
 
 

 
 
 
 
 
 
 
 

Head of Lower School  
 

Houston, Texas 
 
 

Introduction  
 
One of the most highly regarded independent 
day schools in the country, St. John’s School 
enrolls 1,389 students in kindergarten 
through twelfth grade on a beautiful, 41-acre 
campus in the heart of Houston, Texas. For 
more than 70 years, St. John’s has provided 
a rigorous education that emphasizes 
academics, athletics, the arts, and service 
within the context of a dynamic and 
supportive environment. By encouraging 
students to study, explore, inquire, and play, 
the school fosters lifelong learning and the 
holistic development of young people. At 
every grade level, the intellectual, ethical, social, spiritual, moral, aesthetic, and physical capacities 
of students are cultivated by passionate and experienced faculty members, and as students grow, 
they develop ownership of their education and a sense of responsibility to use their gifts to the 
benefit of others.  
 

MISSION STATEMENT 
 

St. John's is an independent, co-educational day school presenting a 13-year sequence of 
college preparatory training. A non-profit institution, it was founded in 1946 to provide the 
community with a school of exacting standards in the development of individual, spiritual, 
ethical, intellectual, social and physical growth. While the means to achieve that purpose 

may change, it remains the basic mission of the School. 
 

The School seeks to develop the whole person in preparation for a lifetime of personal 
fulfillment and contribution to society. In particular, it is dedicated to the enhancement and 
the expansion of future leadership for Houston and the country. The School offers talented, 

motivated and energetic students a genuine challenge for academic accomplishment and 
for development of a sense of self-worth and of personal responsibility. The School in turn 

holds itself responsible for providing that challenge. 
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ST. JOHN’S 
AT A GLANCE 

 
Founded: 1946 
 
Enrollment:  1,389 
Upper School (9-12): 662 
Middle School (6-8):  364 
Lower School (PK-5): 363 
 
Students of Color:  35% 
 
Faculty: 
190 full-time faculty 
 
SAT Scores (Middle 50%): 
Reading and  Writing: 720 
Math:  740 
 
Tuition: 
Upper: $29,130 
Middle: $27,495 
Lower:  $24,295 
 
Financial Aid:  Over $4 million to 
14% of students 
 
Budget:  $40 million 
 
Endowment:  $67 million 
 
Annual Giving:  $ 4 million 
 
Accreditation: Independent 
School Association of the 
Southwest (ISAS) 

The strong sense of community that pervades St. John’s 
School is vital to its ability to support students as they are 
challenged to reach their potential. Many students are the 
children, grandchildren, or siblings of St. John’s alumni, 
and the school cherishes these relationships that bridge 
generations. Moreover, the warm, inviting, and accepting 
nature of the St. John’s community naturally embraces 
newcomers and visitors alike and immediately makes 
them feel welcome and valued. Numerous traditions 
across grade levels enhance the sense of connectedness 
that students, parents, and others feel to the school and to 
each other. Ultimately, it is these bonds, combined with 
the high-quality educational program, that truly make the 
St. John’s experience unique.  
 
Although quantifiable outcomes provide only a limited 
measure of an institution’s overall success, such figures 
offer some perspective on the school’s accomplishments. 
For the Class of 2018, 38 students were National Merit 
Semifinalists; the middle 50% of SAT scores were 720 for 
Reading and Writing and 740 for Math; and 87.5% of 
Advanced Placement tests were graded 4 or 5. St. John’s 
graduates continue their educations in a number of well-
regarded universities across the country, including The 
University of Texas at Austin, Vanderbilt, Harvard, The 
University of Southern California, Stanford, Rice, 
Princeton, Columbia, Duke, New York University, and 
Georgetown, to name a few. 
 
 

The Lower School  
 
The Lower School enrolls 363 students in prekindergarten 
through fifth grade. The well-rounded curriculum aims to 
develop the whole child and not only cultivates students’ academic skills but also fosters aesthetic 
appreciation, moral values, physical development, and social-emotional growth. The 40 
experienced and dedicated faculty members build classroom communities that nurture creativity 
and inquiry while also encouraging children to take appropriate risks and to be comfortable making 
mistakes as part of the learning process. The Lower School program incorporates opportunities for 
children to think independently, apply their knowledge and skills in hands-on activities, synthesize 
information and ideas, and work collaboratively with their peers. Teachers take into account 
students’ individual interests, strengths, and needs and promote children’s self-reflection and self-
understanding. This approach builds the foundation for children’s future success in school and 
beyond by helping them develop a sense of responsibility for their own education and embrace the 
process of learning. 
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The Lower School curriculum is continually 
reviewed in order to incorporate best practices 
in teaching and learning. St. John’s is now in 
the second year of a school-wide schedule 
change, which resulted in the Lower School 
moving to an eight-day rotation to better 
support a student-centered, workshop model 
of instruction as well as to preserve specialty 
programming in the areas of math, social 
studies, science, computer, library, music, art, 
and Spanish instruction.  Students take part in 
daily physical education and recess. A Lower 
School Literacy Coordinator and a Lower 

