TOMALES

VILLAGE
—_—
\_—\\\' — " COMMUNITY
SERVICES
DISTRICT

TVCSD Board of Director’s Meeting Agenda
Date: Wednesday, March 14, 2018, 7 pm
Location: Tomales Town Hall, Tomales, California 94971

I. Call To Order
Il. Open Communication Time for community members and visitors to bring up items they wish to discuss and items that
do not appear on the agenda. Added items will be included under Other Business.
I1l. Approval of March 14, 2018 BOD Agenda Action
IV. Board Member Reports
V. Approval of February 14, 2018 Minutes Action
VI. Committee Reports
a. Financial Advisory Committee (FAC)
1. Review March 5, 2018 FAC meeting minutes
b. Park Advisory Committee (PAC)
1. Review of February 26, 2018 meeting minutes
2. Discuss revised work plan for 2017/2018

VII. Financial Report (Melinda Bell)
a. Accept Check Registers and Approve Expenditures Action
b. Financial Manager’s Report Action
c. Review and Approve Financial Statements Action

VIIl. General Manager’s Report

IX. NSU Report
a. Review reports for January 2018
X. Pending Business
a. TVCSD Newsletter update
XI. Other Business
XIl. New Business

Xlll. Correspondence
XIV. Adjournment

TVCSD MISSION STATEMENT: Enhance quality of life, with commitment to the health of the community, by providing dependable
wastewater collection, treatment and reuse in an environmentally friendly manner; maintaining safe and reliable recreational park
facilities while providing a welcoming forum for active community participation and input.

The agenda and supporting documents can be accessed on the TVCSD website 72 hours prior to the meeting. Anyone requesting
disability related accommodations may contact the district office 72 hours prior to the meeting.

PO Box 303 @ Tomales, CA e 94971 e ph 707.878.2767 e|www.tomalescsd.ca.gov|
Board of Directors:
Dru Fallon O’Neill, President @ Donna Clavaud, Vice President e Bill Bonini @ Peter MaclLaird e Deborah Parrish
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DISTRICT

TVCSD Board of Director’s Meeting Minutes
Date: Wednesday, February 14,2018 7 -9 pm
Location: Tomales Town Hall, Tomales, California 94971 DRAFT

Board Members Present: Dru Fallon O’Neill, President; Donna Clavaud, Vice President; Bill Bonini
Board Members Absent: Deborah Parrish, Peter MaclLaird

Also Present: Cynthia Hammond; TVCSD Recording Secretary

I. Call To Order

Dru Fallon O’Neill called the meeting to order at 7:15 p.m.

Il. Open Communication Time for community members and visitors to bring up items they wish to
discuss and items that do not appear on the agenda. Added items will be included under Other
Business.

None

Ill. Approval of February 14, 2018 TVCSD BOD Agenda

Donna Clavaud motioned to approve the TVCSD BOD meeting agenda for February 14, 2018. Bill
Bonini seconded the motion. M/S/C

IV. TVCSD Board Member Reports
None

V. Approval of January 10, 2018 TVCSD BOD minutes

Donna Clavaud motioned to approve the January 10, 2018 TVCSD BOD minutes. Bill Bonini
seconded the motion. M/S/C

VI. Committee Reports
a. Financial Advisory Committee (FAC)

1.) Review January 31, 2018 FAC meeting minutes.
Donna Clavaud reported that the FAC meeting on January 31, 2018 primarily focused on the Reserve
Policy and setting reserve balances. Minutes were reviewed.

2.) Review and approve changes to Reserve Policy and set reserve balances.
Donna Clavaud reminded the Board that the Reserve Policy was written and approved on February 10,
2016 however at that time FAC was unable to put in the reserve amount because there wasn’t a ten (10)




year financial plan. Donna Clavaud said standard practices suggest having six (6) months of emergency
operating costs. FAC decided that a three (3) month Emergency Operational Reserves Fund would be
sufficient in order to also have a Capital Reserve Fund. FAC is recommending an Emergency Operational
Reserves Fund of $44,572, which is 25% of the District’s annual budget, and a Reserve Capital Fund of
$40,000 for the next fiscal year budget.

Bill Bonini motioned to approve the changes to the TVCSD Reserve Policy and to set the reserve
balances as stated above. Donna Clavaud seconded the motion M/S/C

b. Park Advisory Committee (PAC)

1.) No January 2018 PAC meeting was held.

2.) Discuss updating Park RFP’s.
Donna Clavaud and Jose Ortiz will update the Park RFP for the Park committee and uploaded to the
TVCSD website. The RFP will be updated by February 26, 2018.

VII. Financial Report (Melinda Bell)

a. Accept check registers and approve expenditures:

Bill Bonini motioned to accept the check registers and approve the expenditures. Donna Clavaud
seconded the motion. M/S/C

b. Financial Manager’s report:

Donna Clavaud motioned to accept the Financial Manager’s report. Bill Bonini seconded the
motion. M/S/C

c. Review and approve financial statements:

Donna Clavaud motioned to accept the financial statements. Bill Bonini seconded the motion.
M/S/C

VIIl. General Manager’s Report

a. SCADA system.

Dru Fallon O’Neill asked if NSU had any influence regarding the issues with the SCADA system. NSU is
working with Jose Ortiz to troubleshoot the SCADA system. Donna Clavaud suggested and asked
Melinda Bell to pull the financial records which will indicate how much money has been spend on the
SCADA system.

