 4 provide opportunities
for community ties to be strengthened.
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Curriculum

The high quality curriculum and innovative programs that are designed and
implemented at Eltham East Primary School are based on the Victorian curriculum.
This is the planning framework of knowledge, skills and behaviours for students at
different stages of learning. Staff at EEPS were actively involved in the
development of the English, Mathematics, Science and History curriculum
components before their release.

The Victorian Curriculum sets out the core knowledge, understanding, skills and
general capabilities important for all students. It describes the learning
entitlement of students as a foundation for their future learning, growth and
active participation in the Australian community. It is the foundation for high
quality teaching to meet the needs of all students.

Each of the curriculum domains is
structured by levels associated
broadly with the years of schooling,
from Foundation (Prep) to Level 10.
The levels represent typical
progress of students at key points
within the stages of learning. It is
recognised that students will
progress at individual rates and may
demonstrate achievement at a
particular level earlier or later than
typical.

The structure encourages teachers to use the curriculum to appropriately target
the learning level of each individual student in a class. This reflects the
considerable body of research that shows that in any typical mixed ability class,
students will demonstrate a range of abilities that spans approximately five school
levels. The design of the curriculum as an eleven-point continuum of learning is
intended to encourage schools and teachers to use the full continuum to more
effectively monitor and provide feedback to students on their learning.
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Extended Learning Opportunities (ELO's)

Extended Learning Opportunities, better known as ELO's, are activity groups
involving Year 1 to 4 students.

Groups of students from different year levels work together on an activity or skill
that they find interesting or challenging. They work with students from different
year levels and classes, encouraging them to make new friends and be involved in
peer-to-peer learning. Students have the opportunity to work with teachers from
across the school and step inside a new and different classroom.

ELO activities are a rich and rewarding way for students to be creative, inventive,
to learn from others, make new friends and contribute to their school community.

EEPS Gardening Program

Our vision for the EEPS gardening program is fo provide our school community with
an opportunity to work together to provide a unique experience for all involved.
Students and the whole school community were involved in the designing and
buuldmg of the Communl‘ry Garden Ever‘yone is engaged in the continual upkeep and
' e W - ' ®f nurturing the gardens. This s
quickly becoming an exciting new
learning area to foster curiosity.
Students are actively involved in
outdoor activity, working with
other children and adults to build,
plant, harvest and maintain the
garden.

% We have now established a Koori
Bush Tucker garden, butterfly,
¢ succulent, vegetable garden and
orchard within the school grounds. The gardens and grounds form part of our
extensive environmental and science programs. The ELF garden has a fantasy
flower focus for our Early Years students. Students have the opportunity to assist
in the creation of garden art and join in the fun of crafty activities relating to the
garden. The whole school community will continue to enjoy reaping the rewards and
the fruits of their labour when harvesting and devouring the delicious produce
they have helped grow in the garden.

This program relies on the support and assistance of parents to oversee children in
the garden.

Parent Handbook 2016 Page 12



English

The English curriculum covers:

Language: knowing about the English language

Literature: understanding, appreciating, responding Yo,
analysing and creating literature

Literacy: expanding the repertoire of English usage.

Through opportunities to engage in a variety of learning tasks
and activities, students learn to appreciate, enjoy and use
language, and explore the meaning of text and how that
meaning is conveyed. By understanding and working with texts, students acquire
the knowledge, skills and personal qualities that enable them to read, view and
listen critically and to think, speak and write clearly and confidently.

Each class participates in daily English sessions that are structured in ways such as
like ability or mixed ability groups. Like ability groups allow teachers to target
specific learning and provide the necessary focus at the point of need for
students. Mixed ability groups provide peer support and an opportunity for
consolidation of skills. The teacher often works with small focus groups to
concentrate solely on teaching a particular understanding or skill.

Students learn to control language by applying their understanding of the
grammatical structures of English by learning to spell accurately, use punctuation
effectively and by imitating good
writers and speakers.

THRASS  (Teaching  Handwriting &
Reading and Spelling Skills) is a phonics
teaching tool that has a phonographic,
multisensory approach. It is a method
used, for teaching learners of all ages,
about the building blocks of reading
and spelling, that is, the 44 phonemes
(speech sounds) of spoken English and
the graphemes (spelling choices) of
written English.

Reading Recovery is a program that

identifies students experiencing reading and writing difficulties after their first
year of school. It provides an intensive, individually designed and individually
delivered series of lessons and is supplementary fo the ongoing literacy activities
in the classroom.
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Assessing student understandings of English concepts and skills is an ongoing
process that informs tfeachers about students' progress and future learning
requirements. It is collected in different ways such as teacher observations and
records, reading analysis, spelling tests, student work samples and reflections,
common assessment tasks or formal tests.

Helpers are welcome and strongly encouraged o become involved in Literacy block
activities in their child's classroom.

Mathematics

Mathematics programs throughout the school include exposure to learning
experiences in the following areas.

Number and Algebra - place value, addition, subtraction, multiplication, division,
counting, number patterns, writing in words and numerals, decimals, fractions,
money, mental calculations, logic and algebra.

Measurement and Geometry - money, length, mass, time, temperature, areaq,
volume, capacity, shape location and angles.

Statistics and Probability - logic, chance and data.

All areas involve problem solving, modelling and
investigation. Mathematic lessons will usually
begin with the whole class where the focus of
the lesson is explicitly outlined. Students are
then given opportunities to consolidate and
establish their understandings of concepts in
different ways such as in small-focused teaching
groups, participating in rotational activities,
working with a partner or independently
. completing tasks. Lessons conclude with
student's sharing what they have learnt, and
strategies they have developed from the lesson.

Learning tasks are differentiated fo scaffold
student learning to a level that will challenge and extend their current
understandings whilst allowing them to experience success.

