
ATTACHMENT #3 

PUBLIC NOTICE 

The incorporated Village of Mastic Beach, New York, hereby publishes Notice of a Request for 
Proposals by the Board of Trustees for qualified certified public accountants or public 
accountants, to serve as the independent auditor for the Village for the fiscal years ending 
May 31, 2015, May 31, 2016, and May 31, 2017. 

The responsibility of the independent auditor shall be to review and audit the financial statements 
of the Village Treasurer as authorized by Village Law §4-408, and to perform such other 
functions of audit and review as may be directed by the Board of Trustees. 

The Village will accept Proposals for the professional services of an independent auditor, on or 
before 11:00 a.m. on July 15, 2015. Upon receipt and review of all Proposals, the Village may 
award a contract for such services on the basis of best value, pursuant to selection criteria set 
forth more fully within. 

All Proposals shall be in writing, sent by regular mail, overnight mail or hand delivered to: 

Office of the Village Clerk 
369 Neighborhood Road 
Mastic Beach, NY 11951 

and must be received by the Village no later than by 11:00 a.m. on July 15, 2015. 

Designated Contact for this Procurement shall be Village Clerk/Administrator 
Susan F. Alevas, Esq., telephone number (631) 281-2326, extension 300. 



THE VILLAGE OF MASTIC BEACH, NEW YORK 

REQUEST FOR PROPOSALS 

For 

INDEPENDENT AUDITOR 

Issued: June 10, 2015 

Responses due: July 15, 2015 

Respond to: 

Office of the Village 
Clerk/Administrator 

369 Neighborhood Road 

Mastic Beach, N.Y. 11951 
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VILLAGE OF MASTIC BEACH 
INDEPENDENT ANNUAL AUDIT 

1.0 OVERVIEW  

1.1 	Introduction.  

The Village is soliciting proposals for an audit of the finances of the Village as 
authorized pursuant to §4-408 of the Village Law. 

The contract will be an engagement covering annual independent audits of Village 
accounts and business practices for the fiscal years ending May 31, 2015, May 31, 2016, 
and May 31, 2017, terminating upon the delivery and acceptance of a final audit report 
for the fiscal year ending May 31, 2017 (on or about October 31, 2017). 

The Village of Mastic Beach is a municipal corporation of the State of New York, and 
was incorporated in 2010. Its governance and activities are governed by the Village 
Law, General Municipal Law, Local Finance Law and other applicable statutes of the 
State of New York,. It is located in the Town of Brookhaven, County of Suffolk, and 
comprises approximately [land area] situated on the shore of the Great South Bay. The 
Village provides a variety of municipal services to its residents, including, but not limited 
to 

• Building, zoning and land use administration 
• Solid waste and recycling collection 
• Park and waterfront maintenance and administration 
• Street and highway maintenance 
• Public works 
• Village justice court and code enforcement 
• Other? 

In fiscal year 2014-15 the Village operated under a budget of $4,385,671.00. add other 
relevant fiscal detail]. 

The Village has offices at 369 Neighborhood Road, Mastic Beach, N.Y. 11951. All 
documentation to be audited will be available at this location no later than July 15th of 
each year. 

This RFP, together with Attachment B (Form of Contract) outlines the terms and 
conditions, and all applicable information required for submitting a bid. Bidders should 
pay strict attention to the bid submission date and time to prevent disqualification. To 
ensure compliance with these bid requirements and to prevent possible disqualification, 
bidders should follow the format and instructions contained in this document. This RFP 
is a solicitation to bid and not an offer of a contract. 
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This RFP constitutes only an invitation to make a proposal to the Village. Issuance of 
this RFP and receipt of proposals does not commit the Village to award a contract. The 
Village reserves, holds and may in its sole discretion exercise, the following rights and 
options with respect to this RFP: 

• To select and enter into a contract with the Proposer whose proposal best meets the 
needs of the Village and is most responsive to the RFP; 

• To amend or cancel all or part of this RFP. 

• To reject any or all of the proposals, or any part thereof, submitted in response to this 
RFP, and to waive formalities, if such action is deemed to be in the best interest of the 
Village; 

• To request additional information from any Proposer; 

• To issue additional subsequent solicitations for Proposals; 

• To conduct investigations with respect to the qualifications of each Proposer; 

• To negotiate with Proposers for amendments or other modifications to their Proposals; 
and 

• To interview selected Proposers and request presentations. 

1.2 	Scope of Services and Expected Deliverables 

An examination of Village financial statements must be made in accordance with 
Generally Accepted Government Accounting Standards (GAGAS) and Generally 
Accepted Accounting Principles (GAA), as well as Generally Accepted Auditing 
Standards (GAAS) and should include a review and evaluation of the Village's system of 
accounts and business practices to determine their adequacy and compliance with 
applicable provisions of the Laws of the State of New York. The audit report should also 
include recommendations of possible improvements and advice to the Village as to 
accounting matters and records. Audit reports on Village financial statements for the last 
three fiscal years will be available to the successful bidder. 

