
If you are an individual with a disability who is in need of a reader, amplifier, qualified sign language interpreter, or any 

other form of auxiliary aid or service to attend or participate in the hearing or meeting, please contact the Planning 

Administrator or Village Clerk at least one week prior to the meeting or as soon as possible.  Public documents, including 

the draft agenda and minutes, can be provided in various accessible formats. Please contact the Planning Administrator or 

Village Clerk if a summary or other accessible format is needed. 

 

 VILLAGE OF RUIDOSO 
Village Hall 

313 Cree Meadows Drive 
 

PLANNING COMMISSION  
SPECIAL MEETING AGENDA 

      Tuesday, April 19, 2016 at 2:00 p.m. 
 
1. CALL TO ORDER & ROLL CALL 

 

2. CERTIFICATION OF COMPLIANCE WITH RESOLUTION 2016-01 

 

3. APPROVAL OF AGENDA  

 

4. ORGANIZATIONAL ITEMS 

A. Election of Chair – for term April - March 2017 

B. Election of Vice Chair – for term April - March 2017  

C. Comprehensive Plan Drafting Task Force – Selection of Commissioners 

D. Consideration of future Ad-hoc Task Forces – Discussion  

 

5. STAFF REPORTS   
A. Introduction of New Building Inspector:  Mr. G. David Myers – Introduction 

B. Preview of Upcoming May Agenda Items – Information  

 

6. REGULAR ITEMS 

A. Project #PSD-2016-0200 – Paved Parking Plan – Review  

Public Parking Lot at 600 Wingfield Drive | Block A, Lot 10  Navajo Subdivision 

Intersection of Wingfield Drive, Grindstone Canyon Drive and Texas Street. 

Zoning District:  C-2 “Community Commercial” 

Owner/Applicant: Village of Ruidoso/ Public Works Department   

 

B. Short-Term Rental Overlay Ordinance Proposed Revisions – Update 

 

C. Comprehensive Plan Update – Information and Discussion 

I. Goals & Vision 

II. Department Priorities 

III. Public Engagement Forum 

 

7. ADJOURNMENT – Next Meeting: May 3, 2016 at 2:00 p.m. 

 

 

  Posted:  April 14, 2016 

  Time:    6:00 pm 
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Agenda Memorandum  
 

To:   Village of Ruidoso Planning Commission 
From:  Bradford Dyjak, Planning Administrator  
Date:  April 15, 2016  
RE:   Project #PSD-2016-0200 – Public Parking Lot at 600 Wingfield Drive 
_____________________________________________________________________________________ 
 

BACKGROUND:   

Paved Parking Plan Review  

 Public Parking Lot at 600 Wingfield Drive | Block A, Lot 10  Navajo Subdivision 

 Intersection of Wingfield Drive, Grindstone Canyon Drive and Texas Street. 

 Zoning District:  C-2 “Community Commercial” 

 Owner/Applicant: Village of Ruidoso/ Public Works Department 

 Proposing approximately 73 +/- parking spaces with a footprint of approximately 1 acre  

 

 

APPLICABLE SECTIONS OF MUNICIPAL CODE: 

Sec. 54-141(b) Design standards. 

 

11) Requirements for specific types of development.  

a. Commercial and industrial development. The grade of ingress and egress driveways and 

parking lot aisles shall not exceed 12 percent. All driveways shall provide and maintain a six-

foot section from the edge of the traveled way with approximately a three-inch dip to the 

center (eight percent grade) from both directions. The dip section shall be paved with asphalt 

or concrete for the full driveway width. The base shall be a minimum of four inches with 

either 1½ inches of asphalt or four inches of concrete paving. The state highway and 

transportation department may require a lesser grade for driveways to N.M. Highway 48 and 

70. Commercial and industrial development subject to state highway and transportation 

department approval shall provide evidence of approval by the department prior to issuance 

of a village permit. Drainage pipe under driveways, where required, shall be a minimum of 

18 inches in size. Parking area grades shall not exceed three percent.  