School Math Coordinator collaborate with teachers on curriculum development and alignment, 
matters of scope and sequence, and pedagogical methods. Technology integration is 
developmentally appropriate and promotes skill mastery in areas such as research, communication, 
collaboration, digital presentations, and responsible digital citizenship. The division’s philosophy that 
young students should be exposed to multiple platforms results in children using iPads, laptops, 
computer laptops, tablets, and interactive whiteboards at various points throughout their Lower 
School experience. Students also enjoy access to a dedicated Lower School library with two full-
time librarians and over 31,000 volumes.   
  
Integration of social and emotional wellness ensures that students are ready to face the academic, 
interpersonal, and emotional challenges in their lives. Children regularly take part in Sharing Circles 
designed to help them learn to navigate conflict, develop self-awareness, regulate their emotions, 
cultivate empathy, and strengthen care and compassion for themselves and others through the 
discussion of set topics. Other events, including Morning and Afternoon Connections, Lower School 
Gatherings, weekly interdenominational 
Chapel themes, community service events, 
and the much-anticipated fifth-grade overnight 
trip to T Bar M Ranch in New Braunfels serve 
to further the school’s social-emotional and 
character education goals as well as the sense 
of community in the division.  
 
Further details about the Lower School 
curriculum may be accessed via the dropdown 
menu on the Lower School Curriculum page of 
the St. John’s website. 
 
 

The Lower School Opportunity  
 
Ms. Chris Curran, St. John’s Head of Lower School since 2005, will be moving into the newly 
created position of Associate Headmaster, effective July 1, 2018. The school has launched a 
national search for an experienced, values-driven leader to head the Lower School beginning in 
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July 2018. The successful candidate will 
provide guidance and direction to a well-
functioning division to ensure the continued 
cultural, academic, programmatic, and 
operational success of the Lower School.  
 
The Head of Lower School will join St. John’s 
School in the midst of exciting growth. The 
recently completed Opportunity of a Lifetime 
campaign aided both endowment growth and 
facilities improvements, including the 
construction and renovation of multiple 
campus buildings. The Lower School in 
particular will benefit from a new 6,300-square-foot multipurpose hall, expected to be completed in 
spring of 2018, which will serve as a gathering and fine arts space. The next major phase of the 
master plan will include the construction of a new Lower School building that will enable the division 
to increase enrollment while maintaining small class sizes. 
 
In addition to benefiting from ongoing facilities development, the Head of Lower School will work 
with a thriving senior administrative team and play a key leadership role in school-wide initiatives, 
such as alignment of the K-12 curriculum, continued integration of social and emotional wellness, 
implementation of faculty growth and evaluation programs, and increased focus on matters of 
diversity and inclusivity with regard to both programs and school culture based on findings from the  
NAIS Assessment of Inclusivity and Multiculturalism, which is currently underway. 
 
 

Responsibilities 
  
Reporting to the Associate Headmaster, the Head of Lower School will oversee all aspects of the 
Lower School, including curriculum and program development; faculty recruitment, support, and 
evaluation; scheduling; budgeting; and admissions. This person will foster a warm, welcoming, and 
positive culture in which both students and teachers are supported in their growth.  The Head of 
Lower School will honor the division’s tradition of excellence and build on it by leading faculty in the 
continued enhancement of both programs and practice.  As a member of the senior administrative 
team working closely with the Head of School and other key leaders, he or she will participate in 
implementing school-wide initiatives that will reflect St. John’s mission and values; preserve its core 
culture of collaboration and community; and ensure that best practices are pervasive throughout the 
three divisions. Direct reports include the Director of Student Life, Director of Operations, Math 
Coordinator, Literacy Coordinator, Physical Education Coordinator, Counselor, and Administrative 
Assistant. Specific responsibilities include the following: 
 

 Being a visible presence on campus, actively engaging in the daily life of the school, and 
building and sustaining positive relationships with multiple constituencies.  
 

 Maintaining transparency and open communication in order to promote a warm and 
nurturing environment in which faculty, staff, and students feel known and valued.  
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 Leading Lower School faculty and administrators in the continual review and revision of 
curricula, programs, and pedagogy in order to ensure the division continues to provide an 
innovative, challenging, and developmentally appropriate elementary education. 
 