Specific reports to be issued at the conclusion of each audit should include: 

(1) A report on the general financial statements of the Village. 
(2) A report on the internal control structure of the Village. 
(3) A report on compliance with investment guidelines. 
(4) A report on compliance with laws and regulations that may have a 

material effect on the financial statements. 

4 



(5) 	An independent auditor's report/opinion 

In addition, the Village, in its discretion, may request one or more interim reports on the 
financial statements of the Village during the course of the fiscal year. Such interim 
reports may be general or limited in scope. The Village shall provide not less than thirty 
(30) days notice to the Contractor if such an interim report is required. The Contractor 
shall be compensated in accordance with the hourly rates applicable for the period in 
which the report is requested, in accordance with Proposal Form Attachment A, and the 
Contractor may be requested to provide an estimate of the time and personnel required to 
complete the report before authorization is given. 

1.3 	Inquiries 

Please note there will not be a pre-bid conference. All bidder inquiries must be 
submitted using the following guidelines. 

Any inquiries concerning this RFP should be submitted in writing before the closing date 
for inquiries, which is July 1, 2015, at 2 p.m. EDT, to: 
treasurer masticbeachvillageny.gov  

When submitting a question, please cite the particular RFP page, section and paragraph 
number. A copy of the questions received and the responses thereto will be sent to all 
firms who have been issued the RFP. 

1.4 	Key Events/ Dates 

RFP Release June 10, 2015 

Closing Date for Questions July 1 2015 

Response to Questions July 8, 2015 

Notice of Intent to Bid Due July 13, 2015 

Bids Due July 15, 2015 

Selection August 7, 2015 

Contract Award Upon Approval by the Board of Trustees 

2.0 TECHNICAL REQUIREMENTS AND AUDIT STANDARDS 

The nature and extent of the work to be carried out, as part of the examination of the 
statement of financial condition of the Village, will be based on the auditor's review and 
evaluation of the business practices of the Village. It will include such tests of the 
records and procedures as are deemed necessary including, as appropriate, the 
examination of supporting evidentiary material, the observation or written confirmation 
of selected assets, confirmation of certain liabilities and observation and discussion of 
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operating practices. Statistical sampling and such other techniques deemed appropriate 
should be used to accomplish an effective and efficient audit. The audit shall be 
completed and a draft copy available to the Village September 30th of each year. 

3.0 SPECIAL TERMS OF ENGAGEMENT AND CONDITIONS 

The contract period will commence upon approval of the Board of Trustees and shall 
continue through delivery and acceptance of a final audit report for the fiscal year ending 
May 31, 2017, which is anticipated to be not later than October 31, 2017. It is anticipated 
that the work on the audit will begin after the contract is awarded at a date decided upon 
by the Contractor and the Village. During the engagement, both parties will agree upon a 
schedule for the following objectives: 

• Interim work completed and a preliminary detailed audit plan submitted; 
• Final detailed audit plan (on or about the date specified in section 3.0, 

above); 
• Draft report submitted to the Village; and 
• Final report delivered to the Village. 

The Village reserves the right to terminate the professional services agreement awarded 
pursuant to this RFP for convenience, at any time during the term thereof, upon ten (10) 
days written notice to the contractor. In the event of such termination, the Village shall 
pay the contractor for all services rendered to the date of termination pursuant to the 
annual and, where applicable, hourly rates, set forth in the Cost Proposal Form 
Attachment A. 

4.0 ADMINISTRATIVE REQUIREMENTS 

4.1 Assessment of Workspace Required  

Reasonable requests for work areas, desk, chairs, reproduction and printing capabilities 
will be provided for the firm's use on site as needed during the audit engagement. 
Equipment such as file cabinets, binders and calculators are to be provided by the firm. 
Arrangements for telephones and report preparation, editing, and printing are the 
responsibility of the firm. To assist the Village in planning for space requirements, the 
successful bidder should advise the Village of the maximum number of staff anticipated 
on site during the engagement. Appropriate Village staff will be available to provide 
computer system documentation and explanations in connection with the audit. The firm 
must provide its own equipment and software. 

