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TFNEDC Chief Executive Officer (CEO)                                  

Salary: $110,000 -$130,000/annually (under review)
 

 

Position Summary: 
 

The Tla-o-qui-aht First Nation Master Limited Partnership (TFNLP) has TFNEDC as its General Partner. The 
CEO, who directly reports to the Board of Directors, is in charge of developing and carrying out the 
strategic plan for TFNLP and TFNEDC, as well as overseeing the operations of all other related limited 
partnerships and other companies that fall under the purview of TFNLP. The CEO will be in charge of 
implementation of strategic plans and business initiatives while working in TFNEDC's best interests. The 
CEO will collaborate with the Board of Directors to develop and explain the organization's mission, goals, 
operational principles, and strategic activities. The far-reaching, intricate actions and decisions made in 
this role will greatly affect the economic development efforts of Tla-o-qui-aht First Nation, including its 
commercial activities, revenue, and prospects for the community and its citizens in the future. The CEO's 
primary responsibility is to oversee the operating businesses. 

The most senior management role at TFNEDC, this role is in charge of the general management and 
operation of the company, which includes: 

• Manage the Tla-o-qui-aht First Nations Development Corporation's and its Limited Partnerships' 
daily activities.  

• Interact with the Nations and its partners in an honest and sincere manner. 
• Create feasibility studies to find business prospects and, if practical, launch new ventures.  
• In accordance with TFNEDC's mandate, overseeing the planning, design, and implementation of 

projects and programs; assigning business unit managers reporting requirements; and delivering 
quarterly reports to the Board of Directors and to Chief and Council.  

• Developing annual budgets including related operating and construction budgets. 
• Contributing to discussions regarding potential opportunities for economic development.  
• Arranging bank accounts and loans to support the business goals that have been approved by the 

Board.  
• Making recommendations on the Corporation's borrowing needs and cash reserves. 
• Recommending and retaining timely expert guidance from certified human resources, legal, or 

accounting professionals to assure due diligence and to meet the requirements of directors' and 
offices' liability insurance.  

• Uphold confidentiality about all government and business matters pertaining to First Nations 
people.  

• Developing and implementing operational norms and procedures; analyzing the market and 
identifying opportunities in line with TFNEDC's goals; and using marketing and communications 
to advance business development. 

Key Responsibilities: 

 

*Strategy Development, Planning and Reporting 
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• Formulate and update the business plan and strategic goals, policies and procedures for TFNEDC 
and present to the Board for input, consideration and decision; 

• Establish strong strategic and annual planning processes to produce effective budgets and plans 
for Board approval; 

• Seek and develop opportunities for TFNEDC to realize the full potential of its mission as set out in 
the strategic plan; 

• Conduct and/or commission feasibility studies for new economic development activity 
opportunities and present them to the Board for consideration and decision; 

• Ensure all financial and non-financial reporting requirements for TFNEDC and the Businesses are 
met on a timely and accurate basis;  

• Provide comprehensive and transparent performance and other reports to the Board on a 
quarterly basis and otherwise at the request of the Board; 

• Implement decisions of the Board in accordance with the strategic plan. 
 

*Management and Interpersonal skills 
• Develop and maintain effective strategic relationships and networks with key stakeholders, 

including community shareholders, government agencies, business owners, contractors, 
customers, potential customers, partners, suppliers, residents and the broader community in 
relation to their interests in TFNEDC; 

• Ensure transitional evolution between the Tla-o-qui-aht First Nation administration and TFNEDC 
concerning asset management, lands management, employees on assignment and related 
matters; 

• Examine and recommend, where appropriate, creative partnerships with private and public 
entities in support of projects that will assist TFNEDC in fulfilling its mission and objectives; 

• Promote the profile of TFNEDC Businesses as respected, professionally-run business 
organizations. 

*Operational and Leadership Management 
• Ensure TFNEDC and the Businesses are in compliance with all applicable federal and provincial 

laws and regulations, the laws and policies of Tla-o-qui-aht First Nation and internal policies of 
TFNEDC; 

• Provide professional advice and recommendations to the TFNEDC Board; 
• Obtain external professional advice, as required to meet due diligence requirements and protect 

the interests of TFNEDC and TFNLP; 
• Ensure the scheduling and coordination of Board meetings, Board agendas, information, reports 

and keeping of minutes for consideration and decision by the Board, and ensure the completion 
and retention of minutes of Board meetings; 

