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KITCHEN USE MINISTRY  
 
Purpose:  To maintain the Church’s two kitchens 
so that anyone using the kitchens will have the 
supplies needed, stored in a clean and organized 
kitchen. This supports our church mission of 
leading people to a full life in Christ … by helping 
them to better serve the Lord.  

Responsible to and supported by:  The Ministry 
Coordinator who directs this ministry is Marilyn 
Kaddatz. The St. Peter staff who provide guidance 
and support for this ministry are Brian Booth 
(Director of Ministry Support), and the Facility 
Manager.  

        

Job duties: 

1. Kitchen Coordinator: 

 Manage the supplies and cleaning of the two church kitchens, supported by other volunteers 
when available. A list of specific duties is posted in each kitchen and given to all supporting 
volunteers. 

 Read the Weekly Building Activity Use List that is sent weekly via email from Robin Marnell, to 
help prepare for the use of the rooms.  Plan to inspect and clean both kitchens twice a week as 
needed.  This includes cleaning refrigerators and tossing out items with past due date or no 
longer good. 

 Work with event planners to help make their events go smoothly. Note that this may include 
SPLC groups, as well as approved outside users. To ensure that they understand their 
responsibilities for cleaning after their event is concluded, all kitchen users are given a “Saint 
Peter Lutheran Church Kitchen Use List“ at the time of contracting the space. 

 When more supplies are needed, purchase them with the Church’s American Express Card, 
either at Costco or GFS in Palatine. (These are the best places for the products needed.) Extra 
supplies can be taken to the assigned storage area. 

2. Maintenance Volunteers: 

 Plan to inspect and clean both kitchens twice a week, based on the plan for use.  

 When more supplies are needed in the kitchens, they can be picked up from the closet in Bartz 
Hall.  If we are low on supplies in the closet, contact the Kitchen Coordinator and they will be 
purchased and brought to the assigned storage area. 

 
Time required:  Normally 1 to 1 ½ hours is needed during the week for cleaning, and a check-up for 
minimal straightening on Sunday each week.  Time is needed for the coordinator to periodically purchase 
and replenish supplies once every three to four weeks or more as necessary. Most tasks are done by the 
coordinator and volunteers are occasionally asked to help when needed. 

Length of commitment:  This is up to the individual; but for consistency it is helpful to commit to at least 
a year. 

Training:  Training and tour of the facilities (an hour or two).  

Skills and qualifications needed:  Organizational skills, enough time to check/clean the kitchens a few 
times a week, able to lift large boxes and carry the supplies to/ from the storage area.  

Benefits to the volunteer:  Satisfaction and pride in making a pleasant experience for each person 
using the facility. Knowing that you are providing a much needed service to the church is also rewarding.  


