MicrOSOFT DywaMics GP Tips AND TRICKS

By Amber Bell of Training Dynamo, LLC

How to Setup Microsoft Dynamics GP to Calculate Sales Taxes

This information is only about standard Sales Tax. If you are in another country, you will need to talk to a Tax
Professional/your GP Partner about Taxable Taxes, Rounding Options and more. If you notice any issues or errors
with this tip, please let me know ASAP!!

Hit F1 in this window to review the information about all fields not explained in this tip. PLEASE check with a Tax
Professional for any questions about Tax law

1. Setup Tax Schedule/Detail:
a. Admin > Setup > Company >> Tax Detail
i. Be Consistent with your Tax Detail IDs.
ii. You can keep the ID and description generic to allow for changes in rates...or
specific as shown below.

m Tax Detail Maintenance - TWO (sa) - x>
> 1l @17
H ?< - Ifu 9
Save Clear Delete File Print | Tools | Help Add
- i ¥  Note
Actions File Tools Help
Tax Detail ID | SALES-MIB.35 20 Description ales - M
Type Sales Hiztory: Calendar Year Fiscal Year
Tax [0 Mumber
Aoccount 000-2380-00 p ->
Description M1 State Sales Tax Payable
Bazed On: Percent of 5ale/Purchaze Percentage E. 35000
Found: |Up ta the Mext Currency Decimal Digit ] Bazed on Detail L
T auable Percent: 100,003
T awable Amount; tin 000 Tax Amount: tin £0.00
b an 000 M ax $0.00
Include: Full &mount
Gualifiers; Uit &rnount
[] Taxable Tax
] Print on Documents
[ate Effective TamF st
“ear to Date Last vear e
Total Sales/Purchases $0.00 £0.00 Histary
Tarable Sales/Purchases $0.00 $0.00
Sales/Purchazes Taxes $0.00 $0.00 Address
|4 4 » » by TaxDetai D |
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i.  Select the GL Account that will be used. Notice that this is a Balance Sheet
account. This is important!! It will only be cleared when you enter the AP
Transaction to create the invoice for the Tax Authority that you will be paying.

m Account Maintenance - TWQ (sa) — O .
) | |
- ’ u _ —
Save | Clear Delete File  Print | Tools  Help Add
v M ¥  Note
Actions File Tools Help
Account 000 -2380-00 90 L= r'.:.— [ Inactive
Description e ales | ax
Alias Allows Account Entry
Category T axes Payable 90
Pasting Type: Level of Pozting from S enes: Include in Lookup:
| @ Balance Shest Sales: Detail o
) Profit and Logs Inwentory Contral: Detail ~
Purchazing: Detail o
Typical Balance: Pagrall: Dretail B
) Dehit
@ Credi Jzer-Defined 1
Uszer-Defined 2
Uszer-Defined 3
Uszer-Defined 4
ST Edaet Analyziz Currency
4 4 » ¥ |byMainSegment ~
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b. Admin > Setup > Company >> Tax Schedule
i. EnteraTaxID
ii. Enter a Description
iii. Insertthe Tax Detail IDs (You might have more than 1 detail for a Tax Schedule if
you are required to show/calculate separate amounts for Local vs. State)

m Tax Schedule Maintenance - TWO (sa) — O >

HX He [ @7
—— w —
Save Delete File | Print | Tools | Help Add

v h ¥  Note
Actions File Tools Help

Tax Schedule 1D MI-SALES p B
Drescription Wichinan 5 ales

Available Taw Detail IDs Selected Tax Detail |Ds
Drescription D'escription
AUSSTE+PSOMO ~ [mzert SALES-MI B35
AUSSTE+PS20OM0O

ALUSSTE-PS20MO Bemove

CAMABPST+PSEMND

CaMAaBPST-PSEMO

CAMNGST+PSTHO

CAMGST+PSTTO

CAMGST+TIPFND

CAMGST+TIPYTO

CaMGST-PSYMO

CAMGST-PSYTO

CAMGST-TIPTHO

CAMGST-TIPFTO

CAMOMPST+PSEMO

CaMOMPST-PSEH0

CAMNPOOQST+PSEMO W W

4 4 F M

QD]
A D[O)