Various programs in different levels across the school are used to target specific
learning needs of groups of students. Rotational Maths Activities, Gender based
maths groups, Maths Swap, Maths Olympiad, ICAS (International Competitions and
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Assessments for Schools) are programs that are utilised to enhance student
learning.

Assessing student knowledge of mathematical concepts is an ongoing process that
informs teachers about students’ progress and future learning requirements. It is
collected in different ways such as teacher observations and records, student
work samples and reflections, common assessment tasks or formal tests.

Parents are always welcome and strongly encouraged to become involved in
mathematics lessons in their child's classroom.

Science

The teaching and exploration of science is
incorporated into the Integrated Learning
Units at each year level. Chemistry, biology,
environmental science, health science are
some of the scientific components in units
based on real life experiences and the age-
appropriate scientific view.

The profile of science is high at EEPS; we
hold many special events often student led.
We have an Annual Science Night held during
Education Week in May, Science Night
provides fun and exciting opportunities for
families to have hands on experiences to gain
and develop scientific knowledge and ideas. Parents with expertise in different
areas of science are encouraged to work with teachers to provide tasks, activities
and experiments on the night.

Eltham East proudly participates in the Science Talent Search each year, which is
a science based competition open to all primary and secondary students in Victoria.
Science Talent Search competition aligns with the curriculum disciplines of
chemistry, biology, physics and earth and space science.

Technology

Our technology program aims to develop the students’ abilities to systemically and
creatively approach technological problems and generate technological solutions.
The technology process moves through four phases investigating, designing,
producing and evaluating whether their product satisfies the design brief
criteria.Knowledge and skills to use a variety of equipment and resources are
developed as well as the understanding of operating equipment safely.
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Language-Japanese
Japanese is the selected language to study at Eltham East Primary School from
Prep to Year 6.

Students receive tuition in the language and culture of Japan with sessions from an
accredited language teacher.

Some of the highlights of the program since its inception have been:

e Visits from delegates and students from other schools in Victoria and overseas
e Student teachers who are learning to teach Japanese
e Japanese Day

Camping Program
Camps are held each year for students from Years 3 fo 6. Prep students are

involved in a breakfast activity, Year 1 students come to school for a barbeque and
games evening and Year 2 students participate in a day camp in term 4.

These experiences play an important role in the curriculum Eltham East offers to
its students. The camping program supports the language, physical education,
interpersonal/personal development, and integrated studies components of the
curriculum.

Health and Physical Education

S0 e e e = 98 In the early years our Physical

‘ “ . g Education program, emphasis is on
building confidence, cooperation
and enjoyment through
fundamental motor skills. Gradually
the students are involved in the
s competitive aspects of sport. Our
program seeks to promote the
belief that participation in physical
activity and maintaining healthy
lifestyle choices is essential. This
complements our "Active Transport" to school activities.

All students participate in a 50 minute session of physical education building their
individual and team skills in gross and fine motor coordination, balance, agility,
strength and power. The students engage in team sports learning the rules, skills
and sportsmanship. Sporting experiences include netball, basketball, soccer,
football, volleyball, korfball, rounders, bat tennis. In Year 5 and é house sports
and interschool sport feature.
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Participation in the EEPS Athletics carnival, swimming carnival and cross-country
competitions are yearly events. Specialised clinics in sports such as lacrosse,
football, golf and volleyball also feature. Other extra-curricular programs have
included road safety and Bike Education, Gymnastics, swimming/water safety
lessons.

Health based units teach students about the role of food in meeting dietary needs
and the factors that influence food choice. The students progress from learning
about the importance of eating a variety of foods to understanding the role of a
healthy diet in the prevention of disease.

Perceptual Motor Program (PMP)

Preps participate in perceptual motor program sessions. During this fime the
children rotate through a variety of physical activities to improve their spatial
awareness, body control, balance, strength, ball handling and hand, foot and eye
coordination.

The activities are much enjoyed by the children and their progress over the weeks
becomes very evident. Studies have shown that these types of activities assist
children in their academic as well as physical development.

Parent help is vital to ensure a safe and effective session.

Music

The performing arts program is music based but includes elements of drama and
—— —— dance. The program is based on the
Kodaly method of feaching music. The
| Kodaly method is a highly regarded
teaching approach which:

e s singing-based

e is a sequential, developmental
program

o teaches children to sight sing
and to read music, skills that can
then be applied to instrumental
work.

The program also includes instrumental
developmenT using both tuned and untuned percussion. Activities are based on the
Orff Schulwerk approach.
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At Prep to Year 2 the program addresses principles of:

e Dynamics [loud-soft]

e Tempo [fast-slow]

e Sound quality [timbre]

e Rhythm [longer - shorter]

e Beat

e Accent

e Skipping songs and stepping songs
e Phrasing

e Form [same and different]

e Melody [higher- lower]

e Music reading and sight singing

Studies show that consistent fteaching of these principles assists children in all
areas of their academic work.

At Years 3 to 6 these principles are further developed and form the basis for
more complex rhythmic, melodic and tonal learning. Students become more
confident sight singers and sight readers and apply their skills Yo composition and
to instrumental work.

The program comprises one 50 minute period per week at each year level.

Junior Rockers is an affer school program designed fo teach primary school
students music in a fun and contemporary way. On offer are guitar and keyboard
lessons. It is a requirement for parents fo remain and supervise their children.

Eltham East Primary School also offers a number of performance ensembles
including:

e a senior choir (auditioned - Years 4, 5 and 6)
e a percussion ensemble (auditioned - Years 4, 5 and 6)

Senior Choir

The choir program moves from
basic training in singing and simple
songs (junior choirs) to advanced
_ and intensive work in vocal
_ technique, musicianship and choral
] singing (senior choir). At senior
choir level, music from many
centuries, cultures and languages,
and from backgrounds both sacred
and secular, is explored.
The choir performs widely at
official functions, concerts, recitals, competitions, festivals and at workshops with
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leaders in the field of children’'s choral music. Choristers are also often involved in
artistic collaborations with composers in Australia and overseas to create new
music for children's choirs around the world.