Donna Clavaud asked about the Will Serve letters (to sewer connections and to the wastewater
collection system) to Paul Bantle and Karen Karlow. Bill Bonini said Paul Bantle is in the District and
Karen Karlow has property listed for sale.




Dru Fallon O’Neill asked what was the best course of action for the gorse abatement; mow it or burn it.
Bill Bonini said it’s a combination of both. Typically what is done is to mow it and spot spray. The fire
department has burned it in the past. Bill Bonini will contact the fire department.

b. General Manager’s contract.

Donna Clavaud said the reason the contract states “amended and restated agreement” is because Jose
Ortiz’s lawyer agreed to review the service contract and it could be strengthened in a few places; under
Item 12.) Insurance obtained by the Consultant shall have a self-insured retention or deductible of no
more than $100,000. Under Item 4.) Compensation; a sum not to exceed $120,000, this dollar amount is
not a guarantee that the District will pay that full amount to the Consultant but is merely a limit of
potential District expenditures. General Manager’s contract Effective date is January 1, 2018 through
the close of business on June 30, 2020.

Bill Bonini motioned to accept General Manager’s contract effective date January 1, 2018 through
June 30, 2020 unless extended or terminated earlier in accordance with the previous set forth in
Sections 7 and 8 and for the sum not to exceed $120,000. Donna Clavaud seconded the motion.
M/S/C

IX. NSU Report

a. Review reports for December 2017 and January 2018:
Reports were reviewed.

X. Pending Business

a. TVCSD Newsletter.

Cynthia Hammond said she has received the President’s information and is waiting for PAC, FAC, General
Manager’s and website information for the newsletter. Mail to Tomales box holders end of March/first
week of April.

b. Form 700 due.
Forms have been handed out to those who need to file.

c. Worker’s Compensation Resolution 18-1.

Bill Bonini motioned to accept the Worker’s Compensation Resolution 18-1. Donna Clavaud
seconded the motion. M/S/C

Xl. Other Business
Bill Bonini questioned if Cynthia Hammond was still under Nelson Staffing and thought there was a two
(2) year limit. Cynthia Hammond will talk to Melinda Bell.

Bill Bonini said Jose Ortiz liability insurance in the TVCSD office.

XIl. New Business
None

Xlll. Correspondence
None




XIV. Adjournment
Dru Fallon O’Neill adjourned the meeting at 7:42 pm. No objections.

Next TVCSD BOD Meeting, March 14, 2018, 7 pm at Tomales Town Hall

Approved by: Dru Fallon O’Neill, President Date:

Attested by: Cynthia Hammond, Recording Secretary Date:

TVCSD MISSION STATEMENT: Enhance quality of life, with commitment to the health of the community, by providing
dependable wastewater collection, treatment and reuse in an environmentally friendly manner; maintaining safe and reliable
recreational park facilities while providing a welcoming forum for active community participation and input.

PO Box 303 @ Tomales, CA e 94971 e ph 707.878.2767 e|www.tomalescsd.ca.gov|
Board of Directors:
Dru Fallon O’Neill, President @ Donna Clavaud, Vice President e Bill Bonini

Peter MacLaird e Deborah Parrish
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FINANCIAL ADVISORY COMMITTEE
TOMALES VILLAGE COMMUNITY SERVICES DISTRICT

MONDAY, MARCH 5, 2018

PRESENT: Melinda Bell, Chairperson; Deborah Parrish, Board Member; Donna Clavaud, Board
Member; Venta Leon, Communiy Member

ABSENT: Chick Petersen, Community Member

AGENDA

1. TVCSD By-laws:
Work continues to re-write By-laws before presenting changes to Board. We will then
have CSDA legal services review them.

2. Budget Preparations:

Park Budget- PAC has revised the 2017-18 Budget slightly for upcoming
expenditures. They will be working on the 2018-19 Park Budget during March for
presentation at the April Board meeting. It seems they have increased project costs for
the RDA Ramps and the Gazebo, but at this time we have no details to justify the
increases. We have just updated the RFPs and they do not reflect these increases. We
recommend discussion at the March Board meeting to clarify. We also recommend that
Jose oversee project development.

Sewer Budget-In order to work on a balanced budget for the next fiscal year, it
will be necessary to clarify CIP line items, decide where SCADA and Telstar go, and
clarify expenses for maintenance. We agree we want to break out all the operational
line items so we can track expenses. We agree that Melinda will discuss this with Jose
and invite him to our March 28 FAC meeting. We hope to present a draft budget at the
April Board Meeting.

The next FAC meeting will be Wednesday, March 28 at 6:30pm.

The meeting was adjourned at 7:30pm.



Tomales Park Committee meeting minutes

Monday, February 26, 2018 Meeting began @ 6:35 pm

Margaret Graham chaired the meeting.
Walter Earle served as note taker.

Present for meeting were: Margaret Graham David Judd, Patty Oku, Susan Alvarez, Melinda Bell

Absent: Bill Bonini, Beth Koelker
Agenda:

Open Communication

2018-2019 Measure A Work Plan, Budget
Park Cleanup day- April 22, 2018
Adjourn

Agenda ltem

Discussion

Open Communication

Susan Alvarez nominated Margaret Graham to be Committee Chair. Patty
Oku seconded. All yes. Walter and Phil Wyatt repaired the irrigation valves.
They no longer leak. Water is back on in the lower park. We have a rental
on March 9th for a City of Hope Bicycle ride. David mentioned that some
local household garbage is showing up in the park refuse cans.

