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WELCOME, SEED STUDENTS & FAMILIES!
_______________________________________________________________________________________________________________________________________

Dear SEED Miami Families & Students,
The 2017 - 2018 school year marks the fourth year of operation for The SEED School of Miami. For your
child this year marks an important moment on their journey towards college. You have made the decision
to select the SEED Miami staff to work hand in hand with you to make the dream of college a reality for
your children. We are honored to partake in this work alongside you and welcome you to the new school
year.
Our Parent/Student Handbook is an important tool for you to review with your child. As a boarding school,
our policies, expectations, and sense of tradition and community are even more critical than in a traditional
day school. You have trusted your child to us for 5 days a week, and in order to maintain safety and
collaboration, it is very important for everyone to read the pages that follow, ask us any questions that you
may have about the content, and adhere to our policies. We also ask for you to discuss these policies with
your children, keep your copy of the handbook in a convenient location at home, and make suggestions to
us throughout the year so that we can continue to improve our practice and family partnership.
THE SEED SCHOOL PLEDGE
We are the SEED
We are ONE
We won’t rest
Until we’ve WON
People all around us
Wonder who we are
WE ARE THE SEED
The future STARS
We can’t be stopped
Our minds are too STRONG
We end with knowledge
And we don’t do wrong
We are working
Harder everyday
We are ONE
AND HERE TO STAY!

In Partnership,
Kara Locke
Head of School
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IMPORTANT DATES: 2017-2018 SCHOOL YEAR
_______________________________________________________________________________________________________________________________________

The SEED School of Miami makes a diligent effort to align ourselves with the Miami-Dade County
Public Schools calendar so that families may observe similar calendars. With that, due to the
unique nature of our 24-hour boarding school model, there are instances when our holidays, staff
training days, and early release days may differ. Families are asked to please consult the 2017 –
2018 school year calendar for a full list of calendar dates.
Move-In Day
*Sunday August 20, 2017*

Winter Break
*December 22, 2017* – *January 6, 2018*

First Day of School
Monday August 21, 2017

Spring Break
March 24, 2018 – April 1, 2018

Dream Ceremony
October 20, 2017

Final Day of School for Students
*June 8, 2018*

Spirit Week
October 22, 2017 – October 26, 2017

Reflection Ceremony
June 7, 2018
New Student Orientation Week
June 24, 2018 – June 29, 2018

*Marked dates are mandatory parent pickup/drop off days. No transportation will be provided to
families on these dates.*
PARENT WORKSHOP DATES

PARENT CONFERENCE DATES

September 17, 2017

First Quarter
October 27, 2017

October 15, 2017
November 19, 2017
December 17, 2017
January 21, 2018

Second Quarter
January 26, 2018
Third Quarter
March 23, 2018

February 25, 2018
March 18, 2018
April 15, 2018
May 20, 2018
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THE SEED SCHOOL OF MIAMI: GENERAL INFORMATION
_____________________________________________________________________________________________________________
THE MISSION OF THE SEED SCHOOL OF MIAMI
The SEED School of Miami is a college-preparatory, public boarding school for South Florida
students. Our mission is to provide an outstanding educational program that empowers students
to be successful, both academically and socially, in college and beyond.
ENROLLMENT AT SEED MIAMI
The SEED School of Miami is a public charter school and as such is a school of choice for our
families and students. Students enrolled in The SEED School of Miami remain active within the
Miami Dade County Public Schools system upon enrollment at SEED. SEED Miami’s policies and
procedures were designed in coordination with those of Miami Dade County Public Schools and as
stipulated in our state and charter agreements.
THE SEED NETWORK
o The SEED School of Washington, D.C.
● 4300 C St SE, Washington, D.C. 20019
● Founded: 1998
● 340 Students Grades 6-12
o The SEED School of Maryland
● 200 Font Hill Ave, Baltimore, MD 21223
● Founded: 2008
● 400 Students Grades 6-12
o The SEED Foundation
● 1776 Massachusetts Ave., N.W., Suite 600, Washington, D.C., 20036
THE NINE PRINCIPLES OF ALL SEED SCHOOLS
•

Belief #1 – College-Bound Culture
We believe in a standards-based, college-preparatory model, providing children with the
academic, organizational, and professional life skills and supports to enable each child to
attend and succeed in college.

•

Belief #2 – 24-hour Learning Environment
We believe that a boarding school model can deepen student learning. We commit to
keeping every child safe and secure; to using the gift of time to know and nurture each
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•

student’s passions; and to providing seamless, consistent, and fulfilling academic and life
experiences.
Belief #3 – Positive Culture of High Expectations
We have the highest expectations that all of our students and staff will believe and
consistently exhibit our core values of responsibility, gratitude, respect, self-discipline,
compassion, and integrity.

•

Belief #4 – Integrated and Engaging Program to Foster Love of Learning
We strive to help each child find his or her passion through a relevant academic
curriculum, after school enrichment, student leadership, authentic experiences, and
summer experiences.

•

Belief #5 – Individual Student Support
We believe that each student is unique and deserves individual attention to their needs.

•

Belief #6 – Focus on Data and Continuous Improvement
We believe that frequent and varied assessments and data analysis are critical to showing
our students their own progress and essential to practitioner accountability and focus.

•

Belief #7 – Recruiting and Nurturing Outstanding Educators
We believe that all of the adults within the SEED community are teachers and role models.
We commit, first, to hiring exceptional adults, and, second, to coaching, training, and
supporting them so that they can better guide our students’ achievement and success.

•

Belief #8 – Family and School Partnership
We believe that active partnership with parents/guardians is essential to the success of
SEED students. With clear and regular communication and on-campus events,
opportunities to contribute to school governance, and through educational workshops, we
strive to collaborate with our families to enable them to best support our students and the
school mission.

•

Belief #9 – Community Relationships
We believe in being contributing members of the community and we believe that the
community has essential resources to augment the educational experience of SEED youth.
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SEED’S CORE VALUES:
1. RESPECT - Being civil, cordial, courteous, and polite toward peers and adults and tolerating
differences by treating others as you want to be treated.
2. RESPONSIBILITY- Taking ownership and being accountable for your actions and doing what
you are supposed to do for the betterment of yourself and the SEED Community.
3. SELF-DISCIPLINE - Controlling your behavior and actions and doing what is expected of you
without reminders.
4. INTEGRITY - Doing the right thing even when no one is looking.
5. COMPASSION - Being concerned, helpful and supportive toward other people and the
community and thinking about how the other person will feel before you act.
6. GRATITUDE – Showing appreciation of others for their gifts of time, talent, support, and effort
and the desire to return kindness.
LOCATION AND CONTACT INFORMATION:
THE SEED SCHOOL OF MIAMI
Temporary Dorm Site
Academic Building
2649 S Bayshore Dr.
1901 NW 127th St.
Miami, FL 33133
Miami, FL 33167
MAILING ADDRESS:
8004 NW 154th Street #389
Miami Lakes, Florida 33016
PHONE: 1-855-818-SEED (1-855-818-7333)
GENERAL FAX: 305-503-7033
ADMISSIONS FAX: 305-503-7516
WEBSITE: http://www.miami.seedschool.org
SCHOOL COLORS: Burgundy & Teal
MASCOT: The Bulldog

FOR STAFF CONTACT INFORMATION, PLEASE VISIT https://miami.seedschool.org/contact/
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UNIFORM EXPECTATIONS:
SHIRTS

PANTS, SKIRTS, SHORTS

•
•
•
•
•
•

BELTS
SHOES

•
•
•
•
•
•
•
•
•

SOCKS

OUTERWEAR

•
•
•
•
•
•
•

SHIRTS

PANTS, SKIRTS, SHORTS

•
•
•
•
•
•

TIES
BELTS
SHOES

•
•
•
•
•
•
•
•
•
•

SOCKS

OUTERWEAR

•
•
•
•
•
•
•

MIDDLE SCHOOL
All students must wear the teal SEED polo shirt (with logo).
Shirts must be of an appropriate length to be tucked in at all times.
Shirts may not be tight or revealing.
Long sleeved shirts may not be worn under the teal SEED polo shirt.
Khaki pants, knee-length shorts, or knee-length khaki skirts may be worn throughout the
school year.
Pants and shorts should be casual-dress style. Students may not wear cargo pants or shorts,
jogger pants, leggings, jeggings, or “skinny pants.”
Belts must be worn with pants, shorts or skirts with belt loops.
Belts must be solid black, solid brown, or solid tan.
Belt and belt buckles must be plain and appropriate.
Solid black, solid white, solid tan, or solid brown shoes must be worn.
Soles of the shoes must be solid black, white, tan, or brown but does not have to match the
color of the shoe.
Shoe laces must match the color of the shoes.
Shoes must be closed-toed and may include solid color dress or athletic style shoes.
No high heels, flip flops, open-back shoes
Boots must fit beneath a student's pants; they may not be worn above the pants, or with a
skirt or shorts.
Socks must be solid black, white, tan, or brown.
Both socks must be matching.
Closed-toed shoes must be worn during outdoor activities.
No jackets or hoodies may be worn during class or during the school day, unless at recess,
PE, on a field trip, or another approved time.
All SEED sweaters and SEED jackets must be worn over the SEED polo shirt.
Students may wear solid white, black, or burgundy sweaters with their uniforms.
SEED jackets (earned or purchased) may be worn as a part of the SEED dress code.
HIGH SCHOOL
All students must wear the white SEED Oxford uniform shirt (with logo).
Shirts must be of an appropriate length to be tucked in at all times.
Shirts may not be tight or revealing.
Long sleeved shirts may not be worn under the white SEED Oxford shirt.
Khaki pants, knee-length shorts, or knee-length khaki skirts may be worn throughout the
school year.
Pants and shorts should be casual-dress style. Students may not wear cargo pants or shorts,
jogger pants, leggings, jeggings, or “skinny pants.”
Burgundy ties must be worn with the white SEED Oxford shirt.
Belts must be worn with pants, shorts or skirts with belt loops.
Belts must be solid black, solid brown, or solid tan.
Belt and belt buckles must be plain and appropriate.
Solid black, solid white, solid tan, solid burgundy or solid brown shoes must be worn.
Soles of the shoes must be solid black, white, tan, or brown but does not have to match the
color of the shoe.
Shoe laces must match the color of the shoes.
Shoes must be closed-toed and may include solid color dress or athletic style shoes.
No high heels, flip flops, open-back shoes
Boots must fit beneath a student's pants; they may not be worn above the pants, or with a
skirt or shorts.
Socks must be solid black, white, tan, or brown.
Both socks must be matching.
Closed-toed shoes must be worn during outdoor activities.
No jackets or hoodies may be worn during class or during the school day, unless at recess,
PE, on a field trip, or another approved time.
All SEED sweaters and SEED jackets must be worn over the SEED polo shirt.
Students may wear solid white, black, or burgundy sweaters with their uniforms.
SEED jackets (earned or purchased) may be worn as a part of the SEED dress code.
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* Please note that on Dress Down Days, students must still wear closed-toed shoes and appropriate clothing to school. Any students
wearing clothing that is too tight or revealing will be required to change.

SHIRTS
SHORTS
SHOES

•
•
•

P.E. Uniforms
All students must wear the SEED P.E. Shirt.
Solid black or solid navy blue gym shorts that are fingertip length must be worn
Closed-toed athletic shoes must be worn.

EVENING DRESS CODE

SHIRTS
PANTS, SKIRTS, SHORTS
SWEATERS, HOODIES, HATS
SHOES

•
•
•
•
•
•
•
•
•
•
•

MIDDLE SCHOOL AND HIGH SCHOOL
All shirts must be an appropriate length.
No strapless shirts or shirts with spaghetti straps may be worn.
Shirts may not be tight or revealing.
No shirts with offensive images or language may be worn.
Shorts and skirts must be at least knee-length.
Pants, skirts, and shorts may not be tight or revealing.
Pants and shorts must hang at the waist.
Hoods can be worn outside or in the houses, except during programmatic activities.
Hats should be worn only when approved by staff. Some instances may include: in the
house, outside, etc.
Closed-toed shoes must be worn during outdoor activities
Students may not wear slippers outside of the house.

PROFESSIONAL DRESS MONDAY EXPECTATIONS
On designated Mondays throughout the school year, students are encouraged to wear professional dress
attire throughout the academic school day. Acceptable boys’ attire includes dress pants, button-down
collared shirts, and neck ties. Acceptable girls’ attire includes business dresses, pants/skirts, and blouses.
Please note that on Dress Down days, students must still wear closed-toed shoes. Any students in clothing
that is too tight or revealing will be required to change.
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ACTIVITIES, RITUALS, TRADITIONS & CELEBRATIONS
_______________________________________________________________________________________________________________________
At The SEED School of Miami, we are a part of a network of three schools and we follow in their footsteps
with many shared traditions and rituals. As we grow in size we look forward to adding new traditions and
rituals to our school program.

COMMUNITY MEETINGS
Community Meetings take place weekly and are a time for staff and students to come together and discuss
upcoming events, celebrate successes, practice social skills, and welcome visitors. These meetings will be
designed and facilitated by the Dean of School Culture and Climate and the Assistant Dean of School Culture
and Climate.

DREAM CEREMONY
The Dream Ceremony takes place at the start of each school year and marks the significant decision of
students and their families to attend a boarding school. This semi-formal assembly is open to parents,
supporters, staff and students. At this ceremony each student reads a Dream statement that they work on
preparing with their teachers and Student Life Counselors that captures their goals for themselves as they
think towards the future.

COLLEGE AWARENESS DAYS
These days are scheduled throughout the school year and are planned by the Director of Middle School
Student Affairs and Dean of School Culture and Climate. Activities on these days may include dressing in
college gear, visiting a campus, family workshops, meeting students or representatives from colleges, or
hearing about staff members’ college experiences.

HONORS ASSEMBLIES
Honors assemblies are held quarterly and are open to families and supporters of our students. These
events recognize students for their academic achievements and their social skill development.

HONORS CELEBRATIONS
Students who achieve High Honor Roll at the end of each quarter are invited to a special meal or activity to
celebrate their academic accomplishments.

TEST PREP WEEK
Test prep week is an assigned week of the school year which is organized by a faculty sponsor, a
Programmatic Leadership Team member, and student representatives. The week involves preparing for
state-wide testing in a fun and creative way to boost student morale.

SPIRIT WEEK
Spirit Week is an assigned week of the school year which is organized by a faculty sponsor, the
Programmatic Leadership Team, and student representatives. The week involves student dress down days
and culminates in a Pep Rally.
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INCENTIVE TRIPS
Incentive trips are those which students must earn the opportunity to attend. These trips are planned by
the Dean of School Culture and Climate and may include trips to play laser tag, visit a local landmark, or
even a larger culminating overnight trip. The criteria for each trip will be made known to students and
parents in advance.

SPARKS!
SPARKS! are the talents, hobbies, and interests of young people. Most students know what their Spark is
(athletics, drawing, dancing, robotics, etc.) while others need assistance in pinpointing what their spark
may be. SPARKS! is a designated time of day that allows students to explore these interests and offers a
social and recreational outlet for students, an opportunity to learn a new skill or craft, and a means to
connect with others. Connection to a caring adult is an important aspect of the development of a student's
SPARKS!. By exploring new SPARKS! while further developing existing ones, students broaden their
knowledge of the world and of themselves.

STUDENTS LEADING AT SEED
Student leadership is important to us at SEED. It allows our children the chance to develop their voice and
ability to advocate for change. In addition to everyday leadership opportunities, the following list provides
a few examples of leadership opportunities at SEED:
•

•
•
•
•

Clubs and activities are set up to allow students to assume developmentally appropriate levels of
leadership. Sponsors facilitate increasing levels of student autonomy in making decisions,
organizing activities, developing procedures, etc.
Community meeting leadership
Student Ambassador Program
Student Government Association
Captain of sports teams (intramural and competitive)

FAMILY AMBASSADORS PROGRAM
The Family Ambassadors Program is a dynamic team of SEED family members that are selected and trained
to represent The SEED School of Miami in our community. After completing a one hour training, family
members are certified to represent the school in various events, such as campus tours, open houses,
community events and school presentations. Family members play a key role in assisting the Admissions
department with family outreach and brand awareness, and are provided with a wide variety of
networking opportunities.

COLLEGE PREPAREDNESS WORKSHOPS
At the middle level, these workshops lay the foundation to address:
 Challenging students to see college admission and attendance as the goal after high school
 Encouraging students to understand basic concepts regarding college options
 Encouraging students to understand how they can build a profile and support network that can
help reach their college goal

FAMILY ACTIVITY NIGHTS
Family involvement and participation makes for healthy relationship building at The SEED School of Miami.
Family Activity Nights are designated evenings throughout the year in which families are invited to visit the
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school and spend time getting to know each other while having fun. Activities may include board games,
SPARKS, trivia, art projects, or book clubs.

NEW STUDENT ORIENTATION (NSO)
NSO is a week-long program that introduces new students and families to the SEED staff and program. It is
a required component of the SEED Miami experience. During NSO, students will visit a college campus and
be honored at an assembly at the end of the week.

BIRTHDAYS
It is important at SEED to celebrate special occasions with students and families. SEED allows guardians to
come and celebrate birthdays with their child and his/her house on a certain day of the week. The Director
of Middle School Student Affairs will send specifics at the beginning of each school year.

REFLECTION CEREMONY
The reflection ceremony takes place at the end of each school year and includes reflections of the school
year, a celebration of student learning, and a tribute to those community members, students, staff, and
families who have modeled excellence this school year.

PARENT WORKSHOPS
Parent Workshops are SEED staff led workshops with varying topics about what we do at SEED and how
that can be mirrored at home. They take place on specific check-in days throughout the school year.
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GENERAL SCHOOL POLICIES
______________________________________________________________________________________________________________
HOURS OF OPERATION
The general hours for conducting business at The SEED School of Miami are 7:00 PM – 8:30 PM on Sunday
and 8:00 AM – 7:00 PM Monday through Thursday.

VISITING CAMPUS
We encourage guardians to shadow students on campus according to our protocol for pre-scheduled visits.
All visitors must sign in upon arrival to either SEED Miami campus at the main desk. All visitors must have
an identification card which will be checked by our security and/or Community School Resource
Coordinator prior to entering our program space. Visitors must either have pre-scheduled business with a
SEED employee or have a pre-scheduled visit with their child. Visits must be set up no less than 48-hours
ahead of time with a school leader.
Only legal guardians, or those authorized on the Student Access Form will be permitted to meet
with a child or to discuss a child’s progress with school staff.

VISITOR CONDUCT
We expect all members of our community including staff, students, guests, and family members of students,
to display our Core Value of respect while visiting campus. Any visitors who do not adhere to our campus
visit protocol, and/or who do not demonstrate respect towards our students, staff and/or campus, will be
asked to leave campus and may be restricted from attending future activities.

CHECK-IN & CHECK-OUT PROTOCOL
For those families who would like to use The SEED School of Miami’s transportation services, please
complete the transportation request form at the time of enrollment, or by the start of the school year.
Check-in for all students is between 7:30 PM – 8:30 PM each Sunday. Check-in times are subject to change
and will be communicated to all students and families.
Students are checked out each Friday afternoon. Students must be checked in/out by a Parent/Guardian or
authorized adult specified by the Parent/Guardian at time of enrollment on the Student Access Form.
Further information regarding check-out procedures will be given at the Mandatory Parent Meetings in
August. Any future changes to the Student Access Form should be provided to the Community-School
Resource Coordinator or Executive Associate to the Head of School.
All students must be picked up by 3:00 PM on check-out days. Families who repeatedly are late for
pick-up on check-out days may be required to pay a supervision fee for the time beyond check-out.
Parents who are unable to arrive during the required check-in times on Sunday must notify the designated
Director of Student Affairs or Community-School Resource Coordinator between 5:30 PM – 7:00 PM.
Students with an excused absence from Sunday check-in will be permitted to check-in the following
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morning between 6:00 AM – 7:00 AM at the Academic Building. Students should check into the Academic
Building and store their belongings in the designated space. Proper documentation must be provided to
the Community School Resource Coordinator for absences to be excused. No exceptions! Check-in
following an unexcused absence is permitted during the hours of 4:00 PM – 5:30 PM the following
day at the Academic Building.
For updated check-in and dismissal information, please refer to the monthly 2017 – 2018 SEED calendar.
Please note that the 2017 – 2018 SEED calendar is subject to change. Guardians will be notified of any
changes with as much notice as possible.

