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Fundraising Guidelines – Payroll Giving

Payroll Giving1

This checklist applies to charities that hold section 848a donations relief (which can be applied 
for by charities that have held a CHY number for at least 2 years). Charities that hold section 
848a donations relief are entitled to claim tax relief on certain donations from individuals 
that are over €250 per annum. This checklist provides guidance to charities to assist them in 
determining whether certain donations are eligible for tax relief. 

The questions set out in Part 1 capture legal requirements in relation to donations relief and 
direct you to what you must do or consider as a charity in relation to donations relief. Part 2 
contains questions which provide guidance in terms of best practice and indicate what you 
ought to do in such circumstances. 

 

Last updated: 28th September 2017

1This checklist does not constitute legal advice and should not be considered a substitute for taking legal advice. The purpose of this checklist is to serve as a 
guide for the legal requirements and best practice associated with the specific fundraising activity. Law and best practice develop and are shaped over time. 
This checklist is current as at the date indicated as the date the checklist was last updated.
Please read the Authority Guidance on Fundraising in advance of reading this document. 
Please read the introduction to these Codes in advance of and in conjunction with this Part 1.
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Part 1 Payroll Giving
Questions Yes/N/A Comment/Action Required

Has the charity received a donation from an individual?

Was the donation for which the charity is seeking tax relief made 
within the last four years?

Does the donation meet the following requirements?:
• the donation is not subject to a condition as to 

repayment;
• neither the donor nor any person connected with the 

donor receives a benefit in consequence of making the 
donation, either directly or indirectly;

• the donation is not conditional on or associated with, 
or part of an arrangement involving, the acquisition of 
property by the charity, otherwise than by way of gift, 
from the donor or a person connected with the donor;

• the donor is resident in the State for the relevant year of 
assessment;

• the donor has given an annual certificate or an enduring 
certificate in relation to the donation to the charity; and

• the donor has, for the relevant year of assessment, paid 
the tax referred to in such annual certificate or enduring 
certificate and is not entitled to claim a repayment of 
that tax or any part of that tax.

Is the donation of an amount over €250 (but less than €1 million) 
in a single year? Is the donation in the form of money or shares / 
debentures, or a combination of both? 
If a donation of over €1 million is made, the excess will not 
qualify for donations relief. 
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Questions Yes/N/A Comment/Action Required

Is the donor an employee or a member of the charity? 
If so, tax relief will not apply to any donations in excess of 10% of 
the donor’s total income for that tax year. 

Has the charity received from the donor an annual or enduring 
certificate containing the following information?:

• the donor’s PPS number;
• confirmation that the donor has paid the required 

amount of income tax to the Revenue Commissioners to 
enable the charity to claim tax relief; 

• confirmation that the donor recognises that any amount 
of tax claimed back by a charity under this scheme 
shall not be regarded as tax paid by the donor for the 
purposes of any tax repayment the donor may seek; and

• confirmation that the donation meets the relevant 
requirements.

An enduring certificate, which lasts for 5 years, allows a charity 
to claim tax relief in respect of donations made by the donor 
during the lifetime of the certificate without the need to obtain 
an annual certificate.

Is the charity able to submit the annual / enduring certificate to 
the Revenue Commissioners electronically?
If not, the certificate may be given in writing in a form 
prescribed or authorised by the Revenue Commissioners. It 
must be accompanied by a declaration made by the charity to 
the effect that the claim is correct and complete.



Fundraising Guidelines – Payroll Giving

Questions Yes/N/A Comment/Action Required

Has the charity considered the data protection obligations 
incumbent upon it when collecting personal data such as names 
and PPS numbers?
This may include:

• supplying donors with details of the purpose for which 
the data will be used; and

• putting in place procedures to:
(i) ensure the data is kept accurate and up to date;
(ii) retain the data only for as long as is necessary for the 

purpose for which it was collected;
(iii) obtain the donor’s consent as necessary, such as 

where you are transferring their data to a third party;
(iv) delete or amend the donor’s details upon request 

from a donor; and
(v) prevent unauthorised access to or disclosure of the data. 

This publication contains a practical summary of the law. It should not replace legal advice tailored to your specific circumstances. 
While every effort has been made to ensure the correctness, accuracy and completeness of the information contained within this 
publication, Mason Hayes & Curran and the other contributors assume no responsibility and give no warranty in that regard and 
accept no liability for any loss or damage incurred through the use of, or reliance upon this publication. Readers of this publication 
should satisfy themselves as to the correctness of the information contained in this publication.


