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Date:  Wednesday,  November  14,  2018,  7  pm    
Location:  Tomales  Town  Hall,  Tomales,  California  94971  

I.  Call  To  Order  

II.  Open  Communication  Time  for  community  members  and  visitors  to  bring  up  items  they  wish  to  discuss  and  items  that  
do  not  appear  on  the  agenda.    Added  items  will  be  included  under  Other  Business.     
III.  Approval  of  November  14,  2018  BOD  Agenda  Action  
IV.  Board  Member  Reports  

V.  Approval  of  October  10,  2018  Minutes  Action  
VI.  Committee  Reports  
a.  Park  Advisory  Committee  (PAC)  
                1.  Review  October  22,  2018  PAC  meeting  minutes  
b.  Financial  Advisory  Committee  (FAC)    
                1.  Review  approved  October  24,  2018  FAC  meeting  minutes  
                2.  Discuss,  review,  and  approve  TVCSD  Draft  Investment  Policy  Action  
                3.  Review  and  approve  Resolution  18-­‐7,  Authorizing  Investment  in  the  Local  Agency  Investment  Fund  (CA  LAIF)  in  the  
State  Treasury  Action  
                4.  Approve  and  complete  Local  Agency  Investment  Fund  (CA  LAIF)  New  Regular  Account  Application  Action  

VII.  Financial  Report  (Melinda  Bell)  
        a.  Accept  Check  Registers  and  Approve  Expenditures  Action  
           
        c.  Review  and  Approve  Financial  Statements  Action  
        d.  Review  Draft  Response  to  Auditor   Internal  Control  Report  (2017/2018)  Action  
  

    
        a.    
IX.  NSU  Report  
          a.  Review  August  &  September  2018  
X.  Pending  Business  
XI.  Other  Business  

XII.  New  Business  
          a.  Planned  TVCSD  Newsletter  for  February  2019    
          b.  TVCSD  Board  Election  of  Officers  for  January  2019.      
          c.  Discussion  of  Board  of  Directors  Policy  Handbook  Orientation  and  Best  Practices      
XIII.  Correspondence  
XIV.  Adjournment  
  
TVCSD  MISSION  STATEMENT:  Enhance  quality  of  life,  with  commitment  to  the  health  of  the  community,  by  providing  dependable  
wastewater  collection,  treatment  and  reuse  in  an  environmentally  friendly  manner;  maintaining  safe  and  reliable  recreational  park  

facilities  while  providing  a  welcoming  forum  for  active  community  participation  and  input.  
  

The  agenda  and  supporting  documents  can  be  accessed  on  the  TVCSD  website  72  hours  prior  to  the  meeting.    Anyone  requesting    
disability  related  accommodations  may  contact  the  district  office  72  hours  prior  to  the  meeting.    

  

PO  Box  303     Tomales,  CA     94971     ph  707.878.2767     www.tomalescsd.ca.gov  
Board  of  Directors:  

,  President     Donna  Clavaud,  Vice  President     Bill  Bonini     Peter  MacLaird     Deborah  Parrish    

  

http://www.tomalescsd.ca.gov/
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Tomales Park Committee meeting minutes
Monday, October 22, 2018 Meeting began @ 6:35 pm
Walter Earle chaired the meeting.
Patty Oku served as note taker.
Present: Walter Earle, Beth Koelker, Kara Davey, David Judd, Patty Oku, Randy Biehler
Absent: Drew Fallon O’neill
Agenda:
Open Communication
Update on the Margaret Graham Memorial Bench
Broken Spring Rocker
Bidders Meeting at the Park
Adjourn

Agenda Item Discussion

Open Communication How do we solicit donations for a bench or benches to honor Margaret. 
One suggestion was to put something on the website. Walter will attend the 
next TVCSD Board Meeting to discuss this with the Board Members.

Margaret Graham Memorial Bench update David has a nice slab of Cypress donated by Jason McLean. He also has 
legs to support it. We would like to place it near the bathrooms above the 
unused play area. We would like to have a plaque made to honor 
Margaret. We also discussed possibly having a second bench in another 
area of the park.

Broken Springrocker A new spring has been ordered and is on it’s way. David will repair.
Bidders Meeting at the Park Walter, David and Randy showed up, but nobody else did. Nothing 

happened.
Next Meeting We will have our next pac meeting on November 22 at 6:30pm

Meeting adjourned at 7:00 pm. Motion to Motion to adjourn- Patty/Kara

Minutes approved by:                                                                

Date:                                                                   

�1



FINANCIAL  ADVISORY  COMMITTEE  MEETING  MINUTES  

TOMALES  VILLAGE  COMMUNITY  SERVICES  DISTRICT  

OCTOBER  24,  2018  

Tomales  Town  Hall  (downstairs)  

  

PRESENT:  Melinda  Bell,  Chairperson  and  TVCSD  Finance  Manager;  Donna  Clavaud,  FAC  
Secretary  and  TVCSD  BOD  Vice  President;  Deborah  Parrish,  TVCSD  BOD.  