TRANSPORTATION OPTIONS RELATED TO STUDENT DROP-OFF AND DISMISSAL
Legal Guardians, or other adults designated by the student’s legal guardian on the Student Access Form, are
permitted to bring students to school and pick them up from school.
Students who are picked up at the Academic Building on check-out days must be picked up prior to
3:00PM. If a parent or legal guardian would like to designate another family member or adult to drop-off or
pick up the student, SEED Miami must have a Student Access Form on file indicating prior written
authorization submitted by the legal guardian specifically authorizing the alternate adult. Any changes to
with regard to authorized persons for pick up, must be received by SEED Miami at least 1 school day in
advance of dismissal day. Without having prior, written authorization from the parent or legal guardian on
file, SEED Miami will not release the student with an alternate adult.
Families must indicate which of the two following transportation options they are electing prior to
the start of the school year. As per Florida law and administrative code, SEED Miami provides the
following transportation options:
Transportation option #1: Family elects into transportation services. SEED provides one of the
following:


SEED Miami Transportation: Depending on the demand and the route schedule, SEED
Miami may use 7-passenger vans, driven by SEED staff as a means of weekend
transportation. Before the start of each school year, families that request the need to use
SEED transportation will receive confirmation of the route, stop location and schedule.



Approved Miami-Dade School buses: In addition to using SEED Miami's 7-passenger vans,
school bus transportation is also available. SEED Miami contracts with an approved MiamiDade School Bus company to provide this service at no cost to families. Depending on the
demand and the route schedule and before the start of each school year, families that
request the need to use SEED transportation will receive confirmation of the route, stop
location and schedule.
Approved Drop-Off Locations: For students who are registered as participants in SEED
Miami's transportation service, SEED Miami will determine the Friday drop-off location that
is conveniently located by the child's home and the transportation route. On Fridays, drop
off locations will be approved after-school programs that remain open until no later
than 6:00 PM. SEED Miami will work with each family to make the best arrangements
possible and SEED Miami will cover the cost of the after school program.
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Transportation option #2: Students are dropped off and picked up at the Academic Building by
their legal guardian or other adult authorized on the Student Access Form.
Families Requesting Changes to the Student's Assigned Transportation: Families requesting
changes to a student's transportation arrangements must be made in writing and must be
submitted to the Operations Support Coordinator at least 1 school day in advance of the day in
which the change is requested.
If you need additional information, please contact Giovanna Maldonado at 786-719-8064.

ATTENDANCE POLICY
Students are required to be present during all program hours. As a boarding school, The SEED School of
Miami (or “SEED”) does not distinguish between academic and student life program hours. If a student has
an unexcused absence during the Sunday check-in, the next available check-in time is on Monday
afternoon between 4:00 PM and 5:30 PM at the Academic Building. If a student does not check-in
between 6:00 AM and 7:00 AM per approved check-in time, the student will incur an unexcused absence
(See “Check-In And Check-Out Protocol for more information).
Absences from school are divided into two categories: excused and unexcused. We have high expectations
for student attendance so that our mission can be realized. Our boarding program is central to our school’s
mission and all students are required and expected to be present and fully participatory in the Student Life
program. Student Life program absences are counted towards accumulated absences. If a student has a
planned absence, they are responsible for obtaining their prior to leaving campus. If a student is taking an
extended leave, the designated Director of Academic Affairs and designated Director of Student Affairs
should be contacted in order to obtain materials from missed assignments.
In accordance with Florida Statute (F.S.) 984.03 (27) (a), “habitually truant” means that the child has 15
unexcused absences within 90 calendar days with or without knowledge or justifiable consent of the child’s
parent or legal guardian” and is subject to compulsory school attendance under F.S. 1003.21 (1) and (2)(a),
and is not exempt under F.S. 1003.21(3), F.S.1003.24, or any other exemptions specified by law or the rules
of the State Board of Education.

RESPONSE TO ABSENCES
1. Written notice to families:
After a student has had a minimum of five (5) unexcused absences within a calendar month, or ten (10)
absences within 90 calendar days, a guardian will be advised of the unsatisfactory absences and the school
will begin to provide services to process the truancy referral.
a. After 15 unexcused absences within 90 calendar days (3 consecutive months), a school
administrator or designee will give written notice to the guardian to request their attendance at a
Truancy Child Study Team (TSCT) meeting to discuss the attendance problem and identify potential
remedies.
2. Truancy Child Study Team Committee meeting and report:
A school administrator will hold a TCST meeting with the parent on the date designated in the TCST
notification. The purpose of this TCST is to:
1. Discuss the reason(s) for the student’s absences.
2. Identify and recommend potential remedies/interventions.
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3. Advise parents the student’s absences will result in a complaint of truancy to be filed with the
Department of Juvenile Justice through a referral to a social service agency as well as the District’s
intent to notify the Department of Highway Safety and Motor Vehicles for Driver License
revocation.
4. Complete an Attendance Agreement Form
5. Truancy Child Study Team consists of:
1. School Administrator
2. Counselor
3. Parent
4. Student (when appropriate)
5. One representative of the teaching/boarding staff
3. Documentation to the Department of Juvenile Justice and/or Department of Child & Family Services:
A student who has over 15 unexcused absences for a given school year will not be promoted to the next
grade and/or may be dropped from SEED Miami enrollment.
A student who is absent from a course 15 or more times without an excuse will receive a failing grade and
no credit for the course.
A student who has over 25 absences (excused or unexcused) for a given school year will not be promoted
to the next grade and/or may be dropped from The SEED School of Miami enrollment.
Once a student has missed 3 Sunday check-ins, a parent meeting will be held. Additional missed check-ins
may result in other disciplinary actions.
If a student accrues absences in any of the following ways he or she will be considered truant and referred
to the Department of Juvenile Justice and/or Department of Child & Family Services:
1.
2.
3.
4.
5.

25 or more unexcused absences at any time within one school year
10 unexcused absences within a semester
10 consecutive unexcused absences
15 Unexcused absences within a 90 calendar day period (3 consecutive months)
Any time educational neglect is suspected

A student will have the right to petition to the Head of School, given the nature of the excused absences, if
they are being recommended for a Growth Year or dismissal.
Valid reasons for excused absences are:
●
●
●
●
●
●
●
●

Illness of the student (with doctor’s note)
Illness or family emergency which requires the presence of the child in the home
A death in the student’s immediate family
Pre-approved college visit or involvement in a SEED approval external opportunity
Exclusion, by direction of school officials, due to quarantine, contagious diseases, or other
medical/health reasons
Necessity for a student to attend any judicial proceeding as a plaintiff, defendant, witness, or juror
Observance of religious holy days by members of a religious group
Lawful suspension or exclusion from school by school authorities
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●
●

Temporary closing of facilities by school officials, including but not limited to severe weather,
official activities, or holidays
Medical appointment with a doctor’s note. This documentation is required for reentry to school if a
student has been absent for three consecutive days.

All other reasons for an absence from school are unexcused, including days missed due to non-compliance
with health documentation requirements.
After accumulating absences that warrant concern, a student and family will receive notification
concerning attendance which will outline consequences up to and including receipt of failing grades and
removal from The SEED School of Miami enrollment.

TEMPORARY LEAVE OF ABSENCE RE-ENROLLMENT POLICY
Students who withdraw from The SEED School of Miami forfeit their seat the school. In most cases, after a
student withdraws, their space at the school is immediately offered to the next child on the wait list.
If extenuating circumstances arise that require a student to withdraw from the school for a short period of
time, their legal guardian may request a temporary leave of absence re-enrollment waiver be granted to
their child. “Temporary” is defined as fewer than 120 calendar days.
Examples of extenuating circumstances that may be considered under this provision may include, but are
not limited to:




Short-term medical care of student or guardian
Temporary change in guardianship
Temporary move out of state due to circumstantial factors

In order to request a temporary leave of absence re-enrollment waiver, the legal guardian must complete
the following steps:
1. Submit a written request for a temporary leave of absence re-enrollment waiver to the Head of
School and Director of Admissions and Enrollment Management
2. Include in the written request the rationale for the student’s leave of absence and substantiating
documentation that supports the reason for temporary leave (Ex. Medical documentation, court
paperwork)
3. Provide all school records from the period of the student’s leave
Requests for re-enrollment may only be approved by the Head of School and Director of Admissions and
Enrollment Management and are contingent upon factors that may include: a vacancy on the student roster
and availability of an appropriate space in the residential program for the student.
If a request for re-enrollment is approved, the family will be notified in writing and must complete the
necessary enrollment paperwork within one calendar week of the approval date in order to secure their
space at the school.

INCLEMENT WEATHER POLICY
Should inclement weather should occur (tropical storm, hurricane, etc.) during the school year, families
should refer to the SEED Miami website for updates relating to potential school closure or call 305-204-
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1328. Updates will be posted on the SEED Miami website’s announcement bar at the top of the page. Due to
The SEED School of Miami’s unique program with students residing on campus, SEED Miami uses its
own discretion for potential school closures to ensure student safety.

POLICY REGARDING FORMER STUDENTS VISITING CAMPUS
“Former students” are defined as those students who either voluntarily withdraw from The SEED School of
Miami, or those who are dismissed from the school as a result of the disciplinary process.
Students who are dismissed from The SEED School of Miami for disciplinary reasons are not permitted to
visit campus at any time. They are restricted from attending events, visiting staff or students on campus, or
participating in an off-campus SEED-sponsored activity unless they are given permission in advance by the
Head of School and are accompanied by a guardian.
Students who withdraw from The SEED School of Miami are only permitted to visit staff or students on
campus with advance notice, at a time scheduled with the Head of School, Director of Middle School
Academics, or Director of Middle School Student Affairs, and if accompanied by a guardian. These students
may attend any events that are sponsored by SEED that are open to the public, whether on campus or off
campus.

SCHOOL FEES
The SEED School of Miami does not require families to pay quarterly activity fees.
Families will incur fees from SEED under the following conditions:
o Classroom or dorm materials or books that are not returned to SEED staff at the close of each
quarter
o Optional activities off-campus that a child and his/her family choose to participate in (those
which are NOT incentive-based or a part of the general school curriculum or program)
o Fees associated with the school uniform and general school supplies (excluding textbooks)
o Financial responsibility for any broken, damaged, or missing school property resulting from a
child’s actions including technology, furniture, walls, etc.

UNIFORM PURCHASES
Middle school SEED Miami polos and P.E. shirts may be purchased during the Sunday check-in or Friday
check-out time periods through the Community School Resource Coordinator or the Executive Associate to
the Head of School. All uniform purchases are cash only. The Executive Associate to the Head of School
will distribute purchased uniform items on the next school day. High school white oxford shirts with
embroidery and burgundy ties must be purchased at the uniform store designated at the mandatory parent
meeting prior to the beginning of the school year. If you have any questions regarding uniforms, please
contact the Executive Associate to the Head of School, Justin Chiu at 305-323-5258.

POLICY REGARDING SCHOOL PROPERTY

The SEED School of Miami provides many items to our students including bedroom furniture, dorm
materials, classroom supplies, and technology hardware. We expect our students to respect these
items and use care when utilizing all school property. When decorating bedroom walls and
furniture, the school will provide a specific mounting putty for students to utilize. Other adhesives
may strip our walls & furniture resulting in the need for repairs. In the event that a students’
furniture, materials, or bedroom walls are damaged, the student and his or her family will be held
responsible for financially reimbursing the school for these items. Students are expected to treat all
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technology hardware with respect. Any student who damages technology hardware will be liable
for its repair and/or replacement. Please see the Code of Conduct for more information.

FUNDRAISING POLICY
All fundraising activities must be approved by the Head of School in advance. Approved fundraising
activities must be conducted during non-instructional time, as articulated by the Head of School once
approved. Fundraising activities involving students working or providing services for community events or
outside business organization for which compensation, monetary or otherwise, will be given, either to the
students or the school, are not allowed on campus.

BIRTHDAY CELEBRATION PROTOCOL
Celebrations must be communicated with, and approved by the designated Director of Student Affairs
a week in advance. You can e-mail the Director of Middle School Student Affairs at
npadro@miami.seedschool.org or the Director of High School Student Affairs at
mrivera@miami.seedschool.org.
 Birthday celebrations may only happen on specific days in the week, as to not interrupt
programming. If your child’s birthday is during the week and you want to bring a cake or treat in,
please coordinate your visit with the designated Director of Student Affairs.
 Celebrations will be 30 minutes at a time decided upon by the Director of Student Affairs during
your planning phone call.
 The celebration will include your child’s house only. The entire house must be involved.
 When you speak with the Director of Student Affairs, they can speak to you about what is
acceptable to serve. However, here are some general guidelines:
 Drinks can be water or 100% juice
 Food may not be homemade. It must be store bought.
 Cake is acceptable, however, multiple treats are not.
 Please provide all napkins, plates, cups and utensils.
 We will make you aware of any allergies in the house.
 Please arrive 15 minutes prior to the celebration start time, in order to set up.
We want to thank you in advance for being flexible with us and our programs and mission here at
SEED. We are thrilled that so many of you want to celebrate your child’s birthday with us at SEED, and
we are sure that by working together, it will be a special time for all involved.

FOOD ON CAMPUS
Students are not permitted to bring any food on campus or into their dormitory spaces. This includes
candy, snacks, beverages, prepared, or packaged food. If a student has a specific dietary need, legal
guardians should communicate with the director of student support services to discuss a plan to
accommodate those needs. With the exception of scheduled birthday celebrations, family
members are not permitted to drop off food for children during the week.

ACCESSING STUDENT GRADES
Towards the beginning of the 2017-2018 school year, students and their guardians will have access to
our online grading and behavior tracking system, Kickboard. High School students’ grades will be
entered on PowerSchool, rather than on Kickboard. Guardians will be provided with a login name and
password at the start of the school year as well as instructions for how to log in to the site. If there are
questions about the online grading system, or if you are in need of a new password, please contact the
Executive Associate and Data Manager. Guardians are expected to check student progress on
Kickboard on a weekly basis.
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COMMUNICATING WITH STAFF
We encourage and invite SEED family members to communicate with student life counselors,
professors, administrators, ORA's, and mental health counselors. In order to reach one of our staff
members, please use their phone extension to reach voicemail, or you may email them directly at their
SEED Miami account. Staff are expected to return all messages from parents within a 48 hour
timeframe.
To remain consistent with privacy and confidentiality regulations, SEED staff are only permitted to
discuss student behavior, academic progress, support services, or other matters, with their legal
guardians, or with those specified by a legal guardian on the student access form. Copies of this form
may be obtained from the director of admissions or the executive associate.

FOR STAFF CONTACT INFORMATION, PLEASE VISIT https://miami.seedschool.org/contact/
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FAMILY EDUCATIONAL RIGHTS & PRIVACY ACT (FERPA)
________________________________________________________________________________________________________________________
The Family Educational Rights and Privacy Act (“FERPA”), is a federal statute that protects the privacy of
student education records. FERPA affords parents (and students over the age of 18) the right to have
access to education records, the right to request amendment of those records, and the right to consent to
disclosure of those records.

OBJECTIVES OF THE POLICY
The objectives of The SEED School of Miami’s access to records policy are threefold:
1.
2.
3.

To protect student privacy.
To ensure that parents and students have access to appropriate records.
To provide appropriate student records to parties who have a legitimate need.

DEFINITIONS

Student: any person with respect to whom a school maintains educational records or personally
identifiable information.
Education records: “Those records, files, documents and other materials which (i) contain information
directly to a student, and (ii) are maintained by an educational agency or institution or by a person acting
for such agency or institution.” “Education records” does not refer to private records that are kept in an
administrator’s or a teacher’s personnel file that are for his or her personal use; thus, these are not subject
to review by students, parents, or guardians. “Education records” also does not refer to medical and mental
health records related to a student who is eighteen years or older.

RIGHTS OF PARENTS & STUDENTS TO VIEW RECORDS
Parents and guardians have the right to inspect and review their children’s education records. The terms
“parent” include biological parents, a guardian, or an individual acting as a parent in the absence of a parent
or a guardian. The term parent generally includes both parents, even when the parents are
divorced. Parents are allowed inspection unless such access is barred by Court order, State statute, or
legally binding document relating to such matters as divorce, separation, or custody that specifically
revokes these rights.
Parties requesting a copy of a part or all of a student’s records must provide a signed and dated request to
the Director of Admissions or Executive Associate to Head of School and allow two weeks for The SEED
School of Miami to comply. The consent must: (1) specify the records, (2) indicate the purpose of the
disclosure, and (3) identify the people to whom the disclosure may be made. The school official will then
arrange access and notify the parents or student of the time and place where the records can be inspected.
Parents or guardians also have the right to seek to have records amended that the parent believes to be
inaccurate, misleading, or otherwise in violation of the student's privacy rights. If parents or guardians
want the school to amend records, they must: (1) write to the Head of School, (2) identify the part of the
record they want changed, and (3) specify why the record is inaccurate or misleading. This request will be
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reviewed and a decision will be made as to whether the request will be granted. Parents will be notified in
writing of the decision.
If the school does not comply with the amendment, the school must notify the parent and advise the parent
of his or her right to a hearing. A hearing must be conducted within a reasonable time after the request and
must be presided over by a disinterested official; the hearing must give students and parents, who may be
represented by counsel at their own expense, a fair opportunity to present evidence. Even if the records are
not amended, parents and students have the right to place a statement in the records commenting on the
contested information.

Need a student’s educational records? Send a written request to the Director of Admissions or the
Executive Associate to the Head of School and allow two weeks for materials to be gathered.

Students may not challenge their grades, except on the basis of alleged administrative errors, or force a
school to release transcripts that have been withheld for failure to pay fees.
When a student turns eighteen years old, enters a postsecondary institution at any age, or is otherwise
emancipated, the parents’ rights transfer to the student.

ACCESS TO RECORDS BY SCHOOL PERSONNEL
Student records can be and are available to school personnel, including administrators, counselors,
instructors, clerical staff whose responsibility is to maintain records and others who have “legitimate
educational interests.” This definition also includes health or medical staff, School Board members, a
person or company with whom the school has contracted to perform a special task (such as an attorney,
auditor, medical consultant, or therapist), parent or student serving on an official committee (such as a
disciplinary or grievance committee), or another school official assisted in performing his or her tasks.
School personnel may access student records (with the exception of medical and mental health records) for
their own use, but they must not share those records or the information contained within them with
anyone outside of the school.
Schools can disclose records to other secondary institutions; for example, The SEED School of Miami will
disclose student records to ensure the well-being of the community; for example, to another school to
which a student applies or enrolls. FERPA does require a school to make a reasonable attempt to notify the
parents or students of another school or school district’s records request.
Additionally, a student’s financial aid can be released if the information is necessary to determine eligibility
or amount of the aid.