 Hiring, supporting, mentoring, and evaluating dedicated Lower School faculty and staff who 
bring expertise in elementary education, a love of children, and passion for the craft of 
teaching.  
 

 Promoting professional development by fostering a growth-oriented faculty culture, leading 
or generating conversations about best practices and important trends in education, and 
implementing faculty growth and evaluation programs.   
 

 Collaborating with the Headmaster, Associate Headmaster, and other division heads and 
administrators in strategic planning, horizontal and vertical curriculum alignment, the 
development of budgets and schedules, and K-12 initiatives. 
 

 Communicating clearly and regularly with parents, including providing updates on school 
events and programs, working with them on issues related to specific students, and 
participating in parent education on matters of child development and elementary education. 
 

 Working closely with the Director of Admissions on the kindergarten and first grade 
admissions process, including speaking with prospective families, evaluating applicants, and 
participating in admissions decisions.   
 
 

Candidate Qualities 
 
 Leadership 
 

A collaborative manager who values the expertise and input of others but also has the 
confidence to establish a clear direction, hold others accountable, and make difficult decisions. 
 
A warm, open, and genuine person who leads by virtue of being an active presence in the 
Lower School and whose intelligence and expertise engender the trust and support of faculty, 
staff, and parents.  
 
A strategic thinker who moves seamlessly between “big picture” issues and day-to-day 
operations, who delegates appropriately while retaining responsibility for the success of the 
Lower School, and who balances the needs of the division with school-wide priorities.  
 

Experience 
 

Preferably at least fifteen years of experience in teaching and administrative roles in elementary 
education.   
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A track record of working effectively and collaboratively with multiple constituencies to further 
the mission of an institution. 
 
A background that includes developing innovative curriculum and programs, supporting faculty 
members in refining instructional practices, and delivering effective professional growth and 
evaluation programs.  
 
Ideally, exposure to administrative areas such as scheduling and budget management. 

 
Skills and Knowledge 

 
A broad and deep knowledge of elementary education, including best practices in teaching and 
learning, child development, social and emotional learning, current brain research, educational 
technology, and emerging trends. 
 
Strong verbal and written communication skills that allow one to work effectively with various 
stakeholders both one-on-one and in large group settings. 
 
The ability to create and lead growth-oriented professional development and faculty evaluation 
programs that reflect a shared vision for the Lower School while also maintaining appropriate 
teacher autonomy.  
 
The knowledge and skills necessary to assess an already-strong program to discover areas for 
improvement, to ensure necessary consistency and alignment while allowing for flexibility and 
creativity, and to coach and support faculty and staff in pursuit of continual advancement.   
 
An understanding of the concerns of parents of young children and the ability to answer parent 
questions, address potential issues, and provide effective, ongoing parent communication and 
education.    
 
A well-developed awareness of organizational dynamics, the ability to respond quickly to 
shifting priorities and unexpected challenges, and the political deftness to navigate successfully 
the sometimes-complex issues that arise in a large independent school. 
 
An understanding of the value of K-12 institutions and the benefits of collaboration across 
grades and divisions. 
 

Personal Attributes 
   

A straightforward person of unquestioned honesty and integrity. 
 
One whose good sense of humor, humility, compassion, and high emotional intelligence allow 
him or her to develop genuine and meaningful relationships with students and adults alike. 
 
A person who views elementary education as a calling, who loves children, and who is 
committed to students’ holistic development.    
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An innovative and creative educator who anticipates needs and opportunities, who balances 
respect for tradition with the need for continuous evolution, and who is excited about the future 
of education.  
 
An individual who enjoys working with people from varying backgrounds, values multiculturalism 
and diversity, and cultivates a welcoming and inclusive community. 
 
A consensus-builder who respects differences of opinions and is willing to compromise when 
necessary. 

 
 

Other Considerations 
 
Compensation: Highly competitive among comparable schools in the region.  
 
Travel:   Minimal.  

 
Education:  Master’s degree required.  

 
Website:   www.sjs.org  
 
Candidates May  
Now Be: A Lower School division head who is open to a move for professional 

growth. 
 

A senior or mid-level administrator,  such as an Assistant Head of School or 
Assistant Head of Lower School, who has significant interaction with 
students, faculty, and parents at the Lower School level.  

 
A highly experienced teacher who has demonstrated a capacity for 
administration through a variety of formal and informal faculty leadership 
responsibilities.  

  
 
 

For more information, contact: 
 

Jessica D. McCann and Jennifer A. Sherry 
Brigham Hill Consultancy 

214-871-8700 
mccann@brighamhill.com  


