
 

 
Program Manager 

 
 
Your Impact 
Jewish Studio Project (JSP) is excited to add its fourth full-time staff member to our growing 
Berkeley-based team to help manage our diverse program portfolio. This is a super exciting role 
at the heart of JSP’s creative methodology. Your ability to juggle several things at once with 
optimism, enthusiasm and a rigorous attention to detail will create a lasting impact on the 
organization, studio and, most importantly, our participants and community. You will be joining a 
dynamic team that is passionate about Jewish tradition, creativity and social justice and is 
excited to support your growth in this role. As Program Manager, you will be primarily 
responsible for program support and logistics, program recruitment and marketing and program 
evaluation. We see you expanding your role deeper into program design and facilitation over 
time and are excited to invest in your professional growth in these areas. The Program 
Manager will report to JSP’s Co-Founder and Creative Director, Rabbi Adina Allen. 
 
About the Role  

● You are essential to the success of JSP’s programs as you design, implement, and 
maintain systems for our program portfolio, including managing correspondence with 
our clients and partners. 

● A major part of your role is to manage the Studio Immersive, our deepest program! 
This includes the application process, marketing, development of participant materials, 
communication, participant support and alumni network. 

● You’re key to all of JSP’s programming serving as the point person on program 
logistics, set up and take down, facilitating Open Studio hours, and designing Pop-Up 
Studios (when JSP is on the road). 

● You’ll get to have fun keeping our brand fresh as you lead on marketing and 
recruitment for JSP programs through social and print media. 

● You work closely with the Creative Director on JSP program evaluation, designing 
survey instruments, analyzing impact and implementation data and drafting impact 
reports. 

● As a member of a small team, you share responsibilities with your co-workers 
including maintaining the Studio space, managing inventory of studio supplies and 
materials, and other administrative tasks. 

● You’ll also get to collaborate on program design by conducting research on texts, 
creative modalities and more! 

 
 



 

About You 
● You are warm, kind and a welcoming host to the many people who come to the studio. 

You’re energized by meeting new people. You go out of your way to foster 
connections and genuinely want to help make someone’s day better. 

● Being detail-oriented isn’t just a sound bite for you, it’s one of your strongest qualities. 
This job is systems-based and requires superhuman organization skills. 

● You are curious and excited to continuously learn and integrate new insights about the 
world into your life and work. 

● You are a researcher excited to explore Jewish and universal texts to build out 
program themes and materials. Experience with Jewish text and comfort with Hebrew 
a bonus. 

● You support JSP’s day-to-day program calendar with excellence while simultaneously 
being mindful and keeping ahead of what’s on the programmatic horizon.  

● You have excellent communication skills and email etiquette. You’ve worked in a 
fast-paced environment that required you to be a great communicator. 

● No task is beneath you. You’re open to doing whatever it takes to help a growing 
Jewish organization accomplish its goals. In return, you’ll be greeted with co-founders 
who care deeply about your development and growth. 

 
About Us 

● The Jewish Studio Project is a fast-moving Jewish nonprofit entering its fourth year and 
at a time of significant organizational growth.  

● Last year, JSP launched a new creative studio in Berkeley, CA called Studio Am that 
serves as JSP’s community hub, research & development lab and national 
headquarters. 

● We have a big year in store as we extend our reach and impact (both locally and 
nationally), deepen our immersive programming, expand our professional development 
practice and build JSP’s training capacity. 

● JSP is led by co-founders Rabbi Adina Allen and Jeff Kasowitz (also life partners) and 
Maya Abramson (Studio Manager) who are passionate about making creative 
expression and spiritual connection accessible to all and building a creative force for 
good in the world. 

 
Salary and Benefits 

● The salary range for the Program Manager position is $45K - $50K. 
● Access (you’ll get to work side by side with the co-founders and have influence on the 

next phase of JSP’s growth). 



 

● This won’t be your typical 9-5 role! Some programs take place during early morning 
hours and others into the evening. Depending on program and organizational needs, 
we’re open to some creative scheduling and also remote work from time to time. 

● Generous health benefits and vacation. 
● The Studio! We encourage you to use the space, supplies and text resources to explore 

your creativity and Jewish connection and discover new things about yourself. 
● Leadership and growth: as an essential member of our small but growing team, you will 

have plentiful leadership opportunities and the support of colleagues invested in your 
growth and development. 

 
Application Process 
Please send resumes and cover letters to: info@jewishstudioproject.org.  
 
The Jewish Studio Project supports workplace diversity and does not discriminate on the basis 
of race, color, religion, gender identity or expression, national origin, age, military service 
eligibility, veteran status, sexual orientation, marital status, physical or mental disability, or any 
other protected class. Women, LGBTQ folks and people of color are strongly encouraged to 
apply. 
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