  

The  meeting  was  convened  at  6:30pm  and  there  was  a  quorum  to  conduct  business  on  the  
publicly  posted  Agenda.  The  meeting  minutes  were  submitted  by  Donna  Clavaud  as  FAC  
Secretary,  approved  by  FAC  members  on  November  10,  2018,  and  included  in  the  Board  packet  
for  the  November  14,  2018  regular  meeting.  They  will  be  signed  and  dated  at  the  upcoming  
BOD  meeting  and  subsequently  uploaded  to  the  TVCSD  website.  

  

AGENDA  

1. TVCSD  Investment  Policy-­‐  
Following  up  on     and  
best  practices  of  prudence  in  regard  to  District  options  for  investing  surplus  financial  
reserves,  the  Board  of  Directors  voted  unanimously  at  the  October  10,  2018  Regular  
Meeting,  to  move  forward  to  invest  a  portion  ($100,000)  of  our  Reserve  Funds  with  LAIF  
(State  of  CA-­‐Local  Agency  Investment  Fund).  As  she  reported  in  October,  our  Finance  
Manager  noted  that  with  interest  rates  finally  increasing,  she  compared  local  Banking  
rates/guidelines  with  other  options  at  County  and  State  levels.  Upon  learning  the  
District  could  achieve  a  higher  rate  of  return  and  maintain  liquidity  of  the  funds  through  
investments  with  CA-­‐LAIF,  unlike  our  current  banking  saving  accounts  and    bank  
Certificates  of  Deposits  with  stricter  lock-­‐down  investment  timeframes  for  funds,  the  
FAC  members  were  tasked  by  the  BOD  to    proceed  with  the  investment  process  at  this  
time.  
We  focused  on  identifying  the  steps  required  to  activate  an  investment  account  with  
CA-­‐LAIF,  and  realized  first,  and  foremost,  it  was  necessary  to  review,  expand  and  amend  
our  brief  TVCSD  Investment  Policy  statement  included  in  an  already  approved  TVCSD  
Accounting  and  Procedures  Manual.    
We  reviewed  several  other  CSA  model  Investment  Policies  and  outlined  their  
components.  In  so  doing,  we  created  an  action-­‐oriented  step  by  step  process,  and  



agreed  upon  vital  sub-­‐topics  to  include  in  a  revised  and  expanded  Draft  Investment  
Policy  to  be  added  later  to  our  TVCSD  Accounting  and  Procedures  Manual.  
  
Our  current  objective  was  to  write  a  Draft  Investment  Policy  to  be  included  in  the  BOD  
packet  for  review,  discussion  and  approval  with  any  necessary  edits  and  amendments  at  
the  upcoming  November  14,  2018  Regular  BOD  Meeting.  Melinda  Bell  and  Donna  
Clavaud  agreed  to  schedule  a  FAC  work  session  on  Wednesday,  November  7  at  noon  to  
further  review  comparable  models  and  write  the  Draft  Investment  Policy.  
  
FAC  recommends  the  following  actions  for  BOD  approval  at  the  November  14,  2018  
BOD  Regular  Meeting:  
1. Review,  discuss  and  approve  with  amendments  the  Draft  TVCSD  Investment  Policy  

Included  in  the  November  14,  2018  BOD  Packet.  
2. Review  and  approve  Resolution  18-­‐7  to  proceed  with  investment  of  $100,000  

surplus  reserve  funds  with  CA-­‐LAIF  in  a  liquid  investment  account  fund  that  offers  
a  higher  rate  of  return  than  currently  obtained  at  our  local  banks  in  saving  
accounts.  Note  required  signatures  of  TVCSD  President,  Vice  President  and  Office  
Manager/Secretary  to  be  performed  at  BOD  Meeting.  Return  to  TVCSD  Office  and  
file  
submission  to  CA-­‐LAIF.  

3. Review  CA-­‐LAIF  New  Registration  Account  Application  and  obtain  signatures  from  
TVCSD  President  and  Vice  President.  Return  to  TVCSD  Office  and  file  in  Finance  

  

  

2. TVCSD  Credit  Card  Policy-­‐  
Due  to  FAC  priorities  and  FAC  working  time  frames  this  late  in  the  year  (no  December  
meetings),  the  FAC  members  agreed  to  defer  the  development  of  a  more  detailed  
TVCSD  Credit  Card  Policy  until  after  January  1,  2019.  We  currently  have  a  summary  
policy  statement  in  the  TVCSD  Accounting  and  Procedures  Manual.  We  will  schedule  the  
FAC  work  to  expand  the  above  policy  after  we  have  obtained  the  CSDA  Sample  Policy  
Manual  to  review.  This  will  also  be  added  to  our  Accounting  and  Procedures  Manual  
once  Board  approved.  
  

3. Document  Retention  and  Storage  Policy-­‐  
FAC  recommends  also  to  defer  a  more  definitive  policy  development  of  the  above  until  
after  January  1,  2019.  We  currently  have  an  initial  policy  draft  that  requires  more  work  
before  review  by  BOD  and  subsequent  approval.  
  



4. -­‐2018  Internal  
Controls  Report-­‐  

-­‐18  Fiscal  Year)  and  agreed  to  recommend  to  BOD  for  approval  
and  return  to  Auditor.  This  is  included  in  the  Board  Packet  for  the  upcoming  Regular  
Meeting  on  November  14,  2018  and  requires  a  motion  to  approve.  