4.2 	Identification of any Project-Related Travel 

The Village expects that the work associated with this engagement will not require travel 
outside of Long Island, and as such travel should not be required for this engagement. If 
travel should become necessary for this engagement, it would be reimbursed at the State 
rate. 
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Reimbursement for Contractor's travel and meals/lodging expenses is subject to the same 
limitations that apply to New York State Management/Confidential (M/C) employees. 
These limitations, including the current available rates, may be found by accessing the 
following web site: http://www.osc.state.ny.us/agencies/travel/travel.htm   

	

4.3 	Insurance 

At the time of the award, the Contractor is responsible for providing General Liability, 
Professional Liability, and Workers' Compensation and Disability insurance pursuant to 
State law. The Village requires either proof of current workers' compensation and 
disability insurance, or proof of exemption where applicable. See Attachment B 
(Contract) for further information on these requirements. 

5.0 PROPOSAL CONTENT, ORGANIZATION, AND SUBMITTAL  

Proposals submitted in response to this RFP should be submitted in the format described 
below. A proposal that does not provide all of the information requested below may be 
rejected. The proposal should contain sufficient information to assure the Village that 
the proposal is accurate. More specifically, the Village requests that your proposal be 
submitted in a binder and organized with tabs matching the specific information 
requested below. 

	

5.1 	Technical Proposal 

Technical proposals should contain the information described hereunder. The proposal 
should include a title page showing the RFP subject; the firm's name; the name, address, 
e-mail address, telephone and fax number of the contact person; and the date of the 
proposal. The proposal should also include a table of contents and be organized with the 
following tabs: "Project Approach," "Firm Experience" and "Staff Proposed" containing 
the bidder's response to the appropriate section below. 

Project Approach 

In this section of the bidder's technical proposal, the firm is requested to provide the 
following information: 

A. Set forth a preliminary work plan including an explanation of the audit methodology 
to be followed in the performance of the services required in this RFP. 

B. Describe the recommended technical approach including tasks and projected 
timetable. In addition, the approach should demonstrate how the firm intends to 
organize its personnel and manage its activities, including any work to be carried 
out by a subcontractor, during the engagement. 

C. Include a list of deliverable items and estimated submission dates. 
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Firm Oualifications and Experience in Similar Engagements with Other Governmental  
Entities  

In this section of the bidder's technical proposal, the firm is requested to provide the 
following information: 

A. Describe the firm's level of experience in conducting successful projects similar to 
that described in this RFP. The firm should add any relevant facts it believes would 
qualify it for this engagement, such as the size and ability of the firm's governmental 
audit staff, the location of the office from which work on this engagement is to be 
accomplished and any efficiencies and economies that can be realized using the 
firm's audit approach. 

List the firm's experience in auditing resource recovery programs or similar 
entities, and explain how this experience will be applied to the Village audit 
engagement. Include at least three direct references that can comment on the firm's 
experience in such engagements. Names, titles, addresses and telephone numbers 
of organizations and individuals who may be contacted for reference must be 
included. 

B. Provide a statement that your firm has no conflict of interest with regard to this 
engagement. If it is determined that any relationship constitutes a conflict with 
regard to this project, and if such conflict cannot be cured, it will be considered 
disqualifying. 

An independent audit firm is prohibited from performing any non-audit services 
contemporaneously with its audit of a municipality in New York State. These 
prohibited services include such activities as (a) bookkeeping and related services, 
(b) design and implementation of financial information systems, (c) appraisals, (d) 
actuarial services, (e) internal auditing, (f) investment banking or broker services 
and (g) legal services unrelated to the audit. 

Accordingly, any firm providing such services to the Village would be excluded 
from bidding on this audit contract. 

Staff Oualifications and Experience 

In this section of the bidder's technical proposal, the firm is requested to provide the 
following information: 

A. State all relevant information regarding the number, qualifications and experience of 
the staff to be specifically assigned to this engagement. Indicate how the staff 
competency level over the term of the contract will be assured. 

B. Identify the principal supervisor and management staff, including engagement 
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partners, managers and other supervisors to be assigned to the engagement. Bidders 
must submit resumes for all members of the audit team, including subcontract 
personnel who are likely to work on the engagement, and the New York State CPA 
licensure status of each staff person 

C. Supply a project organization chart, with names, showing the individuals to be 
assigned to the project with a specific indication of what role the individual will 
have on this project. The chart should include the title of each individual. 

D. Include at least three references from recent engagements, preferably with 
governmental entities, who can comment on the experience of the engagement 
partner, project manager, and three key staff. Names, titles, addresses and telephone 
numbers of organizations and individuals who may be contacted for reference must 
be included. 

The Village reserves the right to reject any proposed staff member's participation in the 
engagement. 

	

5.2 	Administrative Proposal 

The attachments to this RFP cover standard requirements that must be included in every 
contract entered into with the Village. The successful bidder must agree to abide by 
these requirements and provide any information requested by the Village in connection 
with these requirements. The Village requires bidders to complete, sign (where 
applicable), and submit all required documentation relevant to the following attachments: 

A. Compliance with New York State Workers' Compensation Law 

B. Approval Page 

C. Corporate Acknowledgement Form 

Failure to do so'may result in disqualification of your firm's response. 