Copy
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2. Add aTax Schedules called “ALL DETAILS”
a. Insert ALL Sales Tax Details.
b. This allows for AR Taxes to work for any state.

m Tax Schedule Maintenance - TWO (sa) — [l >

HX de i @7

Save Delete File Print | Tools Help Add

¥ ¥ ¥  MNote

Actions File Tools Help
Tax Schedule ID | ALL DETAILS 20
Dezcription ] 12t
Auvailable Tax Detail IDs () Selected Tax Detail IDs (&)
Description @ Description @
ASSTE+PSOMD A ALSSTE+PSOMD ~
ASSTE+PS20M0 ALSSTE+PS20ND
AUSSTE-PSZ0MO Bemove ALUSSTE-PS20ND
CANABPST+PSENO CAMABPST+PSEND
CAMAEPST-PSEND Cony CAMABPST-PSEND
CANGET+PS7ND CANGST+PS7ND
CANGST+PS7TO CAMGST+PSTTN
CANGST+TIPFNO CANGET+TIP7ND
CANGST+TIFFTO CAMGST+TIPTTO
CANGST-PSTMO CAMGST-PS7NO
CANGST-PSTTO CAMGST-PSTTO
CANGST-TIPFNO CANGST-TIPFMO
CaNGST-TIPFTO CAMGST-TIPFTO
CANONPST +PSEND CAMOMPST +PSEND
CaNONPST-PSEM0 CAMOMPST-PSENO
CAMPAGST+PSEND v CAMPARST+PSEND v

4 4 »
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3. For AR Tax to calculate on AR Transactions (Credit Memos, AR Invoices, Debit Memos, etc.)
a. Sales > Setup > Receivables Management
b. Click Options
c. Select the “ALL DETAILS” tax schedule. (If Freight is taxable, enter ALL DETAILS for this
field as well. You can also make the amount you enter into Miscellaneous taxable by
entering ALL DETAILS for that line as well).

m Receivables Setup Options - TWO (sa) - x
O+l @7

OK File  Print | Tools | Help Add

v h ¥  Note
Actions File Tools Help
Tupe D ezcription Code Mest Mumnber
Sales / Invoices : N OICES 5LS SL50005107
Scheduled Payments Scheduled Payments SCP SCHRYO00000000001
Debit Memos Debit Memosz ]3] DEBIT 000000000007
wrikenff Debit Memos W DERBITOOOO000002
Finance Charges Finance Charges FIM FIMCHOO0000000001
Service / Repairs Service / Repairs SWVC SRVCEOOOOOOO00001
Warranties Warranty WHHN WHRHN 000000000001
Credit Memos Credit Memno CR CREDT 000000000002
“rikenff Credit b emos WEREDIT 0000000004

Returns Returns RTH RETRHO00000000001
Caszh Receipts Payments PMT FvRMT 000000000296
Date of Last: Default Tax Schedule 1Ds:
Finance Charge 0/0/0000 [ Sales ALL DETAILS p
Statements Printed 412/2027 [ | Fieight ALL DETAILS p
Balance Forward Accounts Aged 412/2027 [ Miscellaneous ALL DETAILS p
Open ltems Accounts Aged 4/12/2027 [ H
Faid Tranzactions Remowval 4/12/2027 [ H

Customer baster: Custorner Address:

User-Defined 1 Type Uszer-Defined 1 UserDefined 1

User-Defined 2 UserDefined 2 Jzer-Defined 2 UserDefined 2
Sales History Includes:
Sales [ Ciscount ] Freight [ Miscellansous [ Tax
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Customer Setup

All addresses must have the Tax Schedule and Shipping Method populated for Sales Tax to Calculate.
Use SmartList to verify this info (Sales > Customer Addresses). It is recommended that you setup a Tax
Schedule for Out of State (OOS) and other “Non-Taxable” sales. | recommend making the
Schedule/Detail descriptive as to the reason the sale in non-taxable (i.e. Out of State, Government, etc.)