  

5.   Revision  and  Update  of  TVCSD  By-­‐Laws-­‐  
No  action  at  this  time  taken.  FAC  will  address  this  in  2019  strategic  goals  &  priorities  and  
add  to  work  calendar.  The  District  requires  some  legal  counsel  concerning  a  few  sections  

-­‐profit  and  CSA  by-­‐law  regulations  when  Tomales  Park  and  
Sewer  Plant  merged  in  1999,  the  CSD  was  established,  and  By-­‐Laws  were  written.  The  
By-­‐Laws  are  confusing  almost  20  years  hence.  We  believe  the  document  needs  to  be  
updated  and  perhaps  amended  for  clarification  and  practical  use.  FAC  continues  to  
recommend  utilizing  CSDA  or  Marin  County  Counsel  or  perhaps  even  limited  private  
legal  assistance  to  resolve.    
  
  
The  meeting  was  adjourned  at  7:45pm.    
  
Postscript:  The  FAC  work  session  was  held  as  agreed  upon  and  scheduled  for  November  
7,  2018  from  noon  to  1:30pm  to  develop  the  Draft  Investment  Policy  and  prepare  other  
necessary  support  documents  to  be  forwarded  to  TVCSD  Secretary  for  inclusion  in  the  
BOD  Packet  for  the  November  14,  2018  Regular  Meeting.  The  focus  was  primarily  to  
prepare  to  invest  surplus  funds.  
  
Signed  by:                                                                                                                          Approved  on:  

  

  

  
  

                        

  
  

  



DRAFT  1:  11/9/2018                                        

  

7.  INVESTMENT  POLICY  (TVCSD,  approved  on______;  add  to  Accounting  &  Procedures  Manual)  

        7.1                                  COMPLIANCE  

The  Legislature  of  the  State  of  California  has  declared  that  the  deposit  and  investment  of  public  
funds  by  local  officials  and  local  agencies  is  an  issue  of  statewide  concern  (CA  Government  Code  
(CGC)  #53600.6  and  #53630.1);  and  

Government  Code  Sections  5921  and  53601,  et  seq.,  allow  the  legislative  body  of  a  local  agency  
to  invest  surplus  monies  not  required  for  the  immediate  necessities  of  the  local  agency;  and  

The  Financial  Manager,  in  conjunction  with  the  FAC  (Financial  Advisory  Committee)  are  required  
to  annually  prepare  and  submit  a  statement  of  investment  policy,  and  such  policy,  and  any  
changes  thereto,  is  to  be  considered  by  the  TVCSD  Board  of  Directors  at  a  public  meeting  (CGC  
#53646(a)).  

the  policy  of  the  TVCSD  to  invest  funds  in  a  manner  which  will  provide  the  highest  investment  
return  with  the  maximum  security,  while  meeting  the  daily  cash  flow  demands  of  the  District  and  
conforming  to  all  statutes  governing  the  investment  of  TVCSD  funds.  

  

        7.2.                            ACCOUNTS  

This  investment  policy  applies  to  all  financial  assets  of  TVCSD.  These  funds  are  accounted  for  in  
the  Annual  Financial  Report  and  include:  

Demand  Account:                                                                                                            Investments:  

Operation  and  Maintenance  Fund                                                    Local  Agency  Investment  Fund  (LAIF)  

                                  FDIC  insured  accounts  

CIP  Fund                                                                                                                                              Local  Agency  Investment  Fund  (LAIF)  

  

          7.3.                            RESPONSIBILITIES  

Investments  of  surplus  funds  shall  be  made  with  judgment  and  care,  under  circumstances  then  
prevailing,  which  persons  of  prudence,  discretion  and  intelligence  exercise  in  the  management  of  
their  own  affairs;  not  for  speculation,  but  for  investment,  considering  the  probable  safety  of  their  
capital,  as  well  as  the  probable  income  to  be  derived.  The  standard  of  prudence  to  be  used  by  



in  the  context  of  managing  an  overall  portfolio.  Investment  officials  acting  in  accordance  with  
written  procedures,  and  this  TVCSD  Investment  Policy;  and  exercising  due  diligence  shall  be  
relieved  of  personal  responsibility  
changes,  provided  deviations  for  expectations  are  reported  in  a  timely  fashion  and  appropriate  
action  is  taken  to  control  adverse  and/or  risky  developments.  

  

7.4.                OBJECTIVES  

As  specified  in  CGC  #53600.5,  when  investing,  re-­‐investing,  purchasing,  acquiring,  exchanging,  
selling  and  managing  public  funds,  the  primary  objectives  of  the  investment  activities,  in  priority  
order,  shall  be:  

            7.4.1.  Safety-­‐Safety  of  principal  is  the  foremost  objective  of  the  TVCSD  investment  program.  
Investments  of  TVCSD  shall  be  undertaken  in  a  manner  that  seeks  to  insure  the  preservation  of  
capital  in  the  overall  portfolio.  To  obtain  and  sustain  this  key  objective,  diversification  is  required  
in  order  that  potential  losses  on  individual  securities  do  not  exceed  the  income  generated  from  
the  remainder  of  the  portfolio.  

          7.4.2.  Liquidity-­‐The  investment  program  will  remain  sufficiently  liquid  to  enable  TVCSD  to  
meet  all  operating  requirements  which  might  be  reasonably  anticipated.  

