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Please note that information in this handbook is subject to changes during the school year which will be 

provided in writing to students and parents. This version of the handbook supersedes all prior handbooks. The 
teachers and staff at Ednovate work very hard to prepare students well for college and making a positive 

multigenerational change, and the high academic and behavior expectations in this handbook help make that 
possible.  Staff members pledge to communicate well with parents and will return all parent emails and phone 

calls within two business days.  
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Dear Ednovate Parents and Students,  
 
Welcome to the 2019-2020 school year!!  We know that you have a choice of schools, and we are honored that 
you have chosen to work with us as you prepare for college graduation.  
 
As a first generation college student myself, I know you took your choice seriously.  Please know that 
everything that we do, we do because we want to see you succeed through college and make a positive 
impact on your family, your community, your nation or your world.  
 

100% of our graduates have been accepted to a 4-year university.  
  
We work hard to ensure that all of our schools are staffed with great educators who work together to provide 
you a world class college preparatory experience.  Also know that we’ve hired some of the best principals and 
support staff from across the country to work with you.We are all here to see you succeed.  
 
We wrote this guide to help you and your families feel successful faster here at Ednovate. Everything in this 
guide is meant to create the right learning conditions at school so you can feel safe, supported and able to do 
your best work.  
 
So, read this guide carefully. We have four short years with you and your family, before you go to college and 
we want to hit the ground running. We know that we cannot do this work alone, and that our parents are our 
strongest partners in this work.  If you have any questions please don’t hesitate to call 213.454.0599 or email 
osicat@ednovate.org  
 
Again, we are honored that you chose to attend an Ednovate school.  There will be a lot of hard work over the 
next 4 years and we believe it is going to be worth it.  Our team is ready to work hard to help you and your 
family achieve your dreams.  
 
Together we will make a Positive Multigenerational Change. 
 
Sincerely, 
 

 
 
Oliver Sicat 
CEO 
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I.  Why We Exist 
 
Our Mission 
Together, we use our college degrees and careers to make a positive multigenerational change.  
 
Our Challenge 
In 2017, there was a report released by the CDE, reporting that only 60% of LAUSD and 50% of OCDE 
students passed the classes needed to attend California’s public universities .  This means that 40% and 50% 

1

of students respectively in these areas didn’t meet the requirements to apply to a California university.  
 
This means that 45% of students who graduated from a high school near here, did not even have a chance to 
earn a college degree.  This is unfortunate because we know that there is a real, long term, financial incentive 
to graduate from college.  A study by Georgetown University calculates that a college degree will earn you 
~$2,800,000 more in your lifetime when compared to a high school diploma.   

2

 
Also, look at the infographic below to see how a college degree can help you stay employed.  
 
In addition to more income potential when compared to a high school graduate, a college graduate is more 
likely to :  

3

• Be more satisfied with their jobs 
• Live a more healthy lifestyle 
• Smoke less 
• Move up the socioeconomic ladder  

1https://dq.cde.ca.gov/dataquest/ 
2 https://cew.georgetown.edu/cew-reports/the-college-payoff/ 
3 http://elearninginfographics.com/benefits-of-college-education-infographic/ 
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Our Opportunity 
An opportunity exists to combine our great teachers with cutting edge technology to create a more 
personalized college preparatory experience.  We believe every student has different learning needs, and a 
one-size-fits-all approach to high schools doesn’t work best for every student.  At Ednovate, students have an 
opportunity to learn in ways that work best for them.  
 
Our Goal 
Our schools at Ednovate aim to be the best in the world at providing a personalized college prep education. 
Our goal is for 100% of our students to be accepted to a selective 4-year university where they can thrive, with 
a 90% persistence rate after their freshman year of college. At the time of writing this, the class of 2017 has a 
college persistence rate of 97.4%. 
  

  

Page 7 of 60 

PMC Starts with me  
  



II. What We Do: Positive Multigenerational Change  
 
Purpose 
 
When you are a senior and before you graduate from one of our schools, you will need to answer the question:  
 

“Where do my skills and passions meet the world’s greatest 
needs?”  

 
For 4 years your personalized college prep experience will prepare you to answer this question.  We will ask 
you think critically about these themes: 
9th grade: Know Yourself  
10th grade: Know Your Community  
11th Grade: Know Your Nation  
12th Grade: Know Your World  
 
And it is our hope that when you graduate from one of our schools, you will have critical optimism, the ability to 
see the world for all of its beauty and humbling truths, and remain optimistic that you can continue to make this 
world a little better through your life as an adult.  
 
The Personalized Experience 
We believe each one of our students comes with individual strengths and individual needs.  We also believe 
they have unexplored talents, passions, and intelligences.  We work with them to create a customized learning 
experience, one that utilizes each of their strengths and interests, so they can dramatically increase their 
success doing rigorous work.  
 
This means that we cannot have a one-size-fits-all approach. Daily lectures, fixed schedules and standard 
worksheets can all contribute to a non-personalized approach. We also know that can bore our students.  
 
How can we move towards creating a more personalized experience?  
 
For example: 
 

• How can we build a tailored learning experience for Jenna, a student who is passionate about 
engineering and advanced enough to pass out of most of her classes at her grade level?  

• How can we build a tailored learning experience for Solimar, a student who likes to learn by herself or 
with direct help from a teacher but finds learning from technology quite difficult?  

• How can we customize a learning experience for David, a student who tests well but easily gets 
distracted in traditional settings?  

• How can we create a customized learning experience to help John discover his passions for his course 
of study and career when his whole family has worked in the automotive industry?  

 

Page 8 of 60 

PMC Starts with me  
  



How can we both use great teaching practices and cutting edge technology to provide a different learning 
experience for you? How can we do this and at the same time, ensure 100% of you graduate with the 
preparation you need to graduate from college?  
 
Answering these questions is what we do.  We are here to fundamentally change high schools by giving you a 
deeper sense of purpose and personalizing your college prep experience.  
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III. How You Can Thrive in High School 
 
In this section, we outline the 5 cornerstones of your school experience that will ensure that you thrive in high 
school.  They are:  
 

• Your Advisory Community 
• Your Annual College Readiness Indicators 
• Your Dress Code  
• Your Ability to Self-Regulate Behavior: Creating a College Prep Culture  
• Your Mindsets 

 
Your Advisory Community  
When you enroll at an Ednovate school, you are assigned to an advisor. This may be one of the most 
important people you work with while in high school.  In most cases, you will stay with the same advisor and/or 
advisory cohort for your whole four years in high school. Advisory is designed to build strong relationships 
between your classmates, your advisor, and other students in your advisory. Your advisor’s role is to support 
you throughout your path to graduation in a variety of ways, including: 

• preparing you for a successful day 
• monitoring your progress towards promotion college readiness 
• monitoring your college and career planning 
• referring you for support services 
• communicating with you, your parents, and your teachers, and assisting you when you are absent 
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Your Annual College Readiness Indicators - Graduation Policy 
You must meet requirements in all of the following areas to remain in good standing and be on track to 
graduate: academics, ACT, PMC hours, performance tasks, discipline, and attendance.  Only when you have 
completed all graduation requirements, including serving all your detentions, are you eligible to receive a 
diploma and participate in graduation ceremonies. 
 
Each year, you have six College Readiness Indicators that must be completed to remain in good standing and 
be on track for graduation.  
 

Mastery: 
Pass all classes 

Including all A-G classes and more 

Purpose: 
PMC Hours 

10 Passion exploration or service hours  

College Readiness Skills: 
 Minimum annual ACT targets  

Composite: 9th - 14, 10th - 16, 11th - 18 

Critical Thinking: 
PMC Performance Tasks  

(minimum of 1.5 average score) 

Self-Regulation:  
Discipline Requirement  

Fewer than 13 detentions each year 

Presence:  
Attendance 

Less than 20 absences  
 
1. Mastery: Passing all classes- Students must earn the credits from all classes in which they are enrolled 
during the regular school day and school year by earning a D or higher.  If the student fails any class he/she 
will be expected to enroll in make-up classes in order to recover credits at the next available opportunity or a 
penalty make-up class may be imposed.  If the student is unable to make up all credits at least one week 
before the school year starts, he/she will not be in good standing and may be in jeopardy of not graduating as 
scheduled. 
 
2. College Readiness Skills: ACT Benchmarks- Students must pass an annual ACT benchmark composite 
score on the ACT. The ACT is a national college readiness assessment, like the SAT, that  is used to apply for 
college.  When a student scores lower than the benchmark for their grade, they will be required to take a 
college readiness accelerator course over the summer. The benchmarks are: 

• 9th grade: 14 
• 10th grade: 16 
• 11th grade: 18  

 
3. Critical Thinking: PMC Journeys- Students must critically think about their purpose for their college and 
careers through our PMC Performance Tasks and pass them with an average of 1.5 on our common rubric. 
 
4.  Purpose: PMC Hours- Studentmust explore and identify areas of personal passion by completing ten 
hours per year of unpaid community service, internships, or volunteering in a workplace for a minimum of ten 
hours per year for a minimum total of 40 hours over your four years of high school.  PMC hours cannot be 
earned at/for Ednovate and must comply with all requirements listed on the PMC hours form.  
 
5. Self-Regulation: Discipline- Students must demonstrate maturity, self-control and self-discipline to be in 
good standing and on track to graduate. The following are requirements for graduation: 

• 0-12 detentions earned in one school year:  Students must serve all earned detentions to be in 
good standing and graduate.  
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• 13 or more detentions earned in one school year: Students must serve all earned detentions and 
participate in summer school to remain in good standing. Students may serve detention each Friday 
that school is in session and during select times over breaks. During detention, students may be 
asked to participate in community circles, processing conversations to help them understand the 
demerits you’ve earned, behavior planning or other strategies to help you remain on track. .  

 
6.  Presence: Attendance- If students are absent for more than 20 excused or unexcused, they will be 
considered off track for graduation. Attendance is critical and students who miss more than 20 days, excused 
or unexcused, will be required to complete summer school to make-up missed academic time 
 
Note: Failure to complete the Annual College Readiness Indicators during the school year or in summer school 
may result in an alternate advisory placement and delayed graduation. 
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Passing All Classes 
 
Mastery-Based Grading 
At Ednovate, students learn that your hard work pays off through our mastery-based grading (MBG) system. 
MBG is a system of grading you based on their demonstrated levels of mastery of essential content and skills. 
Rather than earning points for completing an assignment on time, students must demonstrate a level of 
mastery on all assignments.  
 
MBG aligns with our personalized learning model, where students can learn at their own pace, and ensures 
they are developing mastery of essential 21st century college and career-ready skills. It gives students, 
parents, and their teachers specific feedback about what skills they have and have not learned, and they are 
given multiple opportunities to re-submit assignments until they reach mastery. Mastery-based grading shifts 
the focus to student mastery of standards and skills and recognizes students who grow over time.  
 
Late Work: 
In mastery based grading, completion is more important than timing. Students will have multiple attempts to 
show mastery, however they will also need to meet the instructor-specified deadlines for all submissions to be 
considered. Look out for each individual instructor’s policies to retry work.  
 
Grading periods 
Ednovate operates on a 40-week school year. There are two semesters broken up into four quarters per year; 
each quarter is approximately 10 weeks long. 
 
Students will receive progress reports every two weeks. At the end of each quarter (about every 10 weeks), 
your parents must attend report card pick up (RCPU) to pick up your report card.  
 
Students receive credits at the end of each semester for classes they have passed.  (See graduation 
requirements above) 
 
Grading Scale 
Ednovate uses the following grading scale: 
 

A+ 96.5-100 4.3 C+ 76.5-79.4        2.3 
A 92.5-96.4 4.0 C 72.5-76.4 2.0 
A- 89.5-92.4 3.7 C- 69.5-72.4 1.7 
B+ 86.5-89.4 3.3 D+ 66.5-69.4 1.3 
B 82.5-86.4 3.0 D 62.5-66.4 1.0 
B- 79.5-82.4 2.7 D- 59.5-62.4 0.7 

F 0-59.4             0.0 
 
Honors classes are awarded 0.5 point bonus and Advanced Placement classes are awarded a 1.0 point bonus 
when calculating weighted grade point averages. Pass / Fail classes are issued “P” or “F” and earn credit; 
however, they do not factor into grade point averages.  Students must have an 70% to earn credit and pass a 
pass/fail class. 
 
Course Offerings: 
We offer a wide variety of courses across our campuses that align with the A-G requirements of the UC and 
CSU entrance requirements. For a complete prospectus of class offerings, please contact the Main Office. 
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Transferability of Courses 
All Ednovate courses are transferable to other public high schools, and all courses will be accredited for UC 
and CSU entrance requirements. 
 
Your Dress Code 
In order to ensure a safe, professional learning environment for everyone and prepare students for their future 
careers, Ednovate’s schools strictly enforce the 
Ednovate dress code.  The dress code below is the 
minimum required at Ednovate. If students are not in 
the school uniform, they may earn demerits and 
receive instruction in an alternate environment. The 
dress code is in effect anytime students are in the 
school building. At school events and sporting 
events outside of the school building or on dress 
down days, it may not be required to wear the school 
uniform. However, the rest of the dress code still 
applies. Families for whom the uniform would pose a 
significant financial challenge should contact the 
Principal.  
 
1. Shirts, Vests and outerwear  
• Students must wear unaltered school polos or 

vests each day. 
• Students may not wear anything underneath 

their school shirts except one white or black 
short-sleeve T-shirt or school PE shirt and 
nothing over them except school sweatshirts or 
sweaters with the school seal.  T-shirt sleeves 
may not be visible at any time. School 
designated sweatshirts or sweaters may only be 
worn over the top of the school shirt, and the 
collar of the school shirt must be completely 
visible.  

• Coats, non-school sweatshirts, or any other 
non-school outerwear are not permitted to be 
worn in school. Sweatshirts should not be worn 
around the waist or hung over the shoulder or 
around the neck.  

• Polo shirts must always be tucked whenever you 
are on school grounds.  

2. Pants/skirts  
• Students must wear solid black dress pants or skirts.  Capri pants, spandex material, and corduroys 

are not permitted. Pants may not have any visible emblems, colored logos, or tags. 
• All pants and skirts must be black in color. 
• No pockets, loops or straps on pants or skirts can be below the hip level.  Rubber bands are not 

permitted around pants. 
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• Pants must not be too baggy or too tight nor torn or frayed.  Pants must be worn at waist level. 
Other clothing must not be visible under pants.  

