HISTORY

Ttlc YMCA has been running programs in the county since 1903. T}‘IC T_]untcr&on

Count}j YMCA has been oPcrating SC!‘IOOI Agc Chi]dcare Frograms since 1983%.
A” of our school age programs are licensed bg the State of NJ

STAFF

Ttlc Betorc and Atter Sct‘;oo[ programs are overseen bg chclg Crocctti,
Director of School Agc Childcare Frograms. Stcphanic | awreck is the District
Director and is rcsPonsib[e for the direct suPcrvision of programs. [ ach site is run
and supcr\/iscd bg an on site director and staff who have been selected for their skills,

cxPericnce and lcaclcrs}‘rip with children.

REGISTRATION

Bccause space in some programs is limited, it is important to register ear]g Those
currently enrolled in Betore or After 5chool programs and sib!ings will be able to
regjister }Jegiﬂning May i 5&’, as long as their tuition account balance is current.

Kegistration for all others begins on Jur\e Ist
Kegisterir\g a child on or before August 2ist requires:

= A completec{ registration Packet.

* A $100.00 non-refundable cleposit, which is subtracted from Jur\e tuition.
See: Changes and Withdrawa]s for earlg withdrawals.

* A $40.00, non-refundable registration fee.

= A Hunterdon Count9 YMCA memberst}ip for child.

A new registration Packet must be comp!eted each year. chistrations with missing
information will be returned. Childrenwill NOT be considered registerecl with an

incomp!ete Packet.

chistrations taken between August 21°t and Scptcmbcr 10™ will be assessed a
$50.00 regjstration fee.

chistrations on or after August 21°t will also be rcquircd to pay in full for first

months tuition in addition to all other fees.

At all times, thereisa 2 clag waiting Pcriod aftera childis rcgisterecl, before t]’xcy can
bcgin program. We do not count the dag you register or weekends and }‘volidays in

this time frame.

The school a child attends is the school where the child will attend the Before/ After
5&100[ Frograms. Wc do not accept children into programs who attend school out of
district. For middle school children who wish to attend program at the elcmcntar}j
schoolin their home district, itis the Parcnts’ rcsponsibilitg to arrange transPorI:ation
from one school to another. The YMCA holds no responsibi]ity for arranging

transportation.

Jtis also the parents’ rcsponsibility to notitg the school that their child is attcncling
Before and/or After School Frograms and to Provic{e the school with the
attendance schedule. The YMCA does Provic{e each school with a list of

Participaﬂts as well.

TUITIONFAYMENTS

AH Paymcnts are due on the first of each month. You will be billed each month.
Bi”ing is a courtesy. Fagments are due regarc”ess of whether or not a bill is received.
Fagments received after the 10 of the month are subject to a $20.00 late fee per
child. Fayments can also be made ttirough credit draft with a credit or debit card.
Credit draft forms will be mailed with 5eptember bills. A new form needs to be

completec] each year.

T uition payments are the responsibi]itg of the person registering the chi!d/chi]clren.

]n the event that more than one party pays tuition, the person who receives the bill is



resPonsiHe for the collection and Pagmcnt of the total bill. Wc do not send out more
than one bill per child.

TEC dag an account becomes 30 dags Past due, children will not be admitted to the
program until that account is up to date. T uition, late Pick up fees, and late payments
fees are all subjcct to the 30 dag Past due rule. [Fgour child is removed from the
program for non-payment of tuition or if there are chronic late payments on an
account, you will be requirccl to Provi&e us with a valid credit or debit card for use for

all future Pagmcnts.

No Pagments are acccptcd at program sites. Fagmcnts can be mailed to the Y at 144
W. Woodschurch Koad, f:[cmington, NJ 08822 or made in person at either branch
of the YMCA

Jtis our Policy that monthlg tuition is Paid infull. We do not prorate for absences or
bg the hour. IF nccc‘cd, children can be withdrawn for one or more months at a time. ]?
a child is withdrawn and that program has a waiting list the child will lose their slot. \We

do not hold spaces under any circumstances.