2018-2019 Measure A Work Plan, Budget

The Work Plan for next year was discussed and will be finalized at the next
meeting. The 2017-2018 Work Plan remained mostly the same, with some
minor revisions. See attached.

Park Cleanup day- April 22, 2018

We have scheduled a park cleanup day for April 22 (Earth Day). David and
Patty suggested planting shrubs then on the east side of the bathrooms to
soften the wall. We need to repaint the bathroom doors and get new ADA
signs but Susan suggested we might replace the doors instead with
smooth ones that might hold paint and ADA signs better. David will check
on costs. We also need to re-stripe the parking lot and basketball court.

Meeting adjourned at 7:55 pm.

Motion to adjourn- Patty/Margaret

Minutes approved by:

Date:




MARIN COUNTY

PRESERVATION-RECREATION

Work Plan

Measure A City, Town, and Applicable Special District Program
Proposed Expenditure of Measure A Funds for July 1, 2017 to June 30, 2018

Timely and accurate completion of this report is a condition of receiving Measure A funds.

Instructions:

This work plan must be completed by an authorized representative of the recipient.

Please complete this work plan, then scan and e-mail it to Kevin Wright, Marin County Parks External Affairs Coordinator
(kwright@marincounty.org), by June 1, 2017.

Contact Mr. Wright by e-mail (kwright@marincounty.org) or phone (415) 473-2129 if you have any questions, or if you have
suggestions to improve this form.

Marin County Parks will review this plan within one month of its receipt to ensure that proposed expenditures are consistent
with Marin County Ordinance 3586 (Measure A).

Recipients must provide Marin County Parks with 30-days prior notice of any project additions or substitutions that are
proposed while a work plan is in effect.

Total actual project expenditures may not exceed recipient’s actual Measure A funding for any given fiscal year, plus any
balance remaining from previous years.

This portion of page is intentionally blank. Proceed to next page.
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mailto:kwright@marincounty.org

A. Name of Recipient (city, town, or special district): Tomales Village Community Services District

B. Recipient’s representative and contact information: (Please print all information)

Name: Melinda Bell
(Print)
Title: Financial Manager
(Print)
Address: P O Box 303
City, Zip: Tomales, CA 94971-0303
Phone: _ 707-878-2767
E-mail: melinda@tomalescsd.ca.gov

C. Total estimated funds for Fiscal Year 2017-18:

i. Estimated carry-over
balance of
recipient’s Measure A
funds from
previous fiscal years

ii. Estimate of recipient’s
Measure A funds for
FY 2017-18 (This
information will be
provided by Marin County
Parks)

iii. Total estimated available
funds for FY 17-18
(i + ii).

$70,233.43

$34,685.25

$104,918.68
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D. Recipient’s Measure A Work Plan for Fiscal Year 2017-18:

Name of work or Primary Description. Be as specific as Amount of Source(s) Total
project: purpose of possible. Include numbers related | Measure A and expenditures
work or to square footage of facilities, funds amount(s) of | projected for
project. acreage, etc. If Measure A funds | estimated to | matching work or
Select only were used for maintenance, use be used: funds project in
one from list | numbers to indicate change from projected for | current
below. ** pre-Measure A conditions. use. If none, | reporting
enter “0” year
Maintenance Electricity, trash, bathroom,
PG&E, Supplies, Services | a landscaping supplies, maintenance $1,760 $840 $2,600
Gazebo Construction ¢ | Specifications, bids, construction $35,000 $25,000 $60.000
Paths and Ramps Construction c Grading, pouring, inspection $8,000 $8,000
Fence Replacement Renovation b | Clear area, haul debris, construction| $12,000 $12.000
Financial Manager Maintenance a| Pay park bills, prepare reports $1,000 $1,000
Budgets, for park program
Landscaping Maintenance a| Plant, weed, trim, new drip lines $500 $500
Estimated Total $58,260 $25,840 $84,100
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**Select work or project purpose only from the following menu:

) Routine maintenance
) Renovation of existing recreational facility, including infrastructure (includes planning, environmental review, permitting, design development, etc.)
c) Construction of new park or recreation facility (includes planning, environmental review, permitting, design development, etc.)
) Parkland acquisition
) Fuel reduction - all types of fuelbreaks, including primary, ridgeline, etc.
f)  Flashy fuel reduction (ROW, street ends, trail heads, etc.)
g) Natural resource protection and restoration, and invasive plant control
h) Maintaining vehicle access
i) Sudden Oak Death
j)  Hazard tree removal
k) Inventory and monitoring
1) Wildlife management monitoring
m) Vegetation and wildlife management - Other-

E. Certification

| certify that the information contained herein is true and accurate, to the best of my knowledge.

