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Adding a New Youth Enrollment

For youth who have not enrolled in South Dakota 4-H before.

1. Opena web browser and type in:
http://sd.4honline.com (Please

South Dakota 4-H Youth Development

note, adding the www. prefix will

return an error message). You will

now see the South Dakota 4-H Welcome to the South Dakota 4-H Youth Development
4H

Online Enroliment System

Welcome to 4hOnline

Youth Development login page.
TIP: Any browser will work well
with 4HOnline, but Firefox works

best For more information about the South Dakota 4-H Youth Development program, wsit us online at

ters (updated weekly)

‘ ™ e o s e i e e e el Sy o e i 3o o bt o
2. Choose ‘I need to setup a profile’. A prtl fr sour il i
i i Please contact your Courty 4-H Office for assistance using 4HORIne to enroll in South Dakots 4-H.
3. Enter your desired login v :
information.

O Ihaveaprofie

Click ‘Create Login’.
If you receive a message that your © D

Are youin a Military 4-H Club:

account already exists, contact your com: [Dome DR T—
Emait: | coleste smith@sdstate.edu

County 4-H OffiCe for your login Confirm Emaik: | cele ste. s mith@sdstate. aciu
information. -

Password:

vl

0

Min ot & characters, at Isast 1 non-alpha

Confirm Password

Role: | Family

I

o

Enter your Family Information.
7. Click ‘Continue’. In 4HOnline, .
‘Continue’ means the same as ‘Save’. N e

Last llame |Sprith

Family Information

Mailing Address (1234 My Street

city |Brookings
State | South Dakota v

Zip Code 57006 12345
Primary Phone |505-688-4157 5565551234

Correspondence Preference | Mail

g

II

4H County | Demo

Update member records with the same address []

Password Management

Gurrent Password: weseee

Hew Password:

Confirm Mew Paseword:

SDSU South Dakota State University, South Dakota counties, and U.S. Department of Agriculture cooperating. South Dakota

State University is an Affirmative Action/Equal Opportunity Employer and offers all benefits, services, education, and

L
employment opportunities without regard for race, color, creed, religion, national origin, ancestry, citizenship, age,
gender, sexual orientation, disability, or Vietnam Era veteran status.


http://sd.4honline.com/
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8. Members in 4HOnline are soumn pakor T T eI TP
categorized by Family. Add youth
and adult family members who oo s
would like to enroll in 4-H.

NOTE: Only add adults who would like

to enroll as Volunteers. Parents who msTWA i

are not volunteers should not create an s gan

Adult member account. <

To view your County’s contact

information click on ‘Contact Info.’

Member List

Admin County [cortact info]

9. Select ‘Youth’ and click ‘Add ot kot TR i
Member.’

Logged in as Sl Home | My Momiser List

Member List

Senth Farnily £ Farniy Add A Hew Family Member
1234 My Street Vol -
Cetisted L damienive:
2 Ll
o0s-can.416 == .
corsfemmrgy st com n T
selectomember -
A County contac
Wawe  Role Membership 10 Eoment Satws Last Active Yoar Ean

1 O Enter the YO uth's Personal Youth Personal Information
. South Dakota State University is an Affirmative Action/Equal Opportunity Employer and offers all benefits, senices,
Information. education and employment oppartuniies without regard f race, color, creed, religion, national origin, ancestry,
citizenship, age, gender, marital status, pregnancy, sexual arientation or Vietnam Era Veteran status.
11. Information in Bold is required. All . .
Profile Information
other information is optional. I e —

12. Click ‘Continue.’ —— o

Lastllame | Sith

Preferred Name

Mailing Address 1234 Wy Street

ity | Brookings
state | South Dakota. v

Zip Code 57006 12345
Birth Date [ 05/01,2002 | mmiddiyyyy
Gender | Female v
Primary Phone | G05-688-4167 5555551234

Correspondence Preference | Mail v
conmors s 5T 3555 ]
Wk [ aseaior |
“ears ind-H |1 #

Parent 1 First Name

Parent 1 Last Name

Parent 1 Cell Phone 5555551234

SDSU South Dakota State University, South Dakota counties, and U.S. Department of Agriculture cooperating. South Dakota
State University is an Affirmative Action/Equal Opportunity Employer and offers all benefits, services, education, and

L
employment opportunities without regard for race, color, creed, religion, national origin, ancestry, citizenship, age,
gender, sexual orientation, disability, or Vietnam Era veteran status.
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13. Read the Additional Information
carefully.