          7.4.3.-­‐Return  on  Investment:  The  investment  portfolio  shall  be  designed  with  the  objective  of  
attaining  a  market  rate  of  return  throughout  annual  budgetary  and  economic  cycles,  taking  into  
account  the  investment  risk  constraints  and  the  cash  flow  characteristics  of  the  District  portfolio.  

  

7.5.            DELEGATION  OF  AUTHORITY  

Authority  to  manage  the  investment  program  is  derived  from  California  Government  Code  
Sections  53600,  et  seq.  Management  responsibility  for  the  investment  program  is  hereby  
delegated  to  the  TVCSD  Board  of  Directors,  who  shall  establish  written  procedures  for  the  
operation  of  the  investment  program  consistent  with  this  investment  policy.  No  person  may  
engage  in  an  investment  transaction,  except  as  provided  under  the  terms  of  this  policy  and  the  
procedures  established  by  the  TVCSD  Board  of  Directors.  The  Finance  Manager  shall  be  
responsible  for  all  transactions  undertaken  and  shall  establish  a  system  of  controls  to  regulate  
the  activities  of  subordinate  officials.    Signature  authority  shall  be  consistent  with  District  check  
authorization  policy.  Under  the  provisions  of  California  Government  Code  #53600.3,  the  District  
Finance  Manager,  Board  of  Directors,  and  TVCSD  General  Manager  who  handle  District  funds  are  
trustees  and  fiduciary  subjects  to  the  prudent  investor  standard.  

  



7.6.          ETHICS  AND  CONFLICTS  OF  INTEREST  

Officers  and  Staff  involved  in  the  investment  process  shall  refrain  from  personal  business  activity  
that  could  conflict  with  the  proper  execution  of  the  investment  program,  or  which  could  impair  
their  ability  to  make  impartial  investment  decisions.  

  

7.6.          AUTHORIZED  FINANCIAL  INSTITUTIONS  AND  DEALERS  

The  Board  of  Director  requests  that  the  Finance  Manager  develop  and  maintain  a  list  of  financial  
institutions,  selected  on  the  basic  of  credit  worthiness,  financial  strength,  experience  and  minimal  
capitalization  authorized  to  provide  investment  services.  No  deposit  shall  be  made  except  in  a  
qualified  public  depository  as  established  by  state  laws.  

For  brokers/dealers  of  government  securities  and  other  investments,  the  Finance  Manager  as  
directed  by  the  Board  of  Directors  shall  select  only  those  who  are  licensed  and  in  good  standing  
with  the  California  Department  of  Securities,  the  Securities  and  Exchange  Commission,  the  
National  Association  of  Securities  Dealers  or  other  applicable  self-­‐regulatory  organizations.  

7.8.-­‐AUTHORIZED  AND  SUITABLE  INVESTMENTS    

Time  Deposits  

LAIF  Deposits  

  

United  States  Treasuries  

7.9.          REPORTING  

In  accordance  with  CGC  #53646(b)(1),  the  Finance  Manager  shall  submit  to  each  member  of  the  
Board  of  Directors  a  quarterly  and  annual  investment  report,  which  will  be  posted  publicly  on  the  
District  website.  The  reports  shall  include  a  complete  description  of  the  portfolio,  the  type  of  
investments,  the  issuers,  maturity  dates,  par  values,  and  the  current  market  values  of  each  
component  of  the  portfolio,  including  funds  managed  for  TVCSD  by  third  party  contracted  
managers.  This  investment  policy  will  be  reviewed  on  an  annual  basis,  and  the  Board  of  Directors  
must  approve  any  and  all  modifications  or  approval  of  continuance  of  the  investment(s).  
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11/14/18       RESOLUTION NO. 18-7 

  

 

RESOLUTION OF THE BOARD OF DIRECTORS OF THE TOMALES VILLAGE 

COMMUNITY SERVICES AUTHORIZING INVESTMENT IN THE LOCAL 

AGENCY INVESTMENT FUND IN THE STATE TREASURY 

 

 WHEREAS, The Local Agency Investment Fund is established in the State 
Treasury under Government Code section 16429.1 et. seq. for the deposit of money of a 
local agency for purposes of investment by the State Treasurer; and 
 

WHEREAS, the Tomales Village Community Services District Board of Directors 
hereby finds that the deposit and withdrawal of money in the Local Agency Investment 
Fund in accordance with Government Code section 16429.1 et. seq. for the purpose of 
investment as provided therein is in the best interests of the Tomales Village Community 
Services District  
 
 NOW THEREFORE, BE IT RESOLVED, that the Tomales Village Community 
Services District Board of Directors hereby authorizes the deposit and withdrawal of 
Tomales Village Community Services District monies in the Local Agency Investment 
Fund in the State Treasury in accordance with Government Code section 16429.1 et. seq. 
for the purpose of investment as provided therein. 
 