LAW ENFORCEMENT
Records can be disclosed to comply with a judicial order or lawfully issued subpoena when they are
necessary to adjudicate a juvenile effectively.
The SEED School of Miami must notify the parents or student of the order or subpoena in advance of
compliance so that the student can seek protective action. Law enforcement must certify in writing that the
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information will not be disclosed to any other party without the written consent of the parent of the
student.
Records of related disciplinary proceedings can be disclosed to an alleged victim of any crime of violence at
the school at the victim’s request.
Students, parents, and guardians cannot access records and documents of law enforcement that are kept
apart from education records and are maintained solely for law enforcement purposes and these records
are not made available to people other than law enforcement officials.

RELEASE OF RECORDS WITHOUT PARENT CONSENT
General information regarding students is not confidential and such information can be released to parties
outside the school, included in press releases, and provided to recruiters. This type of information includes,
but is not limited to:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

Name
Address
Telephone Listing
Major Field of Study
Participation in Officially Recognized Activities and Sports
Weight and Height of Members of Athletic Teams
Enrollment Status
Awards Received
Dates Attended
Other Schools Attended
Place and Date of Birth
Description of Involvement in School Activities

Records can be released to medical/mental health workers and to child protective services in order to
respond to a health or medical emergency.
The release of any other records or disclosures requires the consent of the parents or guardian.

COMPLAINTS
Complaints of alleged violations of FERPA can be sent to the President or Head of School for The SEED
School of Miami. Complaints must be submitted in a timely fashion and not later than 180 days from the
date the student experienced the alleged violation. They must contain “specific allegations of fact giving
reasonable cause to believe that a violation has occurred,” including relevant dates, names and titles of
officials and students involved; a specific description of the education record; a description of all contacts
with school officials regarding the matter, including times of phone calls and contents of correspondence;
name and address of the school, district, and superintendent of the district; and any additional evidence.
All faculty and staff at The SEED School of Miami have a copy of this policy and must adhere to this policy.
The policies of The SEED School of Miami in regard to confidentiality and access to student records are in
accordance with guidelines established by the United States Department of Education.
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ACADEMIC CURRICULUM
________________________________________________________________________________________________________________________

MIDDLE SCHOOL ACADEMIC PROGRAM OVERVIEW
Using a standards-based grading and report card system, The SEED School of Miami ensures that students
are prepared for the next grade level. In grades 6-8, students are given four grades in reading class, three
grades in writing class, and five grades in mathematics class. We call these categories of grades “Gates.”
Each year, and prior to attending the high school program, students must demonstrate that they have the
essential skills to succeed in rigorous upper school coursework leading to college admission.
The categories of grading in Reading, Writing and Math classes are:
● LITERACY GATES:
o Gate 1: Vocabulary
o Gate 2: Independent Reading
o Gate 3: Informational Texts

o Gate 4: Literary Texts
● WRITING GATES:
o Gate 1: Writing Conventions/Grammar
o

Gate 2: Modes of Writing

o Gate 3: The Writing Process
● MATH GATES:
o Gate 1:Ratios & Proportional Relationships
o Gate 2: Number Sense and Operations
o Gate 3: Pre-Algebra (Expressions & Equations)
o Gate 4: Geometry
o Gate 5: Data Analysis, Statistics, and Probability

In order to promote to the next grade level, a student must pass all Gates (or categories) in each class.
Additionally, students must earn a passing grade (100% – 70%) in all classes, demonstrate the
appropriate life-skills growth in the student life program as measured by the H.A.L.L.S. (Habits for
Achieving Life-Long Success) curriculum, and complete a passing P.O.L. (Presentation of Learning)
each year.
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GRADING SCALE
The objective of The SEED School of Miami is to prepare its middle school students for a collegepreparatory high school curriculum, and to prepare its high school students for college. A grade of “D” does
not exist at SEED because a student needs at least a 70% to demonstrate basic skills proficiency and thus
earn a passing grade in any class.
Grades are based on a standard 4.0 grade point average scale. Letter grades with percentages are issued
quarterly for all courses.
Please review the following rubric carefully to better understand what effort and performance is necessary
to earn what grade:
LETTER
GRADE

NUMERICAL
VALUE

GPA POINTS

A

100 – 93

4.00

A-

92 – 90

3.75

B+

89 – 87

3.25

B

86 – 83

3.00

B-

82 – 80

2.75

C+

79 – 77

2.25

C

76 – 73

2.00

C-

72 – 70

1.75

F

69 and below

0.00

DESCRIPTION
The student is expert all Gate/course benchmarks taught to
date and frequently demonstrates independent
achievement above and beyond the learning goals.
The student is proficient in all Gate/course benchmarks
taught to date and frequently demonstrates independent
achievement of the learning goals.

The student is proficient in all Gate/course benchmarks
taught to date and sometimes demonstrates independent
achievement of the learning goals.

The student is proficient in less than 100% of Gate/course
benchmarks taught to date and rarely demonstrates
independent achievement of the learning goals.

NOTE: Since the letter grade of “D” is typically defined as below average work and does not denote proficiency,
The SEED School of Miami does not use the letter grade “D”. As a school, SEED does not believe a passing grade
should be given for- below average work. Thus, the lowest grade we honor is the “C,” which connotes that the
student has demonstrated the very basic standards and has earned a passing grade.
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MIDDLE SCHOOL GRADE CALCULATIONS
Middle school course grades will be calculated in the following manner:
o First Semester Grade is calculated as the cumulative total of all work done during Quarter 1 and
Quarter 2.
o Second Semester Grade is calculated as the cumulative total of all work done during Quarter 3 and
Quarter 4.
o Final Cumulative Course Grade is calculated as the mean of the Semester 1 and Semester 2 course
grades.
o Major assessments that evaluate a unit, or several lessons, concepts or unifying themes must be
weighted at more than 10%, but not over 25% of the quarter grade.
o Class participation and homework must be included in the calculation to determine a quarter grade.

SUMMER SCHOOL POLICY
Passing to the next grade level at The SEED School of Miami means earning a passing grade (A to C-) in all
classes and passing all of the gates for the Math, Reading, and Writing courses, and demonstrating the
appropriate life-skills growth in the student life program as measured by the H.A.L.L.S. curriculum.
Students must also earn a passing score on their Presentation of Learning.
Students in the middle school who failed two or fewer courses will be eligible for summer school at The
SEED School of Miami. If these students meet the summer school attendance requirements and receive
passing scores in their summer school courses, they will be promoted to the next grade level at the
conclusion of the Summer School Program.

GROWTH YEAR POLICY
Any middle school student who does not pass three or more courses by the close of the academic year will
not be promoted to the next grade level in June; this is referred to as a growth year. The decision to assign
a student to a growth year is made by a committee including, but not limited to, the Head of School,
Director of Student Support Services, Director of Middle School Academic Affairs and Director of Middle
School Student Affairs. If, after a careful and comprehensive review of their academic achievement, a
student is assigned a middle school growth year, they will need to complete an additional school year in the
middle school. This will delay the anticipated upper school graduation date by one year.

PRESENTATION OF LEARNING (POL)
A Presentation of Learning is an opportunity for a student to reflect on their academic, social, and
emotional growth over the course of a school year. The student constructs a personal metaphor to reflect
on their year and discusses accumulated artifacts that explain their experiences. All students at all SEED
Schools complete a POL every year. Passing the POL is a requirement for promotion to the next grade level.

HIGH SCHOOL ACADEMIC PROGRAM OVERVIEW
The SEED School of Miami’s high school academic program consists of rigorous coursework leading to
college admission. Qualified students will be introduced to Advanced Placement courses and those who
obtain certain scores on the exams may earn college credit.

GRADING SCALE
The objective of The SEED School of Miami is to prepare its middle school students for a collegepreparatory high school curriculum, and to prepare its high school students for college. A grade of “D” does
not exist at SEED because a student needs at least a 70% to demonstrate basic skills proficiency and thus
earn a passing grade in any class.
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Grades are based on a standard 4.0 grade point average scale. Letter grades with percentages are issued
quarterly for all courses.
Please review the following rubric carefully to better understand what effort and performance is necessary
to earn what grade:
LETTER
GRADE

NUMERICAL
VALUE

GPA POINTS

A

100 – 93

4.00

A-

92 – 90

3.75

B+

89 – 87

3.25

B

86 – 83

3.00

B-

82 – 80

2.75

C+

79 – 77

2.25

C

76 – 73

2.00

C-

72 – 70

1.75

F

69 and below

0.00

DESCRIPTION
The student is expert all course benchmarks taught to date
and frequently demonstrates independent achievement
above and beyond the learning goals.
The student is proficient in all course benchmarks taught to
date and frequently demonstrates independent
achievement of the learning goals.

The student is proficient in all course benchmarks taught to
date and sometimes demonstrates independent
achievement of the learning goals.

The student is proficient in less than 100% course
benchmarks taught to date and rarely demonstrates
independent achievement of the learning goals.

NOTE: Since the letter grade of “D” is typically defined as below average work and does not denote proficiency,
The SEED School of Miami does not use the letter grade “D”. As a school, SEED does not believe a passing grade
should be given for- below average work. Thus, the lowest grade we honor is the “C,” which connotes that the
student has demonstrated the very basic standards and has earned a passing grade.

HIGH SCHOOL GRADE CALCULATIONS
Semester-long courses will be calculated in the following manner:
o Final Grade is calculated as the cumulative total of work done during Quarter 1 (40%), Quarter 2
(40%), and the Final Exam (20%).
o Quarter 1 and Quarter 2 grades each count as 40% of the final course grade for semester-long
courses.
o Final exams are issued at the end of each semester-long course and count towards 20% of the final
grade.
o Major assessments that evaluate a unit, or several lessons, concepts or unifying themes must be
weighted at more than 10%, but not over 25% of the quarter grade.
o Class participation and homework must be included in the calculation to determine a quarter grade.
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Year-long courses will be calculated in the following manner:
o First Semester Grade is calculated as the cumulative total of all work done during Quarter 1 (40%),
Quarter 2 (40%), and the Mid-term Exam (20%).
o Second Semester Grade is calculated as the cumulative total of all work done during Quarter 3
(40%), Quarter 4 (40%), and the Final Exam (20%).
o Final Cumulative Course Grade is calculated as the mean of the Semester 1 and Semester 2 course
grades.
o Mid-term exams and Final exams are issued at the middle and end of year-long courses,
respectively.
o Major assessments that evaluate a unit, or several lessons, concepts or unifying themes must be
weighted at more than 10%, but not over 25% of the quarter grade.
o Class participation and homework must be included in the calculation to determine a quarter grade.

ADVANCED PLACEMENT COURSES
The College Board administers a program of college-level courses and examinations called Advanced
Placement. Students who obtain certain scores on the exams may qualify for college credit, or exemption
from college courses. Courses in this catalog that fit this description are designated AP. Due to the level of
rigor required by these courses, their grades carry a weighted average and students must apply and be
accepted into each course each year.
In agreement with the College Board’s statement that “all students who are willing to accept the challenge
of a rigorous academic curriculum should be given consideration for admission to AP courses” and the
strong correlation between taking AP courses and success in college, any SEED Miami student may apply
for enrollment in an AP course within their grade level course sequence. Students may, with approval from
the Director of High School Academic Affairs, apply for enrollment in AP courses outside their grade level
course sequence.
Application Process:
1. Rising students attend information sessions about AP courses available to them the following school
year.
2. Interested students complete an application packet.
3. Application packets are reviewed by the Director of High School Academic Affairs and any relevant AP
course teachers.
4. Students must pass the pre-requisite course(s) and have scored proficient or above on the relevant
FSA/EOC test in 10th grade in order to be accepted into the program. Exceptions may be made with
approval of the Director of High School Academic Affairs.
5. Meetings are held with select students to make sure their AP choices are most appropriate.
6. Students receive letters welcoming them to the program and contracts that must be signed by them and
a guardian.
7. Students receive summer assignment from teacher(s) for the following school year. Failure to
successfully complete a summer assignment may result in a student’s removal from the AP course.
AP Examinations: All AP students must take the corresponding AP Examination. Students that do not take
the AP examination for their enrolled course will be required to take a final exam for that course.
Adding an AP Course: At the end of the school year, students interested in enrolling in an AP course who
did not declare their intent to enroll by the June deadline will be allowed to enroll in an AP course up until
June 30 with the approval of the Director of High School Academic Affairs and the Head of School.
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Dropping an AP Course: Enrolled AP students may drop from an AP course only between the mid-first
quarter marking period and the end-of-first quarter marking period. No student will be permitted to drop
an AP course after the end of the first quarter. Throughout the first quarter, AP students will receive
frequent counseling from AP teachers and the Director of High School Academic Affairs.

PROMOTION POLICY
A high school student who fails more than two content classes will be grouped with students rising to that
grade for all purposes, but will progress with classes where prerequisite credit was earned, on a case-bycase basis. Such an option is only available if it does not conflict with another required course offering and
it is approved by the Head of School, Director of Student Support Services, Director of High School
Academic Affairs and Director of High School Student Affairs. Students who fail high school courses must
attend summer courses to make up those courses. Promotion to the next grade level is dependent on credit
accumulation. Failure of classes may delay the student’s high school graduation.

PRESENTATION OF LEARNING (POL)
A Presentation of Learning is an opportunity for a student to reflect on their academic, social, and
emotional growth over the course of a school year. The student constructs a personal metaphor to reflect
on their year and discusses accumulated artifacts that explain their experiences. All students at all SEED
Schools complete a POL every year. Passing the POL is a requirement for promotion to the next grade level.

GRADUATION REQUIREMENTS
English
Math
Science
History (must include World History I, World History II,
U.S. History, Government and Economics)
Foreign Language
Health and Physical Education
Art
Electives
Community Service

4.0 credits
4.0 credits
4.0 credits
4.0 credits
2.0 credits
1.0 credit
1.0 credit
8.0 credits
100 hours

STUDY ABROAD
SEED Miami recognizes the value of time spent immersed in other cultures and therefore supports study
abroad and educational travel programs when appropriate.
Timing and Selection of Program and Placement
As much as possible, interested students should work with SEED Miami to apply to study abroad. SEED
Miami reserves the right to work with exchange organizations that have met the school’s criteria and have
proven their commitment and responsiveness and to reject those organizations that do not.
School Expectations for Students
Students and parents should consult with administration regarding the coursework needed during their
time abroad to meet the school’s graduation requirements. The team should create a plan that outlines the
ways in which those credits can be earned (abroad, at SEED Miami, online, etc.).
While SEED Miami appreciates the challenges of a student's exchange experience, living and studying in a
different language, culture and school, students are expected to attain passing grades (the equivalent of a Cor better).
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Students are required to present at least once on their study abroad experience after returning home (may
be incorporated in their Presentation of Learning (“POL”).
Students are required to collect the syllabus of each class taken abroad, along with samples of work
(homework, tests, etc.) to facilitate credit for study abroad coursework. Students must ensure that SEED
Miami receives formal educational transcripts from the host institution and guidance on the host school’s
grading system to facilitate credit for study abroad coursework.
SEED Miami’s Responsibilities
Students who participate in semester or year-long study abroad programs must still submit re-enrollment
forms to SEED Miami for the school year they are abroad in order to remain on SEED Miami’s enrollment
roster and have the ability to continue enrollment at SEED Miami upon their return. This is not necessary
for students who participate summer study abroad opportunities that are not facilitated by SEED Miami.
The Director of Academic Affairs should review coursework and plan for credit accumulation with the
student prior to departure, to facilitate potential academic credit transfers and the ease of re-entry into the
school. SEED Miami will make every effort to honor the work completed by students during their study
abroad experience, but please note that credit cannot be guaranteed prior to reviewing the syllabus and
grades earned for each course.

HIGH SCHOOL COURSE CATALOG
English Department
Philosophy
Our mission is to prepare students to meet the literacy demands of a college preparatory high school
curriculum. We believe that our students will become independent thinkers and agents of change in a
global community. We will meet students where they are and teach to their strengths and areas of growth
through a Readers’ and Writers’ Workshop model curriculum.
Literature I
“When and Where I Enter” will be the point of thought as students begin to analyze the topic of identity as
it relates to self and their place in the local, national, and global community. Guiding students through
thinking about who they are, how the world sees them, and how this will empower them to navigate social
spaces, will provide students with skills to become critical thinkers and problem solvers in society.
Students will explore identity to begin the discovery of their own identity that will create the foundation for
their journey through SEED and beyond. Together we will read, analyze, and discuss several awardwinning literary works critical to the diversity of the student body and the literary canon. In addition to
exploring literature, this course will have a heavy focus on writing and language conventions. Students will
be assigned at least one major paper each quarter.
Literacy Bridge
The Literacy Bridge class is designed to increase scholars’ reading ability via mini-lessons on and
independent reading from a selection of many genres, including fiction, drama, nonfiction, and poetry.
Close reading is essential in this class since one goal is for all scholars to be thoughtful, analytical
interpreters. This class aims to sharpen scholars’ ability to express sophisticated ideas clearly, intelligently,
and logically. While reading, scholars will work at finding a purpose and meaning for all literature tackled
in and out of the classroom. Scholars will also learn to pay close attention to themes and important
findings in nonfiction.
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Mathematics Department
Philosophy
As a mathematics department at the SEED School of Miami, we believe that mathematical practices rest on
important processes and proficiencies with longstanding importance in mathematics education; all
students are capable of being critical thinkers and problem- solvers. Our mission is to arm students with
lifelong mathematical knowledge, skills, and strategies that will enable them to be academically
competitive in college and to maneuver successfully through life experiences. All middle school math
courses are taught in alignment with the Common Core State Standards and the Common Core
Mathematical Practices.
Algebra I
Algebra I in high school strengthens the development of the algebraic skills and concepts necessary for
scholars to excel in advanced courses. This course promotes and strengthens the use of algebraic skills in a
wide range of problem-solving situations, scholars will make sense of problems and persevere in solving
them. Scholars will strengthen their ability to reason abstractly and quantitatively and construct arguments
in order to critique the reasoning of others. Scholars will strategically use appropriate tools, attend to
precision, and make use of structure. The concept of function is emphasized throughout the course. Major
topics include: (1) seeing structure in expressions, (2) arithmetic with polynomials and rational
expressions, (3) creating equations, (4) reasoning with equations and inequalities.
Algebra Bridge
This course is designed to reinforce critical algebra skills. Measurement skills will be important throughout
this course. Scholars will concentrate on the language of algebra and gain insight on its relation to critical
geometry vocabulary. Finally, scholars will be able to apply what they have learned about algebra to realworld situations.
Geometry
Geometry is a course designed to both bridge the gap between concrete and abstract thinking and integrate
algebraic knowledge with geometric exploration throughout the year. As an accelerated and rigorous
course, scholars will cover topics such as: (1) congruence, proof, and constructions, (2) similarity, proof,
and trigonometry, (3) extending to three dimensions, (4) connecting algebra and geometry through
coordinates, (5) circles with and without coordinates, (applications of probability).
Social Studies Department
Philosophy
The Social Studies Department believes that all students deserve exposure to other cultures and ideas, a
challenging curriculum in a supportive environment, to have their voices and opinions heard and
respected, and clear and consistent expectations scaffolded over time. Students in social studies classes will
learn various perspectives, including: political, legal, global, economic, cultural, national, historical,
sociological, local, and religious. Students will also explore and better understand their role and place in the
world in terms of global, local and national community and power.
Through the social studies curriculum, students will be able to think critically; analyze a variety of
documents; write expository, persuasive, and narrative essays using specific factual evidence/documents;
and further express their ideas and opinions in an academic setting through debate, discussions,
questioning, technology, and visual and artistic means.
Traditionally, the overarching goal of social studies instruction has been to prepare students to be
knowledgeable, informed, and active citizens in an increasingly diverse community and nation and
interdependent world. Our program exists to promote civic competence and ensure that the values and
ideals that have shaped our democratic republic continue to be instilled in our youth.
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World History I
In the 9th grade World History I course, scholars will study ancient world history and cultures through
three thematic lenses: World Religions and Beliefs, Social and Political Organization, and Enlightenment
and Revolution. Scholars will examine diverse cultures, geography, economics, political processes, and
religious ethics.
This course also requires scholars to increase their historical and geographical knowledge imperative for
global prowess, unified citizenship, critical thinking, and problem-solving skills required in academic, civic,
and social settings. The scholars will improve skills in historical research and geographical analysis.
This course enables scholars to explore historical development by analyzing trends of people, places, and
patterns of life from ancient times until 1500 A.D. scholars will further express their ideas and opinions in
an academic setting through various means.
Science Department

