
HISTORIC DEERFIELD, INC. 
Deerfield, Massachusetts 
 
 
Job Description: Collections Care Technician  
 
Employment Type: Full Time 
Salary Range: $16.53 hourly  
  
Introduction: 
 
The Collections Care Technician assists in the care and management of Historic 
Deerfield’s museum houses and decorative arts collections.  This position is primarily 
responsible for the cleaning, monitoring, and long-term preservation of Historic 
Deerfield’s collections within the museum buildings. This position also helps maintain 
the cleanliness and safety of the museum’s public areas, restrooms, and office areas.  
  
Responsibilities: 

 Ensures the cleanliness and safety of museum buildings and shares 
responsibility with staff for the clean and neat appearance of the entire museum.  

 General cleaning and monitoring of exhibition galleries, historic houses, and 
storage spaces, and specialized cleaning and handling of collections objects, 
including cyclical dusting, vacuuming upholstered furniture, carpets, and 
window treatments, cleaning objects with approved materials and treatments, 
and assisting with the seasonal and cyclical rotation of museum objects.  

 Supervises two part-time Housekeepers.  

 Schedules Housekeeping staff and makes adjustments to the daily cleaning 
schedule to meet staffing shortages or special needs; organizes group work as 
well as individual work. 

 The Collections Care Technician is responsible for providing coverage for sick 
or absent Housekeeping staff on weekends.  

 Monitors the condition of collection objects on display and in storage, and makes 
reports to Collections Manager.  

 Assists Collections Manager with implementation of Integrated Pest 
Management Plan (IPM) and environmental monitoring.  

 Provides input to the Director of the Curatorial Department for the annual 
collections care/housekeeping operating and capital budgets. 

 Monitors, inventories, and orders equipment.  

 Distributes supplies as needed throughout the museum; maintains inventory 
records and copies of invoices. 

 Serves as an active member of the emergency Collections Response Team (CRT). 

 The Collections Care Technician also performs other duties as required. 



Qualifications: 
 Bachelor’s degree or equivalent experience in Museum Studies, Conservation,  

Historic Preservation, or a related field  
 Prior museum experience preferred.  In-house training will be provided in handling 

historic objects  
 Computer skills, including word processing and email 
 Good organizational and communication skills and ability to work both 

independently and collaboratively as part of a team and in coordination with other 
departments 

 Dependability, integrity, punctuality, and willingness to learn are of the utmost 
importance 

 Ability to follow directions and complete assignments successfully 
 A valid driver’s license and personal vehicle 
 
 
Essential Physical Requirements:  
 Ability to handle delicate and fragile works of art 
 Ability to lift, carry, and/or push up to 40 lbs. 
 Ability to bend, reach, and stand for extended periods of time 
 Ability to climb up and down stairs and ladders and work while on ladders 
 
Reporting:  
The Collections Care Technician reports to the Director of the Curatorial Department. 
 
Hours: 
The Collections Care Technician will work 40 hours per week, Monday through 
Friday, from 6:00 am – 2:30 pm.  There is an unpaid, 30-minute lunch break and 2 
unpaid, 15-minute breaks, one in the morning and one in the afternoon.  Weekend and 
holiday hours as needed to insure coverage.  Evenings and weekends may occasionally 
be required for programs, special events, or other needs.  
 
This is a benefitted position.  
 
How to Apply: 
Applicants should send a letter outlining their interest and qualifications for this 
position, resume or CV, and a list of three professional references to bmckee@historic-
deerfield.org. Review of applications will begin immediately and will continue until 
position is filled. 
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