BE IT FURTHER RESOLVED, as follows: 
Section 1. The following Tomales Village Community Services District officers holding the 
title(s) specified herein below or their successors in office are each hereby authorized to 
order the deposit or withdrawal of monies in the Local Agency Investment Fund and may 
execute and deliver any and all documents necessary or advisable in order to effectuate 
the purposes of this resolution and the transactions contemplated hereby: 
 
__Melinda Bell_____           ___Dru Fallon O”Neill____               _____Donna Clavaud________ 
 
__Financial Manager               _President___________               _____Vice President________  
 
_________________            _____________________              _________________________              
(SIGNATURE)                          (SIGNATURE)                                           (SIGNATURE) 
 

Section 2. This resolution shall remain in full force and effect until rescinded by Tomales 
Village Community Services District Board of Directors by resolution and a copy of the 
resolution rescinding this resolution is filed with the State Treasurer’s Office. 
 
PASSED AND ADOPTED, by the Tomales Village Community Services District Board of 
Directors of County of Marin State of California on November 14, 2018 
 
Attest: ________________________     Cynthia Hammond, Recording Secretary 
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

      
  

  
   
  

    
    
    

  
  

     
      
     
      
     
      
    
      
      
      
     
      
     
      
      
      
    

  
  

    
  
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Financial Manager’s Report November 14, 2018 

At last month’s Board meeting it was decided to invest some reserves with the California Local 
Investment Fund to increase our rate of return on reserves.  To implement that decision, the Board 
needs to adopt a resolution; an example is included in this packet from the FAC.  We also need to 
submit an application, a copy of which is included in the packet for Board review and approval.  Both 
documents authorize up to three people to deposit or withdraw from the investment pool.  The forms 
in the packet specify the Financial Manager, Board President and Board Vice-President, but 
identification of individuals is a Board decision subject to discussion.  I have compiled several pages 
of information on CA LAIF for distribution at this meeting since I am not scheduled to attend.   

To complete the process we need to revise our Accounting Procedures Manual to include more detail 
in Section 7 on investments.  The Financial Advisory Committee is compiling two manuals this year, 
financial and administrative.  When complete, the financial manual will include the Accounting 
Procedures sections and an expanded section on investment policy included in this packet from the 
FAC.  

Board members received bound copies of the audited 2017/2018 financial statements and the Report 
on Internal Controls and Procedures at the last Board meeting.  The internal control report made 
three recommendations.  Included in this month’s packet is a draft response to the internal control 
report for Board review and approval before submitting to the auditors. ACTION ITEM 

During the field work the audit staff made two other recommendations not included in the internal 
control report.  The first comment was from the 2015/2016 internal control report: we should provide 
more detail in the descriptions in our property listing.  Robert Johnson told us after the audit that we 
are in compliance with this recommendation, providing the information needed in the property listing.  
The second recommendation from the audit staff was that someone besides the Financial Manager 
should review and approve all invoices for payment.  The FAC will prepare a response to that 
comment for next year’s audit work.   

The financial statements included in this packet show that Sewer Program income is better than 
budget due to the unbudgeted permit and connection fees received.  Sewer Program expenses are 
also under budget due partly to bills not yet received.  Expenses also reflect $2,137 receipt of the 
Marin Clean Energy cash-out of solar credits built up over the year for the sewer treatment electric 
power charges.  Marin Clean Energy offers cash-outs annually in the spring; $2,994 remains 
available for cash-out of solar credits from the sewer disposal electric power charges. 

The Park Program income is close to budget, and expenses reflect the delays in contracting for the 
improvements.  The minimal expenses incurred to date include permit extension, project oversight, 
routine maintenance and rest room changing table replacement. 
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   
   
  
  
  
  
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  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 
 
  
 
  
  
  
  
 
  
  

  
   

 
   


   

  
  
  
  
  

  
  

  
  
  
  
 

  
   





SEWER BALANCE SHEET Oct 31, 18

ASSETS
131.31 · Redwood Credit Union 116,405.92

131.42 · Bank of Marin - Money Market 53,103.23

131.44 · Bank of Marin - Sewer 23,314.24

131.48 · Bank of Marin - Solar 20,408.29

Total Current Assets 213,231.68

Fixed Assets
100.00 · Property, Plant and Equipment 791,665.97

100.10 · Maps and Records 17,248.00

100.20 · Land and Land Rights 52,788.00

105.00 · Less Accumulated Depreciation -653,857.00

110.00 · Improvement Project 939,393.31
112.00 · Solar System 269,945.21

Total Fixed Assets 1,417,183.49
136.00 · SUSD Note Receivable 15,094.35

TOTAL ASSETS 1,645,509.52

LIABILITIES & EQUITY
Liabilities

222.00 · Accounts Payable 1,476.95
230.00 - Fed Payroll Tax Payab 15.30

Total Current Liabilities 1,492.25

Long Term Liabilities
211.00 · SWRCB SRF Loan 114,046.57
215.00 · CREBS Bond 143,529.38

Total Long Term Liabilities 257,575.95

Total Liabilities 259,068.20

Equity
262.00 · Capital Asset Reserve 40,000.00

264.00 · Operating Reserve 44,572.00

265.00 · Net Assets - Unrestricted 1,283,866.95

Net Income 18,002.37

Total Equity 1,386,441.32

TOTAL LIABILITIES & EQUITY 1,645,509.52


ASSETS

131.42 · Bank of Marin - Money Market 35,442.84
131.46 · Bank of Marin - Park Account 133,164.72