Add the following Columns:

1. Address Code
2. Tax Schedule ID
3. Shipping Method.

Pl SmartList - TWO (sa)

HTEH FsE"MOER @ = il @

New Search Refresh Columns Favorites Print Excel Word Stop Export/lmport =~ SmartList File | Tools @ Help
- - - - -
Actions Options File | Tools | Help
< | Customer Addresses
--@ Financial ~ | Customer NTmeEI Customer Name Address Code Address 1 Address 2 City State Zip Phone 1 Tax Schedule ID Shipping Method
5 Fixed Assets 1130803 David Skinner MAIN
-5 Inventory AAA Automobile Club of.. MAIN USASTCITY-6% GROUND
Payroll AARONFITO001 Aaron Fitz Electrical ~ PRIMARY One Microsof. Redmo WA 98052-.. (425)555-0.. USASTCITY-6* LOCAL DELIVERY
g 2:[;:35'"9 AARONFITOOO1  Aaron Fitz Electrical  WAREHOUSE 11403 45 5t.... Chicago 1L 60603-.. (312)555-0.. USASTCITY-6% LOCAL DELIVERY
69 AR Aging ADAMPARKO0OT ~ Adam ParkResort  BILLING P.O. Box 1391 Indiana... IN 46206-.. (317)555-0.. USASTCITY-6* MAIL
53 AR Aging - WISCONSIN ADAMPARKO0OT ~ Adam ParkResort  PRIMARY Suite 9876 321 Chestnut.. Indiana.. IN 46206-.. (317) 555-0..
&3 AR-Aging Report ADVANCEDOOO1 — Advanced Paper Co.  PRIMARY 456 19th Stre... Chicago  IL 60603-  (312)555-0.. USASTCITY-6* LOCAL DELIVERY
RS Customer Addresses| ADVANCEDOOD2  Advanced Tech Sate.. PRIMARY 8765 66 Ave Toronto ON M8D7  (416)555-0.. CANALLGST-7 GROUND
El ADVANCEDO002  Advanced Tech Sate.. WAREHOUSE 97 48 Ave Toronta  ON MSD7J5 (416) 555-0.. CANALLGST-7 GROUND
& *Customer Address - Missing Tas AITONMANOOOT ~ Alton Manufacturing  PRIMARY P.0. Box 3343 Detroit M 48233-.. (313)555-0..
-0 Customer ltems ALTONMANOOOT ~ Alton Manufacturing  SERVICE 348 23 East A Detroit M 48233 (313)555-0.. USASTCITY-6* GROUND
=2 Customers AMERICANOOOT ~ American Science .. PRIMARY 789 North Ca. St.Louis MO 63115 (314)555-0.. USASTCITY-6+ GROUND
& ) AMERICANOOD2 ~ American Elecirical .. PRIMARY 3456 North C.. lowaCi 1A 50240-.. (319)555-0.. USASTCITY-6¢ GROUND
g i:g i:z‘”[)’zz’ii‘;‘:th Current Agir AMERICANOOU2  American Electrical . WAREHOUSE 849 89 Ave E lowa Ci 1A 52240-.. (319)555-0.. USASTCITY-6* GROUND
B *Customer History NEEDS FIXING AMEX American Express  MAIN
B e Gt Do ASSOCIATO001 Associated Insuranc..  BILLING Box 3849 lincoln  NE 68502-.. (402)555-0.. USALLEXMPT-0 MAIL
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m Customer Address Maintenance - TWO (sa) - >
= 1} .
Save Clear Delete Additional File  Print | Tools | Help Add
M M M ¥ Note
Actions Additional File Tools Help
Customer ID | WESTSIDEDDDT Iz
Mame | “wWestside Cable Service ‘
Addiess ID [« [SHIPTD [»[PEE UFS Zane
Contact Eab Smith Shipping Method EXPRESS MAIL P
Address 123 Warehouse Way Tax Schedule 1D MI-SALES Is
Site 1D

City Grand Riapids| Salesperson 1D P
State M Tesitary ID | =)
ZIP Code
Country Code £ UserDefined1
Country User-Defined 2 | |

Ship To

Address Name | “Westside Cable Service |

Print Phone/Fax Mumber: (@ Do Mat Print (") Phane 1 ") Phane 2 (") Phane 3 () Fax
Phone 1
Phone 2
Phone 3
e EFT Bank
14 4 » »
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Shipping Methods

Pickup (Delivery Types) will look at the Tax Schedule assigned to the Company for AR Transactions
(Admin > Setup > Company) or the site (Inventory > Cards > Site).

