
Employee Device Purchasing Agreement 
Spring 2019 

 

Employee Name___________________________________ School __________________________ Today’s Date_____________________ 

Device________________________________ Serial #_______________________________________Year Purchased___________________ 

Purchase Price_________________ 

The Logan City School District enters into this purchasing agreement with 

____________________________________________________________. 

(Print Employee Name) 
 

The DISTRICT will partner with the employee in the acquisition of the following device and accessories,  

according to the terms and conditions specified in this Agreement: 

 1._________________________________________________________________ 

 2.Power cord for the device. 

Throughout this Agreement, use of the term “device” is understood to include all of the items listed in this section. 

Terms of Agreement 

This agreement begins on the date of purchase, ______________________________________________________. 

Until ownership of the device transfers to the Employee, the Employee agrees to: 

1. Keep the device free of irreversible personalization attempts, e.g., stickers, etchings or any other permanent mark or 

fixture. 

2. Use the device in a careful and responsible manner and contact IT immediately to report any problems with, or  

damage to, the device. 

3. It is understood that once ownership of the device transfers to the Employee: 

 Employee no longer has access to the DISTRICT IT department for support or repair on that device. 

 Employee no longer has access to software that uses a DISTRICT license, including, but not limited to Microsoft Office 

and Adobe Applications. 

4. Assume responsibility for the use of the device, following the guidelines in the District’s Electronic Device Policy and 

Responsible Use Agreement.  The Employee further agrees to comply with and conform to all maintenance of the  

device. 

5. The Employee shall indemnify and hold harmless the DISTRICT and its agents against any and all claims, actions, suits, 

proceedings, costs, expenses, damages and liabilities, including attorney’s fees and costs arising out of, connected with 

or from the device, use of the device, or this Agreement, including, without limitation, the manufacture, delivery,  

possession, use, operation, or return of the device. 

6. The DISTRICT calculates the depreciation rate for a device based on the purchasing price and what the district  
considers the zero-value year of the device (The zero-value year is the year the district determines a device may be in 
inventory before it costs more to maintain than it is worth having for another year.) 

 



By signing this agreement, I acknowledge that I have read, and agree to, all the conditions of the Partnership 
Purchasing Agreement listed above.  I acknowledge that the purchase of a device from the Partnership  
Purchasing Program is dependent upon the fulfillment of all terms expressed above and compliance with the 
Partnership Purchasing Policy established by the school district. 

 

 

___________________________________________________                                ___________________________________________________    

Employee Name Printed                                       Employee Signature 

 

                ___________________________________________________    

                                                              Street Address 

___________________________________________________ 

IT Staff Signature                                 ___________________________________________________  
                Email Address for receipt 

 

Conditions and Expectations 

If you are leaving the district: 

1. Full ownership of the device  will transfer to the employee on the last day of employment, once this form has been 
turned in along with full payment of the device. 

2. The DISTRICT is not liable for the condition, ongoing use or any data or hardware issues related to a purchased device 
once ownership is transferred. 

3. Ownership is transferred to the employee only after device is paid for in full.  If the device is not paid for in full, and 
the employee does not return the device by the last day of employment, any remaining balance will be sent to  
collections. 

4. The purchase of the device is non-refundable.  This signed form is binding and the money owed becomes the debt and 
responsibility of the employee. 

Conditions and Expectations 

If you are still employed with the DISTRICT and purchasing a device that is being replaced: 

1. Full ownership of the device  will transfer to the employee upon receipt of the new replacement device, once this form 
has been turned in along with full payment of the device. 

2. The DISTRICT is not liable for the condition, ongoing use or any data or hardware issues related to a purchased device 
once ownership is transferred. 

3. Ownership is transferred to the employee only after device is paid for in full.  The employee will not receive a new  
device until the old device is either paid in full or surrendered to the DISTRICT. 

4. The purchase of the device is non-refundable.   