14. Mark the check box and/or sign
each section. Please remember, by
typing your name in these sections,
you agree to allow the South Dakota
4-H Program to use your typed
name as your legal electronic
signature.

15. Click ‘Continue.’

Additional Information

1 certify that | am a member of this South Dakota 4-H Online Family Account and that | am accessing this
webpage to send information to the County and State 4-H offices under South Dakota State University (SDSU)
Extension. By typing my name in the sections below, | agree to allow the South Dakota 4-H Program to use
my typed name as my legal electronic signature.

Code of Conduct and Behavior Expectations

The South Dakota 4-H Program expects youth members and paticipants 1o bshave in an accaptable manner at all
events and acthities in accordance with the South Dakota 4-H Behavioral Expectations and the Code of Conduct
Policy

Behavioral Expectations

The South Dakata (S0) 4-H Program is designed ta provide youth of all ages with a positive environment in which to
leam and grow. It also provides opportunities far children and youth to build positive traits of character. The SO 4-H
Pragram supponts the CHARACTER COUNTS! pragram and the six pillars of character. Trustworthiness, Respect,
Responsibility, Faimess, Caring and Citizenship. To ensure that all youth have equal access to positive leaming
emironments, SD 4-H members, staf, and volunteers agree ta abide by these expectations of behavior

- Lwill be trustworthy.

1l be worthy of trust, honor, and confidence. 1wl be a good role model by doing the right thing at all times. | will be
honest in all of my acthities. | wil be on time for all scheduled events and will attend all of the planned activities. |
am not fesling well or have a schedule conflict, 1wl inform my chaperone or a person in charge of the evert before
the actity starts. | will be in the assigned area (club mesting room, building, dorm, etc.) at all times. The 5D 4-H
Progratn will not permit dishonesty such as lying or cheating

* L will be respectful.

1l show respect, courtesy, and consideration to everyane, including myself, other participants, and those in
authority. |will act and speak respectiully. |will trest meeting rooms, lodging areas, personal property, and
all published dress code guidelines for the event and/or activity. | will

are in charge of ma

We also agree to accept the appropriate and
consequences of this 4 member's actions
according to this policy as determined by the
South Dakota 4H Program,

Member Signature REQUIRED

Parent/Guardian Signature REQUIRED

Media Release

I hereby authorize South Dakota State University (SDSU) to photograph me andfor my property or use my submitted
media, and authorize SDSU, its legal representatives, or successors and assigns the absolute right and unrestricted
permission to copyright, publish andfor use such photographs or recordings in whole or part, or composite form made
for an, advettising, trade or any other lawul purpose

I hereby waive any right that | may have to inspect and apprave the finished product or the advertising copy that may
be used in connection therewith, or the use to which it is applied. | understand no payment or compensation will be
provided to use my photograph of recordings,

I hereby release, discharge and agree to hold harmiess SDSU from any liability by vitue of any use whatsoever,
whether intentional or otherwise, that may occur or be produced in the taking of said picture, or in any
processing needed to complete the finished product

lagree to the terms of the Media Release above
and permit SDSUto use pietures of this 4H )
member for the purposes stated above.
100 HOT permit SDSUto use pictures of this 4H o
member for any purpose.

Member Signature REQUIRED

REQUIRED

Medical Release

16. Fill out the Health Form and click
‘Continue.’

17. If a Health Form does not appear,
return to the Personal Information
page and check the youth’s
birthdate. The Health Form will
only appear for members ages
5 - 18 as of January 1 of the current
program year.

18. Click ‘Continue.’

Health Form
Member Health Information

Allinformat

is required, if any field does not a

Iy, enter HA.