P shipping Methods S..  — p
x | Tools | Hel
Save Clear Delete File ool €lp
-

Actions File . .
Shipping Method FEDEX - 2 DY p [
Drezcription FedEx - 2 Day
Shipping Type ) Pickup @ Delivery
Carrier FedEx
Carrier Account 1234-5673
Contact Jane Smith

Phane Mumber [200) 5551221 Ext. 2000

4 4 »

Delivery will look at the customer as long as the item is setup to base tax on Customer.

Page 8 of 20

©2018 —Training Dynamo, LLC
For more Microsoft Dynamics GP Tips, visit: www.trainingdynamo.com



http://www.trainingdynamo.com/

MicrOSOFT DywaMics GP Tips AND TRICKS

By Amber Bell of Training Dynamo, LLC

ltem Setup

m ltem Maintenance - TWO (sa) — oy

H!)?( -| 2 L & @

Save Clear Delete Copy Additional Go To File | Tools | Help

Actions - - - - - -
Item Humber 24x IDE 2 O Inactive
Dezcription A LD-H M| i
Shart D escription CO RO
Generic Description CD ROM Clags [T J&
ltem Type: |Sales [rverbon V | Guantity Decimals: 1]
Yaluation Method: FIFO Perpetual Currency Decimals:
Salez Tax Option: |Ease oh clzhomers e | Purchase Tax Option: Montaxable e
T aw Schedule [0 .—‘r-_ Tax Schedule (D .«‘r-_
U of M Schedule ID | FHONE 1-10 & Standard Caost $0.00
Current Cost $45.00
Shipping Weight 2.00 List Price $0.00
: Guartity On Hand 10
O ptions Accounts || Sugoest [tems Huantity Available 2)
| 4 4 ¢ M |I:|_I,I|tem Murmber N |

If you select Taxable, it requires that you enter a Tax Schedule and this will be the schedule used for ALL
sales of this item. That has never been a good option for any clients | work with. Therefore, | always
recommend “Base on Customers”. This can be setup as the default on the Class ID.

Page 9 of 20

©2018 —Training Dynamo, LLC
For more Microsoft Dynamics GP Tips, visit: www.trainingdynamo.com



http://www.trainingdynamo.com/

MicrOSOFT DywaMics GP Tips AND TRICKS

By Amber Bell of Training Dynamo, LLC

Sample AR Transaction

m Receivables Transaction Entry - TWO (sa) - pd
EAX &k 0 8 HEE| (e
- — . Tool Hel
Save Delete Post Attach | Options | View File  Print ool €ip
- - -
Actions Options | View File - -
Document Type: Salesz / lnvoices R Batch ID Tax TEST p +|
Humber SL50005106 |p [ Docurnent 0 ate 4252027 T =
Dezcription
Customer ID 0 WESTSIDEDDM i Ee Currency ID ZS§ COF ]
Mame “Westzide Cable Service Payment T erms Met 30 p -
Address 1D SHIF TO ,D Shipping Method TwO DAy p
Salezperzon |D GREGE. J& Tax Schedule D MI-SALES J& +|
Termitory 1D TERRITORY 2 J& P.0. Mumber
Cost $0.00 Cash $0.00 <>
Sales $1.000.00 Check $EEE kd
Trade Dizcount $0.00 ?Edlt E;rd Tak iD.DD &
Freight $0.00 Derzs izc Taken ; DEE.ED
Mizcellaneous $0.00 n Account —
Tax $63.50 =5
Total $1.063.50 Sl | Distribution ” Commiszions
4 4 » » by Document R | Statuz Inpogted |
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m Receivables Tax Entry - TWO (sa) — X
OX v 5 £ Il @
k4 — u = —
OK Delete Default = Options | View File Tools | Help Add
Actions Options | View File | Tools Help
Tupe Sales / Invoices
Document Mumber SLS0005108
Pre-T ax Amount $1.000.00
Tax Detail 1D |,>D|D| Tatal Sales Tatal Taxable Sales T ax Amnount
Description Account |,D|D|'} Fercentdmaurt @
SALES-MI B35 | $1.000.00 $1.000.00 $E2A0 A
Salez - Michigan 6.35% 000 -2390-00 G.35000%
| $0.00 $0.00 $0.00
W
Total Tax Armount $63.50
Difference $0.00
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Samples Sales Order Processing Transaction

