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Timeline/Overview

↗ Proclamation was on November 28, 2016.
↗ Two year transition period ends Nov. 28, 2018.  

§ Transition = cutting and pasting of constitution and 
bylaws to new electronic system

↗ All societies should:
↗ complete their “transition application” and/or 
↗ make any constitution & bylaw changes in time for 

their AGM for fiscal year 2017 (takes place in 2018).



Key Changes: Transition Applications

• The transition process comes with a new application.

• Find links to the BC registry Transition Guide and the 
Filing Guide on the Home page of lawfornonprofits.ca

• Or on the BC government website at: 
http://www2.gov.bc.ca/assets/gov/employment-business-and-economic-development/business-
management/permits-licences-and-registration/registries-guides/inst_01_soc_-
_transition_application_filing_guide.pdf

• Or, here’s a short code: http://bit.ly/2xxuOhZ



Transition Application: Links on lawfornonprofits.ca



Filing a Transition Application  

1. Go to 
www.gov.bc.ca/ 
SocietiesOnline

2. To set up a free 
account, click 
Register for BCeID
• Already have a 

BCeID? Click Log in 
with BCeID



Filing a Transition Application (cont.)  

3. Click Access an 
Existing Society.



4. Enter your Society’s 
Incorporation Number or Name.

5. Click Lookup.
6. Enter the Registry Key for your 

society.
7. Click Continue. 

Filing a Transition Application (cont.)  



Next, you will be on your 
society’s Dashboard. 
• See all the information about 

the society, as well as 
• submit filings to the Corporate 

Registry. 

Filing a Transition Application (cont.)  



8. Click the + to open the Transition 
Application task from the To Do list. 
The list of tasks can be complete in 
any order. 

Filing a Transition Application (cont.)  



• All overdue Annual Reports filed
• Directors and registered office address up to date. Can 

be done 
• as part of an Annual Report filing of changes at 

AGM
Or file

• A Notice of Change of Directors or
• A Notice of Change of Address of Registered 

Office 

Filing a Transition Application (cont.)  

Simply put:



9. Click Enter your 
Society’s 
Constitution. 

Filing a Transition Application (cont.)  



10. Enter the society’s existing purposes, word for 
word, as they are currently filed with the Registry.

Purposes cannot be changed as part of the transition 
process. Ensure that any additional provisions 
(including unalterable clauses) are moved to the 
society’s bylaws. 

11. Indicate if your society qualifies and wants to become 
a Member-funded society.

12. Click Save as Complete. 

Filing a Transition Application (cont.)  



Filing a Transition Application (cont.)  



14. Now, click 
Upload your 
Society’s 
Bylaws.

Filing a Transition Application (cont.)  



15. Click Upload a complete set of 
bylaws.

Filing a Transition Application (cont.)  



Filing a Transition Application (cont.)  

16. Click Save as Complete. 



For best results, save/convert your 
bylaws to a PDF* file. 
In some instances, the numbering of your 
bylaws may change if you use other formats. 
Accepted file formats are: .pdf, .doc, .docx, 
wpd, .txt, .rtf

*portable document format

Filing a Transition Application (cont.)  



Filing a Transition Application (cont.)  



18. Review your Registered 
Office and Directors 
information. 
Update the society’s 
email address, if required. 

17. Click Confirm Registered Office Address & Directors. 

Filing a Transition Application (cont.)  



Update your directors or registered office address FIRST. 
File:

•A Notice of Change of Directors or

•A Notice of Change of Address of Registered Office 
Exit the Transition Application to make these filings 
and then return to it without losing the information you 
have entered.

Filing a Transition Application (cont.)  



19. Click Submit. 

Filing a Transition Application (cont.)  



20. Confirm the filing certification.

21. Choose the Delivery Method for 
receipt of your society’s 
documents. 

22. Finally, click 
Submit. 

Filing a Transition Application (cont.)  



23. Your Transition Application has 
now been filed with the Corporate 
Registry. 

Filing a Transition Application (cont.)  



24. Click on Filing History to see your filings 
and access your certified documents. 

Filing a Transition Application (cont.)  



Ten Steps to Compliance

1. Get an official record of your Constitution and By-laws.

2. Establish your team to lead the process
(ED? Board committee? Lawyers?) 

3. Review and identify key areas of change 

4. Ensure your organization has records, Board 
qualifications and other requirements in place.

5. Redraft your constitution with only your organization 
name and existing purposes - don’t change purposes.



Ten Steps to Compliance (cont.)

6. Draft Bylaws with anything you’ve taken out of your old 
constitution.

7. Identify if there is any need for unalterable clauses.
8. Decide whether new bylaws are required. If so, adopt 

new bylaws at SGM/AGM then:
9. File Transition Application.
OR 
6. File Transition first, then adopt new bylaws at next 

AGM/SGM, and file bylaw application.



Resources

• LFNP:  lawfornonprofits.ca

• Check Progress of Bills:

https://www.leg.bc.ca/40th4th/index.htm

• Contact info: www.martharans.ca