T uitionis a 3ear|3 fee divided into 10 monthly payments.

Flease contact Wendy Crocetti at 908-483-4622 should there be extenuating
circumstances regarding Payments before the 30 dag Past due Period has been
reached to arrange a Pagment Plan.

Conﬁc{ential financial assistance is available.

We recommend that Parents keep arecord of Paymen’cs for ]KS purposes. We do

not, as a rule, give receipts of Pagments. Cance”ed checks are an acceptab]e receiPt

for Payments. Our tax ]D numberis 221 ~524-183%.

CCHILDCARE USE FOLICY

Attendance must be recorded clailg and needs to be called in from the YMC A site
Phonc Absences,/sick dags must also be recorded but can be done from any P}nonc
T he number to call forillness/absence is located on the back of the Fam”g [irst
Card. Failure to report attendance/absences could result in the loss of Funding

|f attendance is not recorded on a rcgu[ar basis, parents will be required to attend a
training held bg NORWESCAPF. Failure to attend this training will result in
susPension of assistance. NORWE.SCAF will notiﬂj families when their
agreement is up for renewal. T his process must be complctc& ina timelg fashion so
assistance is not intcrruptecL YMCA Financial Assistance, if utilized, must be
renewed every six months. An3 c}‘:angcs in schedule must be rePortccl to both the
YMCA and NOKWESCAF Lost cards should be rcportecl immc&iate[}j to
NORWIE.SCAF, so there is minimal intcrruption in rePorting service. (o~

payments and excess fees (if aPP]icable) must be Paid on the normal tuition schedule.
]1C clags are not recorded and Pagment is not received bg the YMCA from the State,
Parents will be chargecl those amounts along with applicablc co-pays and excess fees.
Any days attended c]uring which a child’s contract has [aPsec{ will be charged to
parents in full with no financial assistance aPP[iec{. If a Familg loses child care Funding

due to failure to comPl}j with I C}'nlc{ Care Procedures, YMCA financial assistance
will not be aPPliec] to child care programs.



PEFORE SCHOOLTFROGRAM
$16%.00 per month, regardkiss of number of clags attending

Holiclay care is not Providcd, no second child discount.

Cl‘rildrcn in the Be)core 5&100[ Frogram may &roP~in to the Alctcr Scl‘:ool Frogram
and Ho[iclag Care. See droP in Priccs.

Frogram begins at 7 AM in all schools, except Kingwood which bcgins at7:15 AM
AFTER SCHOOL FROGRAM
MONTHLY FEES

FIRST CHILD FEACHADDITIONAL CHILD
# of c[ags per week

5 $386 $ 348
4 $322 $ 290
3 $270 $ 243
2 $196 $177
i $ 100 $ 90

Pick up time is }33 6:00 FM

All programs consist of educational activities, arts and crafts Projects, science,
community service Projects as well as oPPor’cunities for creative and outdoor Plag.
A 10% multi child discount will apply to all after school program fees. Discounts are
aPPlied to all children after the first.

[Fees are all-inclusive and include care on half clays and holi&ags

EXTRADAYS

[ xtra &ags of care: AM, M, or l’yoli&ag care can be added as needed. Parents
must contact site staff and school office 24 hours in advance. T hese &ags will be
billed scParatclg from rcgu[ar tuition bill.

DROFP-INCARE

Parents who do not need carec on a rcgular basis can enroll their children for drop~in
care, if slots are available. \When a program fills, children attending ona rcgular
schedule will have Priorit}j over dropﬂ'na Flease call before registering for clroP~in

care to check on availability.

Farents must call 908-48%-4622 or the site Phone 24 hours in advance in order to
drop a child into after school program, no advanced notice is necessary for before
school program. A” registration requirements aPPIQ‘ These c*ays will be billed via

email each month.

