
DEVELOPMENT DIRECTOR
Position Description: November 2022

ORGANIZATION DESCRIPTION

In 1977, a hopeful few gathered around a kitchen table and decided to save 24 acres surrounding a
mountain, forming the 501c3 Ruffner Mountain Nature Coalition. Today, the nonprofit manages 1,038 acres
with 14 miles of trails, welcoming an estimated 85,000+ visitors a year, from cities across Jefferson County
and Alabama. With a mission to preserve and care for Ruffner Mountain as a sanctuary for our neighbors,
native plants, and animals, our core values mirror the example of biodiversity in nature - whereby diversity
strengthens the overall ecosystem.

POSITION SUMMARY:
The Development Director is responsible for the identification, cultivation, solicitation, and stewardship of
donors. Primary duties include developing personal contacts, grant writing, fundraising events, planned
giving, soliciting corporate and individual gifts, board engagement, donor acknowledgment, routine
reporting, and donor records management.

Click this link to read our Inclusion, Diversity, Equity, Accessibility (IDEA) Statement.

POSITION RESPONSIBILITIES:

Donor Relations & Development Operations
● Strengthen Ruffner Mountain’s financial health by working to deepen donor and foundation

relationships.
● Manage fundraising efforts including capital campaigns, UAB Benevolent Fund, direct mail

programs, online giving, major gifts, bequests, honor/memorial gifts, sponsorships, employee
giving and matching gift programs/campaigns, and grants.

● Organize and engage in the cultivation and stewardship of donors through personal contact
including face-to-face meetings, phone calls, along with digital and written correspondence.

● Foster relationships with donors and members; build a pipeline of future major donors.
● Manage the fundraising database: responsible for data entry, gift processing, and producing

acknowledgments.
● Cultivate a spirit of philanthropy among the Board of Directors, staff, and volunteers.
● Compile, analyze, and provide concise reports on all development initiatives (donor and grant

activity).
● Work in collaboration with conservation experts, education staff, and others across a dispersed and

complex organization; research and prepare grants; maintain grant schedule and grant reporting
activities.

● Develop and implement best practices and processes for tracking and reporting gifts.
● Engage in professional development and networking opportunities to stay up to date on

industry-related best practices.
● Work with the Membership Coordinator, to maximize charitable giving from the membership, and

carry out special events for donors, trustees, and members.

Essential Skills and Qualifications:
1. Represent Ruffner Mountain professionally and appropriately at all times and in all

communications; perpetuate and strengthen the organization’s positive reputation; cultivate
supporters.

2. Demonstrated ability to consistently close major gifts solicitations and maintain knowledge of
evolving trends.

https://static1.squarespace.com/static/57111822ab48dea221d56240/t/6272d879e1e2b94c7a61f833/1651693689364/Inclusion%2C+Diversity%2C+Equity%2C+Accessibility+%28IDEA%29+-+Ruffner+Mountain+Statement+FINAL+%289_23_2020%29+Updated+%284_28_2022%29+%285%29.pdf
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3. Comfort working independently and as part of a diverse team; proactively collaborate with Ruffner
Mountain staff, members, board members, and other stakeholders.

4. Takes initiative.
5. Ability to motivate, coach, mentor, and inspire others and to delegate tasks.
6. Clear and accurate writing, editing, and verbal communication.
7. Superior organizational skills and attention to detail; ability to manage multiple projects

simultaneously and balance competing priorities.
8. Strong working knowledge and experience using donor database systems (currently NEON and

MoonClerk) and creating associated data queries, reports, templates, and forms.
9. A genuine passion for environmental education and land conservation.
10. The ability to align efforts with the Ruffner Mountain brand, membership strategy, and

organizational goals.
11. The ability to meet daily, weekly and monthly deadlines consistently.
12. The ability to rapidly learn and use new software.
13. The ability to work with limited supervision and successfully within a team.
14. Attention to detail, high standards, and a passion for accuracy, especially error‐free data entry and

writing.
15. The ability to maintain strict confidentiality of donor and organization information.

Exceptional candidates will have some or all of the following:
1. Experience with donor cultivation and relations.
2. Experience with nonprofit capital campaigns.
3. Customer Relationship Software experience.
4. A minimum of 2-year philanthropic development or equivalent experience.

● Full-time position: 40 hours per week (some weekends included)
● Salary Range: $65,000 to $75,000
● Paid Holidays, Paid Time Off - starting at 18 days a year
● Applicants are subject to a Background Check, Driving Record Check, and Drug Screening
● Health//Dental Coverage (100% of individual premiums paid by Ruffner Mountain)