Philosophy
The SEED science faculty will equip all students with an understanding of the natural world in
order to be responsible citizens in a high tech society. We will ensure that students will develop
critical thinking skills through active engagement in inquiry based science. The science
department strongly supports exposing children to off-campus learning and other exploratory
experiences. As a faculty, we are committed to creating a safe student-centered learning
environment for all students to achieve.
Our mission is to ensure the highest level of science teaching and learning by empowering science
teachers through professional development, support from highly qualified science specialists, and
research-based resources that will provide all students with a high quality science education that
will result in scientifically literate students achieving at globally competitive proficiency levels,
who are college ready.
An effective science program must provide appropriate instruction, high expectations, and the
same standards for all students. The content must be challenging and stimulating for everyone and
based on the assumption that all students can achieve these standards if given adequate
opportunities to learn. The science program must be responsive to the demands of a technological
society and the needs of an increasingly diverse population. Innovative, active learning
experiences for the students are desired over the more traditional, passive learning. The program
fosters conceptual convergence of the sciences, mathematics, engineering, and technology with
other disciplines. Current research delineates specific instructional strategies that should be
present for exemplary science programs. The Science Department collaborates with the
Mathematics and Art professors in order to facilitate a focus on STEAM concepts. STEAM
represents: SCIENCE, TECHNOLOGY, ENGINEERING, ART, and MATH. Through a variety of webbased simulations, programs, cross-curricular projects and experiential learning, students grasp
the connections of these disciplines.
Conceptual Physics
Conceptual Physics in 9th grade is an innovative approach to science. It is designed to help scholars build a
stronger foundation in scientific knowledge and understanding. It is a lab based course focused on the basic
laws of physics. Scholars will discover how Newtonian and classical physics describe and explain the
physical world (forces, momentum, energy, and waves). Scholars will investigate how systems transfer
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energy and change with their surroundings. Scholars will also study electricity and magnetism. The course
will emphasize a strong conceptual understanding of course content. Scholars will apply algebra and
mathematical skills frequently throughout the year.
Physical Education Department
Philosophy
The mission and basic philosophy of the Department of Physical Education is to provide a variety of
physical activities, which will enable students to develop physically, mentally, emotionally, and socially
while in school and to equip them with the knowledge and skills required to fully appreciate a lifetime of
recreational and/or fitness related activities.
High School Physical Education
This course provides the foundation for life long physical activity. Scholars develop proficient movement
skills in each area of physical education; they expand their capabilities for independent learning; and they
examine practices that allow for sound decision making to enhance successful participation in movement
skills.
High School Health Education
In this course, scholars will understand concepts related to health promotion and disease prevention to
enhance health. Scholars will become health-literate individuals who will be able to comprehend concepts
of health promotion and disease prevention, including how their bodies function, ways to prevent disease
and other health problems, and how their behavior influences their health status. Scholars will analyze the
influence of family, peers, culture, media, technology, and other factors on health beahviors. Scholars will
cover the following categories of risk behavior: mental health, tobacco use, abstinence and sexual behaviors
that result in S.T.D. and HIV, nutrition, alcohol and other drug use, and physical activity. Scholars will have
the opportunity to demonstrate the ability to pracitce advocacy, health-enhancing behvaiors, and
avoidance or reduction orf health risks for oneself.
Fine Arts & Technology Department
Philosophy
The Arts & Technology Department’s mission is to elevate the quality of living in the home, school and
community. The study of fine arts heritage and technology builds an understanding of our culture in
relation to other times and places. Students will learn how to think and make use of information through
the means of technology and apply it to other aspects of their education and life. In addition, fine arts &
technology will appeal to the emotional, spiritual, and physical nature of our students. Remaining
knowledgeable with the latest technologies and participation in fine arts experiences will strengthen and
provide for aesthetic learning.
Introduction to the Visual Arts
Aside from building an appreciation for the arts, this is a foundation course designed to introduce scholars
to: the language of art, the examination of works from selected artists, basic technical skills for creating 2D
and 3D works of art, how art integrates within other subjects, self-expression, visualization and
presentation, and cultural diversity in the arts.
This course will focus on the above listed skills and will prepare scholars for more advanced art courses.
Scholars will cover the basics of the Elements and Principles of Art and Design (color, line, value, shape,
form, texture, space, etc) and will explore various mediums and techniques such as watercolor, acrylics,
pencil, and relief printmaking.
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Spanish Department
Philosophy
The SEED Spanish Department strives to prepare scholars for success in Spanish in college and beyond. The
department employs a combination of direct grammar and vocabulary instruction and authentic practice to
prepare scholars to communicate in real world settings. The Spanish department incorporates lessons on
Spanish-speaking cultures to give scholars a context in which to understand their language skills.
Studying a foreign language increases scholars’ global awareness, knowledge of their own language, and
career opportunities. The SEED Spanish Department believes all scholars will succeed in Spanish with
active class participation, daily independent study, and regular practice in grammar, reading, writing,
speaking, and listening.
Spanish I
Spanish I is a rigorous course that will prepare scholars to succeed in Spanish II and III and at the college
level. Spanish I will also prepare scholars to interact with Spanish speakers in everyday situations. Scholars
will acquire reading, writing, listening, and speaking skills through unites centered around real life issues
and themes. The course has a strong cultural focus and includes regular lessons on Spanish speaking
cultures.
Electives Department
Philosophy
In addition to ensuring that students fulfill the elective graduation requirement, SEED seeks to expose
students to various disciplines. Through our elective offerings, we strive to provide students with a venue
to apply skills taught in their core courses. Students will be afforded the opportunity to express themselves
in unique ways and explore career opportunities. The elective program is standards-based, rigorous, and
taught by highly qualified educators.
Freshman Bridge
Freshman Bridge is a yearlong course. It is designed to serve as a foundation for high school and help
scholars understand the social, emotional, and academic skills necessary to be successful in high school,
college, and beyond. It is a hands-on course that assists scholars in backwards planning their high school
experience to successfully reach their future goals while simultaneously building the skills necessary to
attain those goals.
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STUDENT LIFE CURRICULUM
________________________________________________________________________________________________________________________
SEED’s supportive learning environment extends well beyond the classroom. SEED Miami’s Student Life program
is the boarding component of the 24-hour day, and offers enrichment activities, life skills instruction, and academic
support before and after the traditional school day. All students reside in a “house” which is named for a college or
university. This house structure encourages a sense of community and cohesion among peers and is reflective of
our college-bound mission.

ROOM ASSIGNMENTS
Each student will be assigned roommates as part of his/her boarding school experience. Students should
only reside in their own rooms or in designated common areas. Students are not allowed to make room
changes without the written permission of the Director of Student Affairs, specific to their grade level.

TELEPHONE POLICY
Telephones will be provided in the dorms for student use. Phone times and schedules are determined by
Student Life staff and should only be used at the designated times. Guardians are to submit a list of
approved phone numbers and contacts for student use.

CARE OF DORMS AND ROOMS
Each dorm room is furnished with SEED Miami furniture. As stated in the supply list given to families prior
to the start of the school year, all other dorm supplies must be brought from home. These items include bed
sheets, pillows, towels, hygiene supplies, and an alarm clock. Students are expected to keep their rooms in
good order at all times. Writing and/or painting on walls, desks or other furnishings are not permitted.
Nails, tacks, staples, and other permanent measures are not to be used for decorative purposes. Irons,
curling irons, and other electrical appliances and extension cords represent a fire hazard and are not to be
used without prior approval of the and supervision of the Student Life Counselor.
All resident halls and common living areas must be in proper order by 8:00 AM and are to be maintained in
good order throughout the day. Beds are to be made with top and bottom sheets, pillow, pillowcase and
bedspread each and every morning. Floors are to be cleaned weekly, furniture dusted weekly and
wastebaskets emptied daily. Wardrobes are to be kept in good order. Lights are to be turned off when
leaving a room for an extended period of time.

FURNITURE ARRANGEMENT
The SEED School of Miami provides furnishings throughout various areas in the dormitory. The dorm room
and living room furniture have been set up in a uniform fashion. Dorm furniture should only be rearranged
with the approval of the Directors of Student Affairs.

QUIET HOUSE AND LIGHTS OUT
During the time periods designated on the daily schedule for “Quiet House,” students should be in their
rooms, preparing themselves for the next day and for “Lights Out.” School uniforms and supplies should be
made ready for the morning. During “Lights Out,” all bedroom lights should be off, with all students silently
in bed for the night.
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SPARKS
Sparks is defined by The Search Institute as “the talents, hobbies, and interests of young people.” Most
students know what their Spark is (athletics, drawing, dancing, robotics, etc.) while others need assistance
in pinpointing what their Spark may be. Sparks serve as a social and recreational outlet for students, an
opportunity to learn a new skill or craft, and a means to connect with others. Connection to a caring adult is
an important aspect of the development of a student's Spark. By exploring new Sparks while further
developing existing ones, students broaden their knowledge of the world and of themselves.
SEED knows that a student’s Spark is a vital part of who they are and how they look at the world around
them including how they view academics. SEED staff know how to use that Spark to help students reach
their academic and life goals. Members of the staff recognize that a student still searching for their Spark
may be missing an important tool to knowing themselves and how they fit into the larger school
community. Helping a student identify and develop their Spark is a necessary step to building a seamless
educational experience for all students. In order to provide this seamlessness, the entire staff participates
not only in the academic and personal habit growth of students, but also in the Spark growth of students.
Staff may facilitate the Spark themselves or may work with members of the community to facilitate the
activity.

ATHLETICS
SEED Miami offers competitive interscholastic athletics for both the middle school and high school.
Student-athletes interested in trying out must be in good standing academically and behaviorally. Students
trying out for a team must have held a 2.0 GPA from the previous academic quarter. Students who make the
team must carry a 2.3 GPA and not be failing more than 2 courses in order to compete. Students on a SelfEfficacy Agreement at the time of tryouts must get a recommendation from the Dean’s office in order to try
out.

STUDY HALL
Students will have Study Hall time daily to complete their academic assignments. Students are expected to
arrive fully prepared with the appropriate materials, assignments, agenda, and reading book. Additional
Study Hall expectations will be provided by the appropriate SEED staff.

LIFE SKILLS PROGRAM OVERVIEW
Since its inception, SEED has recognized the importance of teaching more than just cognitive skills. The first
two SEED schools originally adopted Core Values. Social or life skills and habits are sets of behaviors that
enable individuals to interact with one another in ways that are socially acceptable and personally
beneficial, mutually beneficial, or beneficial to others. By teaching students social skills, we help them learn
new ways of thinking, new ways of feeling good, and new ways of behaving. Social skills are not a constant
set of behaviors. They vary depending on the context or situation in which they are to be used in a complex
process. It involves more than knowing a set of behaviors; rather, it means making a rapid chain of
decisions based on reading cues and determining responses in the framework of interpersonal interactions.

H.A.L.L.S.: HABITS FOR ACHIEVING LIFE LONG SUCCESS
Development of HALLS (Habits for Achieving Life Long Success) is an integral part of the SEED experience
instilling in students the characteristics that prepare them both academically and socially for success in
college. HALLS is represented by four habits that are practiced both explicitly and implicitly across the 24hour program: Social Intelligence, Endurance, Exploration, and Deliberation. These four broad categories
incorporate habits that guide SEED students toward success in attaining college, career, and life goals while
providing the SEED schools with a common vocabulary for this important part of the school culture.
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Social Intelligence

Endurance

Exploration

Deliberation

•

cooperation

•

persistence

•

intellectual curiosity

•

mindfulness

•

association

•

tenacity

•

critical and creative thinking

•

metacognition

•

group dynamics

•

grit

•

problem solving

•

reflection

•

teamwork

•

perseverance

•

intellectual integrity

•

mindset

•

communication

•

responsibility

•

inquisitiveness

•

self-discipline

•

collaboration

•

effort

self-determination

compassion

symphony(big
picture thinking)

•

•

•

•

courage

•

empathy

•

design

•

integrity

•

respect

•

tolerance
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STUDENT SUPPORT SERVICES
________________________________________________________________________________________________________________________
The Student Support Services (SSS) program at The SEED School of Miami (TSSM) provides a
comprehensive, coordinated, integrated approach to address the various needs of its students, families and
staff, while creating a college bound culture, and supporting the elements of resilience, consistence and
persistence required for students to achieve this goal. We utilize proactive, prevention-oriented programs
and services that promote a positive school climate in which individuals feel connected, safe
and supported.
The Student Support Services Department (SSS) is composed of the following elements:
 Mental Health Services
 Physical Health Services
 School Culture and Climate
 Attendance
 Family Engagement
The primary focus of the Student Support Services staff is to assist all students in achieving their optimal
health, social, emotional, personal, interpersonal, academic, and career development goals. Members of the
SSS Department include:
 Director of Student Support Services
 Dean and Assistant Deans of School Culture and Climate
 Licensed Health Services Professionals
 Licensed Mental Health Professionals
 Community-School Partnership Coordinator
The characteristics of The SEED School of Miami Student Support Services Program include:













Strength-based, prevention-focused philosophy
Highly qualified, experienced, licensed and/or certified Staff
Clinical counseling capacity
Effective and appropriate physical health support – registered nurse practitioners
Crisis response and staff training in crisis prevention intervention
Coordinated student support services focusing on the whole child
Response to intervention (academic & social-emotional) implementation
Community partnerships to support areas of need
Clear and intentional data capture to ensure accurate student records
Active participation in outreach and orientation efforts, including home visits
Family involvement & support programs
Staff professional development
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MENTAL HEALTH SERVICES
________________________________________________________________________________________________________________________
Mental health services are provided to SEED Miami students through licensed mental health professionals.
The Mental Health Counselors (MHC’s) are available to students on site for a minimum of 15 hours per day
and in case of an emergency, via telephone at any time. MHC’s provide students with group counseling,
individual counseling and workshops related to SEED’s core values, bullying prevention, development of
social and communication skills and conflict resolution. MHC’s support classroom professors, student life
counselors, resident advisors, and support staff in implementing strategies that support the student’s
mental health and facilitates their ability to be available and ready to learn. MHC’s also conduct staff
professional development and family workshops in the areas of social-emotional support, mental health,
child abuse and neglect, family involvement initiatives and behavioral strategies.
Whenever possible, parental consent is acquired prior to the student receiving individual or group
counseling and prior to the administration of screeners and assessments focused on mental health (suicidal
ideation, depression, etc.) It is understood that students with mental health challenges may also have a
combination of behavioral, social, personal and physical health issues requiring a behavior support plan to
address immediate or immediate past triggers or predictors of problem behavior.
STUDENT SUPPORT SERVICES REFERRAL MODEL
The SEED School of Miami staff, families and students can refer students for mental health services. If the
referral is initiated by a student or their family, a Self-Referral Form should be completed and submitted to
the Student Support Services Department. Forms are available for families in the lobby and may also be
accessed through the school administrative team. The Mental Health Counselor (MHC) will review the
form with the student upon submission and set up a time to begin counseling based on the urgency of the
need, but no more than 24 hours within referral submission.
The MHC is responsible for informing the Director of Student Support Services (DSSS) of the self-referral
request and to gather any needed consent forms from the family to address the issue. Typically, no consent
is needed if a student wants to have a general discussion regarding a minor issue that may take less than
three meetings with the MHC. However, consent must be obtained from a parent if the MHC determines
that the needs of the student would be better served through individual or group therapy or when
screenings/assessments/evaluations are being conducted. MHC and the DSSS will determine if any
screenings/assessments/evaluations are pertinent. Information gathered will be shared with RTI team,
within legal and ethical guidelines, for the purpose of developing interventions and outlining goals.
Referrals to the district psychologist and other outside resources will be initiated by the DSSS based on an
individual basis for the purpose of exceptional student education (ESE) or mental health services that
cannot be served at the school site.
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PROCEDURES FOR INCIDENTS THAT INVOLVE THE SAFETY OF STUDENTS AND/OR OTHERS
The SEED School of Miami Mental Health Department provides basic mental health services and care to
students with emotional concerns such as depression, anxiety, poor adjustment, anger, low self-esteem,
and poor conflict resolution skills. We do not, however, provide intensive or twenty-four hour
psychological or psychiatric care at our facility.
In instances where a child has exhibited any behavior that may affect their personal safety or the personal
safety of others within or outside of the SEED school community, the student must be immediately assessed
by a Psychologist and/or Psychiatrist. These instances include statements of suicidal or homicidal ideation
a student expresses in verbal, physical or written form and/or any incidents of self-harm; such as cutting,
burning, biting, scratching, bruising, picking, pulling hair, etc
The staff at The SEED School of Miami will immediately report these behaviors to the school leadership
team. A Mental Health Counselor (MHC) will conduct an assessment of the student’s wellbeing and provide
recommendations to the administrator on duty and the Director of Student Support Services. An
administrator will contact the family and inform them of the incident and the recommendation from the
Mental Health Counselor.
Based on our Mental Health Counselor’s recommendations and evaluation, the student may be placed on a
safety contract or may be referred for a formal evaluation. If a student is referred for a formal evaluation,
the parent/guardian must pick up the child within 2 hours of receiving the phone call. The
parent/guardian will be provided with a letter specifying the concerns observed at the school and
information on where the student may be evaluated.
When a student is required to leave campus, the following steps must be taken prior to the student
returning to campus:
1. The student must be assessed by a Psychologist or Psychiatrist within the time specified in the
school referral letter.
2. Parent/Guardian must call the Director of Student Support Services within 24 hours of the student
being referred for an outside evaluation, to provide an update on the student’s and evaluation
status. Please be advised that due to the nature of this referral (safety of students and/or others)
and as mandated reporters, school staff may call the abuse hotline if a parent/guardian has failed to
follow the evaluation steps required by the referral letter.
3. Once an evaluation is complete, the parent/guardian must call the Director of Student Support
Services to arrange a time to meet and review the documentation.
4. The following documents must be provided to the Director of Student Support Services prior to the
student’s return to school:
a. Formal evaluations conducted
b. A discharge statement or physician letter stating that the student is not a risk to harm
his/her self or others must be provided to the school.
c. Contact information for the professional who conducted the evaluation
d. Release for information form
e. Medication Administration documents (as applicable)
f. Treatment Plans (as applicable)
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5. A meeting will be held by The Director of Student Support Services and a Mental Health Counselor
to review the documentation.
6. The school may make a determination as to whether the student will return as a day student or a
boarding school student or to recommend a different placement based on the documentation
received.
7. If there is no imminent risk of the student harming his/her self or others, a reentry plan will be
developed by the Director of Student Support Services and the Mental Health Counselor. The
Director of Student Support Services will set a meeting with the family and Mental Health Counselor
to review the student’s reentry plan. The reentry plan may include an agreement that will require
steps to be followed by the student, the parent/guardian and the school staff. This agreement will
be signed by all parties and will include start and end dates. The steps required for the student to
remain at SEED, may include factors related to medication, treatment, safety plan, follow-up
schedule and any other elements as determined by the Director of Student Support Services, Mental
Health Counselor, student and parent/guardian.
*During the child’s absence from school during this process, the Director of Student Support
Services will provide assistance with gathering missed assignments, connecting with additional
resources and assist the family with any other concerns raised during your student’s absence.
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PHYSICAL HEALTH SERVICES
________________________________________________________________________________________________________________________
The SEED School of Miami provides physical health support to students during the school day and boarding
program. Our administrative and nursing staff will work with families to ensure students’ health needs are
met in order to ensure their academic and social-emotional success and will follow the medication
administration and physical health procedures outlined by Miami-Dade County Public Schools. Medication
will be securely stored in a wellness suite, which will only be accessible to the nursing and administrative
staff. All pertinent medical records, such as medication administration, medical incidents and illnesses, will
be recorded and maintained in accordance with FERPA and HIPPA laws. The Director of Student Support
Services will work with families, the public school district and the nursing staff, to confirm records are up
to date, to comply with laws and regulations and to ensure treatments are adhered to in accordance with
physician’s expectations.
NURSING SERVICES
SEED believes there is a direct link between a student’s overall health and their ability to learn. As a result,
one of our priorities is to ensure the student’s physical, mental, emotional and social health needs are met
and become an integral part of the educational framework; thus supporting their achievement in the
learning process. To this end, the school nurse not only provides for the safety and care of students and
staff, but also addresses the need for integrating the health solutions and topics into the educational
setting.
The school nurse is a vital member of the school team leading the charge to advance health-related
initiatives and services. Through this effort, the school nurse actively seeks ways to collaborate with school
staff members, parents and community members to keep students safe at school and healthy to learn.
Through year-round contact, that includes evaluations (screeners/assessments), interventions and followup, the school nurse supports student success by providing health care services to all children within the
school setting.
The primary purpose of the Nursing staff is to provide medical care and services for the students during
their time at SEED. The role of the nursing staff includes:
1) to provide quality health care and intervenes with actual and potential health problems
2) to use medical expertise to attend to the day to day illnesses of students and make
recommendations for further evaluations by physicians, as needed
3) to administer medication as prescribed by the student’s physicians
4) to administer over the counter medication as directed/approved by the parent and according to
medication dosage and guidelines
5) to maintain the students’ medical records while at school
6) to teach and promote safety, physical health and personal hygiene
7) to serve as first responder during all medically related emergency/crisis on campus
8) to evaluate and make recommendations for treatment in instances of contagious diseases, such as
ringworm, head lice, flu, etc.
9) to actively collaborate with others to build student and family capacity for adaptation, selfmanagement, self-advocacy and learning
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If a nurse is not available, medication will be administered by SEED personnel trained in medication
administration. Parents/Guardians will be informed of any emergencies requiring medical interventions.
In cases of emergencies requiring a student to be transported to the hospital, an administrator will
accompany the student in the ambulance and stay with the student until the parent/guardian arrives at the
hospital. All SEED staff is trained on CPR and first aid.
MEDICATION ADMINISTRATION
SEED students are administered with over-the-counter and prescribed medication as needed by the school
nurses and trained administrative staff. Our students’ safety is the number one priority. Therefore, the
following must be followed in order for the student to receive medication at school:
 Any child who requires ongoing or regular use of an over the counter (OTC) medication must
provide this medication to the nursing staff. This includes vitamins, pain relievers, antacids, etc.
SEED will provide OTC medication to students who require it on an intermittent basis only.
 A parent/guardian must complete and sign the medication administration form naming the
medication, physician information, pharmacy information and dosage, and provide this information
at the time of medication drop off
 OTC medication administration authorization form must be completed and signed by the
parent/guardian listing all approved OTC medications that can be administered and whether or not
the parent would like to be notified when administration takes place
 Prescription medication must be labeled by the pharmacy with the student’s name. SEED
personnel will not provide the child with medication prescribed to others
 Medication or vitamins cannot be expired
 Families are responsible for ensuring students do not run out of medication while at the school
 Students must continue to receive their medications at the prescribed times when they are home in
order to ensure the effectiveness of the treatment
 If your child has recurrent illnesses requiring over the counter meds, such as headaches,
menstrual cramps or allergies, the guardian must provide those medications to the school.
They should be labeled with your child’s name
 All medication and vitamins must be age-appropriate. For example, if your child is 11 years old,
they will not be given medication for people 12 and older.
 Medication or vitamins must be in their original bottle. We will not administer medication or
vitamins that have been placed in other containers.
 Forms must be updated reflecting changes in dosage, physician or medication immediately upon
the student’s return to school after the change occurs.
 Medication and vitamins need to be given to the adults driving the student to the site (van or bus)
or staff receiving the students on campus. Unless approved by the school administration as
directed by a physician, students may not carry their medication while at school. This includes
their luggage and school related items. If they accidentally arrive to school with their medication,
they must immediately turn it over to a member of the SEED staff. Not doing so, may result in
disciplinary action.
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IMMUNIZATIONS AND PHYSICALS
New and returning students are required to have an annual physical and abide by the immunization
schedule determined by the Department of Health and their pediatrician. Annual physicals cannot be older
than one year as of the start date of the school year. Immunizations must be up to date as of the student’s
last birthday. Parents or Guardians must provide the annual physical and updated immunization records
to the Director of Student Support Services one week prior to the beginning of the school year.
Immunizations conducted during the school year must be provided to the Director of Student Support
Services within a week of the students receiving the new immunizations.

