
Mission West Virginia, Inc. 
THINK Educator 
Job Description 

 
 
Educator 
 
The Educator will deliver effective program instruction using specified curriculum, and provides group 
and educational services for participants of the THINK program.   
 
Essential Duties and Responsibilities 
 
 Effectively deliver curricula for program participants, reinforcing age-appropriate language and 

medically accurate instructional strategies. 
 Ensure that enrollment forms and attendance data are entered into OPTS in a timely fashion. 
 Assist the Program Director in identifying and securing middle and high schools and 

community-based sites to host educational programming for project youth. 
 Provide training to volunteers, students, and new team members as requested. 
 Assist in coordinating special events, including the youth rallies. 
 Prepare reports, as required. 
 Develop and maintain project resources. 
 Attend national and state trainings as directed by supervisor. 
 Attend scheduled community meetings and events as directed by supervisor. 
 Follow all requirements and guidelines of the program funder under the guidance of supervisor. 
 Make necessary referrals for students who identify emergency needs or require assistance.   
 
Job descriptions, duties and specifics may vary based upon changes with programs and funding 
sources. 
 
Minimum Qualifications:  Bachelor’s degree in Health, Sociology, Social Work, Human Services or 
Education preferred, however other degrees will be considered.   Must have had experience leading 
or teaching a group.  Hold a valid driver’s license and vehicle insurance. 
 
Other Skills and Abilities:  Must be computer literate with a working knowledge of Microsoft 
Word, Excel and PowerPoint and capability to learn new data management programs. Knowledge of 
youth development principles and effective teaching strategies required. Ability to work with 
individuals from diverse cultural, ethnic and social groups. Ability to maintain professional working 
relationships with other team members, school personnel, community providers and corporate 
partners. Strong instructional and trainings skills preferred.   Demonstrated knowledge and ability 
to work independently and as a team member. Ability to manage time efficiently and meet 
deadlines.  
 
Specifics:  Reports to the Mission WV Regional Coordinator or Project Manager.  Located in the 
MWV main office.  Statewide travel required, including some national and overnight travel.  Must 
hold a valid driver’s license and vehicle insurance. 
 
Status:   Salary.  Exempt.  Full-time. 
 