Students from Years 4, 5 and 6 are eligible to audition for the senior choir in
August each year. If accepted, interested students in Years 3, 4 and 5 join a
training choir for term 4, as a familiarization course before joining the main choir
at the beginning of the following school year.

Students accepted into the senior choir understand that a rigorous rehearsal and
performance schedule and the pursuit of excellence are innate elements of the
program.

Percussion Ensemble

This ensemble, like the senior choir, studies at a very advanced level and is
involved with its director in the creation of new music for such ensembles.
Students play both tuned and untuned percussion instruments and perform
regularly at school, in competitions and by invitation in the wider community.

School Concert-2016

This is a biennial event, which is held at the Robert
Blackwood Hall. It reflects the talents and abilities
of all Eltham East Primary School children. The
program usually consists of each vyear level
performing an item, or series of items, which reflect
particular topics or curriculum programs undertaken
at the school. Students in Years 5 and 6 may
undertake extra roles as backstage crew, tutors for younger students or comperes
during the concert.

Visual Arts

| A specialist program operates in this subject area with
students being provided with the opportunity to
experience a wide range of media. Activities are planned
so that students can extend their skills and express
their own creativity. The program comprises one 50
minute period per week at each year level.

B All students are expected to bring and wear an art

= 5. smock as protection for their clothes. It must cover the
body and arms with a back opening if possible. The material should be hard wearing
with an optional plastic panel at the front. An old, hard wearing shirt (not a
business shirt), with elasticised neck and cuffs and sewn through the button holes
is suitable.
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Library

The library program aims to develop a love of literature and sound skills in
research and library usage and houses a variety of books that pertain to the
interests and reading levels of all students.

Classes have access to the library throughout the week and may include
involvement in activities such as discussion, dramatisation, puppetry and author
profiles.

All students are welcome to borrow from the library and can do so during their
class’'s scheduled library time or during one of the lunchtimes where the library is
open. Students are encouraged to use a library bag and to borrow on a weekly
basis.

Learning Technologies (zcT)

e )4 Eltham East understands the
importance  of  providing its
students access to the best
. available technology. Teachers and
students at EEPS are actively
leading the way in the latest
initiatives and programs relating to
learning technologies. This
technology offers a wonderful
opportunity for staff and students
to enhance the quality of the total

learning experience.

Our school is fully networked with
up to date Macintosh computers
linked to the school network in
classrooms.  These  computers
provide access fo the internet and
the information and learning
opportunities it offers. Cybersafety strategies are established across the school.
Due to our security and software specific builds, we do not have students’ personal
devices (BYO) at school.

Mobile notebook and iPad access, interactive whiteboards and handheld
technologies are integrated into team plans to enrich the student’s learning and to
develop their skills with 21°" century technologies.
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The students are introduced to a wide range of computer software across the
curriculum with classroom and specialist teachers incorporating the use of
computer technology into their programs. Our students continue to impress us with
their creative use of the many software programs they have available. They create
mind maps using Inspirations, movies and sound tracks using iMovie and Garage
Band. Comic Life, Photo Booth and KidPix are programs that are often used to
provide opportunities for students to express their understandings of key
concepts in both productive and imaginative ways.

The Eltham East Primary School website provides electronic access to the
newsletter along with details about the school and documenting our school vision,
community activities and learning programs.

The learning technologies program is under constant review fo ensure that it is
kept up to date with the latest developments and resources.

Environmental Education

Programs

The school promotes environmental education through policy, curriculum and
practice. Staff and student commitment and participation are an integral part of
the program. The Department of Education and Early Childhood Development policy
is incorporated into classroom programs at all levels.

Reduce Reuse Recycle
The school has a commitment to reduce waste
generated by the school community by:

e Reusing as many paper and plastic products
as possible

e Reducing consumption of materials, eg
paper, rubbish free lunches

e Recycling as many materials as possible:
paper, aluminium, cardboard, plastic,
organic waste as compost

Conservation

At Eltham East we develop an awareness of
conservation strategies by encouraging
students to minimise energy and water consumption at school. This is accomplished
by the installation of water tanks for the use of toilet flushing and garden
watering, as well as ensuring taps are furned off and power is turned off when
classrooms are not in use. Solar power is also used by our school. Children are
encouraged to reduce rubbish by bringing Nude food to school. They are also
encouraged to walk some or all of the way to school.
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School Environment

The school community is actively enhancing the school environment with indigenous
flora to retain the natural character and provide habitat for native wildlife.
Students are encouraged to develop an appreciation and
responsibility for the care of the school environment. The school
has made a commitment to retain an area of the school grounds on
the Luck Street boundary as a sanctuary where classes often visit
to observe the seasonal changes to indigenous flora and fauna. The
school is involved in a partnership project "Bringing Back from the
Brink". The Butterfly Garden was established o encourage the Eltham
Copper Butterfly regeneration. This beautiful garden with student
learning areas complements our sanctuary. The garden is a key area for our
environmental program.

Broader School Community

We encourage the broader school community to be waste wise by presenting them
with environmental friendly alternatives. We actively encourage parents to
participate in the maintenance of the natural school environment through working
bees. Our school participates in various competitions to highlight our positive
practices and have been acknowledged as one of the best schools in Victoria for
our waste minimisation practices.

