
By the end of this  
lesson you will be  
able to:

•  Understand what’s required to  
be in an organization’s bylaws.

•  Create an outline of components 
that participants want to have in 
this organization’s bylaws.

What are bylaws?
Bylaws are the rules of the organization that determine how it’s governed. Unlike articles  
of incorporation, you don’t have to file changes with the state, so you can get pretty detailed  
here. Note that these aren’t meant to be the rules for your permit bank, specifically; rather,  
it determines how the board meets and how it makes decisions about the permit bank as  
a program of the organization. 

What should the bylaws include?1 
•  Who has a right to vote and how — are proxies allowed? How many members do you  

require for a quorum?

•  Whether membership is broken up into different classes or if all members are treated  
the same for voting purposes.

• Where and when meetings are held.

• How the Board of Directors and officers are chosen.

• How long board members and officers serve and whether and how they can be removed.

• Who can amend the bylaws and how they can do so.

• Anything else required by law in your state.
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1For more information, see Board Source’s “Bylaws” at boardsource.org/resources/bylaws


