
CRFAIR Job Posting | Canada Summer Jobs

Position Title:  Events Assistant Position

CRFAIR is a not-for-profit community based organization that acts as a coordinating backbone to a
network of food, farm and health organizations (The Good Food Network) working to promote
healthy and sustainable food systems in the Capital Region. To learn more about our work, visit
www.crfair.ca.

Job Description:

As Event assistant you will support the planning and development of 2022 Good Food
Gathering, an annual gathering that brings together a network of initiatives around food access,
food literacy and the food economy. You will also support the event plan of the Flavour Trails
program, an initiative focused on connecting consumers to local food producers and growers . In
this role, you will be tasked with supporting the research stages of the event, connecting with
potential speakers, event logistics (virtual or in person - dependent on COVID-19 guidelines),
developing an event strategy, developing event branding, and supporting the delivery of the event in
the fall of 2022.

In this position you  will be encouraged to utilize creative thinking to develop new
engagement strategies, help support and execute key themes of the event, and support
communications and online engagement planning leading to the event.

We are looking for folks who value flexible, collaborative, creative work environments and who
believe in the power of online and virtual tools to create, connect and engage with the community.

Qualifications:

- Be eligible under Canada Summer Jobs guidelines.
- Applicants MUST be between 18 - 30 years old, and be Permanent Residents/ Canadian Citizens.

- Have experience and knowledge of online platforms (Facebook, Instagram and Twitter)
- Experience working with virtual tools (Hootsuite, Mailchimp, Google Suite, Canva)
- Strong verbal and written communication
- Graphic Design and Photography skills
- Strong interest in local food systems
- Events planning experience an asset but not required

Field of Studies:
- Communications, Social Sciences, Environmental Sciences, Geography or Agriculture and

Tourism.

http://www.crfair.ca


Work Plan |

Event Planning  (85%)

- Work with Programs and Events Coordinator to develop a summer events strategy.
- Support with event planning logistics
- Support with sponsorships and fundraising
- Support with planning of Flavour Trails Festival and Good Food Gathering.

Promotions and Engagement (15%)

- Work with Communications and Engagement coordinator on outreach, marketing and
engagement strategy for events.

- Support with development of engagement materials (graphics, posters, content)
- Support development of event branding and outreach strategies

The position will center an equitable and decolonization lens to communications and engagement,
and will emphasize the importance of civic engagement as means to create just, sustainable and
equitable food systems.

Applications due: May 8th at 11:59PM
Anticipated start date: May 16th, 2022
Wage: 19$/hr
Hours: 30 Hours Weekly, Full-time Summer Student Position. The total amount of working hours is
240 | 8 weeks - May 2021 - September 2021
Working Conditions | Hybrid format working both remote from home and in person, following
health and safety guidelines where applicable.

Application details: Please send your resume and a short 1-2 minute cover letter video introducing
yourself, and telling us why you are interested in getting involved within food systems work and
events planning.

Who to send to: Please send your resume, video cover letter and sample graphic to hr@crfair.ca
byMay 8th, 11:59PM. Please let us know how you heard about this job opportunity in your application.



*Note: If you have similar experiences, but do not meet these requirements exactly, we encourage you
to go ahead and apply and elaborate in your video cover letter. CRFAIR is an equal opportunity
employer and encourages applications from individuals from diverse communities, backgrounds, and
experiences. All qualified applicants will be considered for employment without regard to ethnicity,
race, national origin, age, religion, sexual orientation, gender identity or expression, family or parental
status, veteran status, neurodiversity status and any other basis protected under Canadian and BC
Human Rights legislation.*