The Classroom
Differentiated Learning

Students present with talents and
abilities in a range of areas. It is
our school's quest to provide for §
the development of these talents 8
and abilities in the following ways:

Classroom programs
o 'Like ability’ and ‘mixed
ability’ groupings.

e Open ended learning
activities in which students are able to explore a vast range of possibilities.

e Child directed learning activities where the teacher acts as a facilitator.

e Learning activities which cater for the range of learning styles, thinking
styles and multiple intelligences (Howard Gardner). The multiple
intelligences are logical - mathematical, linguistic, musical, spatial, bodily
kinaesthetic, interpersonal, intrapersonal, existential and naturalist.
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Special programs

e Our music, sports, Japanese and arts programs provide numerous
opportunities for all students to develop their talents in these areas.

o Leadership opportunities: The school has a high number of leadership
positions which develop confidence and social responsibility in our students.

e Our school participates in the GATEways (Gifted and Talented Education)
program. Extension programs across a range of academic and creative
endeavours are offered. Gifted Education teachers from the GATEways
Association conduct these sessions.

¢ Maths Olympiad - students exhibiting high ability in mathematics participate
in extension sessions with the numeracy coordinator.

e English, mathematics and science competitions, including Science Talent
Search.

Integration

Eltham East Primary School is sensitive to the significant individual differences in
students’ skills, interests and experiences. Our integration program, coordinated
by the Assistant Principal, supports students with disabilities and impairments by
enabling them to participate in the education programs and social life of the
school. Teachers and integration aides, who work with the students, parents and
education support staff, work together to enable our integration students to
maximise their potential.

Parental Assistance in your child’'s education

——

Parents, step parents, guardians, nanas and
grandpas are welcomed at Eltham East. We
invite you to be involved in as many ways as
you can. We have helpers providing
assistance on incursions, excursions and
camps, literacy groups, the making of
teaching aids and sport activities. The list
is endless and experience is rewarding for
both children and parents by extending
student access fo adult assistance. Invitations to participate in your child's
learning are advised in the newsletter.

Attendance at the EEPS Parent Helper's Course is required for parents and
volunteers helping in the classroom. Parents are required to sign in at the office
and collect a Class Helper Badge upon arrival.
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Homework

Homework helps students by complementing and reinforcing classroom learning,
fostering good lifelong learning and study habits and providing an opportunity for
students to be responsible for their own learning.
Homework is another opportunity for parents to participate in their child's
education. Parents, in partnership with the school, should encourage their children
to establish good homework patterns from early primary school.
In line with the Department of Education and Training, we recommend the
guidelines below.

e Prep to Year 3 - up to 30 minutes per night

e Years 4 to 6 - up to 45 minutes per night

Appointments with Teachers

Another way we maintain a strong partnership with the community is to encourage
you to speak with the appropriate person if you have a question or concern. The
best person to speak with is your child's teacher or the specialist teacher
concerned. If, after doing this, you wish to follow this up, the best person to speak
to is the team leader. A list of these leaders is published at the beginning of each
year and is on our website.

We suggest that it is always best to make a time to meet as teachers have
meetings and yard duty responsibilities which oftfen make it impossible for them to
just ‘chat’ about an issue. You can contact them personally, write a note or leave a
message at the office asking them to phone you. If your concerns continue you are
invited to make a time to meet with our principal, Cheryl Macnee.

It is usually best fo either visit the office or phone to make a meeting time so that
we can concenfrate on your concerns rather than be distracted by other
responsibilities.

Excursions

Activities outside the classroom and school grounds are seen :
as a fundamental part of a child's learning program. During ﬁ,
the year you will be asked to allow your child fo attend various
excursions.

A permission form must be signed by a parent or guardian authorising the child's
attendance and informing of any necessary medical attention in the event of an
accident or illness. Payment for excursions and special activities is included in the
Term Excursions and Activities payment. As an additional safety measure, students
must wear full school uniform and an individual ID tag while on excursions. To help
on an excursion you must have a Working With Children check and have completed
our Parent Helper's Course.
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Connecting Home and School

EEPS Newsletter and Curriculum in Focus

The fortnightly EEPS newsletter and
fortnightly Curriculum in Focus are the
major communication vehicles between
home and school. They contain important EEECa
information of coming events, ==
administrative processes, interesting school happenings and reports informing you
of programs active in the classrooms. In keeping with our value of environment the
newsletter is sent electronically o all families and is also available on our website.
We also provide information through our Facebook Eltham East Primary School -
Official page. Please read the newsletters carefully and whenever necessary reply
promptly. Items for inclusion in the newsletters should be emailed to the school or
left at the school office no later than the Monday morning prior to publication.

Advertising space in the newsletters is made available to local businesses.

COMPASS

Compass School Manager is a parent portal that allows you access up to date and
meaningful information about your child and our school. Compass is a web based
system that is accessible on any modern web browser.

Most communication between home and school is delivered via the Compass portal.

At the start of the year every new family will receive a separate login o Compass.
To access the parent portal, go to our school website www.elthameastps.vic.edu.au
and click on the Compass link on the homepage. Alternatively you can go to
https://elthameastps.vic.jdIf.com.au/ . When you first log on you will be prompted
to change your password, confirm your email address and mobile phone number.

You will receive an email advising you when there is a new item in Compass for you
to view. Click on the link which takes you directly to the Compass log on screen
where you will be asked to enter your username and password. These features are
currently available:

Update your registered email and mobile number details
Approve or enter upcoming or past absences for your child
Access information regarding upcoming events and news
Book your three-way conferences

View up-to-date class and school attendance information
Provide consent for upcoming excursions

Pay school fees, charges and contributions

Access school reports
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Reporting to Parents

Parents are provided with two written reports per year, one at midyear and one at
the end of the year and two formal interviews -Three Way Conferences. You will
be invited to meet with your child and their teacher for this 15 minute
appointment.

All students attend the conference with their parents, as involving them in the
reporting process helps them fo understand the importance of their learning. It
also allows them to witness firsthand the partnership that exists between the
school and home.

