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Date:  Wednesday,  June  12,  2019,  7  pm    
Location:  Tomales  Town  Hall,  Tomales,  California  94971  

  

I.  Call  To  Order  

II.  Open  Communication  Time  for  community  members  and  visitors  to  bring  up  items  they  wish  to  discuss  and  items  that  
do  not  appear  on  the  agenda.    Added  items  will  be  included  under  Other  Business.     
III.  Approval  of  June  12,  2019  BOD  Agenda  Action  
IV.  Board  Member  Reports  

V.  Approval  of  May  8,  2019  Minutes  Action  
VI.  Committee  Reports  
a.  Park  Advisory  Committee  (PAC)  
                1.  Review  May  27,  2019  PAC  Meeting  Minutes  
b.  Financial  Advisory  Committee  (FAC)    
                1.  No  FAC  Meeting  was  held  in  May    
VII.  Financial  Report  (Melinda  Bell)  
        a.  Accept  Check  Registers  and  Approve  Expenditures  Action  
        b.  Fin   
        c.  Review  and  Approve  Financial  Statements  Action    
  

    
IX.  NSU  Report  

          a.  Review  March  2019  reports  
X.  Pending  Business  
XI.  Other  Business  

XII.  New  Business  
          a.  Staff  Review  Process    
          b.  Noise  Pop    
          c.  Plant  Maintenance    
          d.  Special  District  Risk  Management  Authority  Board  of  Directors  Election  Action  
          e.  Disaster  Preparedness  Plan  
          f.  Readiness  for  PG  &  E  power  shutdowns  
XIII.  Old  Business  

XIV.  Correspondence  
XV.  Adjournment  
  
TVCSD  MISSION  STATEMENT:  Enhance  quality  of  life,  with  commitment  to  the  health  of  the  community,  by  providing  dependable  
wastewater  collection,  treatment  and  reuse  in  an  environmentally  friendly  manner;  maintaining  safe  and  reliable  recreational  park  

facilities  while  providing  a  welcoming  forum  for  active  community  participation  and  input.  
  

The  agenda  and  supporting  documents  can  be  accessed  on  the  TVCSD  website  72  hours  prior  to  the  meeting.    Anyone  requesting    
disability  related  accommodations  may  contact  the  district  office  72  hours  prior  to  the  meeting.    

  

PO  Box  303     Tomales,  CA     94971     ph  707.878.2767     www.tomalescsd.ca.gov  
Board  of  Directors:  

,  President     Donna  Clavaud,  Vice  President     Bill  Bonini     Peter  MacLaird     Deborah  Parrish    

  

http://www.tomalescsd.ca.gov/
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Tomales Park Committee meeting minutes
Monday, May 27, 2019 Meeting began @ 6:00 pm
Walter Earle chaired the meeting.
Patty Oku served as note taker.
Present: Walter Earle,Margaret Nettles,Beth Koelker, Patty Oku, Drew Fallon O’neill, Randy Biehler
Absent: David Judd
Agenda:
Open Communication
Measure A Work Plan
New Bark for the Park
Park Clean-up- Saturday May 4, 2019
Update on Prospective Bidders
Adjourn

Agenda Item Discussion

Open Communication Donna explained the up coming Tomales Festival (Food and Music). 
Proposed by Ted Wilson(new owner of the William Tell) in collaboration 
with Noise Pop, it will be a 2 day event with about 800 people attending. 
They will use the Tomales Park and pay $2,500.00 for the two days. We 
will have to contact Melinda to see if we can increase our insurance 
coverage. The Festival promoters also will have insurance. It will be held 
sometime in October. Also we have a new Tomales resident, Margaret 
Nettles, who has applied to serve on the Park Committee. 

Measure A Work Plan We approved the Measure A work plan so it can be submitted to the 
county. Drew/Beth.

