
























INSTRUCTIONS FOR SPECIAL PERMIT 

This form is an application for a Special Permit. It must be fully completed, either typed or printed in 
ink, and meet all requirements set forth below. The completed application, along with the requirements 
listed below, shall be submitted to the Town Clerk. 

This application must be accompanied by each of the following. Check off all items submitted. If the ap­
plication is incomplete, you will be notified. Incomplete applications will not be processed further until 
requested corrections are made. 

Upon receipt of a complete application, the Town Board will set a public hearing on the matter. Once the 
public hearing has been set, applicant must mail, by certified mail, the Notice to Adjacent Property Own­
ers to the owners of record of every property which abuts and every property which is within 200 feet of 
the property involved in the application. In addition, on or before commencement of the public hearing, 
the applicant must file a radius map prepared by a professional and an affidavit with postal receipts an­
nexed thereto confirming mailing of said notices. 

Items to be submitted at time of Application 

[ ] FEE ( cash or check) Special permit application fees for one-family dwellings are as follows: 
6,000 SFLA to 8,499 SFLA $7,500.00 
8,500 SFLA $10,000.00 
SFLA greater than 8,500 $10,000.00 plust $1.00 per square foot for each 

square foot for each square foot over 8,500 SFLA 
An application to amend a previously issued special permit will have an application fee equal to 

$2.00 per additional SFLA included in the proposed amendment. 
Special permit application fee for other than SFLA is $250.00. 
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[ ] Completed application 

[] Current Survey of existing property, showing 

• Allowable main building envelope

• Allowable accessory building envelope

• Proposed drywells for buildings and pool

[ ] Copy of current deed 

[ ] Plan of proposed changes, including elevations 

[ ] Short Environmental Assessment Form 

[] Exterior lighting plans (if applicable) 

[ ] Letter of Disapproval from Building Department 

[] Copies of other permits received (DEC, Health Department, etc) 

[ ] Applications for a SFLA special permit should provide a contractor parking plan, identifying places 
on the property where contractors will be parked at various phases of the project. An alternate is to indi­
cate a suitable remote location for contractor vehicles to park with provision for transporting them to the 
site. Parking on adjacent residential streets is discouraged. 
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paper and a pdf copy emailed to townclerk@shelterislandtown.us
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