• Skirts must be at the top of the knee or longer when standing upright.  
• Pants must have belt loops.  

3. Shoes 
• Black dress shoes are required.  Shoelaces must be black. Soles and heels must be black, brown, 

or gray.  
• Dress shoes are acceptable only if they cover more than half of the foot and don’t have more than a 

3" heel (as measured from the back). 
• The following shoes are not permitted: Boots, flip-flops, stilettos, stacks, platform shoes, tennis 

shoes, Timberlands, Timberland-like shoes, TOMs, TOMs-like shoes, open-toe shoes and thin 
sandals. 

• Shoes must be laced up, with tongue inside, and tied securely.  Pants legs must be worn over the 
shoe.  

4. PE Uniforms 
• Students must wear school PE shirts and shorts.  Students may not cut off or alter the PE shirts or 

shorts in any way.  
• During winter season, students may cover their school PE shirts with outerwear 
• Students must wear tennis shoes. 
• Students must change in their assigned locker room or designated area. 

5. Belts 
• Solid black belts must be worn at all times.  Belts may not hang down.  Pants must be purchased 

that allow for belts. Belts may not have large or distracting buckles, emblems, or logos. 
6. Jewelry and makeup 

• No heavy makeup is permitted and make up, perfume, lotion or any other cosmetics are never to be 
applied anywhere but in bathrooms.  

• Distracting jewelry is prohibited. 
7.  Head Coverings  

• No hats or other head coverings are permitted, including scarves, hairnets, athletic sweatbands, 
and bandanas anywhere inside a building at any time, except as a religious observance. 

• Only non-distracting hair accessories are permitted. 
8. Tattoos 

• No visible (permanent or non-permanent) inappropriate tattoos or body markings of any kind are 
permitted. 

 
**Ednovate reserves the right to ask a student to remove accessories that are not in compliance with the 
uniform expectations. 
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Caring and Accountable Culture for Learning 
Ednovate’s caring and accountable culture for learning has been designed to create the conditions in which 
rigorous learning can occur and will help to prepare students for continued success in school and their career. 
We want to create the best (joyful and effective) personalized college preparation experience for our students, 
that will help prepare them to make a positive multigenerational change.  
 
We believe in the importance of  holding students accountable to high expectations with kindness, while also 
affirming their identity and dignity. As we hold students accountable by using merits and demerits consistently, 
we want students to experience this in a respectful, positive way. This means that if they earn demerits, we 
hope they will be reflective about the reason for the demerits, and we will ensure that the result of holding 
students accountable strengthens our relationship with them. 
 
The Student Code of Conduct (SCC) and progressive discipline policies below have been designed to give 
students the best chance to be prepared for college and their careers, and to help them feel safe and happy at 
school. 
  
We are committed to maintaining a supportive and safe school environment in which we all work 
collaboratively toward the following outcomes for our discipline plan: 
  

• Students are valued as  individuals and are supported to take ownership of their own behaviors. 
• All students are able to access and engage in a high-quality, college prep curriculum. 
• Clear expectations for their academic and personal achievements are known and supported by all staff.  
• Instructional time is valued and maximized so they learn at high levels that ensure current and future 

successes. 
• Students will develop the mindsets and behaviors that will allow students to be successful in college 

and beyond. 
 
Student Code of Conduct and High Expectations for Learning 
The SCC is not intended to address the entire spectrum of their behaviors; instead it outlines a range of 
appropriate responses for certain behaviors. School officials retain the discretion to address behaviors that are 
not specifically included in this discipline policy. This code applies to their actions during school hours, before 
and after school, while on school property, during school-sponsored events, while traveling in school vehicles 
funded by Ednovate, while participating on any team or group representing the school or attending such an 
activity, while traveling to and from school or school-sponsored activities, and while using the school network 
or any computer or IT Devices. 
 
Staff members shall consider all mitigating circumstances prior to disciplinary action and ensure due process 
for students, while consistently following the policies outlined below. Mitigating circumstances include, but are 
not limited to the following factors: their behavior plan, including the plan incorporated in an individual 
education plan (IEP) or 504 plan, their age, health, maturity, their academic placement, their discipline record, 
including previous similar incidents, their attitude and willingness to change, the cooperation of their 
parents/guardians, seriousness of offense, and willingness for the student to enroll in a student assistance 
program.  
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Merits 
The primary purpose for merits is to recognize students’ positive behavior and support their positive behavior 
change. Merits may be given when students perform above and beyond in the areas of entrepreneurialism, 
integrity, mastery, and joy. Merits are never given when they ask for one themselves. Campuses are 
encouraged to give regular awards and or recognition for merit earners and the exact systems will be 
determined by their school. Examples may include recognition for every 4 earned, custom pins, computer 
stickers, awards at town halls, and certificates of distinction. 
  
Some examples include: 

Entrepreneurialism 

Category # of Merits Rationale 

Organize a study group 2 merits Starting a new venture leading to academic success 

Identifying and resolving a problem 1 to 4 merits Taking initiative to be solutions oriented 

Showcasing their passion in assignments 1 merit Displaying a zest for learning 

Integrity 

Conflict resolution 2 merits Taking initiative to be solutions oriented 

Owning mistakes without teacher prompting 1 merit  
 

Self-correction demonstrates maturity 

Reaching out for help without prompting 1 merit Taking initiative to be solutions oriented 

Joy 

Bring a positive energy/attitude 1 merit Positivity can be infectious and help others complete 
their goals 

Personalized shout-outs or thank you to others 1 merit Showing gratitude for others’ contributions 

Positive and public recognition of others 1 merit Showing gratitude for others’ contributions 

Mastery 

Displaying efforts to improve 1 merit Self-correction demonstrates maturity 

Helping other students 1 merit Taking initiative to be solutions oriented 

Working with a teacher to solve a problem 2 merits Working cooperatively with others when you cannot 
solve a problem independently  
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Demerits 
You can earn 1-4 demerits for a rule infraction. One demerit a warning. Any infraction deserving more than 4 
demerits, which should be rare, results in the student being sent to the school disciplinarian.  (See Appendix A 
for behaviors outside of demerits.) It is up to the teacher’s discretion as to the number of demerits, except as 
prescribed by the table below. 
  

Self-Regulation 

Category Consequence Caring and Accountable Rationale 

Disrespect to teachers or other students Minimum 1 demerit* Relationships are built on mutual respect; with respect, we 
should speak to one another with integrity and courtesy. 

Inappropriate public displays of affection  Minimum 1 demerit* Extended affection in the school environment can be 
distracting and take the focus off of academic matters.  

Foul language, including curse words and other 
discriminatory slurs 

Minimum 3 demerits* We use appropriate language in appropriate 
environments. Swear words and other foul language are 
often used when we lack the language needed to express 
emotion. 

Rowdy or loud behavior in the school Minimum 1 demerit* Our parents and students choose our schools because 
they want a safe, structured learning environment. 

Talking during a fire or earthquake drill 2 demerits Talking during a drill or actual evacuation can endanger 
one’s safety. 

Rules and Policies 

Disciplinary removal of a student from class 3 demerits Distractions to the learning environment negatively impact 
the learning of all students. 

Dress code violations that can be corrected 
immediately (such as untucked shirt, untied 
shoes) 

1 demerit  
 

Our parents and students choose our schools because 
they want a safe, structured learning environment. Our 
dress code helps preserve this. 

Dress code that cannot be corrected immediately 
(such as no belt, dress pants, or school shirt) 

4 demerits Our parents and students choose our schools because 
they want a safe, structured learning environment. Our 
dress code helps preserve this. 

Loitering on school grounds Minimum 1 demerit* Student safety can only be reasonably ensured when 
students are supervised by adults. Loitering inhibits our 
ability to keep our students safe. 

No ID 2 demerits In case of emergency, adults rarely leave home without 
identification. It’s important that our students learn this 
skill. 

Off task Minimum 1 demerit* Our students’ academic time is valuable, and should be 
spent on instructional material.  

Using lockers or restrooms during restricted 
times 

1 demerit Our students’ academic time is valuable, and should be 
spent on instructional material. 
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Technology 

Chromebook negligence 2 demerits As professionals, we must take care of the educational 
instruments entrusted to us. 

Inappropriate maintenance of chromebook 1 demerit As professionals, we must take care of the educational 
instruments entrusted to us. 

Using earphones in the hallways 1 demerit If an announcement needs to be made, it would be 
difficult to obtain the attention of ~500 students at one 
time. 

Without staff permission: Using, or evidence of 
using a cell phone, apple watch, or other 
electronic devices anytime in the classroom or at 
any school event (assemblies, etc)  

Minimum 3 demerits* 
and confiscation of 
the device until 
parent retrieves item 
from school 

Chromebooks are provided to complete in-classroom 
assignments; other devices can cause distractions to the 
learning environment. 

Violation of school’s acceptable use policy 1 demerit As professionals, we must take care of the educational 
instruments entrusted to us. 

Tardy  

Tardy to school <1 minute 1 demerit Tardiness limits student access to instructional material.  

Tardy to school 1-30 minutes 2 demerits Tardiness limits student access to instructional material.  

Tardy to school >30 minutes 3 demerits Tardiness limits student access to instructional material.  

Tardy to class (not in seat when bell rings)  <1 
minute 

1 demerit Tardiness limits student access to instructional material.  

Tardy to class 1-3 minutes 2 demerits Tardiness limits student access to instructional material.  

Tardy to class >3 minutes 3 demerits Tardiness limits student access to instructional material, 
and in a small school setting, students should not be more 
than 3 minutes late to class.  

Miscellaneous demerits 

Academic dishonesty: cheating or plagiarism 4 demerits and may 
receive reduced 
credit on assignment 

Integrity is expected from all students and submitting 
academic material that is not one’s own work may distract 
from the learning experience and can also have negative 
repercussions in college and beyond. 

Missing PE clothes  2 demerits Students should come prepared for every class. 

Not cleaning up in the lunchroom or leaving trash 
anywhere 

Minimum 1 demerit* We must demonstrate respect for the spaces we occupy. 

Unexcused absence from a class (cutting) 3 demerits Our students’ academic time is valuable, and should be 
spent in class, learning instructional material. 

Chewing gum 3 demerits if 
corrected, 4 demerits 
if uncorrected 

In many professional settings, chewing gum is not 
permitted. Additionally, improper disposal of gum is 
unhygienic.  

*Demerits are an opportunity to grow and learn from our experiences. Very rarely should students receive the maximum number of 
demerits for 1 instance of misbehavior as it limits their ability to learn from the experience.  
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Detentions/Demerit Cycles 
The first through third demerits serve as an opportunity for self-correction to the student. Any time a student 
earns 4 demerits within a two-week period, the student is issued a two-hour detention. Detention may take the 
form of community circles, behavior monitoring, or processing of demerits earned, among other strategies. It is 
the goal of detention that students use this time to reflect on their behavior.  
 
Demerit cycles coincide with the progress report cycles and are reset after the two-week period ends. Thus, if 
a student receives only one, two or three demerits within a two-week period, the demerits reset to zero and 
he/she will not be issued a detention. 
 
Positive Behavior Change Contracts 
If students demonstrate growth of the shared expected behaviors through positive behavior change, you may 
be given an opportunity to start a behavior change contract. Through these contracts, we aim to give you the 
opportunity to reduce the number of detentions you have on record, allowing you to grow, demonstrate 
improvement, and earn rewards for progress in self regulation throughout the year.  
 
When a student earns over 12 detentions, with principal approval, schools may create a positive behavior 
change contract. This contract allows students to reduce their official detention counts by demonstrating the 
desired behavior change agreed to by the student and faculty. These contracts will be tailored to meet 
individual student needs. Students must still serve all detentions earned; this contract allows them to work 
towards staying on track for graduating on time 
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Your Mindsets: What to do when we don’t know what to do 
This guide won’t cover all of your experiences while at school.  If you are ever in a situation where you don’t 
know what to do, think about our 5 values before you take action.  

 
Teamwork 

• You trust and care for each other 
• You hold each other accountable 
• You work towards collective results and outcomes 

 
Joy 

• You find many moments to smile during our journey towards our mission to college graduation. 
• You understand the deep purpose of our daily and ongoing work.  
• You remember to find appropriate reasons to laugh and smile while we are doing this important work. 
• You strive to be the best in what you do and have fun along the way. 
• You pick others up when it is needed. 

 
Integrity  

• Your actions are aligned with your values.  
• You are truthful in all dealings with staff, parents, classmates, and guests. 
• You report all information accurately, whether good or bad. 
• You admit to errors and look to correct them. 
• You look first for assets in everyone you see. 
• You are polite, respectful, and friendly to students, staff, parents, and guests, especially when they 

are unhappy. 
• You assume that staff, parents, and guests are right and well-intentioned unless proven otherwise. 
• You do not discuss students, parents, staff or visitors in a negative way or gossip about them. 
• You expect staff, parents, and guests to treat everyone with respect and take action by politely 

confronting disrespectful behavior or reporting it to an administrator. 
• You keep your appointments and communicate if you are late or need to reschedule. 

 
Entrepreneurial Spirit 

• You are curious and are always looking for better ways to accomplish things. 
• You don’t just identify problems but you also create solutions.  
• You work well with others as both a leader and as a team player. 
• You never, never, never, never give up. 

 
Mastery 

• You constantly seek to improve upon your results. 
• You are relentless in your goal to graduate from college. 
• You take risks to achieve even better results. 
• You choose high quality work and fewer tasks over mediocre quality in more tasks. 
• You follow through to make sure tasks are complete and loops are closed. 
• You take extra time to get it right instead of rushing through tasks. 
• You reduce the number of tasks if the quality of your work is not high.  
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Academic Dishonesty 
You must learn that in order to grow academically, you will be judged on your own work. We expect you to 
honor other people's work by giving credit in the form of reference and/or footnote for any borrowed words, 
ideas, or opinions, and by including quotation marks when copied exactly. When working on a team project, 
credit must be given to each person who contributes. 
 
You must understand that copying the words, ideas, or opinions of someone else without giving credit to that 
person in the form of footnotes or references is considered plagiarism. Whether deliberate or accidental, 
plagiarism is a serious and punishable offense. You must always be responsible for your own work and not 
engage in any manner of cheating. 
 