A proposal completion checklist (Attachment F) has been included to assist in the 
compilation of technical, cost, and administrative proposals. 

	

5.3 	Cost Proposal 

The Bidder/Offerer shall provide a maximum cost bid for providing the services required 
in this RFP. Include an estimate of the total number of audit hours, classified by level of 
staff and hours that each staff member is committed. The estimated number of hours and 
the hourly billing rate should be submitted on the Cost Proposal Form (Attachment A). 
The submitted cost must be based upon rates no greater that the hourly not-to-exceed 
rates listed in the Audit Services Backdrop Contract. 
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The Cost Proposal shall not include travel. The Village expects that the work associated 
with this engagement will not require travel outside of Long Island, and as such, travel 
reimbursement should not be expected for this engagement. If travel should become 
necessary for this engagement, it would be reimbursed at the State rate (See Section 5.2). 

The total not-to-exceed value for the initial audit engagement will be determined by the 
successful firm's bid. 

	

5.4 	Other Considerations 

All pricing and staffing information related to the work to be completed under this 
engagement must exclude the expenses incurred in preparing and submitting the 
proposal. The Village is not responsible for such expenses. By submitting a proposal, 
the bidder covenants that it will not make any claims for or have any right to damages 
because of any misinterpretation or misunderstanding of the specifications or because of 
any misinformation or lack of information. 

Such contract may include performance and termination clauses that authorize the 
Village to discharge the selected firm anytime during the three-year engagement for non-
performance. Such a determination will be made at the discretion of the Village. The 
Village may then select and negotiate a contract with one of the remaining firms 
submitting responsive proposals for the current three-year engagement period. Any firm 
discharged shall be ineligible for selection in the next three-year engagement period. 

	

5.5 	Submittal 

When submitting each proposal (technical, administrative, and cost) the "Original" 
document must have an original signature; copied or electronic signatures will not be 
accepted. One original and four (5) copies of the proposal to: 

Office of the Village Clerk 
369 Neighborhood Road 
Mastic Beach, N.Y. 11951 

All proposals are due by 11 a.m., EST, on July 15, 2015. Proposals must have a label on 
the outside of the package or shipping container clearly marked: 

Proposal — Village of Mastic Beach Independent Audit 

Faxed or electronically transmitted proposals will not be accepted. Proposals received 
after the proposal due date and time noted above will be rejected. 

	

5.6 	Interview 

The Village, in its discretion, may require proposers to attend an interview to aid in the 
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evaluation of proposals prior to selection. 

6.0 EVALUATION CRITERIA (Best Value) 

The contract will be awarded based upon evaluation of all aspects of the project 
according to the needs and the best interests of the Village. The contract will be awarded 
to the bidder whose proposal provides the best value as determined by the Village. If 
two proposals are found to be substantially equivalent, price shall be the basis for 
determining the award recipient. The basis for determining the award shall be 
documented in the procurement record. 

Points will be awarded as follows (maximum score 100 points): 
Technical Proposal - 60 points 
Cost Proposal - 40 points 

The following criteria will be applied in evaluating each proposal: 

	

6.1 	Technical Proposal (60 points) 

The Evaluation Panel will assess the following technical criteria and related information 
obtained from reference checks to make an initial technical evaluation based on the 
following three factors: 

6.1.1 	The firm's ability to successfully perform the services required, as 
reflected by the responsiveness, thoroughness, creativity, and 
feasibility of the firm's audit approach to the requirements set forth in 
this RFP (30 points). 

6.1.2 The firm's demonstrated level of competence in conducting successful 
independent audits similar to that described in this RFP (15 points). 

6.1.3 The relevant experience and qualifications of personnel to be assigned 
to the work. (15 points). 

	

6.2 	Cost Proposal (40 points) 

The cost for this RFP will be determined by each firm's total bid for the first audit period 
(as shown on Attachment A - Proposal Form). The firm with the lowest cost will receive 
the maximum 40 points. Each successively higher cost will receive a proportionately 
lower rating corresponding to how much more costly the bidder's cost is compared to the 
low bidder. The following table illustrates ratings with the low bid receiving 40 points: 

Bidder Bid Total 40 maximum points 

A $100,000 40.00 points 

B $110,000 36.36 points 
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C $125,000 32.00 points 

D $150,000 26.68 points 

Ratings are calculated as follows: 

Bidder B: Bidder A = $100.000 x 40 points = 36.36 points 
Bidder B $110,000 

Bidder C: Bidder A = $100,000  x 40 points = 32.00 points 
Bidder C $125,000 

Bidder D: Bidder A = $100,000 x 40 points = 26.68 points 
Bidder D $150,000 
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ATTACHMENT A - PROPOSAL FORM 

Bidder's 
Name: 

NOTE: Bid Proposal Form must be completed, signed, and submitted (one signed original 
and two copies) under separate cover as the firm's Cost Proposal. See the instructions in 
Section 6.3 prior to completing this form. 