Parent/teacher contact is available either by contacting the office for an
appointment time or by informal contact with teachers at times other than
teaching fimes.

Community Activities Committee

New members and ideas are warmly welcomed. The aim of this committee, under
the umbrella of School Council, is twofold:

e To organise social activities and events to bring together the various
members of the broader community to mix socially

e To raise funds to improve the wide variety of resources we provide across
the school

Our calendar has major events each year which include:

e An event to welcome new parents at Eltham East Primary School during the
first weeks of school

e International Women's Day Dinner / Dads Matter@ EEPS
e Walkathon
e Science Night

The committee has a feam of volunteers, who target individual special events which
have included Baker's Delight and Sushi Lunches, Pie Drives etc...
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Caring Committee

A caring committee is formed at the start of each year with the aim to provide
care for students, staff and families, in times of stress.

You might be able to offer to:

e Pick up a child at the end of the school day and deliver them home
e Make and deliver a meal to a family

e Provide an hour of domestic help eg ironing

When we hear about a situation where there is a need to provide support, the
classroom teacher/principal/assistant principal would contact the family to let
them know that there is a group in the school community who would be willing to
offer some assistance. Of course there may be times when there is a need for
strict confidentiality which can also be provided as needed.

School Banking

A banking facility is available for all students through the Commonwealth Bank.
Students from all year levels are able to deposit money on a weekly basis during
school terms. New students will receive an application form at the beginning of the
school year.

Banking wallets and deposits are collected each week by parent volunteers who
manage the process at school level.

Safety
SunSmart

Based on a cooperative notion where all EEPS community

members work together to ensure the safety of our We are

students EEPS SunSmart policy is designed to teach SUNSMART
students about their skin and ways fo protect it from the
sun to prevent skin cancer. It encourages them to protect - R
themselves now and develop good habits for the future.

All students are to wear a school SunSmart hat during recess and lunchtime and
for all outdoor activities line with SunSmart guidelines. Students are given
reasonable time to apply their own sunscreen prior to recess and lunch. We
remember to put hats on in September and hats are away the 1st of May.
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Yard Supervision

The school yard is officially supervised from 8.50 am until 9.00 am befor'e school
and from 3.30pm until 3.45pm each afternoon. :

At recess (10.40am to 11.10am) and lunchtime
(1.00pm to 150pm) teachers supervise
children in the playground and are easily
identifiable in their brightly coloured,
iridescent vests. Teachers also carry a first
aid bag to treat minor scrapes and have special
cards they issue to students if they need to
attend the first aid room.

Dogs in School Grounds

As potentially dangerous incidents can occur, we request that dogs are not brought
into the school grounds. We simply cannot compromise the safety of our students.

Access and Transport

Access Points

We provide access to the school for parents and visitors from both Grove Street
and Luck Street. In line with occupational health and safety best practices, all
visitors and classroom helpers are requested fo report fo the Administration
building to sign in and receive identification lanyards.

Car Parking

The car park inside the school grounds is for staff cars only.

Parents collecting or dropping off children by car should park
with careful regard to the safety of children and the free
movement of traffic, either:

4 On the north side of Luck Street

+ Along both sides of Grove Street where permitted

+ The small Grove Street car park is only available for parking during the
hours of 9.30am and 2.30pm. The gates will open at 4.00pm for after school
care pick up.

We ask parents to exercise absolute care in these restricted parking areas.
Parking officers frequently patrol these areas.
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School Crossings

School crossings with attendant supervisors are provided in Main Road, Beard
Street, Luck Street and at fwo points in Grove Street. Children walking to school
or crossing to meet parents in cars should be directed to use the crossings.

Parents should note that these crossings are supervised by employees of Nillumbik
Council and only supervised until 9.00am in the morning and 4.00pm in the
afternoon.

Walking School Bus ™

In an effort to ease traffic congestion around the school and
improve the safety, health and fitness of pupils, several
Walking School Bus™ routes were established in 2004,

A Walking School Bus™ has two trained adult volunteers who
walk along a predetermined safety audited route. Children
wait with a parent/carer at designated "bus

stops” where they join the walk to school.

Parents/carers must sign a consent form for children to join the Walking School
Bus™ and children are required to sign a behavioural agreement. Trained parent
volunteers who act as “drivers” and “conductors” are identified by a brightly
coloured vest.

Training for volunteers involves a one and a half hour training session which covers
issues such as safety, first aid, fraffic management and emergency procedures.
Volunteers are required to undergo a Working with Children check.

For more information about routes in your area, or if you would like fo be trained
as a volunteer walker, please contact the school office.

Bicycles and Scooters
For safety reasons it is school policy that:

e Students from Prep to Year 3 must not ride bicycles,
scooters or skateboards to school, unless accompanied
by a parent

e A permission form is signed by parents of students in
Years 4 to 6, giving a child permission to ride a bicycle
or scooter to and from school

e Bicycle and scooter security is the child’s responsibility.
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It is vital that students travelling to school on bicycles, scooters and other
wheeled recreational devices do so in a safe manner. Parents need to be confident
that their child is a safe rider. It is Victorian law that helmets must be worn while
riding to and from school. It is School Council Policy that students are not to ride
any of these devices in the school grounds.

The consequences for students who do not follow this school policy are that they
will lose their chance of riding their device for a specified period of time. If the
behaviour continues there will be consideration of stronger measures and parents
will be contacted.

Parents will be contacted where a child does not wear a helmet and/or has been
reported to have been riding in an unsafe manner.

We ask parents to support the school in the implementation of this important
safety policy.

Dress Code

It is school policy that all students wear school uniform.

Footwear

In the interests of safety, all footwear will have closed toes and be such that
students can participate safely in physical education and sport. Thongs or open
toed shoes are not permitted to be worn at school.