 

(12) Surfacing. All areas intended to be utilized for parking space and driveways shall be surfaced 

with materials suitable to control dust and drainage. Plans for paving and drainage of driveways and 

stalls for five or more vehicles shall be submitted to the planning commission for review, and the 

final drainage plan shall be subject to the written approval of the village engineer.  

 

(13) Striping. Except for townhouses and single-, two-, three- and four-family dwellings, all parking 

stalls shall be marked with painted lines not less than four inches wide. Where possible, hairpin 

striping shall be used.  

 

(14) Lighting. Any lighting used to illuminate an off-street parking area shall be so arranged as to 

reflect the light away from adjoining property, abutting residential uses and public rights-of-way and 

shall be in compliance with this article.  

 

(15) Signs. No sign shall be so located as to restrict the sight lines and orderly operation and traffic 

movement within any parking lot. All signs shall conform to division 5 of this article.  

 



Agenda Memorandum- #PSD-2016-0200 | 2 of 3 

 

(16) Perimeter curb and gutter. Except for townhouses and single-, two-, three- and four-family 

dwellings, all open off-street parking areas and driveways shall have a perimeter curb and gutter 

around the entire parking lot built according to standards provided by the planning administrator.  

 

(17) Vehicles not to protrude over property lines. All of such parking stalls which abut property lines 

shall be designed and constructed so that parked vehicles will not protrude over property lines.  

 

(18) Drainage. Runoff from new multifamily and commercial development areas after the site is 

improved shall not exceed the prior runoff from the site when unimproved. On-site delay or 

interception of additional runoff by vegetation, temporary ponding, percolation pits or other approved 

methods shall be used to minimize any adverse effect on other properties.  

 

 

Sec. 54-135(c) Landscaping plan 

(3) Landscaping shall also be provided within parking lots in a manner which will serve to 

visually reduce the expanse of paved areas consistent with subsection 54-141(b)(1)c. and d.  

 

Sec. 54-135(d) Minimum landscaping.  

(3) Planting of trees.  

a. Perimeter landscaping: Each commercial or industrial application shall provide for one tree 

and ten shrubs for every 1,500 square feet of lot area or a portion thereof not utilized for 

structures or vehicular use areas to be located within the perimeter of the site and around 

structures. This requirement shall be in addition to landscaping required by subsection b. below. 

Trees being retained on site to meet the standards of sections 54-133 and 42-80, may be credited 

towards meeting minimum tree numbers of this section.  

b. Replacement trees required to be installed to meet the basal area standards of sections 54-133 

and 42-80, shall be of the species listed in the "Village Approved Replacement Tree List".  

c. Parking lot landscaping: Trees shall be provided for all parking lot areas. A minimum of one 

tree shall be provided for each ten parking spaces. Trees shall be distributed throughout the lot to 

maximize shading and eliminate large expanses of unbroken paved parking areas. Not less than 

six percent of the interior of a parking lot shall be landscaped with trees, shrubs or other durable 

landscaping materials consistent with the requirements of subsection 54-141(b)(1) addressing 

terminal and landscape islands.  

d. Trees wells to be constructed to protect existing trees on site shall be built so that the outer 

edge of the well is no closer to the trunk than the drip line of the tree as determined by the village 

forester. A minimum size tree well of four feet in radius shall be required for all new tree 

plantings. The tree well shall constructed according to standards set by the village forestry 

department, and will also incorporate appropriately amended soils to encourage proper growth. 

Paving shall not be maintained closer than four feet to existing established or newly installed 

trees.  

e. Trees to be installed pursuant to this chapter shall be a minimum size of two inches in diameter 

as measured at 4½ feet above ground.  

f. The primary means of irrigating all required landscaping for shall be thru the use of a drip 

irrigation system.  
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g. The use of cisterns to collect rain water shall be incorporated into all new site development 

applications, but excluding single-family residential units. While cisterns are not required for 

single family residential units, the use of these features will be for encouraged.  

h. Landscape plans shall be based on a modified xeriscape concept consistent with the village's 

"xeriscape standards". This shall mean that landscape plans shall incorporate drought- tolerant 

plant species and the use of drip-irrigation systems.  