All Bidders must submit a fixed hourly rate for each specified title. hourly rates should not 
include travel expenses. If necessary for this engagement, travel costs will be reimbursed at 
State rate. 

2015-2016 CONTRACT YEAR 

JOB TITLE HOURLY 
RATE 

ESTIMATED 
NUMBER OF 
HOURS 

TOTAL 

Partner 

Audit Manager 

Audit Senior Manager 

Audit Senior Associate 

Audit Staff 

Clerical 

TOTALS 

2016-2017 CONTRACT YEAR 

JOB TITLE HOURLY 
RATE 

ESTIMATED 
NUMBER OF 
HOURS 

TOTAL 

Partner 

Audit Manager 

Audit Senior Manager 

Audit Senior Associate 
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Audit Staff 

Clerical 

TOTALS 

2017-2018 CONTRACT YEAR 

JOB TITLE HOURLY 
RATE 

ESTIMATED 
NUMBER OF 
HOURS 

TOTAL 

Partner 

Audit Manager 

Audit Senior Manager 

Audit Senior Associate 

Audit Staff 

Clerical 

TOTALS 

THREE-YEAR GRAND TOTAL 

JOB TITLE ESTIMATED 
NUMBER OF 
HOURS 

TOTAL 

Partner 

Audit Manager 

Audit Senior Manager 

Audit Senior Associate 

Audit Staff 

Clerical 

TOTAL 
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For the purposes of this RFP and for cost evaluation purposes, please provide number of hours 
and hourly cost for each of the above titles. Please do not add titles or provide two or more 
hourly prices for one title. 

Compensation shall not exceed the total bid for the corresponding contract year, except to the 
extent interim reports may be directed and performed. 

It is understood that the Contractor represents and warrants to the State that the rates and charges 
set forth by this contract are, and during the period of this contract shall remain, the lowest rates 
and charges being offered by the Contractor to others for the performance of generally similar 
services. 

Firm Submitting Proposal: 	  

Signature of Authorized Agent: 	  

Title: 	  

Date: 
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ATTACHMENT B 

CONTRACT AGREEMENT FORM 

THIS AGREEMENT is entered into this day of 	 2015 by and between 

	 , located at 	 hereinafter referred to as 
"CONTRACTOR" and the Village of Mastic Beach 369 Neighborhood Road Mastic Beach, NY 
11951, hereinafter referred to as "OWNER". 

WHEREAS, the Village of Mastic Beach intends to enter into a contract with the CONTRACTOR 
for the purpose of providing certain auditing services to the OWNER; 

WHEREAS, the CONTRACTOR has represented that he possesses adequate equipment and 
sufficient professional skills and experience to perform said services in a complete, timely and 
professional manner; 

NOW THEREFORE, in consideration of the mutual covenants hereinafter contained, the parties 
agree as follows: 

I. SCOPE OF WORK 

The CONTRACTOR shall provide to OWNER the services identified in the Request for Proposals 
annexed hereto as Exhibit "A" in a proper manner, satisfactory to the OWNER. 

II. TIME OF PERFORMANCE and TERM 

The services to be performed hereunder shall be provided in accordance with Exhibit "A" 

III. COMPENSATION AND PAYMENT 

For satisfactory performance of the services, the OWNER shall pay the CONTRACTOR in 
accordance with the rates listed in Exhibit "A". The OWNER shall release payment to the 
CONTRACTOR within 30 days of receipt of an approved invoice. 

IV. COMPLIANCE WITH LAWS 

The CONTRACTOR shall observe and abide by all applicable laws, ordinances and regulations 
of federal, state and local governments, in connection with the work performed hereunder. 

V. SUBCONTRACT AND ASSIGNMENT 

This Agreement may not be assigned or subcontracted, without the prior written consent of the 
OWNER. Approval by the OWNER of any subcontractor shall not relieve the CONTRACTOR of 
any liability or responsibility for the proper performance of the work under this Agreement. 

VI. INSPECTIONS 
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Not applicable. 

VII. EXTRA WORK 

Not applicable. 

VIII. TERMINATION FOR CONVENIENCE 

The OWNER shall have the right at any time to terminate this Agreement in whole, or in part, by 
written notice to the CONTRACTOR. Upon receipt of this notice the CONTRACTOR shall 
immediately discontinue performance, will not place any further orders and will promptly cancel 
all orders to subcontractors. 