Any act of academic dishonesty, including deliberate plagiarism, accidental plagiarism, and/or cheating will 
result in loss of credit and/or failure according to the discretion of the teacher.  You may also receive an 
automatic detention (first offense) or more severe penalty if cheating continues. 
 
The following consequences may occur for you if you engage in acts of academic dishonesty: 

• Reduced credit on the assignment 
• Expectation to re-do the assignment or an alternate version of it 
• Detention  
• Teacher/student/disciplinarian/parent conference 
• Homework must be handed in to the office 
•  
• Removal or disqualification from school or summer programs 

 
A Note on Nutrition 
At Ednovate, we prepare our students to thrive in college, their careers, and beyond, and that includes 
practicing healthy habits. As a network, we commit to serving our students healthy, fresh breakfasts, lunches, 
and snacks. Students are encouraged to take advantage of the meals offered at school or to bring their own 
nutritious meals. 
  
Free and Reduced Price Meals 
The School participates in the National School Lunch Program. Applications for free or reduced price meals                
are included in the first day packets to all families and can also be obtained on the School website and in the                      
main office. All families are encouraged to complete the application form in order to include as many eligible                   
students as possible. 
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IV. Student Supports 
Medical Policies 
Immunizations 
In order to enroll at an Ednovate school, you must have up-to-date immunizations, including but not limited to 
tDap. You will be excluded from school until verification of all immunizations or appropriate medical exemption 
from a physician licensed to practice medicine in California is provided. 
 
Health Examinations 
Ednovate shall provide health screening of its students, including but not limited to screening for vision, 
hearing, and scoliosis, to the same extent as would be required if the students were attending a non-charter 
public school. Parents have the right to excuse their child from examinations by submitting a written request to 
the Director of Talent and HR (213-454-0599).  Thereupon the child shall be exempt from any physical 
examination, but whenever there is a 
good reason to believe that the child is 
suffering from a recognized contagious 
or infectious disease, he shall be sent 
home and shall not be permitted to 
return until the school authorities are 
satisfied that any contagious or 
infectious disease does not exist.  
 
Medications 
If you require any prescribed or 
over-the-counter medication during 
school hours, the distribution of the 
medications will be supervised by the 
front office under the following guidelines 
required by state law: 
 
For prescription medications, you must 
have a Medication Administration Form on file signed by both a parent and a health care provider who is 
licensed by the state of California, and the form must be renewed yearly or whenever changes in medication 
occur.  
 
The Form must indicate the name of the medication, the amount or dose to be taken, the time of 
administration, the method of administration, the reason for taking the medication, and any possible side 
effects.  Prescription medications must be supplied in the original pharmacy container.  The container must be 
identified with the following information: Your name, Name of Medication, Doctor’s Name and Phone Number, 
and directions for use.  Parents/guardians must sign the appropriate administration forms. 
 
Non-prescription medications must also be supplied in the original container and must be accompanied by 
written consent from parent/guardian. The front office staff are the only employees who may administer 
medication. All medication must be placed in a locked box in the main office.  In order to administer any 
prescribed medication to a student or child, there must be a signed Medication Administration Form on file. For 
any over the counter medication, a note signed by the parent with directions must be present.  Furthermore, a 
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log will be kept on file that indicates the following:  Name of Student/Child, Name of Medication, Date, Time, 
and Who Dispensed Medication. 
 
You are responsible for coming to the main office to receive your medications at the appropriate time. 
 
You are not allowed to have medications in your possession or in your locker.  This includes any 
over-the-counter medications. You are permitted to carry asthma inhalers or EpiPens with you as prescribed 
by a doctor as long as a Medication Administration Form is filed with the front office.  
  
Availability of Health Insurance 
Children—regardless of immigration status (foster youth, pregnant women, and legally present individuals, 
including those with deferred action for childhood arrivals [“DACA”] status) may be eligible for no- or low-cost 
Medi-Cal insurance. Medi-Cal covers immunizations, checkups, specialists, vision and dental services, and 
more for children and youth at no- or low-cost. Medi-Cal enrollment is available year-round. 
Covered California is where legal residents of California can compare quality health plans and choose the one 
that works best for them. Based on income and family size, many Californians may qualify for financial 
assistance. Enroll during Open Enrollment or any time you experience a life-changing event, like losing your 
job or having a baby. You have sixty (60) days from the event to complete enrollment. Information regarding 
the availability of insurance is provided with enrollment forms and available at:  
http://hbex.coveredca.com/toolkit/PDFs/ALL_IN_Flyer_EnrollGetCareRenew_CC.pdf 
 
The Charter School shall not discriminate against a pupil who does not have health care coverage or use any 
information relating to a pupil’s health care coverage or interest in learning about health care coverage in any 
manner that would bring harm to the pupil or the pupil’s family. 
 
Suicide Prevention Policy 
Ednovate recognizes youth suicide is preventable, and school staff can play an important role in preventing 
self-harm and also in supporting students, peers and parents of students currently engaging in self-harm. In 
response, Ednovate has developed policies and procedures to prevent, assess the risk of, intervene in, and 
respond to youth suicidal behavior. To ensure the policies regarding suicide prevention are properly adopted, 
implemented, and updated, each school has a primary and secondary suicide prevention liaison to serve as 
the suicide prevention points of contact for the school.  
 
Please see Ednovate Suicide Prevention Policy for full information.  
  
Mandated Reporter Policy 
All Ednovate employees are mandated reporters of suspected abuse and/or neglect. To ensure the safety and 
wellbeing of our students, all employees are required to participate in a network-approved mandated reporter 
training annually. Mandated reporters are required to report suspected child maltreatment immediately when 
they have “reasonable cause to believe that a child who is 17 years of age or younger and known to them in a 
professional or official capacity has been harmed or is in danger of being harmed - physically, sexually, or 
through neglect - and that a caregiver either committed the harm or should have taken steps to prevent the 
child from harm.”  
 
A full copy of the Mandated Report Policy is available in the main office upon request.  
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V. Your Rights 
 
Right to Equal Education 
Ednovate is committed to equal opportunity and shall not discriminate against prospective students, current              
students, employees, or any other prospective or current members of the Ednovate community on the basis of                 
race, color, religion, sex, gender identity, sexual orientation, pregnancy, national origin, ancestry, citizenship,             
immigration status, age, marital status, physical disability, mental disability, medical condition, or any other              
characteristic protected by California or federal law. 
 
The Board approved the Designation of Ednovate Campuses Safe Educational Environments for All, which              
declared that everyone of their campuses are a safe place for students to learn free from disruption ensuring                  
students and their families that Ednovate will not engage in activity that can lead to the unreasonable or                  
unnecessary collection or exposure of the immigration status of students or their families. 
 
Ednovate adheres to all provisions of federal law related to students with disabilities, including, but not limited                 
to, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act of 1990 (“ADA”),                    
and the Individuals with Disabilities Education Improvement Act of 2004 (“IDEIA”). 
  
Ednovate is committed to providing a work and educational atmosphere that is free of unlawful harassment                
under Title IX of the Education Amendments of 1972 (sex); Titles IV, VI, and VII of the Civil Rights Act of 1964                      
(race, color, or national origin);The Age Discrimination in Employment Act of 1967; The Age Discrimination Act                
of 1975; the IDEIA; and Section 504 and Title II of the ADA (mental or physical disability). Ednovate also                   
prohibits sexual harassment, including cyber sexual bullying, and harassment based upon pregnancy,            
childbirth or related medical conditions, race, religion, religious affiliation, creed, color, gender, gender identity,              
gender expression, national origin or ancestry, physical or mental disability, medical condition, marital status,              
age, sexual orientation, or any other basis protected by federal, state, local law, ordinance or regulation.                
Ednovate does not condone or tolerate harassment of any type, including discrimination, intimidation, or              
bullying, including cyber sexual bullying, by any employee, independent contractor or other person with which               
Ednovate does business, or any other individual, student, or volunteer. This applies to all employees, students,                
or volunteers and relationships, regardless of position or gender. Ednovate will promptly and thoroughly              
investigate any complaint of harassment and take appropriate corrective action, if warranted. Inquiries,             
complaints, or grievances regarding harassment as described in this section, above, should be directed to the                
Ednovate Uniform Complaint Procedures (“UCP”) and TItle IX Compliance Officer: Shelley Levy, Director of              
Talent and HR, (212)454-0599, slevy@ednovate.org 
 
For full information regarding TItle IX procedures, see Ednovate Title IX Policy.  
 
Child Find 
We are dedicated to the belief that all students can learn and must be guaranteed equal opportunity to become                   
contributing members of the academic environment and society. Ednovate provides special education            
instruction and related services in accordance with the Individuals with Disabilities in Education Improvement              
Act (“IDEIA”), Education Code requirements, and applicable policies and procedures of the SELPA/Authorizer.             
These services are available for special educations students enrolled at the School. We offer high quality                
educational programs and services for all our students in accordance with the assessed needs of each                
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student. The School collaborates with parents, the student, teachers, and other agencies, as may be indicated,                
in order to appropriately serve the educational needs of each student. 
  
Section 504 
Ednovate recognizes its legal responsibility to ensure that no qualified person with a disability shall, on the                 
basis of disability, be excluded from participation, be denied the benefits of, or otherwise subjected to                
discrimination under any program of the School. Any student who has an objectively identified disability which                
substantially limits a major life activity, including, but not limited to learning, is eligible for accommodations by                 
the School. The parent of any student suspected of needing or qualifying for accommodations under Section                
504 may make a referral for an evaluation in writing to any staff member at their school. A copy of the School’s                      
Section 504 policies and procedures is available upon request. 
 
Freedom of Expression 
The right of students to freedom of expression shall not be abridged, provided that such expression does not 
cause any disruption or disorder within the school and does not violate state or federal law. Freedom of 
expression shall include without limitation, the rights and responsibilities of students, collectively and 
individually, (a) to express their views through speech and symbols, (b) to write, publish, and disseminate their 
views, and to assemble peaceably on school property for the purpose of expressing their opinions. Any 
assembly planned by students during regularly scheduled school hours shall be held only at a time and place 
approved in advance by the Principal (or designee). 
 
No expression made by students in the exercise of such rights shall be deemed an expression of school policy, 
and no school officials shall be held responsible in any civil or criminal action for an expression made or 
published by students. 

 
Freedom of Speech 
Students' right to free speech comes with the following restrictions: 

• What a student says may not disrupt the work and discipline of the school in a material or substantial 
way. 

• A student's words may not incite others to disrupt the work or discipline of the school or disobey the 
school policies or laws. 

• No students may be obscene. 
• Students may not say (slander) or write things about (libel) another person that damage that person's 

reputation and are not true, if they know the statement to be false or don't care whether it is true or false. 
• Students may not use fighting words, that is, words which when spoken are likely to produce a violent 

action. Included in this category would be racial, sexual, ethnic, or religious slurs. 
 
Freedom of Press 
Students may express their opinions in publication and other written material as long as it follows standards of 
good taste. Distribution may not occur during instructional time and should not occur in locations that disrupt 
the normal flow of traffic within the school or at school entrances. Unofficial or underground publications 
distributed at school will not be censored so long as they are signed by the author(s), and are not disruptive, 
vulgar/profane defamatory, obscene, discriminatory or harassing, a violation of privacy, or containing  "fighting 
words." Ednovate reserves the right to regulate the content of "school sponsored express activities." A sign 
posted must be signed by the person who puts it up and must be posted in the designated area in the school. 
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Freedom of Religion 
Students have the right to be absent from school for observance of the holy days of their religion for up to three 
(3) days per semester or five (5) days total per school year. Parents/guardians must notify Advisor and school 
office in writing prior to absence. An absence for religious reasons will be recorded as excused in accordance 
with Ednovate policy.  
 
Student-Initiated Groups 
Student sponsored/initiated groups whose activities are not directly related to the curriculum (i.e. Ex: Clubs) 
can meet on school premises for purposes of religious, political or philosophical discussion during 
non-instructional time if approved by the building Principal, subject to the following: 
 

• Attendance at the meeting must be voluntary and student-initiated 
• The meeting will not be school-sponsored 
• One or more school employees shall be present in a non-official capacity only 
• Persons not directly related to the school may not direct, conduct, control or regularly attend meetings 
• All school rules, applicable laws and the constitutional rights of other persons must be observed 

 
Approval by the Principal may not be denied on the basis of the religious, political, philosophical or other 
content of the speech at a meeting unless the meeting does, or is likely to, materially and substantially interfere 
with educational activities within the school, is unlawful or is in violation of any applicable policies or school 
rules. 
 
Non-curriculum related student groups shall also be granted the following:  
 

• Access to classrooms in the school for meetings and events during non-instructional time; 
• Access to designated bulletin boards, upon which student groups may post written materials that 

have been reviewed and signed by a faculty member or administrator at the school (a disclaimer of 
school sponsorship may be required on such written materials); 

• The ability to submit student group announcements to be made during advisory periods; 
• The opportunity to hold fundraising activities and engage in community service; 
• Access to scrolling video screens where announcements and events are communicated; and 
• Inclusion of the group in the school yearbook. 

 
Non-curriculum related student groups cannot participate in or make presentations as a group to town hall 
assemblies held in the school.  In addition, the school shall not expend public funds to non-curriculum related 
student groups for transportation, teacher/sponsor salary, textbooks, equipment, uniforms, activity accounts, 
and anything else beyond the cost of the activities and opportunities listed above. 
 
Search and Seizure 
Any searches of lockers will be conducted solely for the safety and wellbeing of the Ednovate community. 
Mass searches of lockers is permitted when the Principal (designee) deems that a threat to the safety of the 
school exists. Ownership of lockers is maintained by Ednovate, and student use is subject to the right of the 
school administration to have access to the lockers at any time to search for illegal or dangerous materials.  
 
Personal property of a random group of students can be searched with reasonable suspicion. Searches of a 
student must be based upon reasonable suspicion that the student has evidence of a violation of school rule or 
state or federal law. Ednovate may also conduct random searches of students, if based upon special school 
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needs such as ensuring school safety and is truly random; Ednovate shall not use random searches to target 
any individual student.Searches must be done by a staff member who is the same sex as the student and 
there must always be a second staff member present as a witness. 
 
Students and parents must be aware that a student's locker is school property and may be searched by school 
officials at any time without notice or warning.  All locks must be school lock. 
The school reserves the right to monitor any and all school technology including emails/messages sent or 
received using school technology, networks or systems. y. Administrators and teachers may review files and 
online activity at any time to maintain the integrity of the system, to ensure that students are acting responsibly, 
to conduct the business of the school, and to comply with legal requirements. 
 