Financial Manager

Signature Title
Melinda K. Bell 5/7/2017
Print Name Date
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Tomales Village Community Services District Bank Activity February 2018

Date Num | Name Memo | Amount | Balance
131.42 . Bank of Marin - Money Market Beginning Balance 0.00
02/09/201 8\ \ Deposit 17,829.83 17,829.83
Total 131.42 . Bank of Marin - Money Market 17,829.83 17,829.83
131.46 - Bank of Marin - Park Account Beginning Balance 136,410.28
02/04/2018 1198 Fishman Supply |1 case paper towels -30.58 136,379.70
02/04/2018 1199 PGE \ 12/23-1/23 398.0 kwh -86.09 136,293.61
02/23/2018 1200 Capital One Bank |ChecksForLess 100 checks -27.95 136,265.66
02/23/2018 Henry Elfstrom 70.00 136,335.66
02/28/2018 Interest 0.52 136,336.18
Total 131.46 - Bank of Marin - Park Account -74.10 136,336.18
Total 131.00 Park Cash 17,755.73 154,166.01

Date Num Name Memo Amount Balance

Beginning Balance 191,952.54
131.31 - Redwood Credit Union 116,179.89
02/28/2018 Deposit 2149 116,201.38
Total 131.31 - Redwood Credit Union 21.49 116,201.38
131.42 - Bank of Marin - Money Market Beginning Balance 50,546.48
02/12/2018 Deposit 6.53 50,553.01
02/13/2018 Deposit 2.92 50,555.93
02/28/2018 Deposit 2.12 50,558.05
Total 131.42 - Bank of Marin - Money Market 11.57 50,558.05
131.44 - Bank of Marin - Sewer Beginning Balance 14,818.52
02/04/2018 4472 Marin County Clerk-Re¢ Nov 7 2017 set-up fee -250.00 14,568.52
02/04/2018 4473 Melinda K. Bell January \ -1,047 45 13,521.07
02/04/2018 4474 Natural Systems Utilities Jan inv 244567, Feb inv 244539 -4,528.32 8,992.75
02/04/2018 4475 PGE \ 12/22-1/22 -88.91 8,903.84
02/04/2018 4476 Brelje and Race Laboratories, Inc. -374.00 8,529.84
02/08/2018 4477 Nelson Staffing -192.22 8,337.62
02/09/2018 4478 Ortiz, Jose \ January invoice 525 -4,321.69 4,015.93
02/14/2018 4479 AT&T Uverse 145835838 2/7-3/6 -123.60 3,892.33
02/14/2018 4480 North Bay Tree Weed & Order # 13486494 -864.00 3,028.33
02/17/2018 Tomales Regional Histroy Center 7245 3,100.78
02/23/2018 4481 AT&T \ \ 138729848 -80.00 3,020.78
02/23/2018 4482 Brelje and Race Laboratories, Inc. -228.00 2,792.78
02/23/2018 4483 Capital One Bank -60.40 2,732.38
02/23/2018 4484 Nelson Staffing -209.70 2,522.68
02/28/2018 interest 0.04 2,522.72
Total 131.44 - Bank of Marin - Sewer -12,295.80 2,522.72
131.48 - Bank of Marin - Solar Beginning Balance 10,407.65
02/28/2018 interest 0.04 10,407.69
Total 131.48 - Bank of Marin - Solar 0.04 10,407.69
Total 131.00 Sewer Cash (12,262.70) 179,689.84




TOMALES
VILLAGE

COMMUNITY
SERVICES
DISTRICT

Financial Manager’s Report March 14, 2018

March is the month we usually begin planning for the next year’s budget. Both the Park
Advisory Committee and the Financial Advisory Committee have met to make their first
assessments. The Park Advisory Committee has reviewed the current year Work Plan and not
found any major changes needed in the estimated expenses for 2017/2018. Therefore no
amendment will be made to the 2017/2018 Work Plan. The PAC will meet March 26 to work
on the first draft of the 2018/2019 Park Program Budget and Work Plan for Board consideration.

Sewer program net income through February is $24,000 below budget estimates. But $35,600
of that is depreciation, not budgeted, so actual results are $11,000 better than budget. Most
of this positive variance results from no expenses this year for major repair and maintenance.

The long-range capital improvement plan anticipates roughly $15,000 in these major repairs
annually. In 2015/2016 there were $16,700 in Telstar bills, but this year and last there have
not been any significant repairs made. This is an important question for the 2018/2019 budget
process: should we budget for deferred maintenance or proceed with the CIP plan’s $16,500
estimated for 2018/2019 repair expenses?

Another issue for the 2018/2019 Sewer Program Budget is the classification of minor
maintenance and repair expenses assumed by TVCSD in the renegotiation of the O & M
contract. The supplies and lab testing costs have been reported this year as Sewer Treatment
expense and Grounds Maintenance was added in that area because in the past these costs
not assumed by Phillips were reported there or with the O & M Contractual Services expenses.
This methodology makes it difficult to find a total plant operational cost. In the budget process
we will be restructuring the chart of accounts to make clear the plant operational costs.

The last important issue for the Sewer Program Budget process is the major capital outlay
anticipated for 2026/2027 in the CIP plan. We do not budget for depreciation because we have
been expensing all plant capital repairs. The depreciation expense recorded, but unbudgeted,
is only for the original capital acquisition. There have been very few capital additions since. If
we budgeted for depreciation of the original plant infrastructure, we would require higher
service rates and be building up a cash reserve for the outlay anticipated in 2026/2027 because
depreciation expense does not reduce cash. Instead we plan to fund these expenses through
new debt after the existing debt is repaid as scheduled. Debt reduction is not an expense, but
we must provide budgetary funding for this debt service to avoid depleting our cash reserves
to a critical level. The second increase in sewer rates in 2018/2019 will help maintain our cash
balances as we pay off the existing debt.