In the event of termination for convenience the OWNER shall pay the CONTRACTOR for all 
work completed to date. 

IX. DEFAULT 

Should the CONTRACTOR breach any provisions of this Agreement the OWNER shall have the 
rights and remedies provided by law or under these terms and conditions. 

The OWNER shall have the right at any time to terminate this Agreement in whole, or in part, if 
the CONTRACTOR fails to perform any of its obligations or if the CONTRACTOR fails to give 
the OWNER assurance of adequate performance within ten (10) working days after written 
request by the OWNER for assurances. 

In the event of such breach of the Agreement by the CONTRACTOR, the OWNER may: 

a) declare the CONTRACTOR to be in default, 

b) cancel this AGREEMENT in whole or in part, 

c) withhold payment of any further funds which may be due the CONTRACTOR until the default 
is corrected, and/or 

d) pursue any and all other remedies afforded by law. 

If the termination is brought about as a result of unsatisfactory performance on the part of the 
CONTRACTOR, the value of the work performed by the CONTRACTOR prior to termination 
shall be established by determining a percentage of work completed by the CONTRACTOR and 
acceptable to the OWNER, of the total amount of work contemplated by this Agreement. 

X INDEMNIFICATION 

The CONTRACTOR shall be responsible for all damage to life and property due to negligent 
activities of the CONTRACTOR, his subcontractors, agents or employees in connection with his 
services under this Agreement. The CONTRACTOR specifically agrees that his Subcontractors, 
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agents, or employees shall possess the experience, knowledge and character necessary to qualib, 
them individually for the particular duties they perform. Further, it is expressly understood that 
the CONTRACTOR shall indemnify and save harmless the OWNER, from claims, suits, actions, 
damages and costs of every name and description resulting from the negligent performance of 
the services of the CONTRACTOR under this Agreement, and such indemnity shall not be limited 
by reason of enumeration of any insurance coverage herein provided Negligent performance of 
services, within the meaning of this Article, shall include, in addition to negligence founded upon 
tort, negligence based upon the CONTRACTOR'S failure to meet professional standards and 
resulting in obvious or patent errors in the progression of his work. 

Nothing in this Article or in the Agreement shall create or give to a third party any claim or right 
of action against the CONTRACTOR, or the owner beyond such as may legally exist irrespective 
of this Article or this Agreement. 

XI. INSURANCE REQUIREMENTS 

The CONTRACTOR shall, during the performance of the work, maintain the following insurance 
in the types and amounts, and with insurers satisfactory to the OWNER: 

A. Commercial General Liability Insurance: $1,000,000 per occurrence/$ 3,000,000 general and 
products/completed operations aggregates. The general aggregate shall apply on a per-project 
basis. 

B. Workers' Compensation and Employers' Liability Policy Statutory Workers' Compensation 
and Employers' Liability Insurance for all employees. 

C. Comprehensive Automobile Policy 

Not Applicable. 

D. Property insurance 

Not Applicable. 

E. Contractor's Equipment 

Not Applicable. 

F. Professional Liability 

$1,000,000 per occurrence 

Prior to commencing performance the CONTRACTOR shall furnish the OWNER with a 
Certificate of Insurance as evidence of the required insurance and such Certificate of Insurance 
as evidence of the required insurance and such Certificate shall name the Village of Irvington as 
additional insured. The Certificate shall provide for thirty (30) days written notice to the 
OWNER prior to cancellation thereof New, current certificates shall be provided at each policy 
renewal. The OWNER shall be listed as an additional insured 
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XII. INDEPENDENT CONTRACTOR 

The CONTRACTOR shall perform services in accordance with the terms and conditions of this 
Agreement as the OWNER'S independent CONTRACTOR, shall be responsible for the means 
and methods used in performing services under this Agreement and is not a joint-venturer with 
the OWNER. The OWNER shall be the general administrator and coordinator of the 
CONTRACTOR'S services for the Project. 

XIII. RECORDS 

The CONTRACTOR shall maintain all records (fiscal and other) on file in legible form. A copy 
of these shall be available to the OWNER by the CONTRACTOR. 

All drawings, specifications, reports, information or data prepared by or furnished to the 
CONTRACTOR in connection with any or all work to be performed under this Agreement shall 
be the property of the OWNER and shall be immediately forwarded to the OWNER upon request. 

XIV. PARTIAL INVALIDITY 

If any term, covenant, condition or provision of this Agreement is found by a court of competent 
jurisdiction to be invalid, void, or unenforceable, the remainder of the provisions hereof shall 
remain in full force and effect, and shall in no way be affected, impaired or invalidated thereby. 