Total 131.00 · Cash 168,607.56

Fixed Assets
100.20 · Land and Land Rights 132,000.00

111.00 · Park Equipment 314,653.66
105.00 · Depreciation -66,695.00

Total 111.00 · Park Equipment 247,958.66

Total Fixed Assets 379,958.66

TOTAL ASSETS 548,566.22

LIABILITIES & EQUITY
Liabilities

217.00 · Unearned Revenue 25,000.00

Total Liabilities 25,000.00

Equity
252.50 · Investment in Capital Assets 379,958.66

260.00 · Unassigned Fund Balance 128,545.05

Net Income 15,062.51

Total Equity 523,566.22

TOTAL LIABILITIES & EQUITY 548,566.22



 




 

 
P O Box 303   Tomales, CA 94971 

707-878-2767 
 

     November 14, 2018 
Robert W. Johnson, CPA 
6234 Birdcage Street 
Citrus Heights, CA 95610 
 
We appreciate your scheduling the audit at a time convenient for us and sending us the copies of the 
internal control report, financial statements and independent auditor’s report on a timely basis. Here are 
our responses to your recommendations. 
 

Response to Internal Control Report June 30, 2018 
1. Bylaws 

The ongoing process continues.  TVCSD bylaws have been reviewed and are awaiting legal review. 
 

2. Retention Policy 
The Financial Advisory Committee will draft a policy for Board approval setting retention periods for 
specific documents and providing for the destruction of old records and the safeguarding of current 
documents. 

 
3. Credit Card Policy 

The Financial Advisory Committee and the Board will draft, adopt and implement a policy on the use 
 of credit cards, EFT and ACH payments. 

 
We look forward to working with you again in 2019. 
 
 
         
 
 

Melinda Bell, Financial Manager 
        Tomales Village Community Services District 
        With Board Approval 11/14/2018 



S REPORT 
NOVEMBER 14, 2018 

Coordination with Staff 
 Communicated with Donna Clavaud and District administrative support 

and finance sections staff to review agenda and Board packet information. 
 Reviewed and approved invoices and bills submitted in October and 

November by NSU, Tim Furlong Construction, the lab, and Melinda Bell. 
 Reviewed SMRs prepared by NSU and submitted to Regional Board for 

August and September 2018.  
 Followed up with NSU staff on some invoices that M. Bell and I questioned 

related to the WWTP O&M expenses.  
 Coordinated with Tim Furlong to demolish the existing gazebo at the park 

prior to awarding the contract. He has offered to do this work pro bono for 
the community, asking only that the district pay for the disposal fees at the 
dump.  

New/Continuing Business 
 The Notice to Bidders for the gazebo and other park projects will be posted 

through mid-December. This will allow contractors interested in bidding on 
the project enough time to review the plans and to ask questions about the 
project. The schedule for this project is to report on bids received and to 
ask the Board to award the contract at the January 2019 Board meeting. 
With a 90-day construction window, this will allow us to have the park 
ready for use by the community by mid-March. 

 We received inquiries about the sewer connection procedure from Emily 
Brady. She and her husband are interested in purchasing a vacant lot from 
Alex Derbes at the end of second street. Connection to the sewer system 
may require an extension of the sewer main. I will be discussing this 
matter with the Board at the November regular Board meeting. 

 There may be time in the current calendar year for Furlong Construction to 
perform repairs to the air gap discharge splash apron at the storage 
ponds. Furlong has agreed to reduce the scope of work to try to stay within 
the budget ($4,000.00). Furlong Construction completed the work to 
remove the gorse by the roots with an excavator. It has been stockpiled on 
site to be burned later. I will be contacting the fire station to see if they are 
interested in burning the gorse piles as part of their training exercises. 

 Accessed CIWQS and reported a No-Spill certification for August and 
September 2018. 

 Still no word from Ben Herston after I email inquiries about a status. I will 
be contacting the General Manager of Telstar to ask for a resolution to our 
request that at the very least they produce reports from the SCADA 
system as the upgrade project required. I am working with NSU to order 
and install replacement equipment and sensors after the November 
regular Board meeting. 

 Our Chief Plant Operator, Ryan Pulley, accepted another job offer and has 
left NSU. He has been replaced by Brandon Jacka. We have worked with 
Brandon in the past and look forward to his expanded role as Chief Plant 
Operator. 

 The CIP item of work for repairing the erosion around the splash aprons at 
the storage ponds is expected to be completed in December, weather 
permitting. 



 
 

Miscellaneous 

Next Two Months 

Review Studies and Data 
 Review the results of the CCTV inspection of our sewer collection system. 

Based on the findings of that inspection, we will amend the current 

budget. 
 Prepare the 2018 Annual Monitoring Report and submit it to the Regional 

Board by February 1, 2019. 

District Coordination 
 Continue working with Telstar and Natural Systems Utilities to try to 

resolve the SCADA issues. 
 