If a lawfully conducted search yields illegal, unauthorized, or contraband materials, such materials shall be 
turned over to the proper legal authorities for ultimate disposition. 
 
What to do if rights are violated 
Students are encouraged to talk to your advisor, your teachers, your principal, or someone else in the school. 
Any member of the school community who believes he/she has been subject to or bears witness to 
discrimination, harassment, intimidation or bullying on the basis of race or ethnicity, color, religion, sex, gender, 
gender identity, gender expression, genetic information, sexual orientation, pregnancy, national origin, 
nationality, ancestry, citizenship, immigration status, age, marital status, physical disability, mental disability, 
medical condition, or any other characteristic protected by California or federal law may file a complaint with 
the school Principal per the Uniform Complaint Policy below. The Principal will make a determination in the 
matter. If that determination is unsatisfactory, the member of the school community can request a hearing 
before the CEO, by submitting a request in writing to the school office. 

General Complaint Policy 

The following procedure outlines the steps to be used by a student, parent, guardian or community member 
who has a suggestion, question or concern about an Ednovate school, policy or team member.  Ednovate 
encourages families and staff to resolve issues collaboratively and respectfully.  Teamwork, respect, and 
prompt resolution of issues are very important to Ednovate. 
 
Resolution of questions and concerns should always start with the person or school in question.  If the concern 
is unresolved, it is essential that the school leader be included in the resolution process.  
 
Step 1: Contact the teacher or team member involved. Try to discuss over the phone or have a face-to face 
conference at a time that is mutually agreeable.  Remember that such meetings should not interfere with the 
teacher's instructional time nor disrupt student learning or work at the school. 
 
Step 2:  If the concern is not resolved in Step 1, contact the school principal.  Be prepared to give details about 
the concern and steps that have been taken to resolve the issue.  The school principal, along with all involved 
staff members, and the individual raising the suggestion or concern shall attempt to resolve the issue 
informally. 
 
Step 3:  If the concern is not resolved informally, the school principal will set up a formal meeting to discuss 
the issue with the involved parties within 30 days of receiving a written request to meet.  The school principal 
shall consider all the facts and arrive at a resolution. 
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Step 4:  If the individual raising the concern is dissatisfied with the school principal’s decision, he/she may 
contact the Chief Executive Officer of Ednovate or designee in writing.  He/she will need to give details about 
the concern and steps that have been taken to resolve the concern.  The Chief Executive Officer or designee 
will set up a meeting to discuss the issue with the school principal and the concerned party within 30 days of 
receiving the formal complaint.  The Chief Executive Officer or designee, shall consider all the facts and arrive 
at a resolution of the complaint.  The Chief Executive Officer or designee shall not get involved until steps one 
through three have been completed. 
 
Step 5: If the individual is dissatisfied with the Chief Executive Officer or designee decision, the individual may 
petition the Ednovate Board of Directors in writing, using the form attached.  The Board will not get involved 
until steps 1 through 4 have been attempted.  If the Board receives a complaint prior to the completion of Steps 
1-4, it will inform the Chief Executive Officer or designee and provide him/her with the relevant information. 
 
Similarly, an item could be brought to a Board meeting. Ednovate welcomes the participation of parents and 
citizens at Board meetings.  Time set aside for public comment is a set part of the agenda and allows for 
members of the audience to speak.  Presentations made during Public Comment are limited to three minutes. 
Due to The Brown Act, the Board is prohibited from responding to or taking action on comments made by the 
public during Public Comment.  
If a parent, guardian or community member should bring an item to the Board in written form or via Public 
Comment, the Board Chair will determine if the item should be 
 (1) discussed at an upcoming Board meeting,  

(2) discussed by an ad hoc committee, or  
(3) followed up by Chief Executive Officer with the school principal or another  
     school support team member.  

 
If the item is to be discussed at the next Board meeting it will be placed on the agenda and appropriately 
noticed.  

 
An Ednovate team member will be appointed to follow-up with the individual(s) regarding his or her complaint 
after it is discussed with the broader Board (or ad hoc committee of the Board).  Follow-up is generally by 
phone and within 48 hours after a decision is made by the Board (or Board ad hoc committee).  If the item is to 
be addressed by the Chief Executive Officer or school principal, an Ednovate team member will follow up 
within 48 hours after a decision is made.  The Ednovate team member will also follow up with the Board. 
 
Step 6: If the decision is made by an ad hoc committee rather than the full board, and the complainant is 
dissatisfied with the committee's decision, the complainant may petition the Board in writing within 30 days of 
the committee's written resolution described in Step 5. The Board will review the complaint and evaluate 
whether the school team member appropriately implemented the school’s policies as written in its charter and 
student handbook. The Board will send written confirmation of the resolution to the complainant prior to the 
next Board meeting.  The Board's decision will be final. 

Uniform Complaint Policy 

The Board of Directors of Ednovate recognizes that Ednovate is responsible for ensuring compliance with state 
and federal laws and regulations governing educational programs, including allegations of unlawful 
discrimination, harassment, intimidation, bullying and non-compliance with laws relating to pupil fees and our 
Local Control and Accountability plan. 
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This complaint procedure is adopted to provide a uniform system of complaint processing for 
the following types of complaints: 
  

1. Any complaints alleging unlawful discrimination, harassment, intimidation, and/or bullying in Ednovate 
programs based on actual or perceived characteristics of race or ethnicity, color, ancestry, nationality, 
national origin, immigration/citizenship status, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, gender 
expression, or genetic information, or any other characteristics identified in California Education Code 
sections 200 or 220, California Penal Code Section 422.5, or California Government Code section 
11135, or based on an association with a person with one or more these actual or perceived 
characteristics. 

2. Any complaints of violations of state or federal law and regulations governing the following programs 
including but not limited to: Child Nutrition Programs; Compensatory Education; Economic Impact Aid, 
Every Student Succeeds Act / No Child Left Behind Act (2001) Programs (Titles I-VII), including 
improving academic achievement, compensatory education, limited English proficiency, and migrant 
education; Education of Foster or Homeless Youth; Pupils from Military Families; Pregnant and 
Parenting Pupils; Migratory Pupils; Migrant Education Programs; Special Education Programs.Any 
complaints alleging Ednovate’s failure to comply to the prohibition against requiring students to pay 
fees, deposits, or other charges for participation in educational activities. (See California Assembly Bill 
No. 1575 (2011- 2012) and California Education Code section 49010 et seq.) A pupil fee is a fee, 
deposit, or other charge imposed on pupils, or a pupil's parents or guardians, in violation of state codes 
and constitutional provisions which require educational activities to be provided free of charge to all 
pupils without regard to their families' ability or willingness to pay fees or request special waivers. 
Educational activities are those offered by a school, school district, charter school, or county office of 
education that constitute a fundamental part of education, including, but not limited to, curricular and 
extracurricular activities (E.g. a fee to register or attend a class; a fee to obtain a locker, book, or other 
school-issued material; a purchase that a pupil is required to make to obtain materials, supplies, 
equipment, or clothes associated with an educational activity) 

3. Any complaints alleging to Ednovate’s failure to comply with the Local Control and Accountability Plan 
under the Local Control Funding Formula (see California Assembly Bill No. 97 (2013-2014), California 
Senate Bill No. 91 and California Education Code section 52075). 

4. Complaints of noncompliance with the requirements of Education Code Section 222 regarding the 
rights of lactating pupils on a school campus.  

5. Complaints of noncompliance with the requirements of Education Code Section 48645.7 regarding the 
rights of juvenile court school pupils when they become entitled to a diploma.  

6. Complaints of noncompliance with the Charter School’s School Safety Plan. 
 
The Board of Directors designates the following compliance officer to receive and investigate 
complaints and to ensure Ednovate’s compliance with the law:  
 
Shelley Levy, Director of Talent and HR, 350 S. Figueroa St., Suite 122, Los Angeles, CA 90071, 

213-454-0599, slevy@ednovate.org 
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Forms may be mailed or delivered to this address. We ensure that the person above, who is responsible for 
compliance and/or investigations, is knowledgeable about the laws/programs that he/she is assigned to 
investigate. 
  
The compliance officer shall annually disseminate Ednovate’s uniform complaint procedures to 
students, employees, parents/guardians, school and advisory committees, and other interested 
parties, as well as make available copies free of charge. Distribution may be in any form that will 
reach the school community. Ednovate’s UCP will also be posted in all Ednovate schools. 
  
Procedures  
Any individual, public agency or organization may file a written complaint of alleged noncompliance by the 
school. 
  
Ednovate encourages the early, informal resolution at the school site whenever possible and appropriate. 
When it is not possible to resolve the issue informally, a complaint shall be presented in writing by way of an 
Ednovate Uniform Complaint Form. 
  
Any individual who is unable to prepare a written complaint (e.g., disability or illiteracy) can receive assistance 
from the school site administrator or designee, or by contacting the schools site at which the alleged violation 
occurred. 
  
Ednovate shall maintain confidentiality of the involved parties to the maximum extent practicable without 
obstructing the investigation. Ednovate prohibits any form of retaliation against any complainant in the UCP 
process. 
  
Participation in the complaint process shall not in any way affect the complainant’s status, grades, or work 
assignments. 
  
Step 1: Filing of Complaint 
A complaint concerning unlawful discrimination, harassment, intimidation, or bullying may be filed only by the 
person who alleges that he/she personally suffered unlawful discrimination, harassment, intimidation, or 
bullying or by a person who believes that any specific individual or specific class of individuals has been 
subjected to it. The complaint must be initiated no later than six months from the date it occurred, or six months 
from the date the complainant first obtained knowledge of the alleged incident. 
  
A complaint alleging legal noncompliance regarding the prohibition against requiring students to pay student 
fees, deposits, or charges may be filed anonymously if the complaint provides evidence of the allegation. 
Complaints regarding instructional materials, emergency or urgent facilities that pose a threat to the health and 
safety of pupils, and teacher vacancies or missassignments may also be filed anonymously. 
 
Contact: Shelley Levy- Director of Talent and HR  350 S. Figueroa St., Suite 122 Los Angeles, CA 90071 
213-454-0599  slevy@ednovate.org 
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Step 2: Mediation: 
Within 10 business days of receiving the complaint, the compliance officer shall informally discuss the 
possibility of using non-binding mediation. If the mediation does not resolve the problem within the parameters 
of the law, the compliance officer will proceed with his/her investigation of the complaint. 
  
Step 3: Investigation of Complaint 
Ednovate shall complete an investigation and prepare and send a written decision to the complainant within 60 
days after receiving the request. Ednovate’s final response shall be written in English, or the complainant’s 
primary language when required by Education Code section 48985, and shall include the following: 

1. The findings of fact based on evidence gathered 
2. The conclusion(s) of law 
3. The disposition of the complaint 
4. The rationale for such disposition 
5. Corrective actions, if any are warranted 
6. Notice of the complainant’s right to appeal the final response to the California 
7. Department of Education (CDE) within 15 calendar days and procedures to be followed for initiating 

such an appeal 
  
Step 4: Response 
Unless extended by written agreement with the complainant, the Compliance Officer shall prepare and send to 
the complainant a final written decision of Ednovate’s investigation and disposition, within sixty (60) days of 
Ednovate’s receipt of the complaint. 
 
Step 5:  Final Written Decision 
Ednovate’s decision shall be in writing and sent to the complainant. Ednovate’s decision shall be written in 
English and in the language of the complainant whenever feasible or as required by law. 
 
Appeal 
The appeal to the CDE must include a copy of the complaint filed with Ednovate and a copy of Ednovate’s 
decision. The complainant has a right to appeal Ednovate’s final response to the CDE by filing a written appeal 
within 15 calendar days from the receipt of Ednovate’s final response. The appeal shall specify the basis for 
the appeal and whether the findings of facts are incorrect and/or the law has been misapplied. The appeal shall 
be accompanied by a copy of the original complaint filed with Ednovate and a copy of Ednovate’s final 
response. CDE: California Department of Education 1430 N Street, Sacramento, CA 95814 
 
Civil Law Remedies 
Complainants may pursue available civil law remedies outside Ednovate’s UCP. Complainants may seek 
assistance from mediation centers or public/private interest attorneys. Civil law remedies that may be imposed 
by a court include, but are not limited to, injunctions and restraining orders.  
 
A copy of the UCP policy and complaint procedures shall be available free of charge on our website. For                   
further information on any part of the complaint procedures, including filing a complaint or requesting a copy of                  
the complaint procedures, please contact Shelley Levy, the Director of Talent and HR. 
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VI. Other Important Information 
 
Admission 
Ednovate charter schools are tuition-free, open-enrollment public schools. Students are accepted regardless of 
background, academic record, or special education eligibility. If more students apply than spaces are available, 
students are admitted by lottery. Students may enroll at an Ednovate school at any point during the semester, 
as space allows. 
 
Lottery Process 
In the fall, Ednovate schools offer monthly open houses (Admissions Information Sessions or AIS) for families 
to learn more about our schools. We discuss our academic programs, school culture, and expectations for 
students and families. Families who choose to enter the lotteries may submit a paper interest form at the AIS 
or any time up until 5:00pm on the last school day in January. Alternatively, families may choose to submit an 
online interest form at https://ednovate.schoolmint.net/ any time up until 5:00pm on the last school day in 
January. All interest forms submitted on time, whether on paper or via our online application, will be entered 
into the lottery which will take place in mid-February. All forms submitted after the January 31st deadline will be 
placed on a waitlist.  
 
Once all available spaces are filled, the lottery process will continue and a waitlist will be developed from the 
list of students who do not receive admission.  These students will be considered if seats open up during the 
year. Students will be placed on the waitlist for each grade in the order that their names were drawn during the 
public lottery. 
 
If seats open up prior to or during the school year, those seats will be filled according to the waitlist. Families 
will be notified by phone if their child receives a seat and must respond within one week in order to secure 
admission. Once students are accepted, parents will be required to complete enrollment documents and will be 
strongly encouraged to attend an orientation prior to the first day of school. The waitlist does not carry over 
from year to year. 
 
Transfer Students: 
If you are transferring to Ednovate from another high school, your successfully completed classes will transfer 
to Ednovate; however, as a transfer, you must take any classes you have failed at another school. These 
make-up classes must be earned as soon as possible in order to maintain good standing and not delay your 
high school graduation. 
 