SWITCHING DAYS

]1( needed, parents may switch clays within the same week. Dags cannot be “banked”
for use at other times. We do not allow switching a regu]ar school c{ag for a full or half

day Program.

EXTRADAY and DROFAINCARE FEES

A{:ter 5choo[ Frogram - regu[ar c{ag $27.00 per child
Schec{uled T‘lal]c Da3 $37.00 per child



Full Dag Care $60.00 per child
AM Carc $17.00 per child

CHANGE S5 AND WITHDRAWAL S

]n order to change a child’s schcdulc, Parents must contact the YMCA
administrative offices (908) 483-4622. Changcs must also be rePorted to the on
site director and to the school. We allow 2 schedule changcs per school year. Ang
additional cl‘ranges will result in a $10.00 service chargc If a child is withdrawn from a
program and would like to return, thcg may do so onlg if there is no waiting list. [f there
is a waiting list, child will be Placcd on it. Wit}‘rdrawing a child also results in the loss of
priority registration for the Fo“owing year.

A” withdrawals rcquirc 30 dags advanced notice.

SCHEDULE

Be{:ore School Frograms run from 7:00am until the beginr\ing of the school c{ag in all
schools except Kingwood, which opens at 7:15am.

Be{:ore School care is Provic{ed during regular school days onlg. No extra c{ags are
included in the program fee. Farents may sign up for FM c{rop in to take advantage of

extra days.

A{:ter Schoo[ Frograms run from dismissal until 6:OOPm, inc]ucling scheduled half c]ays
and many school ho]idays. FFees include all half days and all school ho]idays except
those listed below. Hahc dags and ho]idays are covered n: theg fallon a regularlg
scheduled c{ag of attendance. SEE BELOW ]:OK HOL]DAY
SCHEDULE.

HOLIDAY SCHEDULE AND CIL OSINGS

Frograms Wlll bC O)C](:Créd on most SC}'IOOI holi&ays in accorclancc to SC!’IOOI ca[cndars.

C}‘ranges maclc to SChOOl calcndars Wlll F‘CSU[t in c]’yangcs to Program SC}'ICC‘UICA

Forthe 201 7/2018 school year FKOGRAMS WILL NOT KUN ON

Labor Dag and the Prcvious Fridag

TEanksgiving

TEanksgiving f:riclag

December 25t and 24t

Januarg i*tand Januarﬂ 2nd (hc schools are closcd)
Presidents’ Dag

(Good Fri&ag

Memorial Dag

A survey to determine ho]idag care needs will be conducted by the Site Director,
aPProximatclg two weeks Prior to the holiclag. Permission slips for any field triPs that
may be scheduled will also be distributed at that time. A cut-off date will be
established for sign—ups and for payment of field triPs. No additional sign—ups will be

accepted after the cut-off date. 5houlcl no children arrive bg 10:00 AM, staff will be
dismissed for the dag. On ho[iday care days, children must bring lunch from home.

Due to the unavailabi]itg of some schools and low attendance, sites are often
combined durir\g the ho]idays. Frogram Site Director will alert parents to ho]iday

care site arrangements as soon as they are determined.

Field trips may be P[ar\ned during holic{ay care days, c{epenc{ing on the number of
chilc]ren, there may be alternative care for children who choose not to attend triPs. A

minimal fee is charged for triPs,

VARYING SCHEDULES

For children registered with varying, schec‘u!es, the parent has the full responsibi[ity

for contacting the site staff and the school EACH AND E\/EKY DAY TT#IE



CHILD WILL BE AT TENDING FROGRAM. The YMCA does not

look for children who have a varying schedule unless we are informed the child will be
there. \/arging schedules are allowed for the convenience of Parents and neither the
Y nor the school will be responsible for children who have diverse schcdu]ing unless we

are told to cxpcct them.