Actual expenses recorded for Board meeting attendance stipends are far below budget
estimates. We are three months from year-end. To facilitate closing the year-end on a timely
basis for the auditor, it would be good if Board members would submit their requests for
payment as we go along. | am including the form for requesting stipend payment in this packet.
Board members can mail the completed forms to the PO Box or leave them in the office.



TOMALES VILLAGE COMMUNITY SERVICES DISTRICT

BALANCE SHEETS 2/28/2018

PARK BALANCE SHEETS Feb 28,18 | Feb 28, 17
ASSETS 131.00 - Cash 131.42 - Bank of Marin - Money Market 17,829.83 0.00
131.46 - Bank of Marin - Park Account 136,336.18 126,652.97
Total 131.00 - Cash 154,166.01 126,652.97
Fixed Assets \
100.20 - Land and Land Rights 132,000.00 132,000.00
Original Cost 314,653.66 309,286.28
105.00 - Depreciation -59,063.90 -51,433.00
Total Fixed Assets 387,580.76 380,853.28
TOTAL PARK ASSETS 541,755.77 516,506.25
LIABILITIES & EQUITY
Liabilities
222.00 - Accounta Payable 24416 19.73
217.00 - Unearned Revenue 25,000.00 25,000.00
Total Current Liabilities 25,244.16 25,019.73
Equity | |
252.50 - Investment in Capital Assets 387,589.76 389,853.28
260.00 - Unassigned Fund Balance 95,139.62 75,928.61
Net Income 33,782.23 25,704.63
Total Equity ‘ 516,511.61 491,486.52
TOTAL PARK LIABILITIES & EQUITY 541,755.77 516,506.25
SEWER BALANCE ‘SHEETS
ASSETS 131.00 - Cash 131.31 - Redwood Credit Union 116,201.38 135,896.30
131.42 - Bank of Marin - Money Market 50,558.05 41,339.09
131.44 - Bank of Marin - Sewer 2,522.72 21,193.84
131.48 - Bank of Marin - Solar 10,407.69 11,898.09
Total 131.00 - Cash 179,689.84 210,327.32
Fixed Assets \
100.00 - Property, Plant and Equipment 791,665.97 791,665.97
100.10 - Maps and Records 17,248.00 17,248.00
100.20 - Land and Land Rights 52,788.00 52,788.00
110.00 - Improvement Project 939,393.31 939,393.31
112.00 - Solar System \ 269,945.21 269,945.21
105.00 - Less Accumulated Depreciation -621,907.65 -567,722.65
Total Fixed Assets | \ 1,449,132.84 1,503,317.84
136.00 - SUSD Note Receivable 16,731.46 18,275.90
TOTAL ASSETS 1,645,554.14 1,731,921.06
LIABILITIES & EQUITY
Liabilities
222.00 - Accounts Payable 1,588.70 6,880.71
230.00 - Fed Payroll Tax Payab 15.30 45.89
Long Term Liabilities
211.00 - SWRCB SRF Loan 114,046.57 134,813.90
215.00 - CREBS Bond 143,529.38 161,470.56
Total Long Term Liabilities 257,575.95 296,284.46
Total Liabilities 259,179.95 303,211.06
Equity
260.00 - Retained Earnings 0.00 1,214,215.19
261.00 - Sinking Fund - Debt Reserve 0.00 47,775.00
262.00 - Capital Improvement Reserve 40,000.00 42,758.97
263.00 - Emergency Reserve 33,982.00
264.00 - Operating Reserve 44,572.00 3,537.37
265.00 - Net Assets - Unrestricted 1,315,787.17 105,000.00
Net Income -13,984.98 -18,558.53
Total Equity 1,386,374.19 1,428,710.00
TOTAL LIABILITIES & EQUITY 1,645,554.14 1,731,921.06
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TOMALES VILLAGE COMMUNITY SERVICES DISTRICT

