The advantages for the club of the Swim Manager software.

Once completely up and running the online administration software will allow:

The club to post upcoming galas online (which can then be entered by swimmers and paid for all online).

The coaches to take the register electronically, this will enable them to access various statistical data based on
attendance.

The coaches to set performance targets for each swimmer in each stroke/distance.

The coaches to monitor swimmers’ performance and track improvements over various periods.

The club to send emails to individual swimmers/squads and/or the whole club.

The club to advertise volunteer roles to help with our galas (which can be selected by parents online).

Other functions will be come available as the software evolves.



The Swim Portal
(your personal account listing:- Contact Details, Galas, PB’s and Attendance for your family)

This is the first screen you get when you log in, it acts as your home screen.
(To log in use the link in your registration confirmation email.)
If you would like to help the club at a gala, by clicking a meet in the volunteer list you will get a full list of all roles
required for that meet. You can then select the role and session you would like to help with.
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The “Attendance” tab — Session Schedule.

You have the ability to see your swimmers scheduled sessions here, listed either by day (as
below).
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Or by the month (as here). If you have more than one swimmer in the family, all the scheduled
sessions for the family will be listed here. By clicking on a session you can bring up the time and
other details.
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The “Attendance” tab — Attendance Report

In this tab all your swimmers are listed below each other, in age order. Their percentage
attendance is listed along with a list of all scheduled sessions.
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By clicking on the list icon above the scheduled sessions, you bring up this window. Please note
it appears to list sessions from the bottom up and not from the top down as is usual.
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SESSIONS

- Session Date Attendance

Nat Per Wed PM September 7, 2016 - August 31,
2017
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Mat Pot Tue PM September 6, 2016 - August 31,
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2017
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The “View Meets” tab.

For many parents this will be the most important tab. Upcoming meets are listed first. Please
note they are listed in reverse order so the next meet is at the bottom of the list.
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VIEW PROGRAMS ATTENDANCE PERSONAL BEST

Account profile informatien

UPCOMING MEETS COMPLETED MEETS

CHRISTMAS CRACKER 2016

You have been invited by your coach to make your entry declarations. You must complete the entry
process by the end of the Online Meet Entry period shown below. After the meet entry process is
completed, you will receive a confirnation email from the coach at which time you can view your entries in
your Swim Portal

Swimmers’ names are
automatically listed
here.

@ Meet dates: December 11, 2016 to December 11, 2016 BST
Q Location: NISV

@ Online Meet Entry pericd: August 1, 2016 12:00 a.m. to November 15, 2016 11:59 p.m. BST (In
progress)

E Athlete surcharge:

O Attending O Not attending

O Attending O Mot attending

GREATER GWENT 2016 LEVEL 2

You have been invited by your coach to make your entry declarations. You must complete the entry
process by the end of the Online Meet Entry period shown below. After the meet entry process is
completed, you will receive a confirnation email from the coach at which time you can view your entries in
your Swim Portal

@ Meet dates: October 15, 2016 to October 16, 2016 BST
Location: Newport International Sporis Village,
@ Online Meet Entry peried: July 22, 2016 11:59 p.m. to Sepiember &, 2016 11:59 p.m. BST (In
progress)
= Athlete surcharge:

PAYMENT NOTIFICATIONS

You have no ouistanding balance due or upcoming
paymenis

MEET MOBILE

REAL-TIME MEET
RESULTS

SEARCH FOR MEETS

TRACK FAVORITE
SWIMMERS

SOCIAL MEDIA SHARING

u Avvailable on the iPhone

App Store




When entering a gala, first click on the @ symbol next to the swimmer you want to enter. This
opens a list of all qualifying events. Personal best times for each event are automatically
populated from the club database. If an event isn’t listed, your swimmer doesn’t qualify for it.
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process by the end of the Online Meet Entry period shown below. After the meet entry process is

completed, you will receive a confirmation email from the coach at which time you can view your entries in

your Swim Portal

® Meet dates: December 11, 2016 to December 11, 2016 BST PnYMENT N'lTIF":AT"]NS

Q Location: NISV

(O Online Meet Entry period: August 1, 2016 12:00 am. to Novembar 15, 2016 1159 p.m. BST (In You have no outstanding balance due or upcoming
progress) payments

E Athlete surcharge:

O Attending O Not attending

MEET MOBILE
ligible events
REAL-TIME MEET
Session 1 Sunday, December 11, 2016 09:30 AM BST RESULTS
SEARCH FOR MEETS
1 ’ Event 5C: 16&over Girls 50 Breast Timed Fi- NT TRACK FAVORITE
Swimmers nal SWINIMERS
Event 11C: 16& Girls 50 Back Timed Fi 35878 SOCIAL MEDIA SHARING
names are n;tlen : over Girls ack Timed Fi- . i)
aUtomatlcally Session 2 Sunday, December 11, 2016 01:00 PM BST J
IISted here- Event 23C: 16&over Girls 50 Fly Timed Final NT
U Available on the iPhone
Session 3 Sunday, December 11, 2016 04:15 PM BST App Store
Event 29B: 16&over Girls 200 IM Timed Final NT
Event 31: 8&over Girls 200 Free Relay Timed
Final
O Attending © Mot attending

GREATER GWENT 2016 LEVEL 2

You have been invited by your coach to make your entry declarations. You must complete the entry
process by the end of the Online Meet Entry period shown below. After the meet entry process is
completed, you will receive a confirmation email from the coach at which time you can view your entries in
your Swim Portal




