CV Tips

Your CV is very personal and should represent how you want to be viewed as an EM physician.  You can structure it in a number of ways.   Below are some tips and examples of  successful techniques suggested by faculty members and previous graduates. 
Initial Tip:  Any activity you list on your CV, describe what you did using action verbs.  I lead a team , I co-authored a paper on…,   Our team identified and corrected a system based error that improved pt throughput in the ED.  Walk a line between putting  a very positive spin on everything without overt bragging.  Describe briefly a specific project that you made an impact on.  You want to make clear how you impacted and contributed to a project. It will give a ED director an idea of what you have to offer. 

Residency Training
When you list your EM residency experience, describe your training something like this:
Emergency Medical Resident   Our Emergency training takes place in a busy, high acuity, urban ED with over 94,000 patient visits per year.  Our ED serves as main entry portal for ACMC which is a Level 1 trauma center and a tertiary referral center for pediatrics, cardiology, orthopedics and neurosurgery.  

To add to your work experience, discuss any moonlighting internal or external:

Additional Work Experience

(July 2008-Present 

Advocate Christ Medical Center                 Oak Lawn, IL

  Internal moonlighting emergency physician.  In this role I managed adult and pediatric patients across the entire spectrum of emergency presentations.  I frequently resuscitated and cared for critically ill adult and pediatric patients.  Part of my responsibility was to assure efficient throughput of patients in the ED during  night shifts. I performed many advanced invasive procedures.   
If you had jobs before or during med school that show some additional customer service, business, law, or educational skills, that may also be pertinent.  

Educational Experience

List college and degrees,  med school and degrees, any other grad school and degrees
Administrative Experience
Have you participated in any hospital committees (including our resident recruitment committee)?   Include that as well-it's good to show some administrative experience/interest.  Have you worked on any PI projects?  If you were chief resident or had some other title in the department, you can discuss it here.  Give examples of projects you worked on as discussed above in the first paragraph of this tip sheet.

You can list your recruiting activities.  For example:



Christ EM Residency Recruiter

2008- present    I volunteered to help recruit applicants to Christ EM Residency Program.  I reviewed applications, interviewed applicants, helped organize and run social events, and participated in decision making regarding the rank list. Our committee was successful in recruiting outstanding classes of residents to our program. 

Certification and Licensure
Discuss where you are at in the certification and licensing process

USMLE Step 1-3 Passed

ABEM board eligible expected graduation June 2010

Specific State License pending
List any ATLS, ACLS, NALS, PALS certification.
Clinical Expertise
Have a section where you discuss your U/S skills and language skills or any other EM applicable skills (research training, admin experience, specific area of focus during residency)

UltraSound:     I am skilled in the emergency medicine applications of ultrasound including FAST ,  aorta, gallbladder, endovaginal, and ultrasound guided procedures such as central line placement and abscess localization)

Discuss your foreign language skills as they pertain to communicating with patients
Honors and Awards
If you know your %tile rank on the in-training and it was high, I would list that. Any other awards are appropriate: (best paper, best presentation, chief resident, em resident director of pediatrics, awards from med students for teaching, etc.)

Publications/Presentations
List all your publications/presentations and any venue they were presented or published.  Even if one project was presented in three different places and published as an abstract and a paper, make sure all that is listed under that project.  I would list 1-3 of your best lectures that you gave at our conferences.
Professional Memberships
List EMRA, SAEM, AAEM, and any other you belong to.   If you are on any national committees or work group, describe specific projects you worked on using action verbs. 
Personal

You should consider painting a brief picture of who you are other than an EP.  Possibilities include: Birth place,  home town,  family, hobbies,  athletic pursuits,  organizations, travel, reading, language, etc.

You will also want to write a short cover letter.  In the cover letter, you can provide a short description of your clinical experience here at ACMC (emphasize high acuity, high volume, strong pediatrics, facility with Emergency Ultrasound), and most importantly, personalize it for each hospital you apply to ("I am very interested in teaching, as I've had the opportunity to work with medical students over the past two years.  Your institution's affiliation with XXX Emergency Medicine Residency Program is especially appealing......).  Also mention your family ties to the area.  At most, 3-4 paragraphs, less than one page.  Out in the real world, employers want you to be fast, have excellent clinical knowledge, and not cause trouble for the administration.  Emphasize your efficiency, your people skills, and your clinical knowledge.

