
ANNUAL FINANCIAL 
PLANNING 
CHECKLIST



HELLO!
I am Jason J. Hamilton
Founder of Keep It Simple 
Financial Planning
A registered investment 
advisor located in Orange 
County, CA.
www.jasonjhamilton.com
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What is a ‘Financial 
Plan’?
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What is a ‘Financial Plan’?

A financial plan is a comprehensive 
evaluation of an investor's current and 
future financial state by using currently 
known variables to predict future cash 
flows, asset values and withdrawal plans.

Most individuals work in conjunction with 
a financial planner and use current net 
worth, tax liabilities, asset allocation, and 
future retirement and estate plans in 
developing financial plans.

These metrics are used along with estimates 
of asset growth to determine if a person's 
financial goals can be met in the future, or 
what steps need to be taken to ensure that 
they are.

A good financial plan can alert an investor to 
changes that must be made to ensure a 
smooth transition through life's financial 
phases, such as decreasing spending or 
changing asset allocation. Financial plans 
should also be fluid, with occasional updates 
when financial changes occur.
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https://www.investopedia.com/video/play/what-is-cash-flow/
https://www.investopedia.com/terms/n/networth.asp


ELEMENTS OF A 
FINANCIAL PLAN
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● A financial plan is 
based on an 
individual's or a 
family's clearly 
defined financial 
goals.

FINANCIAL GOALS

Goals including funding 
a college education for 
the children, buying a 
larger home, starting a 
business, retiring on 
time or leaving a 
legacy. 
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● A snapshot of assets and liabilities serves as 
a benchmark for measuring progress towards 
financial goals.

PERSONAL NET WORTH STATEMENT
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● An income and spending plan determines how 
much can be set aside for debt repayment, 
savings and investing each month.

CASH FLOW ANALYSIS
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● The plan should 
include a strategy 
for achieving 
retirement 
independent of other 
financial priorities. 

●

RETIREMENT STRATEGY

● The plan should 
include a strategy 
for accumulating the 
required retirement 
capital and its 
planned lifetime 
distribution.
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● Identify all risk 
exposures and provide 
the necessary coverage 
to protect the family and 
its assets against 
financial loss.

COMPREHENSIVE RISK MANAGEMENT PLAN

● The risk management 
plan includes a full 
review of life and 
disability insurance, 
personal liability 
coverage, property and 
casualty coverage, and 
catastrophic coverage.

10



● Include a customized 
asset allocation strategy 
based on specific 
investment objectives 
and a risk profile.

LONG-TERM INVESTMENT PLAN

● This investment plan 
sets guidelines for 
selecting, buying and 
selling investments and 
establishing 
benchmarks for 
performance review.

11



● Identify ways to 
minimize taxes on 
personal income to the 
extent permissible by 
the tax code.

TAX REDUCTION STRATEGY

● The strategy should 
include identification of 
tax-favored investment 
vehicles that can reduce 
taxation of investment 
income.
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● Create arrangements for 
the preservation and 
distribution of assets 
with attention to 
minimizing settlement 
costs and taxes.

ESTATE PLAN

● Review and update 
estate planning 
instruments, such as 
wills, inter-vivos trusts, 
power of attorney, 
medical directives, and 
marital trusts.
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● Now that you know what an annual financial plan is and 
how to make one, let’s recap the most important steps in 
the process. 

● Check off each step that you've considered, even if your 
response was, "No, I don't want to refinance my 
mortgage" Or, "My credit cards are already paid off!" The 
idea is to make sure you've looked at the issue. 

● But you do need to cover every item in our first section so 
that you have a full financial inventory.

RECAP
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This annual self-check should include:
 ☐ A list of assets, including items like your emergency fund, retirement accounts, 
other investment and savings accounts, real estate equity, education savings, etc. 
Any valuable jewelry, such as an engagement ring, belongs here, too.
 ☐ A list of debts, including your mortgage, student loans, credit cards and other 
loans
 ☐ A calculation of your credit utilization ratio, which is the amount of debt you have 
versus your total credit limit
 ☐ Your credit report and score
 ☐ A review of the fees you’re paying to a financial advisor, if any, and the services 
he or she provides

✔ CREATE YOUR PERSONAL FINANCIAL INVENTORY
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Your goals will be short-term, mid-term and long-term.

Among your short-term goals might be to:
 ☐ Establish a budget.
 ☐ Create an emergency fund or increase your emergency fund savings.
 ☐ Pay off credit cards.

✔ SET FINANCIAL GOALS
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Your mid-term goals might include:
 ☐ Get life insurance and disability-income insurance.
 ☐ Think about your dreams, such as buying a first home or vacation home, 
renovating, moving or saving so that you'll have money to have a family or to send 
children or grandchildren to college.

Then review your long-term goals, including:
 ☐ Determine how much of a nest egg you’ll need to save for a comfortable 
retirement.
 ☐ Figure out how to increase your retirement savings.

✔ SET FINANCIAL GOALS
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If you’re married, there are certain things that you and your spouse should be 
thinking about on the financial front. These are some of the items that may be on 
your punch list:
 ☐ If you have children, determine how much you’ll need to save for future college 
expenses.
 ☐ Choose the right college savings account (read also: Using 529 Plans to Save for 
College).
 ☐ If you are caring for elderly parents, investigate whether long-term care insurance 
or life insurance can help.
 ☐ Purchase life insurance for yourself and your spouse.
 ☐ Start to plan how you and your spouse will time your retirement, including your 
Social Security claiming strategy.