(4) Peripheral landscaping for parking lots. Peripheral landscaping shall be required along any side of 

all parking lots. A landscaping strip consistent with the provisions of the property's zoning district shall be 

provided between the parking area and adjoining property. Where a commercial parking area adjoins a 

residential district, a wall, or other permanent landscaping barrier shall be installed. The height of such 

landscaping barrier shall be not less than six feet.  

 

RECOMMENDATION & ACTION:  

 This project preliminary parking pavement plan is presented for the Planning Commission’s 

review, comments and recommendation at its April 19, 2016 special meeting.  The Commission’s 

comments would then be addressed as part of a final pavement and drainage plan that would include the 

following: 

 Final Dimensions,  

 Drainage outfall, 

 Containment/detention locations shown,  

 Utilities located and shown, 

 Final alignment including tentative Landscaping Plan 

    

The final drainage and pavement plan would then be approved by the Village’s contracted engineer in 

accordance with Section 54-141(b)(12) of the Municipal Code.  This project review is considered a 

regular business item with no public hearing or formal approval required.   

  

# # # 



 VILLAGE OF RUIDOSO MEMORANDUM  

 

To:   Ruidoso Lodger’s Tax Committee  

From:  Bradford Dyjak, Planning Administrator  

Date:  April 14, 2016  

RE:   Short-Term Rentals Registration – Proposed Solutions   

_____________________________________________________________________________________ 

 

ISSUE OVERVIEW:   
 Village staff have examined various measures to administratively streamline the Short-term 

Rental application and inspection process.  Among the chief considerations guiding this examination are:  

 to Reduce duplication of effort,  

 Reduce staff workload and improve turnaround time 

 Simplify process and enhance customer satisfaction.   

 

The existing process requires registration for all rentals within residential units that are rented less than 30 

days for either a 1-year or 3-year period.  Renewals are processed through the Planning & Building 

Department, with new registrations require adjacent owner notification and a fire inspection. 

 

SUMMARY: 

 Further considerations expressed from the public and Lodging industry center on the fairness and 

enforcement of ordinance compliance.  An extension of this concern revolves around the collection of 

appropriate lodger’s taxes, especially on properties listed for rent online.  Staff notes that the existing 

process has already registered over 640 properties and does not lend itself to proactive monitoring or 

enforcement as additional resources would be necessary.  Staff therefore proposes addressing the issue 

both on an internal, administrative level and through a slight revision to the existing ordinance.     

 

SOLUTIONS FOR CONSIDERATION:  

Village staff proposes the following solutions for consideration.   

 Administrative  

1. Internal relocation of STR processing in Incode from “Building Permits” section to 

“Business Registration” section to allow for simpler database management. 

2. Consider online credit card payments for renewals. 

3. Education and Outreach for compliance and registration. 

4. Any proactive enforcement will need additional resources.    

 

 Ordinance Changes 

1. Change Fire Inspection to annual self-inspect with verification by owner/property 

manager which includes checklist. 

2. Self-notification of all adjacent property owners. 

3. Consider all application periods for 3-years and eliminate 1-year option. 

4. Consider moving renewal dates to once per year. 

5. Linking the Overlay Ordinance with the Lodgers’ Tax Ordinance within the Code.   

 

 Resources 

1. Consider Lodger’s Tax Committee funding a defined term, contracted position to assist 

the Village with monitoring, processing and enforcing permits. 

2. Assist with the funding of proposed education and outreach efforts. 

3. Explore system tracking efforts to aid existing staff in ongoing monitoring.   

# # # 
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