AFTER SCHOOL SCHEDULE

Attendance: Site staff will verify that all children who are scheduled to attend are at
Y
the program. Parents are rcquircd to let both the Sitc Director and the school know
if a child will not attend programon a scheduled dag orwill be at after school activities.
Ang child going to an after school activity must first report to the After School
Frogram Stalclcgocs to extensive lcngths to locate children missing from programs,
P[casc make sure staff is informed of schedule changcs If aclcling or cl—:anging &ags,
parents are also rcquired to nothcg site staff and school. Staff cannot be rcsponsible
for children who theg did not know were suPPosc& to attend program.

Snack: 5nacl< is Provided bg the YMCA andis suPP]ementec{ }33 a vo!untarg
parent snack—sharing program. Site staff will have a monthly snack calendar for
parents to sign up to }Jring snack for the group if the}j wish. This allows a variety of
snacks that can be offered to the group, especia“g Perishab[e items which we are

unable to store.

T‘lomework/Qgiet Time: Jime is set aside each dag (except ]:ric{ag) to allow
children to work on homework if his/her parent wishes. [tis important that parents let
their children know if theg are to do homework. Site staff will offer assistance as
needed, but they cannot Provic{e constant one-on-one help or supervision. Staﬁcwi”
not check backpacks or homework folders, if children say theg do not have homework.
Qyiet activities are offered to children who finish earlﬂ or who are not c{oing/do not

have }TOI’HSWOFI(.

GrouP Alctivities: Each cla}j there is a staff directed group activity. Active games,

quite games, craft Prcﬂ’ects, community service Projects, and sPecia] events are all
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Possibilitics. All children are strong]g cncouragcd to Participatc in the group activity.
No other choices will be offered cluring this time. Children may do quict activities
should tl—:eg choose not to Participatc

[ree Flag/C}‘roicc Time: After six hours or more of school, it is imPortant that
children be able to choose some activities of their own. A Pcrfod is set aside each clay
for children to pursue activities that interest them such as indoor, outside or gym P[ag,

socia[izing with friends, games, etc.

Hea[thg U/Shaping NJ: The Hunterdon County YMCA believes in the
imPortancc of Providing an environment where we encourage Plﬁgsical activitg and

good nutrition.

QurY follows the guiclc[incs of Shaping N which includes: ]ncrcasing P}‘:gsica[
activitg, increasing the consumption of fruits, vegctablcs and water. [t also includes
dccreasing screen time, the consumPtion of sugar~swcetcncc] bcveragcs and the

consumPtion of “cmptg” calorie foods.

The Hea[thy u program, brought to the Y through agrant from the Horizon
Foundation of New \)erseg, Provicles nutrition education and lessons for children

as well as activities to keeP kids active for at least 30 minutes each da9 after school.

SIGNINFROCE DURE.S FOR BEFORE SCHOQL FROGRAM

Children must be brought into Be]core 5choo| programs bg a parent orguardian.
Children cannot to be droppec{ off outside of the school bui[ding. Failurc to comply

with this rule will result in child bcing removed from program.

REILEASE OF CHIEDRENFROM THE AFTER SCHOOL
FROGRAM

Each {:amilg will be issued Pick—up cards for children enrolled in the programs, during
the first week of school. Chi[c{ren may onlg be released to those who Present the
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correct Pici«up cardfora spcciﬁc child. Those with Picl@up cards must also be listed
on child’s application on the cmcrgcncg/authorizccl Pici( up list. |ndividuals must be at
least 16 years old to Pick up children from the program. Farcnts are rcsponsib]e for
giving out Picl«up cards to those on Pick up list as well as retrieving any cards that may
become invalid. [For children rcgistcrcd once the school year has bcgun, Picl«up

cards will be issued within two weeks.