New Bark for the Park We received a proposal from Applied Landscape Materials out of Rocklin to 
deliver 200 yards of approved fall surface bark. The total was $6,000.35 
delivered. The amount was added to the work plan budget. When it’s 
approved at the general meeting we will order the material.

Park Clean-up- Saturday May 4, 2019 We had about 10 people show up to mow, cut and pull weeds. The paths 
still need some work. It was suggested we contact the volunteer 
coordinator at Tomales High School to seek students needing community 
service hours for next years work day. 

Update on Prospective Bidders Don Armstrong has worked with some contractors as part of his job as a 
School Superintendent. Walter will ask him for contact info. Donna and 
Walter will work together to seek out a contractor. 

No Meeting in June, Drew will chair the July Meeting Walter will be gone for the June and July Meetings. Patty will miss July and 
August.

Meeting adjourned at 6:40 pm. Motion to adjourn: Beth/ Drew 

Date:                                                                   
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      
      
      
      
      
    
    
    
      
      
    

   
    

   
  
  
  

    
   
  

    
    

   
  

     
      
      
      
     
      
     
     
    
      
     
    

   
  

    
   
    



! 
Financial Manager’s Report June 12, 2019 
 

The May 31 year-to-date financial statements included in this packet are for eleven months of our 
fiscal year.  They report Sewer total income at 103% of budget for the eleven months due to the 
unbudgeted $10,000 connection fee and under-budget sewer services charges of $3,600.  Sewer total 
expenses without depreciation are under budget by $36.000 composed of Sewer plant maintenance 
costs ($4,800,) General Manager billings ($8,200,) CIP expenses ($14,500,) and other expense 
accounts $8,500. 
 
By year-end the General Manager billings, plant maintenance and other expense account costs will 
probably have caught up to be close to budget.  But the CIP expenses probably will not catch up.  We 
need to analyze these planned expenses not incurred in the last two years of our CIP plan to see if 
they were (1.) completed but recorded in the routine maintenance accounts instead of the CIP 
accounts, (2.) completed considerably under budget, or (3.) not needed in the final analysis.  If some 
are pending and still needed, we need to include them in the budgets in coming years and move them 
from 2017/2018 and 2018/2019 to future years in the CIP plan.   
 
We do not budget for depreciation because we are concentrating on building up cash balances by 
monitoring actual cash outlay compared to planned expenditures of cash.  The budgetary comparison 
report in this packet shows that our Sewer program has positive accrual basis net income year-to-date 
of $22,094 even including the non-cash depreciation expense.   
 
But this reporting of net income does not include the cash outlay needed to pay down debt.  Debt 
payments are reductions in liabilities, not expenses, to improve our bottom line but also reduce our 
cash balances.  Depreciation does not affect our cash balance, but does reduce net income.  Adjusting 
our accrual basis net income of $22,094 to take out non-cash depreciation and include debt payments 
shows a positive cash flow of $23,015.  The fact that these final numbers are relatively close for accrual 
and cash bases demonstrates that our debt burden is well matched to our calculated depreciation. 
 
When the time comes to incur new debt in a few years after the old debt is fully retired, we need to 
check our depreciation rates to match our debt payments scheduled.  Then our reporting will be reliable 
whether we are tracking available cash balances or accrual-basis net income. 
 
Park net income does not include depreciation expense for accounting purposes.  Because of delays 
in finding contractors to do the planned work, net income for the year is $30,136.  With a small 
adjustment for paying 2017/2018 bills this year, cash balances increased $30,004.  Current cash 
balances are adequate for the park improvements and maintenance planned for the new fiscal year. 
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    

 
 

  




   
   
   
   
   

   
 
 
   
   
   

   



   


   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   

   
   
 
   
   
   
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   
   
 
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S REPORT 
JUNE 12, 2019 

Coordination with Staff 
 Communicated with Donna Clavaud and District administrative support 

and finance sections staff to review agenda and Board packet information. 
 Reviewed and approved invoices and bills submitted in April by NSU, the 

lab, and Melinda Bell. 
 Reviewed the April SMR prepared by NSU and sent to Regional Board.  
 Coordinated with Melinda Bell and Donna Clavaud regarding proposed 

sewer and park budgets and upcoming public hearings now scheduled for 
July 10, 2019. This allows us to publish the notices in the local paper.  