Attendance Policy 
You and your parents should do everything in your power to guard against absences from classes, including 
taking good care of your health and arranging vacations and necessary appointments outside of school time 
whenever possible.  
 
Excused Absences 
When you’re not present in class for any reason you are considered absent.  You may be excused from 
compulsory attendance if you miss school and the reason for your absence is listed below:  
  

• Due to your illness 
• Due to quarantine under the direction of a county or city health officer 
• Exclusion for failure to present evidence of immunizations 
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• Exclusion from because you are either the carrier of a contagious disease or not immunized for 
contagious disease 

• For the purpose of having medical, dental, optometric, or chiropractic services rendered 
• Students in grades 7-12, inclusive, may be excused from school for the purpose of obtaining 

confidential medical services 
• For the purpose of attending the funeral services of a member of your immediate family, so long as the 

absence is not more than one day if the service is conducted in California and not more than three days if 
the service is conducted outside California. "Immediate family" shall be defined as mother, father, 
grandmother, grandfather, spouse, son/son-in-law, daughter/daughter-in-law, brother, sister or any 
relative living in the student's immediate household. 

• For the purpose of jury duty in the manner provided for by law 
• Due to the illness or medical appointment during school hours of a child of whom you are the custodial 

parent 
• To permit the pupil to spend time with an immediate family who is an active duty member of the 

uniformed services, as defined in Education Code Section 49701, and has been called to duty for, is on 
leave from, or has immediately returned from, deployment to a combat zone or combat support position. 
Absences granted pursuant to this paragraph shall be granted for a period of time to be determined at the 
discretion of Ednovate. 

• For purpose of serving as a member of a precinct board for an election pursuant to Election Code Section 
12302. 

• Attendance at the pupil’s naturalization ceremony to become a United States citizen. 
• Authorized parental leave for a pregnant or parenting pupil for up to eight (8) weeks. 
• Authorized at the discretion of a school administrator, based on the facts of the pupil’s circumstances, are 

deemed to constitute a valid excuse. A pupil who holds a work permit to work for a period of not more 
than five consecutive days in the entertainment or allied industries shall be excused from school during 
the period that the pupil is working in the entertainment or allied industry for a maximum of up to five 
absences per school year subject to the requirements of Education Code Section 48225.5. 

• In order to participate with a not-for-profit performing arts organization in a performance for a 
public-school pupil audience for a maximum of up to five days per school year provided the pupil’s parent 
or guardian provides a written note to the school authorities explaining the reason for the pupil’s absence. 

 
• For justifiable personal reasons, including, but not limited to, an appearance in court, attendance at a 

funeral service, observance of a holiday or ceremony of his or her religion, attendance at religious 
retreats,  attendance at the pupil’s naturalization ceremony to become a United States citizen, or 
attendance at an employment or educational conference on the legislative or judicial process offered by a 
nonprofit organization, when the your absence has been requested in writing by your parent or guardian 
and approved by the School Leader or a designee.  Per Ednovate policy, you may not be granted an 
“Excused Absence” for religious observance for more than three (3) days per semester, and/or five (5) 
days total per school year 

  
These absences can be excused only if a written note from the legal guardian is received in the main office 
within 48 hours of  your return to school.  A doctor’s note or other official documentation is required for an 
absence period of more than 2 consecutive days.  Notes from the doctor must come from the doctor on their 
letterhead. For any absence, without a note signed by the parent/guardian, a doctor, or another official source, 
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absences will be considered unexcused. If a student is to be absent, the parent/guardian should inform the 
main office before 8:00 a.m. if possible. The Principal or designee will determine whether absences are 
excused or unexcused, in keeping with this policy. 
  
Unexcused Absences 
Any absence or cut without a valid excuse note is unexcused. Only absences covered in "Legally Excused 
Absences" above can be excused. 
 
Participation in Extracurriculars and Events 
Students who are absent for all or part of any day may not attend or participate in any extracurricular event or 
sporting event on that day or night except with written permission of the Principal. 
 
Students who are absent for all or part of any day for “cut days”, “senior cut days”, “skip days”, “ditch days”, or 
any similar events may be denied participation in any extracurricular event or sporting events such as prom, 
luncheon, or graduation and/or given multiple detentions. 
 
Make-Up Work 
For excused absences and absences due to suspension, make-up work must be allowed and generally, 
students are given as many days to turn in work as they were absent. For unexcused absences, make-up work 
does not have to be given.  
 
Withdrawal due to Excessive Unverified Absences (AWOL) 
In rare circumstances, students cease attending an Ednovate school for 10 consecutive days without 
attempting to notify the school of the absences or without responding to school inquiries (phone, mail, email) 
about the student absence. 
 
The withdrawal of a student may be recommended when consecutive absences are not validated by the 
parents/guardians either in advance or concurrent with the absences and after adequate school-initiated 
communication attempts have failed to clarify the reasons for the absences.  The decision to withdraw a 
student after significant consecutive absences is made by the Principal. 
 
Involuntary Removal Process 
No student shall be involuntarily removed by Ednovate for any reason unless the parent or guardian of the 
student has been provided written notice of intent to remove the student no less than five (5) schooldays 
before the effective date of the action (“Involuntary Removal Notice”). The written notice shall be in the native 
language of the student or the student’s parent or guardian or, if the student is a foster child or youth or a 
homeless child or youth, the student’s educational rights holder. The Involuntary Removal Notice shall include 
the charges against the pupil and an explanation of the pupil’s basic rights including the right to request a 
hearing before the effective date of the action. The hearing shall be consistent with Ednovate’s expulsion 
procedures.  If the student’s parent, guardian, or educational rights holder requests a hearing, the student shall 
remain enrolled and shall not be removed until Ednovate issues a final decision. As used herein, “involuntarily 
removed” includes disenrolled, dismissed, transferred, or terminated, but does not include suspensions or 
expulsions pursuant to Ednovate’s suspension and expulsion policy. 
  
Upon parent/guardian request for a hearing, Ednovate will provide notice of hearing consistent with its 
expulsion hearing process, through which the pupil has a fair opportunity to present testimony, evidence, and 
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witnesses and confront and cross-examine adverse witnesses, and at which the pupil has the right to bring 
legal counsel or an advocate. The notice of hearing shall be in the native language of the student or the 
student’s parent or guardian or, if the student is a foster child or youth or a homeless child or youth, the 
student’s educational rights holder and shall include a copy of Ednovate’s expulsion hearing process. 
  
If the parent/guardian is nonresponsive to the Involuntary Removal Notice, the Student will be disenrolled as of 
the effective date set forth in the Involuntary Removal Notice. If parent/guardian requests a hearing and does 
not attend on the date scheduled for the hearing the Student will be disenrolled effective the date of the 
hearing. 
  
If as a result of the hearing the student is disenrolled, notice will be sent to the student’s last known district of 
residence within thirty (30) days. 
  
A hearing decision not to disenroll the student does not prevent Ednovate from making a similar 
recommendation in the future should student truancy continue or re-occur. 

Tardiness 

General Tardiness 
If students arrive to school between 8:00 and 8:30a.m. they are considered “tardy.” Tardy students must go 
directly to the front office to obtain a tardy pass before proceeding to the classroom. Tardy students without an 
excused reason for being tardy will be issued demerits.  Tardies over 30 minutes are considered truant 
according to our truancy policy.  
 
Only the reasons listed above under “Excused Absences” excuse a tardy; waking up late, being stuck in traffic, 
and waiting for public transportation will be considered unexcused tardies. 
  
Tardy to Class 
Students will have ample time to travel between classes and are expected to arrive to each class on time, and 
they will be held accountable to that.  
 
Excessive Absences 
If students have been absent from school (excused or unexcused) for 10% or more of the total days of 
attendance for that school year, students may be required by the Principal to provide an official medical or 
judicial verification in order to excuse an absence.  Students with such an excess of absences will be notified in 
writing of the official verification requirement. 
  
Attendance for Annual Promotion Purposes 
If students have more than 20 days of absences during any school year for any reason, including excused 
medical absences, they will be required to attend a summer school class in order to remain on track for 
graduation.  
 
Leaving Campus 
Even if a student is 18 or older, students may not leave campus once they arrive at school, unless they have 
written parent/guardian permission. If students are picked up early for an appointment, the parent/guardian or 
authorized adult will be asked to complete and sign an early dismissal form, even if the student is 18 or older. 
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Early Dismissals/Late Arrivals  
If at all possible, students must make medical or other appointments after school hours or on weekends.   In 
the rare event that they need an early dismissal or late arrival, the following procedures must be followed: 
  

● Students’ legal guardian must come and sign the student in or out of school. 
● Students must make up all missed work, including points in gym class. For unexcused absences, make 

up work does not have to be given 
● Only early dismissals or late arrivals for reasons listed above under “Excused Absences” will count as 

excused absences.  All others are considered unexcused.  Doctor’s notes should be brought upon 
arrival to school.  

  
Attendance Review 
Research indicates that regular school attendance is imperative in promoting student success at school. At 
each Ednovate school a Student Attendance Review Team (SART) addresses chronic student attendance and 
truancy problems. At each Ednovate school a Student Attendance Review Team (SART) addresses chronic 
student attendance and truancy problems.The SART meets with students and families to identify persistent 
attendance issues, and collaboratively develop solutions to resolve these issues. The SART may include 
administrators, teachers, counselors, and/or student services staff. If meetings and interventions with the 
SART team fail to improve chronic student attendance concerns, the student and family may be referred for a 
SARB hearing (Student Attendance Review Board). SARB is a panel that may include the SARB Coordinator, 
social/mental health services, community agency representatives, and a referring school site representative. 
  
Legal Interventions  
The SART reserves the right to involve the District Attorney in cases of excessive absences, excessive tardies 
and habitual truancy.  
 
Independent Study Policy 
The Independent Study Program is designed to assist students who are temporarily unable to attend the 
regular day program due to a verified medical condition or significant circumstances. Students placed in this 
program are expected to be in the program for as little as one month to as long as six months. 
 
A current written master agreement for each independent study student will be maintained on file. Each written 
master agreement shall be signed and in effect prior to the start of reporting attendance (ADA) pursuant to that 
agreement. Students must meet all elements of the written master agreement in order to remain enrolled in this 
charter school. The independent study agreement for the student must formulate a plan that represents the 
same amount of study that would be required of a student in a classroom, and additionally requires the student 
to have the ability to complete the study plan assignments in an independent study setting. Written agreements 
will include subsidiary agreements, such as course contracts and assignments, work records, and testing 
requirements. 
 
Expectations 
Student 

● Complete work as assigned by teacher. Students are expected to complete a certain amount of hours 
of course work per day for each assigned course, as specified in the individual master agreement. 

● Students are to utilize email and web tools to obtain additional help outside of the regularly scheduled 
meeting times with their teacher. Email teacher to answer questions about curriculum as they occur 

Page 37 of 60 

PMC Starts with me  
  



● Students are expected to arrive to scheduled meeting location on time and prepared (if meeting on 
school campus, all school rules apply). 

 
Parent/Guardian 

● Ensure that student meets with teacher at agreed upon time and location. 
● Encourage student to complete assignments throughout the week. 
● Provide internet/email access to student to communicate with teacher 
● If meeting in the home, ensure that another adult besides the teacher is present 

 
Teacher 

● Attend initial meeting with Grade Level Team to review expectations with student and family. 
● Discuss goals of course, meeting times and appropriate supports that will assist student. 
● Meet with student to review assignments and provide necessary instruction as needed 
● 30 minutes of time for planning, grading, communications (weekly) 
● Forward assessments to Special Ed Coordinator (if applicable) 
● Detailed weekly email to define assignments 
● Notify Grade Level Team designee should you believe that coursework is overwhelming and/or if 

student is progressing faster than expected in order to modify future academic needs for the student. 
● At all times, another adult must be present when meeting with student and meeting location must be 

acceptable to parent/guardian 
 
GLT designee 

● Facilitate initial meeting with all stakeholders. 
● Establish the initial email to all related participants (student, parent/guardian, Special Ed teacher, 

content teachers, Human Resources, and GLT) 
● Course built in Canvas 
● Coordinate with attendance coordinator to monitor attendance as work is completed – students may not 

have attendance changed to represent fulfilling contract without proof of student completing work 
● Monitor completion of work to assist with possible reduction or increase in courses. 
● Work with teacher(s) and Special Ed Coordinator, if applicable, to ensure smooth transition 
● Communicates with GLT as needed for additional administrative support. 
● Facilitate meetings with family and teacher to limit the delay in transitioning from “regular” school 

program to independent study program 
● Meet with student to review assignments and provide necessary instruction as needed 

 
Principal 

● Work with department to determine appropriate staff to be assigned to course. 
● Identify GLT designee (suggested to be the counselor) to be assigned to monitor student while on 

contract and to support teacher/parent/guardian/student needs. 
● Upon notification from GLP, create a contract for participating staff. 
● Forward a copy of contract to Human Resources and GLT designee. 
● Monitor email updates from staff to determine hours worked. 
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● Meet with staff member monthly to review hours worked for the previous month and forward 
documentation to payroll. 

● Coordinate with GLT designee and attendance coordinator to monitor attendance as work is completed 
– students may not have attendance changed to represent fulfilling contract without proof of student 
completing work 

 
Should a student need to remain in this program longer than six months, then the Principal and Grade Level 
Team is to conduct another meeting to re-assess the needs of the student. 
 
Volunteer Policy 
Volunteers are welcomed and encouraged, but volunteerism is not mandatory. Volunteers are individuals who 
donate their time, without financial compensation, to benefit their communities. Your participation may occur in 
a classroom setting during the school day or outside the school setting as part of an extracurricular activity. 
Volunteers will be asked to do a live scan and TB testing if they will be in direct contact with students. School 
policy prohibits discrimination on the basis of race, color, religion, sex, gender identity, sexual orientation, 
pregnancy, national origin, ancestry, citizenship, immigration status, age, marital status, physical disability, 
mental disability, medical condition, or any other characteristic protected by California or federal law. 
 
Research shows that when families and schools work together, students do better. Ednovate welcomes and 
strongly encourages your involvement as parents/guardians and welcomes your participation as a volunteer.  
 
Parents can participate in School Governance, Special Committees, Family Workshops and other School and 
Network Family events.  
 
Please see Ednovate Volunteer Guide for full information.  
 