You must have your Pick~ups cards with you every clag As staff getto know you,
thcg may not ask to see tl’ycm, however we often have substitute staff who will need to

sce them.
Flease have Photo |D available on the first few dags childisin program

If a non-custodial parent has been denied or has limited visitation througl‘: court order,
a copy of this order must be l(cPt on file at program, as per State regulations. Jtis the
parents’ rcsponsibi[it}j to Proviclc this Papcrwork The YMCA will not get involved
in Parcntal custoclg clisputes and cannot take verbal instructions regarc]ing

custoclﬂ/visitation/Pici(—uP.

]n emergency situations on!y, parents may give verbal Permission to staff to release
child to an individual without a Picl(—up card. T hatindividual must present Photo 1D
before the child is released.

We issue Pick—up cards and require you to present them for the Protection and sa{:etg
o]cyour child. A Parent who refuses to Present Pick—ups cards to staff may have their

child removed from program.

]1( a child is not Picked up by 6 pm and staff has not been notified as to why, staff will

attempt to contact alternative Picl(—ups.

]1( a child is still remaining an hour after c[osing time and Providing that other
arrangements for Pick—up have failed and staff cannot continue to super\/ise at the

site, the staff will call the Department’s State Central Registry Hotline at 1-877
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NJ ABU&E to seek assistance in caring for the child until the child can Pickecl up
139 an authorized individual.

No child shall be released from program unsuPcrviscd

IMPAIRED DRIV RS

As per State rcgu[ations, if a parent or other authorized individual appears to be
Phgsica”g/cmotiona”g imPairccl to the extent that, in thcju&gmcnt of the staff, the
child would be Placecl at risk of harm if released to that individual, the child will not be
released. Staff will attempt to contact others on emcrgencg/authorilc& Pick up list
to take child and the impairecl individual home. [f the staff is unable to make alternative
arrangements for Pick~up, staff will call the Dcpartmcnt’s Statc Ccntra[ chistrg

Hotline at 1-877-NJ ABUSE.

Should the impaircd individual attempt to drive, the Policc will be called.

LATE PICK-UFS

| ate Pick—ups from program are not allowed. Shou]d you be c]e]agec{, itis required

that you make arrangements for another authorized person to Pici( up your child.

Should children be Picked up after 6:00 FM, ACCORDINGTO THE.
SITE CELL FT‘lONE ,a$15.00 late fee will be charged for the first 15 minutes

or any Portion thereof and $ 1 5.00 for every i 5 minutes or Portion of thereafter. To
avoid cliscrepancies, parents will be asked to sign a late Pick—up inP, | ate fees will be
charged whether or not form is signecl. | ate fees will be included in next bill. As with
all Fees, if late fees are not Paid, child will not be admitted into program until account is
up to date. We understand that sometimes there are unavoidable delags, but ongoing
late Pick—uPs cannot be tolerated and 5 late Picks ups during the course of the school

year may result in child being removed from program.

SCHOOL EMERGENCY CLOSINGS
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The After School Frograms will not run in the event of an earig dismissal due to a
weather or other emergency. We recommend ci‘iccking with your child’s school as to
their snow dismissal Policgi Remembcr the school, not the YMCA, will dismiss your
child. Flease have alternative childcare arrangements made carl& Flease kceP the

school informed oigour alternative Plansi
No programs run on ciags schoolis closed due to weather or other emergencies.
Jn some districts, we will do run program on dclagcci oPcningsi Frograms will openon

the same dclag schedule as the district. Flease check with your AM site director to

confirm your school Participates.

