






25. Does property have a bwied oil tank? _______ Size? _________ _

26. If this project involves a swimming pool, please indicate:
Salt water pool Fresh water pool 

Please describe the proposed pool fence and make sure its location is marked on the survey: 

Please be sure the location of pool drywells is marked on the survey. 

27. Identify any other significant aspect of the Proposed Action

C. STATUS OF APPROVALS

I. Have any wetlands permits under Chapter 129 of the Shelter Island Town Code been issued
with respect to this property? Yes No
If so, give date(s) and number(s) ofpermit(s).

2. Has a wetlands permit or a letter of non-jwisdiction been obtained from the New York State
Department of Environmental Conservation for this project? Yes No
If so, please attach a copy.

3. This application is made because of the presence of one or more of the following natural fea­
tures on or adjacent to the site (please circle all that apply):

Tidal Wetlands Freshwater Wetlands 

4. Are there any rights-of-way, easements or restrictive covenants which encumber the property?
Yes No 

If so, please indicate the nature of these restrictions and supply copies of the legal instrument 
(i.e., deed, covenant, conservation easement, etc.) which created this restriction. 

5. Was Suffolk County Health Department approval required for this project? Yes No 

What is the permit number of the approval given this project by the Suffolk County Health De-
partment? ________ (Attach Twelve (12) paper & a pdf copy emailed to 
townclerk@shelterislandtown.us) 

6. Is a permit required from any other agency? Yes No 
If so, please name agency and date of permit _________________ _ 
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INSTRUCTIONS 

Please note that submission of an accurate, thorough application with all necessary information 
supplied is a prerequisite to the processing of the application and the timely scheduling of a pub­

lic hearing. AN INCOMPLETE APPLICATION MAY BE RETURNED TO YOU FOR 
COMPLETION AND WILL DELAY THE REVIEW OF YOUR APPLICATION. 

Chapter 129 of the Shelter Island Town Code sets forth the process and standards for issuance of 
a wetlands permit. Upon receipt of an application in proper form, the application will be for­
warded to the Building Department for review for compliance with the Code and with the letter 
of disapproval. The Town Board will review the application for completeness at a work session. 
The Building Department and Town Board reserve the right to request additional information not 
specifically required by this application form as may be necessary to make a fair, reasonable and 
informed decision on this application. The complete application is referred to the Planning 
Board and Conservation Advisory Council for a 45 day comment period. The matter is then set 
for a public hearing, requiring applicant to give mailed notice to adjacent property owners. Ap­
plicant shall also file a radius map prepared by a professional on or before the commencement of 
the public hearing. A decision will be made within 60 days following the public hearing. The ap­
plicant or his agent shall also erect or cause to erect a sign or signs (available in the Town Clerk's 
Office) which shall be displayed on the parcel upon which the application is made, facing each 
public street on which the property abuts, giving notice that an application has been made to the 
Town Board, and stating the time and place where the public hearing will be held. The sign(s) 
shall not be located more than ten (10) feet from the street line, and shall not be less than two (2) 
nor more than six ( 6) feet above the natural grade at the street line. The sign( s) shall be displayed 
for not less than ten (10) days immediately preceding the public hearing date. The applicant shall 
also file an Affidavit of Posting of Signs which states that (s)he has complied with this provision. 
Failure to submit such affidavit shall result in the adjournment of the public hearing. 

Please be advised that Town officials may be visiting the property to review the application and 
make appropriate recommendations. 

This form is an application for an Administrative Wetlands Permit. It must be fully completed, 
either typed or printed in ink, and meet all requirements set forth below. Twelve copies of the 
completed application, along with the requirements listed below, shall be submitted to the 

Town Clerk. The pdf copy should be emailed to townclerk@shelterislandtown.us

This application must be accompanied by each of the following. Check off all items submitted. 

__ Application. The application must have complete and correct owner's name and mailing 
address. A correct Suffolk County Tax Map Number and house number must be included within 
the application. The application must be signed by the owner of the property. Applicant must 

provide twelve (12) copies and one pdf copy of the application. 
__ Application Fee. Submission of an application fee of $250 in the form of cash, check, or 
money order. 