ABSENCES AND ILLNESS
When a student is displaying symptoms of illnesses or medical conditions that are deemed possibly
contagious by the school nurse or at the discretion of the Director of Student Support Services, a Doctor's
note will be required before the student is allowed to return to school. The note must specifically state that
the student is cleared to return to a boarding school and is no longer contagious.

MEDICAL EMERGENCY POLICY
If there is a medical emergency on campus, an administrator or nurse will be informed, so that they can
assess the situation to determine if 911 has to be called. The parent/guardian will be contacted
immediately to inform them of the situation and provide them with next steps. If the appropriate medical
care cannot be provided by a nurse or administrator on campus and the child needs to be transported to a
nearby hospital, an administrator will accompany the child in the ambulance and the parent/guardian will
meet the child and administrator at the hospital. It is required that the parent/guardian immediately
meet the administrator and child at the hospital, so that the child can be transitioned into the
parent/guardian's care. The SEED School of Miami is not responsible for making any medical
decisions on behalf of a parent/guardian.

MEDICAL LEAVE POLICY
If your child is required to be out of school for an extended period of time (more than 72 hours) due to a
medical condition, you will be required to submit documentation from their doctor detailing their
diagnosis, listing the dates they will be excused from school and the date they are cleared to return to our
boarding program. Please ensure that your child’s doctor is aware that they are attending a boarding school
and list the date they are cleared to return to our boarding environment, not only our academic setting. If a
continued treatment plan is needed, this plan should be included in the documentation being submitted, so
that our nursing and administrative staff can implement the plan and support your child upon their return.
Also, if your child will need to be administered a new medication, you will be required to complete a new
“Medication Administration Form,” which you can obtain from a school administrator. If your child is
excused for this period of time and you wish to request make-up work for your child to complete, please
submit your request via email to your child’s Director of Academic Affairs. If your child is in middle school,
please send your request to our Director of Middle School Academic Affairs, Dr. O’Hara, at
cohara@miami.seedschool.org. If your child is in high school, please send your request to our Director of
High School Academic Affairs, Ms. Thomas, at tthomas@miami.seedschool.org.
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EXCEPTIONAL EDUCATION SERVICES
___________________________________________________________________________________________________________________
EXCEPTIONAL STUDENT EDUCATION SERVICES
SEED is committed to improving academic and socioemotional skills of students with disabilities by
developing, implementing, and accounting for Individualized Education Plans (IEPs) primarily through a
combination general education and special education settings. In addition, IEP goals and objectives are
addressed through:
1. Co-taught classes in English and/or math at all grade levels
2. Pull-out/small group instruction in all grades
3. Targeted Instruction (to implement researched-based interventions)
4. Appropriate accommodations and assistive technology devices throughout the program hours
5. Resource Room access (during the academic day)
6. Related services (speech therapy, occupational therapy, mental health counseling, adherence to
medical plans and/or other services deemed necessary by the IEP team)
7. Appropriate and effective professional development and support for all staff involved with students
CURRICULUM:
1. Students who receive Exceptional Student Education services are expected to master SEED’s
academic standards. IEP goals and objectives are designed based on students’ academic needs and
based on academic performance. Students’ IEP goals and objectives are either benchmarks
(“stepping stones” or necessary basic skills) to be ready to learn and to master the standards or are
the standards themselves. Instruction may be differentiated for students with special needs to
ensure that they master the skills and concepts in each SEED course. Additionally, alternative
assessments may be used to gauge progress towards mastery of student learning objectives.
2. The Exceptional Student Education department at SEED provides co-taught classes at all grade
levels. ESE teachers plan with the general education teachers and co-teach classes. Co-teachers use
the following models: 1.) one teach, one assist, 2.) one teach, one observe, 3.) parallel teaching, 4.)
station teaching, 5.) alternative teaching and 6.) team teaching.
3. During Literacy Targeted Instruction, students receive specialized instruction and interventions to
address reading deficits and to support their growth to becoming proficient readers. In addition to
this specialized instruction, classroom interventions are designed to support students in the
Readers’ Workshop through the use of one-to-one interventions, guided practice, active
engagement, and extended independent daily practice in reading.
4. During Math Targeted Instruction, students will be engaged in the learning process by way of small
group and individualized instruction. The focus of instruction is to ensure that students have
mastery of the basic and foundational skills they need to be successful in middle school
mathematics. Class instruction is also designed to reinforce skills taught in the general education
classroom and to provide students with the scaffolding they need to be able to utilize critical
thinking skills in math.
5. Students may also receive individualized therapies, such as counseling, to be emotionally available
for learning or to address significant deficits. Speech and language therapy, occupational therapy,
or other services may also be offered pending IEP specification.
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6. Students may receive an individualized Behavior Intervention Plan (B.I.P.) in which their target
behavior goals are monitored on a daily basis, data is collected and analyzed, so that trends and
needs can be identified and interventions can be designed in response to students’ needs.
CHILD FIND
SEED will identify, locate and evaluate enrolled students who either have, or are suspected of having,
disabilities and need special education as a result of those disabilities. SEED may attempt academic and/or
behavior interventions prior to referring a student for an initial evaluation for special education.
EXCEPTIONAL STUDENT EDUCATION EVALUATION
SEED must have a parent’s informed written consent and signature before it can conduct an initial
evaluation to determine if a child is eligible for special education and/or related services. If a parent or
legal guardian has concerns about his/her child’s academic progress, please make a request in writing
addressed to the Director of Student Support Services at SEED to convene a Student Evaluation Plan team
meeting. A referral for an initial evaluation may also be made by the student, if he/she is 18 years old, or a
SEED staff member. Upon receipt of a referral, an IEP team must meet to review existing data, information
from the parent, pre-referral interventions and strategies, current classroom-based assessments, and
observations by teachers and related service providers to determine whether to proceed with an initial
evaluation for special education.
If an initial evaluation for Exceptional Student Education services is warranted, SEED will conduct a
comprehensive initial evaluation in all areas of suspected disability. In conducting the evaluation, SEED
will follow the evaluation procedures set forth in the Individuals with Disabilities Education Act. 34 CFR § 300.304 and 300.305. The SEED School of Miami completes all Exceptional Student Education evaluations
and convenes the Multidisciplinary Team meeting to determine eligibility and develop an IEP, if necessary,
within 120 calendar days of receiving the written referral for the evaluation.
The SEED School of Miami must conduct a reevaluation of students with disabilities at least once every
three years unless the parent/guardian and SEED agree that the reevaluation is unnecessary upon review
of existing data. In this case, SEED will confirm this joint decision in writing, the reason for it, and the
parent’s right to request a formal reevaluation. The SEED School of Miami will conduct a reevaluation of a
student with the parent/guardians consent sooner than three years if it deems that the educational and
related services needs warrant a reevaluation. A parent/guardian may also request a reevaluation at any
time, however a reevaluation will not occur more than once a year unless SEED and the parent agree
otherwise.
ELIGIBILITY DETERMINATION
SEED will notify the parent in writing of any evaluation procedures it proposes to administer to a student.
SEED will employ a variety of assessment tools and strategies and obtain parent input in evaluating the
student to determine whether the student has a disability under Federal law, specifically the Individuals
with Disabilities Education Act (“IDEA”). Upon completion of the evaluations by qualified individuals, SEED
will convene a MDT (Multi-Disciplinary Team) meeting consisting of you (the parent) and a group of
qualified professionals to review the evaluations and other data and determine whether the child meets the
criteria for one of the recognized disabilities under IDEA. The following disabilities are recognized under
IDEA: Mental Retardation; Hearing Impairment (including deafness; a speech & language impairment, a
visual impairment (including blindness);a serious emotional disturbance (referred to as emotional
disturbance); an orthopedic impairment; autism; traumatic brain injury; an other health impairment, a
specific learning disability; deaf-blindness; or multiple disabilities. Copies of the evaluation reports and the
documentation of the determination of eligibility will be provided at no cost to the Parent.
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If a child is found eligible for special education services, the parent must provide informed consent for the
initial provision of services before an IEP can be developed.
TRANSITION SERVICES
In order to adequately prepare our students with disabilities for life after high school, SEED will have in
effect, by the student’s 16th birthday, a transition plan designed to prepare the student to make the
transition from school to adulthood. Transition plans are to be developed by the IEP team and will include
a graduation plan, transition goals and transition services. The transition services and transition goals will
be designed to assist the student in reach his/her post-school goals and will be based on each individual
student’s need, taking into account the student’s preferences and interests. With parent consent, SEED will
invite a representative from the district’s Transition Services Department to any IEP meetings in which the
student’s transition plan will be discussed.
LEAST RESTRICTIVE ENVIRONMENT (LRE)
SEED is required under the law to place a student in the least restrictive environment that will meet the
student’s individual needs. This means that SEED must ensure that to the maximum extent possible the
student is educated with other children who are not disabled. SEED must ensure that the student is
removed from the general education environment only when the nature and severity of the student’s
disability requires the removal.
NOTIFYING PARENTS & STUDENT OF PROGRESS TOWARDS IEP GOALS
Parents and students will receive by mail IEP Report Cards indicating progress toward IEP goals from ESE
teachers and related services providers with the report card for each marking period (quarterly). IEP
Report Cards are also maintained in the student’s ESE file.
NOTICE TO PARENTS
SEED will give notice to parents anytime it proposes or refuses to initiate or change the identification,
evaluation or placement of the student.
PARENT REQUESTS
A) A parent has the right to request that a Multidisciplinary Team meeting convene with their child’s ESE
team at any time. To do so, please contact the Director of Student Support Services at The SEED School of
Miami.
B) A parent has the right to request a copy of the Procedural Safeguards at any time. The Procedural
Safeguards is a document that is designed to help parents and students understand their rights under the
reauthorization of the Individual with Disabilities Education Improvement Act Amendments of 2004
(“IDEA”).
C) A parent has the right to request a Due Process Hearing regarding any concerns that a free appropriate
public education is being denied to their child.
PROCEDURES FOR DUE PROCESS HEARING REQUESTS
The Individuals with Disabilities Education Act (IDEA 2004) provides for a due process hearing request as
one of the administrative remedies of dispute resolution for school districts and parents. In the state of
Florida, due process hearings are conducted by administrative law judges (ALJs) from the Florida Division
of Administrative Hearings (DOAH) located at the Desoto Building, 1230 Apalachee Parkway, Tallahassee,
Florida 32399-3060.
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A Due Process hearing is a mechanism for resolving disputes between parents and school districts in
matters regarding any proposal or refusal to initiate change in the identification, evaluation, educational
placement, or the provision of a free appropriate public education (FAPE) for a student. A parent or school
district may request a Due Process hearing. The request for a hearing must be made within two (2) years of
the alleged basis of the request for a hearing.
A request for a hearing must include the following information:
·
·
·
·