RECALLTEMS

Tne Department of Chiiciren and Famiiies, O]CFice of Licensing reciuires that we

i(eep no unsafe children’s Prociucts as listed on the Department of Law and Fui)lic
Safetg, Division of Consumer Agairs website at program and that we post the

address to that site for Parcnts to access:

|tis available at: www.state.ni.us/lps/ca/recail/reca”s.htm or www.cpsc‘gov/reca”s

DISCIPLINE /FXPULSIONFOLICY

The Hunterdon Countﬂ YMCA School Agc Childcare discipiinc Poiicg is listed
below. [F ach site also aciopts its own da5~to~dag rules for cxpcctcd behavior within
this Poiiciji

No child shall be &cprivcci of food, isolated, suijjcctcci to corPoral Punisi-iment,
abusive ianguage or Punitive Pnijsical exercise. Frograms shall use Positivc
reinforcement as a tool to avoid unwanted behavior. \When a child exhibits

inaPProPriate behavior, ti‘ycy shall be warned and given an cxpianation of wiﬁg such
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behavior is unacccptaijle. Should the behavior Pcrsist, staff may Piace the child in
time out using the guiée[ine of one minute per year of age. At this time another
cxpianation of wi‘ig the behavior is unacccptab]c will be given. Should the behavior
continue, parents will be called to Pick up the child immcciiatc[y. Children are entitled
to a safe and harmonious environment at bciorc and Ai:tcr SCi-iool Frograms.
Ongoing, inaPProPriatc behavior, chronic ciisrcspcct of staff or serious infractions of
site rules will result in a Progrcssivc ciisciP]inc report bcing written. | he child and
parent will be asked to review and sign the report. A child who has three incident
reports will be suspcndcci from the program fori ciag. Additional reports will result in
]ongcr suspcnsions, a conference with District Director and/or Director of Sci-iooi
Agc Frograms and Possib|c removal from program. Suspcnsion/Progrcssivc
Ciiscipiine reports may occur at any time chending on infraction. | here will be no

crcciits/rmcunds for suspcnsionsi

Fiﬁgsica[ vio[cnce, inaPProPriate sexual contact and/or verbal abuse towards other
children or staff will not be tolerated and could result in immediate removal from

Program.

Farents who are iiai)itua”id tardy when Pici(ing up or who refuse to show Pick—ups
cards orwho are verba”y abusive to staff or who cause staff to feel aFraici, harasseci,
or intimidated or who harass or veri)a”g abuse other children and/or parents may have

their child removed from program.

The program shall not exPe] a child based solelg on the child’s parent making a
compiaint to the Bureau of Licensing regarciing acenter’s a”egeci violations of
]icensing regulations, or questioning a center ciirectlij regarding Policies and

PrOCCdUFCS,
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MANAGEMENT OF COMMUNICABL . DISEASES

As per state guidclincs, if a child exhibits any of the Fo”owing symptoms, the child
should not attend program. ]lc such sgmptoms occur at program, the child will be
removed from the group and Parents will be called to take the child home.

o Severe Pain or discomfort

e Acute diarrhea

o Episoécs of acute vomiting

(] Elevatc& oral tcmpcraturc of ioi 5 clcgrccs Fahrcnhcit
L] Lcthargg

o Yellow eyes orjaundicc skin

° Red eyes with discharge

L] ]nFectec], untreated skin Patches

° Difficult or rapid breathing

o Skin rashes in conjunction with fever or behavior changes
o Skin lesions that are weeping or }Jleeding

° Mouth sores with c{rooling
o Stlg neck

Once a child is symptom free, or has a health care provider’s note stating that the
ymp p 2

child no ]onger poses a serious health risk to himself /herself, the child may return to

program unless contraindicated bg local health c{ePartment or Department of f‘lealth.

EXCLUDABLE COMMUNICACDLE DISEASES

A child or staff member who contracts an excludable communicable disease may not

return to the center without a health care Provic{er’s note stating that the chi!d/staﬂc
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presents no risk to himself /herself or others. | hese discases include rcsPiratorg,

gastrointcstinal, and contact illnesses such as Impetigo, | ice, Scabies, and Shing]es

Note: |fa child has chicken pox, a health care Proviclcr’s note is not rcquired for re-
a&mitting the child to center. A note from parent is rcciuirecl stating that cither at least
six clags has clapsc& since the onset of the rash, or that all sores have dried and

crusted.