New/Continuing Business 
 I received the Final 2018 Sanitary Survey Update Report for Tomales Bay. 

There were no substantial changes from the draft. 
 As Donna Clavaud reported to the Board at the May meeting, Elemental 

Excelaretor who had proposed to do volunteer projects at Tomales Village 
CSD instead chose to do their volunteer work at another location. I had 
hope the volunteers would complete three projects at the plant, but that will 
not happen. 

 The Board has included an agenda item for the June meeting to discuss 
treatment plant maintenance. I have attached to this General Manager s 
Report an email discussion of this topic with Donna Clavaud to assist the 
Board. Some of the plant maintenance needs which fall under buildings 
and ground maintenance need to be done soon, such as mowing around 
the plant. I am scheduling that with Tim Furlong. I was planning to ask him 
for a quote to remove overhanging growth along the entry driveway. I will 
hold off until I get the results of the Board discussion. 

 Status of Park Gazebo Project: As reported by Donna Clavaud to the 
Board last month, we received no bids. I will request a second extension to 
our building permit from Marin County. Once I get an answer as to whether 
my request is granted, I will schedule a meeting with the newly formed ad 
hoc committee on contractor outreach to facilitate securing interest on our 
projects. The committee will be made up of Donna Clavaud, Walter Earle, 
me, and possibly Melinda Bell. The week of June 17 may work for us. 

 PLEASE NOTE: The PAC is recommending that playground bark be 
replenished. I have a couple of comments after I spoke with Walter Earle. 
First, the Work Plan that is proposed shows adding 200 (cubic) yards of 
bark at a cost of $6,009.35. The actual quote is for 100 cubic yards, not 
200. Second, I calculated the areas of the four playground areas and the 
total surface area is just under 4,000 square feet. The quote for 100 cubic 
yards would add a blanket of over 8 inches thick to the play areas. We can 
probably get by with 50 cubic yards since that would raise the current 
levels 4 inches. I am concerned about matching the proposed handicap 
ramps to the levels of the bark, also referred to as engineered playground 
fiber. 

 Status of SCADA system repairs: I am still waiting to receive the 
authorization codes. I will follow up this week with Telstar and with bringing 
in the new contractor to perform corrective work of replacing and 
calibrating all the failed sensors. If I don t get a response this week, I will 
re-establish contact with County Counsel to see what remedies we have. 



 I received more inquiries about connecting to the sewer system. Melinda 
Bell and are working to collect sewer connection fees for recent 
connections. We are also working with Marin County Tax Collector staff to 
add new connections to the direct charge list. 

 Brandon Jacka, the Chief Plant Operator, informed me that the effluent 
flow meter at the plant is not working. He will diagnose the problem and 
recommend a repair or replacement. 

 Accessed CIWQS and reported a No-Spill certification for April 2019. 
 Coordinated with Brandon Jacka from NSU to treat the ponds with 

algaecide. This work was performed by North Bay Tree Weed and Pest. 
 

 

Miscellaneous 

Next Two Months 

Review Studies and Data 
 Review the results of the CCTV inspection of our sewer collection system. 

Based on the findings of that inspection, we will amend the current 

budget. 
 We need to upload past meeting minutes, packets, and resolutions to our 

website. 