Actual Budget
Jul™7-Feb 18 Jul ™7 -Feb 18
PARK BUDGET COMPARISON
Income |
311.00 - Interest Income 6.03 3.33
315.00 - Intergovernmental Revenues
315.80 - Measure A Funds 34,685.25 18,001.50
Total 315.00 - Intergovernmental Revenues 34,685.25 18,001.50
320.00 - Contributions Income
320.20 - Restricted 0.00 100.00
320.30 - Unrestricted 555.40 0.00
Total 320.00 - Contributions Income 555.40 100.00
322.00 - Park Use Rental \
322.50 - Cleaning and Security Deposit 0.00
322.00 - Park Use Rental - Other 0.00 400.00
Total 322.00 - Park Use Rental 0.00 400.00
322.60 - Water Tower PGE 560.00 560.00
Total Income 35,806.68 19,064.83
Expense
414.20 - Office Expense
‘414.23 - Office Supplies 27.95
Total 414.20 - Office Expense 27.95
414.55 - Professional Fees
\414.57 - Accounting 621.25 500.00
Total 414.55 - Professional Fees 621.25 500.00
414.70 - Repairs
414.73 - Equipment Repairs 0.00 0.00
414.74 - Park Maintenance 0.00 0.00
Total 414.70 - Repairs 0.00 0.00
414.75 - PGE - Park 0.00 0.00
414.80 - Measure A
414.81 - Measure A Project Expenses 0.00 1,500.00
414.82 - Measure A Maintenance Expenses 710.34 1,200.00
414.83 - PGE Park 664.91 800.00
414.85 - Matching Project Funds 0.00 0.00
Total 414.80 - Measure A 1,375.25 3,500.00
Total Expense 2,024.45 4,000.00
Net Income 33,782.23 15,064.83
Income SEWER BUDGET COMPARISON
301.00 - Service Charges | |
301.10 - Service Charges - Monthly 579.60 579.60
301.15 - Service Charges - Annual Fees 1,738.80 1,739.00
301.20 - Service Charges - SUSD \ 59,605.31 64,299.00
301.30 - Service Charges - County
301.35 - Solar Portion - County 3,840.00 3,840.00
301.30 - Service Charges - County - Other 53,518.47 48,228.30
Total 301.30 - Service Charges - County 57,358.47 52,068.30
Total 301.00 - Service Charges 119,282.18 118,685.90
305.00 - SUSD Sinking Fund 8,062.00 8,062.00
311.00 - Interest Income 1,304.49 1,491.00
315.00 - Intergovernmental Revenues
315.50 - Levy 4 4,550.11 4,400.00
Total 315.00 - Intergovernmental Revenues 4,550.11 4,400.00
Total Income 133,198.78 132,638.90
133,198.78 132,638.90
Expense
413.00 - Grounds Maintenance 864.00 1,000.00
410.00 - Sewage Collection 230.56 250.25
411.00 - Sewage Treatment
411.10 - Maintenance Supplies 8,851.97 792.00
411.05 - Lab Bills 5,823.04 5,158.66
411.00 - Sewage Treatment - Other 140.63 4,945.00
Total 411.00 - Sewage Treatment 14,815.64 10,895.66
412.00 - Sewage Disposal 899.97 224.00
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TOMALES VILLAGE COMMUNITY SERVICES DISTRICT

Actual Budget
Jul™7-Feb 18 Jul ™7 -Feb 18
414.00 - Administration and General
414.10 - Payroll Tax Expense
414.13 - State Unemployment Tax 63.25 83.00
414.12 - Medicare Payroll Tax 52.23 36.76
414.11 - Social Security Tax 43.40 155.00
414.10 - Payroll Tax Expense - Other 1.00
Total 414.10 - Payroll Tax Expense 159.88 274.76
414.05 - Administrator's Fees 27,218.75 30,500.00
414.22 - Licenses and Permits 1,376.00 1,346.00
414.30 - Insurance \
414.31 - Property & Liability Insurance 6,952.39 6,655.00
414.33 - Worker's Comp Insurance 711.08 720.00
Total 414.30 - Insurance 7,663.47 7,375.00
414.40 - Office Expense
414.41 - Postage and Delivery 101.20 200.00
414.42 - Printing and Copies 112.00 0.00
414.43 - Office Supplies 106.88 100.00
414.44 - Sonic - Web Hosting 31.80 160.00
414.45 - Equipment Expense 309.98 250.00
414.46 - Board Meeting Expense
414.465 - Board Meber Stipend 400.00 2,500.00
414.467 - Board Training 40.07 500.00
Total 414.46 - Board Meeting Expense 440.07 3,000.00
414.47 - Clerical/Bookkeeping 8,368.90 6,700.00
414.48 - Office Rent 600.00 600.00
414.49 - Secretary 1,782.13 4,156.00
Total 414.40 - Office Expense 11,852.96 15,166.00
414.50 - O&M Contractual Services 33,438.12 32,765.32
414.55 - Professional Fees
414.551 - Legal Fees 110.00
414.552 - Accounting 5,150.00 5,000.00
Total 414.55 - Professional Fees 5,260.00 5,000.00
414.60 - Publication and Notices
414.61 - Newsletter Expense 0.00 355.00
Total 414.60 - Publication and Notices 0.00 355.00
414.62 - Dues and Subscriptions 1,154.60 1,110.00
414.65 - Rents and Leases
414.67 - Solar Lease Admin Fee 750.00 750.00
Total 414.65 - Rents and Leases 750.00 750.00
414.70 - Repairs and Maintenance
414.71 - Plant and Building Maintenance 0.00 800.00
414.72 - Computer Repairs 0.00 250.00
414.73 - Equipment Repairs 0.00 750.00
414.76 - Collection System Maintenance 0.00 3,333.00
414.77 - Irrigation Field Maintenance 0.00 4,000.00
414.78 - Solar Panel Maintenance 0.00 400.00
Total 414.70 - Repairs and Maintenance 0.00 9,5633.00
414.80 - Travel and Meetings
414.81 - Travel 448.34 270.00
414.83 - Meetings and Seminars 0.00 0.00
Total 414.80 - Travel and Meetings 448.34 270.00
414.90 - Telephone and Internet Services 1,691.98 1,792.00
Total 414.00 - Administration and General 91,014.10 106,237.08
417.00 - Other Operating Expenses
417.40 - County Teeter Admin Fee 136.50
417.20 - Election Expense 250.00 300.00
417.30 - LAFCO Charges 0.00 0.00
Total 417.00 - Other Operating Expenses 386.50 300.00
415.50 - Depreciation Expense 35,602.64
420.20 - Interest Expense - SRF Loan 3,370.35 3,370.00
Total Expense 147,183.76 122,276.99
Net Income -13,984.98 10,361.91




Tomales Village Community Services District

Meeting Attendence Report

Name Months
Date Time In Time Out Type of Meeting Sick Leave Used Due to lliness
| hereby attest that | was in attendence at these meetings performing the duties of a member of the Board and that | was ill as noted if applicable.