✔ FOCUS ON THE FAMILY
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Saving for retirement in an individual retirement account (IRA) or 401(k) is a smart 
way to enjoy some tax advantages. As you put together your annual financial plan, 
you should consider whether you need to:
 ☐ Decide whether a Roth or Traditional IRA is best for you now.
 ☐ Consider switching an existing IRA to a different brokerage.
 ☐ Convert a traditional IRA to a Roth IRA.
 ☐ Do the same for your 401(k), which can also be Roth or regular.
 ☐ Roll over any old 401(k) accounts from a previous employer.
 ☐ Increase or decrease your annual contribution amounts to retirement accounts.

✔ REVIEW YOUR RETIREMENT SAVINGS PLANS
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It’s important for investors to take stock of where their investments are during the 
annual financial planning process. This is especially true when the economy 
undergoes a shift, as is happening now.
 ☐ Check your asset allocation. If stocks are taking a dive, for example, you may 
consider adding real estate investments into your portfolio mix to offset some of the 
volatility.
 ☐ Then figure out which investments will do the best job of meeting your asset 
allocation goals – and whether your current investments still fit that profile.

✔ REVIEW YOUR INVESTMENTS
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Periodically rebalancing your portfolio ensures that you’re not carrying too much risk 
or wasting your investment dollars on securities that aren’t generating a decent rate 
of return. 
It also makes sure that your current portfolio reflects your investment strategy 
(changes in the market often cause a shift that needs to be corrected to maintain 
the diversification you originally planned)
☐ Look at which asset classes you have in your portfolio and where the gaps are. If 
necessary, refocus your investments to even things out.
☐ Consider the costs of managing your portfolio and decide whether it’s time to try 
a robo-advisor or other strategy to cut them.

✔ REBALANCE YOUR PORTFOLIO
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While you’re looking over your portfolio and rebalancing, don’t forget to factor in 
how selling off assets may affect your tax liability. 
If you’re selling investments at a profit, you’ll be responsible for paying short- or 
long-term capital gains tax, depending on how long you held the assets. Consider 
these strategies:
☐ Harvest tax losses by replacing losing investments with different ones to offset a 
potentially higher tax bill. 
☐ Look into whether you should offset capital gains and losses.
☐ Investigate whether it makes sense to use appreciated securities to make 
charitable donations or support lower-income family members.

✔ TACKLE END-OF-YEAR TAX PLANNING FOR INVESTMENTS
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A sizable emergency fund is helpful if you run into a financial rainy day; be sure you 
have socked away adequate resources. While you’re at it, look at your broader 
emergency plan as a whole.

 ☐ If you don’t have three to six months’ worth of expenses tucked away, building 
your emergency savings should be a top priority. 
 ☐ Invest in insurance: Are you covered for a temporary disability, for example?
 ☐ Make sure you have a financial and medical power of attorney in place.
These are things you should be thinking about as you finalize your annual financial 
plan.

✔ UPDATE YOUR FINANCIAL EMERGENCY PLAN
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As you move towards a new year, think about where else you could be saving money 
to fully fund your emergency savings and put aside more for the future. Consider 
whether you should:
☐ Refinance your mortgage.
☐ Rethink your car insurance.
☐ Lower your food bill.
☐ Utilize Flex Spending or Health Savings Accounts.
☐ Cut the cable TV cord.
☐ Curb your energy bill.
☐ Divert your paycheck to savings, by contributing more to retirement accounts or 
funneling money directly from your paycheck to an emergency savings account.

✔ LOOK AHEAD TO NEXT YEAR’S SAVINGS
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A 401(k), pension plan or Social Security benefits may all be potential sources of income 
in retirement, but they’re not your only options. Figure out what else you could build in.
☐ Investing in a rental property and becoming a landlord can provide regular income.
☐ Real estate crowdfunding offers some interesting possibilities for investors who don’t 
want to own property outright ☐ A part-time job may be the right solution to adding to 
your income.
☐ If funds are tight and you own your home, investigate whether a reverse mortgage is a 
good solution for you. 
☐ Think about purchasing dividend stocks, starting a side hustle, creating a website that 
you can monetize or making investments in peer-to-peer lending. These options require 
varying degrees of time and money to get started, but they all provide avenues for 
boosting income in retirement.

✔ WORK ON ALTERNATIVE INCOME STREAMS FOR RETIREMENT
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Using financial planning apps to track your expenses and income can simplify your 
financial life, but not all programs are created equal. As you wrap up your annual 
financial plan, review the financial planning apps or software you’re using to see if it 
still fits your needs.
☐ If you’re not putting any apps to work yet, take the time to review the options and 
how they can help you manage your money. 

✔ START USING OR UPDATE YOUR FINANCIAL PLANNING APPS
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An annual financial plan is an exceptionally valuable tool for your life (and peace of 
mind) today and for your future. 
Best-case scenario: You've checked off all the items on this punch list by now. If not, 
don’t hesitate to pencil in time on your calendar to do so before the year is out. You 
still have a few days left!
If you need help or would just like someone who has a complete system for making 
this as easy as possible, we can help. 

✔ THE BOTTOM LINE
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Schedule your Free introductory strategy call at www.jasonjhamilton.com/hello. 
We’ll hop on the phone with you for about 45 minutes and help you figure out 3 
things: 
1. We’ll help you develop a crystal clear picture of where you’re currently at 

financially.
2. We’ll find out exactly where you would like to go.
3. Then, we’ll help you create a step-by-step gameplan to get you there. 

If you would like to take that information and do it on your own, that’s fine. But, if 
you would like our help to achieve your financial goals, AND if it’s a good fit, then 
we’ll let you know how we can work together. 

✔ THE BOTTOM LINE
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http://www.jasonjhamilton.com/hello
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JASONJHAMILTON.COM/HELLO
SCHEDULE YOUR CALL NOW! 
SPACES ARE LIMITED!

http://www.jasonjhamilton.com/hello