District Coordination 
 Work with SCADA system contractor and Natural Systems Utilities to try to 

resolve the SCADA issues. 
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
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PLANT  MAINTENANCE  PHOTOS  

  

       
1  Deteriorated  porch              2  Weeds  and  Bird  nests/droppings  

                    

  

                  
3  Damaged  corner  2  of  2                                                                                                                                  4  Damaged  corner  1  of  2  

        

      



Contractor’s license number: 751807 WWTP Contract Operator Certificate of Registration: CO-­0021 

NSU-­CA was formerly Phillips Services Inc. dba Phillips & Associates

May  14,  2019  

Mr.  Blair  Allen         Emailed	
  To:	
  
Regional  Water  Quality        WDR.monitoring@waterboard.ca.gov	
  
San  Francisco  Bay  Region  
1515  Clay  Street  Suite  1400                      
Oakland,  CA      94612  

RE:    Self-­‐‑Monitoring  Report  
          Tomales,  Marin  County  
   Order  No.  R2-­‐‑2015-­‐‑0019  
   I.D.  No.  264662                       

April  2019  

Mr.  Allen  

Enclosed  please  find  the  Self-­‐‑Monitoring  Report.  

Operations  are  satisfactory  and  maintenance  on  schedule.  

I  certify  under  the  penalty  of  law  that  this  document  and  all  attachments  have  been  
prepared  under  my  direction  or  supervision  in  accordance  with  a  system  designed  to  
assure  that  qualified  personal  proper  gathered  and  evaluated  the  information  submitted.  
The  information  submitted  is,  to  the  best  of  my  knowledge  and  belief,  true,  accurate  and  
complete.  I  am  aware  that  there  are  significant  penalties  for  submitting  false  information,  
including  the  possibility  of  fine  and  imprisonment.    

Sincerely,  
NATURAL	
  SYSTEMS	
  UTILITIES	
  

Brandon  Jacka  
Chief  Plant  Operator    
Certified  Chief  Plant  Operator  #V  42398  

cc:     Tomales  Village  Community  Service  District  
   Vanessa  Zubkousky,  Department  of  Public  Health,  Richmond  



5/15/2019 TOMALES  VILLAGE  CSD 2:53  PM

Daily  
(KGALS)

Weekly  
(KGALS)

Ph      
(Units)

Temp.    
(  C  )

BOD  
(mg/l)

TDS  
(mg/l)

Nitrate    
as  N

Nitrite  as  
N

TKN    
mg/L

Amonnonia  N  
mg/L

Tot.  Organic  
Nitrogen  
mg/L

TDS  
(mg/L)

BOD  
mg/l) pH  Units

D.O.  
(mg/l)

Temp      
(  C  )

Daily  
(KGALS)

Weekly  
(KGALS)

Cl2 Tank 
Level 

(inches)

Coliform 
MPN/100

4/1/2019
4/2/2019 24.4 171.0 500.0 2700.0 <.2 <.4 2.2 <.2 2.1 270.0 11.0 7.7 3.5 16.4 23.1 161.9

4/3/2019 24.4 23.1

4/4/2019 24.4 23.1

4/5/2019 24.4 23.1

4/6/2019 24.4 23.1

4/7/2019 24.4 23.1

4/8/2019 24.4 23.1

4/9/2019 18.0 108.0 8.4 14.6 230.0 37.0 8.3 5.5 17.1 11.5 66.9

4/10/2019 18.0 11.5

4/11/2019 18.0 11.5

4/12/2019 18.0 11.5

4/13/2019 18.0 11.5

4/14/2019 18.0 11.5

4/15/2019 15.0 120.0 210.0 55.0 9.4 8.3 18.1 8.9 71.2

4/16/2019 15.0 8.9

4/17/2019 15.0 8.9

4/18/2019 15.0 8.9

4/19/2019 15.0 8.9

4/20/2019 15.0 8.9

4/21/2019 15.0 8.9

4/22/2019 15.0 8.9

4/23/2019 14.9 104.0 240.0 28.0 6.5 45.3

4/24/2019 14.9 6.5

4/25/2019 14.9 6.5

4/26/2019 14.9 6.5

4/27/2019 14.9 6.5

4/28/2019 14.9 6.5

4/29/2019 14.9 6.5

4/30/2019 14.9 270.0 38.0 8.7 4.3 17.9 6.5 >1600

Max 24.4 8.4 14.6 500.0 2700.0 0.0 0.0 2.2 0.0 2.1 270.0 55.0 9.4 8.3 18.1 #DIV/0!