Signature




NATURAL
SYSTEMS
UTILITIES—CA

A NATURAL SYSTEMS UTILTIES COMPANY

February 12,2018

Mr. Blair Allen Emailed To:

Regional Water Quality WDR.monitoring@waterboard.ca.gov
San Francisco Bay Region

1515 Clay Street Suite 1400

Oakland, CA 94612

RE: Self-Monitoring Report
Tomales, Marin County
Order No. R2-2015-0019
I.D. No. 264662
January 2018

Mr. Allen

Enclosed please find the Self-Monitoring Report.

Operations is satisfactory and maintenance on schedule.

[ certify under the penalty of law that this document and all attachments have been
prepared under my direction or supervision in accordance with a system designed to
assure that qualified personal proper gathered and evaluated the information submitted.
The information submitted is, to the best of my knowledge and belief, true, accurate and

complete. | am aware that there are significant penalties for submitting false information,
including the possibility of fine and imprisonment.

Sincerely,
NATURAL SYSTEMS UTILITIES

&—.

Ryan Pulley
Chief Plant Operator
Certified Chief Plant Operator #11 43007

cc: Tomales Village Community Service District
Vanessa Zubkousky, Department of Public Health, Richmond

NSU-CA was formerly Phillips Services Inc. dba Phillips & Associates

477 Devlin Road, Suite 107 Napa, CA 94558 | T:707.254.1931 | ~www.naturalsystemsutilities.com
Contractor’s license number: 751807 WWTP Contract Operator Certificate of Registration: CO-0021



2/12/2018

TOMALES VILLAGE CSD

SELF MONITORING REPORT

12:42 PM

INF (INFLUENT) EFF-TR (Treatment Pond No. 3 Eff) EFF-Flow EFF-D (Discharge eff)
Date Daily | Weekly | Ph | Temp. | BOD = TDS | Nitrate |Nitrite as| TKN | Amonnonia N T°,\tl'it?°rg::'° TDS | BOD | .. D.O. Temp | Daily Weekly c'f;i:'k Coliform
(KGALS) | (KGALS) | (Units) (C) (mg/l) | (mg/l) as N N mg/L mg/L mq(/-:]L (mg/L) | mg/l) P (mg/1) (C) |(KGALS) (KGALS) (inches) MPN/100
1/1/2018 18.2 0.0
1/2/2018 18.2 0.0
1/3/2018 36.4 255.0 440.0 20.0 8.8 7.9 9.8 0.0 5.0
1/4/2018 36.4 0.0
1/5/2018 36.4 0.0
1/6/2018 36.4 0.0
1/7/2018 36.4 0.0
1/8/2018 36.4 0.0
1/9/2018 36.4 0.0
1/10/2018 38.6 232.0 8.3 19.7 63.0 400.0 <.2 <.4 5.6 <.2 5.6 350.0 23.0 8.2 7.8 11.3 0.0 5.0
1/11/2018 38.6 0.0
1/12/2018 38.6 0.0
1/13/2018 38.6 0.0
1/14/2018 38.6 0.0
1/15/2018 38.6 350.0 17.0 8.1 5.7 12.3 0.0 5.0
1/16/2018 25.2 117.0 0.0
1/17/2018 25.2 0.0
1/18/2018 25.2 0.0
1/19/2018 25.2 0.0
1/20/2018 25.2 0.0
1/21/2018 25.2 0.0
1/22/2018 25.2 0.0
1/23/2018 25.2 350.0 20.0 8.5 7.2 12.4 0.0 5.0
1/24/2018 23.1 162.0 0.0
1/25/2018 23.1 0.0
1/26/2018 23.1 0.0
1/27/2018 23.1 0.0
1/28/2018 23.1 0.0
1/29/2018 23.1 0.0
1/30/2018 17.7 124.0 350.0 26.0 8.6 7.2 11.2 0.0 5.0
1/31/2018 17.7 0.0
Max 38.6 8.3 19.7 63.0 400.0 0.0 0.0 5.6 0.0 5.6 440.0 26.0 8.8 7.9 12.4 5.0
Min 17.7 8.3 19.7 63.0 400.0 0.0 0.0 5.6 0.0 5.6 350.0 17.0 8.1 5.7 9.8 5.0
Mean 29.0 8.3 19.7 63.0 400.0 | #DIv/0! #DIV/0! 5.6 #DIV/0! 5.6 368.0 21.2 8.4 7.2 11.4 5.0
Total 898.4 0.0




TOMALES WASTEWATER FACILITY

Treatment Pond Summery Report

Phillips and Associates

Management and Technical Resources
707 254-1931

Month

Treatment Pond # 1

Treatment Pond No. 2

Treatment Pond No. 3

ST-West

ST-East

Jan-18

Freeboard

pH

D.O.

Temp.

Freeboard

pH

D.O.

Temp.

Freeboard

pH

D.O.

Temp

Freeboard

pH

D.O.

Temp

Freeboard

pH

D.O.

Temp.

