
FIRE MITIGATION COORDINATOR

General Statement of Duties

Is responsible for advancing the efforts of fire mitigation within Meade County under the 
National Fire Protection Association’s (NFPA) Firewise Communities Program.

This is a jobs training employment effort for a Veteran qualified individual based on federal 
funding.

Hours of Work

This position is a non-exempt position normally scheduled for 40 hours per week.  Actual hours 
may vary.

Typical Duties and Responsibilities

1.   Administration of Meade County’s fire mitigation efforts under the NFPA’s Firewise 
      Communities Program. 
2.   Supervision and training of Fire Mitigation Specialists.
3.   Work with private landowner’s regarding the Firewise Communities Program.
4.   Identification of trees to be thinned for Firewise mitigation efforts.
5.   Perform duties in a manner consistent with safe practices and policies.
6.   Data collection with GPS as assigned.
7.   Maintenance of accurate records.
8.   Use of spreadsheets, presentation software, and word processing software.
9.   Communicate verbally and in writing, including public speaking.  
10.  Educate and promote new ideas and concepts to others.
11.  Perform other such duties and functions as deemed necessary.
12.  May include working with local volunteer fire departments.

Preferred Qualifications

1.  A Veteran as defined under SDCL 33-16-27 and 33-17-1.
2. Wildland Fire Management knowledge.
3. General fire behavior, causes of fire, influence of weather, topography and fuels on fire, and 
    methods of extinguishing fire. 
4. Any other type of work, training, or knowledge that demonstrates the ability to perform the  
    work of the position or familiarity with the subject matter.

Minimum Qualifications

Experience and Education:
1.  High School Diploma or G.E.D. Certification. 
2.  Possess valid driver’s license. 
3.  Ability to work independently.
4.  Physical strength and stamina sufficient to perform maintenance, and work extended hours if
     necessary.



Physical Demands:
The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions.

1.  The employee spends their time outdoors, sometimes in poor weather, and sometimes in      
      isolated areas.  
2.   This position is physically demanding and can be hazardous.
3.   The employee must be able to lift, climb, and perform strenuous activities including heavy
       lifting up to 100+ pounds.
4.   Specific vision abilities required by this job include close vision, distance vision, peripheral
      vision, depth perception, and ability to adjust focus.

Work Environment:
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions.

1.  While performing the duties of this job, the employee is frequently exposed to moving
      mechanical parts and outside weather conditions.  
2.   The employee is frequently exposed to fumes or airborne particles and toxic or caustic
     chemicals.
3.  The noise level in the work environment is moderate to extreme.

Examination, Testing, and Certification:
The Examination, Testing and Certification described here are representative of those that must 
be met by an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions.
1.  Valid Drivers License.
2.   Successful competition in written and/or oral interviews.
3.   Other such examination as deemed appropriate and necessary by the County.
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