XV. TRANSFERABILITY OF INTEREST 

The CONTRACTOR shall not assign, sublet, or otherwise transfer its interest in this Agreement 
without written consent of the OWNER. The CONTRACTOR shall not subcontract any portion 
of this Agreement without the prior written consent of the OWNER. 

XVI GOVERNING LAWS 

The validity or construction of this Agreement, as well as the rights and duties of the parties 
hereunder, shall be governed by the laws of the State of New York. 

XVII. SUPPLEMENTS TO AGREEMENTS 

The following exhibits supplements or addendums form an integral part of this Agreement. 

Exhibit "A" — Request for Proposals, Bid Submission with Fee Schedule 

XVIII. ENTIRE AGREEMENT - AMENDMENTS 

This Agreement constitutes the whole agreement between the parties with respect to the subject 
matter contained herein and there are no terms other than those contained herein. No 
modification or amendment of this Agreement shall be valid unless in writing signed by the 
parties hereto. 
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ATTACHMENT C 
Compliance with New York State Workers' Compensation Law 

Sections 57 and 220 of the New York State Workers' Compensation Law (WCL) provide that 
State agencies must ensure that businesses/prospective contractors have appropriate workers' 
compensation and disability benefits insurance coverage. Prior to entering into/renewing a 
contract with the Village, a successful Bidder/Contractor will be required to submit forms 
authorized by the New York State Workers' Compensation Board, to demonstrate that they are 
properly insured or are otherwise in compliance with the insurance provisions of the WCL. 

Please Note: The successful Contractor must provide this insurance verification 
information with its bid or no later than three (3) business days of notification of selection 
by the Village. Any questions relating to either workers' compensation or disability benefits 
coverage should be directed to the State of New York Workers' Compensation Board, 
Bureau of Compliance at (518) 486-6307. Failure to comply with the requirements ofNYS 
Workers' Compensation Law will be grounds for disqualification of an otherwise successful 
bid. 

Workers' Compensation Requirements under WCL § 52. 

To comply with coverage provisions of the WCL, a Bidder/Contractor must: 

A) Be legally exempt from obtaining workers' compensation insurance coverage; OR 
B) Obtain such coverage from insurance carriers; OR 

C) Be a Board-approved self-insured employer or participate in an authorized group self-
insurance plan. 

To verify compliance with the above before entering into a contract with the Village, the 
Bidder/Prospective Contractor must provide one of the following forms to the Village: 

1) CE-200. Certificate of Attestation of Exemption from NYS Workers' Compensation 
and/or Disability Benefits Coverage. This form is completed electronically on the 
Board's website and printed out, 
http://www.wcb.state.ny.us/content/eb  iziwcdbexemptions/wedbexemptions.jsp ; OR 

2) C-105.2 - Certificate of Workers' Compensation Insurance. The Contractor's insurance 
carrier sends this form to the Village. PLEASE NOTE: The State Insurance Fund 
provides its own version of this form, the U-26.3; OR 

3) S1-12 - Certificate of Workers' Compensation Self-Insurance. The Contractor 
contacts the Board's Self-Insurance Office at 518-402-0247 to obtain this form; OR 

4) GS1-105.2 - Certificate of Participation in Workers' Compensation Group Self-
Insurance. Contractor's Group Self-Insurance Administrator sends this form to the 
Village. 
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Disability Benefits Requirements under WCL & 220 (8):  

To comply with the coverage provisions of the WCL regarding disability benefits, a 
Bidder/Contractor may: 

A) Be legally exempt from obtaining disability benefits insurance coverage; OR 
B) Obtain such coverage from insurance carriers; OR 

C) Be a Board-approved self-insured employer. 

To verify compliance with the above before entering into a contract with the Village, the 
Bidder/Prospective Contractor mat provide one of the following forms to the Village: 

1) CE-200 Certificate of Attestation of Exemption from NYS Workers' Compensation 
and/or Disability Benefits Coverage. This form is completed electronically on the 
Board's website and printed out, 
http://www.wcb.state. nv.us/content/ebiz/wcdbexemptions/wedbexemptio  ns.jsp:  OR 

2) DB-120. 1  -- Certificate of Disability Benefits Insurance. The business's 
insurance carrier sends this form to the Village; OR 

3) DB-155  - Certificate of Disability Benefits Self-Insurance. The Contractor contacts 
the Board's Self-Insurance Office at 518-402-0247 to obtain this form. 
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ATTACHMENT D - BID APPROVAL PAGE 

Certification and Affirmation: 

The bid must be fully and properly executed by an authorized person. By signing you certify 
your express authority to sign on behalf of yourself, your company, or other entity and full 
knowledge and acceptance of this REQUEST FOR PROPOSALS, and that all information 
provided is complete, true and accurate. 

The Contractor has accepted and affirmed the Conditions of this RFP. 