m Sales Transaction Entry - TWO (sa) — | et
a ﬂ . @ ') | @
wp| Fa = B [
H o = 2y i
) ] - . Go To . : Help
Save Actions Attach | Options | View || Additional File  Print Tools
- - - - - -
Actions Options | View | Additional - File Tools .
Type/Type ID: Irwvaice ~ | STDINY |0 Date 441242027 &=
Document No. STDINV2266 P Batch 1D Tax TEST PO
Customer 1D WESTSIDEDOD! F D[] Diefaul Site ID WAREHOLISE 20
Customer Name 2 Lable S ervice Customer PO Number | 13232
Ship To Address SHIPTO Currency 1D Z5% I |Dk'r |
[tern Murnber b | Unit Price Estended Price
2032840 [ Each 1 $1,000.00 $1.000.00 A
| 0.0o $0.00 $0.00
v
Amount Received $0.00 |<» Subtnlal. $1'ng'gg S
Terms Discount Taken $0.00 Tla.de Discount $EI-DEI >
Ry $1.063.50 :?'gh; e
e .> IEcelaneous .
= S| Tax $53.50 |
Tatal $1.063.50
4 4 » p |byDocument Mo 4 Clocument Status
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m Sales Customer Detail Entry - TWO (sa) — x

OX = il @7

OK Cancel File Tools | Help Add

A il ¥  Note
Actions File Tools Help
Cusztamer |0 WESTSIDEDDM r‘l-"_ [ Cusztomer PO Mumber 13232
Marne ‘W estside Lable Serac D Ship Complete Dacument

Bill To Address D PRIMARY P Shipping Methad TWiO DAY p E
Ship To Address D SHIFTO p-} Ship To Tax Schedule [0 | MI-SALES pD
Price Level RETAIL [
Display @ Bill To Address i) Ship To Address UFS Zore ‘D
Mame “Westzide Cable Service
Contact Parn Lockwood Payment Terms Met 30 p
Address 123 Domina 5t N fj Saleggergun 10 GREGE. p D
Ternitary ID TERRITORY 2 o
City Lansing T ax Registration Ma.
State ]l Tax-Exempt 1
ZIP Code 48324-9237 Tax-Exempt 2
Country Code
Country 54
Holds |Jzer-Defined Cuztommer Activity Period Year Faymentz

Note: If you enter a 1-time “Ship To” address (by clicking the Blue Arrow by the Ship To Address ID field),
you will need to manually enter/modify the Ship To Tax Schedule if the state is different that what
defaults).
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P sales Item Detail Entry - TWO (sa) — X
X = I Il e
— 1] L *

Save Delete | Options | Additional File | Tools | Help Add

Actions Options | Additional File | Tools Help
Item Humber TRl Dr‘(— DU of M p Imvoice Ouantity < /1 Uniit Price
D escripticn Markdown =¥ Billed Duantity Extended Price
Cluantity Fulfilled Cluantiby Eanceled [ty to Back Order |t Ciozt
2-432044 T J|Each 1 $1.000.00
[ual Core Server $0.00 1 $1.000.00

1] 1] n $64.000.00
[(luantity Aevailable 1 Subtatal $1.000.00
Site 1D WAREHOUSE 20 [] Exceptional Demand
Price Level RETAIL 90 | Ship To Address 1D SHIFTOD P -+
Requested Ship Date 4242027 | Shipping kethod TwWO DAY p [
[rate Fulfilled i Ship To Tax Schedule 1D MI-SALES p [
Actual Ship Date H
Salezperzon 1D GREGE. 90 | Item T ax Option: |Base 0o CLstomers o |
Territory 1D TERRITORY 2 pD Item Tax Scheduls 1D r.'_'._ i
Comment |0 P9 Calculated Tax $63.50 | <
[tem Type:
kit
Nonnventory Hire Item |nouiny hate Sernal/Lat Diztributionz

