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TITLE:  Controller  

REPORTS TO:  Deputy Director 

CLASSIFICATION:  Full Time, Senior Management, Exempt  

SALARY: $80,000 to $95,000 per year plus benefits including: medical, 

dental, vision, life insurance, paid holidays, sick time, 401K plan 

 

 

Organization Background  
SOMOS Mayfair was created in 1997 (originally as the Mayfair Improvement Initiative) to address 

the chronic crises that resulted from the high rates of poverty in the Mayfair neighborhood of east 

San José. In the early years SOMOS partnered with government, corporate and nonprofit allies to 

renovate community infrastructure, catalyze new community investment and develop new coalitions. 

Over the years SOMOS revamped itself to most effectively operate as the needs of the community 

and the opportunities for regional partnerships evolved. In the past five years this has led SOMOS to 

focus our efforts on building the power of our community through leadership development, 

programming for multi-generational families, and community organizing.    

 

SOMOS Mayfair cultivates the dreams and power of the people of Mayfair through cultural activism, 

social services and community organizing. We are generations of immigrants, rooted in a vibrant 

community, who nurture healthy families and speak out for justice in Silicon Valley.  

 

Controller   

The Controller is a new position within the organization. The successful candidate will 

demonstrate the ability to create sound financial systems and policies to support the organization 

as it continues to grow in revenue and complexity.  The controller will work in close 

collaboration with the SOMOS senior management team and reports directly to the Deputy 

Director. With an annual budget of approximately $4 million, the SOMOS Controller plays a 

crucial role in providing hands on oversight and leadership in all areas impacting financial 

management. The Controller will participate in setting the fiscal strategic direction and 

forecasting of the organization ensuring sustainability while preparing the organization for future 

growth opportunities.  

 

  

Required Qualifications 

 

1. Deep passion and commitment to advancing social justice in immigrant, working class 

communities; 

2. Bachelor’s degree in Finance, Accounting, Business Administration and/or a minimum 

and 5+ years of senior leadership experience in nonprofit financial management; 

3. Strategic budget-focused mindset as foundation for advanced organizational leadership 

and visioning skills;  

4. Enhances and supports a data driven organizational policies and procedures. 
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5. Professionalism in quality of work, representation of the organization, and 

communication with staff; 

6. Capacity to nurture healthy working relationships and communication; 

7. Strong moral principles; Trustworthy, honest and respectful of others; 

8. Consistently high-quality analysis, judgment and decision making; 

9. Exceptional written and verbal communication skills and the ability to convey complex 

information and data visually and orally in a concise, effective and engaging way;  

10. Valid California driver’s license, and proof of auto insurance required. 

 

 

Preferred Knowledge, Skills and Abilities 

 

11. CPA or CA Certification; 

12. Experience in managing payroll processes; 

13. Proficient computer skills with experience in Microsoft Office Suite including strong 

Excel skills  

14. Committed to seeking common ground among stakeholders; 

15. Experience with and sensitivity to multi-cultural work environments; 

16. Demonstrated ability to work effectively and under tight timelines; 

17. Bilingual/biliterate Spanish-English. 

 

 

Duties and Responsibilities 
 

Responsibilities 

1. Manage the monthly preparation of financial statements and has overall responsibility for 

the annual financial audit and the preparation of the annual audited financial statements. 

Working with external accountants, auditors and the audit committee of the board of 

directors. 

2. Oversees the preparation of annual and/or periodic tax and regulatory filings including 

the organization 990;  

3. Develops the annual operating budget in consultation with executive management team 

and serves as a resource for the SOMOS Program Managers and staff to build out their 

individual department budgets while ensuring the operating budget is in alignment with 

the operating plan and organization’s strategic priorities.  

4. Develops internal reporting systems to track and report out on programmatic 

expenditures for line staff and managers in a timely actionable manor.  

5. Reconciles monthly revenue with SOMOS Resource Development team using Salesforce 

and FASS generated reports. 

6. Develops mid-year and multi-year forecast and monitors actual spending to budget and 

forecast. 

7. Manages SOMOS Government Grants budgeting, invoicing and compliance as well as 

gives guidance and support for SOMOS external contracts; 

8. Analyzes grant requirements and works closely with the grants management team to 

monitor grant spend down, fiscal performance and recording of program participation 

through various data bases (First5 Persimmony, Salesforce and SSA) 

9. Annually negotiates and purchases SOMOS General Liability, Workers Compensation, 

D&O insurance policies. 
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10. Manages, trains, develops and directs finance and accounting staff. Ensuring that positive 

relationships with external accountants, funders, community partners, staff, Board 

members and various constituencies are maintained and well supported with timely 

financial data. 

11. Manages internal control processes and the continual improvement of accounting 

systems, processes and policies.  

 

Professional Development  

a. Keep abreast of best practices in finance and nonprofit accounting and helps to 

advocate for policies and practices in the nonprofit sector that are aligned with 

SOMOS Mayfair’s mission and values. 

b. Manages, trains and develops and directs finance and contract support staff.   

 

 

 

To Apply 

We encourage you to forward this announcement to others who may be interested. The position 

will remain open until filled. Please apply by submitting a cover letter and resume to: 

Human Resources 

SOMOS Mayfair 

370-B South King Rd. 

San Jose, CA 95116 

 

Or via e-mail at: info@SOMOSmayfair.org 

 

SOMOS Mayfair is an Equal Opportunity Employer (EOE). Applicants are considered for 

employment without regard to age, race, color, religion, sex, national origin, sexual orientation, 

gender identity and gender expression, disability or veteran status. 

 

For more info contact us at (408) 251-6900 or learn about us at: www.SOMOSmayfair.org 
 