Hair

Hair should be neat and tidy. Students are encouraged to tie long hair back for
safety and health reasons.

Makeup

Students are not permitted to wear makeup at school.

Jewellery
For safety reasons, only sleeper and stud earrings are able to be worn, no other
jewellery except a tight fitting watch is permitted.
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School Uniform

The wearing of full uniform at Eltham East Primary School is compulsory and we
offer a number of choices to suit different needs. Footwear at school needs to be
safe for the conditions and activities the students engage in; thongs and open toed
sandals are not allowed.

The uniform shop is located on level 2 and operates each Monday and Wednesday
from 9am to 1lam. Uniforms may also be ordered through the office on any day of
the week, using an order form which is available from the office or on the website.
Payment may be made by cash/cheque/debit card or credit card (MasterCard or
Visa).

Uniform items are:

Jumpers

Purple bomber jacket CW
Purple hooded jumper

T shirts www.fcw.com.au
Purple short sleeve polo

Purple long sleeve polo

Purple and gold sports polo

schoolwear

Pants
Black track pant (boys)
Black boot leg pant (girls)

Shorts and Skorts
Black with embroidered logo

Dresses
Plaid summer dress
Grey winter pinafore

Footwear
Black leather school shoe or sensible sports shoe that is predominately black or
white to complement the uniform

Accessories

Slouch hat or bucket hat (A hat is compulsory 1°" September to 1°" May)
Art smocks

School bag

Communication folder
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Additional Requirements
Parents are asked to provide the following for their children:

e Alibrary bag
e Anart smock
e A lunch box

e Adrink bottle

Lost Property

Clothing, bags, lunch boxes, etc found around the school are
placed in the lost property area. Items are sorted by
volunteer parents info named and unnamed. The named items
are returned to students, the unnamed items remain in the
cupboard until the end of term. All clothing should be clearly
marked with the owner's full name.

Children are encouraged to leave precious items such as watches, jewellery,
electronic devices at home.

In the event that property belonging to other children makes its way to your home,
please send it back to school as soon as possible.

Illness and Accidents

First Aid Officer

A first aid officer provides quality first aid care between the
peak fimes of 10:00am to 3:30pm daily. The first aid officer
contacts parents as deemed necessary regarding injuries and
illnesses and acts as a resource person regarding matters
pertaining to health and hygiene.

The first aid room is located in the Administration Building.

Parent Handbook 2016 Page 32



Anaphylaxis

Anaphylaxis is a severe and sudden allergic reaction when a person is exposed fo an
allergen. Some common allergens are eggs, peanuts, tree nuts (e.g. cashews,
hazelnuts), cow's milk, fish and shellfish, wheat, soy, certain insect stings and some
medications.

At the beginning of the year every child with a severe allergy should provide an
individual Anaphylaxis Action Plan that has been developed in consultation with and
signed by a health professional. DET staff are provided education in the
recognition of allergic reactions and anaphylaxis and their emergency management.

The school will implement practical strategies including a food sharing process to
avoid exposure to known triggers. The school community can support us in caring
for the well being of our students by providing school lunches that do not contain
the known triggers. These include nuts and nut products, e.g. peanut
butter/Nutella and whole eggs or egg sandwiches.

Asthma

It is vital that the school is aware of whether your child suffers from asthma.
Every child with asthma (even if it is mild) attending the school should have a
School Asthma Action Plan completed in consultation with and signed by the
child's medical practitioner. This is kept in the first aid room and a copy given to
the class teacher and Out of School Hours care. School Asthma Action Plans are
available from the first aid officer or the general office. Any changes to this plan
need to be communicated to the first aid officers.

Celebrations - Food Sharing Process

We do not share food at school due to the number of children with dietary
restrictions. Please do not send food treats to school for the children. If you
would like to send a treat for celebrations such as birthdays, Christmas etc..
please send tokens or mementos some examples are pencils, balloons, erasers. Food
that is sent to school for sharing will be returned.

On a very small number of occasions a celebration may be organised by the school.
For these events special arrangements will be communicated to all parents.

Emergency Information

When your child starts at the school you are required fo complete a form with
details of your child's medical history. Please make sure that this is kept current.
Addresses, telephone numbers, work phone numbers and addresses and phone
numbers of emergency contacts must also be kept up o date.
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‘ Not having up to date information causes unnecessary concern
XM\QHTJLM’R to an injured or unwell child. The need for updating of

information cannot be stressed strongly enough.

Medication at School

All medication should be brought fo the office at the start of the day in its
original packaging with a completed Medication at School authority form (located
on the website). No student should be in possession of medication of any type. The
exception to this rule pertains to children who have asthma, who are encouraged to
have their reliever medication nearby.

Whilst it is not the role or responsibility of teachers to supervise or administer
medication, exceptions to this occur when a child with an ongoing illness has need
for supportive medication or freatment such that the child's welfare and ability to
attend school is not affected. This may occur with children suffering asthma,
diabetes, etc. Each case will then be considered on its merits and teacher, parent
and principal must be agreeable to the procedures involved. The first aid officer
will administer medication for more serious ongoing concerns after consultation
with parents. Written instructions outlining the health care professional's
directions need to be provided. All medication requests must be made on the
Medication at School form.

Notification of Illness or Injury

If your child becomes ill or is injured at school you may, if the circumstances
warrant it, be notified to collect your child from the first aid room. If a parent
cannot be contacted, the person indicated as an emergency contact on the
confidential student information details form will be contacted. In the event that
neither parents nor emergency contacts can be located and urgent medical
attention is required, at the discretion of the first aid officer or teacher in
charge, contact with your nominated local doctor will be made.

If an ambulance needs to be called.....

The responsibility to call an ambulance lies with the staff member present,
exercising duty of care.