Date

Feet

Units

mg/L

C

Feet

Units

mg/L

C

Feet

Units

mg/L

C

Feet

Units

mg/L

Feet

Units

mg/L

3.0

8.2

6.9

11.2

3.0

8.1

8.6

9.5

3.0

8.8

7.9

9.8

10.3

8.6

7.2

9.9

10.3

8.8

9.1

9.7

3.0

8.1

9.9

13.2

3.0

8.2

9.1

3.0

8.2

7.8

11.3

9.0

8.6

8.1

9.0

8.7

9.6

3.0

8.3

6.0

13.8

3.0

7.9

6.8

3.0

8.1

5.7

12.3

8.8

8.5

7.7

8.8

8.8

9.7

3.0

7.9

3.8

13.3

3.0

8.1

6.5

12.6

3.0

8.5

7.2

12.4

8.5

8.6

6.6

12.4

8.5

8.8

7.9

12.6

3.0

7.8

4.6

12.8

3.0

8.1

6.2

3.0

8.6

7.2

11.0

8.2

8.1

7.1

8.2

8.7

9.4
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TOMALES TREATMENT PONDS
STANDARD OBSERVATION REPORT

1.Reporting period (Month/Year)

January 2018

2.Pond Standard Observation required every week year round.

INSPECTION Week No. 1 Week No. 2 Week No. 3 Week No. 4
Date 1/3/18 1/10/2018 1/16/2018 1/23/18
Day WED WED TUE WED
Time 8:30 10:00 9:00 10:00
Operator SZ SZ Sz SZ
* Nuisance odors from ponds N N N N

* Evidence of pond berm seepage N N N N

' Evidence of improper sys'tellﬂ . N N N N
components and hydraulic integrity

Sign posting that wastewater is Y Y Y Y

unsafe to drink

Report Yes or No and any Yes responses please report immediately to supervisor or Chief Plant Operator




TOMALES INFLUENT HEADWORKS
STANDARD OBSERVATION REPORT

1.Reporting period (Month/Year) January 2018

2.Influent Headworks Standard Observation required every week year round.

INSPECTION Week No. 1| Week No. 2 Week No. 3 | Week No. 4
Date 1/3/2018| 1/10/2018 | 1/16/2018 | 1/23/2018
Day WED WED TUE TUE

Rain fall, inches 2 4 5 0
* Nuisance odors (smell) N N N N
*Evidence of any standing water N N N N
* Evidence of mosquitoos breeding N N N N
*Evidence of improper system

components and hydraulic integrity N N N N
* Evidence of structure seepage N N N N

* Report Yes or No and any Yes response s report immediately to supervisor or Chief Plant Operator



TOMALES STORAGE PONDS

STANDARD OBSERVATION REPORT

1.Reporting period (Month/Year)

2.Storage Pond Standard Observation required every week year round.

January 2018

INSPECTION Week No. 1 Week No. 2 Week No. 3 Week No. 4
Date 1/3/2018 1/10/2018 1/16/2018 1/23/2018
WED WED TUE TUE
Day
9:00 10:00
Time 9:00 9:30
Operator Sz SZ Sz sz
= Nuisance odors from ponds N N
* Evidence of pond berm seepage N
* Evidence of improper system
S . N N N N
components and hydraulic integrity
Signage that wastewater is unsafe Y y Y Y

to drink

Report Yes or No and any Yes responses please report immediately to supervisor or Chief Plant Operator




TOMALES CHLORINE STORAGE TANK
STANDARD OBSERVATION REPORT

1.Reporting period (Month/Year)

January 2018

2.Chlorine Storage Tank Standard Observation required every week year round.

INSPECTION Week1l Week 2 Week 3 Week 4
Date 1/3/2018 | 1/10/2018 | 1/16/2018 | 1/23/2018
Day WED TUE TUE WED
Time 8:45 10:30 9:00 9:45
Tech SZ Sz Sz Sz
* Evident of any leaks N N N N
Tank level, inches 5 5 5 5
Cl2 gallons added 0 0 0 0
New tank level after adding C12, inches > > ] ]
Gallons used for treatment since last check 0 0 0 0
N N N N

Warning Signs Improperly Posted

3.* Any Yes response s please report immediately to supervisor

4. 1 certify that this report information, to the best of my knowledge is true and correct.

1inch = 8 gallons




TOMALES WASTEWATER TREATMENT FACILITY
STANDARD OBSERVATION REPORT

FIELD DISCHARGE AREA
Month: JANUARY 2018

OBSERVATIONS ARE TO BE PERFORMED WEEKLY WHEN IRRIGATION IS RUNNING

INSPECTION Week No. 1 Week No.2 | WeekNo.3 | WeekNo.4 | WeekNo.5
Day TUE TUE TUE TUE TUE
Time 9:30 10:00 9:30 9:45 9:00
Operator SZ Sz Sz SZ Sz
Evidence of standing water N N N N N
* Evidence of runoff from site N N N N N
Evidence of erosion caused by irrigation N N N N N
Evidence of system run off containment system N N N N N
from proper condition and integrity.
*Any odors N N N N N
Mosquito breeding resulting from irrigation N N
* Evidence of improper distribution system N N N N N
components and hydraulic integrity
Perimeter fence posting informing public Y Y Y Y Y
wastewater is not safe to drink
Sodium Hypochloride tank level, inches 5 5 5 5 5

If irrigation runoff is evident, estimate size of effected area (include sketch)

"* |f odors evident, note source and area affected.

MNATURAL
SYSTEMS
LITILITIES

(707) 254-1931
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