4 4 ¢ M
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Tax Period Report

Administration > Reports > Company > Taxes >> Tax Period Reports

] Administration

ﬁ] Reports 1 mCompanyTaxes Reports - TWO (sa) — O X [

 smen DS e {l @7

G | . .
enera Clear File Print Tools Help Add
Security - - *  Note

Groups . .
4 Company Actions File Toals Help

Setup
General
Groups
Mailing Labels Dptions:
Taxes dema
Workflow History test
Customized Fiinie
Combined Group
Workflow
Letter Writing Assistant
Template Maintenance

Reports:

Email or Print List:

IFiserts:

MNew el i

Template Configuration
SmartList
SmartList Designer

1. Click New

2. Create a Tax Period Report (You can do one for “All Details” by skipping filtering by Detail, or you
can setup separate reports for each Tax Detail)

m Company Tax Report Options - TWO (sa) - | x
OXEBeae il O
Save Clear Delete My File Print | Tools @ Help Add
Reports v v ¥  Note
Actions File Tools Help
Option: |MI - Sales o |Hep0rt T ax Period Reports Ir Detail
Sort By |TE‘N Detail ID b |\-"iew History By: @ Calendar ) Fiscal Year: 2027
Subtotal By:
Ranges: |F'eriod |8} R | From: 3
To 3
Restrictions:

Perniod 1D from 3to 3

Taw Detail 1D from SALES-MI 6.35 to SALES-MI 6.35

Remove

E -mail Options

Destination
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System: 6/25/2018 1:57:36 PM Tabrikam, Inc. Page: 1
User Date: 4/12/2027 TAX PERIOD REPORT - DETAIL User ID: sa
Ranges:
Tax Detail ID: SALES-MI €.35 - SALES-MI 6.35 Period Date: First - Last
Tax Detail Type: First - Last Tax ID Number: First - Last
History Type: Calendar
Detail Description: First - Last
Sorted: Tax Detail ID
Tax Detail ID Tax Detail Description Tax ID Number Tax Percent/Amount
Period Total sales Taxable sSales Tax Amount Total Purchases Taxable Purchases Tax Amount
SALES-MI 6.35 Sales - Michigan 6.35% €.35000%
4 2027 $1,000.00 $1,000.00 $63.50 $0.00 $0.00 $0.00
Sub total: $1,000.00 $1,000.00 $63.50 $0.00 $0.00 $0.00
Total: $63.50 $0.00
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Setup for Sales Tax Vendor
Purchasing > Cards > Vendor

m Vendor Maintenance - TWO (sa) — >

EOX W™ § 5 R hj) (@

Save Clear Delete Write Attach Options Az UzE | REfE

Letters™ A
Actions Options » - -
Yendor ID tIDOR 0001 2 [ Hod Status: ctive v |
Mame Michigan Departrnent of Fevenue
Shart Mame Michigan Depart Clazz 1D STATE Tac p

Check Mame Michigan Department of Revenue

Prirmary Address:

Address D PRIMARY P
Contact Phone 1 [000) 000-0000 Ext. 0000
Address PO B 1000 Phaone 2 (000) 000-0000° Ext. 0000
Phone 3 (000) 000-0000° E<t. 0000
Fax (000) 000-0000° Ext. 0000
City Grand Rapids
State M Tax Schedule B
ZIF Code Shipping Methad B2
Country Code ,)O UPS Zone
Country
Address 1Ds Wendor Account
Purchaze PRIMARY p
Bemit To FRIMARY B Comment 1
Ship From FRIMARY B Comment 2
1093 -
Qptionz Address E-mail
4 4 » M |by¥endor D v|