The name of the student
The address of the residence of the student
The name of the school the student attends
In the case of a homeless student, as defined in Section 725(2) of the McKinney-Vento Homeless
Assistance Act, available contact information for the student and the name of the school the
student attends
· A description of the nature of the problem that relates to the proposed or refused initiation or
change, including facts relating to the problem
· A proposed resolution of the problem to the extent known and available to the party at the time.
A party requesting a hearing will not receive the hearing or engage in a resolution session as
described below until the party or an attorney representing the party files a request for due process
hearing that meets the above requirements. Your request for a due process hearing will be deemed
sufficient, unless the school district notifies you and the ALJ within fifteen (15) days of receipt of the
request for due process hearing that it does not meet the content requirements listed above.
A party may amend its request for due process only if the other party consents in writing to the
amendment and is given the opportunity to resolve the request through a resolution session as described
below; or the ALJ gives permission to do so no later than five (5) days before the due process hearing
begins. Within five (5) days of receiving the challenge, an impartial hearing officer makes a determination
regarding sufficiency of complaint.
The opposing party must respond to the due process hearing request within ten (10) days of receiving the
request, unless an exception applies.
The school district must convene the resolution session within fifteen (15) days of receiving the complaint,
unless waived in writing by the parties. The resolution session provides parties opportunities to resolve
issues before a due process hearing moves forward. If resolution to the dispute is reached at the resolution
session, the parties must execute a legally binding agreement that is signed by both parties. The school
district representative(s) must have binding decision-making authority. The agreement is enforceable in
any appropriate state or federal court.
An administrative due process hearing is a formal process conducted by an ALJ who: hears the testimonies
of involved parties; examines records, exhibits, and evidence; and makes a fair and impartial decision. The
party that initiates the due process hearing is referred to as the petitioner, while the responding party is
referred to as the respondent. Both parties may present evidence and witnesses, confront and crossexamine witnesses, and may also rebut the opposing party’s evidence at the time of hearing. Either or both
parties may be represented by legal counsel, but this is not a mandatory requirement.
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As per the provisions of Sections 300.514 and 300.515 of Title 34 of the Code of Federal Regulations (Title
34), due process hearings must be held and a final order issued within forty-five (45) days (including
weekends and holidays) following the thirty (30) day local resolution period. The ALJ may extend the time
limit for good cause shown. Any party who wishes to pursue an appeal of a final order issued may do so in
the appropriate court of appeal within ninety (90) days from the date of the final order.
To request a due process hearing, please access the Request for Exceptional Student Education (ESE) Due
Process form or send a signed request letter to the school district where the student is enrolled. Please
provide a copy of the request to the Bureau by mailing it to address or fax number listed below:
The school district must inform the parent of any free or low-cost legal and other relevant services
available in the area if the parent requests the information or request the due process hearing.
Districts complete and return this form to:
Florida Department of Education
Bureau of Exceptional Education and Student Services
Dispute Resolution
325 W. Gaines Street, Suite 614
Tallahassee, Florida 32399-0400
Or
Fax number: (850) 245-0953
You may contact the Bureau at (850) 245-0476.
DISCIPLINE
The SEED School of Miami abides by IDEA requirements regulating disciplinary actions against students
with disabilities.
1. Removal for 10 or fewer school days in a school year
Students in Exceptional Student Education can be suspended for up to 10 consecutive or cumulative school
days in a year to the same extent that suspension is used for general education students. However, students
with disabilities should not be suspended for behavior related to their disability that is addressed in their
IEPs. The school is not required to provide services for the first 10 days in a school year that the student is
suspended.
2. Removal for more than 10 cumulative school days when the student’s behavior does not
represent a pattern
No manifestation determination is required when a student is suspended for more than 10 school days in a
school year and the series of suspensions does not constitute a pattern. However, students who are
suspended for more than 10 school days in a school year must continue to receive educational services
while on suspension so as to enable them to continue to participate in the general education curriculum,
although in another setting, and to progress toward meeting their IEP goals. Students who are suspended
for more than 10 days in a school year must also receive, as appropriate, a Functional Behavior Assessment
(F.B.A.) and behavior intervention services and modifications to address the behavior violation so that it
does not recur.
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3. Removal for more than 10 consecutive school days or 10 cumulative school days when the
behavior represents a pattern
Disciplinary action that results in a student being suspended for more than 10 consecutive school days or
10 cumulative school days in a year where the series of suspensions constitute a pattern result in a
disciplinary change in placement. A disciplinary change in placement requires a manifestation
determination to be made by the IEP team.
The following is required under these circumstances:
A) Parent Notification- the parent/ guardian must be notified of the disciplinary action to be taken and
informed of the procedural safeguards on the day the decision to take disciplinary action was made.
B) Manifestation Determination - an IEP team meeting must be convened within 10 school days to
determine whether the student’s behavior was a manifestation of his/her disability.
C) Review of Behavior Intervention Plan (“BID”)- at the manifestation determination meeting, the IEP team
must also conduct a functional behavior assessment, unless one has already been conducted, and develop a
behavior intervention plan for the student or review the student’s current behavior intervention plan and
modify it as necessary.
Students who are suspended for more than 10 school days in a school year must continue to receive
educational services while on suspension so as to enable them to continue to participate in the general
education curriculum, although in another setting, and to progress toward meeting their IEP goals.
A manifestation determination meeting reviews the relationship between the student’s disability and
the student’s behavior that is subject to the disciplinary action.
If it is determined that the student’s behavior was a manifestation of his or her disability, then the student
must return to SEED unless the parent and SEED agree otherwise. There are special circumstances where a
student with a disability can be removed from SEED for up to 45 school days without regard to whether the
student’s behavior was determined to be a manifestation of his/her disability: possession of a weapon at
school on school premises or during a school function; possession or use of an illegal drug at school on
school premises or during a school function; infliction of serious bodily injury at school on school premises
or during a school function. At any time the IEP team, with parent consent, may change the student’s
placement.
If it is determined that the student’s behavior was not a manifestation of the student’s disability, the same
disciplinary procedures applicable to a student without a disability, including long term suspension or
expulsion may be applied to the student with a disability. Students who are suspended for more than 10
school days in a school year must continue to receive educational services while on suspension so as to
enable them to continue to participate in the general education curriculum, although in another setting, and
to progress toward meeting their IEP goals.
4. Hearing officer
If maintaining a student with a disability in his or her current placement would prove harmful to the
student or to others, the district can request a hearing officer to order placement in an alternative setting
for up to 45 days. In this case, the district is required to provide services for a student with a disability so as
to enable them to continue to participate in the general education curriculum, although in another setting,
and to progress toward meeting their IEP goals.
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SECTION 504 POLICY MANUAL
________________________________________________________________________________________________________________________
INTRODUCTION
Section 504 of the Rehabilitation Act of 1973 (Section 504) prohibits discrimination against disabled
persons, including students and staff members, by schools receiving federal financial assistance. Included
in the US Department of Education Regulations for Section 504 is the requirement that disabled students be
provided with free appropriate public education (FAPE). As such, The SEED School of Miami is required to
provide the full range of special accommodations and services necessary for students with disabilities to
participate in and benefit from its education programs and activities.
The regulations require identification, evaluation, the provision of appropriate services and procedural
safeguards. The regulations also require that parents or guardian be provided with notice of actions
affecting the identification, evaluation, or placement of the student and are entitled to an impartial hearing
if they disagree with district decisions in these areas.
SECTION 504 DEFINED
“No otherwise qualified individual with a disability in the United States….shall solely by reason of her or his
disability, be excluded from the participation in, be denied the benefits of, or be subjected to discrimination
under any program or activity receiving Federal financial assistance….”.
The Section 504 regulations require The SEED School of Miami to provide a "free appropriate public
education" (FAPE) to each qualified student with a disability who is in the school district's jurisdiction,
regardless of the nature or severity of the disability. Under Section 504, FAPE consists of the provision of
regular or special education and related aids and services designed to meet the student's individual
educational needs as adequately as the needs of nondisabled students are met.
ELIGIBILITY CRITERIA
Under Section 504, a student eligible for FAPE is any student who has a physical or mental impairment that
substantially limits one or more major life activity.
What is a Physical or Mental Impairment?
●

●

Any physiological disorder or condition, cosmetic disfigurement, or anatomical loss affecting one or
more of the body systems – neurological; musculoskeletal; special sense organs; respiratory,
including speech organs; cardiovascular, reproductive, digestive, genitourinary; hemic and
lymphatic; skin and endocrine.
❖ This definition includes such diseases and condition as orthopedic, visual, speech and
hearing impediments, cerebral palsy, epilepsy, muscular dystrophy, multiple sclerosis,
cancer, heart disease, diabetes, attention deficit disorder (ADD), acquired immune
deficiency syndrome (AIDS), and human immunodeficiency virus (HIV)
Any mental or psychological disorder such as but not limited to mental retardation, organic brain
syndrome, emotional or mental illness, and specific learning disabilities.
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What is the meaning of Substantial Limitation?
The term “substantially limits” is not explicitly defined by Section 504. However, the following should be
considered when determining if a student is substantially limited in performing a major life activity:
●

●
●
●

In order to meet this standard, the student must be unable to perform a major life activity that the
student’s average peers can perform OR, the student must be restricted to a substantial degree as to
the condition, manner, or duration under which the major life activity is performed by the student’s
average peers.
An impairment need not prevent or severely or significantly limit a major life activity to be
considered “substantially limiting.” Nonetheless, not every impairment will be substantially
limiting.
The term “substantially limits” should be construed broadly and determination of substantial
limitation should not require an extensive analysis.
The determination of whether an impairment substantially limits a major life activity requires an
individualized assessment.

Episodic or in Remission: An impairment that is episodic or in remission is a disability if it would
substantially limit a major life activity when active.
Mitigating measures: The “substantially limits” determination must be made without regard to any
ameliorative effects of mitigating measures. The team must make a Section 504 determination based upon
the student’s disability as it presents itself without the mitigating measures. Mitigating measures included
but are not limited to:
● medication, medical supplies, equipment, or appliances, low-vision devices (which do not include
ordinary eyeglasses or contact lenses), prosthetics including limbs and devices, hearing aids and
cochlear implants or other implantable hearing devices, mobility devices, or oxygen therapy
equipment and supplies;
● use of assistive technology;
● reasonable accommodations or auxiliary aids or services; or
● learned behavioral or adaptive neurological modifications.
What are major life activities?
Major life activities include, but are not limited to, activities such as caring for oneself, performing manual
tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning,
reading, concentrating, thinking, communicating and working.
Major life activities may also includes the operation of a major bodily function, including, but not limited to,
functions of the immune system, normal cell growth, digestive, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, and reproductive functions.

STUDENT IDENTIFICATION & REFERRAL
Section 504 contains a child find requirement that requires school districts to “undertake to identify and
locate every qualified [individual with a disability] residing in [its] jurisdiction.” As such, school districts
must conduct an evaluation of students “who, because of a handicap, need or are believed to need special
education and related services.”
The school or parent may initiate a referral for an initial evaluation.
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What to be on the look out for:
●
●
●
●
●
●

history of physical or mental impairment or disorder
poor behavior with an impact on learning or academic performance
poor academic performance
poor attendance
serious health conditions
any other issues that may interfere with student’s ability to participate in and benefit from the
education program

For students who are identified and referred for possible evaluation under Section 504, a review of the
student’s records, including medical, academic and behavioral records, will be conducted by the Student
Support Team (SST) to determine whether an evaluation is warranted. Any student who has or is believed
to have a disability special education or related aids or services to participate in or benefit from the
education program should be referred for an evaluation.
Identification and referral procedures:
●
●
●

Any student who is suspected of having a disability may be referred by a parent, teacher, or other
school employee to the SST using the appropriate Parent or Staff Referral form.
The SST will be composed of persons knowledgeable about the student, the student’s history, and
the student’s individual needs.
The SST will consider the referral and, based upon a review of the student’s existing records,
including medical, academic, social and behavioral records, make a decision as to whether a referral
for an evaluation is warranted.

If the SST determines that an evaluation is warranted, The SEED School of Miami will inform the parent or
guardian of this decision and request consent to evaluate the student using the Notice of Referral/Request
for Consent form. The parent or guardian will also be provided with a copy of the Notice of Parental Rights.
If a parent’s request for an evaluation is denied, The SEED School of Miami will inform the parent or
guardian of this decision using the Notice of Decision Not to Evaluate form. The parent or guardian will
also be provided with a copy of the Notice of Parental Rights.
504 TEAM
All decisions regarding a student’s eligibility, 504 Plan, and placement will be made by the 504 Team. The
504 team will be composed of persons knowledgeable about the student, the student’s school history, the
student’s individual needs, the meaning of evaluation data, and the placement options. Parents are
necessary members of the 504 team and will be encouraged to present information relevant to
consideration of the team.
STUDENT EVALUATION
Upon referral for an evaluation, the 504 Team will evaluate the existence and nature of the student’s
disability, the impact of the disability upon the student’s education, and the extent to which the student
requires special education and related aids and services to participate in and benefit from the education
program. A Section 504 evaluation may be broad (including aptitude, psychological and achievement
assessments, medical reports, social and cultural information, etc.) or narrow (medical report). Formal
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assessments are not always required but may be in some instances. To determine whether formal
assessments are necessary the team must review and consider the data already available to it.
The evaluation must be conducted in a reasonable period of time. Although there is no specific
requirement, The SEED School of Miami will aim to complete the evaluation within 30-45 days from the
date of referral.
In general, the 504 evaluation should:
A. Include materials, tests, or evaluation procedures, as necessary, that are:
1.
Validated for the specific purpose for which they are used;
2.
Administered by trained personnel in conformance with the instructions provided by
their producer;
3.
Tailored to assess specific areas of educational need and not merely those which are
designed to provide a single general intelligence quotient;
4.
Selected and administered so as best to ensure that, when a test is administered to a
student with impaired sensory, manual, or speaking skills, the test results accurately
reflect the student’s aptitude or achievement level or whatever other factor the test
purports to measure, rather than reflecting the student’s impaired sensory, manual, or
speaking skills (except where those skills are the factors that the test purports to
measure).
B. Be based on information from a variety of sources, i.e. teachers, other school staff members,
parent/guardian, physician, nurse, and any other knowledgeable professionals;
C. Document and consider all available pertinent information, i.e. records, assessment data or medical
reports related to the suspected physical or mental impairment, which may be substantially limiting a
major life activity; and
D. Be conducted by a group of people, including those who are knowledgeable about the child, the
suspected disabling condition, evaluative procedures, the meaning of evaluative data, and
accommodation/placement options.
Parental consent is required to evaluate under Section 504. When a parent refuses to consent, The SEED
School of Miami cannot be held liable for failing to provide the student FAPE under Section 504.
Reevaluations are required periodically and should occur at least every three years or sooner when
appropriate. Reevaluations must also occur prior to any significant change in placement whether for
disciplinary reasons or otherwise.
504 PLAN/PLACEMENT
If a student is determined to be eligible for FAPE under Section 504, the 504 Team must develop a 504 Plan
and determine placement for the student. If the team determines that despite having a disability under
Section 504, the student does not require special education or related aids and services, the team will
indicate the basis for this decision on the 504 Plan. In making determinations about the student’s 504 Plan
and placement, the 504 Team shall consider all available relevant information, drawing upon a variety of
sources, including, but not limited to, aptitude and achievement tests, teacher recommendations, physical
condition, social or cultural background, adaptive behavior and input from the parents. Determinations
about the student’s 504 Plan and placement will be made by a group of individuals knowledgeable about
the student, the meaning of evaluation data, and the placement options.
All students will be educated with those who are not disabled to the maximum extent appropriate based on
their individual needs. A disabled student shall be placed in the general education environment, unless it is
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demonstrated by The SEED School of Miami that education of the student in the general education
environment with the use of supplementary aids and services cannot be achieved satisfactorily. Placement
in a setting other than the general education environment will not be made without taking into account the
proximity of the alternate setting to the student’s home.
In providing or arranging for the provision of nonacademic and extracurricular services and activities,
including meals, recess periods, counseling services, physical recreational athletics, transportation, health
services, recreational activities, special interest groups or clubs sponsored by The SEED School of Miami,
referrals to agencies which provide assistance to handicapped persons, and employment of students,
including both employment by The SEED School of Miami and assistance in making available outside
employment, The SEED School of Miami shall ensure that disabled students participate with nondisabled
students in such activities and services to the maximum extent appropriate to the needs of the disabled
student in question.
If a case manager has not already been assigned prior to the development of the initial 504 Plan, a case
manager will be assigned following the development of the initial 504 Plan. The case manager will monitor
implementation of the plan and student progress. The case manager will also ensure that a copy of the 504
Plan, Notice of 504 Plan and Placement, and Notice of Parental Rights are provided to the parent or
guardian following the 504 Team meeting. The case manager will also distribute the 504 Plan to relevant
school staff and provide or arrange for any education necessary for staff regarding implementation of the
plan.
FAPE
An “appropriate education” is the provision of regular or special education and related aids and services
that are designed to meet the student’s individual needs as adequately as the needs of non-disabled
students are met. An appropriate education must also be designed in accordance with the procedures that
satisfy Section 504’s identification, evaluation, placement and due process requirements.
REVIEW OF PROGRESS
The 504 Team will monitor the progress of the disabled student and the effectiveness of the student’s
educational plan at least annually, or sooner if necessary or requested, to determine whether the plan is
appropriate and necessary, and that the disabled student’s needs are being met as adequately as the needs
of non-disabled students.
PROCEDURAL SAFEGUARDS
Parents should be provided with notice of their rights and procedural safeguards at any time they are
notified of decisions regarding the identification, evaluation or educational placement of the student. Such
notice should always be provided in writing.
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THE SEED SCHOOL OF MIAMI CODE OF CONDUCT
__________________________________________________________________________________
INTRODUCTION & PHILOSOPHY
We believe that all students can and will learn how to conduct themselves appropriately in different
environments. Knowing that students will exhibit age appropriate behavior, we endeavor to create a time
and space for learning and growth when those behaviors are deemed unacceptable in our school
community. Our Model of Care and disciplinary process both exist as strategic vehicles to teach and elicit
appropriate behaviors while empowering students to make better decisions each and every day.
We believe that students will benefit from direct conversations about what is appropriate and expected
and that with time they will meet those expectations. We hope that our students, even when making a poor
decision, can correct their behavior, reflect and restore our community while continuing their education
therefore whenever possible, inappropriate behavior is addressed in the moment with the most natural
and logical consequences that can be administered on campus. However, if a student is suspended from
school there is a genuine and concerted effort made to insure their educational progress is not
unnecessarily interrupted. We aim to partner with students and families in order to keep our students in
school and learning as much as possible.
The Discipline Code outlines specific consequences for rule violations. Level I and II violations are managed
by staff supervising students at that moment whether in the classroom or in the dormitory. Level III to V
violations are managed by the Dean of School Culture & Climate and the Head of School. There is a
sequence of consequences that correspond to the specific rule violation. The most serious rule violations
(Levels III to V) will result in more serious consequences as outlined in this section.

THE MODEL OF CARE
The Model of Care (MOC) is a strategic approach to creating a productive and cooperative climate for
learning and it is how we govern the manner in which misbehavior is addressed. Here at SEED, correcting
problem behaviors is a continuum of corrections with specific corrective strategies.
The continuum of correction includes 1) Ignoring the behavior 2) Non-Verbal prompts 3) Verbal prompts
4) Corrective strategies 5) Guided self-correction 6) Corrective teaching and 7) Office referral. Each
element of the continuum makes use of de-escalation strategies that include cool-down time, reality
statements, specific praise, coupling statements and empathy. If the student can be redirected during steps
1-6 and there is a change from inappropriate appropriate behavior, no additional steps are
necessary. When a student on the other hand is unable to work through this process and the behavior does
not stop or worse escalates, the student is referred to the Dean’s Office or to an administrator where
corrective teaching continues and could result in a consequence.
MOC is how we:
• consistently recognize and reward positive youth behavior when it occurs,
• correct inappropriate behavior in a positive way,
• actively teach youth social skills for academic and boarding programs as well as community life,
and
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•

intervene during crises in ways that are non-punitive and mindful of a child’s legal and ethical
rights.

We also use the MOC to analyze school culture and structure to:
• pinpoint obstacles,
• create new pathways,
• build upon existing structures, and
• create a solution-oriented environment and forward movement toward desired goals and
outcomes.
The MOC empowers employees by:
• coaching and nurturing them to maximum personal and professional excellence;
• building relationships that foster a climate of learning;
• sharing responsibility across all aspects of the school in overseeing its implementation.

COMPONENTS OF THE MODEL OF CARE
Student Centered
•
•
•
•
•

Utilizing a repertoire of social skills a child develops over time that shapes how he or she functions
in society.
According to the model, the child is an active participant in the teaching and learning that occurs.
The child learns positive behaviors and how to choose to use them in many different situations.
This “empowerment,” or self-help, approach combines the active participation of the child with the
active teaching of the parent or caretaker.
The strength of this approach is that it teaches children prosocial skills and helps them build
healthy relationships with others.

Character Outcomes
The moral compass that enables students to distinguish right from wrong, understand why it is important
to do what is right, and make good choices in their thinking and behavior are identified at SEED as the Core
Values (see above).

Youth Leadership Development: The attainment of social skills that allows a student to function and
contribute in the daily lives of his peers, family, caretakers, and his community.

College Readiness: The presence of social skills behavior necessary for academic success such as time
management and study habits included in the new H.A.L.L.S. framework.

Social Skills Instruction: Explicit and implicit instruction in H.A.L.L.S. & across the school in all programs.
Incentive Based Programs: Move from extrinsic to intrinsic motivation as student grows.
Data Driven Social Skill Instruction: Data gathered through observation guides the focus of taught skills.
Effective Staff Development Consultation: A process through which Direct Supervisors and assigned
Train the Trainers (Coaches) share their expertise with their employees and colleagues and provide
feedback, support, and assistance for the purpose of enhancing the SEED Model of Care.
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RECOGNITION OF MODEL BEHAVIOR
Recognizing model behavior allows students to feel reaffirmed, confident, and successful and to serve as an
example to others. These strategies may also lessen the instances of off-task or disruptive behavior.

Recognition of model behavior may sound like:
 Positive praise
 A skill strengths being issued by staff to write on the SEED note
 A phone call home to a parent
 A shout out at a community meeting
Recognition of model behavior may look like:
 A high five
 An award at an Honors Assembly
 An Amazing Referral on the bulletin board
 A sticker or note of commendation given by staff
 Being named Student of the Month
 Students using SEED Dollars to purchase items from the school store
 A gift card, t-shirt, pencil, or other small token of recognition given at an assembly
Recognition of model behavior may include the following privileges:
 Attending a field trip
 Attending a dance, or desert and dance party
 Leadership roles in the dorm or classroom
 Being allowed to complete DEAR with soft music playing, or outdoors
 Choice activity time during PE class or extended recess time
 Lunch monitor of the day duty
 Head of School for the Day participation
 A dress down day
 Attending the Honor Roll breakfast
 SEED swag (jackets, ties, etc.)
DISCIPLINARY LEVELS
There are five levels of disruptive behavior. Please note that should a disciplinary incident occur that is not
listed the Dean of School Culture & Climate, along with SEED administrators, will assign an appropriate
disciplinary level and consequence to the behavior.
1.
2.
3.
4.
5.