[fachildis cxPosecl to any excludable discase at program, parents will be notified in
writing,

MEDICATIONS

Site staff can onlg administer Prescription medications if parents have comPlctecl an
« Authorization for Administration of Medication” form, available on site.
Frcscription medications will orxlg be administered from the origina[ container.

TEC 5tatc of New Jcrseg requires that all EF] pen Prescriptions must be in origina]
box and must contain both EF] pens. The health care P]an for the child must also be
attached.

Stal(ﬂc cannot administer needles.

Non—PrescriPtion medications, limited to the Fo”owing types, may be administered with

authorization from parent.

Antihistamines/c]econgestants
AcetaminoPhens (aspirin substitutes)
Cough suPPressants

Topical ointments
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SUNSCREEN

Jn the [Fall and Spring, we have the children outdoors for longcr Pcrio&s of time and it
is suggestc& that sunscreen be aPPIieci to your child before ti‘:ey come to sci'ioo|, to
avoid sunburn cluring outdoor Piagi Staff cannot aPP19 sunscreen.

CHIL DRENS PERSONALITEMS

Ang Pcrsonai items left behind at the end of the ciag will be held bg staff, should these
items not be claimed, ti—:eg will be taken to the school’s lost and found.

Han&i—:c]& games, ]FODs , cell Pi-lones and other electronic items are not allowed at

programs. T ablets are allowed for reading and homework assistance.
T he staff will not be rcsponsibic for any Personai items,/toys brougi‘:t from home.

Parents should be aware that we abide bg each schools icacilitg use Policg and rules.

VIDEOFOLICY

On occasion movies are shown ciuring full or half dag programs, for educational
purposes. Onig G and FG rated movies are shown. Movies are not shown ciuring

regu[ar SChOOI clagsi

INFORMATION TOFPARENT S

Our centeris requireci i:g the State Ciﬁiicl Care Center Liccnsing law to be licensed
bg the Ogicc of Licensing, Cl—n[d Carc & Youth Residential Liccnsing, in the
Dcpartmcnt of Children and Families (DC). A copy of our current license must be

Postc& ina Promincnt location at our center. | ook for it when you're in the center.
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T o be licensed, our center must complg with the Manual of chuircments for Ciﬁi[d
Care Centers (the official ]iccnsing rcgulations). The rcgulations cover such areas
as: Pi‘igsical cnvironmcnt/li?@saicctg; staff qua[iicications, suPcrvision, and staff /child
ratios; program activities and equipment; health, food and nutrition; rest and siceP
requircmcnts; Parent/communitg Participation; administrative and record i«icping

requircmcnts; and others.

Our center must have on the Premiscs a copy of the Manuai of chuirements for
Child Care Centers and make it available to interested parents for review. [f you
would like to review our copg,_just ask any staff member. Farcnts may secure a copy of
the Manual of Requircmcnts bg scnciing a check or money orderfor $5 made Pagab]e
to the T reasurer, State of New Jcrscg”, and mailing it to: N_J Departmcnt of
Children and [Families, Office of Licensing, Publication [Fees, FO Box 657,

T renton, NJ 08646-0657.

Wc encourage Parents to discuss with us any qucstions or concerns about the
Poiicies and program of the center or the meaning, application or a”egeci violations of
the Manual of Recluirements for Ci‘nlci Care Centers. We will be happg to arrange a
convenient oPPortunity for you to review and discuss these matters with us. ]Fgou
suspect our center may be in violation of licensing requirements, you are entitled to
report them to the Ogice of Licensing toll free at 1 (877) 667-9845. OF course, we

would aPPreciate your i)ringing these concerns to our attention too.

Our center must have a Poiicﬂ concerning the release of children to parents or PeoPic
authorized }33 parents to be responsibie for the child. F[ease discuss with us your

Pians for your child’s departure from the center.