477 Devlin Road, Suite 107 Napa, CA 94558      T: 707.254.1931      www.naturalsystemsutilities.com

Contractor’s license number: 751807 WWTP Contract Operator Certificate of Registration: CO-­0021 

NSU-­CA was formerly Phillips Services Inc. dba Phillips & Associates

September	
  14,	
  2018	
  
Mr.	
  Blair	
  Allen	
   	
   	
   Emailed	
  To:	
  
Regional	
  Water	
  Quality	
  	
   	
   WDR.monitoring@waterboard.ca.gov	
  
San	
  Francisco	
  Bay	
  Region	
  
1515	
  Clay	
  Street	
  Suite	
  1400	
  	
   	
   	
   	
   	
   	
   	
  
Oakland,	
  CA	
  	
  	
  94612	
  

RE:	
  	
  Self-­‐Monitoring	
  Report	
  
	
  	
  	
  	
  	
  Tomales,	
  Marin	
  County	
  
	
   Order	
  No.	
  R2-­‐2015-­‐0019	
  
	
   I.D.	
  No.	
  264662	
   	
   	
   	
   	
   	
   	
   	
  

August	
  2018	
  

Mr.	
  Allen	
  

Enclosed	
  please	
  find	
  the	
  Self-­‐Monitoring	
  Report.	
  

Operations	
  is	
  satisfactory	
  and	
  maintenance	
  on	
  schedule.	
  

Please	
  note	
  that	
  the	
  pH	
  was	
  out	
  of	
  range	
  on	
  treatment	
  pond	
  no.	
  3	
  effluent	
  due	
  to	
  high	
  algae	
  
blooms	
  that	
  are	
  currently	
  being	
  treated.	
  	
  

I	
  certify	
  under	
  the	
  penalty	
  of	
  law	
  that	
  this	
  document	
  and	
  all	
  attachments	
  have	
  been	
  
prepared	
  under	
  my	
  direction	
  or	
  supervision	
  in	
  accordance	
  with	
  a	
  system	
  designed	
  to	
  
assure	
  that	
  qualified	
  personal	
  proper	
  gathered	
  and	
  evaluated	
  the	
  information	
  submitted.	
  
The	
  information	
  submitted	
  is,	
  to	
  the	
  best	
  of	
  my	
  knowledge	
  and	
  belief,	
  true,	
  accurate	
  and	
  
complete.	
  I	
  am	
  aware	
  that	
  there	
  are	
  significant	
  penalties	
  for	
  submitting	
  false	
  information,	
  
including	
  the	
  possibility	
  of	
  fine	
  and	
  imprisonment.	
  	
  

Sincerely,	
  
NATURAL	
  SYSTEMS	
  UTILITIES	
  

Ryan	
  Pulley	
  
Chief	
  Plant	
  Operator	
  	
  
Certified	
  Chief	
  Plant	
  Operator	
  #III	
  43007	
  

cc:	
  	
   Tomales	
  Village	
  Community	
  Service	
  District	
  
	
   Vanessa	
  Zubkousky,	
  Department	
  of	
  Public	
  Health,	
  Richmond	
  



9/14/2018 TOMALES  VILLAGE  CSD 4:48  PM

Daily  
(KGALS)

Weekly  
(KGALS)

Ph      
(Units)

Temp.    
(  C  )

BOD  
(mg/l)

TDS  
(mg/l)

Nitrate    
as  N

Nitrite  as  
N

TKN    
mg/L

Amonnonia  N  
mg/L

Tot.  Organic  
Nitrogen  
mg/L

TDS  
(mg/L)

BOD  
mg/l) pH  Units

D.O.  
(mg/l)

Temp      
(  C  )

Daily  
(KGALS)

Weekly  
(KGALS)

Cl2 Tank 
Level 

(inches)

Coliform 
MPN/100

8/1/2018 12.8 69.5

8/2/2018 12.8 69.5

8/3/2018 12.8 69.5

8/4/2018 12.8 69.5

8/5/2018 12.8 69.5

8/6/2018 12.8 69.5

8/7/2018 12.8 90.0 410.0 51.0 69.5 487.0 11.0

8/8/2018 15.0 62.0

8/9/2018 15.0 62.0

8/10/2018 15.0 62.0

8/11/2018 15.0 62.0

8/12/2018 15.0 62.0

8/13/2018 15.0 62.0

8/14/2018 15.0 105.0 450.0 44.0 62.0 434.0 11.0

8/15/2018 15.8 62.4

8/16/2018 15.8 62.4

8/17/2018 15.8 62.4

8/18/2018 15.8 62.4

8/19/2018 15.8 62.4

8/20/2018 15.8 62.4

8/21/2018 15.8 111.0 530.0 64.0 62.4 437.0 11.0

8/22/2018 17.5 83.1

8/23/2018 17.5 83.1

8/24/2018 17.5 83.1

8/25/2018 17.5 83.1

8/26/2018 17.5 83.1

8/27/2018 17.5 83.1

8/28/2018 17.5 123.0 7.9 19.8 460.0 580.0 <.2 <.4 20.0 2.0 18.0 570.0 48.0 9.5 3.9 20.1 83.1 582.0 11.0

8/29/2018 18.8 96.2

8/30/2018 18.8 96.2

8/31/2018 18.8 96.2

Max 18.8 7.9 19.8 460.0 580.0 0.0 0.0 20.0 2.0 18.0 570.0 64.0 9.5 3.9 20.1 11.0

Min 12.8 7.9 19.8 460.0 580.0 0.0 0.0 20.0 2.0 18.0 410.0 44.0 9.5 3.9 20.1 11.0

Mean 15.6 7.9 19.8 460.0 580.0 #DIV/0! #DIV/0! 20.0 2.0 18.0 490.0 51.8 9.5 3.9 20.1 11.0

Total 484.1 2227.6

EFF-TR  (Treatment Pond No. 3 Eff)

Date

SELF  MONITORING  REPORT

INF    (INFLUENT) EFF-D (Discharge eff)EFF-­Flow



TOMALES  TREATMENT  PONDS  
STANDARD  OBSERVATION  REPORT

1.Reporting  period  (Month/Year)   August   2018

2.Pond  Standard  Observation  required  every  week  year  round.