Level 1: Personal Success
Level 2: Productivity of Others
Level 3: Orderly School
Level 4: Community Wellbeing
Level 5: Campus Safety
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Level I: Personal Success
Level I behaviors disrupt the personal success of the student and orderly operation of the school.











Failure to adhere to general transportation and school trip expectations
Failure to adhere to the dress code
Failing to complete and turn in assignments
Failure to complete assignments during study hall/or scheduled time for reading
Failure to follow dining routines
Failure to follow instructions in class or other activity
Failure to keep living area neat and orderly
Not having appropriate equipment and materials
Possession of unauthorized electronic devices on campus; i.e. cellphone, video game
device

Unauthorized eating in classroom, dorm room, or unauthorized space

Use of disrespectful language (not directed at someone)
Range Of Consequences: Redirection, Reflection, Call Home, Conference with Guardian, Peer or
staff mediation, Early Lights-Out, or otherwise make-up missed learning time, Loss of Privileges,
Community/Financial Restitution, Apology, Reflection Assignment, Confiscation of electrical devices,
Detention, Student Improvement Plan, Temporary loss of transportation privileges.
*The Dean of School Culture and Climate may authorize use of a Level II corrective strategy for
repeated, serious, or habitual Level I infractions.
Staff Oversight: Student Life Counselors, Mental Health Counselors, Resident Assistants, Teachers,
Dean of School Culture & Climate

Level II: Productivity of Others
Level II behaviors significantly disrupt the learning of the student and/or others.

Being out of seat without permission

Defacement/destruction of property (minor vandalism)

Defiance

Failure to complete assigned Level I or Level II consequences

Fighting (minor)

o A minor fight is categorized as one in which there is no injury to those involved,
and/or the degree of physical contact is minimal. The Dean of School Culture and
Climate and Head of School, Director of Middle School Student Affairs or Director of
Middle School Academics will determine whether a fight is deemed minor.





Horseplay—hitting, grabbing, shoving, poking, tapping, chasing
Improper use of school equipment or materials
Inappropriate campus phone usage (using phone outside of authorized time or without
supervision)
Inappropriate use of a hand held devices, that may serve as a distraction to learning or
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scheduled programs (music, Kindle,, etc.)

Instigative behavior

Not having a SEED Note

Profanity and abusive language towards others (including “put-downs”, “joning”,
derogatory remarks, sexually explicit remarks)

Running in hallways, classroom, dormitory, or other community spaces

Slander

Sleeping during class, study hall, or scheduled activity

Solicitation (selling unauthorized items—e.g. snacks—at school)

Truancy and excessive tardiness (3 times, more than 5 minutes late) for class, morning or
evening routines, activities, breakfast, etc.
Range of Consequences: Redirection, Reflection, Call Home, Lunch Detention or otherwise make-up
missed learning time, Parent Conference, Parent Shadow, Mediation, Participation in Counseling
Session related to the Infraction, Referral to Outside Agency, Behavior Plan, or any other Level I
consequence.
* The Dean of School Culture and Climate or school administrator may authorize use of a Level III
corrective strategy for repeated, serious, or habitual Level II infractions.
Staff Oversight: Dean of School Culture and Climate, Director of Middle School Academics, Director
of Middle School Student Affairs, Director of Student Support Services

Level III: Orderly School
Level III behaviors are offensive to others, may damage property, cause serious disruptions to the
learning environment, or prevent the orderly operation of the school.

Being in an unauthorized area (out of area)

Defacement/destruction of property (significant graffiti or vandalism when damage is
under $300)

Defiance/insubordination (refusal to follow instructions after multiple redirections)

Documentation of a repeated pattern of violating Level I or II (3x within a month)

Failure to complete assigned Level II or Level III consequences

Failure to follow routines that endanger the safety of self and/or the safety of others

Failure to report a violation of the SEED Code of Conduct

Failure to report to assigned location, school event, etc.

Fighting (serious)
o A serious fight is categorized as one in which students suffer injury and/or there is a
significant degree of physical contact. The Dean of School Culture and Climate and
Head of School, Director of Middle School Student Affairs or Director of Middle
School Academics will determine whether a fight is deemed serious.

Filing false reports or accusations—being untruthful

Forgery of SEED Note or other important documentation

Harassment of any kind, including bullying via text messaging, Facebook, Twitter or any
other form of social media, or using language meant to threaten or intimidate

Hazing of any kind that causes risk of serious bodily injury or death (misdemeanor)
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Improper use of school equipment or materials to include furniture, walls, bathrooms,
locker rooms, etc. when damage is $500 or less

Inappropriate display of affection (kissing, hugging, groping)

Inappropriate/inadequate participation in school activities (i.e., off-campus outings,
weekend enrichment opportunities connected to the SEED School)

Leaving school grounds without permission

Possession of a prohibited item

Possession of a Simulated Weapon

Possession of drug paraphernalia

Possession of matches, lighters, fireworks, or any other fire-starting agents

Possession of or displaying inappropriate music, videos, images, posters, magazines
(images or music that includes profanity, nudity, or derogatory language)

Possession or use of a small amount of drugs or controlled substances

Sexting I (Overt or Suggestive): A personal, 1 to 1 student exposure/transmission which
is not coerced and not intended for redistribution

Sexual advances, remarks or gestures towards another person

Theft and/or possession of stolen property with a value of $250 or less.

Throwing items in class, dorm, or community setting

Violations of the computer and network Acceptable Use Policy
Range of Consequences: SPAR reporting, Suspension from school for 1 - 10 days, Reflection
Meeting, Discipline Review Meeting (DRM), Self-Efficacy Agreement (SEA), Removal from Activity or
Class, Recommendation for Expulsion, Recommendation for Alternative Educational Setting, or any
other Level I or Level II consequence.
* The Dean of School Culture and Climate or Head of School may authorize use of a Level IV
corrective strategy for repeated, serious, or habitual Level III infractions.
Staff Oversight: Dean of School Culture & Climate or Head of School
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Level IV: Community Wellbeing
Level IV behaviors are serious acts of unacceptable behaviors that endanger the wellbeing of other in
the community.

Battery or threat against a Non-Staff Member

Cheating

Defacement/destruction of property (graffiti or vandalism); improper use of school
equipment or materials to include furniture, walls, bathrooms, locker rooms, etc. when
damage is greater than $300.

Documentation of a repeated pattern of Level II or III offense

Gambling

Failure to follow testing guidelines and expectations

Hate Crime

Hazing that results in serious bodily injury (felony)

Inappropriate sexual conduct (fondling of genitalia, engaging in any form of sexual
relations)

Knowledge of or involvement in arson

Motor Vehicle Theft

Plagiarism

Possession or distribution of prescription or over-the-counter medication

Possession or use of a weapon (not limited to the following: air rifle, starter/pellet pistol,
blackjack, knife, gun, explosive devices, or any weapon that can be used to inflict serious
bodily harm)

Possession, sale, distribution, or use of tobacco

Sale or distribution of drugs, alcohol, controlled substances, or possession of quantities
that indicate an intention to sell or distribute.

Setting off a fire alarm or fire extinguisher without cause or otherwise making a false
alarm

Sexting II: Transmission or re-transmission of a sext to an expanded group of recipients

Theft and/or possession of stolen property in excess of $300.

Possession, sale, distribution or use of alcohol
Infractions involving the possession of a gun will result in a recommendation for expulsion from
The SEED School of Miami in accordance with The Gun Free Schools Act.
Range of Consequences: Short-term or long-term Suspension with Reflection Meeting, Short-term
or long-term suspension and a Discipline Review Meeting, Short-term or Long-term Suspension with
a Self-Efficacy Agreement, Recommendation for expulsion with appropriate rights of due process
and appeal.
The Head of School may authorize the use of Level V corrective strategy for repeated, serious, or
habitual Level IV violations.
*The SEED School must report Level IV incidents to various authorities including but not limited to the
Miami-Dade Police Department, Colleges/Universities & Miami-Dade County Public Schools.
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Staff Oversight: Dean of School Culture & Climate and Head of School

Level V: Campus Safety
Level V behaviors are the most serious acts of misconduct and threaten the safety and lives of others.








Aggravated Assault
Aggravated battery against a non-staff member
Assault or threat against a SEED staff member or a non-staff member
Battery or Aggravated Battery against a SEED staff member
False report or threat against the School**
Sexting III: Broad exposure/distribution of a sext without consent and/or transmittal with
the intent to victimize another individual

* In compliance with MDCPS policy, felony offenses (to include kidnaping, arson, armed robbery,
homicide, or any other) are considered Level V offenses and will result in reporting to MD Police and a
SPAR report.
Range Of Consequences: SPAR reporting, Parent/Guardian Contact, Participation in Counseling
Session related to the Infraction, Recommendation for Expulsion, Referral to outside agency or
Provider, Suspension from School for 10 days, or any other consequence.
**Mandatory 1 year suspension.
*The SEED School must report Level V incidents to various authorities including but not limited to the
Miami-Dade Police Department, Colleges/Universities & Miami-Dade County Public Schools.
Staff Oversight: Head of School
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CONTINUUM OF CONSEQUENCES
____________________________________________________________________________________
Disciplinary Responses are divided into classroom-managed and Dean of School Culture & Climate
managed responses. Dean of School Culture & Climate managed responses are reserved for the most
serious behavior infraction. The majority of behavior infractions are expected to be classroom/dormitorymanaged. The SEED School of Miami faculty members are responsible for encouraging positive behavior
and for responding to infractions of school rules. The faculty member who has oversight in responding to a
particular infraction of the disciplinary code will follow a specific sequence of interventions and
consequences to address the infraction. This provides the type of consistency that helps with learning selfmanagement skills. Students will know exactly what to expect if there is a rule infraction and faculty
members will administer this sequence when there is an infraction of the Disciplinary Code.

I. CLASSROOM/DORMITORY MANAGED RESPONSES
REDIRECTION
Student misbehavior is initially responded to by a corrective strategy from a faculty member. Faculty may
use the following Model of Care Strategies – Ignore, Non Verbal Prompts, Verbal Prompts, Corrective
Strategies, Guided Self Correction and Corrective Teaching. This corrective strategy communicates that a
student’s behavior is inappropriate and provides fair warning to alter the behavior or face more
consequences. Adults will also document the need to redirect on the student’s Kickboard profile.
REFLECTION
When a student has been given a reasonable amount of redirections, the faculty has used corrective
teaching strategies and their behavior continues to be an infraction of the code of conduct, they will be
assigned “Reflection.” Reflection entails sitting at a designated area (where they are not allowed to talk or
interact with any peers or with the faculty member). Students are expected to stay attentive to class
discussions/lectures/presentations and are responsible for all assigned work. When the student has
reflected and is able to self-manage behavior, then she or he will be invited once again to participate in
class. Students sent to Reflection are expected to “reflect” about their behavior and to figure out what they
need to do to behave in a way that is more in keeping with SEED’s core values. To facilitate this process,
students will fill out a “My Action Plan” (MAP) form in the middle school (and participate in a different type
of reflection activity in the upper school). The MAP asks students to identify their infraction, things they
will do to improve their behavior, and to identify ways that adults can help them be successful going
forward. Students are expected to turn in a completed MAP to the faculty member. MAPs will be reviewed
by the faculty member, and/or the Dean’s Office if the student is removed from class or an activity due to an
unsuccessful reflection). Depending on the infraction, a student-faculty meeting may be initiated to address
the issue or conflict. Students who repeatedly need time for reflection may receive additional
consequences, such as loss of basic privileges. Students who continue to misbehave after given time to
reflect will be dismissed from that setting.
During Student Life activities, students will complete their MAP during or after the activity, depending on
the activity. In certain situations (such as an off-campus activity) it may be impossible to have a student sit
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in a designated area. In this situation, student life faculty may provide the student with an alternate
reflection activity or may refer them to reflection upon return to campus.
Please note that the frequency and severity of behavioral infractions will be considered when assigning
consequences.

II. DEAN OF SCHOOL CULTURE AND CLIMATE OR ADMINISTRATOR RESPONSES
REFERRAL
A student receives an Office Referral for the following reasons: Serious misbehavior or school rule
infraction, Behavior escalation in response to correction, and repeated inappropriate behavior over time.
Students and staff are required to complete an office referral. Upon request, a parent/guardian may request
a copy of their child’s referral.
CONFERENCE
This is a meeting between the student and the Dean. During the meeting, the student is provided the
opportunity to talk about what happened. The Dean of School Culture & Climate issues consequences and
prepares the student to develop an apology. The Dean also prepares the teacher to accept the student’s
apology and to return to class and/or activity.
REFLECTION ASSIGNMENT
A written exercise given to a student to reflect upon their behavior.
COMMUNICATION WITH PARENT/GUARDIAN
A method used to inform the parent/guardian of the child’s behavior and range of interventions
administered i.e. phone call home, written documentation or schedule conference if necessary.
COMMUNITY RESTITUTION OR FINANCIAL REIMBURSEMENT
A social or financial repayment for violation of school rules and/or property.
APOLOGY (PUBLIC OR PRIVATE)
An apology is used as a means of returning to class and/or an activity as soon as possible. Everyone has a
role – Administrator, Student and Teacher.
FOCUS GROUP
A group designed by the Dean of School Culture & Climate to focus on a particular topic (i.e. Time
Management to improve tardiness).
BEHAVIOR CONTRACT/SUCCESS PLAN/SELF-EFFICACY AGREEMENT
A plan between the Dean of School Culture & Climate and the student that outlines social skills training and
social competence for future ability to perform a given task or set of tasks in a way that is deemed
acceptable by others.
MEDIA RESOURCES
Library media resources are used to teach social skills training and social competence for a particular topic.
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DENIAL OF TRANSPORTATION PRIVILEGES
Students can be denied the privilege of riding a school bus or van for persistent or serious violations of the
Code of Student Conduct that occur on the van. The revocation of a student’s van privilege may or may not
impact the student’s educational participation. Such action may be taken by the Dean of School Culture and
Climate or Head of School, who subsequently informs the student and parent/guardian of the denial of bus
privileges and requests a parent/guardian conference. Such privileges may be restored by the Dean of
School Culture and Climate of the Head of School following a conference with the parent/guardian and
student when there is good reason to believe that the conduct in question will not recur.
CONTINUUM OF CONSEQUENCES FOR TRANSPORTATION-RELATED INFRACTIONS:
 1st Offense: Written warning provided to parent and student
 2nd Offense: Parent provides transportation one-way for specified time
 3rd Offense: Total revocation of transportation privileges
LOSS OF PRIVILEGES
The SEED School of Miami offers students many privileges that can be taken away as a consequence for
poor behavior. A loss of privileges may include a decrease in phone time, being omitted from a social
activity (e.g. a dance or off-campus event), an earlier bedtime, or bedroom restrictions.
PEER MEDIATION
The Dean of School Culture and Climate may establish a peer mediation program designed to resolve
problems addressed in the Code of Student Conduct. The establishment and use of this program is solely
within the Head of School's discretion.
DETENTION
The Dean of School Culture & Climate or an administrator may assign students to detention for behavior
problems, tardiness or incomplete work. If a student is referred out of the classroom, an administrator may
assign the student to a lengthier and more severe detention held in the mornings. Parents will be informed
of a child’s detention record and of office referrals upon request or during occasional calls/ letters, but
families may not receive daily contact about detentions. Detention is assigned by the Dean of School
Culture & Climate and an Administrator. During detention, students will be required to complete a writing
assignment. Student’s assigned detention may also be required to have a meeting with the Dean of School
Culture & Climate and/or other staff to resolve behavioral challenges. Students are expected to use
detention time constructively (sleeping is not allowed). Students can complete missed assignments, read
ahead, etc. It is the student’s responsibility to attend detention prepared and on time, when assigned.
Students who receive excessive detentions or fail to attend detention will have further consequences.
SUSPENSION
To create and maintain a safe, supportive, fair and reliable school community and culture, The SEED School
of Miami will suspend students from school only when there are serious rule infractions. A student may be
suspended for one to three days according to the listed infractions in the Disciplinary Code; these longer
suspensions must be approved by the Dean of School Culture & Climate and Head of School. In all cases,
parents or guardians will be informed of a suspension in writing and will be required to attend a Reflection
and/or Dismissal Meeting to address it. Students may also be placed on disciplinary status. (A second
suspension results in an automatic increase in a student’s disciplinary status from official warning to
intervention, etc.).

66

THE SEED SCHOOL OF MIAMI SUSPENSION PROCESS

1

2

Administrator assigns a suspension. This may be the Dean of School
Culture and Climate, Director of Middle School Academics, Director of
Middle School Student Affairs (for 1-3 day suspensions) or the Dean
of School Culture and Climate and Head of School for longer
suspensions (more than 3 days).
Administration makes a phone call to the student’s parent/guardian
to notify them of the suspension. The parent/guardian must pick up
the student from school within 2 hours of the suspension.

3

The student’s parent/guardian is issued an official suspension letter
that details when the student should return to campus for a
Reflection and/or Dismissal Meeting.

4

The student, the parent/guardian of the student, and a SEED
administrator participate in a Reflection and/or Dismissal Meeting
before the student returns to the SEED community. This meeting
takes place with a school administrator.

5

During suspension the student may not return to the school for any
activities and/or events.

Student suspensions will be documented and included in their academic transcript. The transcript will be
forwarded to any school to which the student may transfer and/or colleges to which they apply (if
requested).
When the student returns to school following a suspension, they must attend a Reflection Meeting with
their parent/guardian and SEED administrator(s). The parent and student must also attend scheduled
intervention workshops and/or other conferences as deemed by a Self-Efficacy Agreement. SEA’s may be
created and monitored by the Dean of School Culture and Climate.

SELF-EFFICACY AGREEMENT
The Dean of School Culture and Climate may establish a Self-Efficacy Agreement (SEA) upon student's
return to the SEED School Miami community. The purpose of this agreement is to create a support system
that will monitor and develop the student's personal work towards self-mastery. We firmly believe each
student has the innate ability to change the negative habits that interfere with their success. The parent and
student must adhere to the expectations set forth in the SEA so as to promote the student's academic, social
and emotional success.

CONDITIONAL RETURN TO SCHOOL FAMILY CONTRACT
Upon the Head of School's hearing the dismissal appeal of a student and his/her decision to have student
return to the SEED School Miami community, the Head of School will elect to have the student and parent
enter into a binding family contract. This contract will set forth specific expectations including but not
limited to increased parent shadowing, parent meeting attendance, SEA, participation in mental health
counseling, targeted social skills instruction at tier 2 and tier 3 interventions, etc.
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TEMPORARY LEAVE FROM THE SEED MIAMI COMMUNITY
As discipline is the primary responsibility of the parent, in certain instances, a student’s misconduct may
require that they be separated from our community for a term determined by the Dean of School Culture &
Climate, and/or the Head of School. In such cases, the incident and disciplinary response are documented
but not included in the student’s permanent record. When the student returns, they must attend a
Reflection Meeting with their parent/guardian and the Dean of School Culture & Climate or School
Administrator.

DISCIPLINARY PROBATION
The student may not participate in student activities including, but not limited to, SPARKS!, athletic teams,
the Student Government, SEED ambassadors, and may be barred from special programs, activities, and
privileges (i.e., field trips, dances, downtime activities, etc.) at the discretion of the Dean of School Culture &
Climate. All students on disciplinary probation are required to comply with a contract agreed upon by the
student, parent/guardian and Head of School. Should their behavior improve, the Dean of School Culture &
Climate may remove their probationary status. Should the student’s misconduct continue, the student may
be recommended for dismissal.