Parents need to clearly understand that the cost of ambulance transport will not
be borne by the school. The school does not have insurance to cover costs
associated with injuries to students.

Private health insurance may cover ambulance transport but each family needs to
check the details of their own cover if they have any. Families can also take out
ambulance cover through the Metropolitan Ambulance Service.
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Immunisation

All children who begin school in Prep should have

+ completed their immunisation program during their pre

/_\ school year. It is a legal requirement that an

» ¢ -~ e immunisation certificate is presented prior to a child

b

~
KSR commencing school. There is no immunisation program
4 V“ for Prep to Year 6 children. Families will be advised in
A ‘ Year 7 of the secondary school immunisation program.
Health Assessments

All students in Prep are given a health assessment by the School Medical Service.
This includes vision and auditory testing and a general health check up. Parental
permission is required before this takes place.

Illness

For the benefit of both your child and other children in the school, please do not
send your child to school if he or she isill.

If your child is to be absent from school due to illness for more than three days,
please advise the school of how long they are expected to be absent. On your
child's return to school please provide written advice to the classroom teacher
explaining their absence.

The DET has a policy regarding the length of time a child should be excluded from
school for particular illnesses, some of which are:

Iliness Exclusion of cases

Chicken pox Exclude until fully recovered or at least five days
after the eruption first appears

Conjunctivitis Exclude until discharge from eyes has ceased

Diarrhoea (all types) Exclude until diarrhoea ceases

Herpes (cold sores) Young children unable to comply with good

hygiene practices should be excluded while the
lesion is weeping. Lesions to be covered by
dressing, where possible

Impetigo (school sores) Exclude until appropriate treatment has
commenced and sores on exposed surfaces are
covered with watertight dressings

Influenza and

influenza type illnesses Exclude until well
Measles Exclude until at least four days after onset of
rash
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Meningitis (bacterial)

Meningococcal infection

Molluscum contagiosum

Mumps

Parvovirus B19

Pediculosis (head lice)

Pertussis (whooping cough)

Ringworm

Rubella

Scabies

Streptococcal infection

Exclude until well

Exclude until adequate carrier eradication
therapy has been completed

Exclusion not necessary

Exclude for nine days or until swelling goes down
(whichever is sooner)

"Slapped cheek disease”, “fifth disease”,
"erythema infectiosum”. Exclusion is not
necessary however the school must be notified.
This is in order to protect people at risk of
potentially serious complications from parvovirus.
The  school  will inform  staff and
parents/guardians if there is an outbreak of this
virus

Students with live head lice are excluded from
school.

They may return to school the day after
appropriate  treatment  has  commenced.
Parents/quardians must inform the school if your
child has head lice. For further information refer
to the head lice policy or contact the first aid
officer.

Exclude until at least five days after starting
antibiotic freatment

Exclude until the day after appropriate
treatment has commenced

Exclude until fully recovered or at least five days
after onset of rash

Exclude until the day after appropriate
treatment has commenced

Including scarlet fever

Exclude until the child has received antibiotic
treatment for at least 24 hours and the child
feels well.

For any other infectious diseases you should contact the school before your child
returns. If your child has a rash he or she should be assessed by their GP to
identify the cause of the rash, so that appropriate action can be taken.
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Head Lice Policy

Rationale

While children are at school many families will have contact with head lice. The information
contained here will help to treat and control head lice. Head lice have been around for many
thousands of years. Anyone can get head lice and given the chance head lice move from head to
head without discrimination. Headlice is not a notifiable condition and headlice do not transmit any
infectious diseases. People get head lice from direct hair to hair contact with another person who
has head lice. This can happen when people play, cuddle or work closely together. Head lice do not
have wings or jumping legs so they cannot fly or jump from head to head. They can only crawl.

Broad Guidelines

Staff at EEPS will be made aware of the issues pertaining to head lice control, including the
Exclusion Table for Infectious Diseases. When head lice are detected, the parents of the children
are to be notified. Regular updates will appear in the school newsletter concerning current
processes for prevention and treatment of head lice.

EEPS will ensure current treatments and protocols are followed through continuing contact with the
Shire of Nillumbik. An authorised person is one who has been nominated by the Principal to conduct
head inspections to check for head lice. This person must be acquainted with headlice inspection
procedures.

Implementation

. Consent forms for head lice inspection will be given to all new enrolments.

. Consent forms will be organised info classes at the beginning of each year.

. Students with long hair are strongly encouraged to tie their hair back at school.

. Families are encouraged to regularly inspect (preferably once per week) their
child/children’s hair for lice or eggs using the conditioner and head lice comb method.

. During the first and fourth terms, nurses from the Shire of Nillumbik will conduct head lice

inspections of all year levels at EEPS.
Where head lice are detected on a child at school:

. An authorised person will conduct head lice inspections on any siblings at the school.

. The child will be provided with a note to take home advising their parents that they may
have headlice.

. The parent will be contacted to collect their child(ren) from the school.

. Information will be provided to the parent regarding the current treatment processes
which, according to best available advice, do not place students' health at risk.

. A head lice notification form will be sent home to all children in the grade.

. Children are able to attend school the day after freatment has commenced providing:

appropriate freatment has commenced and the reply slip outlining the treatment is received
by the school and the child is checked by an authorised person on the day he/she returns to
school and there are no live head lice.

. Presence of eggs and / or new hatchlings is not cause for exclusion.

. An authorised person will conduct a follow up head lice inspection a week after the
return of the child to school.

. Where there is a second notification in a grade within a week, a whole grade inspection will
be conducted by an authorised person.

. Where children are frequently identified as having head lice, contact will be made with the

parents to provide assistance with treatment and control methods.

Evaluation and Review This policy will be reviewed in line with new regulations.
Last ratified November 2012
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Parent Payments

Stationery

Stationery is provided for students in Prep.