Our center must have a Poiicy about aciministering medicine and health care
Proceciures and the management of communicable diseases. Flease talk to us about

these Poiicies s0 we can work togetiwer to kcep our children healthy.
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Our center must have a Po[icy concerning the expulsion of children from enrollment at
the center. [lease review this Polic3 s0 we can work togct}‘rcr to l(ecp your child in our
center.

Parents are entitled to review the center’s copy of the Office of Liccnsing’s
]nspection/\/io]ation Keports on the center, which are issued after every State
]iccnsing inspcction of our center. [f there is a |iccnsing complaint investigation, you
are also entitled to review the Office’s Complaint lnvcstigation Summarg chort, as
well as any letters of enforcement or other actions taken against the center during the
current [iccnsing Pcrio& Lct us know iFgou wish to review them and we will make them

available for your review.

Qur center must cooperate with all DCTF inspcctions/investigations. DCF staff

may interview both staff members and children.

Qur center must post its written statement of Philosoplﬁg on child disciplinc ina
Prominent location and make a copy of it available to parents upon request. We

encourage you to review it and to discuss with us any qucstions you may have about it.

Our center must post a ]isting or cliagram of those rooms and areas aPProved by the
Ogice for the children’s use. F[ease talk to us iFgou have any questions about the

center’s space.

Our center must offer parents of enrolled children amP!e opPortunity to assist the
centerin complyir\g with ]icensing reciuirements; and to Participate in and observe the
activities of the center. Farents wishing to Participate in the activities or operations of
the center should discuss their interest with the center director, who can advise them

of what oPPortunities are available.

Fareﬂts of enrolled children may visit our center at any time without havir\g to secure
Prior approva! from the director or any staff member. Flease feel free to do so when

you can. We welcome visits from our Parents.
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Our center must inform parents in advance of every field triP, outing, or sPecial event
away from the center, and must obtain Prior written consent from parents before

tal(ing a child on each such triPA

Qurcenteris requirecl to complg with the New Jcrseg | aw Against Discrimination
LAD),FL 1945, c. 169 (NJSA 10:5~1 et squ), and the Americans with
Disabilities Act (ADA), P.l.101-3%6 (42 USC 12101 et squ)A Angone who
believes the centeris not in comP[iancc with these laws may contact the Division on
Civi] Rights in the New Jcrseg Dcpartmcnt of | aw and Public Salcctg for
information about Filing an L/\D claim at (609) 2924605 (TTY users may dial 711
to reach the Ncw Jcrscg Kclag Opcrator and ask for (609) 292-7701 ), or may
contact the (nited States Dcpartmcnt of Justice for information about Filing an

ADA claim at (800) 514-0%01 (voice) or (800) 514-0%8% (TTY)

Our centeris requirecl to Pcrioc‘ica”g review the Dcpar‘tmcnt of | aw and Fublic
5aFet3 (DLFS), Division of Consumer Affairs (DC A), unsafe children’s Proclucts
list, make the list accessible to staff and parents, and ensure that items on the list are
not at the center. | he list is available at www.state.nj.us/]Ps/ca/reca”/reca[]s.htm.

]ntemet access may be available at your local [ibrary. Formore information call the

DILFS, DCA, toll-free at 1(800) 242-5846.

Anyonc who has reasonable cause to believe that an enrolled child has been oris
being subjectec{ to any form of hitting, corporal Punishment, abusive language, ridicule,
harsh, humi!iating or Frightening treatment, or any other kind of child abuse, neglect, or
exploitation ]35 any adult, whether working at the center or not, is requirecl bg State
law to report the concern immediate!y to the State Ct’]lld Abuse Hot]ir\e, toll free at

i (877) NJ ABUSE 5uch rePorts may be made anongmouslg. Farents may
secure information about child abuse and neg]ect ]33 contacting; DCF, Ol(ﬂcice of
Communications and Legislation at (609) 292-0422 orgo to www.nj.gov/dc{: and

select Fublications.
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