Disruptive Guest Policy 
Ednovate Charter Schools welcome parent and community involvement and schools are often centers for the               
surrounding community. However, the main purpose of schools is providing an education to students, and the                
California Constitution requires schools to ensure a safe, secure and peaceful environment for students and               
employees (Article I, Section 28). 
  
Under the law, schools are not considered open to the public, or a public forum, such as a public park or                     
sidewalk. Instead, schools are considered a “limited public forum” and may limit public access in accordance                
with reasonable regulations set by the school. Parents and legal guardians have the right to a classroom                 
observation or a teacher conference “within a reasonable time of their request,” which schools shall abide by in                  
accordance with our visitor policy.  
  
However, if a disruption to the educational program or school operations occurs, school administrators have               
legal support in responding. Several Education Code and Penal Code provisions, along with Board Rules and                
policies, allow school administrators to set additional limitations on campus access when an individual,              
including a parent, is disruptive. 
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For example, California Education Code sections 44810 and 44811 prohibit disruption of school activities by               
visitors, including parents. Should a disruption occur, the school administrator has the authority to demand that                
the disruptive party stop the behavior and/or leave the campus. 
  
If the disruptive party fails to leave the campus at the direction of the principal, the principal may contact law                    
enforcement and the disruptive party may face criminal charges under Education Code sections 44810 and               
44811, California Penal Code sections 626.6 and/or 626.8, as well as charges under applicable municipal               
codes. Principal may also provide them with a letter. 
  
In addition, the principal may follow up after an incident of substantial disruption with a letter limiting access to                   
campus. 
 
Homeless Student Policy 
Ednovate and its schools recognize the right of all students residing within the schools’ boundaries, including 
those who are homeless, the opportunity to enroll in, and participate in Ednovate’s educational and support 
programs. Ednovate schools will adhere to the provisions of the McKinney-Vento Homeless Act and ensure 
that each child of a homeless individual and each homeless youth has equal access to the same free, 
appropriate public education as provided to other children and youths. Ednovate schools will include specific 
information in outreach materials, websites, at community meetings, and regional center meetings notifying 
parents that the school is open to enroll and provide services to all students, which shall include a standard 
contact number to access additional information regarding enrollment. A student’s IEP will never be required 
prior to participation in any attendance lottery or as a condition of enrollment. 
  
Definitions 
Homeless means students who lack a fixed, regular, and adequate nighttime residence and includes: 
1.     Children and youths who are sharing the housing of other persons due to loss of housing, economic 

hardship, or a similar reason 
2.     Children who may be living in motels, hotels, trailer parks, or camping grounds due to lack of alternative 

adequate accommodations; are living in emergency or transitional shelters; are abandoned in hospitals 
3.     Children and youths who have a primary nighttime residence that is a public or private place not designed 

for or ordinarily used as regular sleeping accommodations for human beings 
4.     Children and youth who are living in cars, public spaces, abandoned buildings, substandard housing, bus 

or trains, or similar settings 
5.     Migratory children who qualify as homeless because the children are living in conditions described above 
 
Homeless status is determined in cooperation with the parent or guardian. In the case of unaccompanied                
youth, status is determined by the School Liaison. 
 
For any homeless student who enrolls at the School, a copy of the School’s complete Homeless Education                 
policy shall be provided at the time of enrollment. A copy of the complete Policy is available upon request at                    
the main office. 
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Education of Foster Children and Youth 
The Charter School has adopted a policy governing the education of foster youth, consistent with state and 
federal law. A copy of the complete Policy is available upon request at the main office 
 
Policy on Student Records and Directory Information 
Ednovate will comply with applicable privacy and data protection laws and regulations, including the Family 
Educational Rights and Privacy Act (FERPA), with respect to Student Records. This policy applies to all 
Student Records Ednovate maintains for students. 
  
Definition of Student Records 
“Student Records” means any written or recorded information concerning a student by which a student may be 
individually identified and which is maintained by Ednovate or by a third party on its behalf. 
  
Information in Student Records may include: 

1. Student’s and parents’ names; 
2. Address of student and student’s parents; 
3. Student’s sex, ethnicity; 
4. Student’s date of birth; 
5. Student’s place of birth; 
6. Attendance records; 
7. GPA, course, grades, credits, test results; and progress reports; 
8. Immunization records and other health-related information; 
9. Information related to disabilities; 
10. Date of graduation or equivalent; 
11. Records related to student discipline and expulsions; 
12. Records related to participation in special education programs; 
13. Records related to language training; 
14. Records related to accidents and injuries on campus; 
15. Records related to use of educational programs offered by third parties in connection with Ednovate’s 

educational program; 
16. A log or record identifying those persons (except authorized school personnel) or organizations 

requesting or receiving information from the record; 
17. Parental restrictions on the disclosure of student’s directory information; 
18. Parental authorizations and prohibitions of student participation in specific programs; and 
19. Communications with parents in connection with student record access and correction. 

  
“Student Records” does not mean: 

1. Information maintained by a staff member for his or her, or his or her substitute’s, exclusive use as a 
memory aid; 

2. Most records created and maintained by law enforcement; or 
3. Post-attendance records such as information about a person obtained when the person was no longer 

a student (e.g., alumni records) that does not pertain to the person’s activities as a student at Ednovate. 
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Definitions of Parent and Eligible Student 
Parent means a parent of a student and includes a natural parent, a guardian, or an individual acting as a 
parent in the absence of a parent or a guardian. 
 
If a student is at least 18 years of age or is attending an institution of postsecondary education, the student is 
referred to as an Eligible Student. An Eligible Student assumes the rights of parents under FERPA and 
applicable privacy laws and may request that his or her parents be denied access to his or her Student 
Records except as permitted under FERPA. 
  
To be deemed an Eligible Student by Ednovate, based on attending an institution of postsecondary education, 
a student who is less than 18 years old or older and is financially independent of his or her parents must 
submit a request in writing to the school's records custodian and provide supporting documentation for 
Ednovate to validate the student’s eligibility to be deemed an Eligible Student based on attendance at an 
institution of postsecondary education.A student is required to reasonably cooperate with Ednovate’s efforts to 
validate the student’s attendance at an institution of postsecondary education  or Ednovate will not consider a 
student who is less than 18 years old  for the status of Eligible Student. 
  
Right of Parent or Eligible Student to Control Disclosures of PII in Student Records 
Generally, Ednovate shall not disclose personally identifiable information (“PII”) from Student Records without 
prior parental or Eligible Student consent. However, Ednovate may release PII in certain situations without 
parental or Eligible Student consent, as set forth below. 
  
Ednovate may disclose PII with third parties in compliance with applicable law, including FERPA, such as: 
  

1. To Ednovate’s “school officials” for “legitimate educational interests.” 
a. “School officials” include any person employed by Ednovate in an administrative, supervisory, 

academic, research, or support staff position, or any agent, vendor or service provider that 
performs specific tasks for Ednovate. 

b. A “school official” has a “legitimate educational interest” whenever he or she is performing a 
task specified in his or her position, description, or by a contract agreement; performing a task 
related to a student's education; performing a task related to the discipline of a student; 
providing a service or benefit relating to the student or student's family; or disclosure of 
information in response to a judicial order or legally issued subpoena. 

2. To the officials of another school in which the student has enrolled or intends to enroll upon the written 
request of the official and for the purpose of the student’s enrollment or transfer. 

3. For research purposes where there is a written agreement in place to develop, validate, or administer 
predictive tests, administer student aid programs, or to improve instruction. 

4. To comply with lawful process (e.g., court order, warrant or subpoena).  
a. Ednovate will not release information to third parties for immigration-enforcement purposes, 

except as required by law or court order. 
5. In an emergency. 
6. When the information is Directory Information as listed in the student handbook 
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● In some cases, Ednovate will request consent from parents or Eligible Students before disclosing PII 
from Student Records. 

● Ednovate may also disclose information from Student Records that has been de-identified, as permitted 
by FERPA and other applicable law. 

 
Right to Inspect and Copy Student Records 
Parents shall have the right to inspect and copy Student Records, as permitted by FERPA, of that parent's 
child who is not an Eligible Student. Eligible Students shall have the same inspection and copying rights with 
respect to his or her Student Records. 
  

1. All requests for inspection and copying shall be made in writing to the Ednovate main office, which shall 
transmit the request to the records custodian. 

2. Student records shall be made available to an authorized requestor within five (5) school days from 
when the records custodian receives the request for inspection. 

3. Whenever access to Student Records is granted to an authorized requestor, a qualified staff member 
shall be present to interpret information contained in these records. 

4. Copies of Student Records shall be provided to an authorized requestor at a cost of 25 cents per page. 
However, no parent or Eligible Student shall be denied a requested copy of Student Records due to 
inability to bear the cost of such copying. No charge shall be made for furnishing (1) up to two 
transcripts of a former student’s records or (2) up to two verifications of various records of former 
students. 

  
Right to Amend/Challenge the Content of Student Records 
Parents and Eligible Students who believe Student Records contain information that is inaccurate, misleading, 
or in violation of the student’s rights of privacy, have the right to request that Ednovate amend the Student 
Record. 
  

1. All requests for amendment shall be made in writing to the Ednovate main office, which shall transmit 
the request to the records custodian. 

2. Ednovate shall respond to the request in writing within a reasonable time and no more than thirty (30) 
days after receiving the request.  Ednovate will amend the Student Records based on its assessment of 
whether they are inaccurate, misleading, or in violation of the privacy rights of the student. 

3. Upon request, the school Principal shall promptly participate in an informal conference with the parents 
or Eligible Student who requested the amendment. 

4. If Ednovate chooses not to amend the Student Records as requested by the requestor or needs 
assistance in making a determination, Ednovate may request and the requestor may have a right to a 
hearing, as permitted by FERPA and applicable state law. 

  
Maintenance of School Records 

1. Ednovate shall not destroy Student Records if there is an outstanding request to inspect and review 
them. 

2. Student Records shall be maintained for as long as Ednovate has a legitimate operational, research, or 
legal purpose for keeping them 
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Right to File a Complaint 
If parents or eligible students believe that the School is failing to comply with the requirement of FERPA, they                   
have the right to file a complaint with the U.S. Department of Education. The name and address of the Office                    
that administers FERPA are: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW Washington, DC 20202 

 
Directory Information 
“Directory Information” is information that is generally not considered harmful or an invasion of privacy if                
released. Directory information can be disclosed to outside organizations without a parent’s prior written              
consent. Outside organizations include, but are not limited to, companies that manufacture class rings or               
publish year books. Parents and Eligible Students must notify Ednovate in writing within 30 days of                
acknowledging receipt of the Ednovate Student and Parent Handbook if they do not want Ednovate to                
designate any or all of this information as Directory Information and disclose it without consent, as permitted by                  
FERPA and state law. Any request to opt-out of the use and release of Directory Information applies only to the                    
current school year. The School has designated the following information as directory information: 
1.    Student’s name 
2.    Student’s address 
3.    Parent’s/guardian’s address 
4.    Telephone listing 
5.    Student’s electronic mail address 
6.    Parent’s/guardian’s electronic mail address 
7.    Photograph 
8.    Date and place of birth 
9.    Dates of attendance 
10.  Grade level 
11.  Weight and height of members of athletic teams 
12.  Degrees, honors, and awards received 
13.  The most recent educational agency or institution attended 
14. Student ID number, user ID, or other unique personal identifier used to communicate in electronic systems                 

that cannot be used to access education records without a PIN, password, etc. (A student’s social                
security number, in whole or in part, cannot be used for this purpose.) 

  
If you do not want the School to disclose directory information from your child’s education records without your                  
prior written consent, you must notify the School in writing at the time of enrollment or re-enrollment. Again,                  
please notify Ednovate in writing within 30 days if you would not like Directory Information to be disclosed. 
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Technology Acceptable Use Policy 
The Internet and other technological resources are provided by Ednovate to support instructional programs 
and appropriate student learning. While the Internet can be a powerful educational tool, it is also an 
unregulated space that contains materials unsuited to the school setting. For this reason, Ednovate and its 
schools will make every reasonable effort to ensure that the resources are used responsibly, and will further 
require that every student and parent agree to this Policy and the  Technology Use Agreement before Internet 
access is granted and computers are used. 
 
Ednovate shall ensure that all Ednovate computers with Internet access have a technology protection measure 
that blocks or filters Internet access to websites that have no educational purpose and/or contain visual 
depictions that are obscene, constitute child pornography, or that are harmful to minors. While Ednovate is 
able exercise reasonable control over content created and purchased by Ednovate, it has limited control over 
content accessed via the Internet and no filtering system is 100% effective. Staff shall monitor students while 
they are using online services and may have aides and volunteers assist in this monitoring . Neither Ednovate 
nor its staff shall be responsible for the failure of any technology protection measures, violations of copyright 
restrictions, or user mistakes, misuse or negligence. 
  
Ednovate shall provide age-appropriate  instruction regarding safe and appropriate behavior on social 
networking sites, chat rooms, and other Internet services. Such instruction shall include, but not be limited to, 
maintaining the student’s online reputation and ensuring their personal safety by keeping their personal 
information private, the dangers of posting personal information online, misrepresentation by online predators, 
how to report inappropriate or offensive content or threats, behaviors that constitute cyberbullying, and how to 
respond when subjected to cyberbullying. 
 
Student Responsibilities 
In order for the school to provide sound educational opportunities via its computer network, each student must 
use computers and the network responsibly and only for educational purposes. .  
 
Responsible students use computers and other hardware carefully. Students will leave a computer working in 
the same condition as they found it; namely, making no setting changes that alter the computer’s appearance 
or function; avoiding all damage; and keeping all components clean and free from marks.  Failure to return a 
student computer in the same condition it was given can result in a fee of up to $310 (the cost of replacing a 
student computer). 
 
Responsible students use the Internet appropriately. The student is responsible for all web pages accessed 
and will be expected to be on task and on the appropriate websites required during class.  
 
Students are not allowed to access, use or possess pornographic, gang-related, violent, or illegal material; 
inappropriate or offensive text via e-mail, chats, blogs, or other means; or files deemed dangerous to the 
integrity of Ednovate (e.g., viruses, worms, or other harmful programs designed to disrupt or alter a computer’s 
functions). In addition, students may not access, use, or possess unauthorized or illegally obtained hardware, 
software or data. 
 
Students must comply with the following safety rules for Internet use.  Students should not give out any 
personal information such as address, telephone number, parent’s work address or telephone number, or any 
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other person’s address or telephone number.  Students should tell their teacher, principal, or parent/guardian 
immediately if they experience an uncomfortable situation. 
 