Parents of students in Years 1 - 6 are asked to supply stationery for their child at
the beginning of the year. This is in addition to the following Essential Education
Items, Optional Extras and Voluntary Donations.

The amount for each section is determined by School Council.

Essential Education Items - Year 1-6 $60 and $120 Prep

Essential education items are those items or services that are essential to support
the course of instruction in the standard curriculum program that parents or
guardians are requested to pay the school. They are budgeted on a per child basis
to fund programs at each year level. This is a more economical and practical way to
purchase essential educational items for student use. It reduces the stress on
children to have their own personal items ready and in good working order.

Parents/quardians are responsible for ensuring that their children are provided
with essential education items. The school makes every effort to keep the cost of
these items to a minimum.

Optional Extras

Curriculum Contribution - $70

The curriculum contribution supports our additional programs such as classroom
music, physical education, Japanese, visual arts as well as additional programs in
numeracy and literacy.

Technology Contribution - $35

This allows us to purchase or lease more equipment to engage children in their
learning using a variety of technologies including interactive whiteboards,
computers, laptops and handheld technologies including iPads.

DE&T provide a technician on one day a week to firstly maintain the administrative
programs and equipment. This contribution allows for an additional two days of
technical support to effectively maintain our student and staff curriculum
network.
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Voluntary Donations

Building and Maintenance Fund

Your contribution is invited to the building and maintenance fund which will be used
to continue to improve our grounds. Sufficient funds will see the installation of new
playground equipment. In 2015 the building and maintenance fund was used to
refurbish our portable classrooms.

Donations to the building and maintenance fund may be claimed as a deduction for
/ncome tfax purposes.

Donation to Library Fund

Your contribution is invited to the library fund which will be used to update and
extend the supply of high quality literature and reference materials available to
our students.

Donations to the library fund may be claimed as a deduction for income tax
purposes.

Excursions and Activities
Each term, parents are asked to pay for other items, including excursions, special
activities, expenses, swimming programs and transport costs for inter school sport.

Excursions and special activities are an important part of the day to day programs
and it is an expectation that all children will participate. Unfortunately, the school
does not receive funds from the Department of Education and Early Childhood
Development to pay for such activities. These activities fall under the heading of
Parent Supported Materials and Services for which schools can ask parents to pay.

Parents are given the option of making one payment for term excursions and
activities for the whole year or of paying on a term-by-term basis at the beginning
of each term. An alternative payment plan may be arranged. Please contact the
school office.

Requests for payments are always in writing.

Financial Assistance

Parents who anticipate financial difficulties in meeting costs for student requisites
and school charges and/or term excursions and activities should contact the school
office to arrange an alternative payment plan. All discussions are treated with
sensitivity and in the strictest confidence.
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School Lunches

Children need to bring a lunch from home. Lunch is eaten in classrooms 12:50pm to
1:00pm. Children are discouraged from sharing food. We have
many children across the school with food allergies. Please be
aware that there may be some children in your class with
food allergies.

All lunches should be labelled. Some children like to have a
small snack for morning recess (10:40am to 11:10am). If
drinks are sent they should be in a well sealed container.
Water is recommended. Glass bottles and cans are not
permitted.

We encourage parents to use environmentally friendly wrapping, eg reuse drink
bottles, small plastic containers instead of pre packaged foods that create waste.
The Nude Food environmental program is promoted by the school Environment
Captains.
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School Council

The School Council is responsible for the school's education policy, management of
school finances, maintenance and improvement of buildings and grounds and
employment of non teaching staff. It comprises an elected group of parent and
teacher representatives, the principal and co-opted members. Elections for half
the elected members are held in March of each year, each member being elected
for a two-year term. After each annual election, a list of current council members
and office bearers will be published in the school newsletter. Council meetings are
usually held on the third Tuesday of each month. Notice is given of these meetings
in the weekly newsletter and they are open to all members of the school
community.

The school council operates using a system of committees including finance,
education, community activities, buildings and grounds, and out of school hours
child care.

Additional members are always welcome on these committees. Notice of meeting
dates appear in the calendar in the newsletter.

Out of School Hours Care
)E"RA% , The School Council also has the responsibility for the

/D‘J' ) =2 operation of the out of school hours care program.

r(EE/*R-{ The program operates between 6.45am  and

o\ Q@“ 8.45 am and between 3.30 pm and 6.30 pm.

During term 1, Prep students are collected from their
classroom by an OSHC staff member.

Parents please note: It is important that when there are changes to a booking
arrangement you inform the OSHC staff.

The telephone number for the program is 9431 2228.

Further detailed information regarding the operation of the program is available
from the general office or the OSHC service.
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Junior School Council

Two representatives from Years 3 to 6 and the school captains meet every
fortnight to discuss issues of concern, suggest activities for fundraising and
generally make recommendations for general improvement of the school
environment. The junior school council is part of our "student’ voice.”

These meetings are convened by the junior school council leaders and are run so all
students are free to voice their opinion. Opportunities are made for students fo
report on recommendations and activities, address school assemblies, staff
meetings and school council meetings.

The students attend a workshop early in the year to learn about the
characteristics of positive leaders, problem solving, organising meetings and
preparing action plans. Time is also devoted to leadership and communication skills.

Working Bees

School Council's Buildings and Grounds committee is a group of

parents who meet on a regular basis to organise working bees to é
maintain and improve the school environment. These working bees 8 8
are organised around year level groups. The school newsletter will PART
inform you when your child's year level is involved. The whole '
family is welcome at these working bees which finish at the

rotunda with a barbecue lunch. Your

attendance at one in a school year would be

greatly appreciated.

Parents have the opportunity to make a donation of $30 if they are unable to
attend their working bee.
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Eltham East Primary School Map
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