Min 14.9 8.4 14.6 500.0 2700.0 0.0 0.0 2.2 0.0 2.1 210.0 11.0 7.7 3.5 16.4 0.0

Mean 17.9 8.4 14.6 500.0 2700.0 #DIV/0! #DIV/0! 2.2 #DIV/0! 2.1 244.0 33.8 8.5 5.4 17.4 #DIV/0!

Total 517.9 353.9

EFF-TR  (Treatment Pond No. 3 Eff)

Date

SELF  MONITORING  REPORT

INF    (INFLUENT) EFF-D (Discharge eff)EFF-­Flow



TOMALES WASTEWATER FACILITY
Treatment Pond Summery Report

Phillips and Associates
Management and Technical Resources

707 254-1931

Month Treatment Pond # 1 Treatment Pond No. 2 Treatment Pond No. 3 ST-West ST-East
Apr. 2019 F/B pH D.O. Temp. F/B pH D.O. Temp. F/B pH D.O. Temp. F/B pH D.O. Temp. F/B pH D.O. Temp.

Date Feet Units mg/L C Feet Units mg/L C Feet Units mg/L C Feet Units mg/L C Feet Units mg/L C
1
2 2.8 7.9 5.7 14.8 2.9 7.6 3.2 16.2 2.9 7.7 3.5 16.4 4.0 8.0 6.2 10.8 4.0 7.8 6.4 10.7
3
4
5
6
7
8
9 2.8 7.98 5.2 15.2 2.8 8.02 4.9 16.1 2.8 8.3 5.5 17.1 3.0 9.8 7.6 17.6 3.0 8.0 4.5 18.9
10
11
12
13
14
15 2.8 8.2 5.8 16.3 2.8 8.5 7.0 17.3 2.8 9.4 8.3 18.1 4.0 8.6 7.1 17.2 4.0 8.1 5.1 17
16
17
18
19
20
21
22
23 2.4 8.0 5.0 15.9 2.4 8.1 6.4 16.3 2.4 8.7 7.1 16.9 4.0 8.9 6.5 17.5 4.0 8.5 5.0 17.5
24
25
26
27
28
29
30 2.8 7.9 5.7 15.6 2.8 7.9 5.9 17.6 2.8 8.9 6.1 17.9 4.2 8.8 5.0 17.0 4.2 8.1 5.0 17



TOMALES  TREATMENT  PONDS  
STANDARD  OBSERVATION  REPORT

1.Reporting  period  (Month/Year)   April 2019

2.Pond  Standard  Observation  required  every  week  year  round.

INSPECTION Week  No.  1 Week  No.  2 Week  No.  3 Week  No.  4 Week  No.  5

Date 4/2/19 4/9/2019 4/15/2019 4/23/19 4/30/19

Day TUE TUE TUE TUE TUE

Time 8:15 8:50 10:50 8:00 8:20

Operator AG AG AG AG AG

*  Nuisance  odors  from  ponds N N N N N
*  Evidence  of  pond  berm  seepage N N N N N

Evidence  of  improper  system  
components  and  hydraulic  integrity

N N N N N

Sign  posting  that  wastewater  is  
unsafe  to  drink Y Y Y Y Y

Report  Yes  or  No  and  any  Yes  responses  please  report  immediately  to  supervisor  or  Chief  Plant  Operator



TOMALES INFLUENT HEADWORKS 
STANDARD OBSERVATION REPORT

1.Reporting  period  (Month/Year)   April   2019

2.Influent  Headworks  Standard  Observation  required  every  week  year  round.