Students must check their email accounts on a regular basis. Teachers often communicate to their students 
and request assignments via e-mail. 
 
Responsible students respect the privacy and rights of others. Students must keep their computer account and 
password private. Students may not access student records of other students. Students may not copy software 
from computers, or destroy or damage another person's files or messages. Students must not attempt 
unauthorized entry to any area of the network or interfere with or disrupt any computer, network, source or 
equipment, regardless of who may own, operate or supervise it. Students may not use school computers, the 
school network, or the school’s Internet access to make inappropriate or negative comments about other 
students, teachers, administrators, or the school. 
 
Responsible students maintain the integrity of the school network. Students have the responsibility to report all 
violations of privacy. Students are accountable for all e-mail sent or received under their user accounts. The 
intent of Ednovate in providing Internet connectivity is to support learning consistent with our academic 
programs. We expect students to use the Internet to pursue intellectual activities, to access libraries and other 
resources, and to further their education. A student’s online conduct is ALWAYS subject to the general Code of 
Student Conduct. 
 
Students should not expect that files stored or activity conducted on school-based computers will be private. 
The school reserves the right to monitor any and all  school technology including but not limited to 
emails/messages sent sent or received on school accounts or devices on or within school property. 
Administrators and teachers may review files and online activity at any time to maintain the integrity of the 
system, to ensure that students are acting responsibly, to conduct the business of the school, and to comply 
with legal requirements. 
 
Failure to comply with the Technology Acceptable Use Policy may result in loss of computer privileges as well 
as other penalties.  Students observing or knowing of any violation of these guidelines or of a security problem 
on the network/Internet must notify a teacher, the principal or the Director of Information Technology.  
 
Sports Eligibility 

• Students are eligible to be official members of a school sports team only if: 
• They have a cumulative GPA of at least 2.0. 
• They have failed no more than 1 class in the previous semester. 
• They meet additional requirements that an individual coach or campus requires, if any. 

 
 
Concussion/Head Injuries  
A concussion is a brain injury that can be caused by a bump, blow, or jolt to the head, or by a blow to another                         
part of the body with the force transmitted to the head. Even though most concussions are mild, all                  
concussions are potentially serious and may result in complications including prolonged brain damage and              
death if not recognized and managed properly. Because Ednovatel has elected to offer an athletic program, we                 
must immediately remove an athlete who is suspected of sustaining a concussion or head injury during that                 
activity, from a school-sponsored athletic activity for the remainder of the day an athlete The athlete may not                  
return to that activity until he or she is evaluated by, and receives written clearance from, a licensed healthcare                   
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provider. If the licensed health care provider determines the athlete has a concussion or head injury, the                 
athlete shall also complete a graduated return-to-play protocol of no less than 7 days in duration under the                  
supervision of a licensed health care provider. On a yearly basis, a concussion and head injury information                 
sheet must be signed and returned by the athlete and the athlete’s parent or guardian before the athlete                  
initiates practice or competition. This requirement does not apply to an athlete engaging in an athletic activity                 
during the regular school day or as part of a physical education course.  
  
Sudden Cardiac Arrest 
Ednovate is invested in the health of its athletes, especially their heart health.  Sudden cardiac arrest (SCA) is 
when the heart stops beating, suddenly and unexpectedly. Those wishing to participate in athletics at HRCCS, 
must review the information sheet on sudden cardiac arrest via the link below 
http://assets.ngin.com/attachments/document/0115/1081/Sudden_Cardiac_Arrest_Info_.pdf 
 
No Solicitation 
Students may not sell any good or services for any fundraiser or other reason while in the school building 
unless they are doing so for a school-sponsored club or organization. 
 
School Cancellation 
Ednovate follows the local district in which our school resides with respect to school cancellations or other 
weather-related issues.  For example, if LAUSD cancels school because of weather, so will Ednovate 
campuses that reside in the LAUSD boundary.  
 
Supervision of Students 
Students are not to be in the building or on the school grounds after the regular school day unless under the 
direct supervision of a school staff member.  

Health, Safety and Emergency Plan 
The school will finalize and maintain a comprehensive Safe School Plan available in the main office that is 
tailored to its facility. The Safe School Plan shall be in place before school starts and will specifically address 
and finalize policies and procedures including but not limited  related to emergencies, including fire, 
earthquake, bomb threat, active shooters and other evacuation procedures. Ednovate will practice schoolwide 
drills as required by law. The Plan is available upon request at the main office. 
 
Personal Safety Outside the Building 
To maximize personal safety outside the building, it is recommended that students stay in groups if possible 
and be aware of their surroundings while walking down the street.  Also, do not engage in conversation, tough 
talk, or taunt with individuals. If you are threatened, go to a business or a public area as quickly as possible. 
Ask to call the police. 
 
Evacuation Drills 
Posted in every room is a map detailing the evacuation protocol required. Students are to follow their teacher 
according to that map and to stay with their class. In the event of an evacuation or drill, students must not stop 
at bathrooms or lockers. They must go directly downstairs and stay as a class in the designated outside 
location until given further instruction. Any student violating this procedure is jeopardizing the safety of the 
school and will face consequences including possible suspension.  There is to be no talking whatsoever during 
an evacuation drill. 
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Lost, Damaged, or Stolen Computers/ Textbooks 
Students are responsible for keeping their computers and textbooks in the condition in which they received 
them and may be required to pay a replacement fee if those items are lost, stolen, or damaged.  
 
Human Trafficking Prevention 
Charter School will inform parents/guardians regarding human trafficking prevention through the following and 
we will inform students regarding how social media and mobile device applications are used for human 
trafficking. 
 
Parent and Family Engagement Policy 
The Charter School aims to provide all students in our school significant opportunity to receive a fair, equitable,                  
and high-quality education, and to close educational achievement gaps while abiding by guidelines within the               
Elementary and Secondary Education Act (“ESEA”). The Charter School staff recognizes a partnership with              
families is essential to meet this goal. Our Parent and Family Engagement Policy leverages and promotes                
active involvement of all families as partners with schools to ensure student success. A copy of the Charter                  
School’s complete Policy is available upon request in the main office. 
  
Pregnant and Parenting Students 
The Charter School recognizes that pregnant and parenting pupils are entitled to accommodations that provide               
them with the opportunity to succeed academically while protecting their health and the health of their children.                 
A pregnant or parenting pupil is entitled to eight (8) weeks of parental leave, or more if deemed medically                   
necessary by the pupil’s physician, which the pupil may take before the birth of the pupil’s infant if there is a                     
medical necessity and after childbirth during the school year in which the birth takes place, inclusive of any                  
mandatory summer instruction, in order to protect the health of the pupil who gives or expects to give birth and                    
the infant, and to allow the pregnant or parenting pupil to care for and bond with the infant. The Charter School                     
will ensure that absences from the pupil’s regular school program are excused until the pupil is able to return to                    
the regular school program. 
  
Upon return to school after taking parental leave, a pregnant or parenting pupil will be able to make up work                    
missed during his or her leave, including, but not limited to, makeup work plans and reenrollment in courses.                  
Notwithstanding any other law, a pregnant or parenting pupil may remain enrolled for a fifth year of instruction                  
in the Charter School if it is necessary in order for the pupil to be able to complete any graduation                    
requirements, unless the Charter School determines that the pupil is reasonably able to complete the               
graduation requirements in time to graduate from high school by the end of the pupil’s fourth year of high                   
school. 
  
Complaints of noncompliance with laws relating to pregnant or parenting pupils may be filed under the Uniform                 
Complaint Procedures (“UCP”) of the Charter School. The complaint may be filed in writing with the                
compliance officer: 
  
Shelley Levy, Director of Talent and HR, 350 S. Figueroa St., Suite 200, Los Angeles, CA 90071,                 
213-454-0599, slevy@ednovate.org 
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A copy of the UCP is available on the school’s website or upon request at the main office. For further 
information on any part of the complaint procedures, including filing a complaint or requesting a copy of the 
complaint procedures, please contact the Compliance Officer. 
 
Guests 
Guests must always obtain a visitor’s pass from the Main Office and must be authorized by a staff member. 
Guests should be greeted politely in the hallways or when knocking on the door of a classroom. In order to 
protect student safety and instructional time, visitors who are disruptive to the learning environment may be 
asked leave in accordance with Ednovate Policy 
 
Teacher Qualification Information  
All parents may request information regarding the professional qualifications of classroom teachers and/or             
paraprofessionals. 
 
California Assessment of Student Performance and Progress (“CAASPP”) 
Ednovate shall annually administer required state testing to the applicable grades (e.g., the California              
Assessment of Student Performance and Progress.) Notwithstanding any other provision of law, a parent’s or               
guardian’s written request to School officials to excuse his or her child from any or all parts of the state                    
assessments shall be granted. 
 
Cal Grant Program Notice 
Ednovate is required by state law to submit the GPA of all high school seniors by Oct. 1 of each year, unless 
the student over age 18 or parent/guardian for those under 18 opt-out. Students currently in eleventh (11th) 
grade will be deemed a Cal Grant applicant, unless the Student (or Parent, if the Student is under 18) has 
opted out. 
 
English Learners 
The Charter School is committed to the success of its English Learners and support will be offered both within                   
academic classes and in supplemental settings for students who need additional support for English language               
learning. The Charter School will meet all applicable legal requirements for English Learners as they pertain to                 
annual notification to parents, student identification, placement, program options, English Learners and core             
content instruction, teacher qualifications and training, reclassification to fluent English proficient status,            
monitoring and evaluating program effectiveness, and standardized testing requirements. The Charter School            
will implement policies to assure proper placement, evaluation, and communication regarding English Learners             
and the rights of students and parents.  
 
Title IX, Harassment, Intimidation, Discrimination & Bullying Policy  
The Charter School believes all students have the right to a safe and civil learning environment. Discrimination,                 
sexual harassment, harassment, intimidation, and bullying are all disruptive behaviors which interfere with             
students’ ability to learn, negatively affect student engagement, diminish school safety, and contribute to a               
hostile school environment. As such, the Charter School prohibits any acts of discrimination, sexual              
harassment, harassment, intimidation, and bullying altogether. This is inclusive of instances that occur on any               
area of the school campus, at school-sponsored events and activities, regardless of location, through              
school-owned technology, and through other electronic means. A copy of the complete Policy is available upon                
request at the main office. 
  

Page 49 of 60 

PMC Starts with me  
  



The Charter School defines “discrimination, sexual harassment, harassment, intimidation, and bullying” as the             
intentional conduct, including verbal, physical, written communication, or cyberbullying, including cyber sexual            
bullying, based on the actual or perceived characteristics of disability, pregnancy, gender, gender identity,              
gender expression, nationality, ancestry, race or ethnicity, immigration and citizenship status, religion, religious             
affiliation, sexual orientation, childbirth or related medical conditions, marital status, age, or association with a               
person or group with one or more of these actual or perceived characteristics or any other basis protected by                   
federal, state, local law, ordinance or regulation. In addition, bullying encompasses any conduct described in               
the definitions set forth in this Policy. Hereafter, such actions are referred to as “misconduct” prohibited by this                  
Policy.” 
  
To the extent possible, the Charter School will make reasonable efforts to prevent students from being                
discriminated against, harassed, intimidated and/or bullied, and will take action to investigate, respond, and              
address and report on such behaviors in a timely manner. Charter School staff who witness acts of misconduct                  
prohibited by this Policy will take immediate steps to intervene when safe to do so. 
  
Moreover, the Charter School will not condone or tolerate misconduct prohibited by this Policy by any                
employee, independent contractor or other person with whom the Charter School does business, or any other                
individual, student, or volunteer. This Policy applies to all employee, student, or volunteer actions and               
relationships, regardless of position or gender. The Charter School will promptly and thoroughly investigate any               
complaint of such misconduct prohibited by this Policy and take appropriate corrective action, if warranted. 
  
Title IX, Harassment, Intimidation, Discrimination and Bullying Coordinator (“Coordinator”): 
  
Shelley Levy, Director of Talent and HR, 350 S. Figueroa St., Suite 122, Los Angeles, CA 90071,                 
213-454-0599, slevy@ednovate.org[C2]  
  
Animal Dissections 
Students at the Charter School may perform animal dissections as part of the science curriculum. Any pupil                 
who provides his or her teacher with a written statement, signed by his or her parent/guardian, specifying the                  
pupil’s moral objection to dissecting or otherwise harming or destroying animals, or any parts thereof, may be                 
excused from such activities if the teacher believes that an adequate alternative education project is possible.                
The alternative education project shall require a comparable time and effort investment by the pupil. It shall                 
not, as a means of penalizing the pupil, be more arduous than the original education project. The pupil shall                   
not be discriminated against based upon his or her moral objection to dissecting or otherwise harming or                 
destroying animals, or any parts thereof. 
 
Employee Interactions with Students 
Safe student interactions: No staff member, or other adult, should be alone with any student, regardless of age, 
or gender, behind a closed door or in any other isolated situation. When a situation arises that calls for a staff 
member to be alone with a student, it is the staff member’s responsibility to move to an open location, or to 
seat him/herself and the student where they are completely visible to a passerby. 
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Employing students: Staff may not employ any current students in their home or business in a paid or unpaid 
capacity. 
 
Home visits: Overnight stays by students in staff homes are strictly prohibited. Staff may not have students 
visit their home unless they have written (email) permission from the campus principal and the parent/ 
guardian. 
 
Transportation of students: Faculty and staff members are not allowed to transport students in their personal 
vehicles, unless parental permission is given. Students are expected to arrange for their own transportation, 
unless provided for by the school campus via an authorized transportation vendor or rental car agency. In 
circumstances where a student is in physical danger, staff should consult the principal, CEO or the police prior 
to transporting a student in a personal vehicle. 
 
Physical contact with students: Staff should not engage in any inappropriate or sustained, physical contact 
with students. A staff member should not initiate any contact with a student. For example, a teacher should not 
initiate a hug with a student. 
 
Online contact with students: Staff should not be online friends (or the equivalent) with students in social 
networking sites such as Facebook, Instagram, or Snapchat until the students have graduated from high 
school. Staff should also have profiles (or the equivalent) that are kept private from current students to the 
extent possible. The single exception is if a staff member has a work-related social media account that only 
displays work-related posts. This account must be approved by the School Principal. 
 