CONTRACTOR AUTHORIZED SIGNATURE 

By: 	  Date 	  
Print Name: 	 Title: 
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ATTACHMENT E: CORPORATE ACKNOWLEDGMENT FORM 

The bid must be fully and properly executed by an authorized person. By signing you certify 
your express authority to sign on behalf of yourself, your company, or other entity and full 
knowledge and acceptance of this Request for Proposals. 

INDIVIDUAL, CORPORATION, PARTNERSHIP, OR LLC ACKNOWLEDGMENT 

STATE OF 	  
SS.: 

COUNTY OF 	  

On the 	day of 	, 2015 appeared before me 	 , known 
to me to be the person who executed the foregoing instrument, who, being duly sworn by me did 
depose and say that He/She resides at  
and further that: 

[Check One] 

( 	If an individual): He/She executed the foregoing instrument in his/her name and on 
his/her own behalf. 

( 	If a corporation): He/She is the 	 of 	  
the corporation described in said instrument; that, by authority of the Board of Directors 
of said corporation, He/She is authorized to execute the foregoing instrument on behalf 
of the corporation for purposes set forth therein; and that, pursuant to that authority, 
He/She executed the foregoing instrument in the name of and on behalf of said 
corporation as the act and deed of said corporation. 

( 	If a partnership): He/She is the 	 of 	  
the partnership described in said instrument; that, by the terms of said partnership, He/She 
is authorized to execute the foregoing instrument on behalf of the partnership for purposes 
set forth therein; and that, pursuant to that authority, He/She executed the foregoing 
instrument in the name of and on behalf of said partnership as the act and deed of said 
partnership. 

j If a limited liability company): He/She is a duly authorized member of 	  
	  . LLC, the limited liability company described in said 
instrument; that He/She is authorized to execute the foregoing instrument on behalf of the 
limited liability company for purposes set forth therein; and that, pursuant to that authority, 
He/She executed the foregoing instrument in the name of and on behalf of said limited 
liability company as the act and deed of said limited liability company. 

Notary Public 
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ATTACHMENT F 

Proposal Completion Checklist 

Date 

Firm Name 	 Reviewer's Name 

Technical Proposal  

Project Approach 

1. Does the proposal set forth a preliminary work plan including an 	Yes 	No 
audit methodology? 

2. Does the plan describe a recommended technical approach 	Yes 	No 
including tasks and a recommended timetable? 

a Does the plan demonstrate how the firm will organize personnel 	Yes 	No 
and subcontractors during the engagement? 

4. Does the proposal include a list of deliverables and estimated 	Yes 	No 
submission dates? 

Firm Experience 

5. Does the proposal describe the firm's experience in similar 	Yes 	No 
projects? Are at least three examples provided? 

6. Does the proposal include contact information for organizations 	Yes 	No 
and individuals that may be contacted for comments on the 
firm's experience? 

7. Does the proposal include a written statement that as a 	 Yes 	No 
contractor for the Village, there is no potential conflict? 

Staff Proposed 

8. Does the proposal include the number, qualifications, and 	Yes 	No 
experience of all staff to be assigned? Is it indicated how the 
level of competency will be maintained over time? 

9. Does the proposal identify the audit manager, other managers, 	Yes 	No 
and staff? Is the CPA licensure status of each staff person 
indicated? 

10. Does the proposal include resumes showing relevant staff 	Yes 	No 
experience? 

11. Does the proposal include an organizational chart for this 	Yes 	No 
project?? 

12. Does the proposal include full contact information for at least 	Yes 	No 
three references from recent, similar engagements? 

Has the Proposal Form (Attachment A) been completed and signed? Have one original and three 
copies been submitted to the Village, separate from the technical proposal? 

Yes 	No 

Did the firm complete and sign (where applicable) the following attachments: 
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.resolution #162-2011 
	 ATTACHMENT #4 

BOARD OF TRUSTEES 
INCORPORATED VILLAGE OF MASTIC BEACH 

RESOLUTION PROHIBITING THE ANNUAL BUDGET 
FROM BEING POSTED ON THE VILLAGE OF MASTIC BEACH WEBSITE 

VIRGIL a C. GRO 
VILLAGE CLERK 

At a Regular Meeting of the Village Board of the Incorporated Village of Mastic 
Beach, held the 13 th  day of September 2011, the following resolution was offered by 
Trustee Bob Morrow and was seconded by Trustee Gary Stiriz and was duly carried: 

RESOLVED, that the Board of Trustees of the Incorporated Village of Mastic Beach 

hereby prohibits the Annual Budget for the Village of Mastic Beach from being posted on 

the official village website. 

DATED: MASTIC BEACH, NEW YORK 
SEPTEMBER 13, 2011 
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