INSPECTION Week No. 1 Week No. 2 Week No. 3 Week No. 4 Week No. 5

Date 4/2/19 4/9/2019 4/15/2019 4/23/19 4/30/19

Day TUE TUE TUE   TUE TUE

Time   8:15 8:50 10:50 8:00 8:20

Operator   AG AG AG AG AG

Rain  fall,  inches 0 0 0 0 1

*  Nuisance  odors  (smell) N N N N N

*Evidence  of  any  standing  water N N N N N

* Evidence of mosquitoos breeding N N N N N
*Evidence  of  improper  system  
components  and  hydraulic  integrity N N N N N

* Evidence of  structure seepage N N N N N

* Report Yes or No and any Yes response s report immediately to supervisor or Chief Plant Operator



TOMALES  STORAGE  PONDS
STANDARD  OBSERVATION  REPORT

1.Reporting  period  (Month/Year)   April   2019

2.Storage  Pond  Standard  Observation  required  every  week  year  round.

INSPECTION Week  No.  1 Week  No.  2 Week  No.  3 Week  No.  4 Week  No.  5

Date 4/2/19 4/9/2019 4/15/2019 4/23/19 4/30/19

Day TUE TUE TUE TUE TUE

Time 8:00 10:00 7:00 8:00 9:00

Operator AG AG AG AG AG

-­   Nuisance  odors  from  ponds N N N N N

*  Evidence  of  pond  berm  seepage N N N N N
*  Evidence  of  improper  system  
components  and  hydraulic  integrity N N N N N

Signage  that  wastewater  is  unsafe
to  drink Y   Y Y Y Y

Report  Yes  or  No  and  any  Yes  responses  please  report  immediately  to  supervisor  or  Chief  Plant  Operator



TOMALES  CHLORINE  STORAGE  TANK  
STANDARD  OBSERVATION  REPORT

1.Reporting  period  (Month/Year)   April   2019

2.Chlorine  Storage  Tank  Standard  Observation  required  every  week  year  round.

INSPECTION Week1 Week  2 Week  3 Week  4 Week  5

Date 4/2/19 4/9/2019 4/15/2019 4/23/19 4/30/19
Day TUE TUE TUE TUE TUE

Time 6:00 6:00 7:00 7:00 8:00

Tech AG AG AG AG AG

*  Evident  of  any  leaks N N N N N

Tank  level,  inches 18 18 24 21 18
Cl2  gallons  added 0 0 20 0 0
Gallons  used  for  treatment  since  last  check 0 0 6 6 4
Warning  Signs  Improperly  Posted N N N N N

3.*  Any  Yes  response  s  please  report  immediately  to  supervisor

4.  I  certify  that  this  report  information,  to  the  best  of  my  knowledge  is  true  and  correct.

1  inch  =  8  gallons



TOMALES WASTEWATER TREATMENT FACILITY
STANDARD OBSERVATION REPORT
FIELD DISCHARGE AREA
Month: April 2019

OBSERVATIONS ARE TO BE PERFORMED WEEKLY WHEN IRRIGATION IS RUNNING

 INSPECTION Week No. 1 Week No. 2 Week No. 3 Week No. 4 Week No. 5

Day Tuesday Tuesday Tuesday Tuesday Tuesday  
Time 10:00 8:00 7:00 10:00 11:00
Operator AG AG AG AG AG
Evidence of standing water N N N N N
* Evidence of runoff from site N N N N N
Evidence of erosion caused by irrigation N N N N N

Evidence of system run off containment system 
from proper condition and integrity.

N N N N N

*Any odors N N N N N
Mosquito breeding resulting from irrigation N N N N N
* Evidence of improper distribution system
components and hydraulic integrity

N N N N N

Perimeter fence posting informing public 
wastewater is not safe to drink

Y Y Y Y Y

Sodium Hypochloride tank level, inches 18 18 24 21 18

If irrigation runoff is evident, estimate size of effected area (include sketch)
"* If odors evident, note source and area affected.

 (707) 254-1931
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