Addressing of staff by students: Students should refer to staff by title and last name (e.g. Mr. Thomas, Ms. 
Neal, Coach Ortiz, or Coach Sierra). 
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Appendix A: 2019 - 2020 Academic Calendar 

 
 
Holidays 
Ednovate observes the following 10 holidays: 

• Independence Day  
• Labor Day 
• Day before Thanksgiving 
• Thanksgiving 
• Day after Thanksgiving 
• Christmas Day 
• New Year’s Day 
• Martin Luther King Day 
• Presidents Day 
• Memorial Day  

 
Ednovate will be closed between Christmas Day and New Year’s Day. 
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Appendix B: Caring and Accountable Culture for Learning - Consequences 
 
Good Standing- Students who break school rules or fail to serve the detention for breaking them may lose their 
good standing status at school. For those who are not in good standing, this could result in not eating lunch 
with classmates, not being eligible for sports, dances, proms, camp, activities, and/or field trips. 
 
Student Conference- Student is informed of consequences that will be recommended or assigned if 
inappropriate behavior continues.  
 
Parent Conference- Parent informed by phone or in person with conference documented, incident explained, 
and future consequences reviewed. Note: The school is not responsible for parking costs incurred for 
disciplinary conferences. 
 
Discipline Classes- Students who earn 13 or more detentions or have a violation of the SCC related to fighting, 
bullying, gang activity or drug use or distribution may be required to take discipline classes that emphasize 
positive reflection and behavior change. Typically, each class will be a four-week summer class.  Discipline 
classes include time for community circles, processing of previously earned consequences, and behavior plans 
that allow students to reflect on their behavior over the course of the year. The student will also have to serve 
any detentions or suspensions days earned in addition to taking the discipline class(es).  
 
Alternatives to Suspension- While at times suspensions are necessary, we want to be clear that our campuses 
will consider and/or attempt multiple alternatives to suspension to address student behavior before initiating a 
formal suspension, except when suspensions are required by Ed Code. These include, but are not limited to 
the following: 
 

● Coordinated Behavior Plan 
● Alternative Programming 
● Behavior Monitoring 
● Community Service 
● Counseling 
● Parent Suspension in School 
● Restitution 

 
Suspension- A suspension is when a student is removed from school due to the serious nature of the 
inappropriate behavior for up to 5 consecutive school days. Students who have been suspended may not 
appear on campus nor attend any school functions (before school, after school or evening) while suspended. 
They may, however, enter the school to take or prepare for state assessments.  Suspended students must be 
assigned homework and given the opportunity to make up missed assignments, quizzes or tests.  The 
maximum number of days a student can be suspended in a school year is 20. 
  
The Principal or his/her administrative designee may suspend a student. The administrator must fill out an 
appropriate misconduct report anytime a student is suspended. Students must have due process, which allows 
them to hear the charges and respond to them. Parents will be notified as soon as possible but no later than 12 
hours after the suspension is administered, through a phone call, a message on an answering machine, letter 
mailed home or an email.  
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A parent or student may appeal a suspension by requesting a review in writing to the Chief of Schools within 
two days of the notice of the suspension. The Chief of Schools will make the final determination of any 
suspension appeal.  An appeal does not halt a student’s suspension. If the suspension if overturned, the 
suspension will be removed from the student’s record and any remaining days will not have to be served. 
 
Expulsion- When the Principal determines that a student has committed an offense(s) that warrants an 
expulsion recommendation, the Principal will complete the appropriate misconduct report, and provide a copy 
to the Ednovate Discipline Review Panel. The panel will consist of at least 3 objective and unbiased members. 
Panel members may include any combination of: Ednovate network staff members, Ednovate board members, 
and teachers or administrators from other Ednovate schools.  
  
A parent/guardian of the student will be notified of the hearing and strongly encouraged to attend as described 
below. Reasonable accommodations and/or language support will be provided as needed. 
  
While an expulsion case is being processed by the Discipline Review Panel, the Principal in writing may extend 
the suspension to up to 10 consecutive school days. The hearing will be held within 30 calendar days following 
the principal’s recommendation. 
  
After the expulsion hearing, the Discipline Review panel will then make a written report within two school days 
to the CEO , the student, and a parent or guardian of the student, summarizing the grounds for expulsion and 
the evidence presented at the hearing. The report will make a recommendation as to whether to expel the 
student and if so, for what period of time. Students can be expelled for a time that is not to exceed one year if 
they have met the requirements for reinstatement. If this Panel recommends against expulsion, then the 
student will be immediately reinstated and permitted to return to an instructional program. If this Panel 
recommends the pupil for expulsion, the matter will then be decided by the CEO who may or may not accept 
the recommendations to expel and/or any other recommendations this panel may make. 
  
The parent and student will have the right to appeal the recommendation of the CEO to the Ednovate 
governing board within 30 calendar days of notification of the recommendation. The appeal should be in writing 
and sent along with any additional evidence to the governing board. Ednovate’s governing board will vote on 
the recommendation, and the Board Chair will deliver the final decision within 30 calendar days of the request 
for appeal. The governing board’s final decision shall be delivered by the most expedient means of 
communication identified by the Parent/Guardian or student at the hearing (telephone, email, etc.) and shall 
also be delivered, in writing, by certified mail. Expulsion causes the student to be terminated from enrollment at 
the Ednovate school for the entire term of the expulsion. 
  
Expulsion steps in order: 
  
• Principal recommends student for expulsion with a copy of the misconduct report provided to the CEO and 

the Discipline Review Panel.  Principal contacts (minimum three attempts) parent to schedule expulsion 
hearing, documents that contact in the student information system and notifies parent of the expulsion 
hearing via certified mail. 

• Principal schedules expulsion hearing. 
• Discipline Review Panel will conduct expulsion hearing. 
• Representatives of the principal may present evidence or witnesses. 
• Parent is strongly urged to attend 
• Parent and student afforded due process by being allowed to refute charges and present evidence. 
• Parent may bring legal counsel. 
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• Discipline Review Panel sends written hearing report and recommendation to CEO within two business days 
of the hearing and notifies parent of the recommendation. 

• Parent or student may appeal hearing officer’s recommendation in writing to Ednovate’s governing board 
within 30 calendar days of being notified of the hearing officer’s recommendation 

• If parent/guardian appeals to governing board, Ednovate’s governing board makes final decision within 30 
calendar days of the request for appeal, and notifies the parent/guardian of the decision. 

 
Students with Disabilities- In the case of a student who has an IEP, or a student who has a 504 Plan, the 
charter will ensure that it follows the correct disciplinary procedures to comply with the mandates of state and 
federal laws, including the IDEA and Section 504 of the Rehabilitation Plan of 1973.  As set forth in the MOU 
regarding special education between the District and the Charter School, an IEP team, including a district 
representative, will meet to conduct a manifestation determination and to discuss alternative placement 
utilizing the District’s Policies and Procedures Manual. Prior to recommending expulsion for a student with a 
504 Plan and/or IEP, the charter administrator will convene a Manifestation Determination meeting to ask the 
following two questions:  A) Was the misconduct caused by, or directly and substantially related to the 
student’s disability?  B) Was the misconduct a direct result of the Charter’s failure to implement the IEP or 504 
Plan? 
 
Arrest- Police may be called to arrest students if there is reason to believe they are involved in any illegal 
activity. This includes, but is not limited to; involvement in a physical altercation or for bringing weapons or 
illegal substances of any kind to the school. A weapon is defined as anything that can inflict harm including, but 
not limited to; a firearm, a stick, brass knuckles, a knife, box cutters, bullets, screwdrivers, saws, metal pipes, 
B.B. guns, toy guns, slingshots, or broken bottles. A campus official must call the parents immediately before 
or after the police are called.  
 
Readmission 
At the time of expulsion for any offense other than those listed in CA Education Code 48915(c), Ednovate will 
set a date no later than the end of the school year to review the student for readmission. The decision to 
readmit a student shall be in the sole discretion of the CEO following a meeting with the Principal or designee 
and the student and parents/ guardian to determine whether the student has successfully completed the 
rehabilitation plan and whether the student poses a threat to others or will be disruptive to the school 
environment. The student’s readmission is also contingent upon the school’s capacity at the time the student 
seeks readmission. 
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Corrective Disciplinary Consequences  
 

Unacceptable Behavior Range Disciplinary Consequences 

2-1 Non-Ednovate Electronic 
device  

Min Confiscation for parent release only and detention 

Max 3 Day Suspension 

2-2 Failure to serve detention  
Min Serving Missed Detention 

Max 3 Day Suspension 

2-3 Gambling 
Min Detention 

Max 3 Day Suspension  

2-4 Improper use of technology 
Min Detention 

Max 3 day Suspension 

2-5 Leaving class without 
permission 

Min Detention  

Max 3 day Suspension 

2-6 (multiple of 6 detentions) 

Min Parent Conference 

Max  Parent Conference or other alternative, but no 
suspension 

2-7 Earning any multiple of six 
detentions  

Min Detention 

Max 1 Day Suspension and parent conference 

3-1 Forgery/cheating/academic 
dishonesty 

 

Min No credit given for assignment and Detention 

Max 3 day suspension 

3-2 Possession or use of Tobacco 
or related items (such as lighters 

or matches) 
 

Min Detention  and item confiscated 

Max 
3 day suspension 

3-3 Cutting a school day Min Detention  
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Max 3 day suspension 

4-2 Disrespectful behavior to a 
staff member, student, or visitor, 

including verbal disrespect written 
disrespect and disrespect on the 

Internet 

Min 1 day suspension 

Max 5 day suspension 

4-3 Committing an obscene act or 
engaging in habitual profanity or 

vulgarity  
 

Min 1 day suspension 

Max 5 day suspension 

6-1 Arson 
Min 1 day suspension 

Max Referral for expulsion 

6-2 Assault/Battery to Staff or 
Students 

Min 5 day suspension 

Max Referral for expulsion 

6-3 Possession, Use, sale of 
alcohol or illegal drugs, or drug 

paraphernalia 
 

Min 1 day suspension 

Max Referral for expulsion 

6-4 Fighting 
 

Min 1 day suspension 

Max Referral for expulsion 

6-5 Gang-related activity 
 

Min 1 day suspension 

Max Referral for expulsion 

6-6 Theft 
Min 1 day suspension 

Max Referral for expulsion 

6-7 Robbery or Extortion 
Min Referral for expulsion 

Max Referral for expulsion 

6-8 Threats/Harassment/Hazing 
of staff or students including 

sexual harassment and 

Min 1 day suspension 
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harassment on the Internet 
including threats on the Internet  

Max Referral for expulsion 

6-9 Vandalism or damage of 
school or community property 

Min 1 day suspension 

Max Referral for expulsion 

6-10 Possession and/or use of 
weapons/dangerous objects, 
including, but not limited to 

firearms, needles, or knives of any 
kind 

 

Min 1 day suspension 

Max Referral for expulsion 

6-11 - Repeated violations of the 
SCC including repeated 

disruptions to the learning process 
after earning more than 36 

detentions in any one school year 
and/or violation of the SCC after 

receiving the maximum number of 
suspension days 

Min 1 Day Suspension 

Max Referral for Expulsion Hearing 

 
*Very rarely should students receive the maximum consequence for 1 instance of misbehavior as it limits their 
ability to learn from the experience.  
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Appendix C: ESSA Title I School-Parent Compact and Student/Parent 
Handbook Acknowledgement 
2019-20 
 
For all students served by Title I, a school-parent compact must be filled out that outlines how parents, the 
entire school staff, and students share the responsibility for improved student academic achievement, and the 
means by which the school and parents will build and develop a partnership to help children achieve the state’s 
high standards. 
 
I _______________________________________________, as a student at an Ednovate school, agree to: 

• Attend each class every day except in the case of excused absences outlined in the Ednovate 
Attendance Policy. 

• Complete annual college readiness indicators and assignments by the required due date 
• Participate in before-school or after-school tutoring sessions if necessary 
• Participate in PMC Hour activities 
• Follow the expectations as indicated in Ednovate’s caring and accountable culture of learning 
• Follow the school dress code 
• Work on improving or maintaining health and physical fitness 
• Help maintain the school building by keeping it clean  
• Learn from all consequences served  
• Treat faculty, staff and other students with respect 

 
I __________________________________, as parent(s) or guardian(s) of a student at an Ednovate school, 
agree to: 

• Attend parent-teacher conferences every ten weeks 
• Monitor homework on a daily basis 
• Monitor annual college readiness indicators and and grades through our Illuminate portal 
• Provide time and space for my child to complete assignments each night 
• Talk with my child about what s/he is learning at school 
• Support Ednovate’s code of conduct, dress code, homework policy and caring and accountable 

culture for learning; this includes supporting the assigning of consequences when necessary 
• Support student’s attendance at school and communicate any excused absences. 
• Treat Ednovate and School faculty and staff with respect 

 
As the student’s Advisor, I agree to ensure that: 

• Teachers and staff hold high expectations for all students 
• Teachers are available for students before or after school to help students when necessary 
• Students are part of an exciting and challenging academic program 
• Enter grades no later than 2 weeks of receiving assignments  
• All staff treats students fairly by implementing our caring and accountable school culture 
• Students feel safe at this school 
• Excellent communication is given to parents concerning student’s academic progress, activities at the 

school and other information that parents need to know 
• Teachers and staff treat all students and their families with respect 
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2019-20 Acknowledgement of Receipt of the Ednovate Student and Parent Handbook (“Guide to Thrive”) 
 
 
Student Agreement 
 
I, ____________________________________________ (print student’s name) have received and read the 
Student and Parent Handbook (“Guide to Thrive”) and the Student Code of Conduct (“SCC”) for Ednovate. I 
am aware of my rights and responsibilities. Furthermore, I understand that acts of misconduct or inappropriate 
student behavior will result in interventions and consequences as stated under the SCC. 
 
 
_________________________________ ______________  
Student Signature Date 
 
 
Parent/Guardian Agreement 
 
I, ____________________________________________ (print parents’ or guardians’ name) have received 
and read the Student and Parent Handbook (“Guide to Thrive”) and the Student Code of Conduct (“SCC”) for 
Ednovate. I am aware of my rights and responsibilities.  Furthermore, I understand that acts of misconduct or 
inappropriate student behavior will result in interventions and consequences as stated under the SCC. 
 
 
 
_________________________________           ______________ 
Parent/Guardian Signature           Date 
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