List any significant health condi
asthma, psychological cour

ns (diabetes,
. ete.):

List any significant allergies to drugs:

Listany other significant allergies:

Are immunizations current?
o @
[ ye)

Date of last Tetanus Shot:

Health and Accident Insurance Information

Member health

oident insurance policy: | Select one v
Company llame:

Policy llumber:

<< Previous Continue >3

SDSU

Extension

South Dakota State University, South Dakota counties, and U.S. Department of Agriculture cooperating. South Dakota
State University is an Affirmative Action/Equal Opportunity Employer and offers all benefits, services, education, and
employment opportunities without regard for race, color, creed, religion, national origin, ancestry, citizenship, age,
gender, sexual orientation, disability, or Vietnam Era veteran status.
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19. In order to enroll in South Dakota e el
4-H, a member must be enrolled in o P —
at least one Club.
20. If you would like to be an - EEEERETTER
Independent member, select the
‘Independent’ Club for your County. —————— .
21. Cloverbuds must enroll in the local O
‘Cloverbuds Club’ ONLY. Please do
not enroll your Cloverbud in any -
other Clubs. If you v.vould_like your
Cloverbud to participate in a local
Club, contact your County 4-H
Office.
22. Select your desired Club.
23. Click ‘Add Club.’
24. Your Club will appear in your ‘Club e —
25. If you would like to join another
Club, select it from the drop-down ows | (TN
list and click ‘Add Club.’
26. Be sure to select which Club will be OTode
your Primary Club. N e :
27. When you have finished adding
Clubs, click ‘Continue. G
28. In order to enroll in South Dakota e o
4-H, each youth member must —~
select a project. i, e et
29. If this is your first year enrolling in = ) e ((mm )
4-H, you may select ‘Exploring 4-H’ St i o oot e o 5t
as your project which allows you to add a Project
try any project you would like o :
throughout the year. oo
30. Cloverbuds may only enroll in the
‘Cloverbuds’ project.
31. Click ‘Add Project.’ :
32. You may enroll in as many projects
as you would like.
33. When you have finished adding
your projects, click ‘Continue.’
SDSU South Dakota State University, South Dakota counties, and U.S. Department of Agriculture cooperating. South Dakota

State University is an Affirmative Action/Equal Opportunity Employer and offers all benefits, services, education, and
employment opportunities without regard for race, color, creed, religion, national origin, ancestry, citizenship, age,

Extension

gender, sexual orientation, disability, or Vietnam Era veteran status.
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34. Groups are optional. You may leave
this area blank.

35. Click ‘Submit Enrollment.’

36. The member that you just added

Member List

Smiith Family Edit Family
1234 My Strest

Brookings, D 57006
605-538-4167

Add A llew Family Member
|se\enamamber(ype... vl

ReActivate An Archived Family Member

celestesiaineB5@yahon.com

will appear in your ‘Member List’ as
‘Pending’ and you will receive an
email that your enrollment has
been submitted to your County 4-H

Admin County [contct info]

| selectamember...

&

MemberNolunteer List

Hame Role Membership I Enrollment Status  Last Active Vear Edit
Offl C e 1) Celeste Smith Yauth Pending Edit 7
37. Once you County 4-H Office reviews e Pt
the member enrollment, you will s JEE'EWW‘]E’ Y
. . . Report: v
receive another email either

confirming your enrollment, or
asking you to make changes and
resubmit your enrollment.

38. To enroll another family member,
select the member type and repeat
the enrollment process (see the
‘New Adult Enrollment’ Help Sheet

Copy parent information from another youth record | Select a member name 2
for instructions on how to add adult Coloste S

members).

Youth Personal Information

South Dakota State University is an Affirmative Action/Egual Oppontunity Employer and offers all benefits, services,

education and employment opportunities without regard for race, calor, creed, religio

citizenship, age daase e i g

n, national origin, ancestry,
A2 ‘eteran status.

Email | calastaelaineds@yahoo.com joe@gmail.com
39. If the second member’s Parent .
Information is the same as the first oo
member’s information, select ‘Copy i —
parent information from another it prookings
youth record’ to auto-fill these o R e
portions of the form. o I
Primarj:lll‘::; ;Z:2§4157 | - 5558551234
P e . o

40. You may login to South Dakota
4HOnline at any time to edit
member information or view
Announcements and Newsletters
that your County Office uploads. e

41. To edit member information, click e
‘Continue to Family.’ T

Logged in as Smith Change Password

‘Welcome to South Dakota 4-H!

Announcements & Mews|etters

South Dakota State University, South Dakota counties, and U.S. Department of Agriculture cooperating. South Dakota
State University is an Affirmative Action/Equal Opportunity Employer and offers all benefits, services, education, and
employment opportunities without regard for race, color, creed, religion, national origin, ancestry, citizenship, age,
gender, sexual orientation, disability, or Vietnam Era veteran status.

SDSU

Extension