Once you click on the “Attending” radio button, tick boxes will appear next to each event.
Select the events you wish your swimmer to enter by ticking the appropriate boxes, and
clicking “Save”. Once the closing date has passed the coach or meet manager will review all
entries to check for anomalies, then confirm entries. At this point your payment will be taken
via the credit card you registered with.
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CHRISTMAS CRACKER 2016

You have been invited by your coach to make your entry declarations. You must complete the entry
process by the end of the Online Meet Entry period shown below. After the meet entry process is
completed, you will receive a confirmation email from the coach at which time you can view your entries in

CI|Ck here tO your Swim Portal
begl n entry (D Meet dates: December 11, 2016 to December 11, 2016 BST

Q Location: NISV

Online Meet Entry period: August 1, 2016 12:00 a.m. to November 15, 2016 11:50 p.m. BEST (In You have no outstanding balance due or upcoming
payments

PAYMENT NOTIFICATIONS

® Attending O Not attending CANCEL MEET MOBILE
. ) . Eligible events Meet entries: 0 IE/OR/0C @
REAL-TIME MEET
SWImmer Sname s Session 1 Sunday, December 11, 2016 09:30 AM BST [ Attending this session RESULTS
. “ I d SEARCH FOR MEETS
automatlca y |Ste Session entries: 0IE/OR/0CE@ TRACK FAVORITE
. ) ; ) SWIMMERS
here. | E;lent 5C: 16&over Girls 50 Breast Timed Fi- NT SO MBI SI ARG
Event 11C: 16&over Girls 50 Back Timed Fi- 3587 O
nal
Select the
t Session 2 Sunday, December 11, 2016 01:00 PM BST [+ Attending this session
events you Mallable
y Session entries: 0 IE/OR/0C @ u Appﬂg"{cl;:;
reqL”re. [[] Event 23C: 16&over Girls 50 Fly Timed Final NT

Session 3 Sunday, December 11, 2016 04:15 PM BST [+ Attending this session

Session entries: 0IE/OR/0CE@
[] Event 29B: 16&over Girls 200 IM Timed Final NT
Event 31: 8&over Girls 200 Free Relay Timed
Final




Below the Upcoming Meets are the Completed Meets. These are listed with the most recent
top of the list. For each swimmer there will be a list of events they competed in at the gala;
with their finishing place, time and improvement, listed next to them.
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CARDIFF INTERNATIONAL OPEN MEET 2016

(© May 27, 2016 to May 29, 2016 BST
Q Cardiff International Pool

Athletes Event Place Time Improved
15-16 Women 200 Free Prelim NS -

Result Details ~ 9&over Women 50 Free Prelim 57 2949 L +0.08
9&over Women 50 Free Prelim 145 3247 L

Result Details

SWIM WALES LONG COURSE CHAMPIONSHIPS 2016

Swimmers’ hames are

. . (@ March 25, 2016 fo March 28, 2016 BST
automatically listed 9 waies atona Poo
here. Athletes Event Place Time Improved
15-16 Girls 50 Free Prelim 12 29.411L
Result Details ~ 15-16 Girls 100 Free Prelim 14 1:03.83 L
15-16 Girls 200 Free Prelim 15 216.85L

SOUTH EAST WALES REGIONAL CHAMPIONSHIPS 2016

@ January 29, 2016 to February 7, 2016 BST
Q Mewport International Fool

Athletes Event Place Time Improved
15-16 Girls 50 Free Prelim 11 29168 +0.51
Result Details ~ 15-16 Girls 100 Free Final 6 1:.02608 +0.77
15-16 Girls 100 Free Prelim 6 1.02.74S +0.91

15-16 Girls 200 Free Final 12 217188 +2.16




The “Personal Best” tab.

This tab will list all personal bests, which you can filter by; stroke, distance, course length or
date. Click the @ by the swimmer you want to check on. By default it is set to yards when you
open the tab. Change this to SCM or LCM as you require
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Personal Best improvements are always listed as a negative number
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The “Order History” tab

This is where all payments will be listed for example gala entry fees.
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AICTIVE HOME ORDERHISTORY SCHEDULE TEAM @1

Order history PﬁYMENT NIITIFIIJMIIJNS
Order history

You have no ouistanding balance due or upcoming
payments

YOUR ORDERS

All dates [v] | anorders v|  Anordertypes  [v]
ORDER ID ITEMS DUE PAID  BALANCE

City of Newport Swimming & Waterpolo Club

8/2/2016 2016/17 registration

GBP GBF

. ’
Swimmers C-1GDOFH3W 001 o001  GBFO00
names and
City of Newport Swimming & Waterpolo Club
squa ds are 812/2016 2016117 registration esP  eBP oo
. -1GCX35SD 001 001 :
automatically
I|Sted h ere. City of Newport Swimming & Waterpolo Club
2016/17 registration
81212 l GBP  GBP
C-1GCWRBYH 000 opo  CGBFOO0

Cancellation of City of Newport Swimming &
‘Waterpolo Club 2016/17 registration




The “Schedule” tab.
This is where any scheduled events will be listed.
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Schedule

You have nothing currently scheduled
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The “Team Directory” tab.

This screen will list all the contact details of parents who have ticked the team directory
button during registration. This is to allow parents to contact each other directly, e.g. to share

lifts etc. (the list is populated automatically from the database) - s x
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