• Prepare annual performance management plan for consideration by the Board; 
• Analyze and prepare reports, present information and recommendations and ensure timely 

completion of all activities within the mandate of TFNEDC; 
• Implement Board decisions in an efficient and effective manner; 
• Ensure the day-to-day operations of TFNEDC are effectively and efficiently coordinated, 

implemented and conducted within the policy and procedure framework approved by the Board; 
• Implement stringent project management processes to ensure the timely, cost-effective and 

profitable development and completion of projects; 
• Foster effective working relationships with the Chair and the Board of Directors; 
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• Ensure the development and implementation of equitable personnel policies to attract and retain 
high calibre employees while using TFNEDC resources effectively; 

• Determine limitations of authority for TFNEDC employees covering expenditures, contracts, 
personnel actions, etc.; 

• Establish policies and procedures for Board approval in relation to consultants and contractors 
being retained by TFNEDC and the Businesses and exercise appropriate controls to ensure that 
their use is managed cost-effectively; 

• Staff and Contractor Management and Leadership 
o Build and maintain a high-performance culture through effective performance 

management, training and communication consistent with TFNEDC's mission; 
o Recruit and hire appropriately skilled employees and contractors as required and 

establish appropriate remuneration levels and performance-based conditions within the 
framework approved by the Board; 

o Conduct all human resources matters, including performance management plans and 
reviews, salary and benefit changes, promotions, progressive discipline and dismissals as 
appropriate within the authority of the position as established by the Board; and 

o Perform other similar responsibilities to ensure the effective day-to-day operation of 
TFNEDC; 

• Analytical and Financial Management 
o Prepare and present an annual budget to the Board for approval, complete with all 

supporting background information and documentation; 
o Establish financial controls in relation to undertaking and monitoring the activities of 

TFNEDC against the approved budget and provide monthly (or more frequently, as 
necessary) reports to the Board on TFNEDC's performance against the approved budget, 
including reasons for positive and negative variances; and 

o Recommend the amount of surplus cash and borrowing requirements for TFNEDC and 
arrange borrowing to support the strategic plan, subject to approval by the Board. 

 

Required Education, Training and Certifications 
• A bachelor's degree in economics, commerce, business administration or public administration or 

relatable field. 
• Certification as a certified economic developer (Ec.D.) may be required. 
• Certification as a Certified Marketing Research Professional (CMRP) may be required. 

Preferences 
• Ability to work and make decisions independently while respecting the authority of a Board of 

Directors. 
• Demonstrated track record of operating for-profit enterprises. 
• Superior financial and risk management skills, including knowledge of basic financial statements 

and key financial performance indicators and ability to interpret risk and return trade-offs. 
• Exemplary people management skills, including leadership, coaching, and team-building. 
• Marketing and product management experience, including a demonstrated ability to understand 

market conditions of supply and demand. 
• Experience working within First Nations communities and organizations. 
• Knowledge of First Nations language and culture is an asset. 
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• Knowledge of and experience in natural resources and exploration preferable, particularly with 
respect to regulatory and macro-economic policies, Aboriginal title and rights, and their impact 
on business. 

• Clean criminal background check. 
• Knowledge of and experience in performance management and reporting (financial and non-

financial). 
• Experience reporting to a Board of Directors. 
• Experience working with legal and accounting advisors to protect corporate assets against 

unnecessary risk. 
• Ability to lead the development of corporate policies and initiatives to promote and ensure 

sustained and profitable business enterprises and positive working environments. 
• Strong communication and interpersonal skills. 
• Strong negotiation skills; for example, joint venture arrangements with other businesses. 
• Analytical skills; ability to recognize complexities and subtleties in issues. 
• Well-respected business leader capable of building profitable enterprises while respecting the 

cultural traditions of Tla-o-qui-aht First Nation people. 
• Entrepreneurial. 
• Innovative. 
• Respected image and profile in the business community. 
• Respected image and profile in the First Nations community. 
• Good judgment. 
• Respect for others. 
• Honesty and integrity. 

Working Conditions: 
• Work is performed in Tofino in an office setting at 1119 E Pacific Rim Hwy;  
• Current and valid driver's license and requires access to a vehicle for business purposes; 
• May be required to travel throughout the Province in all weather conditions. 

 
 
 

Applications will be accepted until Tuesday April 2, 2024 @ noon 
Submit your resume and cover letter demonstrating how you meet these qualifications to: 

Lis Kingsley, Human Resources Manager 
Email: jobs@tla-o-qui-aht.org 

or drop at the office in a sealed envelope at #1119-A Pacific Rim Highway, Tofino. 
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