INSPECTION Week  No.  1 Week  No.  2 Week  No.  3 Week  No.  4

Date 8/7/18 8/14/2018 8/21/2018 8/28/18

Day TUE TUE TUE TUE

Time 9:00 9:00 9:00 9:30

Operator RP RP RP RP

*  Nuisance  odors  from  ponds N N N N
*  Evidence  of  pond  berm  seepage N N N N

'  Evidence  of  improper  system  
components  and  hydraulic  integrity

N N N N

Sign  posting  that  wastewater  is  
unsafe  to  drink

Y Y Y Y

Report  Yes  or  No  and  any  Yes  responses  please  report  immediately  to  supervisor  or  Chief  Plant  Operator



TOMALES INFLUENT HEADWORKS 
STANDARD OBSERVATION REPORT

1.Reporting  period  (Month/Year)   August   2018

2.Influent  Headworks  Standard  Observation  required  every  week  year  round.

INSPECTION Week No. 1 Week No. 2 Week No. 3 Week No. 4

Date 8/7/18 8/14/2018 8/21/2018 8/28/18

Day TUE TUE TUE TUE

Rain  fall,  inches 0 0 0 0

*  Nuisance  odors  (smell) N N N N

*Evidence  of  any  standing  water N N N N

* Evidence of mosquitoos breeding N N N N
*Evidence  of  improper  system  
components  and  hydraulic  integrity N N N N

* Evidence of  structure seepage N N N N

* Report Yes or No and any Yes response s report immediately to supervisor or Chief Plant Operator



TOMALES  STORAGE  PONDS
STANDARD  OBSERVATION  REPORT

1.Reporting  period  (Month/Year)   August 2018

2.Storage  Pond  Standard  Observation  required  every  week  year  round.

INSPECTION Week  No.  1 Week  No.  2 Week  No.  3 Week  No.  4

Date 8/7/18 8/14/2018 8/21/2018 8/28/18

Day TUE TUE TUE TUE

Time 9:00 9:00 9:00 9:30

Operator RP RP RP RP

-­   Nuisance  odors  from  ponds N N N N

*  Evidence  of  pond  berm  seepage N N N N

*  Evidence  of  improper  system  
components  and  hydraulic  integrity N N N N

Signage  that  wastewater  is  unsafe
to  drink Y   Y Y Y

Report  Yes  or  No  and  any  Yes  responses  please  report  immediately  to  supervisor  or  Chief  Plant  Operator



TOMALES  CHLORINE  STORAGE  TANK  
STANDARD  OBSERVATION  REPORT

1.Reporting  period  (Month/Year)   August 2018

2.Chlorine  Storage  Tank  Standard  Observation  required  every  week  year  round.

INSPECTION Week1 Week  2 Week  3 Week  4

Date 8/7/18 8/14/2018 8/21/2018 8/28/18
Day TUE TUE TUE TUE

Time 9:00 9:00 9:00 9:30

Tech RP RP RP RP

*  Evident  of  any  leaks N N N N
Tank  level,  inches 12 10 13 10
Cl2  gallons  added 0 30 0 0

New  tank  level  after  adding  C12,  inches 12 15 13 10

Gallons  used  for  treatment  since  last  check 16 16 16 24

Warning  Signs  Improperly  Posted N N N N

3.*  Any  Yes  response  s  please  report  immediately  to  supervisor

4.  I  certify  that  this  report  information,  to  the  best  of  my  knowledge  is  true  and  correct.

1  inch  =  8  gallons



TOMALES WASTEWATER TREATMENT FACILITY
STANDARD OBSERVATION REPORT
FIELD DISCHARGE AREA
Month: August 2018

OBSERVATIONS ARE TO BE PERFORMED WEEKLY WHEN IRRIGATION IS RUNNING

 INSPECTION Week No. 1 Week No. 2 Week No. 3 Week No. 4

Day 8/7/2018 8/14/2018 8/21/2018 8/28/2018

Time 9:00 9:00 9:00 9:30

Operator SZ SZ SZ SZ
Evidence of standing water N N N N

* Evidence of runoff from site N N N N

Evidence of erosion caused by irrigation N N N N

Evidence of system run off containment system 
from proper condition and integrity.

N N N N

*Any odors N N N N

Mosquito breeding resulting from irrigation N N N N
* Evidence of improper distribution system
components and hydraulic integrity

N N N N

Perimeter fence posting informing public 
wastewater is not safe to drink

Y Y Y Y

Sodium Hypochloride tank level, inches 12 10 13 10

If irrigation runoff is evident, estimate size of effected area (include sketch)
"* If odors evident, note source and area affected.

 (707) 254-1931
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