__ Letter of Disapproval from Building Department. This is issued by the Building Per­
mits Coordinator after an evaluation of the zoning, plans, wetlands regulations and property. It 

establishes the basis for permit review. Applicant must provide twelve paper copies & one
pdf copy of the letter of disapproval. 
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__ Survey. Submission of twelve(12) blueprint copies and a pdf copy of an up-to-date 
signed, guar­anteed survey giving a detailed layout of the lot or parcel, drawn to scale and 
clearly showing the following: 

A. Property Lines. All property lines with directional bearings and distances, the property's
relationship to adjoining premises and public streets, and lot area.

B. Wetlands Lines. The nature, size and location of any wetlands as defined in the Town
Code, as well as any natural features of the site within one hundred feet of the landward
wetlands boundary. You should mark both the regulated area (100 feet) line and the adja­
cent regulated area (75 feet) line. Both lines should be located and flagged by an environ­
mental consultant before being placed on the survey, and the flagging should be left for
review by Town officials.

C. Topography. Existing topography of the site at two foot contour intervals as referred to
in the 1929 NGVD datum, the boundary line of mean high water where the parcel bounds
on tidal waters, and water depth contours for fill projects or pond enlargements.

D. Regrading. Proposed topography of site contours after construction, in either a site plan
or survey.

E. Well and Septic. Location of existing and proposed wells and septic systems, and the lo­
cations of adjacent wells and septic systems if within 150 feet of the subject property.

F. Runoff Drywells. Location of existing and proposed drywells for roof runoff, pool, drive­
way and other impermeable areas.

G. Runoff retention. Location of hay bales and/or silt fencing that will be installed to con­
trol runoff during construction.

H. Work locations and dimensions. The location of all existing and proposed buildings,
structures and improvements (including driveways and parking areas) with setback dimen­
sions to each proposed structure shown from all property lines and wetlands. (Closest
point from wetlands boundary should be clearly marked depicting setbacks in linear feet.)
The existing and proposed edge of clearing should also be demonstrated. Number of sto­
ries should also be specified.

I. Pool Fence. If a pool is proposed, please mark location of pool fence.
J. Property easements. The locations of all known easements, roads, trails, rights-of-way

and utilities on, over or immediately adjacent to the site.
K. Vehicle Access. Indicate the area where vehicles will access the construction. Will all ac­

cess be on applicant's property? Yes No
L. Zoning. The zoning district or districts and any zoning overlay districts in which the prop­

erty is located, the Suffolk County Tax Map Number, and a directional arrow.
M. Driveway. Please indicate whether the driveway is permeable or impermeable.

__ Approvals. Submit twelve (12) paper and a pdf copies for this project from other 
involved agencies such as the NYS Department of Environmental Conservation, Suffolk 
County Health Department, Army Corps of Engineers, etc. 
__ Vegetation Plan. A vegetation plan must be submitted for any proposal which involves 
new construction, showing the way in which the vegetative buffer will be affected, preserved, or 
replanted. The submission should include a list of replacement plants, and clearly show the plans 
to mitigate runoff on the property. Photos of the existing vegetative buffer and existing sedi­
mentation/erosion controls should be included. Submit twelve copies and a pdf copy. 
__ Floor Plans. If the requested Wetlands Permit involves a building, please submit twelve 
(12) 8.5 x 11 copies plus one full size copy (1/4" scale) and a pdf copy of the floor plans 
showing room use. 
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__ Building Elevations. If the requested Wetlands Permit involves a building within the 
Regulated Area, please submit twelve (12) paper 8.5 x 11 copies and a pdf copy. of the 
building elevations. The sub­mission should include a cross section showing any significant 
grade changes and elevations of swimming pools and other proposed structures. 
__ Insurance. Please attach a certificate of insurance showing the Town of Shelter Island as 
an additional insured under a comprehensive general liability policy with minimum limits of 
$500,000. 

Rev. 8/2020 
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