RECOMMENDATION FOR DISMISSAL FROM SEED
If the Director of Middle School Academics and Director of Middle School Student Affairs recommend a
student for dismissal from the SEED School of Miami program, the student must leave campus immediately.
This recommendation is forwarded to the Head of School to make the final decision regarding the student’s
status. The recommendation for dismissal is taken very seriously. The parent of the student may appeal
the recommendation directly to the Head of School, no later than 5:00 pm on the second day of the
announced decision. The Head of School will honor all appeals by meeting with the student and parent. If
the decision is not appealed, the recommendation of the Director of Middle School Academics and Director
of Middle School Student Affairs becomes final. The family will be able to make arrangements with the
Student Life Program’s Office to pick up the student’s belongings. Students and families will not be
permitted to enter the dorms following the dismissal meeting.
Students who are dismissed are NOT eligible for summer opportunities.

RECOMMENDATION FOR EXPULSION
The Head of School may request that the Superintendent recommend to the School Board that a student be
expelled. She/he may take this action when they have exhausted less severe administrative corrective
strategies, or when they have considered those alternatives and rejected them as inappropriate in the given
situation.
Only the School Board can approve an expulsion. The maximum period of time for an expulsion may not
exceed the remainder of the term or school year, the summer session, plus one additional school year of
attendance. An expelled student is entitled to due process, including a formal hearing.

PARENT APPEAL PROCESS FOR DISCIPLINARY DECISIONS
The SEED School of Miami’s protocol for managing disciplinary issues is as follows. Whenever possible,
students will be redirected by the staff member working with them at that time. When the behavior fits the
description of a Level III to V infraction, the student will receive a referral. The referral process includes
written documentation of the incident, documentation of the incident in our electronic database, and a
consequence designed to respond to the behavior.
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When a referral is written for an incident that involves safety, an incident report is written by student(s)
and staff with the most knowledge about the incident. Based on information collected a consequence or
disciplinary action is determined.
When a parent disagrees with a disciplinary decision the following steps should be taken:
●
●
●
●
●

Follow SEED’s protocol and consequence structure (if your child has been suspended, pick them up,
sign necessary documents, attend the Reflection Meeting, etc.).
In writing, document your concerns about the incident and address them to the Middle School
Director. You will be contacted within 48 hours of your submission.
If you remain dissatisfied with the response to your written appeal, you may request a meeting with
the Head of School by contacting her office.
Once the meeting is scheduled all relevant documentation (including but not limited to student’s
behavior record, academic record, referrals and the parent’s letter stating their specific concerns)
will be forwarded and reviewed by the Head of School.
If after taking these steps you remain dissatisfied, you should contact the Chair of The SEED School
of Miami’s Board of Trustees.

*Please note that all behaviors in the Level V category compromise a safe environment for all members of
the SEED community and are taken very seriously. Any student(s) involved in or having knowledge of these
behaviors will be assigned serious consequences of suspension, probation or recommendation for
dismissal.

SEARCHING STUDENT PROPERTY
School administration may search a student’s person or property, with or without the student's
consent whenever they reasonably suspect that there has been a violation of law, or school rules.
This includes lockers, dorm rooms, bags, and other spaces and materials brought on to campus by
a student or in their possession. Additionally, as a boarding school, The SEED School of Miami may
conduct periodic room or locker searches at random to ensure the safety of students and staff.
OFF-CAMPUS CONDUCT POLICY
In instances of misconduct off-campus, The SEED School of Miami will address incidents that occur during
or as a part of SEED programming. This may include travel to and from school, field trips, inappropriate
technology usage, and/or other circumstances that interfere with student safety and learning.

BULLY PREVENTION PROTOCOL & POLICY
It is the policy of The SEED School of Miami to promote a safe and nurturing environment free from
bullying and harassment. Bullying means systematically and chronically, inflicting hurt or psychological
distress on one or more students or school employees. It is further defined as a pattern of unwanted and
repeated written, verbal, or physical behavior, including any threatening, insulting, dehumanizing gestures
by an adult, or student, that is severe or pervasive enough to create an intimidating, hostile, or offensive
educational environment; cause discomfort or humiliations; or unreasonably interfere with the individual’s
school performance or participation that includes a noted power differential.
At SEED, we have an established protocol around bullying and bully-like behavior (excessive or playful
teasing, and horse-playing towards a specific person). Our protocol includes the following steps:
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●

When a situation that looks like or is bullying occurs on our campus, we do our best to determine if
the behavior has happened more than once, if someone has been emotionally or physically hurt and
if the students were able to defend him or herself.

●

Students who have experienced bullying will have immediate access to a counselor.

●

Students engaged in bullying or bully-like behavior (excessive teasing, playful teasing, and horseplaying towards a specific person) will be suspended 1 day for the first referral, and two (2) days
for the second referral. If this same student receives a third referral for bullying he/she will be
automatically suspended for three (3) days and their Reflection Meeting (with the Head of School
and Dean of School Culture and Climate) could lead to a recommendation for dismissal made to the
Head of School.

●

Students are expected to report rumors of bullying, planned bullying, as well as bullying actually
observed. Students who watch and laugh, as well as those who watch but do not report what they
have witnessed, are considered bystanders and will be treated as participants.

We have a responsibility to keep students safe and provide the best environment possible for learning. We
hope that you will continue to partner with us by:
❖
❖

Discussing this important issue with your child
Communicating with an Administrator if you suspect that your child is participating in
or is the victim of bullying or bully-like behavior (excessive teasing, playful teasing, and
horse playing towards a specific person)

BYSTANDER POLICY
The SEED School of Miami defines bystanders as those who observe or have knowledge of, a level 3 or 4
violation without alerting or seeking support from a school staff member. This may include instances of
bullying, fighting, theft, or arson.

SEED MIAMI DRESS CODE
Unless notified of a dress down day, The SEED School of Miami students must wear the appropriate school
uniform every day of the week. Upon check-in on Sundays, students will be required to show their SLC that
they have all appropriate uniform items for the week. Should a student forget an item, a consequence will
be issued and the parent will be notified to bring the item to the school.
SEED will sell uniform polo shirts on campus throughout the school year for parents to purchase.

STUDENT CELL PHONE & WIRELESS DEVICE POLICY
6th – 8th grade SEED students are not permitted to have cell phones on campus. The first time a phone is
confiscated; it will be held for one week in the Dean’s office and returned to the parent. If the phone is
confiscated a second time, a parent meeting will be required before returning the device. If the phone is
confiscated a third time, it will be held in the Dean’s office until a parent comes to retrieve them.
9th – 12th grade students are permitted to have cell phones on campus but are not permitted to have them
during the academic day or during scheduled after-school programming. Students are also not permitted to
have a cell phone in their possession during testing (PSAT, SAT, etc.).
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Should there be extenuating circumstances, parents may request an exemption to this policy from the Head
of School or Director of Middle School Affairs. Any 6th-8th grade student in possession of a cell phone or
9th-12th grade student who uses a cell phone outside of the designated times without an exemption will
have them confiscated and the phone will be returned to the parent only at check-out in the dorms.
Students may also receive disciplinary consequences.
The SEED School of Miami is not responsible for phones or other personal devices damaged, lost or
stolen on campus.

STUDENT TOBACCO, DRUG & ALCOHOL USE POLICY
The purpose of this policy is to maintain an alcohol-free and drug-free student environment. It is contrary
to school policy to passively tolerate the use of tobacco, alcohol, drugs, or other controlled substances. The
school’s approach to student use of such substances is a combination of prevention, treatment, and
disciplinary interventions.
The phrase “tobacco, alcohol, drugs, and other controlled substances,” includes, but is not limited to, the
following, in any form:
Commercial-sale tobacco; alcohol, and alcohol-containing beverages; inhalants (such as gases, solvents, and
adhesives); mood-altering substances; marijuana and its derivatives; cocaine, crack cocaine and its
derivatives; LSD and other hallucinogenic drugs; PCP; amphetamines and amphetamine-like compounds;
heroin; methadone; scheduled narcotics; anabolic steroids; herbs, herbal/natural stimulants; designer
drugs and look-alike products and drug paraphernalia.
A student may not possess, use, reproduce, sell, distribute or have knowledge of alcohol, drugs, or other
controlled substances. The SEED School of Miami reserves the right to test students for suspected drug use.
The parent/guardian will be notified of the test and the results by the Dean of School Culture & Climate
and/or school administrator. The only exception is for medication dispensed by the School Nurse, with
appropriate documentation on file. A student may not possess, use, or share a prescription medication or
over-the-counter preparation without the approval of the Head of School. A student may not use a
prescription or over-the-counter prescription inappropriately or illegally. A student may not violate district
or federal laws regarding alcohol, drugs, or other controlled substances.
A student determined to have sold, delivered, distributed or have knowledge of alcohol, drugs, or other
controlled substances for the purpose of drug use, as a result of an internal investigation, will result in
immediate recommendation for dismissal from The SEED School Miami. All other violations of this policy
will result in some disciplinary action and/or intervention after review by the Dean of School Culture &
Climate, up to and including dismissal. This policy applies to all students at all times in all settings,
including but not limited to, school buildings, on school property and grounds, in school-owned vehicles,
and at school-sponsored events regardless of location.

BEHAVIORS THAT MAY RESULT IN CRIMINAL PENALTIES
The following behaviors are grounds for corrective strategies by the school and may also result in criminal
penalties:
●

Illegal use, possession, or sale of controlled substances while on school grounds or attending a
school function;
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●

Use of a wireless communication device in the commission of a crime;

●

Possession of a firearm or weapon while on school grounds, school bus or at a school function;

●

Violence against any district School Board personnel;

●

Disruptive behavior on a school bus, or at a bus stop, or other violation of the School Board’s
transportation policy;

●

Violation of the School Board’s sexual harassment policy;

●

Making a threat or false report involving destructive devices or explosives directed against a school,
school personnel property, school transportation, or school-sponsored activity; and

●

Sexting

Notice of the potential for criminal charges for these offenses is required by Florida Statute 1006.07;
however, students and parents/guardians should be aware that any criminal offense could result in
criminal prosecution and penalties.

ACADEMIC DISHONESTY
It is SEED Miami’s expectation that SEED Miami scholars present work that is true product of the student’s
work and has been honestly completed. We take instances of cheating and plagiarism very seriously.
Please review the following definitions of cheating and plagiarism:
Cheating: Cheating includes, but is not limited to, the following:
 Looking at another student’s work during the course of a test or quiz
 Providing other students with answers or information on a test or quiz
 Copying another student’s homework
 Obtaining copies of tests or quizzes or answer keys
 Working collaboratively with others on an individual assignment
 Bringing materials in to a test that are not permitted (notes, cheat sheet)
 Having another person complete your work (homework, paper, etc.) and turning it in for credit
Plagiarism: Plagiarism is taking ideas or writings from another person and offering them as one’s own.
Credit should always be given to the person who created the article or idea. The student who leads readers
to believe that what they are reading is the student’s original work when it is not is guilty of plagiarism.
Plagiarism includes, but is not limited to:
 Copying words, phrases or passages from someone else’s work and presenting it as one’s own
 Buying a paper and presenting it as one’s own
 Utilizing a source without citing it as a source
Students must respect the rights of copyright owners. Copyright infringement occurs when a student
inappropriately reproduces a work that is protected by a copyright. If a work contains language that
specifies appropriate use of that work, the student must follow the expressed requirements, if the student
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is unsure whether or not he/she can use a work, he/she should request permission from the copyright
owner. If the student has questions, they are expected to ask a teacher.
The student may not possess any data that might be considered a violation of these rules in paper, magnetic
format (disk) or any other form,
Consequences: Cheating and plagiarism are a violation of academic integrity. In the instance that a student
is found to have cheated or plagiarized an assignment, the following consequences will occur:
First Occurrence:
 The assignment will be given a 0%
 Parent/guardian will be called
 The student must and attend a teacher/student conference facilitated by an administrator
 The student must complete an alternative assignment to demonstrate mastery of the standard
objective or key element
 The student must complete a typed one page reflection on plagiarism, the consequences at SEED
and in College, and the impact of their actions on their grades and their community.
Second Occurrence:
 The assignment will be given a 0%
 A conference with the student, parent/guardian and school administrator will be held
 The student must complete a typed one page reflection on plagiarism, the consequences at SEED
and in College, and the impact of their actions on their grades and their community.
 The student will be required to complete a research project assigned by an administrator
 Suspension
 The student must complete an alternative assignment to demonstrate mastery of the standard
objective or key element
Third Occurrence:
 The assignment will be given a 0%
 A conference with the student, parent/guardian and school administrator will be held
 Suspension and possible recommendation for dismissal based on the discretion of the MS/HS
Directors and Director of Student Life. The student must complete an alternative assignment to
demonstrate mastery of the standard objective or key element
*Due to our increasing expectations for our scholars at SEED, at the discretion of the Director of High School
Academic Affairs, consequences may begin at the second occurrence for scholars in grades 9-12.
Plagiarism is a significant violation of academic integrity if a student of SEED Miami plagiarizes work from
any source, including a classmate or roommate’s homework or test, they will be subject to disciplinary
consequences including, but not limited to restorative justice, a Discipline Review Meeting (DRM), and/or a
more rigorous alternative assignment
If a student is cited for plagiarism of any sort on two separate occasions, they will be subject to disciplinary
consequences not limited to suspension, and the student may be recommended for dismissal.
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NETWORK ACCEPTABLE USE POLICY
_______________________________________________________________________________________________________________________
The SEED School of Miami offers students access to computers, educational software and the internet while
at the school. The following guidelines are to be adhered to by all students utilizing the school’s network
and hardware.
A. Educational Purpose
1. The SEED Network has been established for a limited educational purpose. The term "educational
purpose" includes classroom activities and specified evening programming activities.
2. The SEED Network has not been established as a public access service or a public forum. SEED Miami has
the right to place reasonable restrictions on the material you access or post through the system. You are
also expected to follow the rules set forth in The Student Code of Conduct and the law in your use of The
SEED Network.
3. You may not use The SEED Network for commercial purposes. This means you may not offer, provide, or
purchase products or services through The SEED Network.
4. You may not use The SEED Network for political lobbying. But you may use the system to communicate
with elected representatives and to express your opinion on political issues.
Student Internet Access
1. All students will have access to Internet World Wide Web information resources through their
classroom, library, or school computer lab.
2. You will be assigned a SEED Miami e-mail address for educational purposes.
C. Unacceptable Uses
The following uses of The SEED Network are considered unacceptable:
1. Posting Personal Information
a. You will not post personal contact information about yourself or other people. Personal contact
information includes your address, telephone number, school address, etc.
b. You will promptly disclose to your professor or other school employee any message you receive that is
inappropriate or makes you feel uncomfortable.
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2. Illegal Activities
a. You will not attempt to gain unauthorized access to The SEED Network or to any other computer system
through The SEED Network or go beyond your authorized access. This includes attempting to log in
through another person's account or access another person's files. These actions are illegal, even if only for
the purposes of "browsing".
b. You will not make deliberate attempts to disrupt the computer system or destroy data by spreading
computer viruses or by any other means. These actions are illegal.
c. You will not use The SEED Network to engage in any other illegal act, such as arranging for the purchase
of alcohol, engaging in criminal gang activity, threatening the safety of person, etc.
3. System Security
a. You are responsible for your individual account and should take all reasonable precautions to prevent
others from being able to use your account. Under no conditions should you provide your password to
another person.
b. You will immediately notify a professor or the system administrator if you have identified a possible
security problem. Do not go looking for security problems, because this may be construed as an illegal
attempt to gain access.
c. You will avoid the spread of computer viruses and malware by not downloading software and files not
related to educational purposes.
4. Inappropriate Language
a. Restrictions against Inappropriate Language apply to public messages, private messages, and material
posted on Web pages.
b. You will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful
language.
c. You will not post information that could cause damage or a danger of disruption.
d. You will not engage in personal attacks, including prejudicial or discriminatory attacks.
e. You will not harass another person. Harassment is persistently acting in a manner that distresses or
annoys another person. If you are told by a person to stop sending he/she messages, you must stop.
f. You will not knowingly or recklessly post false or defamatory information about a person or organization.
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5. Respect for Privacy
a. You will not re-post a message that was sent to you privately without permission of the person who sent
you the message.
b. You will not post private information about another person.
6. Respecting Resource Limits.
a. You will use the system only for educational activities limited by SEED staff members.
b. You will not download large files unless absolutely necessary and approved by SEED staff members.
c. You will not post chain letters or engage in "spamming". Spamming is sending an annoying or
unnecessary message to a large number of people.
d. You will subscribe only to high quality discussion group mail lists that are relevant to your education or
career development.
7. Plagiarism and Copyright Infringement
a. You will not plagiarize works that you find on the Internet. Plagiarism is taking the ideas or writings of
others and presenting them as if they were yours.
b. You will respect the rights of copyright owners. Copyright infringement occurs when you inappropriately
reproduce a work that is protected by a copyright. If a work contains language that specifies
appropriate use of that work, you should follow the expressed requirements. If you are unsure whether or
not you can use a work, you should request permission from the copyright owner. Copyright law can be
very confusing. If you have questions ask a professor.
8. Inappropriate Access to Material
a. You will not use The SEED Network to access material that is profane or obscene (pornography), that
advocates illegal acts, or that advocates violence or discrimination towards other people (hate literature).
Exceptions for such literature may only be made and approved by professors.
b. If you mistakenly access inappropriate information, you should immediately tell your teacher or another
SEED staff member. This will protect you against a claim that you have intentionally violated this Policy.
D. Your Rights
1. Free Speech
Your right to free speech, as set forth in the SEED Miami Code of Conduct, applies also to your
communication on the Internet. The SEED Network is considered a limited forum and therefore the School
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may restrict your speech for valid educational reasons. The School will not restrict your speech on the basis
of a disagreement with the opinions you are expressing.
2. Search and Seizure.
a. You should expect only limited privacy in the contents of your personal files on the School system. The
situation is similar to the rights you have in the privacy of your desk.
b. Routine maintenance and monitoring of The SEED Network may lead to discovery that you have violated
this Policy, the SEED Miami Code of Conduct, or the law.
c. An individual search will be conducted if there is reasonable suspicion that you have violated this Policy,
the SEED Miami Code of Conduct, or the law. The investigation will be reasonable and related to the
suspected violation.
d. Your guardian has the right at any time to request to see the contents of your e-mail files.
3. Due Process
a. The School will cooperate fully with local, state, or federal officials in any investigation related to any
illegal activities conducted through The SEED Network.
b. In the event there is a claim that you have violated this Policy or SEED Miami Code of Conduct in
your use of the SEED Network, you will be provided with a written notice of the suspected violation and an
opportunity to present an explanation before a neutral administrator [or - will be provided with notice and
opportunity to be heard in the manner set forth in the SEED Miami Code of Conduct.]
c. If the violation also involves a violation of other provisions of the SEED Miami Code of Conduct, it will be
handled in a manner described in the SEED Miami Code of Conduct. Additional restrictions may be placed
on your use of your Internet account.
E. Limitation of Liability
The SEED School of Miami makes no guarantee that the functions or the services provided by or through
the SEED Miami system will be error-free or without defect. The SEED School of Miami will not be
responsible for any damage you may suffer, including but not limited to, loss of data or interruptions of
service. SEED Miami is not responsible for the accuracy or quality of the information obtained through or
stored on the system. SEED Miami will not be responsible for financial obligations arising through the
unauthorized use of the system.
F. Personal Responsibility
When you are using The SEED Network, it may feel like you can more easily break a rule and not get caught.
This is not really true because whenever you do something on a network you leave little "electronic
footprints," so the odds of getting caught are really about same as they are in the real world.
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