Page 17 of 20
©2018 —Training Dynamo, LLC
For more Microsoft Dynamics GP Tips, visit: www.trainingdynamo.com



http://www.trainingdynamo.com/

MicrOSOFT DywaMics GP Tips AND TRICKS

By Amber Bell of Training Dynamo, LLC

m Vendor Account Maintenance - TWO (sa) — x

® = ~ {l @

oK Options File Print | Tools | Help Add

Actions  Options File Tools Help
Wendor |0 MIDOR 00T
M ame Michigan Departrment of Revenue
I1ze Cagh Account From: i® Checkbook i) Wendar
Account Drezcription

Cazh = =

Accounts Pavable - -
Term:z Dizcounts Ayvailable - -

Terms Dizcounts T aken - -

Finance Charges - -
Purchagzes 000 -2380-00

Trade Dizcount - -
Mizcelaneous 000 -6699 -00

Freight | - -
Tax - -

bl State Sales Tax Papable

b
b
b

2 db 2h 2k 2k 2k 2k 28 28 2 AE AL NN

Sales Tax Adjustments

Writenffs - -

Accrued Purchases - -

oleloeoelefoeeele

Purchaze Price Varance - -

Note: Work with your GP Partner and Tax Professional to decide on the account that will be used for Tax
Adjustments (i.e. rounding to nearest dollar if that is done by the Department of Revenue that you will
be paying). Enter the adjustment account into Miscellaneous.
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Entering AP Transaction for Taxes Collected
Purchasing > Transactions > Transaction Entry

m Payables Transaction Entry - TWO (sa) - X
dX &% 0 9 maeil @
E'“ri =l i M'; . " u b _n
Save Delete Post Attach | Options File Print Print | Tools | Help
- - - -
Actions Options File Tools Help
Youcher No. WCHOOO004383 ,%O (3 [ Intercompany Batch 1D AR 041227 ,aD -
Docurnent Type: Irvaice Doc. Date | 412/2027 = =
Dezcription 2018 Qir 3 - Sales Tax
Yendor ID MIDORDO0 rf-_ Currency 1D ZA15% ,aD (3=
M amie Michigan Department of B evenus Document Mumber 2Me-4TR1
Address |D PRIMARY B P.0. Mumber
Remit-To D FRIMARY P Shipping b ethod ,aD
Payment Terms Met 20 D Tax Schedule D D
Purchazes $53.ﬂ‘ 1099 Aot $0.00
Trade Dizcount $0.00 Cazh $0.00 |<p
Freight $0.00 Check $0.00 |<p
Mizcellaneous $0.50 Credit Card $0.00 | =
Tax 5L L2 Terms Disc Taken $0.00
Tatal $E4.00 On Accourt $E4.00
e 1] Diigtributions Frint Check

4 4 » M |I:|_I,I Batch D L | Statys | Unzaved

1. Enter the Amount Collected into Purchases

2. Enter any amount needed for adjustments (i.e. rounding to nearest dollar) into Miscellaneous

3. Review Distributions

4. Post

5. Pay through normal AP options.
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MicrOSOFT DywaMics GP Tips AND TRICKS

By Amber Bell of Training Dynamo, LLC

m Payables Transaction Entry Distribution - TWO (sa) — X
OX v » 1% i@
_— : u e 4
OK Delete Default @ View @ Additional File Tools | Help Add
Actions View | Additional File | Tools Help
YWendaor 1D MIDORO0C0 Woucher Mumber WCHOO0D483
Yendar Mame Michigan Department of Reverue Document Type [rvoice
Currency 1D Z5% Functional Amount $64.00
Originating Amaint $0.00
Co. ID r‘r-_ 7 Account A 90 = Tupe Dehit Credit @
Drezcription Originating D ebit Originating Credit @
Diigtribution R eference Comezp. Co. [D f‘l-"_
Twil 000 -2390-00 FPURCH o $63.50 F0.00 A,
k| State Sales Tax Favable
T/ 000 -6698 -00 MISC vl $0.50 F0.00
Sales Tax Adjustmentz
Tl 000 -2100 -00 Py o $0.00 FE4.00
Accounts Pavable
W
Functional Taotals $64.00 $64.00
Hiates Originating T atalz $£0.00 $0.00
Redizplay
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